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1. HEJIM OCBOEHM S JTUCIUITJINHBI

‘ Heanb: ‘ OcBouTh NpaBujia A/AIMUHUCTATUBHOTO JOKyMEHTOO0OpOTA. ‘

2. MECTO JJUCHUAILJIAHBI B CTPYKTYPE OBPA3OBATEJIbHOM
ITPOI'PAMMBbI

Jucuunnuna b1.B.JIB [IpaBuna aqMuHUCTPAaTUBHOTO TOKYyMEHTOO00pOTa
OTHOCHUTCS K 3JIEKTUBHBIM JucuuIInHaM bioka 1.

3. INTAHUPYEMBIE PE3YJIbTATbBI OBYUYEHUA 110 JUCLHHUIIJIMHE

Koa n nHaumeHnoBanue Koa n
KOMIIETEHIINY BHIMMYCKHUKAa | HauMeHOBaHUe
HHINKATOpPA IlnaHupyemMble pe3yJibTATHI 00y4eHUs] 0 TUCIUTLIMHE
JOCTH/KEHUS
KOMIIeTEeH N i
[1K-4 - CnocoGen obecneunts | [1K-4.1 - 3HaTh: OCOOCHHOCTH oObecneueHus IOKyMEHTO00OopoTa.
JOKYMEHTAJIbHOE CrnocobeH TexHOonOrMM TMyOJUYHBIX BBICTYIUICHHUH, JEIOBOW 3THKET,
COTIPOBOXKICHUE OCYIIIECTBIIATH OCHOBHBIC TIpaBWJIa DJJICKTPOHHOW KOMMYHUKAIlUU U
BHEITHETOPrOBOI'O KOHTpPAaKTa | JEJIOBOE COTIPOBOXICHUE.
oOmieHue:
Iy G IaHbIe YMeTh: BECTU JIOKYMEHTOO0O0POT. OrtcrauBath
BBICTYILICHEA, COOCTBEHHYIO TIO3ULHIO..
HIEPEroBOpBIL, Bnagets: HaBbIKaMHU, CIIOCOOHOCTBIO MTPOBEICHUS JCIIOBBIX
HPOBEACHNE [IEPErOBOPOB..
COBEILlaHU,
JIEJIOBYIO
MIEPETHCKY,
3JIEKTPOHHEIE
KOMMYHUKAIIUH

4. CTPYKTYPA U COAEP KXAHME JTUCIHUITJIMHbI*

O0beM JUCHHMILTHHBI

Homep n
HANMEHOBAHHE TeM (akageMuvecKHe 4achl)
/ CopeprxaHue TMCHUTLTHHBI
nuim KouTakTHasi padora
pa3aesioB/TeM

3JT | 113 JP | CPO

Ponp moxymMeHTOB B pyHKIIMOHMPOBAHUN OpPTaHHU3AIINH,
obmectBa ® rocyaapcTBa. Jlemo- mpOW3BOICTBO:

MOHATHE W coaepkaHue.  JIOKyMEHTAalMOHHOE
Tema 1. OcHOBBI

obecrieueHue ympanieHus OCHOBHI JIEJIOMPON3BOACTBA 6 4 5
ACIONPOUSBOACTBA. | i ero  B3aMMOCBA3b C  JIEJONPOU3BOJCTBOM.

Onpenenenne TIOHATUHT «TOKYMEHTY,

«TOKyMeHTupoBaHue» u mp. OOImme W CrenuaibHbIe
dbyaKIIM OQUITMABHBIX JOKYMEH- TOB. TpeboBaHMs
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JICUCTBYIOIIUX HOPMATUBHO-TIPABOBBIX akToB P®d K
JOKYMEHTAIIMOHHOMY  OOCCIICUCHHUIO  JCSITeILHOCTH
npeanpuatus  (YUpexAcHus, opranm3anun). Llemm,
3amaun U (QyHk- numu cayxO0br JIOY. Ilepeuenp u
KpaTKOe  COJICp)KaHUE  OCHOBHBIX  HOPMATHUBHBIX
nokymeHtoB st cimyx6 JIOY. Knaccudukarms
NOKyMeHTOB. Pacmpenmenenne  aJMHHHUCTPAaTHBHBIX
JIOKYMEHTOB o BUJAM (opraHu3anuoHHO-
pacnopsIuTeNbHEIE, CIpaBOYHO-UH()OPMAIMOHHEIE,
JOKYMEHTBI I10 KaJIpoBOMY cOCTaBy H T.IL.). OOras
cxeMa KJIacCH(UKAIMU JIOKYMEHTOB. YHHU(pHUKAIUSL
JIOKYMEHTOB, €€ [eidu W 3amadu. J[oKyMeHTOooOOopoT,
TpeOOoBaHUS K JOKyMEHTO00O0pOTY, 00beM
JIOKYMEHTO000POTAa U €ro TEIIH.

Tewma 2. [IpaBuna
COCTaBJICHHS U
odopmiteHUS
JTOKYMCHTOB.

Obmme TpeboBaHMS K O(GOPMICHHIO JOKYMEHTOB.
HopmaruBHast ©0a3a odopmieHHs [10- KyMEHTOB.
TpeboBanusi IEHCTBYIONIMX HOPMATHBHO-TIPABOBBIX
akToB P® 1o cocraBieHH0 U O()OPMIICHHIO
JIOKYMEHTOB. YaudunupoBanHbie CHUCTEMBI
nokymentoB (YCJ). Crpykrypa, coaepkaHue u
obnacte npumeneHust crangaproe 'OCT P 6.30-97.
OcobeHHOCTH cocTaBlieHHS U O(QOPMIICHHS OCHOBHBIX
JIOKYMEHTOB yIpaBJICHUS (opranuzanuoHHbIE,
pacropsaauTCIbHbIC, JOKYMCHTBI 10 KaapoOBOMY
COCTaBy, (uHaHCOBO-OyXTaNTEpCKHE,
WHPOPMALMOHHO-CIIPaBOYHbIe ¥ T.1.).  OOmme
IIOJIOKCHU A (0} MCKAYHAPOAHBIX CTaHIaapTax
JOKyMEHTalMU. MexXlyHapOAHOE COTPYLHUYECTBO IO
BOIPOCaM CTaHAAPTH3ALMHU B O0NACTH JOKYMEHTALUH.
PexBH3uTH mHCBMa B COOTBETCTBHHM CO CTaHIAPTOM
NCO 11180:1993.

10

Tewma 3.
Opranuzanus
paboThI ¢
JOKYMEHTaMH.

Ompenenenne moHATHS «OpraHuzanus paboThl ¢
JIoKyMeHTamm». [IpumepHoe coiepikaHue MHCTPYKLHMH
10 JEJIOTPOU3BOJICTBY Ha npeanpustar. OcoOeHHOCTH
paboTbl € MOCTYHNAIOIIMMM, OTIPABISEMBIMU U
BHYTPCHHUMH JOKyMEHTaMHU. Peructpanus
NOKyMeHTOB. (OcoOEHHOCTH LEHTPaJM30BaHHOH U
JeLIEHTPAIN30BAHHON CUCTEMBI perucTpanuu
JOKYMEHTOB Ha Mpeanpusituu. [leneHue AOKYMEHTOB
Ha rpynmbl peructpauuru. OCHOBa CHCTeMAaTH3aLMU
Jiell, Ha3HA4YeHNe HOMEHKJIATYPHI JIeN, €€ COCTaBJICHHE.
Onpenenenne THUNOB HOMEHKIATypbl. Odopmienue
nen. OCHOBHBIE TMOJIOXKEHUSI 00 apXHBHPOBAaHHUU
OOKYMCHTOB. HOpSI,ZIOK IMOATOTOBKU A€ K IEpE€aaduc B
BEJIOMCTBEHHBIN apXUB.

15

Tema 4. PaGora ¢
JTOKyMEHTaMH,
COJepKaIIMHU
KOH(QUICHINAIBHYIO
nHPOPMALIHIO.

[onsiTve 0 MOKyMEHTaX, COAEpKAIUX WH(DOPMALIUIO C
OTPAaHUYCHHBIM JIOCTYIIOM W MX KIACCH(UKAIHS 10
CTENEeHM TJIacHOCTH. KpuTepuu neneHus ITOKYMEHTOB,
HECYIUX MH(POPMALIMIO OrPaHUYEHHOrO AOCTYIa, Ha:
CEeKpeTHble W KoH(ueHIManbHble. Kiaccudukarms
CEKPETHBIX W KOH(PUACHIHMAIBLHBIX JOKYMEHTOB IIO
CTCTNICHH BAXHOCTH COACpKallehHcss B HHUX HHEGOP-
Mauuu. [loHAaTHe KOMMepueckoil TailHBL. Y CIoBUS
OTHeceHUS WH(OpPMAIMd K KOMMEPYECKOH TaiiHe.
CBemeHms, OTHOCAIIHMECS K KOMMEPYECKOW TaiHe.
CBeeHws1, KOTOPBIE HE MOTYT SIBISTHCS KOMMEPUYECKOM
TaliHOW. OpraHu3anus 3allUThl KOMMEPUYECKON TaniHBI
U paboTHI C JIOKYMEHTaMH, CcoZiepXKaIuMHU

12
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KOH(MICHIINATIEHBIC CBEICHUS.

Ponp  ucnonHuTens JOKYMEHTOB B  IIOCTaHOBKE
JeNONpOU3BOACTBA. TpeOoBaHus, NpenbsIBIsIEMBIE K
UCIIOJIHUTEN0 JO0KyMeHTOB. IloHsATHE M coxmepkaHue
UCTIOJNIHEHUsI  JIoKyMeHTa. KOHTpoap  HcHOJIHEHHS
JOKYMEHTOB. MecTo M 1enu KOHTPOJS HCIIOJIHEHHS
JOKYMEHTOB B CHCTEME YIPABICHUS MpPEINPUATHS.
OcHoBHbIE JTabl KOHTpOJIS UCIIOJIHCHHUSI.
OpraHuzanyisi ~ KOHTPONISi ~ HWCHONHEHWs  (BBIOOp

Tema 5. PaGota
BapMaHTOB) Ha  mpennpuatuu.  Vcmonbp3oBaHue

HCTIONHHTENEH C [ePCOHAIBHBIX KOMIIBIOTEPOB B J€ONPOM3BOACTBE. | 6 10
AOKyMCHTaMH. OcHOBHbIE [POrpaMMbI COCTAaBJICHUS u

PENAKTUPOBAHUS.  JIOKYMEHTOB, BO3MOXHOCTH —OTHX

[POrpamm. Co3nanue u HCIIONIB30BAHHIE

UCTIONIHUTENSIMA  IOKyMeHToB 0a3 panHeix (BJ]) B

OpraHH3alHu. Bo3mox- HOCTH BHEPEHUS]

aBTOMATU3allMM JEJIONPOU3BOACTBA HA NPEANPHUITHU.
HenocraTku 1OKYMEHTOB, CO3JIaHHBIX U O(OPMIICHHBIX
C TIOMOIIbIO MEPCOHAJBHOIO  KOMIIBIOTEPA, IO
CPaBHEHMIO C TPAJAULHOHHBIMH TIOKYMEHTaMU

Koutpoan: 0

Bcero mo pucuumiinHe: 32 24 0 52

*3JIT — 3aHsTHS JIEKITMOHHOTO THTIA, [13 — BCe BUABI 3aHATHI CEMUHAPCKOTO THIIA, KPOME JTa00paTOPHBIX
pabor, JIP — maboparopasie pabotsr, CPO — camocTosTepHas paboTa 00yJaromerocs

5. YHEBHO-METO/IMYECKOE 1 UTHOOPMAILIMOHHOE
OBECIIEYEHMUE JJUCIUITJINHBI

5.1 Pexkomenayemasi aureparypa

bubdauorpaduyeckoe onucanue u3ganus (aBTop,

JJIeKTPOHHBIE PecypChI
3arJjiaBue, B/, MeCTO M IO/ H3AaHUS, KOJI. CTP.)

IPaznopoxHbiid, AHaTONMNA AJlekceeBUY JJokyMeHTUpOBaHUE
YIpaBJICHUYECKOM IEATSIILHOCTH : YueOHoe mocodue /

[ 'ocyapeTBeHHbIf yHiBepeuTeT ypasienus 1 Mocksa : - |niih. //7nanium.com/catalog/document?id=328873

00O "Hayuno-uznarensckuii nenrp MHOPA-M", 2018 304
c.BO - bakanaspuar

Ky3nenos, Urops HukonaeBnu JlokyMeHTaIlIMOHHOE
oOecIieueHNE yIpaBJIeHHs TIEPCOHAIOM : YUCOHHK U
npaxTHKyM juis By3os / V. H. Kysnerios.2-¢ u3n. dnextpon. [ttps://urait.ru/bcode/487704
iman.Mockaa : FOpaiit, 2021 393 c¢(Briciiee oOpa3oBanue)

J/lokyMeHTalmoOHHOE 00eCTICUeHUE YIPABICHHUS | YICOHUK
TSI CTYIEHTOB BY30B, 00YYAIOIIUXCS MO0 HAMIPABICHUSIM
«(IKOHOMHKA» U «MEHEDKMEHT, CTICIUATEHOCTSIM
«H(POPMATHKA», «TOKYMCHTOBEICHUC U
IMOKYMEHTAIIHOHHOE 00ECTICYeHUE YIIPABICHUS,
«aBToMaTH3alys u ynpasienue» / A. C. I'puntepr, H. H.
l'op6aués, H. H. 'opbaués, O. A. MyxameTmnHa
/ToxymenTarmmonnoe odecrieuenue ymnpasiaeHus, 2023-12-

https://www.iprbookshop.ru/71213.html



https://znanium.com/catalog/document?id=328873
https://urait.ru/bcode/487704
https://www.iprbookshop.ru/71213.html

102nexTpoHn. naH. (1 daiim)Mocksa : KOHUTU-JJAHA,
2017 391 c.

IlyBanoBa, Hatanua Hukonaesna OcHOBBI
IMEeTOTPON3BOJICTBA. SI3BIK CITy’)kKeOHOTO JOKYMEHTA :
yueOHHUK U npakTukyMm it By30B / H. H. Illysaiosa, A. FO.

VBanoBa ; o o6meil pepakumeii H. H. llysanosoit.2-e  |https://urait.ru/bcode/468912

W31, TIep. U A0 DJIeKTpoH. JaH.Mockga : FOpaiit, 2021428
c(Bricmiee o6pa3oBaHme)

5.2 IlepeyeHb JIUIEH3HOHHOTO M CBOOOHO PACIPOCTPAHAEMOTI0
NPOrpaMMHOI0 o0ecre4eHus, B T.4. 0Te4eCTBEHHOI0 IPOU3BO/ACTBA

- 7-Zip
- Microsoft Office Professional
- Microsoft Windows Professional

5.3 Ilepeyens nHPOpMAHMOHHBIX clipaBo4YHBIX cucteM (MCC) n
coBpeMeHHbIX npodeccuoHaabHbIX 0a3 naHubIX (CIIB/)

Ne HaunmenoBanme CIIB1/ UCC
1. DnexTpoHHas 6ubmuoreka Grebennikon.ru — www.grebennikon.ru
2. Hayunas snektponHas 6ubianoreka eLIBRARRY — www.elibrary.ru
3. Hayunas snektponHas 6ubnmoreka KubepJlennka — www.cyberleninka.ru
4. baza nanneix [IOJIITPE]] CnipaBounuku — www.polpred.com
5 baza nanaeix OECD Books, Papers & Statistics va mmargopme OECD iLibrary
www.oecd-ilibrary.org
CrnpaBouHas mpaBoBas cucrema Koncynprantllntoc (MHCTaIIIMPOBaHHBIN pecypc
6.
CIIOI' DY mmm www.consultant.ru)
7 CrpaBounas npaBoBas cucrema «I’APAHT» (uncrammpoBannsiii pecypc CIIOI DY
' I WWW.garant.ru)
s WudopmanronHo-cripaBouHas cuctema «Koneke» (MHCTaTUIMPOBAaHHBIN pecype
' CII6I DY wimm www.kodeks.ru)
9. OnexTpoHHas 6ubnuoreynas cucrema BOOK.ru - www.book.ru
10. PnexTponHas GuGmuoreunas cucrema DBC JOPAUT — www.urait.ru
1 SHeKTpOHgo-6H6HHOTeqHaﬂ cucrema SHAHUYM (ZNANIUM) —
WWW.znanium.com
12. DnextponHas 6udnuoreka CII6I' Y- opac.unecon.ru
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6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
JAUCHUITIVIMHBI

JUis peanu3anuy TaHHOM THCHMIUIMHBI UIMEIOTCS CHEUAIbHbIE TTOMEIIECHHUS
JUIsL TIPOBEACHMS 3aHATUU JIEKIMOHHOIO THIIA, 3aHATHA CEMHUHApPCKOIO THIIA,
KypCOBOTO TMPOEKTUPOBaHUS (BBIMOJHEHUS KYypCOBBIX pabOT) TpyHIOBBIX U
VUHIUBUIYAIbHBIX KOHCYJbTAlMH, TEKYIIEr0 KOHTPOJS M IMPOMEXYTOYHOU
aTTeCTalllH, a TAK)Ke MOMEUIEHUs ISl CAMOCTOSITEIbHON pabOTHI.

[Tomenienusi ocHailleHbl OOOPYJOBAaHUEM U TEXHUYECKUMHU CpPEICTBAMU
00yueHus.

[Tomenienust st caMOCTOATENBHOM pabOThl O0YYaIOIIMXCS OCHAIIEHBI
KOMIIBIOTEPHOW TEXHUKON C BO3MOXHOCTBIO MOJAKIIOUEHHS K ceTu "HMHTepHer" n
ofOecrieueHUEeM JOCTylla B AJIEKTPOHHYIO HMH(OPMAIMOHHO-00Pa30BATEIbHYIO
Cpelly YHUBEPCUTETA.

HaunmeHnoBaHmne yyeOHBIX ayANTOPHIi, IepevYeHb Anpec
(MecTOmoOI0KEHME)
y4eOHBIX ayIuTOpPHil

Ayn. 624 YdeOnas aygutopus (i1 TPOBEACHHS 3aHATHHA JieKIuoHHOoro Tuma u | 191002, 1. CaHkT-
3aHATUH CEMUHAPCKOTO THIA, KYPCOBOTO MPOSKTUPOBAHUs (BBITIOMHEHMS KypcoBbiX | [leTepOypr,

paboT), TPYNNOBBIX W WHAWBHAYaINbHBIX KOHCYNBTAIMH, TeKymero KoHTpois u | Ky3neunslii mep., .
MIPOMEKYTOUHOM aTTECTAITHH ), obopymoBaHa MYJIbTUMEAUUHBIM | 9/27, nut. A
komIiekcoM.Criennanu3upoBantas Mebenb U 00opynoBanue: YueOHasi meOenb Ha
28 mocagoYHBIX MecT, paboyee MECTO IMpernojaBarens, JOCKa MenoBas | miT.
IlepenocHoit MynbTuMenuiiHbli kKoMiuiekT: HoyrOoyk HP 250 G6 1WYSSEA,
Mynetumenuiinelii  npoekrop LG PF1500G. Haboper nemoHCTpannoHHOTO
000pyOBaHUS M yYeOHO-HATJISIHBIX TOCOOWH: MYJIbTHMEIUIHBIC TPUIOKECHUS K
JEKIIMOHHBIM KypcaM U TIPaKTHYECKHUM 3aHATUSM, WHTCPAKTHBHBIE y4eOHO-
HaTJISAHBIE TTOCOOHSI.

Ayn. 402 YyeOHnast aynutopus (IUIsi MPOBEACHUs 3aHATHH JekinuoHHoro tuma u | 191002, 1. Caskt-
3aHATHH CEMHHAPCKOTo THIIA, KyPCOBOTO MPOEKTHPOBAHMS (BBHIMOTHEHUSI KypcoBbIX | [letepOypr,

pa0oT), IpyNNOBBIX W HHIUBHUIYaJbHBIX KOHCYJbTALUM, Tekyullero KoHTpois u | Kysneunsni mep., n.
MIPOMEKYTOUHOH aTTeCTalun), o0opyznoBaHa MyJbTHMEAUNHHBIM | 9/27, nut. A
komIiekcoMm.Criennanu3upoBanHas Mebenb u o0opynoBaHue: YueOHasi meOenb Ha
25 TOoCamoYHBIX MECT, pabodee MeCcTO MpemnojaBareis, JOCKa MejoBas - 1 ImIT.
IlepenocHoit MynbTuMenuiiHbli koMiuiekT: HoyrOoyk HP 250 G6 1WYSSEA,
Mynetumenuiinelii  npoekrop LG PF1500G. Haboper nemoHCTpannoHHOTO
000pyIOBaHMsI M Yy4e€OHO-HAIJISAHBIX [TOCOOMH: MyJIbTUMEIMNMHBIE NPHIOKEHUS K
JEKIMOHHBIM KypcaM M IPAaKTHYECKUM 3aHATHAM, WHTEPAaKTHBHBIC Y4eOHO-
HarJIsIAHbIE ITOCOOMS.

Ayn. 415 YyeOnast aynutopus (IUIsi MPOBEACHUs 3aHATHH JekinuoHHoro tuma u | 191002, 1. Caskt-
3aHATHH CEMHHApCKOI'0 THIIA, KypCOBOTO IIPOEKTUPOBAHMS (BBINOJHEHUsI KypcoBbiX | IleTepOypr,

pa0oT), IpyNNOBBIX W HHIUBHUIYaJbHBIX KOHCYJbTALUM, Tekyuiero KoHTpois u | KysHeunsni mep., n.
MIPOMEKYTOUHOH aTTeCTalun), o0opyznoBaHa MYyJbTUMEAUNHHBIM | 9/27, nut. A
komiutekcoM.Crieraau3upoBanHas  MeOelib M 000pyAoBaHue: YueOHas MeOeab Ha
150 mocamodHBIX MeECT, paboduee MeCTO IperofaBaTeisi, Jocka MeimoBas 1 IT.,
Tpubyna, tym6a ™m/MHoytoyk HP 250 G6 IWYS8EA (Intel i5-7200U 2.5
Gh/8Gb/250Gb/15") - 1wT., Mynbsrumeauitaeiii npoektrop Panasonic PT-VX610E - 1
mT., DKpaH ¢ 3nmekrponpuBod. 150 momotHo MW - 1 miT.,, MUKIIEpHBIA ITyiIh
Mackie VLZ 1202 - 1 mit., MouuTop komnakT.oenbiit (koaoukun) JBL CONTROL 25
nporpaM.MomiH.: 1500Bt. - 2 mr. HaGopsl AeMOHCTpalMOHHOTO OOOpYIOBaHUS U
y4eOHO-HaISIIHBIX [IOCOOMH: MyJbTHUMEAUNHBIE IPWIOKEHUS K JIEKIMOHHBIM
KypcaM M IPaKTHYECKHM 3aHATHAM, HHTCPAaKTHBHBIC yueOHO-HATIISTHbIE TTOCOOUSL.

Ayn. 208 YueOnas ayauropusi (Ans TPOBEACHUS 3aHATUH JieknmoHHOro tuma u | 191002, 1. CaHkr-
3aHITUH CEMUHAPCKOTO THIA, KYPCOBOTO MPOCKTUPOBaHMs (BhITIOJHEHMs KypcoBbiX | [letepOypr,
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paboT), TPYNIOBBIX W WHIUBHIYaJTbHBIX KOHCYNBTAIUHA, TEKYIIETO KOHTPOJIS WU
POMEXYTOYHOM aTTeCcTalun), o0opyznoBaHa MYJIbTHMEAUHHBIM
KoMIiekcoM. Crienmanu3upoBanHas MeOellb U 0bopynoBanue: YueOHas MeOenb Ha
32 mocagoYHBIX MECT, paboduee MECTO IMperoaaBarelis, Jocka MeloBas 1 mT., mapra
10mT., ckameiika 10mr., Ttym6a ™/MKommerotrep 13-8100/  81I'6/500I'6/
Philips224E5QSB - 20 wT., Kommeiotep 15-7400 3 Gh/8Gb/1Tb/Dell €2318h - 1 mwT.,
Mynstumenuitapiii ipoekTop 1 NEC ME401X - 1 mr., DKkpaH ¢ 3JIeKTPONPUBOIOM
153x200 cm Matte White - 1 mT., Kommyrarop HP ProCurve Switch 2610-24 (24
ports 10/100+2 10/100/1000) - 1 mwt. HaGopsl AeMOHCTPAIMOHHOTO 000pYIOBaHUS U
Y4eOHO-HATJSIIHBIX  TIOCOOMIA: MYJbTHMEAUHHBIE TPWIOKEHUS K JICKIIMOHHBIM
KypcaM U TIPAKTHYECKHM 3aHITUSM, MHTEPaKTHBHbIC yueOHO-HATJISHBIC TOCOOUSL.

Ky3neunsiit mep.,
9/27, nut. A

II.

7. METOANYECKHUE YKA3AHUA IJ51 OBYYAIOIIEI'OCA 11O
OCBOEHMUIO JUCIIUITJIMHbI

[Ipuctynas K U3y4YEHHIO JUCHUIUIMHBI, OOydYaromemycs HeoOX0IuMOo
03HAKOMHTHCS CO CIEAYIOMIUMHU JOKYMEHTaMU:

- y4eOHO-METOIMYECKON JOKYMEHTAITUEH;

- JOKaJAbHBIMM  HOPMATUBHBIMU  aKTaMH,  pPENIAMEHTHPYIOLIIUMU
OCHOBHBIE€  BONPOCHI ~OpraHM3allM W  OCYIIECTBIEHUS  00pa3oBaTeIbHOU
NESATEIbHOCTH, B TOM YHUCJIE PETJaMEHTUPYIOIINE MOPSIIOK MTPOBEACHUS TEKYILEro
KOHTPOJIsI yCIIEBAEMOCTH M MPOMEXYTOYHOM aTTeCTallui 00yYarouXcs;

— rpaduxkom KOHCYJIbTaIH COTPYJIHUKOB npogeccopcko-
IIPENOIaBaATEIBLCKOrO COCTABA.

YpoBeHb U TiIyOMHA OCBOEHHS IUCHUIUIMHBI OMpPENESSIOTCS aKTUBHOW U
CHUCTEMAaTUYECKOM paboTON 00yYarolMXCsl Ha JIEKIIMOHHBIX 3aHSTHUSX, 3aHATHUAX
CEMHUHApPCKOTr0 THIA, BBHIMOJIHEHHEM CaMOCTOSITENIbHON paboOThl, B TOM YHCJE B
YacTH BBIJCJICHUS HanboJiee 3HAYMMBIX M aKTyaJbHBIX MPOOJIeM s JalbHEHIIIeTo
u3zydeHnus. OcoObIM YCIOBHEM KAa4€CTBEHHOTO OCBOCHUS TUCIUIUIMHBI SIBISICTCS
sbdexTuBHasS opraHu3ayMs TPyAa, MO3BOJSIONIAS pPACTPENCIUTh Y4YEOHYIO
Harpy3Ky paBHOMEPHO B COOTBETCTBHH C TpaduKoM yueOHOTo mpoliecca.

[Ipy moArotoBke K y4eOHBIM 3aHATHSIM OOYyYaroIIMMCS MPEIOCTaBIAECTCS
BO3MOXKHOCTh ~ TOCEIIEHUS  KOHCYJbTAlMA  COTPYJHUKOB  MPOGECCOPCKO-
npenojaBarenbckoro cocrtapa CIIOI'DY cornacHo pacnucanuio, yCTaHOBIEHHOMY
B rpaKke KOHCYJIbTAIUH.

AynutopHas ¥ BHEayAWTOpHas paboTa oOydJarImuXcs JODKHA OBITh
HamnpaBJieHa Ha (pOpMHUpPOBAHUE:

— (QyHIaMeHTaNbHBIX OCHOB MHUPOBO33PEHNUSA oOyyJarommxcs 17}
€CTECTBEHHOHAYYHOTO MMO3HAHUS;
— 0a3uCHBIX 3HAaHUM, COOTBETCTBYIOLIMX HAINPABICHUIO TMOJITOTOBKU U

3asBJICHHOM TPO(ECCHOHAIBHOM 007acTH, (OPMHUPYIONIUX IICJICBYI0 U

npo(hecCHOHATIbHYIO OCHOBY ISl TOATOTOBKH KaJIpOB;



— npodecCUOHANBHBIX KOMIETEHIIMH OPUEHTUPOBAHHBIX HA YJIOBIETBOPEHHE
NOTpeOHOCTEN phIHKA TPY/a;

—  UHAMBUAYAJIBHON TPAEKTOPUHU MOCPEICTBOM OCBOEHUSI YHUKAJIBLHOTO Habopa
poeCCHOHANTBHBIX KOMITETCHIIUHA JOTONHSIONUX KOMIIETEHTHOCTHYO
MOJiedb  OOydaromierocsi, 3a CYeT OpUEHTAllMM Ha  KOHKPETHBIE
npodeccuoHaNbHbIE CTICITUATM3UPOBAHHBIC 00JIACTH 3HAHHM, ONIPEIeIIIeMbIe
MPEJCTABUTEISIMU PhIHKA TPY/A;

— METaHaBBIKOB 00YyYarOUIMXCsl, TAKUX KaK: KOMaHJIHas paboTa W JIUJIEPCTBO,
aHaJIM3 JIAaHHBIX, U(GPOBbIE HABBIKK, pa3padOTKa U peayin3alus MPOEKTOB,

MEXKYJIbTYPHOE B3aUMO/JICHCTBUE.

8. OCOBEHHOCTHU OCBOEHUA JUCIHUIIJIMHBI 1151 THBAJIM/1OB
N JnL C O'PAHUYEHHBIMHA BOSMOKHOCTAMMU 310POBbSA

OOyuenne OOyYarOIIMUXCS C OTPAaHMYEHHBIMH BO3MOXHOCTSMHU 370POBBS
Ipyu HEOOXOJMMOCTH OCYIIECTBISIETCS Ha OCHOBE aJalTUPOBaHHOW paboueii
OpOTpaMMbl  C  HCIOJB30BAHMEM  CICHHATBHBIX  METOAOB  OOydYeHUs W
IUJAKTHYECKHX  MaTepHaloB, COCTAaBICHHBIX C  yY4e€TOM OCOOEHHOCTEH
NCUXO(U3UIECKOTO Pa3BUTHUS, HHIMBHIYAIBHBIX BO3MOXKHOCTEH W COCTOSHUS
3I0POBBS TAKUX O0yJArOMIUXCS (00y4aromerocs).

B memsix ocBoeHust ydeOHOM MporpamMmbl JUCIHUIUIMHBI WHBAIAJAMUA |
JUIAMHA  C  OTPAHWYCHHBIMA  BO3MOXXHOCTSIMH  37I0POBbS Y HUBEPCHUTET
o0ecrneynBacr:

— JUI MHBAJHUJOB U JIMII C OTPaHUYEHHBIMH BO3MOKHOCTSIMHU 3]I0OPOBbSI IO
3pEHHIO: pa3MeIlleHUe B JOCTYIMHBIX JUIsI 0OYYalOLIMXCsl, SABISIONIMXCS CIECIBIMU
Wi cnaboBUISIIMMU, MECTaX W B aJalTHUPOBaHHOM (opMe CIpaBOYHOU
uHPOpMAIIMM O pACIUCAHWHM Y4YeOHBIX 3aHITHH, NTPHUCYTCTBHE ACCUCTCHTA,
OKa3bIBAIOIIIETO oOyuaromemycs HEOOXOUMYIO ITOMOILIb; BBIITYCK
aJIbTEPHATUBHBIX (HOPMATOB METOAMYECKUX MAaTEpUajoB (KpYMHbIM mpudt uiu
aynuodaiibl);

— ISl THBAJIMAOB M JIUI] C OTPAaHUYCHHBIMU BO3MOXHOCTSIMHU 310POBbS 11O
CIIYXY: HaJJIeXKaIUMU 3BYKOBBIMH CPEJICTBAMU BOCTIPOU3BEIeHHE HH(OPMAIIUH;

— JAJII MHBAJIWAOB MW JIMI C OIpaHUYCHHBIMHU BO3MOXHOCTAMHU 3O0POBLA,
HNMCIOIIINX HapylmcHUA OIIOPHO-ABHUI'ATCIIBHOI'O aliriapara: BO3MOXXHOCTbD
6CCHpeHHTCTBeHHOFO A0CTyIIa 06yqa}0mnxc;1 B y‘-ICGHBIe IMOMCHICHUA, TYAJICTHBIC
KOMHAaTbI W APYTHUC IMOMCHICHHA Ka(i)el[pbl, a TaKXKC Hp€6BIBaHI/I€ B YKAa3aHHBIX
IIOMCIICHUAX.

OOyuaronuecs U3 uncia nHBaIUI0B U Juil ¢ OB3 obecrnieueHbl eyaTHBIMU
U (WIm) DSIEKTPOHHBIMM  O0pa3oBaTelIbHBIMU  pecypcaMu B  (opmax,
aJanTUPOBAHHBIX K OIPaHUYEHUSIM UX 370poBbsi. OOpa3oBaHHEe O0YYaIOIIUXCS C
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OTpaHNYCHHBIMH BO3MOKXHOCTAMH 3O0POBbA MOKCT OBITH OpPraHrU30BaHO Kak
COBMECCTHO C JOpyYIruMu O6yqa}OHIHMPIC}I, TaK W B OTACIBbHBLIX TIpPyIIax HIHW B
OTHCIBbHBIX OpTraHU3allUsiX.



®OH/I OIEHOYHbBIX CPEACTB

1.1 KoHTpOJIbHBIE BONIPOCHI U 321aHUS K IPOMEKYTOYHOI aTTecTAluU

PaGoueit mporpaMMoit TUCITUTUTMHBI HE TIPEyCMOTPEHO.

1.2 TeMbl NMCbMEHHBIX PadoT

Paboueit nporpaMMoii JUCIIMTUIMHEI HE TIPETyCMOTPEHO.

1.3 KoHTpOJIbHBIE TOYKH

HomMep KOHTpPOJILHOT Tun KOHTPOJIbHOU Cnoco06 nmpoBeneHust Homepa tem
TOYKH TOYKH

1 Tect C TIOMOIIIHIO 1-3
TEXHUYECKUX CPEICTB
1 MHQOPMAIIMOHHBIX
CHCTEM

2 Pemenwne 3agau MTUCHMEHHO -54

3 Texkymuuii KOHTPOIb YCTHO 1-5

1.4 JIpyrue o0beKThI OllecHUBAHUSA

HaumeHoBaHuS 00LEKTA

Cnoco0 npoBegeHust

Homepa Tem

OIleHHBAHUA
Hoxnan YCTHO 5
-Ananurrdeckas pabora C TIOMOTITBI0 TEXHIIESCKIX 2-5
CPEICTB ¥ NHPOPMAITUOHHBIX
CUCTEM
PacdaerHo-rpadmdeckas pabora C TIOMOIITBI0 TEXHIIESCKIX 2-5

CpeACTB M MHPOPMAITUOHHBIX
CUCTEM

1.5 CamocTosiTesibHAsi padoTa 00y4aromerocsi

HanMeHOBaHHA cAMOCTOATEIBLHOM paﬁDTbl

Howmepa tem

BrimonHenue qoMamrHux 3agaHui 1-5
BrinonHenue pacyeTHBIX, aHATUTHYECKUX, 2-5
pacueTHO-rpadUIeCKHUX U JIp. 3aJaHHH

TloaroToBka K JJIEKIMOHHBIM U MPAKTUYECKUM 2-5
3aHATUIM

Pemenue mpodeccnoHANBHBIX 3a1a4 2-5
TToaroroBka cooOIIEHNH, TOKIaA0B 5

10




1.6 IlIkana oeHMBaHUA pe3yJbTaTa

[Ixanel OlIEHUBAHMS U TPOIICAYPHI OLICHUBAHUS PE3YJIbTATOB OOyUCHUS IO
AUCUUILIMHE pernaMeHTupyrorcs  [losmoxkenmeM O  TEKylmeM  KOHTPOJE
YCIIEBAEMOCTH WU TIPOMEKYTOYHOM aTTECTAIlMU OOYYaIOIMIUXCS IO MpOTpaMMamM
BbIciIero oOpa3oBanus u [lonoxeHnem o 6aUIbHO-PEUTHHTOBOM cUcTEME.

Jlnst  omeHKHM cHOPMUPOBAHHOCTH PE3yJIbTATOB OOYYECHHS TIO JUCIHIUINHE
UCIIOJIB3YETCS 0AJLIbHO-PEHTHHIOBASI CHCTEMA YCIIEBAE€MOCTH 00y4AKOIMXCS:

DOopMOM UTOrOBOTO KOHTPOJSA MO JWCUUIUIMHE SIBJISICTCS 3a4€T, UTOTOBBIN
pe3ynbTaT (OPMUPYETCS B COOTBETCTBUHM CO IIKAJIOH, MPUBEJACHHOW HUKE B
Talbnuie:

basuisl Onenka
<55 Hezauer
>=55 3auer

IIIkana oueHUBaHUA pe3yabTaTa

2 (6ayn o 54) JleMOHCTpUpYeT HeTIOHUMaHue TpoOIeMbl. MHOTHE TpeOOBaHUSs, MPEABIBISECMBIE K
3a/IaHUIO HE BHITIOIHEHBI.

JleMoHCTpHUpYETCS IEPBUYHOE BOCTIPUATHE MaTepuana. Pabora He3akoHUYCHA U /WITH
9TO MJIaruar.

3 (Gamn 55-69) JleMOHCTpHUpyeT YaCTUYHOE TOHMMaHue Tpo0IeMbl. BoabIMHCTBO TpeOoBaHMIA,
NPEBSBISIEMBIX, K 33JJAHUIO BHITTOJTHCHBI.

BnaneHue sneMeHTaMu 3aJaHHOTO MaTepyasia. B OCHOBHOM BBHIIIOJIHEHHBIN MaTepua
TIOHATSH M HOCHT IEJIOCTHBIN XapakTep.

4 (6ayn 70-84) JleMOHCTpUpYeT 3HAUYUTENBHOE IOHUMAaHKUE TIPOOJIEMBI 0003HAUYECHHOW AUCIIUTUTHHOM.
Bce tpeboBanms, mpeabsBIsIeMbIe K 3aIaHUIO BHITTOJHEHBI.

CopeprxkaHue BBITTOJHEHHBIX 3aIaHUN PACKPBITO U PACCMOTPEHO C Pa3HBIX TOUEK
3peHusl.

5 (6aym 85-100) | emoHCTpHpPYET MOJIHOE MIOHUMaHKE TTpo0ieMbl. Bee TpeOoBaHMs, IPEIbBIICMEIE K
3a/IaHUIO BBITIOITHEHBI.

[IpomeMOHCTPUPOBAHO YBEPEHHOE BIIAJICHAE MAaTCPHAIIOM JTUCIIUILTUHEIL.
BrinosHeHHBIE 3a/T1aHUST HOCAT IIEJTIOCTHBIX XapaKTep, BHITOIHEHBI B TIOJTHOM 00beMe,
CTPYKTypPHUPOBAHBIL, IPEACTABICHBI PA3TUYHbIE TOUYKH 3PEHHSI, TPOAEMOHCTPUPOBAH
TBOPYECKUH MOAXO.
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