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1. HEJIM OCBOEHUSA JUCHUITIJINHBI

Hean:

O3HakoOMJICHUE CTYACHTOB C OCOOCHHOCTSIMH COBPEMEHHOW CHCTEMBI KaJpOBOM
JIOKYMEHTAIIMU U TOpsJiKa padOoThl C JIOKYMEHTAMHU 10 MEPCOHAIY.

2. MECTO JJUCHOUILJIUHBI B CTPYKTYPE OBPA3OBATEJIbHOM
ITPOT'PAMMBbI

Juctumnuaa b1.0 JlokyMeHTaIllmoHHOE 00eCTIeueHUE YIPaBICHUs OTHOCUTCS K
o0s3aTenbHOM yacTu bioka 1.

3. IVNTAHUPYEMBIE PE3YJIbTATBI OBYUYEHUA 11O JUCLHUIIJIMHE

Koa u HamMeHOBaHHe Koa n
KOMIIETEHIINH BBINMYCKHAKA | HaHMeHOBaHHeE
HHIMKATOpA Ilnanupyembie pe3yJibTATHI 00y4eHHUsI 0 TUCIHUTLIHHE
JOCTH/KeHHS
KOMIeTeHI Ui
I1K-2 - Cnocoben [K-2.2 - 3HaTh: KJIIOYEBBIC TIOHSITHS W HHCTPYMCHTAJIbHBIC
HCIIOJIb30BATh METObI JHetamusupyet CpeICTBa Pa3pabdOTKU JTOKYMEHTAI[MH TI0 YIPABICHUIO
COIIMOJIOTHYECKOT0 aHaIn3a TEXHOJIOTHIO MEPCOHAJIOM, CIOCOOBI M METOJBl COBEPIICHCTBOBAHUS
B TIpoIleccax pa3paboTKu U cbopa JIOKYMEHTO000pOTA.
MIPUHATHUS YIIPABIEHIECKIX COLIMOJIOTHYECKOM
. YMeTh: aHAJIM3UPOBATh (DPYHKIHMOHATBHYIO CTPYKTYPY
pEIIeHuH, B OI[EHKE UX nH(pOpMaIuu . -
. B3aMMOCBSI3EH repcoHana noipa3ieecHu u
MIPAKTHYECKON MIPUMEHUTENBHO K
JUArHOCTHPOBATh BO3HHKAIOILIHE MPOOIIEMBI,
3¢ hekTUBHOCTH YCIIOBUSAM N
KOOPIUHUPOBATH B3aMMOJCHCTBHE nepcoHana
HUCCIEI0BAHUSI U 5
nojpasejeHui OpraHu3aliyi; BECTH YYET IIEepcoHaIa
0COOEHHOCTSIM Apasi p LU, y 6p >
. OpPraHM30BBIBATL M KOOPAUHHPOBATH aboT 110
BbIOpaHHOM P PAMHHD P y
. OPMHUPOBAHUIO U XPAHEHHUIO KAJAPOBLIX JOKYMEHTOB. .
METOAUYECKOM bopmmp p p AOKY
CTPAaTCrun Brnaners: HaBbIKAMU OpraHu3allMd BEICHHUS OCHOBHOM
JOKYMEHTAIlMH M0 KaJpaM W YIPaBIIEHUIO, HaBBIKAMU
pa3paboTku, OOOCHOBAaHUS W  BHEAPCHHS  CXEM
JIOKYMEHTO00O0POTa; HaBBIKAMHU COCTABJICHUS KaJpOBOU
OTYETHOCTH..
4. CTPYKTYPA U COAEP KAHUE JUCHUITJIMHbI*
O0neM THCIUTIINHLI
Homep u (aKazeMHYeCKHe 9aChl)
HAUMEHOBAHHE Conep:xanue JUCHUILTHHBI
TeM W/HIn p KoHTakTHan
pasaesioB/Tem pabora
CPO
3JIT | I3 JIP
KpaTkass MCTOpHS  CTAaHOBJIIGHHMS W Pa3BUTHS
Tema 1. 5 3 4
JIEJIONTPOU3BOJCTBA B Poccumn. HopwmarusHo-
Jenonpoun3BoacTBo
METOINYECKAs Oasa JIETIOTIPON3BOICTRA.
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KaK OJHa U3
DyHKIH
yIpaBJICHHSL.

OpraHu3aiuoHHO-TIPaBOBbIe TOKyMeHTHI. [loHsTHE O
KJIACCU(UKAINH JJOKYMEHTOB,

Tewma 2. KanpoBsrit
JOKYMEHT0000pOT
OpraHM3aIHH.

Kanposrit nokymenToobopoT opraamzanuu. Cricrema
KaJpOBOH JOKYMEHTAIINH. JlOKyMeHTHI,
peTrIaMeHTHPYIONINe VYIpaBIeHHE MEPCOHAIOM Ha
npennpuiatuu. Ctpykrypa npennpustas. [lomoxxenne
o mepconane. [lomoxenne o mOIpa3ICICHUH.
TpynoBoil pacriopsIOK.

Tema 3. CocrtaB u

IlIratHoe pacnucanue. JlOMHKHOCTHAST HHCTPYKLIMSL.

coJieprKaHue I[OKyMeHTLI, PETIIAMEHTHUPYIOIINUE OpraHu3anuio u
KapOBOH JESITEeIbHOCTh  KaApOBOH  CIYKObI  TpPEANPUSATHSL.
JOKYMEHTaLHH, [Tonoxenne o kampoBoil cimyx6e. MHCTpykuus 1o
OCHOBHBEIE O]él“aHI/ISaI_II/IOHHO- § 6Z[0KyMeHTaI_II/IOHHOMy
MeYeHH K BOM THl  MPEIIPUSTHA.
JOKYMEHTHI, obecrneyeHu0  KaapoBodl  pabo penmp L
JomKHOCTHAasT MHCTPYKIHS pabOTHHKA KaJpoBOU
PerIaMeHTUPYIOIHN
CITyKOBI.
€ yIpaBieHHUE
IIEPCOHAJIOM.
Tema 4. OO6ure TpeboBaHuUs K OPraHU3aluy U yCIOBUSIM TPyia
Opranusauus Tpyaa | paboTHukoB ciayxObl JIOY. @®opmbl OpraHusanuu
paGOTHHUKOB nenonpou3BoacTBa. CTpykTypa W (QYHKIHUH CIyXKOBI
ciyx6s1 JOY. JOYVY. IIpaBa u OTBETCTBEHHOCTH Ci1yk0b1 JJOV.
CucremaTtuzanuss JOKYMEHTOB Ha MpPEINpPUATHH.
Tewma 5.
o Homenkmarypa gen. Ilaxmarka. OcoOeHHOCTH
L XpaHEHUSI JOKYMEHTOB. ApXuBalus [JOKYMEHTOB.
JIOKyMEHT0000pOTa

Ha MPEIIpHUsITHH.

IlepeyeHb JOKYMEHTOB,
CoBpeMeHHBIE  CIIOCOOBI |
JOKYMEHTOB.

MOJICKAIINX  XPAHCHHUIO.
TEXHUKA CO3JaHHs

Tewma 6. Kanpossiii
JIOKYyMEHTO000POT
COTPY/THHKA.

KanpoBeiii  moxkymeHTo0060poT corpyanuka. CoctaB
nokymenrtoB. [IpaBuia odopmiieHHS TOKYMEHTOB.
Iopsinmok odopmieHusi TOKyMEHTOB TpH TpueMe Ha
pabory. Pestome. CompoBOIUTENBHOE  MHUCHMO.
Ankera. AroOuorpadus. JluuHOoe  3asBiIEHUeE.
Tpynosoit morosop. Ilpuka3z o mpueme Ha pabory.
’Kypnan peructpanyu o npueme Ha padoty. [lopsmox
ydyeta KaapoB. Benenue nuuHbix gen. JluyHas
kapTouka.  AudaButHas ~ kaproteka.  JKypHan
perucrpanmu  JU4HBIX fen.  [lopspgok  oOpaboTku
MEPCOHANBHBIX JAHHBIX pa0OTHUKOB MPEANPHSITHSI.

Tema 7. [IpaBuia

Conepxanue TEMBI: OpraHU3aIMOHHO-
pacropsiAuTeNnbHas JOKYMEHTAMs 1 TpeOOBaHuUs K ee
odpopmienuto. I'OCT P6.30-2003 u wu3MmeHeHHS K
HEMYy. Cxembl PpacoI0XKEeHHS PEKBU3UTOB,
TpeboBaHus K uX odopmieHuto, TpeOOBaHHUA K

oopmnenns OaHKaM JOKYMEHTOB M UX O(OPMIICHHUIO. DJIEMEHTbI

AOKYMCHTOB. yuupukanun OP/I: popmat Gymaru, ciryskeOHbIE TOIS,
pacrosioKeHne, ColepKaHnue W TpaBUIIa MCTIOHEHUS
pekBU3UTOB. CpOKM  HCHOJHEHMsS]  JOKYMEHTOB.
IIpaBuina KOPPEKTUPOBKHU OP/I. [Tucemo.
HomxHocTHas 3anucka. [Ipukas. [Iporokos.

Tema 8. IlonsitTne moxymentooOopora. [Ipumem u mepBuUHasS

Opranuszanus o0paboTka JIOKYMEHTOB. Pacnipenenenune

paboThI ¢ MOCTYTHMBIITUX JIOKYMEHTOB. Perucrpanus

JOKyMEHTaMH. JIOKyMeHTOB. KOHTpOJIb 32 HCTIOTHEHNEM JOKYMEHTOB.




NuadopmanmonHo — cmpaBodnas padora. OTmpaBka
JOKYMEHTOB.
OOmie  BOMpPOCH  OpraHU3alMKd  OMEPATUBHOTO
Tema 9. XpaHeHus: JOKyMeHTOB. CocTaBiieHHe HOMEHKJIATyphl
Opranuzanus nen. opmupoBanne u Begenue nen. OcoOeHHOCTH
OIEpPaTHBHOTO oQopMIIeHHUS JIeN ¢ Pa3TUYHBIMU CPOKAMHU XpaHEHHS.
XpaHCHHS IlogroTroBka  AOKYMEHTOB K  Tepedgade B 5 6 5
JOKYMEHTOB BEJJOMCTBEHHBIA  apXuB. OKCIEpPTH3a IEHHOCTH
MpEATpHATHS. JOKYMEHTOB. AKT O BBIACJICHUHU JOKYMEHTOB (Zen) K
yHHYTOXKEeHUI0. IlepeBom mOKyMeHTOB (mem) Ha
MOCTOSTHHOE XPaHeHHeE.
OOmme  BOMPOCHl  OpraHM3alUd  MOCTOSHHOTO
Tema 10. XpaHeHus1 JOKyMEHTOB. TpeOoBaHUS K OpraHW3alid
MECT XpaHEHHs JOKyMeHTOB. TpeboBaHus K
Opranuzanus
OpraHHU3aInuu oOpareHust c JIOKYMEHTaMH.
TOCTOAHHOTO OCOOCHHOCTH OpraHM3alid ITOCTOSIHHOTO XpaHEHUS 5 6 5
XpaHCHI JOKyMeHTOB corsacHo @3 PO «O6 apXuBHOM Jele B
AOKYMEHTOB P®». Cpokn BpeMEHHOTO XpaHEHHUS IJOKYMEHTOB,
[MPCANPUATHSA. OTHECEHHBIX K ApxuBHOMY ¢(oHny P®, mo wux
IMOCTYIVICHUA B IrOCyAapCTBCHHBIC U MYHUIIUIIAJIBHBIC
APXUBBI.
Kourtpoasb: 0
Bcero mo aucuuiminHe: 50 48 0 46

*3JIT — 3aHATHSA JEKIIMOHHOTO THTA, [13 — BCe BHUIIBI 3aHATHH CEMHUHAPCKOTO THIIA, KPOME JIA00OPATOPHBIX
pabort, JIP — naboparopusie padoTsl, CPO — camocTosTenbHas padboTa 00ydaronerocs

5. YYHYEBHO-METOINMYECKOE U HTHOOPMALIMOHHOE
OBECHHEYEHUE JUCIUIIJIMHBI

5.1 Pexomenayemasi Jiureparypa

bubauorpaduyeckoe onucanue uzganus (aBTop, 3arjaBue, BUl, MecTo U
roJ U31aHus, KoJl. CTp.)

DJIEKTPOHHBbIE PeCypChI

KysnenoB Urops Hukonaesuu. JlokyMeHTalMOHHOE o0ecTieyeHne
yrpaByeHus. JlJoOKyMEeHTOOO0POT U JIeONPOU3BOACTBO: Y UEOHHUK U
npakTukyMm Juid By3os/Kysnenos W.H.3-e u3n., nep. u non. Mocksa:
FOpaiir, 2020r., 461 c.

https://urait.ru/viewer/dokume

... enie-upravleniya-

492618#page/1

[yBanoBa Hatanusa Hukonaesna. Opranuzanus U TEXHOJIOTUS
ITOKYMEHTAIlMOHHOT0 00eCIieueHus yIpaBiIeHUs: Y UeOHUK U PAKTUKYM
st By30B/ LllyBanmosa H.H.2-e u3z., nep. u non. Mocksa: IOpaiit, 2020r.,
265 c.

https://urait.ru/viewer/organi
... hiva-upravleniya-

451066#page/1

KaszakeBuu TarbsiHa AnexcanapoBHa./[oKyMEHTOBEIEHHE.
JIoKyMeHTaIlMOHHBIHN cepBUC: Y YeOHUK U MTPAKTUKYM IS
By30B/KazakeBuu T.A., Tkanuu A.U. 2-e uzn., uctp. u gomn. Mocksa:
IOpaiit, 2020r., 177 c.

https://urait.ru/viewer/dokume
... tacionnyy-servis-

452701#page/1

Kopuees, 1. K. JlokyMeHTallMOHHOE 0OECTICUCHHE YIIPABJICHUS © YICOHUK
U MPAKTHUKYM JIJISL CpeiHero npodeccuoHanbHoro oopasopanus /
M. K. Kopuees, A. B. [Tmenko, B. A. MamypuieB. — 2-e u3f., nepepad. u

https://urait.ru/viewer/dokume
... enie-upravleniya-

492541#page/1
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https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-492618#page/1
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-492618#page/1
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-492618#page/1
https://urait.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-451066#page/1
https://urait.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-451066#page/1
https://urait.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-451066#page/1
https://urait.ru/viewer/dokumentovedenie-dokumentacionnyy-servis-452701#page/1
https://urait.ru/viewer/dokumentovedenie-dokumentacionnyy-servis-452701#page/1
https://urait.ru/viewer/dokumentovedenie-dokumentacionnyy-servis-452701#page/1
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-492541#page/1
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-492541#page/1
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-492541#page/1

imort. — Mocksa : 3marensctBo FOpaiit, 2022. — 384 ¢. —
(ITpodheccuonansHoe 0Opa3zoBaHue)

5.2 [lepeveHb JTUIEH3MOHHOTO U CBOOOIHO PACTIPOCTPAHSIEMOTO

NnporpaMmmMHoOro oﬁecneqennﬂ, B T.Y. OTCYECCTBCHHOI'O IPOU3BOACTBA

- 7-Zip
- LibreOffice
- OC Anbt obpazoBanue 10

5.3 llepeuenb nHpopMaHOHHBIX clipaBo4YHbIX cucteM (MCC) n
coBpeMeHHbIX npodeccuoHaabHbIX 0a3 faHHbIX (CIIB/I)

Ne HaumenoBanue CIIb1/ UCC
1. DnekTponHas oubimmoTeka Grebennikon.ru — www.grebennikon.ru
2. Hayunas snekrponnas 6ubnmnoreka eLIBRARRY —www.elibrary.ru
3. Hayu4nas snekrponnas 6ubnunorexa KubepJlenuka — www.cyberleninka.ru
4. basa qansbix [IOJIITPE]] CripaBournku — Www.polpred.com
5 baza nanueix OECD Books, Papers & Statistics na mrargpopme OECD iLibrary
' www.oecd-ilibrary.org
CrpaBoyHas mpaBoBasi cucrema Koncynprantllnioc (MHCTATIIMPOBAaHHBINA pecype
6.
CII6I' DY nmm www.consultant.ru)
7 CrnpaBounas npasoBas cucrema «I’APAHT» (uncramiupoBanusiii pecypc CIIOI' DY
' W WWWw.garant.ru)
8 HpopmanmoHHo-cripaBoyHas cuctema «Koeke» (MHCTaNTMPOBAHHBIN pecypc
' CII6I' DY mmm www.kodeks.ru)
9. DekTpoHHas oubiroTeynas cuctema BOOK.ru - www.book.ru
10. DnexrponHas GuGmuoreunas cuctema O5C FOPAMT — www.urait.ru
1 QHeKTp0H§0-6H6HH0TeqHaﬂ cuctema SHAHUYM (ZNANIUM) —
WWW.znanium.com
12. OnexTpoHHas bubnmuoreka CIIOI' DY - opac.unecon.ru

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
JANCIUIIJIMHBI

Jna peanuzanuu JaHHOW AUCIHUILIMHBI UMEIOTCS CHENHATIbHBIE TOMEIICHUS

JUIsL TIPOBEACHMS 3aHATHUN JIEKIMOHHOTO THWIIA, 3aHSATUHA CEMHUHAPCKOI0 THIIA,
KypCOBOTO MPOEKTUPOBAHUS (BBINOJHEHUS KYpCOBBIX padOT) TpPyNHOBBIX U
WHIUBUIYAIbHBIX ~KOHCYJIbTAllMM, TEKYIIEr0 KOHTPOJSI M MPOMEXKYTOUHON
aTTeCTalllM, a TAK)Ke MOMEUIEHUS AJI1 CaMOCTOSITEIbHONU PabOThI.

[Tomemennss ocHamieHbl OOOpYJIOBAaHMEM W TEXHUUYECKUMH CPEJICTBAMU

oOy4eHus.



http://www.grebennikon.ru/
http://www.polpred.com/
http://www.oecd-ilibrary.org/
http://www.znanium.com/

[lomemienust s CaMOCTOSATENBHOM pabOThl OOYYaAIOIIUXCS OCHAIIEHBI
KOMITBIOTEPHOM TEXHUKON C BO3MOXXHOCTBIO MOJKIIOUCHUS K ceTu "MHTepHer" u
oOecreyeHneM JJOCTYyIIa B AJIEKTPOHHYIO HHPOPMALIMOHHO-00pa30BaTENbHYIO Cpely
YHUBEPCUTETA.

HaumeHnoBanue yuyeOHbIX ayTUTOPHIi, NepeYeHb Anpec
(MecTONOI0KEHUE)
Y4eOHBIX ayIMTOPHI

Ayn. 210 YyeOnast aynutopus (Aisl MPOBEACHUS 3aHATUH JekiuoHHoro Tuma u | 191002, r. CaHkr-
3aHATHHA CEMHHAPCKOTO THIIA, KYPCOBOI'O IPOEKTUPOBaHMS (BBIOJIHEHUS KypcoBbIX | IleTepOypr,

pa0oT), TpyNNmoOBBIX W HHAUBHIYaJbHbIX KOHCYJbTALMH, TeKyliero KoHTpons u | Ky3Heussli mep., a.
IIPOMEKYTOUHOMN aTTecTalun), o0opynoBaHa MyJbTHMEAUUHBIM | 9/27, nut. A
koMmIuiekcoM.CriermanuznpoBanHas Me0Oenb u o0opymoBanue: YdeOHas Mmedens Ha 36
MO0CaZ0YHBIX MecT, pabouyee MecTo MpernoaaBaTess, focka Menosas 1 mr., napra 9mr.,
ckameiika 9mr., tym6a M/MKommetorep Intel 15-7400/8/1Tb/ DELL S2218H - 20 mir.,
, Kommerorep i5-7400 3 Gh/8Gb/1Tb/Dell €2318h - 1 mrr., MynbTuMeauiiHbIi
npoektop NEC ME401X - 1 mrr., Mukep-ycunureas JDM mobile 60 - 1 mit., Dxpan
¢ anekrponpuBogoM 153x200 cm Matte White - 1 mt. HaGopbl teMOHCTpaimoHHOTO
000pYyAOBaHHUS U Yy4eOHO-HATTSIAHBIX MOCOOWI: MyITbTHMEAMWHBIC MPHIOKCHUS K
JEKUUOHHBIM KypcaM U HPaKTHYECKHUM 3aHATUSIM, WHTCPaKTHBHBIE Yy4eOHO-
HaTJISIIHBIE TOCOOMS.

Ayn. 410 YueOHast aymutopusi (Ui MpOBeNEHHS 3aHATHH JekuuonHoro tuma W | 191002, 1. Caskr-
3aHSATHIA CEMHHAPCKOTO THIA, KYpCOBOT'O MPOCKTHPOBAHMS (BBIOTHEHUSI KypcoBbIX | [leTepOypr,

paboT), TPYNIOBBIX W HWHAWBUAYAIbHBIX KOHCYJIBTAllMi, TEKymero KOHTpois W | KysHewuneld mep., I
MTPOMEKYTOYHOU aTTeCTaIun), obopymoBaHa MyIbTUMETUAHBIM | 9/27, mut. A
koMIuiekcoM.Crieruann3upoBanHas MeOesb U 000pyaoBanue: YueOHas MeOesb Ha 25
MOCaIOYHBIX MecCT, pabodyee MecTo mpernoaBaTess, TpuOyHa | mrT., qocka menosas 1
IT., mKad MeTeunueckuii, Tym6a M/MMonoGok Acer Aspire Z1811 B xomrur.: i5
2400s/4GDb/1T6 - 1wr., MynsTumenuiinsiii mpoekrop Optoma x 400 - 1 mr. HaGopsr
JIEMOHCTPALMOHHOTO 000pyIOBaHHS u yueOHO-HATJISITHBIX MocoOuii:
MYJIBTHMEINHHBIE TIPHIOKEHHS K JEKIHOHHBIM KypcaM M MPaKTHYECKUM 3aHSATHSM,
WHTEPAaKTHBHBIC Y4eOHO-HATIISAHbIE TOCOOHSI.

Ayn. 206 YyeOHas aymutopusi (Ui MpOBeNeHHS 3aHATHH JekuuonHoro tuma u | 191002, 1. Caskr-
3aHATUI CEMHHApPCKOTO THUIIA, KypCOBOTO MPOCKTUPOBaHMs (BBIMOIHEHUS KypcoBbX | [letepOypr,

paboT), TPYNNOBBIX W HMHAWBUAYaIbHBIX KOHCYJIbTAllMi, TEKymero KOHTpois W | Ky3HewHeli mep., I.
MIPOMEXKYTOUYHOMN aTTecTalun), obopynoBaHa MYJIBTUMENIUUHBIM | 9/27, muT. A
koMmiuiekcoM.Crieruaiu3upoBantas Me0Oenb u 00opyaoBaHue: YueOHas MeOesb Ha 29
MOCAJIOYHBIX MecT, pabodyee MeCTO IperojaBaTels, JOocKa MenoBas | mrT.mapra
6ur.Kommerorep 13-8100/ 81'6/500I°6/ Philips224E5QSB - 15 wit.,Mono610k Acer
Aspire Z1811 B xomrut.: i5 2400s/4Gb/1T6/-1 wr., TIpoextop NEC M350 X- 1 mit.,
Okpan ¢ snekTpo-npuBogoM Draper Baronet 138x180 cm - 1 mt., Kommyrtatop HP
E2610-24 (J9085A) - 1 mrt., Kommyratop HP ProCurve Swich 2610-48 (J9088A) - 1
mrt. Habopsl IeMOHCTpaMOHHOTO 00OPYIOBaHUS M Y4eOHO-HATIISIHBIX TOCOOMIL:
MYJIBTHMEINHHBIE TIPUIOKEHHS K JEKIMOHHBIM KypcaM M MPaKTHYECKUM 3aHSATHSM,
MHTEPaKTHBHBIC YueOHO-HAIIISHbIE TIOCOOUSL.

7. METOJAMYECKHUE YKA3AHUS /151 OBYUYAIOLIETOCSI [TO
OCBOEHMIO JUCHUIJIUHBI

[Ipuctymass K W3Y4YEHUIO JHUCHUILIMHBI, OOydYaroIeMycs HEOO0X0IUMO
O3HAKOMHUTBHCS CO CIETYIONUMU JOKYMEHTAMMU:
- y4eOHO-METOIMUECKON JOKYMEHTAIIUEH;



- JOKAJIbHBIMM  HOPMAaTHBHBIMH  aKTaMH, PErIaMEHTHUPYIOLIUMU
OCHOBHBIE  BONPOCHl OpPraHM3AllMM U  OCYLIECTBIEHHUS 00Opa30BaTENIbHOU
JESATEIbHOCTH, B TOM YHUCJIE PEIVIAMEHTUPYIOLIUE MOPSIIOK IPOBEACHUS TEKYILETO
KOHTPOJISI yCIEBAEMOCTH M MPOMEKYTOUHOM aTTECTAlMU 00ydaronuxcs;

— rpaukoM KOHCYJIbTALIUH COTPYJHUKOB npogeccopcko-
IPETOAABATENBCKOIO COCTABA.

VYpoBeHb U TIIyOMHA OCBOEHMS IUCLUIUIMHBI OINpPENEISIOTCS aKTUBHOM U
CHUCTEeMaTUYECKON paboToil 00ydaromuxcsi Ha JIEKIIMOHHBIX 3aHATHIX, 3aHITHIX
CEMUHAPCKOT0 THUIA, BBIIOJIHEHUEM CAaMOCTOSATEIBHON padOThl, B TOM YHCIE B
YaCTHU BBIJEJICHUSI HanboJee 3HaUMMbIX U aKTYyaJbHBIX IPOOJIEM IS AAJIbHEHIIIETO
u3ydeHuss. OcoObIM yCIOBHEM KAau€CTBEHHOI'O OCBOEHHS IHUCLMIUIMHBI SBISETCA
3¢ ¢deKTUBHAs OpraHM3alus Tpyda, IO3BOJIONIAs PaCHpeleanTb YUEOHYIO
Harpy3Ky paBHOMEPHO B COOTBETCTBHMHM € Ipa()uKOM yuyeOHOro Ipolecca.

[Ipn MOArOTOBKE K Y4YEOHBIM 3aHATUAM OOYYarOIIMMCS MPEAOCTABIISAECTCS
BO3MOXXHOCTh ~ IOCEIIEHUSI  KOHCYJIbTAIMH  COTPYJHUKOB  MPOQECCOPCKO-
npenojaBarenbekoro cocrtapa CIIOI DY cornacHo pacnucaHuio, yCTaHOBIEHHOMY
B rpa()vke KOHCYJIbTallUH.

AynutopHas W BHeayJWTOpHas pabora oOydarolmuxcs JJO0JDKHA ObITh
HalpaBjeHa Ha (pOpMUPOBaAHUE:!

— (yHIaMEHTATbHBIX OCHOB MHPOBO33PEHNUS oOy4Jaronmxcs 151
€CTECTBEHHOHAYYHOT'O NTO3HAHUS,

— 0a3uCHBIX 3HAHUHM, COOTBETCTBYIOIIMX HANpPaBJICHUIO TMOATOTOBKU MU
3asiBJI€HHOW NpodeccHoHanbHOil 00macTu, (HOPMHUPYIOLIUX LEJIEBYI0 U
1po(heCcCHOHATIBHYIO OCHOBY IS TOATOTOBKH KaJIpOB;

— npo¢ecCHOHANbHBIX KOMIETEHIIMIA OPUEHTHUPOBAHHBIX HA YJOBJIETBOPEHUE
NnOTpeOHOCTEN phIHKA TPYy/a;

—  WHAMBUAYAJIBHON TPAEKTOPUHU MOCPEICTBOM OCBOCHHSI YHUKAJIBLHOTO Habopa
npo(EeCcCCUOHANBHBIX KOMIIETEHUUHA JOMOJIHSIOIUX KOMIIETEHTHOCTHYIO
MOzeab  OOydarolerocs, 3a CYET OpUEHTAlMM Ha  KOHKPETHBIE
Ipo(heCCHOHATIBHBIE CHIEUAIN3UPOBaHHbIEC 00JIaCTH 3HAHUMN, ONPEAEIIIEMbIE
IPEACTABUTEISIMU PBIHKA TPY/A;

— METaHaBBIKOB 00yYarolIMXCsl, TAKUX KaK: KOMaHJHasg padoTa W JIUJEPCTBO,
aHaJln3 JaHHBIX, HIU(POBBIE HABBIKM, pa3pabOTKa M peanu3alus MPOEKTOB,
MEKKYJIbTYPHOE B3aUMOJEHCTBHE.

8. OCOBEHHOCTHU OCBOEHUSA JUCHUIIJIMHBI JJ151 THBAJIM/1OB
N il C OrPAHUYEHHBIMHA BO3MOKHOCTAMMU 310POBbSA

OO0yuenne 00yJaronuxcsi ¢ OrpaHUYECHHBIMU BO3MOKHOCTSIMU 3I0POBbBS TIPU
HEOOXOJMMOCTH  OCYILECTBIIAIETCS HA OCHOBE aJalNTHUPOBAHHOM pabouei
NporpaMMbl €  HCHOJIb30BAHMEM  CHEIUAIBHBIX  METOJIOB  OOy4YeHUs U



JTWIAKTHYECKUX  MaTepUaioB, COCTaBICHHBIX C  y4eTOM  OCOOCHHOCTEH
NCUXO(HU3UUECKOTO PAa3BUTHS, WHIWBUAYAIBHBIX BO3MOXKHOCTEH W COCTOSIHHUS
3JI0POBbsI TAKWX 00ydaromuxcs (00yJaromierocs).

B 1mensx ocBoeHHMs ydeOHOM IporpamMMbl JHCIHMIUIMHBI HWHBAIWJIAMU H
JUIAMHA  C  OTPAHWYCHHBIMH  BO3MOXKHOCTSIMH  37I0POBbS Y HUBEPCHUTET
00€ECIIeYnBAET:

— JUISl AHBAJIMJIOB M JIMI] C OTPAHMYEHHBIMU BO3MOXKHOCTSMH 3JI0POBbSI IO
3pEHUIO: PAa3MEIIEHUE B JOCTYIHBIX A1 OOy4YarolUXCsl, SBISIOIUXCS CIEIbIMU
Wi cnaboBUASAIIMMU, MECTaX W B QJaNTUPOBAHHON (QopMe CHpaBOYHOMN
uHpOpMAllMM O pacCHUCaHUM Y4YeOHBIX 3aHIATUN; NPUCYTCTBHE aCCHUCTEHTA,
OKa3bIBAIOIIET0 00yYaromEMyCsl HEOOXOIUMYIO IOMOIIb; BBIITYCK aIbTEPHATUBHBIX
(dbopMaTOB METOAMUYECKUX MATEPUANIOB (KpYIHBINA MIpUdT win aynuodaiiisl),

— JUISI THBAIMJIOB M JIMI[ ¢ OTPAHUYEHHBIMU BO3MOKHOCTSMU 30POBBSI T10
CIIYXY: HaJjIeKaIIMMHU 3BYyKOBBIMH CPEJICTBaMU BOCIIPOU3BEICHUE UH(POPMAIIUK;

— Il AHBAJIWAOB W JIMI C OTPAHWYECHHBIMH BO3MOYKHOCTSMH 3J0POBbBS,
UMEIOIMX  HApyLIEHUs  ONOPHO-ABUIATEIBHOIO  amnmapara:  BO3MOXHOCTb
OecIpens TCTBEHHOIO JI0CTyIa 00y4yaroluXxcs B yUeOHbIE IOMEIICHUS, TyaleTHbIE
KOMHATbl U Apyrue noMeuieHus kadeapbl, a Takke MpeObIBAHHE B YKA3aHHBIX
IIOMEIIECHUSIX.

OO6yuaronuecs U3 ynciaa HHBaIUI0B U jaull ¢ OB3 obecrnieueHbl ne4aTHBIMU
U (u1m) DSIEKTPOHHBIMM  00pa3oBaTelNbHBIMU  pecypcaMu B (popmax,
aJanTUPOBAHHBIX K OIPaHUYEHUSIM UX 310poBbs. OOpa3oBaHHe O0ydYarOIIMUXCS C
OrPaHUYEHHBIMU BO3MOKHOCTSIMH 3JI0POBbSI MOKET OBITh OPraHM30BaHO Kak
COBMECTHO C JPYTHMH OOYyYalOIMMUCS, TaK M B OTACIBHBIX Tpynmax WA B
OTJEJIbHBIX OpraHU3aIHsIX.



®OH/J ONEHOYHbLIX CPEACTB

1.1 KoHTpOJIbHBIE BONIPOCHI U 32/1aHNUS K IPOMEKYTOYHOI aTTeCcTAlUU

Paboueit mporpaMMoli AUCHMILTAHBI HE MPETYCMOTPEHO.

1.2 Tembl NUCbMEHHBIX PadoT

PaGoueit mporpaMMoii TUCIUTUIMHBI HE TIPETyCMOTPEHO.

1.3 KoHTpOJIbHBIE TOYKHU

Homep koHTpOJILHOI

Tun KOHTPOJIbHOI

Cnoco0 npoBeneHust

Homepa Tem

TOYKH TOYKH
1 Pemenue 3agau UCbMEHHO 1-4
2 IIpoexTtHo- MUCBMEHHO 1-7
aHanuTU4eckas pabora
3 Texymuii KOHTPOJIb C TIOMOIIIBIO 1-10

TEXHUYECKUX CPEACTB
1 HHHOPMAIIMOHHBIX
CHCTEM

1.4 [Ipyrue 00beKThI OLICHUBAHUSA

Paboueii mporpaMmMoii AUCHUILIMHBI HE TIPETYCMOTPEHO.

1.5 CamocrosTesqibHasi padora o0y4arouerocst

HanMeHOBaHuUsI caMOCTOSTEIbHOH padoThI
IToaroroBka cooOIIEHUH, TOKJIAI0B
[ToaroToBka K JEKIIMOHHBIM U MTPAKTUYECKUM
3aHITUSIM

Homepa Tem

1-10
1-10

1.6 llIkana oleHUBAHUA Pe3yJIbTATA

[IIkanbl OLICHUBAHUS W MPOLIEYPHl OLICHUBAHUS PE3YJIHTATOB O0OyUYEHHUS MO
AUCHUIIMHE  periameHTupytorcss [lonokeHneM O  TEKylleM  KOHTpOJIE
YCIEBAEMOCTH U MPOMEKYTOYHOM aTTecTalliy OO0ydYarouuxcsl Mo IMporpammam
BbIcHIero oopa3zoBanus u [lonoxxenneM o 0aILHO-PEUTUHTOBON CUCTEME.

Jnst oueHku cHOPMUPOBAHHOCTU pE3yJIbTATOB OOYYEHHS MO JAMCLMIUIUHE
UCIIOJIb3yEeTCsl 0AJIbHO-PETHHIOBAsI CUCTEMA YCIIeBAeMOCTH 00y4a0IINXCS:
@DopMOi1 HUTOrOBOrO0 KOHTPOJS MO AWCHUIUIMHE SIBIIAETCA 3K3aMeH (Wiu
nudpepeHInpPOBaHHBIN 3a4€T), UTOTOBasK OTIEHKA (HOPMHUPYETCS B COOTBETCTBUU CO
IIKAJION, TPUBEICHHOMN HIKE B TAOJIHIIE:
10



baubl Ouenka
<=54 HEYI0BJIETBOPUTEIILHO
55-69 YIOBJIETBOPUTEIILHO
70-84 XOPOIIO
>=85 OTJIMYHO

HIkana oueHuBaHus pe3yjbrara

2 (6ann o 54)

JleMOHCTpUpYeT HeIOHUMaHue pooaeMbl. MHOTHE TpeOOBaHUSs, MPEABABISECMBIE K
33/IaHUIO HE BBITMOTHEHBI.

JemMoHCTpHpyeTcs IepBUYHOE BOCTIpHUATHE MaTepraia. Pabora He3akoOHUEHA U /HIH
9TO IUTaruar.

3 (6amn 55-69)

JleMOHCTpHUpYeT YaCTUYHOE MOHUMaHue TPo0sIeMbl. BoabIIMHCTBO TpeOOBaHMIA,
MPEABSBISIEMBIX, K 3JaHUIO BHITIOTHEHBI.

Bnanenue snemMeHTaMu 3aJaHHOTO MaTepraa. B OCHOBHOM BBIIIOJIHEHHBIN
MaTCpI/IaJ'I IIOHATCH U HOCUT L[GHOCTHLII;'I xapaKTep.

4 (6ayn 70-84)

JeMoHCTpHUpYET 3HAUUTENFHOE IIOHUMaHKe MPo0IeMbl 0003HAYeHHOH
mucuuiuinHoi. Bee TpeOoBanus, mpeabaBisieMble K 3a1aHUI0 BHIIIOIHEHBI.
CopneprxaHne BBIIOTHEHHBIX 33aHUI PACKPBITO U PACCMOTPEHO C Pa3HBIX TOYEK
3peHwsl.

5 (6amn 85-100)

JeMoHcTpHUpyeT MoHOEe MOHMMaHKe poOsieMbl. Bee TpeboBanus, mpeabsBIsieMbIC
K 33JIaHUIO BBIITOJHEHBI.

IIponeMOHCTpHUPOBAaHO YBEPEHHOE BIaICHUE MATEPHATIOM AVCLIUIUIMHEIL.
BrimonHeHHbIe 3a1aHUs HOCST LETIOCTHBIX XapaKTep, BBHITIOIHEHBI B IIOJIHOM
o0beMe, CTPYKTYPHUPOBaHbI, IPECTABICHBI PA3IMYHbIC TOUKU 3PEHUS,
IIPOAEMOHCTPUPOBAH TBOPUYECKHH NOIXO.
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