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1. HEJIb ¥ 3AJJAYY JUCHUTILINHBI

Hens mucturuiunbel «MHbOpMaTuka» — chopMupoBaTh y CTYJIEHTOB TEOPETHYECKHE
3HAHUS U TPAKTUYECKHE YMECHHS B 00JIACTH MH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

3ajgauu:

copMupoBaTh 3HaHUS 00 OCHOBHBIX MOHATHUAX HHPOPMAIHH,

copMHpOBaTh 3HAHHUS 00 OCHOBHBIX NPHUHIUIAX (YHKIIMOHHUPOBAHUS MPHUKIATHBIX
UH()OPMAIIMOHHBIX TEXHOJIOTHUH;

copMHpOBaTh 3HAHUS W yMEHHUS cOOpa, XpaHeHHs, OOpabOTKM M TpeNCTaBICHUH
uH(pOpMaINK [T TPUHATHUS PELICHUI,

copMHPOBATH 3HAHHS TEXHOJOTHH MOMCKAa HH(POPMALIUU B KOMITBIOTEPHOW CETH;

copMUpOBaTh HABHIKM IMPUMEHEHUS OCHOBHBIX METOJOB 3aIUTHl MH(GOpPMALUHU IpU
pEIIeHNH CTaHIAPTHBIX 3a/1a4 MTPO(ECCHOHATLHON IEATEIbHOCTH;

copMHUpPOBATH HABBIKK PAOOTHI C UCIOJIB30BAHUEM IPOrPAMMHBIX POIYKTOB Microsoft
Office.

2. MECTO JUCHOMILZIMHBI B CTPYKTYPE OBPA3OBATEJBHOM
ITPOI'PAMMBI

Jucrunmaa b1.b «MHpopMaTukay oTHOcHTCsS K 0a30BoM 4dactu bioka 1, u sBisercs
00s3aTeNbHOM 1151 OCBOEHUSI 00Yy4aIOIKMMCS BHE 3aBUCMMOCTU OT HAINPABIEHHOCTH (MPOQuiIs)
MIpOrpaMMBl.

3. INTAHUPYEMBIE PE3YJIbTATBI OBYYEHUA 110 JUCHUIITIMHE

[Tnanupyemble pe3ynbTaThl 00y4YeHUs M0 AUCHUIUIMHE, COOTHECEHHBIE C INIAHUPYEMBbIMU
pe3ysibTaTaMu OCBOEHUS 00pa30BaTeIbHOM POrpaMMBbI peACTaBlieHbl B Tabnuie 3.1.

Tabnuna 3.1 — [lnanupyembie pe3yabTaTbl OOY4YeHHS MO AUCIUIUIMHE, COOTHECEHHBIE C
IUIAHUPYEMBIMH pe3yJIbTaTaMu OCBOEHUSI 00pa3oBaTeNbHOM MPOrpamMmbl

Orarsl
Koxn v HauMeHoBaHuE (opMUpOBaHIS [TnanupyemMsbie pe3ybTaThl 00yUYeHUS/HHINKATOPEI
KOMIICTCHIIUY BBITYCKHUKA PMHP N JIOCTHKEHUS KOMIIETEHIIUI
KOMIIETEH LN

(Mudopmaruka)

3HaTh: OCHOBHBIC TIOHATHS MH()OPMATUKHU: JIAHHBIE,
nHpOpMaLus, 3HaHUs; HHPOPMALMOHHBIE MTPOLIECCHI
NOJY4YEHHUs, MepepadOTKH, XpaHEHUs JaHHBIX;
MH(POPMAIIMOHHBIE CHCTEMbl W TeXHOJOruu. 31

IlepBerit (OIIK-1)

YpOBEHB YMeTh: HCINOJIb30BaTh MNPUKIATHOE MPOrPaMMHOE
(moporoBelil) | obecriedyeHne Ui pemieHHus MpodhecCHOHATbHBIX
(OIIK-1)-1 3amad;  pa3IMyHOrO  BHJa  WMHGOPMANHAIO €
ucnonb3oBannem UKT. V1 (OIIK-1)

Bnanerh: HaBbIKaMH pabOTHI ¢ KOMITBIOTEPOM Kak
CpEelICTBOM yIpaBIeHHAS UHpOpMAITHEH;

OIIK-1: crtocobHOCTBIO pemaTh
CTaHJapTHBIC 3a7a4K
poheCCHOHATBHON

JesITeIbHOCTH Ha OCHOBE
WHPOPMALMOHHON U
6ubrorpaduIecKoit KyIbTypsl
C IPUMEHEHHEM
nHPOPMALTUOHHO-
KOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH U ¢ yYETOM
OCHOBHBIX TpeOOBaHUH

UHPOPMALTUOHHON N

CHOCOOHOCTBIO  pabotaTh ¢ uHpopManuend B
6e3omacHOCTH
rI00aTbHBIX KOMIIbIOTEpHBIX ceTsix. B1 (OIIK-1)
OIIK — 3: Crioco6HOCTBIO Jexommosumus 3 (MadopmaTuka)

BBIOPATh HHCTPYMEHTABHEIE [TepBbiit 3HaTh: CHOCOOBI pemIeHus MPOQPECCHOHATHLHBIX
cpeacTsa st 00paboTKH YpOBEHB 3aJady = Ha  OCHOBE  MH(MOPMALMOHHOW U
SKOHOMUYECKUX JAHHBIX B (moporoBeIil) | OubnuorpaduvecKko KyJNbTYypbl C TPUMEHEHHEM
COOTBETCTBHH C ITOCTaBJICHHOU (OIIK-3)-1 UKT; sS361KH BEICOKOTO YPOBHS IPOTPAMMHPOBAHUS
3aauei, MpoaHaIu3uPOBaATh JUIS petieHus mpodecCHOHAIBHBIX 3a7a4; METObl U




pEe3yNbTaThl paCUETOB U
000CHOBATH TOTYYCHHEIE
BBIBOJIBI

cpelcTBa 3allUThl MHPOPMAIUK B TEPCOHATLHOM
KommbroTepe u B cetu. 31(3) (OIIK-3)

YMeTh: HCHONB30BaTh MPHKIATHOS IPOTPAMMHOC
obecrieueHrne I pemIeHHs TMPOQGECCHOHATBLHBIX
3aj1a4; CO37[aBaTh MPOrPAaMMbl U IT0JIb30BATEIBCKHE
OKHA Ha $s3BIKC BBICOKOTO YPOBHS; HAaXOJIUTh WU
WCIIONb30BaTh WH(MOPMAIMI0 B  KOMIIBEOTEPHBIX
cesx. Y1(3) (OIIK-3)

BrmameTs: HaBBIKaMH 00PaOOTKH HSKOHOMHYECKHX
JNAHHBIX W WHpOpMAIMCH; HaBbIKAMH aHaIH3a
pesynbTatoB pacueroB B1(3) (OITK-3)

4. OPBEM N CTPYKTYPA JUCHUIIVIMHBI

TpynoemkocTs aucnuruinHbl coctaBisieT 10 3aueTHbIX enuHun, 360 4acoB, U3 KOTOPHIX
36 4acoB caMOCTOATENBHON pPabOThl O0YYaroIIerocss OTBOAMTCS HA TOATOTOBKY W 3allUTy

OK3aMcCHa.

dopma NpoMEKyTOUHON aTTecTaluu: | ceMecTp — 3a4eT, 2 CeMEeCTp — dK3aMeEH.
Pacnpenenenne ¢onma BpeMeHH MO TeMaM JAMCUUILUIMHBI MO OYHOH (opme 0OydeHus

MIPEACTABICHO B Tabmwiie 4.1

Tabnuia 4.1 — Pacnipepenenue ¢onaa BpeMeHHU IO TeMaM JTUCHUTIIHHbI

OO0BEM QUCIUATUINHBL
(ak. gacen)
Homep u HanmeHOBaHKE TEM KomnraxtHas pabora
3JIT 113 JIP PO

1 2 3 4 5
Tema 1. Beesenue B iuppoByr0 SKOHOMHKY 2 7
Tewma 2. Texauueckue cpencTBa peain3aui HHHOPMAITHOHHBIX 2 5
MTPOIIECCOB
Tewma 3. [Iporpammuoe obecriedeHrne HHPOPMATUKH 2 6
Tewma 4. TekcToBBIi TIpoIIECCOpP: HA3HAYSHUE, OCHOBHBIE 1 28 29
(YHKIIMOHAIBbHBIE BO3MOXKHOCTH.
Tema 5. TabnuuHbIe IpoIIECCOP: HA3HAYCHUE, OCHOBHBIC 1 36 30
(hYHKITMOHAIBHBIE BO3MO)KHOCTH.
Bcero 3a 1 cemecTp 8 64 72
Tema 6. Beenenue B ba3el maHHBIX 2 20
Tewma 7. IIpoextupoBanue b]] 3 20
Tema 8. Co3nganne u pabota ¢ nanabMEu B PBJ] 1 60 76
Tema 9. MynbsTuMeiuiiHbIE TEXHOJIOTHU 3 4
Tema 10. 3amura nadopmannn 1 8
Tema 11. CeTeBble TEXHOIOTHH 1 1 16
Bcero 3a 2 cemecTp: 8 64 144
Bcero nmo nucnuniaune: 16 128 216

*3JIT — 3aHaTUs NeKUMOHHOTO THNA, [13 — Bce BUBI 3aHATHI CEMUHAPCKOTO TUIIA, KPOME
nabopatopHbix pabot, JIP — naGopatopubie pabotel, CPO — camocrosTensHass pabora

obOyuaromerocs

5. COAEPKAHHUE PA3JIEJIOB U TEM JIUCHHUIIJINHBI

Tema 1. Benenue B iuppoBy1o SKOHOMUKY

OcnoBbl nH(popmannoHHBIX cucteM U UKT. OcHOBHBIC MOHATHS: NaHHBIC, HH(pOpMALIHS,




BUJIBl NpPEACTaBICHUA MHGOOPMAIMM, EIUHUIBI M3MEPEHHE U XpaHEHHs HHOOpPMAIUH.
Xapaktepuctuka u cBoiictBa uH(popmammu. OcHoBbl uMH(popManuoHHBIX cucteM u MKT.
[Tonsatne wuHQOPMAIMOHHBIX CHUCTEM, HUX cBoiicTBa. MHQoOpMalmOHHBIE TEXHOJOTHUH U
npUMEHEeHHE 151 00paboTKH HH(OPMAIIHH.

I'ocynapcTBeHHass NOJIMTHKA B 00JacTH pa3BUTUS LM(POBOH 3KOHOMUKU. OCHOBHBIE
NOHATUS UU(POBOM IKOHOMUKH, porpamma «Lludposas sxonomuka Poccuiickoii eneparym»
- LIEJIM, YPOBHU B3aUMOJCHUCTBHSI, HAIIPABJICHUS PA3BUTHSL.

l'ocynapcTBenHass monuTHka B oOmacTd MH(pOpManuoHHoW Oe3omacHocTH. lloHsTHE
roCyJJapCTBEHHON M KOMMEPUYECKOH TaiiH. YpoBHU MH(OpMaLMOHHONW 0€301aCHOCTH, TOKTpUHA
UH(POPMALIMOHHOMN 0€30MaCHOCTH.

Tema 2. TexHudeckue cpeiCTBA peaau3aluy HHPOPMAITMOHHBIX IPOIECCOB

WcTopust pa3BuTHs U Kiaccu(UKalKs KOMIIBIOTEPOB.

TexHuueckue cpencTBa peanu3anii WHPOPMAIMOHHBIX MPOIECCOB. YCTPOWCTBO H
npuHOMI  paboT KoMmbloTepa, BHemnue ycrpoicTBa, mnoakimroyaemble k [IK u  wux
XapaKTEPUCTUKH.

Tema 3. IIporpamMmmHoe oOecrieyenre HHPOPMATUKU

Knaccudukanus nporpaMmMHoro obecniedenus. IlonsTie nporpaMMHOro oOecredeHus.
Knaccudukanus [10

Omnepaunonnsie cuctemsl. [loHsTHE U KITaccU(UKALINS OTIEPALMOHHBIX CUCTEM.

[Ipuknannoe nporpammHoe oOecneueHue. Hasnauenue mnpukiaagnoro IIO u  ero
IpUMEHEeHHE B TPO(PECCUOHAIBHON eI TeIbHOCTH.

Tema 4. TekcToBbli mpoueccop: Ha3HAUYE€HUE, OCHOBHbIE (YHKIMOHAJIbHBIE
BO3MOXKHOCTH.

TexcroBble MpolEeccOpbl: Ha3Hau€HHE, OCHOBHBbIE (DYHKIMOHAIbHBIE BO3MOXKHOCTH.
[ToHsiTHE TEKCTOBBIX PEJAKTOPOB U MPOLIECCOPOB, UX PA3IUUUA U 00J1aCTh IPUMEHEHUS.

Co3naHue CTPYKTYpHO CHOXHBIX HokymeHToB MS Word. Co3naHue KOJOHTHTYJIOB,
(opMaTHpOBaHNE OCHOBHOI'O TEKCTA, paboTa CO CIUCKaMH, BCTaBKAa PUCYHKOB, TaOyJIUpOBaHUE,
MHOT'OKOJIOHOYHAsE BEPCTKa, CCBUJIKM, CHOCKM, BCTaBKa M paboTa ¢ TaliMIlaMu, CO3JaHHe
CIPYKTYpPBI JOKYMEHTA.

Co3gaHne W HCHOJB30BaHWE  IIAOJIOHOB  JIOKYMEHTOB, CO3JaHHE  CepUiiHOU
nokyMmeHTtanuu. Co3aHue 3JeKTPOHHBIX JOKYMEHTOB Ha OcHOBe madioHa. Co3gaHue cepuitHoi
JOKYMEHTAlLlMU: Cco3/laHue OJlaHKa, BCTaBKa MOJEW CIAMSHUSA W3 MCTOYHHMKA JAaHHBIX, BBIOOD
HoJy4aresiel, Co3JaHle KOHBEPTOB, IPOCMOTP PE3yJIbTaTOB.

Tema 5. TabnuuHble mpoleccOop: Ha3HAuU€HUE, OCHOBHbIE (DYHKUIMOHAJIbHBIE
BO3MOXKHOCTH.

TaOnuynble TMpOIECCOPHl: Ha3HAYCHHWE, OCHOBHBIC (YHKIIMOHAJIBHBIE BO3MOXKHOCTH.
BBon u ¢opmatupoBanue naHHbIX. THMBI JaHHBIX, OJIOKH SYE€E€K MPUCBOCHUE UM HUMEH, THIIBI
azipecaluu siueek (abCoNMOTHBINA, OTHOCUTEIbHBIN, CMEIIaHHBIH).

Ananmu3 uHpopmarmu ¢ wucnonb3oBanbeM MS Excel. BBox dopmyn, ¢yHkunuum
POCMOTpa JTaHHBIX, MUTOTOBBIC BBIYHCICHUS, (PUIBTpAIMsi U COPTUPOBKA NAaHHBIX, CO3JaHHE
rpauKoB.

Tewma 6. bank nannbix (bu/l)

OCHOBHBIE TIOHATHS U OTIIMYUTEIbHBIE 0ocoOeHHOCTH bH/I. MHbOpMaImoHHO-TTONCKOBBIE
CUCTEMBI, CTPYKTypa OaHKa TaHHBIX.

Knaccudukamms bu/l.

Tema 7.I1poexktupoBanue bJ]



Krnaccuueckue (uepapxudeckasi, ceTeBas, peJSIHMOHHAs MOJENIb) U COBPEMEHHBIE
(TTOCTpENSAIUOHHBIE, MHOTOMEPHEIE, 00bEKTHO-OPUEHTHPOBAHHBIC) MOJCIIN JAHHBIX.

Metoauka M TEXHOJIOTHsS IPOEKTUPOBAaHUS 0a3 JaHHBIX B SKOHOMHYECKOH cdepe.
Uerblpe 3Tamna MNpPOCKTUPOBaHUS 0a3 JaHHBIX. KadecTBEHHBIE M KOJIMYECTBEHHBIC OILECHKH
MIPOEKTUPOBAHUS 0a3 JaHHbIX.

Tewma 8. Co3nanue u pabora ¢ nanubiMu B PB/1

Co3manne u pabora c¢ Ttabmuuamu. Co3naHue CTPYKTYpbl TaOdHIl C TOMOIIBIO
Konctpykropa, co3manue kitoueBbix monieil. CoznaHue cxeMbl JaHHBIX (oOecredeHue
IEJIOCTHOCTH JIAaHHBIX, KaCKaJHOE yAaJeHHE M J00aBJICHUE IaHHBIX). TEXHOJOTHUs 3arpy3ku
JTAHHBIX B TaOJIMIIBI.

Co3manne um pabora ¢ moib3oBareiabckumu ¢Gopmamu. Co3gaHue NpOCTHIX (GopM,
CO3/IaHM€ MHOTOIIOJIb30BATENbCKUX (MOAUYUHEHHBIX) (opM. BBOJ MaHHBIX C HCHOJIB30BAHHUEM
dopm. PemaktupoBanue ¢opMm B pexume KoHCTpykTopa. Co3gaHue ToJied €O CIUCKOM,
BbIUKCIICHHS B pOpMax, CO3/1aHie KHOMIOK HaBUTaIUH.

Coznanue u pabota c 3ampocamu. [lowck M QuiubTpauus AaHHBIX C HMCIOJIb30BAaHHEM
3aMpocoB, KOHCTPYKTOp 3alpocoB, 3ampoc Ha BBIOOPKY JaHHBIX JOrHYeckue (QyHKIUU
ucrosb3yembie B 3amnpocax. [lapamerpudeckue 3amnpocel. Pabora ¢ mara, Beruncienus B b/l ¢
ucnoibp3oBanueM llocTpouTens BoIpaskeHUH.

Co3nanue otuetHoit nokymenrtamuu B PJIb. Co3manue otueroB. Pabora ¢ k Mactepom
otueToB. PenaktupoBanue otyetoB B pesxkuMe KoHcTpykTopa. ['pynmnupoBka JaHHBIX B OTYETAaX.
HToroBbie BEIUMCIEHUE B OTUETAX.

Tema 9. MynbTUMEANIHBIE TEXHOJIOTHH

Coznanne npesenTtanuid. [IpaBmia co3manus 3(p(HEKTUBHON MpE3CHTAIMHN, HAaBUTallus B
npe3eHTanusx. [IpaBuia BeIOOpa 1BETOBOrO OGOpPMIICHHS, BBHIOOP MPH(PTOB UX pa3MEpoB.
OcHoBHBIE OITUOKH, TOMyCKaeMbIe MOIb30BATENSIMU TP CO3JJaHHUH JIEIOBOM MpPE3eHTAIIH.

Busyanuzanus nanabix. OCHOBHBIE TIPHEMBI BH3yaIM3allid JaHHBIX, Tpaduka B MS
Word, Excel. UcnonszoBanue MS Visio nis BU3yanu3ainuu JaHHBIX U CO3JaHHE CXEM.

Tema 10. 3amura nadopmanuu

[Tonstue u xknaccuduxanus BpegonocHoro I10. Toustus Bupycnoro I10. bezobunnbie u
paspymuTensHele  BUpychl. Kinaccupukanus BupycHoro IIO, cmocoGbl pasMHOXKEHUS U
nepegaud BUpycoB

3ammra or BpeaoHocHoro I1O. VYpoBHM 3ammrThl MHQOpManuu, 3ammura  OT
HECaHKIIMOHMPOBAHHOIO JOCTyMNa K JaHHbIM, AHTHBUpYCcHOE [10 u ero knaccuduxarus.

Tema 11. CereBble TEXHOJIOTUU

Komnbrotepusie cetu. Tomonorus u apxurektypa cetu. Kiaccuduxanus ceTei.
ApXUTEKTYypa KOMITbIOTEPHBIX CETEH.

Texnonorus uHpopmanoHHoro noucka. CrnocoObl U METOABI MOUCKAa MHGPOPMALUU B
CETH.

CereBoit stuker. IlonsTHe M 0coOeHHOCTH ceTeBOro Herukera. llpaBuia oOuieHus B
KOMITBIOTEPHBIX CETSX.



6. SAHSITUS CEMUHAPCKOI'O TUIIA

Tabmuua 6.1 — [pakruyeckue 3ansatus/ Cemunapckue 3ansatus / Jlabo

aTOpHBIE PaOOTHI

No TeMBI

Tema 3angaTus

Bun 3anstus /
OIIeHOYHOE CPENCTBO

2

3

TekcTOBBIE pelaKTOPhI H MPOIIECCOPHI: HA3HAUYEHHE, OCHOBHBIE
(yHKIIMOHATBHBIE BO3MOXKHOCTH. ABTOMAaTH3aIUs 00pabOTKH
nokymenToB MS Word

I13: Pemienue
MPaKTHYECKUX 3a/1a4

ABToMaTH3auusi 00pabotku fokymenToB MS Word.

I13: Pemenne

4 MIPaKTUYECKHX 3a1a4
I13: Pemenue
Co3manue 1 UCTONb30BaHNe MA0IOHOB TOKYMEHTOB
MPAaKTUYECKUX 33734
Kontponbnas pabota
KoutponbsHas Touka Nel Nol i p
TabmudHbIE TPOIIECCOPHI: Ha3HAUYEHUE, OCHOBHBIC ()yHKITMOHAIBHEIE [13: Pemenue
BO3MOYKHOCTH. MPaKTUIECKUX 33734
I13: Pemenue
Amnanu3 nadopmanmu ¢ ucnons3oBanbeM MS Excel
5 MPAaKTUYECKUX 3a7a4
MeTtomKa ¥ TEXHOJIOTHSI POEKTUPOBaHUs 0a3 MaHHBIX B dKOHOMHU4eckoi |[13: Pemrenue
chepe. MPAKTHYCCKUX 33134
Konrtponbhas pabota
KoutponbsHas Touka No2 P p
No2
. I13: Pemenue
Penstmonnast b1 Access 1 OCHOBBI paOOTHI B HEel
MPaKTUIECKUX 33734
[13: Pemenue
Cosznanue 1 pabora ¢ TabJIMIamMu
MPAaKTUYECKUX 3a7a4
[13: Pemenue
Co3nanue 1 paboTa ¢ MoJIb30BaTENbCKUMHU (POpPMaMH.
g MPaKTUIECKUX 33724
[13: Pemenne
Co3pnanue 1 padboTa ¢ 3apocamH.
MPAaKTUIECKUX 33724
. [13: Pemenue
Coznanne oTueTHOU gokymeHTanuu B P/Ib
NPAaKTUYECKUX 3a7a4
Kontponbshas pabora
Kontponpnas Touka Ne3 P P
Ne3
[13: Pemenue
Co3panue npe3eHranuu
MPaKTUIECKUX 33734
[13: Pemienue
Busyanuzanus 1aHHbIxX
9 MIPAKTUYECKUX 3a7a4
MynbTUMeIHHHOE
Kontponbnas Touka Ned npeacTaBiIeHUe
pedepara
I13: Pemenue
11  |Texnonorus nHGOPMAITMOHHOTO MOVCKA

MPAKTUYCCKUX 3a1a4

* 113 — npaktuyeckue 3ausatusi, C3 — cemuHapckue 3anarus, JIP — maGopaTopHsie paboThI

7. METOAUYECKHUE YKA3ZAHUSA JJ51 OBYYAIOIIIUXCA

7.1. MeToanueckue yKa3aHusi JJis1 00y4aromerocsi o 0CBOEHUIO JUCIHUINIMHBI

Jlst hopMUpOBaHMS YETKOTO MPECTABICHU 00 00beMe U XapaKTepe 3HAHUK U YMEHUH,
KOTOPBIMH HaJi0 OyJeT oBnajerh no aucuuminHe «MHdpopmaruka» B camMoMm Hayane y4eOHOTro

7




Kypca 0OyJaromIuiics JOKEH 03HAKOMUTBHCS ¢ YICOHO-METOAMYECKON IOKYMEHTAIIMEH:

paboueit mporpammoi auctuMIUiMHB «MH(MDOpMaTHKa»y: ¢ UeNMIMH W 3aJa4aMH
JTUCIUILIMHBI, €€ CBA3SIMU C JIPYTUMU TUCIUILUIMHAMU 00pa30BaTEIbHON MPOTrpaMMBbl, IEPEUHEM
3HAHUW W YMEHHM, KOTOPHIMH B TMPOIECCE OCBOCHMS JUCLUMIUIMHBI JIODKEH BIIAJIETh
oOyyJaronuics,

MOPSIIKOM  TPOBEACHHUS TEKYIIEr0 KOHTPOJIA YCIEBAEMOCTH M MPOMEKYTOUYHOM
aTTeCTaluu;

rpaduKOM KOHCYJIbTAIUI mpenoaaBareneii kagenpsl nanpopmaruku aya. 2038.

CucremaTyeckoe BBINIOJHEHHE Y4YeOHON padoThl HA 3aHATUAX JIEKIMOHHBIX U
MPAKTUYECKUX THUIIOB, a TAKXKE BBIMIOJHEHUE CAMOCTOSITEILHOW Pa0OTHI TO3BOJUT YCIEITHO
OCBOMTH JHUCLUILIAHY.

B mpomecce ocBoeHus nucuuiuinHabl «MHPOpMaATHKAY) 00yJIarOIIUMCS CIETyeT:

CIIyLIaTh, KOHCIIEKTUPOBATh M3JIaraeMblil IPENoJaBaTeIeM MaTepHuall;

CTaBUTb, 00CYXIaTh aKTyaJIbHbIEC TPOOJIEMBI Kypca, ObITh AKTUBHBIM Ha 3aHATHSIX;

3a/1aBaTh NPENOJABATEII0 YTOUHSIOUIME BOMPOCHI C LIENBIO YSICHEHUS TEOPETUUYECKHUX
ITOJIOKCHMUIA,

BBIIIOJIHATh 33JIaHUsI MPAKTUYECKUX 3aHITHM B KOMIIBIOTEPHBIX KjaccaX MOJHOCTBIO U
YCTaHOBJICHHBIE CPOKHU.

[Ipy 3aTpyqHeHHSX B BOCIPUSATHU MaTepuaia CleayeT OOpaTUThCS K OCHOBHBIM
JUTEpaTypHBIM HCTOYHWKAaM. Eciu pa3oOparbcsi B Marepualie HE YIOaJIOCh, TO OOpaTHUTCSA K
aexTopy (mo rpaduKy ero KOHCYJbTaIlMil) UM K MPernofaBaTeNio Ha 3aHITUIX MPAKTUYECKOTO
THIIA.

OOyyaromuMcs, MPOMYCTUBIINM 3aHITHUA (HE3aBUCHUMO OT MPUYHMH), HE HMMEIOIIUM
MHACbMEHHOTO PEHICHUS 3a7a4 WK HE MOJATOTOBUBIIUMCS K JAaHHOMY 3aHATHUIO, PEKOMEHIYETCS
HE I[03)K€ YeM B 2 - HEJEIbHBIM CpPOK SIBUTbCA HA KOHCYJbTALUIO K MPENOAAaBaTEeNI0 M
OTYUTATHCS 11O TEME.

7.2. Opranu3anus caMoCTOsITeJIbHOH padoThI

Ilon camocrosiTenbHON paboTol oOywaromMxcsi MOHMMAeTcs IIaHupyemasi pabora
oOyuaroImuxcs, HalpaBjieHHas Ha (OpMUpOBaHHE YKAa3aHHBIX KOMIIETEHIMH, BBIOJHIEMas BO
BHEAYJUTOPHOE BpeMs TI0 3aJIaHUIO ¥ TIPU METOAMYECKOM PYKOBOJICTBE TperoiaBaTes, 6e3 ero
HEMOCPEACTBEHHOIO yYacTHsl.

Metoauueckoe oOecrieueHue CaMOCTOSITENbHOM paboThl 00ydYaroIMXcs, B T.4. JUId
oOyyaromuxcs, B TOM 4HCI€ JUIS JIML C OrPAaHUYEHHBIMH BO3MOYKHOCTSIMH 3/I0POBbS
NIPEJICTaBICHO AJIEKTPOHHBIM y4eOHO-METOINIECKUI KOMILIEKCOM JIVCTIATUTHHBI
«Mupopmatuka» pasmerien B CIIO «Moodle» na caiire CII6I'DY de.unecon.ru/

Buapl camocTosTenbHON pabOThI MO JUCIUTUIMHE MPECTaBIeHbI B Tabmuie 7.2.1.

Tabnuma 7.2.1 — Opranu3zanusi caMoCTOSITeIbHOM paboThl 00yyarouerocs

Ne Tembl Bug camocTosiTensHOM paboThI

1 2

1-3 PaboTa ¢ 371eKTpOHHBIM YUeOHUKOM
4 IToaroroBka Kk KOHTPOJIBHOM TOouke Nel
5) [ToaroroBka K KOHTPOJIBHON TOUKE No2

6-7 PaboTa ¢ 371eKTpOHHBIM YYeOHUKOM

7-8 PaboTa ¢ 371eKTpOHHBIM YYeOHUKOM
8 [ToaroroBka kK KOHTpoJIbHOU TOUKe No3
9 BrinonHenne npakTHYECKHX 3a/1a4, TOATOTOBKA K KOHTPOJIbHOU Touke Nod
11 Brimonnenne 3aganuii moOMCKOBO-MCCIIE0BATENILCKOTO XapaKkTepa

10-11 Pabora ¢ 31eKTpOHHBIM Y4eOHHKOM




Kaxneii Bum CPO, ykazanHelii B Tabmume 7.2.1 oOecriedeH METOIUYECKHMHU
MaTepHaJaMH.

8. OBPA3OBATEJIBHBIE TEXHOJIOT'MA

B npenonmaBanmm jgucnuruinHbl - «MHpOpMaTHKa» HMCHOJB3YIOTCS pa3HOOOpa3HbIC
oOpa3oBaTeNbHbIE TEXHOJOTUM KakK TPaJWIUOHHBIE, TaK M C NPUMEHEHHEM aKTHUBHBIX U
UHTEPAKTHBHBIX METOIOB O0YUYCHHUSI.

AKTHBHBIC U HHTEPAKTUBHBIC METO Il OOYUCHHSI:

npobiemuas ekmus (tema Ne 1);

nekius-quckyccus (tema Ne 7, 9, 10, 11).

perieHue npakTudeckux 3aaad (rema Ne4,5,8,9,11)

Jlexuus-nuckyccuss — cmnoco0d oO0CyXaAeHUus TeMbl (CIIOPHOTO WM IPOOJIEMHOTO
xXapakrepa).

[IpoGnemHass nexkuust — XapakTepusyercs NPOOJIEMHBIM H3JI0OKEHHEM MaTepHuana:
IpernojaBaTeilb CTABUT BONPOC WIKW (HOpMyIupyeT NpoOJIEeMHYI0 3ajady M IOKa3bIBaeT
BApUAHTBl OTBETOB HWIM CIIOCOOOB pEIICHHS, a CTYJEHTHl HAOJIONAIOT 3a IOUCKOM H
OTIPEICIISIIOT CBOE OTHOIICHHE K TIOJyYCHHOMY MaTepuaiy.

Pemenne mpakTudeckux 3aaad — METOJ] OOYUYEHHS, ¢ TIOMOIIBI0 KOTOPOTO y CTYIEHTOB
(bOpMHPYIOTCS HABBIKK PEIICHUSI KOHKPETHBIX 3a]1a4.

9. PECYPCHOE OBECIHEYEHHUE JUCHUIIJINHBI
9.1. YueOHO-MeTOoAUYEeCKOEe U MHPOPMALIMOHHOE 00ecTeYeHUe U CHUTTMHBI

Taomuia 9.1.1 — YueOHO-MeTOANYECKOE 00ECTIEUEHNE TUCIIUTLINHBL

bubnmorpaduieckoe onucanune u3aHUs OCHOBHas/ KuauroobecrneuyeHHOCTE
(aBTOp, 3arnaBue, BUI, MECTO U TOJ| H3/IAHHS, JOTIOJHUTEIbHAS Kon-Bo. 5K3. | JIEKTPOHHbIE
KOJL. CTp.) nuTeparypa B GUOIL pecypcehl
CIIoI'DyY

1.Tpopumos B.B. Madopmatrka B 2 T. Tom 1 OCHOBHas
: Yuebnuk / Tpopumos B. B., bapadanosa M. OBC KOpaiit
. ; ors. pea. Tpopumos B. B. — 3-e u3n., Bl
nep. U Jom .— JJNeKTPoH. jJaH. — Mocksa :
W3natenbctBo Opaiit, 2019 .— 553 ¢.
2.Tpodumor B.B. Nudopmatuka B 2 T. Tom 2
: YueOnuk / Tpodumor B. B. ; ors. pen. OBC IOpaiit
Tpodumor B. B. — 3-¢ u3n., nep. u gomn .— OCHOBHasi B
OnekTpoH. maH. — Mocksa : M3maTenscTBO
Opaiit, 2019 .— 406 c.
3.Kusies B.11. KomruiekcHas nHGOpMaLOHHAs OCHOBHA
0e30MacHOCTh B YIPABICHUH COBPEMEHHBIM
npeanpusTueM : yueoHnoe nocoodue / B.. Ob
Kuses, A.B. Cauros. — Cankr-IleTepOypr : 35 OPAC.UNECO
W3n-Bo CIIOIDY, 2016 . — 222 ¢. — CBeneHus N.RU
JIOCTYIHBI Takxe 1o MHTepHeTy:
opac.unecon.ru.
4 bapabanosa ~ M.M.  Hudopmarmumonnsie | AOHOTHATCIbHAS 3B
TEXHOJIOTHH: OTKDBITBIE CUCTEMBI, CETH, 13 OPAC.UNECO
0e30macHOCTh B CHCTEMax W CETAX : yueOHoe " NRU
nocobue / M.M.bapabanosa, B..Kusie . — 2-¢ -



https://www.biblio-online.ru/bcode/434466
https://www.biblio-online.ru/bcode/434467
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%9A%D0%BE%D0%BC%D0%BF%D0%BB%D0%B5%D0%BA%D1%81%D0%BD%D0%B0%D1%8F%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%9A%D0%BE%D0%BC%D0%BF%D0%BB%D0%B5%D0%BA%D1%81%D0%BD%D0%B0%D1%8F%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%9A%D0%BE%D0%BC%D0%BF%D0%BB%D0%B5%D0%BA%D1%81%D0%BD%D0%B0%D1%8F%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F.pdf
http://opac.unecon.ru/elibrary/elib/445022488.pdf
http://opac.unecon.ru/elibrary/elib/445022488.pdf
http://opac.unecon.ru/elibrary/elib/445022488.pdf

u3n., ucnp. u gomn. — Cankr-IlerepOypr : 13a-
Bo CIIOI'DY, 2013 . — 262 c. — Csenenus
JIOCTYITHBI TaKKe o WuTepHerty:
opac.unecon.ru .

5.0cunoBa E.A. OcHoBBI paboThl B Microsoft
Excel 2007 : yuebnoe nocobue / E.A.Ocunosa,
O.M.Cwmetkuna, [I.FO.Cokonopa.— CaHKT-
[etepOypr : U3a-so CIIGIYD®D, 2011 .— 120
€. — CaezieHuUs OCTYITHBI TAKXKE 10
WHuTepHeTy.

JOITIOJTHHUTCIIbHAA

64

Ob

OPAC.UNECO

N.RU

6.0cHoBBI paboTs! B npuioxennn MS WORD
2010 : meToamdecKre yKa3aHusa [COCT.:
O.J1.Oxnannukosa, E. A Iluntoruna,
E.B.Yconbuesa] .— CankTt-IleTepOypr : U3n-
Bo CIIOI'YD®, 2012 .— 46 ¢.— OmnmcaHo 1o
0071. — CBeJieHUs TOCTYIHBI TAKKE 0
HNHTtepHeTy: opac.unecon.ru.

JOIIOJITHUTCIbHasA

Ob

OPAC.UNECO

N.RU

7 Ilymkuna H.B. Co3nanue pensinoHHON
0a3wl maHHBIX U 3anpocoB. MS Access 2007 :
yuaeoHoe ocodue / FO.b.bekapesud,
H.B.Ilymkuna.— CankTt-IletepOypr : 3n-Bo
CIIeI'yod, 2010.— 137 c. — Cenenns
JIOCTYIHBI Takoke o HTepHeTy:
opac.unecon.ru

JOIIOJITHUTCIIbHasA

67

2b

OPAC.UNECO

N.RU.

8.bekapesuy 10.b. Camoyunrens Microsoft
Access 2013 / FO. b. bekapeBuu, H. B.
[Tymkuaa .— Cankt-IletepOypr : BXB-
[Terepbypr, 2014 .— 464 c.

JOIIOJITHUTCIIbHasA

OBbC AnbyKe

Tabauna 9.1.2 — IlepeueHb coBpeMeHHbIX podeccruoHanbHbiX 0a3 ganHbx (CIIBJI)

Ne

HaumenoBanne CI1B/]

DnekTponHas obubmuoreka Grebennikon.ru — www.grebennikon.ru

Hayunast anekrponnas 6udaunoreka eLIBRARRY — www.elibrary.ru

Hayunas snektponHas 0ubinoreka KubdepJlennka — www.cyberleninka.ru

baza naunsbix [TOJIMPE/] CnpaBounuku — www.polpred.com

OB WN(F-

baza manusix OECD Books, Papers & Statistics wa mmardpopme OECD iLibrary —
www.oecd-ilibrary.org

Tabnuua 9.1.3 — Ilepeuenb uHpopMalMoHHbIX cipaBouHbIX cucteM (MCC)

Ne Haumenosanne UCC

1 | CopaBounas mpaBoBas cucrema Koucynbrantllntoc (MHCTaIMpOBaHHBIM pecype
CII6I'DY mmm www.consultant.ru)

2 | CnpaBounas npaBoBas cuctema «['TAPAHT» (uncrammpoBanusiii pecype CIIOIDY umm
www.garant.ru)

3 | MudopmanmonHo-cipaBouHast cucreMa «Kojaeke»  (MHCTaIUpOBaHHBIM — pecypc
CII6IDY mmm www.kodeks.ru)

4 | DnexrponHast 6nbaroTeynas cuctema BOOK.ru - www.book.ru

5 | Daextponnas 6ubmmoreunas cucrema DbC FOPAWT — www.urait.ru

6 | Dnexrponno-oubmuoreunas cucrema SHAHUYM (ZNANIUM) — www.znanium.com

7 | Dnexrponnas oubmmoreka CII6I" Y- opac.unecon.ru

9.2. MaTepuaJIbHO-TeXHHYECKOE o0ecriedyeHue y4eOHOro mpouecca
Jna peanuzauuu nucturuinabl «MHQOpMaTHKa»y HMEIOTCS CHenualibHble MOMEIICHUS
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http://opac.unecon.ru/
http://opac.unecon.ru/elibrary/elib/360164844.pdf
http://opac.unecon.ru/elibrary/elib/360164844.pdf
http://opac.unecon.ru/elibrary/elib/360164844.pdf
http://opac.unecon.ru/elibrary/elib/383941816.pdf
http://opac.unecon.ru/elibrary/elib/383941816.pdf
http://opac.unecon.ru/elibrary/elib/383941816.pdf
http://elibrary.finec.ru/library/materials/4767/
http://opac.unecon.ru/elibrary/elib/351614250.pdf
http://opac.unecon.ru/elibrary/elib/351614250.pdf
http://opac.unecon.ru/elibrary/elib/351614250.pdf
http://ibooks.ru/reading.php?short=1&productid=356803

JUIsL TIPOBENEHUS 3aHATUN JICKIMOHHOIO THIIA, 3aHATHM INPAKTUYECKOTO THUIA, TPYIIOBBIX H
WHJVBHIyQJIbHBIX KOHCYJIbTALUN, TEKYILETO KOHTPOJIA U MPOMEKYTOYHOM aTTECTallMH, a TAaKKe
HOMEIIEHUS 7151 CAaMOCTOSITEIbHON pabOThI.

Tabmuma 9.2.1 — Ilepeuens nporpammuoro obecneuenus (I10)

Ne Haumenosanue 110
n/m
1 Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» utonst 2020 t
2 Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» utons 2020 1)
3 7-Zip (freeware)
4 Acrobat Reader DC (freeware)

10. OCOBEHHOCTHU OCBOEHHWs AUCLHUIIJIMHBI AJIs1 UHBAJIMJOB U
JIML C O'PAHUYEHHbBIMH BO3MOXKHOCTAMMU 3/10POBbA

OOydeHnue OOy4YalOIMXCA C OrPAaHUYCHHBIMH BO3MOXHOCTSIMH  3JIOPOBBSL  TIPU
HEOOXOMMOCTH OCYUIIECTBIISIETCSI HA OCHOBE aJanTHPOBAHHON pabodell mporpaMmsbl IO
mucnuiuinie  «MHpopMaTHKay C  HUCMONIB30BAHUEM CICHUAIBHBIX METOJOB OOY4YCHHS W
JTUIAaKTUIECKAX MAaTepUaioB, COCTABICHHBIX C YYETOM OCOOCHHOCTEH MCHUXO(PU3UIECKOTO
pa3BUTHSI, WHIUBHUIYaJIbHBIX BO3MOXXHOCTEH M COCTOSHHS 3J0POBbS TaKUX OOYYarOIIMXCS
(oOyuaromierocsi).

B mensx ocBoeHuss y4eOHOH MNporpamMMmbl IAMCHUUIUIMHBI HHBAJIWIAMH W JIMIAMHU C
OTPaHMYCHHBIMHA BO3MOXHOCTSIMU 37I0POBBSI Y HUBEPCUTET 00CCIICUNBALT:

JUIs WHBAIMIOB W JIMIl C OrPAaHUYCHHBIMH BO3MOXKHOCTSMHU 3JIOPOBBSI IO 3PEHUIO:
pa3MenieHue B JOCTYIMHBIX IS OOYYArOIIUXCS, SBIISIOMUXCS CICTIBIMU FIIA CJIA0OBHISIIIUMH,
MeCTaX M B aJanTHPOBaHHOW ¢opMe CIpaBOYHOM HHGPOPMAIMU O PACIUCAHUU YUEOHBIX
3aHATUH; TPUCYTCTBUE ACCHUCTEHTA, OKA3bIBAIOLIETO OOYyYaromeMycsi HeOOXOAMMYIO MOMOIIb;
BBIMMYCK aJbTEPHATUBHBIX (OPMATOB METOJUYECKMX MaTepuanoB (KpYyMmHbIM mpudT wim
ayuogainisl);

JUISS WHBAJIUIOB W JIUI] C OTPAaHWYCHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI TIO CIYXY:
Ha/JIeXKAIIMMHU 3BYKOBBIMH CPEACTBAMH BOCIIPOM3BeIeHNE HHPOpMAIUY;

JUISS WHBAJIUIOB W JIMI[ C OrPAHWYCHHBIMA BO3MOXHOCTSMHU 3JIOPOBbS, WMEIONTUX
HApYIICHUs] OMOPHO-IBUTATENLHOTO ammapaTa: BO3MOXKHOCTh OeCHpensTCTBEHHOTO JOCTYTa
00yJarmuXxcsi B yu4eOHbBIE MOMEIICHHUS, TyaJIeTHbIC KOMHATHI M APyTHe TIOMEIICHUS Kaeapsl, a
Tak)Ke MpeObIBaHNE B YKA3aHHBIX MTOMEIICHUSX.

OO6pazoBanre 00y4JarOIMMXCs C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3JI0POBbSI MOXKET OBIThH
OpPTaHU30BaHO KaK COBMECTHO C JAPYTUMHU OOyUYaIOIIUMUCS, TaK U B OTAETbHBIX TPYIIax WU B
OTJICTBHBIX OPTraHU3aIUsIX.

11. ®OHJ OIEHOYHBLIX CPEJACTB JUISA NMPOBEJEHMS TEKYIIEW W
MMPOMEKYTOYHOI ATTECTALIUYA OBYYAIOIIMXCS IO JUCIHUILINHE

DOoHJ OLIEHOYHBIX CpCACTB IJid NPOBCACHUSA aTTCCTALlUU YPOBHA C(I)OpMI/IpOBaHHOCTI/I

KOMIETEHIIMH 00ydaromuxcss Mo JUCHUIUIMHE O(QOpMIISETCsl OTAEIbHBIM JOKYMEHTOM H
SBJISIETCS MPUJIOKEHHEM K paboydell mporpaMMe TUCIUILTUHBI (MO JIs).
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