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1. HEJIb ¥ 3AJJAYY JUCHMUTIINHEI

Hene aucuumuuel «MHopMaThkay - chopMUpOBaTh y CTYIEHTOB TEOPETUYECKHE
3HAHUS U IPAKTUYECKHE YMEHUS B 00J1aCTH HHPOPMALMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH.

3agaun:

chopMHUpPOBATh 3HAHUS 00 OCHOBHBIX MOHATUSX WH(DOpMAIUH;

chopMupoBaTh 3HaHHWS OO0 OCHOBHBIX MPHHIMIAX (YHKIIMOHUPOBAHHS TMPUKIATHBIX
MH(OPMAaLMOHHBIX TEXHOJIOTHUI;

copMHpOBaTh 3HAHUS W yMEHHUs cOOpa, XpaHeHHs, OOpabOTKM W NPEACTaBICHUU
uH(pOpMaLUU AJI IPUHATHS PELICHUH;

copMHPOBATH 3HAHHSI TEXHOJIOTHI MOKCKa HH(POPMALIUU B KOMITBIOTEPHOU CETH;

chopMUpOBAaTh HAaBBIKM MPUMEHEHHS OCHOBHBIX METOJIOB 3alIUThl MHGOpPMALUU MpPH
peIlIeHNH CTaHIAPTHBIX 3a/1a4 TPO(ECCHOHAIBHON AECATEIbHOCTH;

c(hopMHPOBATh HABBIKK PAOOTHI ¢ UCIOJIB30BAHUEM MPOTPAMMHBIX MPOAYKTOB Microsoft
Office.

2. MECTO JUCHOUILIMHBI B CTPYKTYPE OBPA3OBATEJbLHOM
ITPOI'PAMMbI

Hucrunmuaa b1.b «Mudopmatuka» otHOcHUTCs K 0a3oBoi dactu broka 1, u sBisieTcs
00513aTeNIbHOM I OCBOEHUS 00YYalOIMMCsI BHE 3aBUCUMOCTH OT HAIpPaBICHHOCTU (TPOQHIIs)
HPOTPaMMBI.

3. INTAHUPYEMBIE PE3YJIBTATBI OBYYEHMUA 110 JUCIUIIJIMHE

[Tnanupyemblie pe3ynbTaThl O0yUEHUs 10 TUCHUILUINHE, COOTHECEHHBIE C TUIAaHUPYEMbIMU
pe3yabTaTaMu OCBOCHUS 00pa3oBaTeIbHON MPOrpaMMBbl IpeAcTaBiIeHbl B Tadbauie 3.1.

Tabmuua 3.1 — IlnanupyemMslie pe3yabTaThl 00Y4EHUS MO JUCLUUIUINHE, COOTHECEHHBIE C
IUIAHUPYEMBIMH Pe3yJIbTaTaMH OCBOEHUS 00pa30BaTeIbHOM MPOrpaMMbl

Oransl [Inanupyemsie pe3ynbTaThl 00y4eHNs/MHANKATOPHI
Kon u HaumenoBanue o
(opMupoBaHUs JOCTHKCHHS KOMIIETeHLIUH
KOMIIETCHIINH BBITYCKHHKA .
KOMITCTCHITHHA (TIoKasarenu 0CBOSHHUS KOMITETEHITHH )
OIIK-1 - ctoco6HOCTBIO 3HaTh: OCHOBHbIC MOHSATHA MH()OPMATUKU: TaHHEIE,
pemaTb CTaHJapTHBIC 3a1a4un uHpOpMaIusl, 3HaHus; MHHOPMALMOHHBIE MTPOLECCHI
npodeccroHaNbHOI NOJIy4€HUs,, MepepadOTKH, XpaHEHUs JIaHHBIX;
NeSITeNIbHOCTH HA OCHOBE MHQOPMALIMOHHBIE ~ CHCTEMBI M TEXHOJIOTHHU
MHQOPMALMOHHOHN H TepBbiii 31(OIIK-1)
onbarorpaduuecKoi KyabTyphl YMeTb: HCIOIB30BaTh MNPUKIAJAHOE IPOrpPaMMHOE
C IPUMEHEHUEM YPOBCHb | oOecrieyeHue Uil pelleHus MpodeccHoHaNbHBIX
MH()OPMaLHMOHHO- (noporoBeIi) 3aJad;  pasiMuHOrO  BuAa  WHPOpPMALUIO  C
(OIIK-1) -1
KOMMYHUKAIIMOHHBIX ucnonb3oBanue UKT V1(OIIK-1)
TEXHOJIOTHI U C y4ETOM Brnaners: HaBblkamMu palbOThl C KOMIIBIOTEPOM Kak
OCHOBHBIX TpeOOBaHUI CPEACTBOM yTpaBiICHUS nHpOpMaLUeii;
MH(QOPMAITIOHHOM CHOCOOHOCTBIO  paboTaTh ¢ uHpOpManuei B
0e30MacHOCTH ri100aIbHBIX KOMIIBIOTEPHBIX ceTsx. B1(OITK-1)
OIIK-3 - crmocoOHOCTEIO Jexommosumust 3
BBIOpaTh MHCTPYMEHTAJIbHBIC TepBbiii 3HaTh: CcHocoObl pemeHus NpodecCHOHATBHBIX
cpencTa 11t 00padOTKH yPOBCHD 3aqad = Ha  OCHOBE  HMH(OpMAIMOHHOM |
OKOHOMUHECKNX JaHHbIX B (noporoBhif) OoubnmorpadMueckoil KyIabTypsl C TNPUMEHEHHEM
COOTBETCTBHU C MOCTaBIICHHOM OIIK-3) - 1 UKT; s13pIKH BBICOKOTO YPOBHS MPOrpaMMHUPOBAHHS
3ajaueil, mpoaHaIu3upoBaTh ( JUTSL pelIeHUs PO eCCHOHANBHBIX 3a7a4; METOAbI U
PE3YNIbTaThl PACUETOB U CpeICcTBa 3alluThl MH(OpPMALUU B IEPCOHAIBHOM




000CHOBATH TIOTyYEHHEIE
BBIBOJIBI

kommbrotepe u B cetu 31(3) (OITK-3)

YMeTh: HCIONB30BaTh MPHKIAIHOE MPOrPAMMHOE
obecrieyeHue Ui pemeHUs MPOodheCcCHOHATBHBIX
3aJa4; CO3JaBaTh MPOrPaMMbl M TOJIh30BATEILCKUE
OKHa Ha Ss3BIKE BBICOKOTO YPOBHS; HAaXOJHUTh H
UCIIOJIb30BaTh MH(OPMALMIO B  KOMITBIOTEPHBIX
cersix Y1(3) (OIIK-3)

Brmanmers: HaBelIkamMu 00pabOTKM 3KOHOMHUYECKHX
JaHHBIX ® WH(pOpMAaIWel; HaBbIKAMU AaHAIH3a
pesynbTaroB pacuetoB B1(3) (OIIK-3)

4. OBPBEM N CTPYKTYPA JUCHUIIJINHBI

TpynoeMkocTs qucuuIuIMHbl coctaister 10 3aueTHbIX eaunul, 360 yacos.
dopma TPOMEKYTOUHOU aTTeCTallUuK: 1 ceMecTp — 3a4eT, 2 CEMECTP — IK3aMEH.
Pacnpenenenue ¢onna BpeMeHU MO TeMaM AMCLUUIUIMHBI 1O OYHOH (opme 00ydeHus

npeacTaBieHo B Tadbmuie 4. 1.

Tabmuma 4.1 — Pacnpenenenne QoHma BpeMeHHM 1O TeMaM JAWCIHUIUIMHBI (o4yHas ¢dopma
oOyueHus)
O0BbeM JUCIIUTIIHBI
(ak. gaceI)
Howmep u HanMeHOBaHUE TEM KomraxTHas paGoTa
CPO
3JIT 113 JIP
1 2 3 4 5
Tema | Beenenue B tu(ppoByI0 3KOHOMUKY 2 7
Tema 2. TexHudeckue CpeiCTBa peaTu3anui HHPOPMAITHOHHBIX 3 5
MPOIIECCOB
Tema 3. [IporpamMMHoe obecrieueHre HHPOPMATHKH 3 6
Tema 4 TekcToBBII IpoLIecCOp: Ha3HAYCHHUE, OCHOBHEIE 8 22
(YHKIIMOHATBHBIC BO3MOYKHOCTH.
Tema 5. TabnuuHbIC IPOTIECCOP: HA3HAYCHUE, OCHOBHBIC 2 36 32
(YHKIIMOHAIBbHBIC BO3MOXKHOCTH.
Bcero 3a 1 cemectp 8 64 72
Tema 6.Beenenne B ba3bl TaHHBIX 2 20
Tema 7. IIpoektupoBanue BJ] 3 20
Tema 8. Co3nanue u padota c qanusiMu B PB/] 1 60 76
Tema 9. MynbTHME THHHBIE TEXHOJIOTHH 3 4
Tema 10. 3amura nHbOpMAIUH 1 8
Tema 11. CeTeBble TEXHONIOTUU 1 1 16
Bcero 3a 2 cemectp: 8 64 144
Bcero o qucnumiine: 16 128 216

*3JIT — 3ansaTus nekuuoHHoro Tuma, [I13 — Bce BHUIBI 3aHATHH CEMHWHApPCKOTO THIIA, KPOME
nabopatopHbIX pador, JIP — naboparopusie padotsl, CPO — camocTosiTenbHas pabota o0y4aronierocs

5. COAEPKAHUE PA3JIEJIOB U TEM JJUCIIUIIVINHbI

Tema 1 BBenenne B uugpoBy10 IKOHOMHUKY
1.1. OcHoBbl nHGOpManHOHHBIX cucTeM 1 KT

OcHOBHBIC TIOHATHUS: JaHHBIC, HMH(OpMAIMs, BHUIBl MpPEICTAaBICHUA WH(POPMAIINY,
€IMHUIBl U3MEpPEHNE U XpaHeHHMs HHpopManuu. XapakTepuCTUKa U CBOMCTBA MH(OpMAIUH.




OcnHoBbl nHpopmanroHHbIX cucteM U UKT. [TonsTne nHGOpPMAIIMOHHBIX CUCTEM, UX CBOMCTBA.
WnpopmanoHHbIe TEXHOJIOTUU U TPUMEHEHHE 151 00pabOoTKU MH(DOPMAITIH.

1.2. T'ocynapcTBeHHas OJUTHKA B 00JIACTH pa3BUTHS IUPPOBOH YKOHOMHUKH.

OcHoBHbIE TOHATUS WHUPPOBON dSKOHOMHKH, mporpamma «lludpoBas s3xK0HOMHUKA
Poccuiickoit denepanum» - ey, YpOBHU B3aUMOAECHCTBUS, HAIIPABJICHUS Pa3BUTHUSL.

1.3. l'ocynapcTBeHHast MOJIUTHKA B 00JIaCTH UH(OPMAIIMOHHOM 0€301acHOCTH.

[TonsiTne TOCYHapCTBEHHOM W KOMMEPYECKOW TaiH. YpoBHU HHGOPMAIIMOHHON
0€30MacHOCTH, TOKTPUHO UH(DPOPMAIIMOHHON OE30MacHOCTH.

Tema 2. Texnudyeckue cpeacTBa peaju3anny HHGOPMALMOHHBIX POLECCOB

2.1. Uctopus pa3BUTH U KIacCUPUKAIIST KOMIBIOTEPOB.

2.2. TexHu4ecKre CpeIcTBa peaan3anui HHPOPMAIIMOHHBIX ITPOIECCOB.

YcTpolicTBO M IPUHIMI paboOT KOMIbIOTepa, BHemHne ycTpoiicTBa, MOAKIIOYaeMble K
I1IK u ux xapakTepUCTUKH.

Tema 3. IIporpamMHoe o0ecnieueHue HH(POPMATUKH

3.1. Knaccuduxarus nporpaMMHOTO 00eCIIeueHus.

[TonsTre nporpammuoro odecneuenus. Knaccudukanus [10

3.2. OnepalmoHHbIE CUCTEMBI.

[TonsiTHe 1 KIaccupUKALUS OTIEPAITUOHHBIX CUCTEM.

3.3. IlpuknagHOoe MporpaMmMHOE oOecriedeHue.

Hasznauenue npuxnagaoro 10 u ero npuMeHeHne B mpoQecCHOHANTBHOM e TeTbHOCTH.

Tema 4 TexkcroBblii mnpomeccop: Ha3HaYeHHe, OCHOBHbIe (YHKIMOHAIbHBbIE
BO3MO’KHOCTH.

4.1. TexcToOBBIE IPOLIECCOPHI: HA3HAYCHUE, OCHOBHBIE ()YHKIIMOHATBHBIE BO3MOKHOCTH.

[ToHsTHE TEKCTOBBIX PEIAKTOPOB U MPOIIECCOPOB U3 pa3INyune U 001acTh MPUMEHEHUS.

4.2. Co3nannie CTPYKTYpOCIOKHBIX TokymMmeHTOB MS Word.

CoznmaHue KOJOHTHUTYNOB, (popMaTHpOBaHHE OCHOBHOTO TEKCTa, paboTa CO CIUCKAMHU,
BCTaBKa PUCYHKOB, TaOyJIMpPOBAaHHE, MHOTOKOJIOHOYHAsI BEPCTKA, CCHUIKM, CHOCKH, BCTaBKa U
pabota ¢ Tabiunamu, co3laHue CTPYKTYPBhI TOKYMEHTA.

4.3 Co3maHwe ¥ UCIOJB30BaHUE MIAOJOHOB JIOKYMEHTOB, CO3JaHUE CEpUUHON
JIOKYMEHTAIUU.

Co3manne SJIEeKTPOHHBIX JOKYMEHTOB Ha oOcHoBe Imabmona. CozmaHue cepuiiHOM
JOKYMEHTAIlMU: CO3JaHie ONlaHKa, BCTaBKa MOJEH CIMSHHUS W3 HMCTOYHUKA JaHHBIX, BHIOOD
NoJIy4aTelsiel, CO3JaHne KOHBEPTOB, IPOCMOTP PE3yIbTaTOB.

Tema S. TaGamunble npoueccop: Ha3HA4YeHHe, OCHOBHbIe (PYHKIHMOHAJIbHBIE
BO3MOKHOCTH.

5.1. TaGnuyHbBIE MPOLIECCOPHI: HA3HAYCHHUE, OCHOBHBIEC (DYHKIIMOHABHBIE BO3MOKHOCTH.

BBon u dopmatupoBanve qaHHBIX. THUIIBI TaHHBIX, OJIOKU SY€EK MPUCBOECHHWE UM HMEH,
THUIIBI apecaluu ss9eeK (a0COMIOTHBIN, OTHOCUTENLHBIN, CMEIIAHHBIN ).

5.2. Ananmu3 undopmarnuu ¢ ucnosnb3zoBanbem MS Excel.

BBon dopmyn, ¢yHKIHH TpOCMOTpa JaHHBIX, UTOTOBBIC BBIYUCICHUS, (DUIBTpaLUsS H
COpPTUPOBKA JTAaHHBIX, CO3JaHUE TPAPHUKOB.

Tema 6.bank nannbix (bu/l)

6.1 OCHOBHBIC TTOHATHS U OTJIMYHTEIbHBIC 0cOOeHHOCTH bH/I.

NudopManinoHHO-TTIOMCKOBBIE CHCTEMBI, CTPYKTYpa OaHKa JaHHBIX.

6.2. Knaccuduxarus bu/l.

Tema 7.1IpoexTupoBanue b/l

7.1. Knaccuueckue (Mepapxudeckasi, ceTeBas, pesIMOHHAs MOJENb) U COBPEMEHHBIE
(TOCTpENSAIUOHHBIE, MHOTOMEPHEIE, 00bEKTHO-OPUEHTHPOBAHHBIC) MOJCIN JAHHBIX.

7.2. MeTonMKa ¥ TEXHOJIOTHSI TPOCKTUPOBAHMS 0a3 TaHHBIX B 9KOHOMHYECKOH cdepe.

UYetblpe dTana npoeKTHpoBaHus 0a3 JaHHBIX. KauyecTBeHHbBIE U KOMMYECTBEHHBIE OIICHKU
MPOEKTUPOBaHUS 0a3 JaHHbIX.

Tema 8. Coznanue u padora ¢ 1anubiMu B PBJ[



8.1. Coznanue u pabora ¢ TabauamMu

Co3nanue CTpyKTypbl TabuuIl ¢ momouibio KoHcTpyKkTOpa, co3aanne KIIUeBbIX MOJIEH.
Coznanue cxembl JaHHBIX (oOecrieuyeHHe UENOCTHOCTU JaHHBIX, KacKagHOe YAalleHue u
N00aBJICHUE TaHHBIX ). TEXHOJOTHS 3arpy3KU JaHHBIX B TAOJIUIIBI.

8.2. Coznanue u paboTa ¢ moJIb30BaTEILCKUMHU (popMamHu.

Coznmanue mpocTeix (GopM, CO3laHWE MHOTOIOJIB30BATEIBCKUX (TIOJYMHEHHBIX) (opM.
BBoa maHHbIX ¢ ucnonb3oBaHueM (opm. PenaktupoBanue Gopm B pexkuMe KOHCTPYKTOPA.
Cosznanue mosei co CmucKoOM, BRIYMCIICHHS B (popMax, co3/1aHre KHOTIOK HABUTAIUH.

8.3. Coznanue u pabora c 3arpocamu.

[Tonck u QuubTpanusi JaHHBIX C UCIOJIB30BAHUEM 3alPOCOB, KOHCTPYKTOP 3aIpOCOB,
3ampoc Ha BbIOOPKY JaHHBIX JIOTUYECKHME (YHKIMH HCIOJb3yeMble B  3ampocax.
[TapameTpuueckue 3ampocsl. Paborta ¢ nara, Beruncienus B bl ¢ ucnons3zoBanuem Iloctpourens
BBIPAXKEHUI.

8.4. Coznianue otyeTHOH noKymeHTauuu B P/1b

Coznanne otdyetoB. Pabota ¢ k MactepoMm OT4eTOB. PelakTHpOBaHKME OTYETOB B PEKHME
Koncrpykropa. I'pynnupoBka 1aHHBIX B 0T4eTaX. ITOroBbIe BEIYUCICHHUE B OTUETAX.

Tema 9. MyabTuMeAHiiHbIE TEXHOJIOTUH

9.1. Co3nanue npe3eHTauum

[IpaBuna co3manust 3GpGHEeKTUBHON Mpe3eHTAIIMN, HaBUTalKs B mpe3eHTanusx. [IpaBuia
BbIOOpa I1BETOBOro odopmieHus, BbiOOp mpudpToB uX pazmepoB. OCHOBHBIE OIIMOKH
JOITyCKaeMbI€ MOJIb30BATEISIMU IIPU CO3JaHUH JIEIOBOM MpEe3eHTaIUH.

9.2. Busyanuzanusi JaHHBIX

OcHOBHBIE TIpUEMBbl BH3yalu3alud JaHHbIX, Tpaduka B MS Word, Excel.
Hcnons3oBanune MS Visio Uit BU3yalln3aluu JaHHBIX U CO3JIAaHHE CXEM.

Tema 10. 3amura nngpopmanuu

10.1. lonsarue u knaccupukanus Bpegonocnoro I10.

[Tonsitus BupycHoro I10. be3oOuanbie M paspymmTenbHble BUpYyChl. Knaccuduxarms
BupycHoro [10, cnocoOb! pa3MHOXKEHUS U NIEpeaaydl BUPYCOB

10.2. 3ammra ot BpenonocHoro I10.

YpoBHHU 3amuThl HHGOpPMALIUK, 3alIUTa OT HECAHKIITHOHUPOBAHHOTO JIOCTYNA K JAHHBIM,
Antuupycnoe [10 u ero knaccudukanms.

Tema 11. CeTeBble TeXHOJIOTUHN

11.1. KoMmmbIoTepHBIE CETH.

Tomnonorust u apxurekrypa cetu. Kmaccuduxamnus cereil. ApXUTEKTypa KOMIBIOTEPHBIX
ceTel.

11.2. Texnonorust UHGOPMAITMOHHOTO TIOMCKA.

Crioco0ObI 1 METOIBI TTOMCKA MH(OPMAIIUU B CETH.

11.3. CeteBoii 3TUKET.

[lonsiTne M ocobGeHHOCTH ceTeBOoro HeTukera. IlpaBuia oOmIEHUS B KOMIBIOTEPHBIX
CETSIX.

6. SAHSTHUA CEMUHAPCKOI'O TUITA

Tabnuua 6.1 — [pakruyeckue 3ansatus/ Cemunapckue 3ansatus / JlabopaTopHbie paboThI

Bup 3austus /

Ne TeMBI Tema 3angarus
OLeHOYHOE CPENICTBO

1 2 3

TeKCTOBBIC PEaKTOPHI M MPOIIECCOPHI: HA3HAUYECHHE, OCHOBHBIC
(hyHKIIMOHATBHBIC BO3MOXXKHOCTH. ABTOMATH3aIUsI 00pabOTKH
4 nokymenToB MS Word

I13: Pemenne
MPAKTHYECKUX 3a/1a4

I13: Pemenne

ABtoMartmzarus oopaboTku qokymernToB MS Word.
MPAKTHYECKUX 3a/1a4




I13: Pemenne

COBZ[aHI/Ie U HCIOJL30BaHUe Ma0JI0HOB JOKYMCHTOB
IMMPAKTHYCCKHUX 3aaa4

KonTponbHas pabora
KonTposnbhas Touka Nel P p

Nel
TaOau4dHbIEC TPOLIECCOPHI: HA3HAUECHUE, OCHOBHBIC ()YHKI[MOHAIBHbIC I13: Pemenne
BO3MOKHOCTH. MPAKTHYECKUX 3a/1a9

I13: Pemenne

Ananu3 uHOpMaIuu ¢ ucnojs3oBanbeM MS Excel
MPAKTUYECKUX 33184

5 =
MeTouKa ¥ TEXHOIOTHsSI POSKTUPOBaHUs 0a3 MaHHBIX B dKoHOMU4Yeckoi |[13: Pemenue
chepe. MPAKTUICCKUX 3a7a4
Kontponbhas pabora

KontposbHas Touka Ne2 Ne2

I13: Pemenune

Pensmmonnas b1 Access 1 OCHOBBI paOOTHI B Hel
MPAKTUIECKUX 3a7ad

I13: Pemenne

Cosznanue 1 paboTa ¢ TadMIamMu
MPAKTHYECKUX 3a/1a4

I13: Pemienue
Cosznanue 1 paboTa C MoJIb30BaTEIbCKUMH (hOpMaMHu.
8 IIPAKTHYECKUX 3a1a4

I13: Pemenne

Co3pmanue 1 paboTa ¢ 3ampocamu.
NPaKTHYECKUX 33734

I13: Pemenue

Coznmanne oT4eTHOM HokyMeHTaruu B PJ1b
MPAKTHYECKUX 38129

KonTposnbhas Touka Nel TectupoBanue

I13: Pemenne

Coznanue npe3eHTanuu
HpaKTHIECKUX 3a/1a4

I13: Pemienue
Busyanusaius 1aHHBIX
9 MPAKTUYECKUX 33184

MynpTuMeauitHoe
Kontponbaas Touka No2 MIpEJICTaBIICHUE

pedepara

113: Pemenue

11  |TexHomorus nHMOPMAIIIOHHOTO TTOMCKA
NPaKTUIECKUX 33134

* [13 — mpaktrueckue 3anstusi, C3 — cemuHapckue 3ausatus, JIP — mabopatopasie paboThI
7. METOAUYECKUE YKA3AHUSA JJIS1 OBYYAIOLIIUXCA
7.1. Meroanuyeckue yKa3aHusi 1Jis1 00y4aromierocsi o 0CBOEHU 0 THCIHIINHBI

Jlst hopMUpPOBaHUS YETKOTO MPECTaBICHUS 00 00beMe U XapakTepe 3HAHUN U YMEHUH,
KOTOPBIMH HaJi0 OyZeT oBnajeTh 1o aucuuminie «MHdopmaTuka» B caMoM Hayaie y4eOHOTro
Kypca 00yJaronIuiics: JOMKEH 03HAKOMUTHCS ¢ Y4€OHO-METOIMYECKOM TOKYMEHTAIIUCH

pabGoueii mnporpammoii aucuuiuinHbl «MH(popMaTHKa». C LEMIMH U 3a7adyamMu
JTUCLUIUIMHBL, €€ CBS35IMHU C JPYTMMH JUCLUIUIMHAMH 00pa30BaTeIbHOW MPOrpaMMBl, IEPEUHEM
3HAaHUH W YMEHHMH, KOTOPHIMH B TIPOLECCE OCBOCHHUS JUCHUIUIMHBI JIOJDKEH BJIAJCTh
oOyyJaronuics,

MOPSAKOM  TIPOBENIEHHUS] TEKYIIEr0 KOHTPOJIA YCHEBAEMOCTH U MPOMEXYTOYHOU
aTTeCTalluH;

rpaduKOM KOHCYNbTAIMi npenoaasateneit kagenps! nHGopmaTuku aya. 2038.

CucremaTtuyeckoe BBINOJIHEHHE Y4eOHOW paboThl Ha 3aHATUSAX JIEKIMOHHBIX U
NPAaKTUYECKUX THIIOB, a TAKXXe BBIINOJHEHHE CAMOCTOSTENbHOW paOOThl MO3BOJIUT YCHEIIHO
OCBOMUTH JUCLHUIUIMHY.

B npornecce ocBoenus auctumuimabl «MH(popMaTiKay 00ydaromumcest ciaeyer:

CIIylIaTh, KOHCIIEKTUPOBATh U3JIaraeMblii IpenojaBaTeieM MaTepHual;

CTaBUTh, 00CYKJaTh aKTyaJbHBIC MIPOOJIEMBI Kypca, ObITh aKTUBHBIM HA 3aHATHIX;



3a/laBaTh MPENOAABATENII0 YTOUHSIOIINE BOMPOCHI C IIEJIbI0 YSICHEHHUS] TEOPETUUYECKUX
MOJIOKEHMUIA;

BBITIOJHATh 3aJjaHUsl MPAKTUYECKUX 3aHATUI B KOMIIBIOTEPHBIX Kjlaccax MOJHOCTBIO U
YCTaHOBJICHHBIE CPOKH.

[Ipu 3arpyaHeHHMsIX B BOCHPUSATUU MaTepuaiga CleayeT OOpaTUThCA K OCHOBHBIM
JTUTEepaTypHbIM HCTOUHWKaM. Eciu pa3oOpaThcsi B Marepualie HE yJaloCh, TO OOpaTHTCS K
aexTopy (rmo rpaduky ero KOHCYJIbTallMil) UM K MPernoJaBaTellio Ha 3aHATHSIX MPAKTUYECKOTO
THUTIA.

OOyuaromumcsi, TPOIMYCTUBIIMM 3aHATUS (HE3aBUCHMO OT TPHYHMH), HE HMEIOIIUM
MUCHBMEHHOTO PEIICHUs 3a7ad WIIM HE MOATOTOBUBIIMMCS K JAHHOMY 3aHATUIO, PEKOMEHTYeTCs
HE TIO3KE YeM B 2 - HEACNbHBIM CPOK SBUTHCS Ha KOHCYJIbTALIMIO K MPENOAABATENI0 U
OTUYUTATHCS 1O TEME.

7.2. Opranu3anus caMOCTOSITeIbHOM pPadoThI

ITon camocrosiTensHONW pabOTOM OOydaroUIMXCs TOHUMAeTcs IuUlaHupyemas palora
o0yyJaroImuxcsi, HalpaBjieHHas Ha (OPMUPOBAaHUE yKa3aHHBIX KOMIIETEHLUH, BBINOJIHAEMAs BO
BHEAYAUTOPHOE BpEMs TI0 3aJIlaHUIO U IIPU METOAMUYECKOM PYKOBOJICTBE IpernoiaBaress, 6e3 ero
HEMOCPEACTBEHHOIO yYacTH.

Mertoanyeckoe obecrieueHHEe CaMOCTOSTEIbHONH paboThl oOyyarommuxcs, B T.4. IS
o0yJaromuxcs, B TOM 4HCIE€ s JIML C OrPAHUYEHHBIMH BO3MOXKHOCTSAMH 3]I0POBbSI
IIPEJICTaBIECHO ANIEKTPOHHBIM yueOHO-METOINYEeCKUN KOMILIIEKCOM JUCLUIINHBI
«Hupopmaruka» pasmerien B CJIO «Moodle» na caiire CIT6I' DY de.unecon.ru/

Bunsl camoctosiTensHON paboThI O AUCHUIUIMHE MpeicTaBlIeHb! B Tabmuue 7.2.1.

Tabmuna 7.2.1 — Opranu3zaius caMOCTOSITeIbHON paboThl 00yJar0IIerocs

No tembl Bua camocrosTenbHON paboTHI

1 2

1.1-3.3 [PaboTa c 31eKTPOHHBIM YUeOHUKOM

4.1-4.3 |lloaroroBka K KOHTpObHOH TouKe Nel «Co3nanne CTPYKTYpHOCIOKHOTO JOKYMEHTa»

5.1-5.3 |[[loaroroBka k KoHTpoJbHOM Touke Ne2 «Kelic 3amanue»

6.1-7.1 [PaboTta ¢ 3JeKTPOHHBIM Y4€OHHKOM

7.2-8.5 [[loaroroBka K TECTUPOBAHUIO

8.1-8.5 |[[ToaroroBka k KOHTpOJbHOM Touke Ne3 «KoHTposbHas paboTay

9.1-9.2 |BolnosHeHHUE MPAKTHUCCKUX 3a1a

11.2  |BeinonHeHue 3aAaHui TOUCKOBO-UCCIICA0BATEIBCKOIO XapaKTepa

10.1-11.3 |PaGorTa ¢ 37eKTPOHHBIM YICOHUKOM

Kaxneiii Bum CPO, ykazanHeli B Tabmume 7.2.1 oOecnedeH MeETOIUYECKHMHU
MaTepHaIaMH.

8. OBPA3OBATEJIBHBIE TEXHOJIOT'UHA

B pamkax peammzanuu mucumininHbl «MH(MOpMaTHKa HUCHOIB3YIOTCS pPa3HOOOpa3HBIC
o0Opa3oBaTeNbHbIE TEXHOJIOTHMH KaK TpPaJUIMOHHBIE, TaK U C NPUMEHCHHEM aKTHUBHBIX U
WHTEPAKTHBHBIX METOJOB O0YUYCHHUSI.

AKTHBHBIC U HHTEPAKTUBHBIC METOIbI O0yUICHHUS:

npobnemHuas aekmus (tema Ne 1.2, 1.3);

nekius-quckyceus (tema Ne 7.2, 9.1, 10.2, 11.3).



9. PECYPCHOE OBECHHEYEHHUE JUCHHUIIJIMHBI

9.1. YueoHO-MeTOAMYEeCKOEe U HHPOPMAITHOHHOE 00ecTiedeHne U CHUTTHHbI

Taomuma 9.1.1 — YueOHO-MEeTOANUECKOE 00€eCIIeUeHUE TUCIIUILINHEL

Bubinorpaguyeckoe onucanne U3AaHUA OcHoBHas/ Kuuroobecneuennocrs

(aBToOp, 3ar;1aBMe, BUI, MECTO H T0J M3IAHMs, KOJ. |I0ONOJHUTEIbHAS KOJI-ﬁBOﬁ. IK3. DJeKTPOHHBIe
cTp.) JHuTepaTypa CBlIﬁHF;.Y pecypcbl

1.Tpopumor B.B. HUndopmaruka B 2 T. Tom 1
[DnexTponHblii pecypc] : Yuebnuk / Tpodhumon
B.B. - orB. pen. — 3-¢ wu3nm., mep. u gom .— OcHoBHas 9BC IOpaiirt
OnextpoH. naH. — M. : UznarensctBo IOpaiiT,
2018 .— 553 c.
2.Tpodpumor B.B. Mudopmaruka B 2 1. Tom 2
[DnexTponHbIl pecypc] : YueOnuk / Tpodumon
B.B. - orB. pen. — 3-¢ u3nm., mep. u gom .— OcHoBHas 9BC IOpaiirt
OnektpoH. maH. — M. : M3marenbcrBo HOpaiir,
2018 .— 406 c.
3. Kuses B.M. KommiekcHas un(pOpManuoHHas
0€30IacHOCT, B YIPABICHUH COBPEMEHHBIM 55
npennpustieM : yueonoe mocooue / B.M. Kuses, | JlonoaHuTensH 35 OPAC.UNECON.R
A.B. CawntoB. — Cankrt-IlerepOypr : U3za-Bo as ' U '
CIIoIDY, 2016 . — 222 ¢. — CBeneHUs JOCTYITHBI
takxke o MHTEepHeTY: opac.unecon.ru.
4.bapabaHoBa M.U. HupopmalinoHHbIe
TEXHOJIOTHH:  OTKPBITBIE  CHCTEMBI,  CETH,
0e30IacHOCTh B CHCTEMax M CeTAX : ydeOHoe 2b
nmocobue / M.W. bapabanosa, B.I. Kuses . — 2-¢ JlononuuTesH 13 OPAC.UNECON.R
u31., ucnp. u gon. — Cankr-IlerepOypr : U3n-Bo i U
CIIoI'DY, 2013 . — 262 c¢. — CBeneHUs JOCTYITHBI
takxe o MHTEepHEeTY: opac.unecon.ru .
5.0cumoBa E.A. OcHoOBBI paboTel B Microsoft
Excel 2007 : yuebHoe mocobue / E.A.Ocwumosa, Ob
OM.Cverxnna,  JLIO.Cokonosa—  Caper- | AOTOHATEIBH | g0 | opAC UNECON.R
Tetepypr : Usa-so CIIGIYD®, 2011 — 120 c. a U
— CBepeHus TOCTYIHBI Takke o HTepHeTy.
6.0cHoBBl paboTel B mpuinoxeann MS WORD
2010 METOJIUYECKHe yKa3aHus / [COCT.: 5B
O.J1.OxytagHuKOBa, E.A Ilumroruna, | JlomoaHATEIbH 5 OPAC.UNECONR
E.b.Yconbuesa] .— Cankr-IletepOypr : M3n-Bo ast ' U '
CIIoI'YD®, 2012 — 46 c¢. — Csenenus
JOCTYIHBI Takxke 1mo HTepHeTy: opac.unecon.ru.
7 Ilymkuna H.B. Co3zmanue pensimnoHHONW 0a3bl
JaHHBIX U 3anpocoB. MS Access 2007 : yuebHoe B
mocobue / HO.b.bekapesuu, H.B.I[lymikuna.— | JIOmOJHUTEIBH 145 OPAC.UNECON.R
Cankr-Ilerepoypr : Hsa-so CIIGI'YD®d, 2010 ast ' U '
..137 c¢. — CsenmeHuss [OOCTYHHBI TaKXe IO '
WHTepHeTy: opac.unecon.ru
8.bexapesnu 10.b.  Camoyumrens Microsoft
Access 2013 [Onekrponnsiii pecypc] / HO. b. | JlonomautensH 9BC Ajibyke
bekapesnu, H. B. Ilymkmna .— CaHkr- as

[TetepOypr : BXB-Iletepbypr, 2014 .— 464 c.

Tabmuna 9.1.2 — IlepeueHn coBpeMeHHBIX npodeccuoHanbHbiX 0a3 ganabix (CIIBJI)

No

HawnmenoBanue CIIB/]



http://www.biblio-online.ru/book/F0FE998E-C747-4ABB-84E3-07A146765A50
http://www.biblio-online.ru/book/5A795D83-C63B-4210-93C5-B3AC5093CC91
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%9A%D0%BE%D0%BC%D0%BF%D0%BB%D0%B5%D0%BA%D1%81%D0%BD%D0%B0%D1%8F%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%9A%D0%BE%D0%BC%D0%BF%D0%BB%D0%B5%D0%BA%D1%81%D0%BD%D0%B0%D1%8F%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%9A%D0%BE%D0%BC%D0%BF%D0%BB%D0%B5%D0%BA%D1%81%D0%BD%D0%B0%D1%8F%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F.pdf
http://opac.unecon.ru/elibrary/elib/445022488.pdf
http://opac.unecon.ru/elibrary/elib/445022488.pdf
http://opac.unecon.ru/elibrary/elib/445022488.pdf
http://opac.unecon.ru/elibrary/elib/360164844.pdf
http://opac.unecon.ru/elibrary/elib/360164844.pdf
http://opac.unecon.ru/elibrary/elib/360164844.pdf
http://opac.unecon.ru/elibrary/elib/383941816.pdf
http://opac.unecon.ru/elibrary/elib/383941816.pdf
http://opac.unecon.ru/elibrary/elib/383941816.pdf
http://elibrary.finec.ru/library/materials/4767/
http://opac.unecon.ru/elibrary/elib/351614250.pdf
http://opac.unecon.ru/elibrary/elib/351614250.pdf
http://opac.unecon.ru/elibrary/elib/351614250.pdf
http://ibooks.ru/reading.php?short=1&isbn=978-5-9775-3299-0

1. SBC 3HAHUYM — http://www.znanium.com/
DBC IOPAMT - http://www.biblio-online.ru/
SBC AUBYKC - http://www.ibooks.ru/

Tabmuua 9.1.3 — Ilepeuens unpopmaroHHbIX cpaBouHbIX cuctem (MCC)

No Hawnmenosanne NCC

1 CrpaBounas npaBoBas cucrema Koncymprantllimroc (MHCTaUTMPOBAHHBIA PECYPC
CII6I'DY nnm www.consultant.ru)

2 CrnpaBouHast mpaBoBast cucrema «[’APAHT» (uncTanmmpoBansslii pecypc CIIOI' DY nm
WwWw.garant.ru)

3 HupopmaiinoHHO-ciipaBoyHast cuctema «Komeke» (MHCTaUTMPOBAHHBIN pecype
CIIOI' DY mmm www.kodeks.ru)

9.2. MaTepuaJIbHO-TeXHHYECKOE oOecneuyeHue Yy4eOHoro npoiecca

Jnsa peanuzauuu gucturuinabl «MH(bOpMaTHKa» HMEIOTCS CHelUallbHbIe MOMEIICHUS
JUTSL TIPOBENICHUS 3aHATUN JICKIIMOHHOTO THUIIA, 3aHSATHH MPAKTUYECKOTO THUIA, TPYNIOBBIX H
MHAUBUAYAIbHBIX KOHCYJIbTAIMM, TEKYIIETO KOHTPOJS U MPOMEXKYTOYHON aTTeCTalluH, a TaKKe
MOMEIIEHUS ISl CAMOCTOSITEIbHON paOOTHI.

Tabmuua 9.2.1 — Ilepeuens nporpammuoro odecneuenus (I10)

Ne Haumenosanue 110
1 |7-Zip

2 | Microsoft Office Professional

3 | Microsoft Windows Professional

10. OCOBEHHOCTHU OCBOEHUS AUCHUIIJIMHBI JIS1 MHBAJIMJIOB U
JIML C O'PAHUYEHHbBIMH BO3MOXHOCTAMMU 310POBbA

OOyueHnue O0OyYaOIUXCS C OrPaHUYCHHBIMH BO3MOXKHOCTSIMH  3I0POBBS  TIPH
HEOOXOJUMOCTH OCYIIECTBIISIETCS HA OCHOBE aJaNTUPOBAHHOW pabodeil mporpaMmbl IO
micuuuinHe  «MHpOopMaTHKa» ¢  HMCIONB30BaHUEM CIICHUANBHBIX METOJOB OOYYCHHS W
TUIAKTHYECKUX MAaTEpUaoB, COCTABIEHHBIX C YYE€TOM OCOOCHHOCTEH MCHUXO(PU3NIECKOTO
pa3BUTHS, WHIUBUAYAIBHBIX BO3MOXXHOCTEH M COCTOSIHUSI 3JI0OPOBBSI TaKUX OOYYaOLIHXCS
(oOyugarormierocs).

B mensx ocBoeHuss y4eOHOW MpOrpaMMbl TUCHHIUIMHBI WHBATUAAMH W JUIAMUA C
OrpaHUYCHHBIMH BO3MOKHOCTSAMMU 300POBbBS YHI/IBepCI/ITeT 06ecnqu/IBaeT:

IUIE WHBAIMIOB W JIAIl C OTPAaHUYECHHBIMH BO3MOXXHOCTSIMH 3JIOPOBBSI IO 3PEHUIO:
PasMCIICHUC B JOCTYIHBIX IJISA 06yqaloumxc;1, ABJIAIOIIUXCA CIICIIBIMU HJIN CJ'Ia6OBI/II[$IH_II/IMI/I,
MecTax M B aJaNTHPOBaHHOW ¢GopMe CHpaBOYHOW HHGOPMAIIMHM O pACIUCAHUHM YYEeOHBIX
3aHSTHIA, TPUCYTCTBHE ACCHCTEHTA, OKAa3bIBAIOIIETO OOYYaromeMycsi HEOOXOAMMYIO TOMOIIb;
BBIITYCK aJbTEPHATUBHBIX (OPMATOB METOAMYECKHX MaTepUAIOB (KPYHMHBIA MpUDT WM
ayauogaitie);

IUIE WHBAJIWAOB W JIMI[ C OTPAHUYCHHBIMH BO3MOXHOCTSIMH 3JIOPOBBSI IO CIyXY:
Ha/JISKANMMHU 3BYKOBBIMH CPEACTBAMH BOCIIPOU3BEICHNUE HH(OPMAIINH;

IUIE WHBAIMAOB W JIMI C OTPAHMYCHHBIMH BO3MOXKHOCTSIMHU 370POBBS, HMMEIOIINX
HapyLICHUs. OMOPHO-/IBUTATEIBHOTO almapara: BO3MOXXHOCTb OECIpEeNnsITCTBEHHOTO JOCTYIIa
00yJaromuxcsi B y4eOHbIE TOMEIICHHUs, TyaJeTHbIC KOMHATBI M IPYrHe TOMeIIeHus Kadeapel, a
TaKXeE HpeGBIBaHI/Ie B YKA3aHHBIX TOMCIHICHUSAX.

O6pazoBanre 00yJarOIIMXCS C OTPAHUYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBBSI MOXKET OBITh
OpTraHru30BaHO KaK COBMCCTHO C APYTIrMMHU 06yLIaIOH_II/IMI/IC}I, TaK U B OTACJ/IbHBIX I'pyIax UJId B
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http://www.znanium.com/
http://www.biblio-online.ru/
http://www.ibooks.ru/

OTACJIBHBIX OpraHu3alusix.

11. ®OH OLHEHOYHBIX CPEACTB I/ IPOBEJIEHWA TEKYIIEA U
IMPOMEXYTOYHOU ATTECTAIIUN OBYYAIOIIIUXCA ITO JTUCIHUITJIMHE

@oH/T OLIEHOYHBIX CPEACTB JJS MPOBEACHUS ATTECTALMU YPOBHS CHOPMHPOBAHHOCTU
KOMIIETEHIIMH oO0ydJaomuxcsd M0 TUCHMIUIMHE OQOpMIISETCS OTICIBHBIM JOKYMEHTOM H
SBIISICTCS PUJIOKEHHUEM K pabodell mporpaMMe TUCIUILTUHBI (MOIYJIIs).
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