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1. OBIIIME ITOJIOKEHUS

1.1.  Hacrosmmee [Tonoxenue pazpaboTaHo Ha OCHOBaHUH U B COOTBETCTBHH C
®enepanbHbIM 3aK0HOM OT 29.12.2012 r. Ne273-03 «O6 obpazoBanuu B Poccuiickoit
Oeneparun»,  YcraBoM  ¢enepadbHOr0  TOCYJapCTBEHHOIO  OFOMIKETHOTO
o0pa3oBaTeNnbHOrO0 Yy4pexJeHus Beicmiero oOpazoBaHus «CaHkT-IleTepOyprekuit
roCyJapCTBEHHBIN 3KOHOMUYECKUNA YHUBEPCUTETY.

1.2.  Hacrosmee Ilonmoxenue perynupyer OesTenbHOCTh LleHTpa mpakTHK,
cokpaleHHoe HaumeHoBaHue: LI1 (nanee — LleHTp), onpenenser ero 3agaqn, GyHKINH,
IpaBa, OPSA0K OpraHu3anuy paboTel, peopraHu3aluy U JINKBUIAIINH.

1.3.  llenTp sABufgeTCS CTPYKTYpPHBIM IOApazleieHueM (enepaibHOTO
rOCyJapCTBEHHOTO  OIO/kKeTHOro  o0pa30BaTeNbHOTO  YUPEXKICHHS  BEICIIETO
o0pa3oBaHUs «Cankr-IletepOyprekumii rOCyIapCTBEHHBIN 3KOHOMUYECKUI
yHUBepcuteT» (Hainee mo tekcry — CII6I DY, YHuBepcurerT).

1.4.  LleHtp co3maeTcs U JIMKBUAUPYETCS B MOPSIKE, YCTAHOBICHHOM Y CTaBOM
YHuBepcurera.

1.5. lleHTp BO3INaBIsSET AUPEKTOP, HA3HA4YaeMBI M OCBOOOXKIAEMEIH OT
TOJKHOCTHY IIPHUKAa30M PEKTOpa Y HUBEPCUTETA.

1.6. Crpykrypy u 1mratHoe pacnucaHue LleHTpa yTBEpXIaeT pPeKTOp
YHUBEpCUTETA 110 IPECTAaBICHUIO IIPOPEKTOpa II0 OpraHu3aliy yueOHOro mpolecca.

1.7.  JloJDKHOCTHBIE OOSI3aHHOCTH, IpaBa, OTBETCTBEHHOCTh, TPeOOBaHHS K
KBaIU(UKAIUM  pabOTHUKOB  CTPYKTYPHOTO  TOJpa3felieHHS  ONpPeHelIOTCS
JTOJ>KHOCTHBIMU MHCTPYKIHASIMH.

1.8. LleHTp OCyIIECTBISET CBOK HEATENBHOCTH B COOTBETCTBHH C ILIAHOM
paboTsI (IpH HAIMYNH ), yTBEPXKAaeMbIM Ha 1 TofI.

1.9. lLleHTp MMeeT JOKYMEHTAINIO, OTPAKAIOIIYIO COEPKAHUE, OPraHU3aLAI0
U METOAWKY OCYIIECTBIECHUS BCEX BHAOB pabOT CTPYKTYpHOTO IOApa3AeieHUs,
nepedeHb KOTOpou onpezaensercs HoMeHknaTypo nen Y HUBEpCUTETA.

1.10. IlenTp MoOXeT HMeTb COOCTBEHHBIM pa3fen (OTAENbHYIO WHTEpPHET-
CTpaHuIly) Ha opunuaisHoM caiite CII6I" DY, xoTopast KypupyeTcs U aKTyaIu3upyeTcst
OTBETCTBEHHBIM JIUILIOM OT CTPYKTYPHOTI'O ITOJIpa3AesIeHHS.

1.11. B cBoeit pestenbHOCTH LIeHTp pyKOBOACTBYETCS:

— Konctutynuei Poccutickoii @enepanuy;

— ®epepanbHbIM 3akoHOM OT 29.12.2012 Ne 273-®3 «0O6 obpa3zoBaHuu B

Poccutickoit ®enepanuny;

— VYkazamu Ilpesumenta Poccuiickoit ®@enepaunn, IloctaHoBIEHHAIMHU
IIpaBuTtensctBa Poccuiickoit ®enepany, HOpPMaTUBHBIMY [IPABOBBIMU aKTaMU
MunncTepcTBa Hayku U BbeIciiero oOpaszoBanusi Poccuiickoit ®@exneparuy,
opraHoB rocymapctBeHHON Biactu Cankt-Iletepbypra B wactu HX
KOMIIETEHIINY;

— ubIMu HOpMATUBHBIME MTPAaBOBEIMU akTaMmu Poccutickoii @enepannu B chepe
BEICIIET0 00pa3oBaHMs IO BONpOCaM OpraHu3aluyd MW pealu3aluu
IIPAKTHUIECKOH ITOATOTOBKH 00YJaroXcsl IpX IPOBEACHUHN IIPAKTHKH;



— MEXIYHApOTHBIMH JOTOBOPaMH M COITIALICHHUSMH B cdepe BEICIIErO
oOpa3oBaHHS II0 BOIPOCAaM OpraHH3allUUd M pealu3alid IIPaKTUIECKOH
ITOATOTOBKY 00YYarOIINXCsI IPU IIPOBEICHUY IPAKTHKH;

— TpynoBeim konekcoM Poccutickoit @enepanuu;

— VYcrasom CIIGIDY;

— TIlpaBunamu BHyTpeHHETO TpyAoBoro pacnopsaka CII6I9Y;

— IlpaBunmaMu W HOpPMamMu OXpaHBl TpyJa, IIPOU3BOACTBEHHOM CaHWTapHH,
TEXHUKH 0€30MIaCHOCTH U MPOTUBOTIIOXKAPHOM 0€301MacHOCTH;

— Pemennsmu VYyenoro cosera CIIOI'DY, mpukazamMu U pacmopspKEHUSIMU
PEKTOPa/TIPOPEKTOPOB 110 HAIIPABJICHUSM E€ATEIFHOCTH, HHBIMHU JIOKAJIHHBIMHU
HOpPMaTUBHBIMH aKTaMH Y HUBEPCUTETA, KaCAIOIIUMICS €T0 AESITEIbHOCTH;

— HacTosmmmM nonoxeHueM.

2. OCHOBHBIE 3AJTAYHN

OcHoBHBIMHU 337a9aMU L[eHTpa SBISIOTCS:

2.1. Peanm3amus nporiecca OpraHu3alydy peali3aliiy MPaKTHIeCKOH TOATOTOBKH
OOydJaloIMXCs IMpPH TMPOBEIECHUH INPAKTHK B COOTBETCTBHH C TpPeOOBaHHIMHU
benepanbHBIX TOCYOApCTBEHHBIX O00pa30BaTENbHBIX CTAHOAPTOB HA OCHOBAHUH
YTBEP)KJIEHHBIX YIeOHBIX IUTAHOB M KAJICHIAPHOIO yueOHOoro rpaduxka;

2.2. OpraHmzanys, KOOpOWHALMS M KOHTPOJh paboTel kKademp U ApPyTUX
CTPYKTYPHBIX  TOApa3felieHH#i YHHBEpCHUTeTa [0 BOIpOCaM  OpraHHU3aIiH
IIPaKTHYECKOM ITOATOTOBKY 00YUAIONTUXCSI IPH IPOBECHUH IPaKTHKH;

2.3. Coop u aHaNMH3 MOTPeOHOCTEH MPOQIIEHBIX OPTaHU3alHM B IPaKTUKaHTaX OT
YHUBEpPCUTETA;

2.4. OcyluecTBIeHHE B3aWMOAEHCTBUS C TNPOGUIBHBIMHA OpraHU3alldsIMU I10
BOIIPOCAaM OpraHM3ally U MPOXOXKAESHUS IPaKTUIECKON ITOATOTOBKH NIPH NPOBEACHUHN
MIPaKTHKH,

2.5. AHamu3 pe3yJabTaTOB JESITEIBHOCTH [0 OpraHU3allH IIPaKTUYECKOU
IIOJTOTOBKH OOYJalOIIUXCS MPH IMPOBEICHUM IMPAaKTHKH B YHUBEPCUTETE B IENIIX
COBEpIIIEHCTBOBAHHMS JAHHOTO HAIIPABJICHUS ACSITEIFHOCTH U ONITUMU3AIMK BXOIAIINAX
B Hee OM3HEC-TIPOIIECCOB.

3. ®YHKIINN
B COOTBETCTBUH C OCHOBHBIMH 3afadaMy LIeHTp OCyIIEeCTBIMET CIEeAyIOLIHe
GyHKIIN:

3.1. YuacTByeT B pa3paboTKe JOKAIbHBIX HOPMATUBHBIX aKTOB Y HUBEPCUTETA,
perIaMeHTUPYIOIIUX MOPSIIOK MIPOBEICHISI IPAKTUYIECKO ITOTOTOBKH 00YyJaroIIIXCsl
IIpY [IPOBENCHUH IIPAKTUKH.

3.2 Pa3pabaTriBaeT HHCTPYKTUBHEIE U HOPMAaTUBHO-KOHTPOJIBHBIE MaTEpHAILI,
HARpaBAeHitbix—HalpaBIcHHbIE Ha COBEpIICHCTBOBaHME IIpoIlecca OpraHM3allud
IPaKTHIECKOM MOATOTOBKH 00YYaOIIIXCs IIPH IPOBEACHUH IIPAKTHK.




3.3. PeamusyeT mHOWCK IOTEHIMAIBHBIX 0a3 MPaKTUYECKOW ITOATOTOBKH H
OpraHu3yeT IpOLECC 3aK/IIOYEHHs] pPaMOYHBIX JIOTOBOPOB C OpraHU3AIUSIMH,
NEeSTENbHOCTh KOTOPBIX COOTBETCTBYET IPO(ecCHOHANBHBIM  KOMIIETCHIIHSM,
OCBaWBaeMbIM B paMKax 00pa3oBaTeIbHBIX POTrpaMM BBICIIETr0 00pa3oBaHus (Hajiee —
PO UIBHBIE OPTaHU3AINN ).

3.4. B3auMonelcTByeT ¢ NeKaHaTaMW, KadeapaMu U HHBIMH CTPYKTYPHBIMH
IOpa3/eleHUsIMA YHHUBEPCUTETA, @ TakXKe C NPOQPIIBHBEIMH OpraHU3alUsSIMH II0
BOIIPOCaM OpraHU3alliy U IIPOBEICHIS IPAKTUKU O0yJalonmxcss Y HUBEPCUTETA.

3.5. IIpoBogWT KOHCYNbTallMM II0 BOIPOCaM OpraHHU3alM{ IMPaKTHYECKOMH
IIOATOTOBKU OOy4aromMXCsl NMpU MPOBEICHUM MPAKTHKHA BCEX YYACTHHUKOB HAHHOIO
Ipoliecca.

3.6. OcymectBiaser cbop u 00paboTKy uUHPOpPMaMKU O IOTPEGHOCTIX
IPOQUIBHBIX OpPraHU3aluid B MPaKTHKAHTaX.

3.7. OxasplBaeT MONNEPXKKY CTyAEHTaM YHHBEPCHTETa B IOHCKE MECT MJIs
[IPOXOXKAEHHUS IIPAKTUYECKOM OATOTOBKY PU NMPOBEAECHUHN ITPAKTHUKH.

3.8. OxaspiBaeT coielicTBUe OOydarolIMMcs YHUBEPCHUTETA NPH 3aKIFOUEHHH
MHIWBUyaJIbHBIX IOTOBOPOB O MPAKTUYE€CKOH ITOATOTOBKE.

3.9. OGecne4nBaeT BeeHNEe, CBOEBPEMEHHOE OOHOBJIEHHE U IIOMOJHEHHE 6a3bI
JAHHBIX TPOMUIBHBIX OpraHu3alluid, COTPYIHUYAIOIINX C Y HUBEPCUTETOM.

3.10. OcymecTBisgeT aHaIu3 U BeJIeHHE OTYETHOCTH II0 BOIPOCAM OpraHH3aIliH
IIPAaKTUYECKON IMMOATOTOBKY IIPU NMPOBEAEHUHN ITPAKTHUKH.

3.11. IlpoBoguT o0y4aromye 1 KOHCYJIbTAI[HOHHBIE BCTPEYH C OTBETCTBEHHEIMH
3a MIPaKTHUYECKYyIO IOATOTOBKY OT Kadenp YHHBEpCUTETa IO BONPOCAM OpPTraHU3alldd
UX JNEATEIbHOCTH.

3.12. VYyacTByeT B COINIACOBAaHHMH IIPOEKTOB IPHUKA30B YHHBEPCHUTETA IIO
BOIIPOCaM IIPAKTHYECKOH IIOATOTOBKH 00yJaroIuXcsl IPU IPOBEISHUN ITPAKTHKH.

3.13. [pyrue QyHKIUOHaNbHEIE oOs3aHHOCTH LleHTpa oOmNpenesroTCs
IIPOPEKTOPOM II0 OpraHU3alMi y4eOHOro Ipollecca, MCXOIS W3 IMEPCIEKTHBHEIX U
TEKYyIIHX 3a/1a4 00pa30BaTebHON AeSITEIFHOCTH Y HUBEPCUTETA.

4. IPABA 1 OBSI3AHHOCTH

4.1. ing pemenus nocTaBileHHbIX 3a1a4 LlenTp umeer mpaso:

4.1.1. 3ampammBathk OT HHBIX CTPYKTYPHBIX IOApPA3AeICHWH W pPaOOTHHKOB
YHUBEpCUTETa HHQOpPMAMIO ¥ JOKYMEHTHI, HEOOXOOWMEIE JUIS BBIIOJHEHHS
00s13aHHOCTEH, BO3JIOXKEHHBIX Ha CTPYKTYPHOE MOApa3IeIeHHE;

4.1.2. Ha opraHu3alluOHHOE U MaTe€pUAIBHO-TEXHUIECKOE OOecIedYeHne
IesTeIbHOCTH pPabOTHUKOB CTPYKTYPHOTO MOApAa3elICHHUs, CO3MaHUsA YCIOBHUH It
BBINIOJTHEHUSI WX NPO(ECCHOHANBHBIX O0S3aHHOCTEH, B TOM YHCIIE MPEeIOCTaBICHUS
HEe0OXOIMMOro O0OpyIOBaHMs, HWHBEHTaps, pabodyero Mecra, COOTBETCTBYIOIIETO
CaHUTApHO-TUTHEHUYECKUM IIpaBUjiaM U HOpMaM H T. 1.,

4.1.3. TpeGoBaTh OT aIMHUHHUCTPALMA YHUBEPCUTETA OKa3aHMs CONECHCTBUSA B
VICITIOJTHEHUU IIOCTABJICHHBIX (PYHKIIMH U 3a1a4;



4.1.4. YuactBoBaTh B OOCYXIEHHUM U pELICHUH BaXXHEHIIUX BOIPOCOB
nesitenbHOCTU LleHTpa, BHOCUTH MNpPEUIOKEHUS aJIMUHHUCTPAlUA YHUBEPCUTETA IIO
COBEPILICHCTBOBAHUIO CTPYKTYPBI, YIYUIIECHUIO NEATEIHbHOCTH U COBEPIICHCTBOBAHHUIO
MeTO0B paboTsl, HoompeHNs pabOTHUKOB IO pe3ysIbTaTaM paboTEHI;

4.1.5. becmiaTHO mOJIB30BaThCa yciayramMu OubOmmoreku, WH(DOPMAITHMOHHEIX
(GoHIOB yueOHBIX 1 HayYHBIX OApa3AelieHul Y HUBEPCHUTETa,;

4.1.6. O6xanoBaTh NPUKa3bl ¥ PaCIOPSHKEHUS aIMUHUCTPAIMK Y HUBEPCUTETA B
COOTBETCTBHUH C 3aKOHOAATEeNbCTBOM Poccuiickoit Denepany;

4.1.7. [MaBaTb Da3bACHEHWs, PEKOMEHIAIlMM M YKa3aHUS II0 BOIPOCAM,
BXOISIIUM B KomireTeHIro LI1.

4.1.8. IlpencraBisaTe B yCTAaHOBIEHHOM IOpSAKE YHUBEPCHUTET B MPOQUIBHEIX
OpraHU3alysAX 110 BOIIpocaM, BXOAAIIUM B komneTeHIuio LI1.

4.1.9. IlognuceIBaTh ¥ BU3HPOBATH JOKYMEHTHI B IIpeeNiax CBOUX KOMIIETEHITHH.

4.1.10. [pyrme mnpaBa, IpeayCMOTpPEHHBIE 3aKOHOIATENBCTBOM Poccuiickoii
@enepannu, Ycrasom CIIGBIDY, KomgekTUBHBIM — JOrOBOPOM,  IIPaBHIIAMHE
BHYTPEHHEr0 TpPYAOBOI'O paclopsika YHHBEPCUTETa U WHBIMH JIOKAJbLHBIMH
HOPMAaTUBHBIMU aKTaMH Y HUBEPCUTETA.

4.2. B cBoeii nestensHOCTH paboTHUKY [{eHTpa 00s3aHEL:

4.2.1. J1o6pocoBeCTHO UCIOIHATH CBOU TPYAOBEIE 00S3aHHOCTH, BO3JIOKEHHEIE
Ha HHUX JOJDKHOCTHBIMHU HHCTPYKLHSMH K TPYAOBBIMH JOTOBOPAaMH; HACTOSIITHM
ITonmoxxennem;

4.2.2. Cobmronats npaBuiia BHyTPEHHETO TPYIOBOI'O PacIopsaka Y HHBEPCUTETA,

4.2.3. BemonHATh UHBIE 00SI3aHHOCTH, MPEIYCMOTPEHHBIE 3aKOHOAATEIHECTBOM
Poccuiickori @epepaunu, Ycrasom CII6IDY, KommekTUBHBEIM  JIOTOBOPOM
YHuBepcUTeTa, NPaBHIAMH BHYTPEHHEIO TPYIOBOTO paclopsika YHHUBEPCUTETA U
WMHBIMU JIOKaJIbHBIMA HOPMaTUBHBIMU aKTaMU YHUBEPCUTETA.

5. OTBETCTBEHHOCTD

5.1. Kontpone 3a pesrensHOCTBIO LleHTpa oOCymIecTBIsSIET MPOPEKTOp IIO
opraHu3aluy y4eOHoro mpoiecca.

5.2. OTBETCTBEHHOCTh 3a HEHaJJIekallee WCIIOJIHeHWe WM HEUCIIOJTHEHUE
IleHTpoM GYHKIMI M 3amad, IOpeIyCMOTPEHHBIX HACTOSIINM IIOJIOKEHHEM, HECEeT
IUAPEKTOP.

5.3. OtBeTcTBeHHOCTh pabOTHHMKOB LleHTpa omnpexnenseTcs TOKHOCTHBIMU
MHCTPYKLHUSMU.

5.4. Ha nupekTopa LleHTpa Bo3naraeTcsi OTBETCTBEHHOCTH 3a:

— 1noxbop, pacCTaHOBKY U paclpenelieHne (QYHKIIHOHAIBHBIX O0sS3aHHOCTEH

PaGOTHUKOB CTPYKTYPHOTO MTOApa3IeICHIS;
— JIOCTOBEPHOCTH NIPEOCTaBIAeMON HHPOPMaNH U JOKYMEHTallNH;
— KadecTBO M CBOEBPEMEHHOCTH BBIIIOJIHEHUS ITPOM3BOACTBEHHEIX 3aJaHUH.



6. BBAUMOOTHOIIEHUA

6.1. lleHTp B3aMMOJEHCTBYeT CO BCEMHU CTPYKTYPHBIMH IOJpa3feleHUsIMH U
nomkHoCcTHEIME JumamMu  CIIGIDY (B ToM uwmcne ¢uidanaMy) IO BOIpocaM
OpraHW3allid ¥ pealu3allid MPakTUYeCKOM IOATOTOBKH oOOydarommxcs IpH
MIPOBEACHNY IIPAKTUKH.

6.2. Llentp B3aWMOJICNCTBYET co CTOPOHHHUMU OpraHU3alusIMH,
roCy/IapCTBEHHBIMH OpraHaMy, OpraHaMK MECTHOT'O CaMOYTIPaBIeHUS U (PH3NICCKUMHU
JUIlaMH II0 BONpPOCaM OpraHW3alliil M pealu3aldd IPaKTUYeCKOW ITOATOTOBKHU
00y4aroImuxcs Mpy IPOBEICHUN IIPAKTHKH.

7. MOPSATOK TIEPECMOTPA ITOJOXEHUS
7.1. Ilonoxenue o LlenTpe pa3zpabaTbiBaeTCs OAUH pa3 U MOMJIEXKUT repepaboTke
B ClIy4dasiX, U3JI0KEHHBIX B I1.7.2. HacTosmero I lonoxenus.
7.2. OcHOBaHUEM ISl TIEPECMOTPa IMOJIOKEHUS O CTPYKTYPHOM TOApa3aeICHIN
SIBIISIETCSI:
— U3MEHEHHE B OpraHU3allMOHHOM CTPYKType YHHBepcuTeTa (IeperoIdnHeHne
CTPYKTYPHOTO IOJpa3AeNICHHUS );
— HW3MEHEHHE BHYTPEHHEH OpraHU3allMOHHOW CTPYKTYpPHl CTPYKTYPHOTO
MIOpa3AeICHuUs;
— U3MeHeHHe 3a7a4 U QYHKIUNA CTPYKTYPHOTO IMOApa3aesICHHUS.
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