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1. IEJIb ¥ 3AJAYM U CIUTIIVHBI

Lenp AUCHMIUIMHBL: - HW3Y4YEHHE MPaBWJ, METOJOB M CPEICTB PpPalUOHAIBHOM
OpraHW3aly JOKYMEHTAI[MOHHOTO OOCCIICYeHHs YIPaBICHUS OpraHU3aluei, BIaJCHUEM
HaBbIKAaMU  aHanu3a UHopMauuu O  (QYHKIMOHUPOBAHUU  CHUCTEMBbl  BHYTPEHHETO
JOKyMEHTOO0OpOTa OpraHW3aluu, BEACHHUS 0a3 MaHHBIX [0 PA3JIMYHBIM TOKA3aTeNsIM,
dbopMupoBanus HHOOPMALIMOHHOTO 00ECIIEYeHHs YIaCTHUKOB OPTraHU3aI[MOHHBIX TPOEKTOB.

3agauu:

M3Y4YCHHE TEOPETUYECKUX OCHOB JIOKYMEHTALIMOHHOTO OOECIHeueHus: YIpaBIICHUS
OpraHu3alMen;

M3YYEHUE MTPaBWJI OpraHU3aluu AeITeIbHOCTH CIyK0 TOKYMEHTAlMOHHOTO 00ecreueHUs
YIPaBJICHUS,

U3y4yeHHEe  COCTaBa, CTPYKTYpbl M  TUIOJOIMYECKHMX  OCOOEHHOCTEH  cuUcTeM
YIPaBJIEHYECKON  JIOKyMEHTAalWW, (QYHKIMOHUPYIOIIMX B OpraHM3alusix H  CiIyx0ax
nHpopmanuu;

npUOOpEeTeHNE MPAKTHYECKNX YMEHHH M HABBIKOB IO COCTABIICHHIO PA3JIMYHBIX BHJOB
YIpaBJIEHYECKUX IOKYMEHTOB;

paloHaIbHOW OpraHu3aluu JOKYMEHTOOOOpOTa B OpraHu3allid B YCIOBUSAX Kak
TPaIUIIMOHHOM, TaK ¥ aBTOMATU3UPOBAHHON TEXHOJIOIUH;

npuoOpeTeHne HaBBIKOB M yMEHHH YNpaBlIeHHS OpraHM3aluedl  MOCPEeICTBOM
pacropsAAUTENbHbBIX JOKYMEHTOB.

2. MECTO JUCHUIUIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM
IHPOI'PAMMBI

Huctunnuna b1.B.JIB «JlokymeHTalimoHHOE 00ECTICUeHHEe MEHEI)KMEHTA» OTHOCHUTCS K
BBIOOpHBIM quciuIuiiHaM bioka 1 u aBnsercs o0s3aTeiabHBIM AJISE OCBOCHHS 00y4aromIUuMUCS
MoCJie UX BBIOODA.

3. INIAHUPYEMBIE PE3YJIBTATBI OBYYEHUA 110 JUCHUIIJIMHE

[Tnanupyemble pe3ynbTaThl 00y4eHUs MO JAUCLUILIMHE, COOTHECEHHBIE C MJIaHUPYEMbIMU
pe3ysbTaTaMu OCBOEHHUS! 00pa30BaTeIbHOM POrpaMMBbl MpeACTaBleHbl B Tabnuie 3.1.

Tabmuna 3.1 — [lnanupyemsbie pe3yabTaThl OOYYSHHS MO AUCIUIUIMHE, COOTHECEHHBIE C
MJIAHUPYEMBIMH Pe3yJIbTaTaMU OCBOEHHUsI 00pa30BaTeNIbHOM MPOTrpamMMBbl

Kon u HaumenoBanune Oransl [Tnanupyemsbie pe3yabTaThl 00yUEeHUS/UHIUKATOPEI
KOMIIETEeHIINU (dhopmupoBaHuUs JOCTYDKEHHST KOMITETSHITUIA
BBIITYCKHHKA KOMITETCHIM I (moxazaTenr OCBOCHHUSI KOMIICTEHIINHN)
[IK-11: BnaneHnem 3HaTh: OCHOBBI TIOCTPOCHHS CHCTEMBI BHYTPEHHETO
HaBbIKaMH aHAJIN3a JOKYMEHTOOOOpOTa  OpraHu3aluu | CTPYKTYpY
nH(pOpMaIUH 0 MOCTpoeHUs 0a3 NaHHBIX MO Pa3IUYHBIM IOKa3zaTesrsM 3
(YHKIMOHUPOBAaHUHT (ITK-11);
CHCTEMBbI BHYTPEHHETO YwMmers: (dhopMHpOBaTH CHCTEMBI BHYTPEHHETO
JIOKyMEHTO000pOTa JMIOKyMEHTO000pOTa OpTraHm3anui ¥ WHGOPMAIHOHHOTO
OpraHu3aluy, BeJCHUS MK-11 o0ecreyeHns] Y4aCTHUKOB OpPTaHU3alMOHHBIX MPOEKTOB B
0a3 JaHHBIX 110 npouecce Ousnec-ruianuposanus Y (IIK-11);
Pa3TMYHBIM MTOKAa3aTeNsIM Bnaners: TexHONOTHUSAMH (OPMUPOBAHHS BHYTPEHHETO
1 hOpMUPOBAHUS JIOKYMEHTO000pOoTa ¥ HMH()OPMALMOHHOTO OO0CCICUCHHMS
WH(POPMALMOHHOTO YYaCTHUKOB yIpaBIICHUS (uHaHCUPOBaHUEM
o0ecrievyeHuns: y4aCTHUKOB OpraHM3allMOHHBIX ~TPOEKTOB B Ipolecce Ou3Hec-
OpraHU3aLMOHHBIX wianupoBanus B (ITK-11);

IIPOCKTOB




4. OBBEM N CTPYKTYPA JUCHUIIINHBI

TpynoeMKOCTh TUCHUIUIMHBI COCTaBIISIET 3 3a4eTHbIC equHUIBL, 108 yacos.

dopma MPOMEKYTOUHON aTTeCTALUU: 3a4eT — 6 ceMecTp.

Pacnipenenenne goHma BpeMeHH MO TeMaM JUCUUIUIMHBI 110 OYHOHM dopMe 00ydeHus
npecTaBieHo B Tabmuie 4.1.

Tabnuia 4.1 — Pactipeenenue ¢oHa BPeMEHHU MO0 TeMaM JTUCHIUTIITHHBI

O0BEM ITUCIUIUINHEI
(ax. yacer)
Homep 1 HanmMeHOBaHUE TEM
KonrakrtHas pabora CPO
3JIT 113 JIP
1 2 3 4 5

Tema 1. CogmepkaHne W OCHOBHBIC 3aIaddl COBPEMEHHOTO 5 ) ) 6
JOKYMEHTAIIMOHHOTO 00ecTIeYeHUs] MEHEeKMEHTA.
Tema 2. Hcropuss pa3BUTHS CHCTEMBI TOCYJIapCTBEHHOTO 5 9 ) 6
JOKYMEHTHPOBAHHSI.
Tema 3. HopmaTuBHO-MeTOAMUeCKass 0a3a JOKYMEHTAIIMOHHOTO 2 2 ) 12
o0ecrieyeHus] MeHeDKMEHTa
Tema 4. OcHOBHBIE TPeOOBaHMS K COCTABICHUIO U O(POPMIICHUIO 4 4 ) 9
JTOKYMEHTA.
Tema 5. Cucremsl JIOKyMEHTAL1H. CpenctBa 4 2 ) 12
COBEPILCHCTBOBAHUS TOKYMEHT0000pOTA.
Tewma 6. O01IKME OCHOBBI ICJIOBOH KOPPECIIOHICHITHH. 2 2 - 9
Tema 7. Oprannzanus JOKYMEHTO000pOTa. 2 2 - 9
Tema 8. PopMupoBaHUe U XpaHESHHE TOKYMEHTOB 2 2 - 9

Bcero o nucrunianie: 20 16 - 72

*3JIT — 3aHATHS IEKIMOHHOTO TUTIA, [13 — BCe BUIBI 3aHATHII CEMHUHAPCKOTO THITA, KPOME
naboparopubix pabor, JIP — maGopatopusie pabotei, CPO — camocrositenbHas paboTa

obOyyJaromerocs
5. COAEP)KXAHUE PA3JIEJIOB U TEM JJUCIHUAIIJINHBI

Tema 1. CopmepxaHue U OCHOBHBIE 3a/ladyll COBPEMEHHOIO JIOKYMEHTAIIHOHHOTO
o0ecrieyeHnss MEHeKMEHTA.

[Ipenmer, coaepkaHue W 3aJauyd JOKYMEHTALIMOHHOIO OOECTeYeHHs] MEHEKMEHTA.
N3y4yeHne OCHOBHBIX TEPMHMHOB U ompeaeneHuil. OnpeneneHue Mecra U poiu JTOKyMEHTOB B
JeSITeIbHOCTH OpraHu3aiuu. PaccMoTpenne kiaccupukaiuy JOKYMEHTOB.

Tema 2.VcTopus pa3BUTHS CUCTEMBI TOCYIAPCTBEHHOTO IOKYMEHTHPOBAHUSI.

I/I3y‘~I€HI/I€ OCHOBHBLIX 3TaIllOB pPa3BUTUA CHUCTEMbI IT'OCYAAPCTBCHHOI'O JOKYMCHTUPOBAHUA
BBIJIEJICHUE OIPENEICHHBIX TPAaJULMM CO3/aHus JOKYMEHTOB. JlenonpousBonctso B JlpeBHel
Pycu. Ilpukasnoe nenonpousBoactso XV- XVII BB. Komiexckoe aenonpons3Boactso. cropus
YIpaBIEHUS U IEI0IPOn3BoCcTBa B XX BB.

Tema 3. HopmatuBHO-MeTonndeckas 0aza JOKYMEHTAIlMOHHOTO  OOECIEeYeHUs
MEHEIKMEHTA.

N3yuyenne ¢enepanpupix 3akoHOB, ['OCToB, kiaccu(uKaTopoB, pPETyIUPYIOLIUNX
JOKYMEHTAIMOHHYIO JesiTeabHOCTh B Poccun. CoctaB HopMaTHBHO-MeToandeckoit 6a3el JI0Y.

Cragmaptuzanus u yaudukanus cucrembl JJOY. OOmepoccuiickue KiacCu(pUKATOPhI
JNOKyMeHTauu. ['ocynapcTBeHHas cucteMa JOKYMEHTAllMOHHOTO 00ecreueH sl yIpaBiIeHusl.

Tema 4. OcHOBHBIE TpeOOBaHUS K COCTABICHUIO U ODOPMIIEHUIO JOKYMEHTA.

bnanku 1okymMeHTOB 1 TpeOoBaHus K HUM. CTPYKTypa JOKYMEHTA.

TpeboBanus k opopmienuto gokymeHToB o 'OCT P 6.30-2003 «YHubUIupoBaHHBIE
CHUCTEMBl JIOKyMEHTAalMW. YHH(PUIMPOBAHHAs CHCTEMa OPraHU3alMOHHO-PACIOPSAUTEIHHOM



nokymeHTanuu. TpeboBaHust K 0POPMIIEHUIO IOKYMEHTOB.

Tema 5. Cucremsl qokymeHTanuu. CpencTBa COBEpLUICHCTBOBAHUSA JOKYMEHTOO00POTA.

Cucrema OpraHu3alMOHHOMN JTIOKYMEHTAaIUH. Cucrema pacnopsIuTeIbHON
nokymeHrtanuu. Cucrema WH(OPMAIMOHHO-CIIPABOYHOW  JTOKYMEHTAlUU.  DIJIEKTPOHHBIE
CUCTEMbl YIpaBJICHUA JOKYMEHT00OOpoToM. CTpyKTypa M COCTaB JJIEKTPOHHOM CHCTEMbI
yIpaBIeHUS TOKYMEHTO000pOTOM. TEXHOIOTHH IEKTPOHHOTO YIIPABICHUS TOKYMEHTAMH.

Tewma 6. OG1IMIE OCHOBBI JCIOBOM KOPPECTIOHICHIIUH.

CnyxeOHas mepenucka Ha mnpeanpusituu. JleioBas peub U €€ TpaMMaTUYECKHe
ocobeHHocTd. Jloruueckoe MocTpoeHue J0KyMEHTOB.

Tema 7. Opranu3zanus T0KyMeHTO000pOTa.

[lonsiTHe W NPUHLMIBI OpraHU3allMU JTOKyMeHTooOopoTa. IIpoxoxkieHue U MOPSAOK
WCIIOJIHEHUS] BXOJSIIMX JOKYMEHTOB. [IpoxoxaeHue UCXOIAIUX U BHYTPEHHUX JOKYMEHTOB.
Pabora ¢ koHpuAeHIIMATbHBIMU JOKYMeHTaMH. PaboTa ¢ mrucbmMamMu U 0OpallieHus MU Tpax/iaH.

Tema 8. ®opMupoBaHU€e U XpaHEHUE IOKYMEHTOB.

CocraBinenue HoMeHKIaTypsl Aen. dopmupoBanue u opopmienue aen. [logroroska u
nepejaayda JOKYMEHTOB Ha apXUBHOE XpaHEHHUE.

6. SAHATUA CEMUHAPCKOI'O THUITA

Tabmuna 6.1 — [paktuueckue 3anatus/ Cemunapckue 3anatus / JlJabopaTopHbie paboThI
Bun zausarus /
O11eHOYHOE CPEJICTBO

1 2 3
CopneprkaHre ¥ OCHOBHBIC 33/1a4l COBPEMEHHOI'O JOKYMCHTAL[MOHHOTO
obecreueHnst MeHeLKMEeHTa. OnpeienieHne MecTa i POJIH JOKYMEHTOB
B JICATENBHOCTH OpraHM3alMH. PaccMOTpeHHe KIacCH(MHKALHH
JIOKYMEHTOB.

Ne TeMBI Tema 3ansaTus

1-2 Uctopus pa3BUTHA CUCTEMBI TOCYJapCTBEHHOIO JOKYMEHTHPOBAHHUA.
Henonpoussonacteo B [Ipesnelr Pycu. Ilpukasznoe penonpownssoactso| [13: Ilogroroeka
XV-XVII BB. Komnexxckoe nenonpon3BoacTBo. VcTopus ynpasieHus [IpE3eHTalNuN
U JIETIONPOU3BOJICTBA B XX BB.
HopmaruBHo-MeToquueckas 0a3a JOKyMEHTAIMOHHOTO 00ecIeueHHs
MeHe/KMeHTa.  M3ydenume  denmepanmbHbix  3akoHOB, ['OCToB, I13: TIToaroroBka
3 KJIACCU(UKATOPOB, PETYIHUPYIONIUX JIOKYMEHTAIIMOHHYIO MIPE3CHTAIUH,
nesitenbHOCTs B Poccun. CocraB HOPMaTUBHO-METOJMYECKON 0a3bl JIUCKYCCHS
J0Y.

OcHoBHbIE TPeOOBaHUS K COCTABICHUIO M O(QOPMIIEHHIO TOKYMEHTA.
4 Bbnanku nokymeHTOB U TpeOoBaHUs K HUM. CTPYKTypa JJOKyMEHTA.
TpeboBanus k opopmienuto nokymentos no I'OCT P 6.30-2003

I13: Pemenue
MPAKTHYECKUX 3a]1a4

CucreMmsl JIOKYMEHTaI1H. Cpenctsa COBEPILICHCTBOBAHMUS
JIOKyMEHTO000poTA. Cuctema OpraHu3aIllMOHHON JTOKYMEHTAIIWU. I13: Pemene
Cucrema pacnopsaIuTeNbHON JIOKYMEHTALUH. Cucrema )
. MPaKTUYECKUX 3a7a4
5 MH(OPMAITMOHHO-CITPABOYHOMN JTIOKyMEHTAIUU. DIJIEKTPOHHBIE I13: [oaroTosKa
CHUCTEMBI YIpaBIEHHUS IOKYyMEHTO000poToM. CTpPyKTypa M COCTaB n. eseHTaIIH
BIEKTPOHHOU CUCTEMBI YIIPaBICHUS JIOKYyMEHTOO0OPOTOM. P

Texnonorun QJICKTPOHHOI'O YIIPABJICHUSA JOKYMCHTAMHU

OOmire ocHOBHI JIeNOBO# KoppecnonaeHmu. CirysxkeOHasi mepenucka
6 Ha npeanpuatuy. JlenoBas peub U ee TpaMMaTHYECKHe OCOOEHHOCTH.
Jlorndeckoe nmocTpoeHue JOKYMEHTOB.

Opranmzanust ~ JoKyMeHToOOOpoTa.  [loHATHE ®W  NPUHIUIBI
opraHuzanuy  JIOKyMeHTooOopoTa. IIpoxokaeHue ©  MOPSJIOK
7 WCTIONIHEHUsI BXOJSAIIMX AOKYMEHTOB. [IpoxoskaeHue HCXOASIMX U
BHYTPEHHMX  JIOKYMEHTOB. Pabora ¢  KOH(pHICHIHAIbHBIMH
JokyMeHTamu. PaboTa ¢ muchMamu ¥ 0OpaleHusIMH TPak/IaH.

I13: Pemenne
HpaKTI/IT-IeCKI/IX 3aaa4

I13: Pemrenne
HpaKTI/I‘IeCKI/IX 3aga4
I13: ITogroroska
Mpe3eHTANNN




I13: Pemenue
MPAKTHYECKUX 3a1a4
I13: IToaroroBka
MIPE3CHTALUN

* [13 — mpaktuueckue 3ansatus, C3 — cemunapckue 3ansatus, JIP — mabopaTopHbie pabOThI

dopMupoBaHHE UM XpaHEHHE  JIOKYMCHTOB. CocraBneHue
8 HOMEHKIATyphl Jien. PopmupoBanue u odhopmiieHue nen. [Toarotoska
Y Tiepeiada JOKyMEHTOB Ha apXWBHOE XpaHEHHeE.

7. METOAUYECKHUE YKA3ZAHUA IJI5S1 OBYYAIOIIUXCA

7.1. METOJAMYECKHUE VYKA3ZAHUSI JUISI OBYYAIOUEIOCSI IIO
OCBOEHMIO JUCLHUIIIAHBI

Jliis popMuUpOBaHUS YETKOTO MPEICTABICHUS 00 00heMe U XapaKTepe 3HAaHUN U YMECHHUIA,
KOTOpPbIMM Haj0 OyaeT OBJIaAeTh IO JUCHUIUIMHE B CaMOM Hayaje YydeOHOro Kypca
00yJaromuics T0KEH 03HAKOMUTBCS ¢ y4eOHO-METOMUECKON JOKYMEHTAIHCH:

paloueil nmporpaMMol AMCUUIUIMHBL C LEIAMHU U 3aJayaMH JTUCLMILIMHBI, €€ CBS3SIMH C
JOPYTUMH  JUCHUIUIMHAMHA 00pa30BaTeNbHOM NPOTrpaMMBbl, MEpEeYHEM 3HAHUH W yMEHUH,
KOTOPBIMH B IIPOLIECCE OCBOCHUS AUCLUIUIMHBI JOJKEH BIIaIeTh 00yJarouiics,

MOPAJIKOM IIPOBEJCHHUS TEKYLIEro KOHTPOJIA YCIIEBAEMOCTH U MPOMEKYTOUHOU
aTTecTaluu;

rpadMKOM KOHCYJBTAIMH MperoaaBaTeneil Kapeapsl.

CucrtemaTnueckoe BbINOJIHEHHWE Y4eOHOH pabOThl Ha 3aHATHSX JIGKLUOHHBIX U
CEMHUHApCKUX THUIIOB, a TAaKX€ BBIIOJHEHUE CaMOCTOSTENIbHONM padOThl MO3BOJIUT YCIHEUIHO
OCBOUTb AUCLUILIUHY.

B nporiecce 0cBOCHUST AUCHUTUIMHBI 00yJAFOIIUMCS CIIEIYET:

CJIyIIaTh, KOHCIIEKTUPOBATh U3J1araeMblil IIpernojaBaTesleM MaTepuall,

CTaBUTb, 00CYK/1aTh aKTyaJIbHbIE TPOOJIEMBI Kypca, ObITh aKTUBHBIM Ha 3aHATHUSX;

3a/1aBaTh IPENOAABATEI0 YTOYHSIOIINAE BOIPOCHI C LIEJIBIO YSCHEHHS TEOPETUYECKUX
MMOJIOJKCHMIA,

BBITIOJHATH 33JaHMsI IPAKTUYECKUX 3aHATUN MOJHOCTBIO U YCTAaHOBJIEHHBIE CPOKH.

[Ipn 3arpyaHeHMsIX B BOCHPHUSATUU MaTepuaja CieayeT OOpaTUThCS K OCHOBHBIM
JUTEpaTypHbIM HCTOYHUKaM. Ecim pa3oOpaThcst B MaTepualie HE yJaloch, TO OOpaTUTCS K
JeKTopy (Mo rpaguky €ro KOHCYJIbTAalWW) WM K IPENoAaBaTeIl0 Ha 3aHATUSAX CEMHUHApPCKOIro
THUIIA.

OOyuvaromumMcs, NPOMYCTUBLINM 3aHATHA (HE3aBUCUMO OT MPUYMH), HE HMEIOIIUM
MMCBbMEHHOTO PEIIEHUs 3a7a4d WIN HE NMOATOTOBUBIIUMCS K JAHHOMY 3aHATHIO, PEKOMEHyeTCs
HE TIO3KE YeM B 2 - HEACNbHBIM CpPOK SBUTHCS HA KOHCYJIbTALIMIO K IPENOAABATEN0 U
OTUUTATHCS 110 TEME.

7.2. OPTAHU3AIIASA CAMOCTOSATEJBHOM PABOTHI

[Tog camocTosTenbHONM paboTol OO0ydyaroImUXCcs MOHUMAETCs IUIaHupyeMas paloTa
o0yyaroImuxcsi, HalpaBjieHHas Ha (OpPMUPOBaHUE YKAa3aHHBIX KOMIIETEHIIUH, BBINMOJIHAEMAs BO
BHEAYJAMTOPHOE BPEMsI TI0 3aJJaHHIO M TIPH METOJMYECKOM PYKOBOJICTBE TPETOaBaTes, 0e3 ero
HEMOCPEACTBEHHOIO yYacTHsl.

MeTtoauueckoe oOecriedeHre CaMOCTOSITENIbHON paboThl MpU HAIWYUM O0yYaromuxcs
JHIl C OTPAaHWYEHHBIMH BO3MOXKHOCTSIMHU IpeJCTaBiseTcs B (opMax, aJanTHPOBAHHBIX K
OrpaHUYCHHAM UX 300POBbA.

Bunsl camoctosiTensHON paboOThI O AUCHUILIMHE MTPEACTaBIeHbI B Tabauie 7.2.1.

Tabmuma 7.2.1 — Opranu3zaius caMoCTOSITeILHON paboThl 00yJaroIIerocs
Ne Tembl Bun camocTosTensHON paboThI
1 2




Ne Tembl Bun camocTosiTensHON paboThI

1,4,6 IMoaroroBka k mpoBepke 3HaHMH 10 TeMe. [loAroToBKa YCTHOT0 COOOUICHUS!.

2,3,5,7,8 [MoxroroBka k mpoBepke 3HaHUH 10 Teme. [loIroToBKa MyJIbTUMEIMIHONM MTPE3CHTALINY.

Kaxnet Bug CPO, ykazanubeii B Tabmume 7.2.1 oOecrniedeH METOAMYECKUMU
MaTepHualaMH.

8. OBPA3OBATEJIBHBIE TEXHOJIOT' T

B rmpenopaBaHuM AMCHUIUIMHBL «J{OKyMEHTAIIMOHHOE OOECIIEYCHUE MEHEHKMEHTA
UCIIOJIB3YIOTCSL pa3HOOOpa3Hble 00pa3oBaTeNbHbIE TEXHOJOTUU KaK TPAAUIMOHHBIC, TaK U C
NPUMEHEHHEM aKTHBHBIX M MHTEPAKTUBHBIX METOJOB OOyUEHHS.

AKTHUBHbBIEC U1 UHTEPAKTUBHBIE METO/IbI O0YUCHHUS:

npobsemuas jekius (Tema Ne3, tema Ne 4, tema Ne 6);

Tematnyeckas quckyccus (tema Ne 1, tema Ne 2, rema Ne 6, tema Ne 7);

npoOieMublit cemuHap (tema Ne 1 Tema Ne 4);

neJarornyeckue UrpoBbie ynpaxkueHus (tema Ne 3, tema Ne 6);

poJieBas urpa

[IpoGneMHbIil ceMuHap: MpeAnoiaraeT akTUBHOE BOBIEYEHHE CTYJCHTOB B IIPOIECC
00CYXJI€HUS U PEIIECHUs TIOCTABJICHHON MPOOJIEMBbl, IIPOLECC [TOMCKA PELIEHMs HaIlpaBIIIEeTCA U
KOHTPOJIMPYETCS IPEToaaBaTeieM.

Temarnueckas auckyccus: 00CYKIEHHUS TeMbI (CIIOPHOTO UM MPOOJIEMHOI0 Xapakrepa)
B yueOHOH TpyIIe.

[TpobnemHas JeKuus: NpenogaBaTeilb CTABUT BOMPOC WK (OPMYIUPYET MPOOIEMHYIO
3aJa4y ¥ MOKAa3bIBAaeT BapHUaHThI OTBETOB HIIM CIIOCOOOB pEIICHHUS, a CTYIEHTHl HAOIIOAAI0T 32
MIOMCKOM U OIIPEAEISAI0T CBOE OTHOLIEHHUE K MOJIYYEHHOMY MaTepuainy.

[legarornyeckue WrpoBbIE YHOPaKHEHUS: Urpa (BUKTOPHHA, KPOCCBOPA, M TIp.), B
KOTOPBIX B KaYECTBE UIPOBOTO UCIOIb3yeTCA YUeOHBIM MaTepual.

PoneBast wurpa: WMHUTAllMOHHBIM WIPOBOW METOJ OOYYEHHMs, XapaKTepHU3yIOIIUKCs
CJIEYIOIIMMH OCHOBHBIMY NPU3HAKAMMU:

Haluyue mpoOieMbl WIM 3a7adyd B cdepe MNpoecCHOHANbHON JIESITENbHOCTH H
pacripesielieHue poJjieil MeXAy y4YaCTHHKAMU HMX pelleHHs (HampuMmep, ¢ MOMOIIbI0 METo/a
Pa3bIrphIBaHUSL POJIEH MOXKET ObITh UIMUTHPOBAHO MPOU3BOICTBEHHOE COBEIIAHNE);

B3aUMOJICHCTBHE YYAaCTHUKOB HIPOBOTO 3aHATHs, OOBIYHO MOCPEICTBOM IPOBEICHHUS
JTUCKYCCHH;

BBOJ] IIPEMN0IaBaTENIEM B IIPOLIECCE 3aHATUS KOPPEKTUPYIOIINX YCIOBUI;

OlIEHKa pe3yJIbTaTOB 00CYX/IECHUS U MOJIBEIEHNUE UTOTOB IIPEToAaBaTesieM.

PoneBble UIpbl OTINYAOTCS OT AEIOBBIX UIP <JIOKAJIBHOCTBIO» U MEHBUIEH CII0XKHOCTBIO
pemaeMbIx mpodseMm, 3agad  NpoPEecCHOHANbHON JEATENbHOCTH, AaKIEHTOM Ha pOJIEBBIX
(GYHKLIUAX YYaCTHUKOB B MIPOBOM JEATENBHOCTH U OlLIeHKe e€ pe3ynabTaroB. OOmas 1enb
UTPOBOr0 KOJUJIEKTMBAa (yueOHOW Tpymmbl), Kak MpaBuio, oTcyrcTByer. llenmm u 3amaum
YYaCTHHUKOB CBSI3aHbI C HAWIYUYIIUM (31€KBAaTHBIM, ITOJIHBIM, KOPPEKTHBIM U T.J.) BBHIIOJIHEHUEM
poinieBbIX GyHKIMHA. [IpoI0IKUTETEHOCTD POJIEBOM UTPBI MOXKET cOCTaBisATh OT 0,5 10 4 dacoB
y4eOHOTO BPEMEHH.



9. PECYPCHOE OBECIIEYEHHME JUCHHUITJINHBI

9.1. YYEBHO-METOJIUYECKOE U UH®OPMALIMOHHOE OBECIEYEHUE
JUCHUIINHBI

Tabmauua 9.1.1 — YueOHO-METOAMUECKOE 00ECIIEUEHUE TUCIIATUIMHBI

KHuroooecneueHHOCTh
OcHoBHas1/

Bbubéanorpadmuyeckoe onucanne u3gaHNs KoJu-Bo. 3Kk3.

(aBTOP, 3arjaBHe, BU/A, MeCTO U IO/l H3aHUS, KOJI. CTP.) AOHOTHATETEHAS B OuG.I. JJIeKTPOHHbIE
pecypcbl

JuTepartypa CIIGIDY

Pasmopoxxssrii A. A. JlokyMeHTHpOBaHIe
YIpaBJIeHUYECKOH e TENIbHOCTH : Y4eOHoe mocodune
.— 1 .— Mocksa : OO0 "HayuHo-M31aTeNbCKuit
uentp MHOPA-M", 2018 .— 304 c.

OcHoBHas - DEC ZNANIUM

[Tanacenko I0.A. JlokymeHTHpOBaHNE
YIIpaBIEHUECKOH NeATENbHOCTH : Y4eOHoe mocodune
.— 1 .— Mocksa : Uznatensckuti Liearp PUOP, 2018
— 138 c.

OcHoBHas - DBC ZNANIUM

I"opo6mosa JLII. [lokymeHTHpOBaHHE
YIIPABJIICHYECKON JESATEIBHOCTYU IIPEIITPUATHI
MPOMBIIIIIEHHOCTH : y4eOHOe mocooue /
UL.IL.T opo6mosa, U.C.1lprankoB ; MHHHACTEPCTBO 5
0Opa3oBaHHA U HaYKI/IUPOCCI/II/ICKOI/I d)ez[epalilxm, OCHOBHAS 45 OPAC.UNECON.
Cankr-IleTepOyprekuii roc. 3KOHOMUYECKUH YH-T, RU.
Kadempa mponsB. MeHe)KMEHTa U HHHOBAIUH .—
Cankt-IletepOypr : U3n-Bo CIIGI'DY, 2016 — 126
c. — CBeneHus AOCTYIIHBI Takxke Mo MHTepHeTy:
opac.unecon.ru

3auka U.T JlokyMEHTUPOBAaHHUE CUCTEMBI
MEHE/DKMEHTA KauecTBa : yueOHoe mocodue /
N.T.3auka , H.U.I'urenscon. — Mocksa : KaoPyc,
2018. — 186 c.

JomonHuTeapHas - ObC BOOK.ru

Tabauna 9.1.2 — Ilepeuenb coBpeMeHHbIX podeccuoHanbHbIX 0a3 ganHbIX (CIIBJ1)

No HaumenoBanue CIIB/]

Dnextponnas oudiarorexa Grebennikon.ru — www.grebennikon.ru

Hayunas snextponnas 6ubnuoreka eELIBRARRY — www.elibrary.ru

Hayunast anextponHas 6uonuoreka KubepJlennka — www.cyberleninka.ru

basza nanusix [TOJIITPE CripaBounuku — WWW.polpred.com

ba3a nanueix OECD  Books, Papers &  Statistics na mardopme OECD iLibrary —
www.oecd-ilibrary.org

QB |WIN|F-

Tabnuna 9.1.3 — Ilepeuens nHpopmaIoHHbIX cipaBouHbIx cucteM (MCC)

Ne Hanmenosanne UCC

1 |CopaBounas IpaBoBas cucrema KoncynsranTlIntoc (MHCTAIUTMPOBAHHBIN
pecypc CIIOI' DY mmm www.consultant.ru)

2 |(CripaBovHast IIpaBoBas cucrema «"APAHT» (MHCTAIITMPOBAHHBIN
pecypc CIIOI' DY mnm www.garant.ru)

3 [MuadopMaImOHHO-CIIpaBOYHAS cucrema «Konexcy (MHCTaTMPOBAHHBIN

pecypc CITOI' DY mmm www.kodeks.ru)
4 DnextponHas oubnmoreynas cucrema BOOK.ru - www.book.ru
5 Drexrponnas 6ubmmorednas cuctema DbC FOPANUT — www.urait.ru



http://znanium.com/go.php?id=969585
http://znanium.com/go.php?id=927448
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9_2016.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9_2016.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9_2016.pdf
http://www.book.ru/book/926102

DekTpoHHO-0MOaHOTeuHas cuctema SHAHUYM (ZNANIUM) — www.znanium.com
7 Pnexrponnas oubauorexa CII6I' Y- opac.unecon.ru

9.2. MATEPHUAJIBHO-TEXHUYECKOE OBECIHEYEHUE YYEBHOI'O
IMPOLOECCA

Jinsg  peanu3anuu JAHHOW JHCLUUILIMHBI MMEIOTCA CIIELUAIBHBIC ITOMELICHUS UL
IIPOBEJCHUS 3aHATUN JIEKIIMOHHOTO THWIIA, 3aHATHA CEMHUHApPCKOro THIIA, TPYNIOBBIX U
WHJVBHIyAJIbHBIX KOHCYJIbTALUN, TEKYIEr0 KOHTPOJIA U POMEKYTOYHONU aTTECTallUH, a TaKKe
HOMEIIEHUS /ISl CaMOCTOSITEIbHON pabOThI.

Tabmuna 9.2.1 — I[lepeuens nporpammuoro obecneuenus (I10)

Ne n/mt Haumenosanue I10
1 Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» urons 2020 ¢
2 Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» utons 2020 1)
3 7-Zip (freeware)

10. OCOBEHHOCTHU OCBOEHMsA JUCIUIIJIMHBI AJ1s1 UHBAJIMAOB U
JIML C O'PAHUYEHHBIMH BO3MOXKHOCTAMMU 310POBbA

OOyuenue o0O0ydarOLMXCAd C OrPAaHUYEHHBIMH BO3MOXHOCTSMHM  370pPOBbs  IIpU
HEOOXOJUMOCTH OCYILECTBISIETCSI HAa OCHOBE aJalTHUPOBaHHOW paboued mporpammbl C
UCIOJIb30BAaHUEM  CHELMAJIbHBIX METOJO0B OO0Yy4eHUS M JAMJAKTHYECKUX MaTepHajios,
COCTAaBJIEHHBIX C YYETOM OCOOCHHOCTEH TICUXO(PU3NIECKOTO pPa3BUTHS, HHIUBUIYaJIbHBIX
BO3MOYKHOCTEH U COCTOSHUS 370pPOBbS TAKUX 00ydaroumxcs (00ydaronierocs).

B mensx ocBoeHust ydueOHOM MporpamMmbl AMCHUIUIMHBI WHBAJIHIAMH M JIMIAMHU C
OrpaHUYEHHBIMU BO3MOXKHOCTSMU 3/I0POBbsl Y HUBEPCUTET 00€CIICUNBACT:

JUIi WHBAIMIOB W JIMI C OTPAaHUYEHHBIMH BO3MOXXHOCTSMHU 3JIOPOBBS IO 3PEHUIO:
pasMelleHre B JIOCTYNHBIX sl OOy4YaroIIMXCsl, SBISIFOIIMXCS CIENBIMU WM CIa0OBUIAIINMU,
MecTaX M B aJaNTHUPOBAaHHOW ¢opMe cIpaBOYHOM HHGPOpPMAIMU O paclHUCaHUU Y4EeOHBIX
3aHATUI; NPUCYTCTBHE ACCUCTEHTA, OKAa3bIBAIOLIET0 O0yYaroleMycss HEOOXOIUMYIO MOMOIIIb;
BBHIITYCK aJIbTEPHATUBHBIX (HOPMATOB METONMYECKHX MaTepHAIOB (KPYMHBIH MPpUPT WiIH
ayauogaiiel);

JUIE WHBAJIWAOB W JIMI] C OTPAHWYCHHBIMA BO3MOXXHOCTSIMH 3JIOPOBBSI IO CIyXY:
Ha/IJIeKAIMMU 3BYKOBBIMH CPEJICTBAMU BOCIIPOM3BEICHUE HH(POPMALIUY;

JUIs WHBAIMAOB W JIMI C OTPAaHMYCHHBIMH BO3MOKHOCTSIMH 3I0POBBS, HMEIOIINX
HapyLIeHUs. OMOPHO-JIBUTATEIbHOIO armapara: BO3MOXHOCTb OECIpensITCTBEHHOIO J0CTYyIa
oOyyaronuxcsi B yueOHbIE [TOMEIEHUs, TyaJleTHbIe KOMHATHI U JApYyrue MnmomelieHus kadeapsl, a
TaKXke MpeObIBaHUE B YKA3aHHBIX TOMELICHHUSX.

O6pazoBanre 00y4JarOIMIMXCS C OTPAaHUYEHHBIMU BO3MOYKHOCTSIMH 3/I0POBBSI MOXKET OBITh
OpPraHM30BaHO KaK COBMECTHO C APYTUMH OOYUYaIOUIMMHUCS, TaK U B OT/AEIbHBIX IpyNIax Wid B
OTIENFHBIX OPTaHU3aIUSX.

11. ®OHJ OLEHOYHBIX CPEJCTB JJIA NMPOBEJAEHWS TEKYIIEW W
MPOMEXYTOYHOM ATTECTAIIMUA OBYYAIOIIUXCA MO JUCIUILIVHE

@OoH/T OLIEHOYHBIX CPEACTB JJS MPOBEACHUS aTTECTALMH YPOBHA CPOPMHPOBAHHOCTHU
KOMIIETEHIIMM oOydaromuxcst Mo JUCHUIUIUHE OQOpPMIISETCSl OTAEIbHBIM JOKYMEHTOM U
SBJISIETCS MPUJIOKEHHUEM K pabodel mporpaMMe IUCIUILTUHBI (MOTYJIs).



http://opac.unecon.ru/
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