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8. JUCT O3HAKOMJIEHMS C ITIOJIOXKEHUEM
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1. OBIIME ITIOJIOKEHUSA

1.1.  Hacrosmee Ilonoxenne pa3paboTaHo Ha OCHOBaHHM U B COOTBETCTBHH C
@enepanpHbM 3aK0HOM 0T 29.12.2012 1. Ne 273-03 «O6 obpazoBauuu B Poccuiickoit
Qenepanun»,  YcraBoM — (eoepalbHOTO  TOCYJapCTBEHHOrO  OFOKETHOIO
00pa3oBaTeNbHOTO yUpeXAeHHsA BbIcmero obpasoBanus «CaHkT-IleTepGyprekuit
rOCyJapCTBEHHBIA S5KOHOMUYECKUN YHUBEPCUTETY.

1.2. Hacrosamee IlonoxeHue perynupyer aesarenbHOCTs OpraHu3aliOHHOIO
Vnpasnenus (manee — VYIpaBieHHE), ONpeNeNsieT ero 3aiavyd, (QYHKIHH, IIpaBa,
IIOPSAZOK OpraHu3aluy paboThl, peOpraHu3alliy U JTHKBHIAIHH.

1.3. VmopasieHue sBIsSeTCAd CIPYKTYpHBIM IOJpasfelieHHeM ¢enepantbHOro
rOCyZapCTBEHHOIO  OIOJDKETHOrOo  00pa3oBaTENBPHOTO  YUPEKIECHHS  BBICIIETO
o0pa3oBaHUsA «CanxT-IlerepOyprexmii roCyAapCTBEHHBIN 3KOHOMMYECKHI
yHHUBepcuTeT» (Hanee mo tekcty — CII6I' DY, VauBepcurer).

1.4. Vnpasinenue co3maerci W JUKBUIUPYETCS B TOPSAKE, YCTAHOBICHHOM
VYcraBoMm YHuBepcurera.

1.5. B cocraB VYmpaBineHus BXOASAT OTAENbI: apXWBHBIA OTHEN, OTHET
IOKyMEHT0000pOTa, CEKTOp KOMaHAUPOBaHMUS.

1.6.  3apmauum, pyHKIUY, IpaBa, MOPSOOK OpraHU3alUU pabOThI, peOpraHH3aIHH
U JUKBUJALUN CTPYKTYpPHBIX IMOJpa3feleHul, BXOIMIIUX B COCTaB YIIpaBIEHUS,
ompeneseTcs COOTBETCTBYIOIUMH ITOJIOXKEHUSAMHA 3TUX CTPYKTYPHBIX
IIOApa3ieIICHUM.

1.7.  VmpaneHue BO3riaBisfeT HadalbHUK, Ha3HAYAEMBIA W OCBOOOXKIAEMBIi
OT TOJDKHOCTH IIPUKa30M peKTopa Y HUBEPCUTETA.

1.8. CrpykTypy W IITaTHOe pacIUCaHuhe YIPaBICHHS YTBEPXKAAeT PEKTOP
YHuBepcuUTeTa [0 MPEICTaBICHHIO IPOPEKTOpa OpraHu3alliOHHO-KagpoBoi paboTe.

1.9. JlomkHOCTHBIE OOSI3aHHOCTH, IIpaBa, OTBETCTBEHHOCTH, TPeOOBaHUA K
KBAIHM(QUKAIIUA  pabOTHUKOB  CTPYKTYPHOTO  IOApa3feNeHUs  OMpPEeNeIFOTCS
TIOJDKHOCTHBIMH HHCTPYKITASIMH.

1.10. VYmpaBneHHe OCYIIECTBISIET CBOIO JEATE€IBHOCTH B COOTBETCTBHH C
IIaHOM paboTs! (IpU HATMYKHK), yTBEpXKAaeMbIM Ha | roz.

1.11. VYnopaBneHue wumeeT [OOKYMEHTAIMIO, OTPAXAIILYI0 COJEpKaHUE,
OpraHM3aIlMI0 W METOAWKY OCYIIeCTBICHHMS BCEX BHIOB pabOT CTIPYKTypHOIO
mojApasJeeHns, IiepedeHs KoTopod  ompexemsercs HomeHkmaTypod — men
YHuBepcurera.

1.12. VYupasieHHe MOXET UMETh COOCTBEHHBIH pa3fiell Ha OQHUIMAIEHOM CalTe
CIIGI' DY, xoTopas KypHpyeTcs H aKTyalu3HpyeTCsi OTBETCTBEHHBIM JIMIIOM OT
CTPYKTYPHOI'O ITOApa3IeICHHUS.

1.13. B cBoeii gesTenbHOCTH Y IpaBiIeHUE PYKOBOACTBYETCS:
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— Koncturynuei Poccutickoit @enepanuy;

— @enepanpHeiM 3ak0HOM OT 29.12.2012 Ne 273-®3 «O6 oOpazoBaHud B
Poccutickoit @enepanum»;

— @epepansHpiM 3aKk0oHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
TaHHBIX»;

— @epepansEbiM  3akoHOM 0T 02.05.2006 1. Ne 59-®3 «O mopsake
paccMoTpernus obpamenuii rpaxxaan Poccuiickoit @enepariumny;

— Vkaszamu IIpesunenta Poccuiickoi @enepanuu;

— TIlocranosnenusmu IlpaButensctBa Poccuiickoii enepannn, HOpMaTHBHBIMA
IIPaBOBBIMH aKTaMM MHUHHCTEpCTBA HAyKH U BBICIIEr0 0Opa3oBaHHUA
Poccuiickoii ®@epnepanuu, OpraHoB rocyaapcTBeHHoH Biacth CaHKT-
[TerepOypra B 4aCTH UX KOMIIETEHIIUM;

— TpynossiM kozekcoMm Poccuiickoi @enepanuy;

— VcraBom CIIOIDY;

— IlpaBunamu BHyTpeHHEro TpyoBoro pacnopsaka CII6I9Y;

— IlpaBunamMu u HOpMamMu OXpaHBl Tpyda, MPOU3BOJCTBEHHOH CaHHUTApHH,
TEXHUKU 0€30IIaCHOCTH U MIPOTHBOTIOKAPHOH 0€30ITaCHOCTH;

— Pemenusmu VYuenoro cosera CIIGI'DY, mnpukaszamMu # pacmoOpsDKEHHSIMHA
PEKTOPa/IIPOPEKTOPOB IO HAMPABIECHUAM JEATEIIEHOCTH, HHEIMHU JIOKAJIBHBIMHI
HOpPMaTUBHBIMU aKTaMH Y HUBEPCHUTETA, KACAIOITUMUCS €T0 AeATeIIbHOCTH;

— Hacrosnmm monoxeHueM.

1.14. B ynpaBneHuM XpaHITCS M HCIOJB3YIOTCA II0 HA3HAYEHWIO Kpyrjas IedaTh
CIIGI' DY c BocmpouspenenueM I ocynapcrBenHoro repba Poccuiickoit @enmepanumy,
nHbIe neyaT U mramnsl CII6IDY.

2. OCHOBHBIE 3AJTAYA

2.1. OcHOBHBIMHU 3alauaMU Y IPaBIICHUS SIBIISTFOTCS:
2.1.1. OpraHuH3allMOHHO-METOAMYECKOE W  HMH(OpPMAaIMOHHOE obecrieueHue
JeATeIEHOCTH IO JEJIONPOU3BOACTBY B CTPYKTYpPHBIX nmoapasaeieHusx CII6IDY.
2.1.2. CosepmeHcTBOBaHHE (HOPM U METOJOB pabOTHI C TOKyMEHTaMH, B TOM YHCJIE
C IIPUMEHEHUEM  KOMIIBIOTEPHBIX TEXHOJOTHM, YHOPSIOOYCHHE  COCTaBa
JIOKYMEHTOB, COKpAIlleHUE UX KOJIMYECTBA U ONTUMU3ALUSI JOKYMEHTOIIOTOKOB.
2.1.3. Vuactne B pa3paboTke ¥ BHeApeHWH HWHGOOPMAIIMOHHBIX TEXHOJIOTHH
JIOKyMEHTAJIBHOTO O0eCIIeUeH sl YIIpaBIeHUs.
2.1.4. PazpaboTka ¥ BHeApEHHWE HOPMATHUBHBIX W METOOUYECKUX ITOKYMEHTOB
II0 COBEPIICHCTBOBAHUIO  JOKYMEHTAI[MOHHOrO ofecleueHruss B  CTPYKTYPHBIX
noapazaenenmsx CIIOI'DY.



2.1.5. OGecreuyenue OpraHu3aMOHHOM, NOKYMEHTAllUOHHOA  JESITEIbHOCTH
CTPYKTYPHBIX IOAPA3ACIICHUNA YHUBEPCUTETa, pPAIMOHATBHOTO BEICHHS HMH
IEJIONPOU3BO/ICTBA.

2.1.6. KoopauHanus AedTelbHOCTH CTPYKTYPHBIX MOApasfielieHnii YHHBEPCUTETA II0
BOIIPOCAaM, CBA3aHHBIM C JEJIONPOU3BOACTBOM U JOKYMEHTOOOOPOTOM.

2.1.7. Ourumuzarus IOKYMEHT0000poTa u CPOKOB MIPOXOXKJICHUS
PpacopsaUTENbHBIX TOKyMEHTOB.

2.1.8. PyxoBOACTBO M KOHTpONb 3a pPabOTOH apXWBHOIO OTHAENa H OKCIEPTHO-
nmposepouyHoi komuccuu CITI6I'DY.

3. DYHKIINU

3.1. B coOTBETCTBHMM C OCHOBHBIMH 3aJjadaMH YTIPaBIEHHE OCYIIECTBIISIET
cliexyrontue QyHKIIHH:
3.1.1. ObGecnedyeHrEe COOTBETCTBYIOLIET0 peXHMa JOCTylla K JOKYMEHTaM U
HCIIONIB30BaHM MH(GOpPMALUH, CoJepKalleiics B HHX. 3amura KOHGHUICHIMAILHEIX
JOKYMEHTOB OT HECAaHKIIMOHHUPOBaHHOToO aocTyma. ColOmonmeHue wuHCTpyKmuH «O
HopsaKe obpallleHus co ciIykeOHoi nHpopManuel OrpaHHYEHHOr0 PacIpOCTPAHEHHMS
B YHUBEPCUTETEN.
3.1.2. Pa3paboTka  HOpPMATHUBHEIX 5 METOAUYECKUX  JTOKYMEHTOB o
JOKYMEHTaIlMOHHOMY 00€CIIeUeHHIO YIIpaBIeHHS.
3.1.3. XpaHeHre NOMJIMHHWKOB OpPraHW3allMOHHO-PACIOPSIIUTENBHEIX JTOKYMEHTOB
(mpurka3oB, pactopsokenuit u np.) CIIGI DY,
3.1.4. ObecnedeHue enUHOTO IIOpSAKa COCTAaBICHUS, OGOPMIIEHHUS, XpaHEHHS
JIOKYMEHTOB U OIIEPaTUBHOI'O HCIOIb30BaHUS JOKYMEHTHOM HHGOPMAIIHH.
3.1.5. Pas3paboTka MHCTPYKIMH II0 JeJONPOU3BOACTBY, pPa3pabOTKa CBOIHOIMA
HOMEHKJIaTypHI JIe]1 Y HUBEPCUTETA.
3.1.6. IIpemocraBieHwe HeoOxXonUMOW HHGOPMAIIMOHHON, METONUYECKON H
KOHCYJIFTATHUBHOM IIOMOIIM CTPYKTypPHBIM IOApa3JeleHUsIM YHHUBEPCHTETA IIO0
BOIIpOCaM JIeJIONPOU3BOICTRA.
3.1.7. Ob6ecneuenue XxpaHeHH:, UCIOJIb30BaHMS T'epOOBOii IT€YaTH, IIEYaTH, IITAMIIOB
U hakcUMHUIIE.
3.1.8. Paspabortka u mpoekTrpoBaHue 6J1aHKOB HoKyMeHTOB CIIGIDY.
3.1.9. 3aBepeHue rep6oBoii eUaThI0 BCEX JOKYMEHTOB, IOIIMMCAHHBIX PEKTOPOM H
JOJDKHOCTHBIMH JIMI[AMH, MMEIOIMMH IIOJITHOMOYMS Ha OCHOBaHHH JIOBEPEHHOCTH,
BBIIAaHHOM PEKTOPOM.
3.1.10. 3aBepeHre moAnUcH pyKu paOOTHHUKOB Y HUBEPCHUTETA.
3.1.11. 3aBepenue xomuii HOKyMeHTOB (ycCTaBa, JHIICH3WH, CBHIETEIBCTB O
rOCyapCTBEHHOW aKKpeAWTAalliU, pErUCTpaIliy, CBUJIETENIHCTB O IIOCTAHOBKE Ha y4eT
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B HaJOTOBOM OpraHe, CIpPaBOK M3 ApXWBHOIO OT[ena YIIpaBieHHS, KOIMM
OpraHU3allMOHHO-PACIOPAAUTEIBHEIX JOKYMEHTOB, JIOKaIbHO-HOPMATHBHEIX aKTOB,
cnpaBok ¥ T.I.) Ilo mMepe HeoOxomuMocTH oOecleuWBAaTh UMH aIMHHHCTPATHBHO-
yIIpaBIeHYECKHE IT0Ipa3/ICIICHMUS.

3.1.12. YuacTe B IIpOIECCE COBEPIIEHCTBOBaHMS OPraHU3alMOHHOMW CTPYKTYpPHI U
IOBBINEHU 3(Q(PEKTUBHOCTH ympaBieHus (pa3paboTKa KOMIUIEKCA JIOKAIBHBIX
HOPMAaTHBHBIX JOKYMEHTOB Il CTPYKTYpPHOU PeOpraHu3allim ).

3.1.13. IloBpimenne  kBanW@UKAIM¥  paOOTHUKOB  YTIPaBIE€HHS; IPOBEICHHUE
COBEIIaHMHA M KOHCYJIBTHPOBAHHE IO BOIpPOCaM, OTHOCSIIMMCS K BeICHHIO
ZEJI0IPOU3BOJICTBA.

4. IIPABA 1 OBSI3AHHOCTH

4.1. Jl1s pelneHns MocTaB/IeHHBIX 3a7jay Y IIpaBIeHUe UMEET IIPaBo:
4.1.1. 3anpammiBaTh OT HMHBIX CTPYKTYpHBIX HOJpa3felleHuii U paOOTHHKOB
YHuBepcuTeTa HHPOPMALMIO K JOKYMEHTBI, HEOOXOMHUMBIE [JI BEIIOJHEHHS
00s13aHHOCTEH, BO3JIOXKEHHBIX Ha CTPYKTYPHOE IIOpa3ieiICHHE;
4.1.2. Ha opranuzanioHHOE U MaTepUAIEHO-TEXHUIECKOE 00eCIIeUeHHE AeITEIbHOCTH
pabOTHUKOB CTPYKTYPHOTO ITOIPa3[EICHNUs, CO3MaHUSI YCIOBHMA IS BEIIOJIHEHHS HX
IPOQECCHOHANBHBIX 00S3aHHOCTEH, B TOM YHCIE IPEIOCTABIECHHS HEOOXOIUMOIO
obopyznoBaHHd, HHBEHTaps, pabodero Mecra, COOTBETCTBYIOLIETO CaHHTAPHO-
TUTHEHUYECKUM IIpaBIiIaM U HOpMaM | T. 11.;
4.1.3. TpeboBaTh OT aIMUHHCTpAIlAA YHHBEPCHTETA OKAa3aHUSA COIECHCTBHI B
WCIIOJTHEHUH ITOCTABIICHHBIX (DYHKIUH U 3a/1a4;
4.1.4. YyacTBOBaTh B OOCYXXICHHH W PEIICHHUHN BAXHEHIIUX BOIIPOCOB JEATEIHHOCTH
VipaBieHus, BHOCUTh IPEANOKEHUS AaJMHUHUCTpAlUd  YHHBEPCHTETa  IIO
COBEPIICHCTBOBAHUIO CTPYKTYPHI, YIIy4IIEHUIO AESTENHHOCTA M COBEPIIIEHCTBOBAHUIO
METOHOB paboTHI, HOOIIPEeHUs PaOOTHHUKOB II0 pe3yIbTaTaM paboTEL;
4.1.5. BeCIUIaTHO MONB30BaThCSA YCIyraMH OHOIHOTEKH, HHGOPMAIMOHHEIX (DOHIOB
y4eOHBIX U Hay9IHBIX [TOJIpa3ielIecHull Y HUBEPCHUTETA,
4.1.6. O6xanoBaTh NpPUKa3bl U PACIOPSDKEHUS aAIMUHUCTPAIH YHHBEPCUTETA B
COOTBETCTBHUU C 3aKOHOAATeNbcTBOM Poccuiickoit eneparimy;
4.1.7. BHOCUTh Ha pacCMOTpPEHHE PYKOBOACTBA IIPEAJIOKEHUS IO SKCIUTyaTallud U
PEMOHTY IIOMEIIEHNH, 3aKPEIUICHHBIX 32 YIIPaBICHUEM.
4.1.8. Ilonp3oBaTbCsl KOMIIBIOTEPHOM, MHOXWUTEIPHOW W WHOH OPITEXHHUKOH,
CpPEeICTBaMH CBS3W, a TaKKe€ HMHBIMU MaTepUalIbHBIMH pecypcaMi, HUMEIOIIUMUCS B
YHuBepCcUTETE, HEOOXOAUMBIMHU I 00€CIIeYeHHs EeATeIbHOCTH YIIPaBICHUS.
4.1.9. lipyrue  mpaBa, NPEeIXyCMOTPEHHBIE  3aKOHOJATEIHCTBOM  Poccuiickoi
@epeparuu, YcraBom CII6I'DY, KomnekTuBHBIM  [OrOBOpOM, IIpaBHJIAMH
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BHYTPEHHEIO0 TPYAOBOIO pAacHopsAlKa YHHUBEPCUTETa M HWHBIMH JIOKAJIbHBIMH
HOpPMAaTUBHBIMU aKTaMU Y HUBEPCUTETA.

4.2. B cBoeil neaTenbHOCTH paOOTHUKH Y TIIpaBIeHuUs 00A3aHbI:
4.2.1. 1o6pocoBecTHO UCIOTHATH CBOH TPY/IOBBIE O0SI3aHHOCTH, BO3JIOKEHHEBIE HA HUX
JNOJDKHOCTHBIMH ~ HHCTPYKIMSIMH M TPYHOBBIMH  JIOTOBOPaMH;  HACTOSIIHAM
ITonoxxeHuewm;
4.2.2. Cobmonars IIpaBuiia BHyTPEHHET0 TPYIOBOTO PAaCIOpsAKa Y HUBEPCHUTETA,;
4.2.3. BEIONHATE HHBIE OOS3aHHOCTH, IIPEAyCMOTPEHHBIE 3aKOHOJATEIHCTBOM
Poccuiickoit ~ ®@enepamuu, VYcraBom CIIOIOY, KommeKTHBHBEIM — OrOBOPOM
YHHMBEpPCHUTETA, NpaBHIAMHA BHYTPEHHETO TPYIOBOTO paclopsjika YHHBEPCHTETa U
HMHBIMH JIOKaIbHBIMA HOPMAaTUBHBIMU aKTaMU YHUBEPCUTETA.

S. OTBETCTBEHHOCTbD

5.1. KoHTponb 3a [IeSTeIBHOCTHIO YIPaBICHUS OCYIIECTBIISIET IPOPEKTOp II0
OpraHU3allMOHHO-KaJIpOBOH padore.

5.2.  OTBeTCTBEeHHOCTh 3a HEHaJIeXKalllee WCIOJHEHNE WIM HEHCIIOJIHEHHUE
VYpasneHueM QYHKIMN U 3aad, IPEeIyCMOTPEHHBIX HACTOSIIUM II0JIOKEHHEM, HECET
Ha4YaJIbHUK CTPYKTYPHOTO HOJpa3ie/IeHu.

5.3. OTBeTCTBEHHOCTh paOOTHHUKOB YTIPABJICHHS ONPENEIAETCS TOJDKHOCTHBIMA
WHCTPYKIUASMHU.

5.4. Ha HavanbHMKa YTpaBlieHUs BO3JIaraeTcs OTBETCTBEHHOCTD 3a:

— 1oxbop, pacCTaHOBKY M pacmpejelieHre (YHKITHOHATIBHBIX O0S3aHHOCTEMH
PpabOTHHUKOB CTPYKTYPHOT'O IIOApa3IelICHNS,;

— JIOCTOBEPHOCTH IIPEOCTABIIEMOM HHGOPMALIVH U JOKyMEHTAITHH;

— Ka4decTBO U CBOEBPEMEHHOCTH BBIIIOJHEHHS IIPOU3BOICTBEHHBIX 3aIaHHIA.

6. BBAUMOOTHOIIIEHUA

6.1. VYmpaBieHHe B3aMOJAEHCTBYET CO BCEMH CTPYKTYPHBIMH I10JIpa3AelICHHUIMU
u nowkHocTHBIMH Jmnamu CIIGIDY (B ToM ducie duinalamMu) IO BOMPOCAM:
IOKYMEHTallUOHHOTO oOecledyeHus; OpraHm3amuy paboTEl C  OTIpPaBIIEMO
KOppeCIOH/IeHIINeH; ofecleueHnuss CTPYKTYPHBIX IOApa3lelieHud  IedyaTsIMH,
ITaMIIaMH | (paKCHMHUITE.

6.2. BzaumopeiicTBue  YmpaBlieHHS ~CO  CTOPOHHUMH  OpraHHU3AIUsSIMU,
rocyJapCTBEHHBIMH OpraHaMH, OpraHaMi MECTHOT'O CaMOYTIPaBiIeHU U PU3NIECKUMHI
JUIaMHU OCYIIECTBIIETCS B paMKaxX 3a/ad M (YHKIHHA, BO3JIOKEHHBIX Ha HETO
HacTosamuM IlomoxxeHueM.
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7. HOPAJOK HEPECMOTPA ITOJIOKEHU ST
7.1. Ilonoxenne o6 VYmpapileHHH pa3pabaThIBaeTCs ONMH pa3 U IIOJJIEXKUT
nepepaboTKe B CIydasx, U3JI0XKEHHBIX B I1.7.2. HacTosmero [lonoxeHus.
7.2. OcHOBaHUEM Ul IIEPECMOTpPA ITOJIOKEHHUS O CTPYKTYPHOM IIOIpa3zielieHun
SIBJISICTCSL:
— W3MEHEeHUue B OpraHU3aIMOHHOU CTPYKType YHuBepcuTeTa
(mepenogurHEHUE CTPYKTYPHOTO IIOpa3AeIICHN);
— U3MEHEHHE BHYTPEHHEH OpraHM3al[MOHHON CTPYKTYpHl CTPYKTYpPHOTO
MIOApa3eIICHNS;
— HW3MEHeHHe 33/1a4 U QYHKIUN CTPYKTYPHOTO MOApa3aeICHHS.
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