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1. MHACITIOPT
KOC no Y OII.08 MudopmaiimoHHble TEXHOJIOTUU B TPOPECCUOHATIBHON
JEeSTEIbHOCTH

(K00 u Hazsanue OUCYUNTUHDBL)

1.1. OO0mue MoJjIoKeHNs
KonTtponsHo-onieHounble cpenctBa (KOC) nmpeaHazHadeHbl 111 KOHTPOJIS M OLICHKU
o0pa3oBaTeIbHBIX JOCTH)KECHUN OO0YYarOlIUXCsl, OCBOUBIIMX IIPOorpaMMy y4ueOHOM
mucrunael - OI1.08  MubopmanmoHHble TEXHOJIOTHH B MPOGeCcCHOHATHHOU
JeSATCIIbBHOCTH

KOC Bkm04arOT KOHTPOJBHBIE MaTEpPUANBl JJII MPOBEIACHUS TEKYIIEro
KOHTPOJISI W TIPOMEXKYTOYHOM arrecTalii B (popMe KOHTPOJbHOH padoTel (5
CEeMECTp), 3aUeT C OIICHKOM (6 cemecTp).

KOC pa3paboraHbl B COOTBETCTBHH C:

obpazoBarenpHoii mporpammor  CIIO mo cmemumansHocTn  38.02.01
DKOHOMUKA ¥ OYXTAJITEPCKUH y4IeT (110 0TPaciisim)

nporpaMmbl yueOHo auciurinabl  OI1.08 MudopManmoHHbie TEXHOJIOTHH
B NMPO(ECCUOHAIBHOM JIESITEIIHHOCTH

1.2. Pe3yJ1]>TaTl)I O0CBOCHMA NUCHHUIIIIUHBI, ITOMJIC/KAIINE MTPOBEPKE

PesyabTaTsl HaunmeHoBaHMe 3jieMeHTa yMeHM/3HAHUI OcHoBHbIE IOKa3aTeIH
o0y4eHus OLICHKHU pe3yJIbTaToB
(ocBOeHHBIE
yMeHHH,
YCBOCHHBIE
3HaHM,
NMPaKTH4YeCcKui
OnbIT (MpH
HAJMYHUH)
Vi pacro3HaBaTh, aHAJIU3UPOBATH 3a1ady Paborats ¢
UM mpobiieMy U BBIICIATH €€ COCTaBHBIE OyXTaJITepCKUMH
yacTtu; IPOCMaTpUBaTh U aHAJIM3UPOBATh AOKYyMCHTaMH. .

OyXxrajaTepckue NpPOBOJAKH IO YYETy
KaCCOBBIX  ON€palui, MO  YYery
JIEHEKHBIX CPEICTB Ha PacyYETHBIX
cyerax, IO YyYeTy aKTUBOB U
MCTOYHUKOB AKTUBOB OpraHU3allMH; 11O
HAYKCIICHUIO M TMEPEYUCICHUI0 CYyMM
HaJIOroB U cOOPOB;

IPOCMATPUBATh U AHAJIU3UPOBATH
perucTpel y4era, c(opMuUpOBaHHbBIE

OyXrajaTepcKum POrpaMMHBIM
oOecreyeHneM;

Y2 OTIPEIETISATh JTAIbl PEIICHHS U CIIOCOOBI CocrtaBnsTe u
pelICHud 3aJadvu; 000CHOBEBIBATH BBI-60p HUCIIOJIB30BAaTh
pemenns; OOBEKTUBHO aHAJIU3UPOBAThH U JIOKYMEHTBI IS
OLICHUBATh PE3yJbTaThl COOCTBEHHOMN TIPUMCHCHHA B

paboThI;




[MpOABIIATE HWHHUIOUATHUBHOCTL B

Imponecce OCBOCHUA
HpO(l)CCCI/IOHaJ'IBHOI\/'I ACATCIIBHOCTH C
ITIOMOIIIBIO ITPaBOBBIX
I/IH(i)OpMaIlI/IOHHBIX CHCTCM

OPUCHTHUPOBATHCS B 3aKOHOJATEIBHBIX
Y MHBIX HOPMATHBHBIX PABOBBIX aKTaX,
PETIIAMEHTHPYIOIIUX ~ OYXTalITEPCKYIO
JCATCIIBHOCTD,  pa3iu4ath  (GOpMBI
OyXTaJITepCKOM JOKYMCHTAIIHH,

NPUMEHATh  CTaHJapTHOE |
CHEIHATM3UPOBAHHOE  MPOTPAMMHOE
oOecrieueHue VIS XpaHEHHS,

00paboTKM U aHamu3a OyXTraJTepCKON
uHdopMalui B COOTBETCTBUU  C
U3y4aeMbIMH  TpOo(decCHOHaTbHBIMU
MOIYJISIMU JUTsl GOPMUPOBAHUS U yUETa
NEPBUYHBIX JIOKYMEHTOB; LTSI
oopMIIEHUS TIIIATEKHBIX JIOKYMEHTOB;

paznIuuHBIX chepax
JeSITeTbHOCTH

Vy3

COCTAaBJISITh M pEaJN30BbIBATH IIJIaH
JIEeNCTBHA, OTIPEICTIATh HEOOXOUMBIE

pecypcs; MIPOCMATPUBATh u
aHAIM3UPOBaTh  PETUCTPHI  ydUeTa,
chopMHUpOBaHHBIE OyXTaJITepCKUM
IpOrpaMMHBIM 00ECIICUCHHUEM;

IPOCMATPUBATh U AHAJTU3HPOBATH
IUTaH CYETOB OYXTaJITEPCKOTO ydeTa
(HMHAHCOBO-XO035HCTBEHHOM
JesITeIbHOCTH OpPTraHn3allny;

UCIIOJIb30BaTh BO3MOYKHOCTH
CHEIUATN3UPOBAHHOTO POTPAMMHOTO
obecrieueHus 1o (GOPMHUPOBAHUIO U
MIPOCMOTPY OyxraiaTepcKoun
(uHaHCOBOI) OTYETHOCTH; o
(bopMHpPOBaHHUIO 151 IPOCMOTPY
HAJIOTOBBIX JEKJIapalii o Hajoram u
cOopam B OIOIKET.

Pemenue 3anau B Excel,
Power Point.

V4

OIICHUBATL PE3YyJIbTAaT CBOUX ﬂeﬁCTBHﬁ;

UCIIOJIb30BaTh CETEBBIC
UH(OPMAIIMOHHBIE  CUCTEMBI IS
Pa3IMYHBIX HaIlpaBJICHUN

po¢eCCHOHAIILHON JIeATEIIbHOCTH,
I'PaMOTHO H apryMEHTHUPOBAHO
u3JlaraTh CBOM MBICIIM 1 MHEHHSI, BECTH

OTOupath aKTyalabHYIO
uH(pOpMaLIHIO.




JenoBble  Oecefpl, B TOM  YHCIE
CpelCcTBaMH dJIEKTPOHHOW TMOYTHI U
TeneOHHOM KOMMYHHUKAIUY;

YMCTb BBICTpAanNBATH
B3aMMOOTHOIIICHUA C 06y‘-IaI-OHII/IMI/ICH,
IMpCIoAaBaTCILIMU, COTPYAHHUKaMH

00pa3oBaTebHON OpraHU3aIUH;
paboTaTh B TpyMIe NpU pPEIIeHUU

CUTYaIlHOHHBIX 3aJJaHHH, npu

BBITIOJIHEHUH TPYTIIIOBBIX MPOCKTOB;

Y5

OIIPECACIIATH 3aJa4uu JJIA ITIOHUCKa
uadopmanuy; TMPUMEHSATH METOABl U
CpelCcTBa 3alUThl HH()OPMALUY;

paboTath ¢ ANEKTPOHHOM MOYTOM;

UCII0JIB30BaTh BO3MOYXHOCTH
YAAIEHHOTO JO0CTynla K  CETEBBIM
pecypcaM  OpraHuzanud, OOJayHbIe
TEXHOJIOTHH;

UCHONB30BaTh cepBuchl  (Google
Docs nns coBMecTHOM pabOThI €
JOKyMEHTaMU;

CocraBienue
TEKCTOBBIX
JIOKYMEHTOB.

V6

OIIpCACIIATh HCO6X0)II/IMBIG HUCTOYHHUKU
nH(popManuu; YUTaTh
(MHTEepIPETUPOBATD ) uHTEpPeic
CHEINATM3UPOBAHHOTO TIPOTPAMMHOTO
oOecrnieveHns, HaXOAUTh KOHTEKCTHYIO
IOMOIIlb, PA0OTaTh C IOKYMEHTAIIUCH;

IPUMECHSTH CTaHJapTHOE U
CHELHUATM3UPOBAHHOE  MPOTrPaMMHOE
obOecrieuenue ajig cOopa, XpaHEHUS U
00paboTku uH(bopMaIuu B
COOTBETCTBHUHU C M3y4aeMbIMU
npohecCHOHATFHBIMUA MOIYJISIMH,

Pemenue 3amau B
AcCcess.

N

CTPYKTYpUPOBATH MOJIy4aeMyO
nH(}OpPMaIINIO; BBIIENATH HanboJIee 3HAYUNMOe

B niepeuHe nHdopmanuu; IPUMEHATH
CTaHJAPTHOE U CHCIUATU3UPOBAHHOE
IpOrpaMMHOE 00SCIICUCHHE IS
XpaHeHwus1, 00pabOTKU 1 aHATN3a
Oyxrairepckoi nHbopmarum B
COOTBETCTBUH C H3y4aeMbIMU
podeCcCHOHATEHBIMU MOJTYJISIMU JIJISI

PeneHne KOMITJIEKCHBIX
3aad.
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(bopMHpPOBaHUSA U yU€Ta MEPBUYHBIX
JIOKYMEHTOB; 11711 0(OpMIICHUS
IJIATEKHBIX JIOKYMEHTOB;

y8 OICHUBATh IMPAKTUYCCKYIO0 3HAYHMMOCTH Kommnekcuas pa60Ta C
pe3ynbTaToB  moucka;  00pabaTHIBAThH JIOKYMEHTaMH.
TaOIMYHYI0 WH(OPMAIIUIO;

HCIIOJTh30BaTh AJIIEKTPOHHBIE
TaOJIUIIBI IS (MHAHCOBBIX 5
HKOHOMHUYECKUX pacyeToB, 00pabOTKU
OOJIBIIUX  MAacCHMBOB  HHQpOpMaIuu,
aHanu3a ((MHAHCOBBIX JIAHHBIX;

UCIIOJIb30BaTh JEJIOBYIO Tpaduky
u MyJIbTUMEANA uHdopmaruio,
CO3/71aBaTh MPE3CHTAIINN;

A4S 0pOopMIIATH pe3yibTaThl noucka; | KommiekcHas pabora ¢
paboTaTh C TOMCKOBBIMU CUCTEMAMU; AOKYMCHTaMHU.

HCIIOTh30BATh MEXaHU3MBI
co3laHusi U 00pabOTKHM TEKCTOBOM
uHpopmanuu, opopmieHus
JIOKyMEHTAIMH T10 MPOPECCHOHATBHON
TEMAaTHUKE;

V10 HaxOJIUTh U UCIIOIH30BaTh HH(POPMAITHIO JIJIs CocCTaBiITh U
3¢ (HEKTHBHOTO BHITIOJIHEHUS HCTIOJIb30BATh
HpO(I)eCCI/IOHaJ'IBHBIX 3ajJa4, JAOKYMCHTHI IJIA
PO eCCUOHATHHOTO B TUYHOCTHOTO MPUMEHEHUS B
Pa3sBUTHA, OCYIICCTBIICHUA CaMOO6pa3OBaHI/I$I; Ppa3JINIHbIX C(l)ean

ACATCIIbHOCTH
31 OCHOBHBIE HCTOYHHUKH HH(POPMALIUU U I'pamoTHO U31araTh
pecypchl i pelieHus 3aa4 | mpooJieM B MOHSATHUS, 0€30MTACHOCTh
HpO(beCCHOHaHBHOﬁ ACATCIIBHOCTH, B CE€TU

32 AITOPUTMBI W MCTOABLI  BBIITOJHCHUA TeCTI/IpOBaHI/Ie 10
3amau, paboTbl; OCHOBHBIE METOJBI BBIOPaHHBIM TEMaM.
coopa, 00paboTKH, XpaHCHUS,
nepenayy U HaKOTUICHHUS HH(POPMAIIHH;

IIpaBUJIa opopmieHus

JOKYMEHTOB M TIOCTPOCHHUS YCTHBIX
COOOIIICHMI;

COBpPEMCHHAs Hay4JHasI u
npodeccruoHalbHas TEPMUHOJIOTHS,
TTOHATHS UH()OPMAITMOHHON
TEXHOJIOTUH, UH()OPMAITMOHHOM
CUCTEMBI,;
KJ1acCU(pUKaITHS u COCTaB

UH(GOPMAITMOHHBIX CHCTEM;




TEXHUYECKOE U MPOTPAMMHOE
obecrnieueHue HHPOPMAITMOHHBIX
TEXHOJIOTUH

33

MOPSIIOK OLIEHKH PE3yJIbTATOB PEIICHHS
3ama4  MpoecCHOHAIBHON  JIeATEIBHOCTH;

OPUHIUIBI W CIIOCOOBI  3aIUTHI
uHpopMant B MHGOPMAIIMOHHBIX
CUCTEMaX;

Ha3HAYCHHE U TIPHHITATTBI
HCIIOJTh30BaAHUS CHUCTEMHOTO u
MIPUKJIATHOTO MIPOTPaAaMMHOTO
obOecrieueHuss B TMpodecCHOHATBLHON
NEeATETHHOCTH;

OCHOBHBIC TOHSITHS
aBTOMATHU3UPOBAHHOU 00paboTKu
uHbopMaIuy;

TEXHOJIOTUS CO3aHUs u
00pabOTKM  TEKCTOBOM,  YHCJIOBOM,
rpadguueckoil uMHOpMaAIUU; TOPSIOK
BBICTpAaWBaHUS MIPE3CHTALINY;

TectupoBanue 1o
BBIOPAHHBIM TEMaM.

34

HOMCHKIJIaTypa I/IH(bOpMaI_[I/IOHHBIX
HUCTOYHHKOB, IMPUMCHSACMBIX B
HpO(I)eCCHOHaHBHOﬁ JACATCIIbHOCTH,

OCHOBHBIEC KOMIIOHCHTBI
KOMITBIOTEPHBIX CETEH, OpraHu3aius
MEXKCETEBOI0 B3aUMOICHCTBUSI;

TEXHOJIOTHs TTOMCKa WH(popMaruu
B cetu UHTEpHET,

JeJIoBas AIIEKTPOHHAS "
TeneOHHas KOMMYHHKAIIHS;

CETEBbIC nH(pOpMaIIMOHHBIC
CHUCTEMBI JIJIs1 pa3JIUYHbIX HalpaBJICHUI
npo¢eCCHOHAIILHON JIeATEIIbHOCTH;

TectupoBanue,
3alIUThl IPAKTUYECKUX
3aHATHM.

35

TIPHEMBI CTPYKTYPHPOBaHHUSI
uadopmanun;  UHTEPGENC MPABOBBIX
UH(OPMAITMOHHBIX CUCTEM JIJIsl TIOUCKA
HOPMATHUBHBIX JIOKYMCHTOB;

IIPaBOBBIC aCTIEKTHI
WCITIOJIB30BaAHUS UH()OPMAITMOHHBIX
TEXHOJIOTUH u MIPOTrPaMMHOTO
oOecreueHu,

Hopwmsl 1 mpaBuna aiis
paboThI ¢
MePCOHAIBbHBIMU
TaHHBIMU U
IIporpaMmmamu.
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36

dbopmar  odopmiieHHS ~ pE3yILTATOB
noucka  WHGOpPMaLNY; COBpPEMEHHOC
CICUUAIM3UPOBAHHOE  [POrPaMMHOE
o0ecrie4YeHre U METO/IbI €70 HACTPOMKH;

CTPYKTypa uHTepdeiica
COBPEMEHHOTO OyXraiaTepckoro
MIPOTPaAMMHOTO O0ECTICUCHUS

O1leHKa BBLIITOJIHECHUS
MPaKTUYECKOTro
3aaHusl.
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1.3. PacnipenejieHue OlleHUBAHHS Pe3yJIbTATOB 00y4YeHHUsI 110 BUAAM KOHTPOJIA

Kox u HaumeHoBaHMe 3JIeMeHTAa yMEHU UJIH

Buan! arrecranuu

3HAHUM Texywuii Ilpomeoscymounas
KOHMPOJb ammecmayusi
Vi pacro3HaBaTh, aHAJIM3UPOBATH 3aJa4y Tekymmit KonTponbHoii

Wi Tmpo0eMy W BBIACTATH €€ COCTaBHBIC KOHTPOJIb B pabotsI (5
4acTy; IIpOoCMaTpuUBaTh U opme CEMECTp), 3a4eT ¢
aHaJM3UPOBATh GyxranTepckue | codecenopanns, | ouenkoi( 6
NPOBOAKA 1O  Y4€Ty  KACCOBBIX CHTI;Z”;%E?IHX cemecTp)
orcpanmuu, 110 VY4YCTy ACHCIKHBIX 3a7aq
CpCACTB Ha PACUCTHBIX CUCTAX, IIO
Y4CTY aKTUBOB H HICTOYHHUKOB dKTHUBOB
OpraHu3alluy; II0 HAYUCICHUIO U
MEPEYUCIICHUIO CyYMM HaJIOTOB |
cOOpOB;

IPOCMAaTPUBATh U
aHaAJIN3UPOBATL  PETUCTPHI  y4eTa,
chopMUpOBaHHBIE  OyXraaTEpPCKUM
MPOTrPaMMHBIM 00ECIICUCHHUEM;

v2 ONpEeAeNsaTh  JTalbl  PEHICHUA U DKCIepTHOE KonTponbsHoi

CrocoObl peIIeHHs 3aJladyd; OOOCHOBBIBATH | HAOMIOACHUE M | paboTHI (5
BBI-00D peuenus; 00BEKTUBHO OLCHUBAHHC CeMECTp), 3a4eT ¢
aHAJIN3UPOBATh " OIIEHUBATH BBITTOJTHCHHA oLeHKO¥( 6
pe3yJIbTaThl COOCTBEHHOM PabOTHI; HHE:?S?%?;E:’IX cemectp)

MPOSABIISITE HWHULMATUBHOCTL B saanuii.

IpoLecce OCBOCHMS
poeCcCHOHANILHON JIESITEIbHOCTU C
ITOMOILBIO IIPaBOBBIX
UH(OPMAITMOHHBIX CHUCTEM

OpPUEHTHPOBATHCS B 3aKOHOJATEIIbHBIX
U UHBIX HOPMATHUBHBIX THPaBOBBIX
aKTax, perJaMeHTUPYIOIINX
OyXrajaTepckyo JeSITENIbHOCTD;
paznmuyath (QOpMbl  OyXraaTepcKou
JIOKYMEHTAINH;

NPUMEHATh  CTaHJApTHOE U
CTHCIIMATU3UPOBAHHOE MPOTPAMMHOE
oOecrieueHue LTSt XpaHEHHs],
00paboTKH 1 aHanM3a OyXrajaTepcKou
uHbOpMallMl B  COOTBETCTBUH C
U3y4aeMbIMH  TpOo(EeCCHOHATBLHBIMU
MOAyJISAMH JUid  (OPMHUPOBAHHUS U
ydera MEPBUYHBIX JOKYMEHTOB; Jis
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oopMeHus MJIATEAKHBIX
JIOKYMEHTOB;

V3 COCTaBJIITh M PEAJU30BBIBATH IJIaH DKCIEPTHOE KonTposnbHoii
JecTBUs,  ompeneniaTtb — HeoOXoaumble | HabOmogeHue u | pabotsl (5
pecypcrl; IIpocMaTpuBaTh u OLICHUBAHUC CCMCCTp), 3a4€T C
AHAIM3UPOBATh  PETHCTPHI  ydera, | BPIIOIHEHHMA | OUEHKOF( 6
chopMUpOBaHHBIE  OYyXTaJITEPCKUM HH;?E?EZ{?;?}:’IX cemectp)
MIPOTPaMMHBIM 00ECIICUCHHEM; ——

IpOCMaTPUBATh U
aHaJM3UPOBATh J1aH CUYETOB
OyxranTepckoro ydera (HUHAHCOBO-
XO03SIMCTBEHHOM JIEATETbHOCTU
OpraHu3aIuu;

UCIIO0JIb30BaTh BO3MOKHOCTH
CIEIUAIM3UPOBAHHOTO
nporpaMMHOro  obecrieyeHuss 1o
(hOpMHPOBaHHUIO 151 IIPOCMOTPY
Oyxrairepckomn (puHaHCOBOI)
OTYETHOCTH;, IO (OPMUPOBAHUIO H
MIPOCMOTPY HAJIOTOBBIX JEKIapaluid
10 HajioraM u cOopam B OIOJIKET.

V4 OLICHUBATh pe3yJibTar CBOMX Texymun KoHntpossHOI
JeiicTBHil;  WCIOJIB30BaTh  CETEBBIC KOHTPOJIb B paborsl (5
WH(POpPMAIIMOHHBIE ~ CUCTEMBI  JJIsSt (opme CEMECTP), 3a4eT ©
PasIMYHBIX _ manpaBneHuii "06;;’;:;;:“”’ 2;‘;2‘2‘;’;‘)( 6
npodeCCUOHATILHON JIEATEIbHOCTH; CHTYAIHOHHBIX

rpaMOTHO U apTyMEHTHUPOBAHO 3aaq
y3jaraTb CBOM MBICIIM W MHEHHS,
BECTH JICJIOBBIE O€ce/ibl, B TOM YHUCJIIE
CpPEACTBAMU DJICKTPOHHOM TOYTHI H
Tene(OHHON KOMMYHUKAITUH;

YMETh BBICTPANBATh
B3aMMOOTHOIIICHUS C 00yJarOIIIMHUCH,
MpernojiaBaTe/iIMi,  COTPYIHUKAMMU
o0Opa3oBaTeILHON OpraHU3alliH;

paboTath B TPyMIE MPU PEIICHUN
CUTYaIlMOHHBIX 3aaHUH, npu
BBITIOJTHEHUHU TPYIIOBBIX ITPOEKTOB;

V5 ONpCACIIATh 3agaduu JJIsA IIONCKa OI_ICHKa KOHTpOJ’IBHOfI
wHpOpManuy; MPUMEHATH METOIbI H pesynbTaTa pabotsi (5
CPEJICTBA 3alUTH HHQOPMAITHH; BBIITOJTHEHUS ceMeCTpv), 3a4eT ¢

paGotats ¢ onexrpommofi | "PUCeCKX | oeno (O

IIOYTOM;
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HCIIOJIb30BATh BO3MOKHOCTH
YIAJECHHOTO JIOCTylla K CETEBBIM
pecypcaM OpraHu3arii, OOJIavHbIe
TEXHOJIOTHH;

HCIIOJB30BaTh cepBUCH (Google
Docs nms  coBMmecTHOM paboOTHI C
JIOKYMEHTAMU;

Y6 OTIpeNeNIATh HE0OX0AUMbIE UCTOYHUKHU Onenka KonTponbHoit
nHpopmanuu; YUTaTh pesyJibTaTta pabotsi (5
(MHTEpIIPETUPOBATE) naTepdeiic BBITIOJTHEHUS CGMGCTR), 3a4er ¢
CTIEHATI3HPOBAHHOTO HpPaKTUYECKUX | oleHKoM( 6

pabor. ceMecTp)
MIPOrpPaMMHOTO obecrnieyeHusl,
HAXOIUTh KOHTEKCTHYKO IIOMOIIb,
paboTarh ¢ JOKyMEHTAIUEH;

IIPUMEHATH  CTAaHAAPTHOE U
CIICOAIM3BUPOBAHHOC IIPOrpaMMHOC
oOecrieueHue st coopa, XpaHEeHUs U
00paboTKH uHdopmMaIuu B
COOTBCTCTBHUHU C HN3y4aCMbIMHA
HpO(beCCI/IOHaHBHBIMI/I MOAYJISIMHU,

y7 CTPYKTYPUPOBATH MOJYYAEMYIO Ouenka KonTponbsHoi
nH(}OpMaIIKIO; BBIICIATh HanboJee pe3ylnbTara paboTtsI (5
3HAYMMOE B IepevHe WHPOPMAITHH; BBITIOJTHEHUS CeMecTp), 3a4eT ¢
IIPUMEHATH CTaHIAPTHOE U NIPAKTHYECKUX | OLEHKOH( 6
CHeUaIu3upOBaHHOE MPOTPAMMHOE pabor. ceMecTp)
oOecrieueHue AJisg XpaHeHHUs,
00pabOTKH U aHanmu3a OyXraaTepcKou
nH(pOpMaIIU B COOTBETCTBUHU C
M3y4aeMbIMHU IPO(eCcCuoHaTbHBIMU
MOJYJISIMU JJ1s1 (POPMUPOBAHUS U
ydeTa IIEPBUYHBIX JOKYMEHTOB; 1A
o opMIICHUS TUTATEKHBIX
JIOKYMEHTOB;

OLIEHUBATh MIPAKTUYECKYIO Texymun KonTponbHoOi
3HAYUMOCTh pe3yapTaTOB MTOUCKA; KOHTpOJIb B paboTsl (5
00pabaThIBaTh TaOJINYHY IO hopme CeMeCTp), 3a4eT ¢
HHDOPMALIHIO; cobecenoBanus, | oreHkow( 6

HCITOJb30BATH SJICKTPOHHBIC CI/ITI})/ Zﬁzﬁﬁimx CCMCCTp)
TaOauibl Uil (UHAHCOBBIX U sazau

HKOHOMHUYECKHUX PacYeTOB, 00pabOTKH
OONBIIMX MACCHMBOB HH(pOpMaIuH,
aHann3a (GUHAHCOBBIX JIAHHBIX;
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WCITOJIB30BaTh JIEIOBYIO TpaduKy
U MyJbTUMeAWa  MHGOPMAIHIO,
CO3/1aBaTh MPE3CHTAIINH;

V8 opopMIISITH ~ pe3yNIbTaThl  TIOUCKA, DKCrepTHOE KonTposnbHoi
padoTaTh C MOMCKOBBIMU CUCTEMaMHK, | HaOmoxeHne u | pabotsl (5
UCII0JIb30BaTh MEXaHM3Mpl |  OUCHHMBAHHE | CEMECTP), 3a4€T C
co3/laHusi M 0OpabOTKH TEKCTOBOM BBITOTHCHUA ouenKori( 6
WHIUBUAYATBHBIX | CEMECT)
uHpopMmaruu, opopmuenunst | IpyIITIOBBIX
JIOKYMEHTAIUU o 34 1aHHA.
npoecCHOHATbHON TEMAaTHKE;

V8 HaXOJUTh U UCTIOJIB30BATh HH(POPMAITUIO Texymmn KoHntpossHOI
11t 5 (PEKTUBHOTO BBHITTOTHEHUS KOHTPOJIb B paboTsr (5
npodecCuOHaIBHBIX 33/ad, bopme CEeMeCTp), 3a4eT ¢
PO ECCUOHATBLHOTO U IMYHOCTHOTO cobecenoBanusi, | omeHkoi( 6
pa3BUTHSL, OCYIIECTBICHUS peteHus CeMecTp)
camMo00pa3oBaHus; CUTYaIIHOHHBIX

3ajad.

¥9 OCHOBHBIE HCTOUYHUKH UH(MOPMALIUU U VYerubiii onpoc. | KonTponbHOI
pecypchl AJig petieHus 3aa4 u npooJieM B paboTsr (5
poeCCUOHATIBHOM IS TEITLHOCTH, CEeMeCTp), 3aUeT ¢

oueHkoi( 6
ceMecTp)

Y10 aNropuTMbel U Meroasl BbIIONHEHMS | [IpoBepounbie | KoHTponbsHOU
3amaud, paboTel; OCHOBHBIE METOJIbI paboThL. pabotsl (5
coopa, 00paboTKH, XpaHEHUS], CEMECTP), 3a4eT ©
nepegayu u HAKOIUICHUS ouenoii( 6

CEMECTD)
uH(popManuu;

IIpaBUJIa opopmieHus
JTOKYMEHTOB U MOCTPOECHUSI YCTHBIX
COOOIIICHH;

COBpEMEHHAs Hay4Has u
npodeccruoHalibHasi TEPMUHOJIOT S,

OHATUA nH(pOpMAITMOHHOM
TEXHOJIOTUH, uH(pOpMAITMOHHOM
CUCTEMBI;

KJIacCU(UKAIAS " COCTaB
MH(POPMAITMOHHBIX CHCTEM;
TEXHUYECKOE U TPOTPAMMHOE
obecrieueHue MHHOPMAITMOHHBIX
TEXHOJIOTUH

31 MOPS 0K OIICHKHA pe3yinbTaToB | TectupoBanue. | KoHTponabHOU
perieHus 3a/1a4 npodeccuoHaNbHOMI paboTsr (5
JeATeNbHOCTH; MIPUHIMIIBI U CHOCOOBI CeMecTp), 3a4eT ¢
3AIIHTHI uHpopmanuu B oueHKo¥i( 6

CEMECTD)

MH(OPMAIIMOHHBIX CUCTEMAX;
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Ha3HAYCHUE U TPHUHIIAIIGI
UCIIOJIb30BaHUS CHUCTEMHOTO u
MPUKIIATHOTO MIPOTPaAMMHOTO
obecricueHuss B MPOdEeCCHOHATBHOM
JIESITEIIbHOCTH;

OCHOBHBIC TOHSTUS
aBTOMAaTU3WPOBAHHOMN 00paboTKH
uHpopManuu;

TEXHOJIOTHSI CO3JIaHus U
00pabOTKM TEKCTOBOW, YHCIIOBOH,

rpaduueckoil nHpOpMaLIUK; TOPSIIOK
BBICTpAUBaHUS MPE3CHTALINY;

32 HOMEHKJIaTypa uHpopMarmonsubix | TectupoBanue. | KoHTponbHOM
HWCTOYHUKOB, MIPUMEHSIEMBIX B paboTsr (5
npodecCHOHAIbHON JIeSATEIIbHOCTH; CEMECTp), 3a4eT ¢
OCHOBHEIC KOMITOHEHTBI oueHKoH( 6
KOMIIBIOTEPHBIX CETEW, OpTraHu3alus cemecTp)
MEXKCETEBOI'0 B3aMMOICHCTBUSI;

TEXHOJIOTHS TOKCKa
uHopmaruu B cetn MIHTEpHET,

JieJIoBas AJIEKTPOHHAA u
TeneOoHHas KOMMYHHKAIIHS;

CETEBBIC nH(pOpMaITMOHHBIC
CHUCTEMBI TSI Pa3IUYHBIX
HaIpaBJIeHUI podeccuoHaNTbHON
JIeSITEILHOCTH;

33 IMPpUECMbI CTPYKTYpHUPOBAHUA TeCTI/IpOBaHI/Ie. KOHTpOJ'IBHOfI
uadopmanmu;  UHTEpPENC TPaBOBBIX pabotsI (5
WHQOPMAIIMOHHBIX ~ CUCTEM  JUIS CeMeCTp} 3ader ¢
TIOMCKA HOPMATUBHBIX JOKYMEHTOB; Sgﬁggfg( 6

MPaBOBbIC ACIICKTHI
WCIIOJB30BaHUsA ~ MHGOPMAIIMOHHBIX
TEXHOJIOTUH 51 MIPOrpaMMHOTO
o0ecIeyeHus;

34 dbopmar odopmieHHST PE3yIHTATOB Onenka KonTtponbHo#t
noucka  uHpopManuu;  COBPEMEHHOE BBIIIOJTHCHUA pabotsi (5
CIICIMAIN3UPOBAHHOE [IPOrPAMMHOE | MPAKTHUECKOTO | CeMECTP), 3a4eT ¢
obecriedeHHe W METOObl  €ro SAASEEE: oueroii( 6

o ceMecTp)
HACTPOMKH;

CTPYKTypa uHrepdeiica

COBPEMEHHOTO OyXTalaTepCKOTO

POrPaMMHOT0 00eCTICUCHUS
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35 pacro3HaBaTh, aHANIU3UPOBaTh 3anady | Tectuposanue. | KoHTposbHOMN
Wi TmpoOeMy W BBIACTATH €€ COCTaBHBIC pabotsr (5
4acTu, IMPpOCMATPUBATDH u CeMeCTp), 3a4CT C
aHAJIN3UPOBATh OyXTranaTepcKue onerKoi( 6
IIPOBOAKA II0 y4YE€Ty  KaCCOBBIX cemecTp)
omepanui, 0O Y4YeTy JEHEKHBIX
CPEACTB Ha pACUETHBIX cUETax, IO
y4ETY aKTUBOB ¥ ICTOYHUKOB aKTUBOB
OpraHu3alMy; II0 HAYUCICHUIO U
MEPEYUCIICHUIO CyYMM HaJlOTOB U
cOOpOB;

IIpOCMAaTpUBATDH u
aHAIM3UPOBaTh  PETUCTPHI  yyeTa,
chopMUpOBaHHBICE  OYyXTaJaTEpPCKUM
IIporpaMMHBIM O6€CH€“IGHI/I€M;

36 OINPENEINSATh  JTAlbl  PElICHUus | Ouenka KonTponbsHoi
CrocoObl peIleHHs 3aJladyd; OOOCHOBBIBATH BBITIOJTHCHHS paboTtsI (5
BBI-00p pelIeHus; OOBEKTUBHO | MPaKTUYECKOrO | CEMECTp), 3a4eT C
aHAJIM3UPOBATh u OIICHUBATH 3allaHuAL. onerKoi( 6

CEMECTD)

pe3yJIbTaThl COOCTBEHHOM pabOTHI;
MPOSIBIIATh HMHUIIMATUBHOCTH B

rporecce OCBOCHMUS
poeCCHOHANILHON JIESITEIBHOCTH C
ITOMOILBIO IIPaBOBBIX
UH(POPMAITMOHHBIX CHUCTEM

OPHUCHTHUPOBATHCA B 3aKOHOAATCIIbHBIX
N HWHBIX HOPMATHBHBIX IIPABOBBIX

aKTax, PETJIAMEHTUPYFOTITUX
OyXTralaTepCKyIO JIeATEIIbHOCTD;
paznmuuath (Qopmbl  OyXrajaTepcKon
JIOKyMEHTAITUH;

NPUMEHSTh  CTAaHAAPTHOE |
CHELMATU3UPOBAHHOE MPOTPAMMHOE
oOecrieueHue TUTST XpaHEHWS,
00pabOTKHU U aHaJIM3a OyXTanTepcKon
UHPOpMAIIUM B  COOTBETCTBHHU C
U3y4aeMbIMH  TIPO(ECCHOHATHHBIMU
MOIYJISIMH  JUii  ()OPMHUPOBAHUS U
ydeTa MEePBUYHBIX JOKYMEHTOB; IS
odopmIIeHUS MJIATEKHBIX
JIOKYMEHTOB;




1.4. Pacnpeneﬂenne THIIOB OIICHOYHbBIX CPEACTB 110 3JIEMCHTaAM 3HAHUN " yMeHI/Iﬁ TCKYIICT0 KOHTPOJIsA
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Conep:xkanue
y4eOHoro
MaTepuaJa no
nporpamMmme
YA/MIK

Tun KOHTPOJIBHOI'0 3aIaHUs

Y1

Y2

Yy
3

Yy
4

Y
5

Y
6

Yy
7

Y
8

Yy
9

Y
10

3
2

w W

B~ W

(2

o W

Paznen 1. Ilpumenenne
HH(pOPMAMOHHBIX

TEXHOJIOTHii B
IKOHOMHUYECKOi cdepe.

Tema 1.1.

[lonsiTHEe M CymHOCTH
MH(pOPMAITMOHHBIX
CHCTEM M TeXHOJIOTHH

12,
15

12,
15

12,
17

12

Tema 1.2. 3amura
uHpopManuu B
MH(OPMALIMOHHBIX
cucreMax.

12,
17

12,
15,
17

12,
15

12,
17

Paznen 2. Texuosorumn
CO3/1aHUA U
npeodpazoBaHus
HH(pOpMALMOHHBIX
00bEeKTOB B
IKOHOMHUYECKOM chepe

Tema 2.1. Texnonoruu
co3laHust ¥ 00pabOTKU
TEKCTOBOM HUHpOopMaun
CUCTEMAX.

12,
15,
17

12,
15,
17

12,
15,
17
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Tema 2.2. Texnonoruu
co3maHuss ¥ 00paboOTKH
rpaduuecKoit
nHpopmanuu

12,
17

12,
15

31
12,
17

12,
17

12,
17

Tema 2.3. Texuonoruu
co3maHuss ¥ 00paboOTKH
YHCJI0BOU MH(pOpMaLIUn

12,
15,
17

12,
15,
17

12,
15,
17

Paznen 3.
TenekoOMMYHUKAUMOHH
ble TeXHOJIOTHH.

Tema 3.1. 3, 3, 3,

[Ipencrasnenns 0 12, 12, 15,
15 17 17

TEXHUYECKHUX u

MPOrPaMMHBIX CPEICTBAX

TEJIeKOMMYHUKAIIMOHHBI

X TEXHOJIOTHH.

3.2. CerteBrle 3, 3, 3,

nH(pOpMaIIUOHHBIE 12, 12, 12,

CUCTEMBI ISl pa3JIMYHBIX 15, 15, 15,

HaMpaBJICHUN 17 17 17

npodeccnoHanbHOM

JEATEIbHOCTH

aTTecTaluu

1.5. Pacnpenesienrie TUIIOB OIEHOYHBIX CPEICTB IO JIEMEHTAM 3HAHUI U YMEHHUIl, KOHTPOJIHUPYEMbIX Ha MIPOMEKYTOYHOM
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Conep:xkanue y4eOHOro

Tun KOHTPOJIBHOI'O 3aIaHUsA

MaTepuaJja 1o Yy Yy Yy Yy Yy Yy Yy Yy Yy 31 32 33 34 35 36
nporpamme YJI/MJIK 2 3 4 5 6 7 8 9 10
Paznean 1. [lpumenenue 4 4 4 4 4
HH(pOPMAMOHHBIX
TEXHOJIOTHH B
IKOHOMHUYECKOi cdepe.
Paznen 2. TexHojiorumn 4 4 4 4 4 4
CO3/1aHUA M TNpPeoOpa3oBaHUs
HH(pOPMALMOHHBIX 00bEKTOB
B JKOHOMHUYeCKOoii cepe
Paznen 3. 4 4 4 4

TeJIeKOMMyHHKaHHOHHLIe
TCXHOJOTHH.




18

2. CIHEIIU®UKALINA OHEHOYHbBIX CPEJACTB

2.1. Ha3znauyenue

Crneundukanyeid ycTaHaBIMBAIOTCS TpeOOBaHUSI K COACPKaHUIO U O(OPMIICHUIO
BApUAHTOB OIICHOYHOTO CPEJCTBA YCTHBIM OMpPOC, TNPOBEPOYHBIE PAOOTHI,
TECTUPOBAHUE, MpaKTHUecKasi padoTa, TOKIaIbl.

Tun ouenouHoro cpexacrsa (YCTHBIH ompoc, MPOBEpOYHbIE PabOTHI, TECTHUPOBAHUE,
npakTudeckas padoTa, JOKIJIaJbl) MpeaHa3HaueH JAJI1 TEKYIEro KOHTPOJIs, KOHTPOJIbHON
paOoThI IpeaHa3HaueHa JJIsi KOHTPOJIbHOH paboThl (5 cemectp), 3auer ¢ oueHkoi( 6
CEMECTp) MPOMEKYTOUHOM aTTECTAllMM W OLEHKU 3HAHUU W yMEHUM CTYJIEHTOB IO
nporpamme yueOHoM gucuumuiiabl  OIL08 HMudpopManuoHHbIE TEXHOJOTHMH B
npodeccuoHaNbLHON 1eATeILHOCTH

o0pa3zoBaTeIbHON MPOTpaMMbI 38.02.01 DxoHoOMKKa M GyXTanTepckuii y4er (1o oTpaciism)

2.2. KOHTHHIeHT aTTeCcTyeMBbIX: cTyaeHTh 3 Kypca
2.3. ®opma u ycaoBus arrectaumuu: [I[pomexyTounas arrectanus IpoOBOAUTCS
B (hopMe MO 3aBEpPILICHUI0 OCBOEHHUS Yy4eOHOro Marepuana y4yeOHON AUCIUILIMHEI,
IIPU TMOJIOKUTETBHBIX PE3YJIbTaTaX TEKYIIErO KOHTPOJIS.
2.4. Bpems BbInoIHeHHS:

Ha BbInONTHEHHE TEKYIIETO KOHTPOJIS OTBOJIUTCS:

npakTuyeckas padora,— 90 muH,

ycTHBINA onpoc — 10-20 muH,

NMCbMEHHAs! (KOHTPOJIbHAs) padoTa — 45 MuH,

noknaabl/cooduienus — 1 yac (moaroroska), 10 MuH (yCTHBIN),

tecT — 20 MUH.

2.5. PexomeHnayemasi JuTepaTypa Ajisi pa3padoTKH OLIEHOYHBIX CPEACTB U
NMOATOTOBKH, 00Y4AIOIIMXCH K ATTeCTAIUM.

KHuroo0ecneueHHOCTh

Bbubanorpadguyeckoe onucanue u3IaHUA OcHoBHasi/ Kon-so
(aBTOp, 3ar;1aBHMeE, BU/I, MECTO W IO\ M3/1aHUA, | JONOJHUTEIbHASA K3, B 61 éﬂ DJIEKTPOHHBI
KOJI. CTP.) JuTepaTrypa Cl.'IGFE)Y ‘| e pecypcenl
denorona, E. JI.
HpOopMaLnOHHBIE TEXHOJIOTHH B
PO ECCHOHAIBHON JEATEIHHOCTH | YUeOHOe SEC

nocobue : CpeaHee npodeccuoHanbHOe OCH ZNANIUM
oOpasoBanue. - Mocksa : M3gatenbckuit Jlom -
"®OPYM", 2021 .— 367 c. — Cpennee
npodeccuoHaabHOE 00pa30BaHUE).
Kynpusnos /1. B. OCH OBC IOpaiit
NudopmanmonHnoe obecredeHne
MpohecCHOHANBLHOM NeSTeNbHOCTH | Y YeOHUK U
npaktukym st CI1O / Kynpusinos /1. B. —
Mocksa : U3natensctBo FOpaiir, 2021 .— 255¢
— (ITpodeccuonanpHoe oOpa3zoBaHUe).

["aBpunos M. B. OCH ObC HOpaiit



http://znanium.com/catalog/document?id=364625
http://znanium.com/catalog/document?id=364625
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3136&TERM=%D0%9A%D1%83%D0%BF%D1%80%D0%B8%D1%8F%D0%BD%D0%BE%D0%B2,%20%D0%94%D0%BC%D0%B8%D1%82%D1%80%D0%B8%D0%B9%20%D0%92%D0%B0%D1%81%D0%B8%D0%BB%D1%8C%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/470353
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=%D0%93%D0%B0%D0%B2%D1%80%D0%B8%D0%BB%D0%BE%D0%B2,%20%D0%9C%D0%B8%D1%85%D0%B0%D0%B8%D0%BB%20%D0%92%D0%B8%D0%BA%D1%82%D0%BE%D1%80%D0%BE%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/469424
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Nudopmatrka u ”HGOPMAIIMOHHBIE TEXHOJIOTHU
: Yuebnuk s CIIO / I'aBpunos M. B., Kiiumos
B. A. — 4-¢ u3x., iep. u non .— MocCKBa :
W3narenscrBo Opaiit, 2021 .— 383c.

HpOpMallMOHHBIE TEXHOJIOTHH B
Mpo(dhecCHOHATLHOM IEATEIILHOCTH : Y YeOHUK
Il CITO. — Mockasa : FOpaiit, 2019.— 271
c.— (IIpodeccuonanbroe 0Opa3oBanHue).

H}opManmoHHbIE TEXHOJIOTHU B MEHE/DKMEHTE |[TOTI ObC HOpaiit
: Yuebnuk u npaktukym s CITO /

[InaxotHukoBa M. A., Beprakosa 0. B. — 2-¢

u31., rep. u gon .— Mocksa : FOpaiit, 2021 .—

326 c.— (IIpodeccronanpHoe 0Opa3oBaHue).

l'opes, A. D. 10T OBbC Opaiit

Ilepeyenb MaTepuaJioB, 000py10BaHUs U HH(POPMAIMOHHBIX HCTOYHUKOB.

NuTepHEeT-pECYPCHI:

oA WP

Konctutynus Poccniickon @enepanumn.

I'paxxnanckuii koaexce Poccuiickoit @enepanuu (nedcTByONIAs PEAAKIIM).
Hamnorogsrit koaekc Poccuiickoit denepanun (IeHCTBYIOMAS PEIAKITUS).
TpynoBoii konekc Poccuiickoit Deaeparuu (AeHCTBYOIIAS PETAKIINS).
®denepanbHbIi 3akoH oT 27.07.2006 N 149-D3 (aeiictByrommas penaxius) "O6

I/IH(bopMauHH UH(POPMAIMOHHBIX TEXHOJOTHSX | O 3aIuTe nHpopmarmu'.
6.Denepanbubiii mopTan «Poccuiickoe oOpasoBanuey. http://www.edu.ru
7.Pabora B Excel ¢ popmynamu u Tabnuiiamu qaHabix https://exceltable.com

1.1. IlepeyeHb MaTepuaIoOB, 000PYAOBAHUS U HH(OPMALMOHHBIX

HMCTOYHHUKOB.
NuTepHET-pECYPCHI:

2. BAPUAHTBI OHEHOYHBIX CPEACTB

B stoMm paznene HeoOX0aMMO TPEACTaBUTh KOMIUIEKT 3a/JIaHHi, pa3pabOoTaHHBIN
M0 COOTBETCTBYIOIIEH yueOHoU auciurumne. [Ipu pa3paboTke OIEHOYHOTO CpEencTBa
PEKOMEHIYETCSI BOCHOJIb30BATHCS MPEJICTABICHHBIMU HHMXXE MAKETaAMU OLIEHOYHBIX

CPEICTB.



https://urait.ru/bcode/471141
https://www.urait.ru/bcode/437459
http://www.edu.ru/
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KoMIiiekT MakeToB OIEHOYHBIX CPEACTB IS OIEHKH C(HOPMUPOBAHHOCTH

AJIEMEHTOB OOIIUX U MPO(PEeCcCCHOHATBHBIX KOMIIETEHIIMNA MO0 BUIY MPOo(ecCHOHATbHON
JESTEIBHOCTU C UCIIOJIb30BAHUEM PA3IMYHBIX (OPM MPUBEIECH HIDKE.

w

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.
20.

IIpumepHBbIe BOPOCHI VI KOHTPOJILHOMH PadoThI
no gucuumniaune «MHbopMaloHHbIE TEXHOIOTUH B IPO(. AEATEIbHOCTU.

[IpaBuiia TexHUKH 6€30MACHOCTH U OXpaHbl TpyAa. HpopMmarius, e€ Buibl, CBOWCTBA U POJIb B

OKPYKAaIOILEM MHUPE U IIPOU3BO/ICTBE.

[TamsTh Kak cpena xpanenus nabopmarmu. Bumer namsatu. Uadopmanmonnsie cucremsl (MC).
[Tonsarue u onpenenenue MC. [IponsBoactBenHsle u nHpopMmannonnsie cucreMsl. UC kak
CUCTEMA YNPABIICHHUS.

[Tpo6nembl HHPOPMAITUN B COBPEMEHHOH HayKe

Ponb aBTOMaTH3MPOBAHHBIX CUCTEM 00pa0OTKM MH(GOPMALIUK B yIPABIECHUU IIPOU3BOJCTBOM
B YCJIOBUSIX Pa3BUTHS PHIHOYHBIX OTHOIIICHUIA.

MaructpanbHo-MonybHbIN npuHuui nocrpoerus 11K, ITpunuun otkpeitoit apxutextypsl T1K.
Marwucrpanse. [Ipoueccop, ero xapakTepUCTHUKH.

Bunet namsitu (RAM, ROM) YerpoiictBa BBoa-BbhiBOIa. Bi60p KoHuUryparuu [1K B
3aBUCUMOCTH OT €ro Ha3HaueHus. OyHkuuoHanbHas cxema [1K.

Bo3moxxHOocTH TekcTOBOrO peaakropa. OCHOBHBIE 3JIEMEHTBI OKHA MPOrpaMMbl. TEeKCTOBBIE

Gaiinel, co3anue U coxpaHeHue (aiiyioB, OCHOBHBIE AIIEMEHTHI TEKCTOBOT'O JIOKYMEHTA,
MIOHATHS O 1a0JI0HAX U CTHIISIX, OCHOBHBIE OIEPAIMK C TEKCTOM, (DOpMAaTHPOBAHUE CUMBOJIOB
u ab3arieB, o(hOpMIICHUE CTPAHMIIBI JOKYMEHTa, (DOPMHUPOBAHKE OTJIaBJICHHS, paboTa ¢
TabJIMIaMU.
3amyck u 3aBepieHne padboTel T, co3manue u coxpaHeHHE Ta0JIUIl, OKHO, OCHOBHBIC
AJIEMEHTBI, OCHOBBI MAHUITYJIMPOBAHUS C TaOJIMIIaMU, pacUeTHbIE ONEpallii, TUarPaMMBbI
Excel, cBsa3anHble TaOIULIEL.

O6mue cBenenus o 6azax gaHHbIX. OKHO, OCHOBHBIE dNIeMeHThl. DopMmbl 1 Tabmuibl. CBS3b
MEXIy TaOJIUIIaMHU U TEJIOCTHOCTh JaHHBIX. 3anpochl. OTYETHI.

OO01ue cBeieHNs O MPE3CHTAIUAX, CXeMa paboThl, CO3IaHUE U PeJaKTUPOBAHUE TIPE3CHTAIINMN,

o61une ornepannuu co CﬂaﬁﬂaMH, HaCTOMKa aHUMaIluH CJ'I&IZ,Z[OB, ACMOHCTpaluna CIIaiioB.

HNHudopmanmoHHO-CIpaBOYHbIE CUCTEMBbI, OCHOBHBIE XapaKTEPUCTHKHU, T€H ACHIIUH U
MEPCIIEKTHUBbI Pa3BUTHUS CUCTEM 00paOOTKH 3KOHOMHUYECKOHN NH(OpMaIuu.

Buap! cipaBoYHBIX CUCTEM, OCHOBHBIE PEKUMBI paOOTHI: IPOCMOTP, MOUCK, PETAaKTUPOBAHUE U
nevyarb HH(QOPMALMOHHBIX MATEPHAJIOB.

Bo3MoxHOCTH M TpenMyIIecTBa CETEBbIX TEXHOIOIUNA. MIHpOpMaImoHHbIE CEPBUCHI CETU
WNuTepuer. Dnextponnsle 6ubanorexku. Yuner XXI Beka.

I'uneprekct kak ocHoBa Web nporpammupoanus. Web-nu3aiin u ero 3nadenue. Internet
TEXHOJIOTUU: rIo0anbHas ceTh, Internet Explorer, mouck nagopmaiiuu, noaroToBka u
pelakTupoBaHue HHPOPMALIUU
Hasznauenue oneparmonnoit cucremsl. CoctaBabie yactu OC.

3arpy3ka onepannoHHoi cuctemsl. BIOS. DTansl nponecca 3arpy3ku onepanyoHHON
CUCTEMBI.

I'paduueckuii untepdeiic Windows. IIporpamMmmuas 06paboTka JaHHBIX: JaHHBIE, IPOTpaMMa,
IporpaMMHOe obecrieueHue
ApxuBatopsl ¥ apxuBanus. Heo6xoauMocTs apXuBUpoBaHus (ailyioB 1 Marnok. ApXUBaToOpPbI, UX
Ha3HAYCHUE, METOIMKA CO3/JaHUs apXUBHBIX (haitoB u padoTel ¢ HUMH. [Iporpammer WIinZip u
WinRar.

KomnbroTepHbie BUPYChl U aHTUBUPYCHBIE TPOrPaMMBI, 3allIuTa HHPOPMAIIUH.

AHTHBHpPYCHI, UX Ha3HAUEHHE, METO/IMKA JICUCHHUS], YUCTKH, JePparMeHTallu1 AUCKOB.
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Pa3HoBUIHOCTH aHTHUBUPYCHBIX MPOrpaMM (IIPOrpaMMBbI-I€TEKTOPHI, MPOrPaMMBbI — IOKTOPA,
IIPOrPaMMBbl — PEBU30PBI, TPOrPaMMbl — GUIBTPBI, TPOrPAMMBbI — BAKLIUHBI U IP.) .
HeoOxonumocTs apxuBupoBaHus (ailyioB U Marox.

1.

[Ixana oneHku

IIpouent KauecTBeHHas OLICHKA YPOBHs IOAIOTOBKH
PE3yABTATUBHOCTH bann (otmetka) BepOanbHblii ananor
(IpaBWJIBHBIX OTBETOB)
90 — 100% 5 OT1inyHO
80 — 89% 4 Xopo1io
70-79% 3 YAOBJIETBOPUTEIHHO
Menee 70% 2 HEYJOBJIETBOPUTEIBHO
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4. KOMILJIEKT OIIEHOYHBIX CPEICTB JJIfl IPOBeIeHUs TEKYIero, pyoe:xkHoro
KOHTPOJISI U KPUTEPHUHU, U HOPMbI UX OLIEHKHU

4.1 Buabl OlEHOYHBIX CPEACTB:

e /loknao, cooowenue;

o Ilpezenmanyus;

o [Ilpaxkmuueckasn paboma;

o Camocmoamenvnasn padoma;
o Koumponvnasn paooma;

o Tecm

HpnMeanHe: MAKEThI OHCHOYHBIX CPEACTB IPUJIATAIOTCH

MUHHUCTEPCTBO OBPA3OBAHUS 1 HAYKU POCCUMCKOUN ®EJIEPALIN

denepanbHOE TOCYAapCTBEHHOE OFOKETHOE 00pa30BaTeIbHOE
YUpEKJIEHUE BBICHIET0 00pa30BaHUs

«Cankrt-IletepOyprekuii rocygapcTBeHHBIH SKoHOMUYecKuil yHuBepcuteT» (CII6IDY)»

Komenx OuzHeca ¥ TEXHOJIOTUHU
IIpumepHBbIii HepeyeHb TeM 1JIsl IOKIA10B, COOOIIEeHMII.

1o auctuiuinHe «MHbopMalmoHHbIE TEXHOIOTUN.
(HaMMeHOBaHHE TUCLUIUIMHBI)

TeMbl J0KJIa0B, COOOIIEHHN I

1.
2.

»ow

No o

9.

10.
11.
12.
13.

I[TpaBuia TeXHUKU G€30MACHOCTH U OXPaHbI TPYAA.

WNudopmarus, €€ BUIIbI, CBOICTBA M POJIb B OKPYKAIOIIIEM MUPE U MPOU3BOJICTBE. .
[Tpo6aemb! HOpMaIK B COBPEMEHHOI Hayke

[TamaTh Kak cpena xpaHeHust UH(GopManyu. Buiel mamsaTu.

Nudopmannonnsie cucremsl (MC). ITonstue u onpenenenue VC. Ilpon3BoacTBEeHHbIE U
MH(OPMAaLIMOHHBIE CUCTEMBI.

NC kak cucrema ynpaBicHHs.

Cy1iecTByoIME CUCTEMbI ABTOMAaTU3UPOBAHHON 00pabOTKU HHPOPMAIUH.
Knaccugukaius KOMIBIOTEPHBIX MPOTpaMM, MpeIHa3HAYE€HHBIX Ul PELIeHUs
MIPOU3BOJCTBEHHBIX 33a4. CTpyKTypa aBTOMAaTU3HPOBAHHON CUCTEMbI 00pabOTKH
UHpOpMaLIUH.

OcHoBHbIE HaNpaBJIEHUS UCIOIb30BaHUS HHPOPMAIIMOHHBIX TEXHOJIOTUHN B
IIPOU3BOJCTBE.

MarwucrpanbHO-MOAYIbHBIN npuHIUI nocTpoenus 1IK. [TpuHmmn oTkpeiTon
apxutekTypsl [IK. Maructpains.

[Ipoueccop, ero XapakTepUCTUKHU.

Buns! namsitu. Beibop xonpurypanuu 1K B 3aBUCHMOCTH OT €ro Ha3HAUYSHHUSI.
VYcrpoiicTBa BBoAa MHPOpMaIMK. Y CTpoiicTBa BbIBOIa HH(OPMAIIHH.

Bo3MokHOCTH 1 ITperMyIIIeCTBa CETEBBIX TeXHOJIOrH. THPpOpMaLmoHHbIE CEpBUCHI CETH
Nurtepner.



14.

15.

16.

17.

18.

19.
20.

23

Onextponnbie 6nbmmorexku. Yunsl XX Beka. ['uneprexct kak ocnoBa Web
nporpammupoBanus. Web-1u3aiiH 1 ero 3HaYeHHeE.

Internet Texnonoruu: raodanpHas ceTh, InternetExplorer, mouck nadopmanuy,
MOJIMOTOBKA U peJaKTUPOBaHUE MH(POPMAIUH.

3akoHOaTeIbHAast, HOPMATUBHO-IIPABOBAs M Hay4yHas 0a3a MH(OPMAIIIOHHON
6e3omacHocT. CTpyKTypa U 3a/1adil OpraHoB (I10pa3/iesieHnit), 00ecTIeYnBaOLINX
6e3onacHocts UT.

Opranu3aliOHHO-TEXHUYECKUE U PEKUMHBIE Mepbl U MeTo bl ([TonuTuka
UH(POPMALIMOHHOM 0€30MaCHOCTH).

[TporpaMMHO-TeXHHUYECKHE CIIOCOOBI U CpecTBa obecrneueHus: HHHOPMAITMOHHON
0e30MmacHOCTH: (PaKTOPBI yTPO3 COXPAaHHOCTH MH(POPMAIMU B MHGOPMAITMOHHBIX
cucTemax, TpeOOoBaHUs K 3alUTe MHPOPMAILIMOHHBIX CUCTEM, KJIacCU(PUKALUS CXEM
3aIUThl UHOOPMAIIMOHHBIX CUCTEM, aHAJIN3 COXPAHHOCTU MH(POPMAITUOHHBIX CUCTEM,
KOMILJIEKCHAs 3a1uTa HHGOpMaIiu B IEpCOHATbHBIX DBM.

OC: naznauenue u cocran. 3arpyska OC. [Iporpammuas 06paboTKa JaHHBIX
@aiinbl u (daiinoBas cucreMa. Jloruueckas CTpyKTypa JUCKOB.

IToka3zaTenu oeHKH JAOKJIA10B, CO00IIeHuIi

1. Copep:xanue.

Cmpykmypa, cMvlC108as Yel0CmHOCb.
Jloeuunocmo,

JloxazamenvHocms,

ObvexmusHocm;

2. SI3bIK.

Tounocmo,

Kpamkocmw,

Cmunucmuueckas nHeumpanbHoOCb,
Hcnocms u npocmoma peuu;
bozamcemeo peuu;

IIpasunvnocmo,

3. BblicTyniienue

Texnuxa peuu;
IMoyuoHatbHOCMb;
Yyecmeo epemenu;

KpuTtepuu oueHKu 10KI210B U COOOIIEH Ui

Jlokmambl ¥ COOOIIEHMS OIICHUBAIOTCS 110 MATHOAIIIILHON CHCTEME

Ng OrneHnBaeMbIe TapaMeTPhI Ouenka B
n/m P P Oammax
1.

KauecTBO 10KJIana:

- IPOU3BOJUT BBIJIAIOLIEECS BIIEUATIEHUE, COIIPOBOXKAAETCS
WUTIOCTPATUBHBIM MaTepUajIoM;

- YETKO BBICTPOEH;

- paccka3bIBaeTCsl, HO HE 0OBSCHSET CYyTh paboThI;

- 3a4NUTHIBACTCS.

OoOFrr N
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Hcnoan3oBanue ACEMOHCTPAINHOHHOI'0 MaTepuaJja:

- aBTOp MPEJICTaBHII JIEMOHCTPAIMOHHBIA MaTepHall M MIPEKPACHO B 2

HEM OPUEHTHPOBAJICS

- HCTIOJIH30BAJICS B IOKJIAJIE, XOPOIIO OPOPMIIEH, HO €CTh 1

HETOYHOCTH;

- IPEJICTABIICHHBIN IEMOHCTPAI[IOHHBIA MaTepHUat He 0

HCIIOJIL30BAJICS TOKJIQYUKOM HIIM OBLT 0()OPMIICH TIIOXO,

HETrPaMoTHO.

KauvecTBO 0TBETOB Ha BONPOCHI:

- OTBEYACT Ha BOIPOCHI; 3

- HEC MOXKCT OTBCTUTH HaA 6OHBH_H/IHCTBO BOIIPOCOB; 2

- HE MOXKET YETKO OTBETUTH Ha BOTIPOCHI. 1

Biajenne HayYHbIMH, TEXHUYECKHUMHU TEPMUHAMMU:

- IIOKa3aHO BJIaJACHHUEC HAYYHBIMH, TCXHUYCCKUMU TCPMHUHAMMU, 3

- HCTIOJIb30BAHbI OOIICHAYYHbIC U TEXHHYECKHE TEPMUHBL; 2

- IIOKa3aHo ciradoe BJIAAICHUC HAYUYHBIMU, TCXHUYCCKUMU 1

TEPMUHAMH.

YeTKOCTHh BHIBOJIOB:

- MOJTHOCTBIO XapaKTePU3YIOT paboTy; 3

- HCUCTKHE; 2

- IMEIOTCSI, HO HE JIOKa3aHBbl. 1
Hroro: 14 6aa0B

OneHKa «OTJINYHOY» BBICTABIISIETCS CTYICHTY,
eciu oH Habpain 13 — 14 6annos.

O1eHKa «X0poI0» BBICTABIISIETCS CTYICHTY,
eciu oH Habpan 10 — 12 6annos.

OueHka «y10BJI€TBOPUTEIbHO)» BHICTABISACTCS CTYCHTY,
eciu oH Habpai ot 7 1o 10 Gamios.

OueHka «Hey10BJIeTBOPUTEIbHO)» BBICTABISIETCS CTYICHTY,
€CJIM OH HaOpaJsl MeHee 7 O6aJIoB.

IIpenonaBarens O.10. AkynnueBa
(mouck)

2023 1.

IIpe3enTauus
IIpuMepHBIi CIUCOK TeM:

CUCTEMHOE ITPOI'PAMMHOE OBECIIEYEHUE




25

1. BuemHss (1oiaroBpeMeHHast) maMsTh. Y CTpoiicTBa BBOJIa HH(pOPMAIMHU. Y CTpoiicTBa
BBIBOJ1a HH(OPMALIHH.

2. MaructpanbHo-MoAynbHbINA npuHIUI moctpoenus [TK. IIpuHunn oTKphITOM
apxutektypsl [IK. Marucrtpanis.

3ByKOBas KapTa.
Cucrema oxJIaKIeHHS.
0. XXecTkuii quck.

3. IIpomeccop, ero XxapaKTepuCTUKH.

4. Bwuael mamstu. OnepaTuBHAs TaMSITh.

5. Yuncer.

6. Bri6op koudurypanuu [1K B 3aBHCHMOCTH OT €r0 Ha3HAYCHUSL.
7. Buneokapra.

8.

9.

1

OIIEPAIIMOHHBIE CHUCTEMBI. ITPOTPAMMHA I OGPABOTKA JJAHHBIX.

JIOKAJIbHBIE KOMIIbIOTEPHBIE CETU.I'JIOBAJIBHBIE KOMIIBIOTEPHBIE CETH.

1. Hasnauenue onepannonnoi cuctembl. CoctaBubie yactu OC. 3arpy3ka onepanuoHHON
cuctemsl. BIOS.

2. Dranbl Iporiecca 3arpy3Ka ornepanuoHHoi cucteMsl. I paduueckuit uatepgeiic Windows.

3. IIporpammHuas 00paboOTKa JaHHBIX: JaHHbIE, IPOrpaMMa, IPOrpaMMHOE oOecriedeHue.

4. CamopacnakoBBIBarOIIMECS apXUBbI, APXUBBI C I1APOJIEM, PACIIPEIETICHHbBIE APXUBBI.

5. Tunsl KOMIBIOTEPHBIX BUPYCOB.

6. AHTHBHpYCHBIC IPOTPAMMBI.

7. Pabora ¢ apxuaropamu WinRar u 7-Zip.

1. Bo3MOXHOCTH M IPEUMYIIECTBA CETEBBIX TEXHOJIOTUH.

2. JlokanbHBIE CETH.

3. T'moGampnas cets MHTEpHET. Anpecanus B MaTepHere. [IpoTokon nmepenayn JaHHBIX
TCP/1P. 1P-anpec. JlomeHHast cucTeMa UMEH.

4. VndopmanmoHHble pecypcsl o0uiecTBa, 001eo0pa3zoBaTenbHble HH(POpPMallMOHHBIE
pecypCBlL.

5. DTuKa U paBo MPH CO3JIaHUU U UCII0JIb30BaHUU MH(popManuu. MHpopmarmonnas
0€3011aCHOCTb.

6.

[IpaBoBast oxpaHa HHPOPMAIIMOHHBIX pecypcoB. OCHOBHBIE 3Tallbl Pa3BUTHS CPENICTB
UH(POPMALIMOHHBIX TEXHOJIOTUH.

KpMTepMVI OLUEeHKM npe3eHTauuun aeAaTesibHOCTU CTyAeHTOB (HPGSGHTaLIMFl)

Texnonornueckuii yposens (30 6a/110B) MakcumanbHOe KonungectBo 6anioB
KOJINYECTBO OaJIJIOB

Vcnonp3oBaHue CTaHAAPTHOTO JU3aiiHa 5

Mpe3eHTaluH

Hcnonb30BaHue pUCYHKOB, TUarpaMm, CXeM,

Pa3NUYHBIX HPUPTOB, YHUKAIBHBIX (POHOBBIX 15

PUCYHKOB

Hcnonb3oBaHue TOMONMHUTENBHBIX 3(h(EeKTOB 10

PowerPoint (cMeHa ciaii1oB, 3ByK, aHUMallus)
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ConepxaresibHbIH YpoBeHb (50 0a/1/10B)

[TonHoTa NpeAcTaBIeHHOW HHPOPMAITUH 25
JoctynHocTs HHGOpMAIUH 17151 BEIOpaHHON 15
KaTerOpHHM M10JIb30BaTeIen

JlornyHOCTH MpeICTaBICHUS HHPOPMALTUH 10
JproHomuueckuii yposennb (20 6a/10B)

CootBercTBHE IIBETOBOTO 0OPMIICHHS 5
SPrOHOMHUYECKHM TPEOOBAHUSIM

OnTUMalIbHOCTb UCIIOJIB30BAHUS IPAPUUECKUX U 10
QHUMAIIMOHHBIX 3JIEMEHTOB

DCTEeTUYHOCTH OPOPMIICHHS 5
OBIIHUE BAJLJIBI (100) 100

Kpurepuu ouenku:
[Ipe3enTanus oLueHUBaeTCs Mo NATUOAIIBHOM CUCTEME

OuneHKa «OTJIMYHO» BHICTABISAETCS CTYACHTY (TBOPUECKO IrpyIine CTYJEHTOB),
€CJIM ToJTy4eHo OoJiee 95 6aos.

OneHka «XOpoOIIO» BBICTABIISETCS CTYAEHTY (TBOPUECKOH IpyIiie CTYJEHTOB),
ecJy moirydeHo Oosee 75 6amios.

OneHka «y/A0BJIETBOPUTEIBLHO» BHICTABISETCS CTYACHTY (TBOPUYECKOM TPYIINE CTYIEHTOB),
eciu noirydeHo 6osee 50 6aios.

OneHKa «HeYT0BIEeTBOPUTEIbHO)» BBICTABIIACTCS CTYICHTY (TBOPUYCCKOU IPYIIIIE CTYICHTOR),
eciu MeHee 50 0ayuIoB.

IIpenonaBarens O.1O. AkynuueBa

(moxnmch)
« » 2023 r.

MMHUCTEPCTBO OBPASOBAHUS U HAYKU POCCUMCKON ®EJIEPALIMU
®denepanbHOE rocy1apcTBEHHOE 010 KETHOE 00pa30BaTEeIbHOE
yUpeKJIEHUE BBICIIET0 00pa30BaHUs
«Cankr-IletepOyprckuii rocygapcTBeHHBIM SKoHOMUYecKuil yHUBepcuTeT» (CII6IDY)»
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Koiuiemx OusHeca U TEXHOJIOTUHA

IIpumepHbIe NpakTHUYECKasi padoThI

no mucimmumne «THGOpMaImoHHbIE TEXHOJIOTHUHU B TIPOQ. ACSITENEHOCTI
Tema:Opranuzanus 3auTsl THGOPMAIIUU Ha IEPCOHATHFHOM KOMIBIOTEPE.

L[GJ'II): HpHO6pGT€HI/I€ MMPAKTHYCCKNUX HABBIKOB HCIIOJIBb30BaHUA IIPOTrpaMMHBIX
CpCACTB 3allIUThI AJIA IIPCAOTBPAILICHUA YTCUKH HH(i)OpMaHI/II/I

3amura MHPOpMAIMM — KOMIUIEKC MEPOIPHUATHI, HAIPaBICHHBIX Ha
oOecrieyeHWe  BaKHEHIIMX  acnekToB  MHGOPMAIMOHHOM  0€30MacHOCTU
(LIETIOCTHOCTH, AOCTYITHOCTH U, €CIIM HY>KHO, KOH(PHUICHIIMAIILHOCTH UHGOPMAIUK U
PECYPCOB, UCIIOJIb3YEMBIX JJIs BBOJIA, XPAHEHMsI, 00paOOTKH U Mepeaun N1aHHbIX) [1].

KoHdunaeHunansHas nHgopmauua

00KYMEHTHPOBAHHEA MHOPMALIA, A0CTYN K KOTOPOR OFPAHUMMEIETCA E |
ICOOTERTCTEMM C 33KOHOLATENLCTEOM POCCHIlCKDR degepauim !

| [Ceemerun o dakTax, COGLITWAX 1 0BCTOATENLCTEAX YACTHOI UBHN IDAKAAHNHA, N03ED-|

Nunas INAKILNE WIEHTUEMUMPOBATE Bro NWYHOCTE (MEPCOHAMNEHLIE AAHHLIE), 33 MCKIOWEHUEN |
|CBeAEHII, NOANEXALLVK PAcNPOCT PAHEHNIO B CPEACTEAX MACCOE0I MHOOpMALMK B
| |¥CTaHOBNEHHOM NOpAAKE
s
CynebHo- {CBegHIA, COCTARNAKILINE TaliHY CNeACTENA U CYA0NNOUEACTES
CnegcteeHHas
——
l [Criy#eBHuie CBeAeHIA, 4OCTYN K KOTOPLIM OTPaHIUEH OPRAHANN [OCYAAPCTEEHHON |
— CnyxebHan [BnacTy (cnyxedHan TaiHa)
| e ettt e PPl APl ettt

|CB&NEHUA, CEA3AHHSIE C NPOMECHOHANEHON JSATENEHOCTER, AOCTYN K KOTOPLIM |
] I'IpocpeccuoHaanaﬁ EDI’DaHH'—IeH 3aK0HAMK(EDAYelHAR, HOTAPWANLHAR, AABOKATCKAR TaIHA, Taika ne- |
|PennCKN, TenedoHHEIX NeP.MEOPOE, NOYTOBLI OTMPAENEH NI, TenerpadHbIX 1 !
inme cooBlLeHnil v 4p

KOMMEpHECKﬂH |CEEAEHUA, CBA3AHHBIE C KOMMEPYECKON JeATENEHOCTLR, AOCTYT K KOTOPLIM Orpa- |

HIuEH 33KOHANIIKONMEDHECKAR TaiiHa)

|CEELEHMA 0 CYILHOCTH M30T0ETeHIA NoNesHoA MOLErNN MK NMPOMBILNEHHOM o8- |
4‘ pon3Bo4cTBEHHaRA ipazua 4o oDUUMANEHOR NYGNMKILIMN MHAOPMALNK O HUX !

JlaBaiiTe mpeacTaBUM, YTO Y HAac €CTh HEKHM (hailyl, KOTOPBIA COJEPKUT
NpUBaTHYIO0 MH(OPMAIHIO, U Mbl HE XOTUM, YTOOBI KTO-TO JIPYyTOil cMOT €€ YBUIETh
WM BHECTH B (ails1 u3MeHeHus. CaMbIM MOHSATHBIM U MPOCTBIM CIIOCOOOM 3allUThI
uH(pOpMaIMK B 3TOM cliydyae OyZeT yCTaHOBKa Ha 3TOT Qaitn naposs. Caenarb 3To
MO’KHO Pa3HbIMH CPEJICTBAMU U CITIOCOOAMH.

He Bce cnocoObl naponupoBanus GailiioB MOAXOIAT ISl 3alIUTHI U MepeIavn
CYINEp-BaKHOM KOMMEpUecKoil HH@OpMalMu, T.K. B3JIOMAaTh TAKUE IMAPOJIU ISt
MOHUMAIOIIETO MOJIb30BaTeNs (a TeM Oosee i npodeccroHaia) OyaeT HE CIO0XKHO.
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Ho, TeM He MeHee, 3alUTUTh BAXKHYIO JUIsl HAC HH(POPMAIIHIO OT JIFOOOTIBITHBIX TJIa3
WA OT CIyYalHOTO PEIAaKTUPOBAHUS dTUMH CIOCOOaMHU BITOJIHE MOYKHO, a WHOT/IA
JaKe HYKHO.
3AJJAHUE

O3HaKOMHTBHCS C METOIMIECKIUMHU YKa3aHHUSIMH.

Bruumanue! B npoyecce gvinonnenusi pabomul nompebyemcs 6600Ums napoiu Ha
3awumy 00Kymenmos. Pexomenoyemcs 6600ums 6ce20a 00UH 1 Mmom dice NapoJiv

3aoanue 4.1 3auguma mexcmoswvix 0okymenmos ¢ Microsoft \Word

B »ToM 3amanum OyneT cosmaH OjlaHK 3apIljIaTHOM BEIOMOCTH OpraHHU3allvu,
cojaepkamuit Tpu pazaena: Pasgea 1 — «manka» Begomocty; Pasgena 2 — tabiuiia,
Pa3nen 3 — nara co3ganus BeIOMOCTH, (haMUJIUU PYKOBOJUTENS OPTaHU3AINH U
riaaBHOro Oyxranrepa (puc. 1). YcTaHOBUM 3aIIUTy JOKYMEHTA OT M3MEHEHHUM Tak,
YTOOBI M3MEHEHHUS MOXXHO OBUIO BHOCHUTH TOJBKO B MOJISI (DOPM M B TaOJHUIY C
baMIIUSIMU U IPYTUMU JTaHHBIMU COTPYJAHHMKOB OpraHu3anuu. Takke yCTaHOBUM
NapoJjb Ha OTKPBITHE (aiina.

1. BBenute ¢ KJ1aBUAaTyphl TEKCT JOKYMEHTA.

2. UToOBl BCTaBUTH JiBa paspbiBa paszzena (mepen Tabmuied u mepen aaTon
CO3/IaHUsI BEJIOMOCTH), HEOOXOMMO, YCTAaHOBUB KYypCOpP B MECTO BCTAaBKH, B OKHE
koMaH/i6l Pa3meTka crpanuubl — Pa3pbiBbl - Pa3pbiBbl pa3aesioB BEIOpATh MyHKT
Caenywmasi crpanuna. /i1 npocMOTpa BCTaBJIEHHBIX T'PAHULl PA3AECIOB MOXKHO

BOCIIOJIb30BAaThCSl  KOMAaHAOU L Ecnmu rpaHunsl pas3nenoB  yCTaHOBIIEHBI
MPABUWJIHHO, MOKHO BEPHYTHCS K peKUMY Pa3smeTka CTpaHUIIbI.

3. st BcTaBKU 1MepBOTo MoJjsi POPMbI yCTAHOBUTE KYPCOP B TEKCTE MOCIIE CIIOB
«CBOJIHAA BEJOMOCTDb No» nHa mnaHend UHCTpyMEeHTOB Pa3paGoTumk
BbIOEpUTE MHCTpYMEHT TekcToBoe moJjie (puc. 2). AHAJIOTUYHO BCTaBbTE JPYTHE
1oJisg (pOpMmBI.

4, YcraHoBUTE 3alIUTy JIOKYMEHTAa, OCTaBHUB BO3MOXKHOCTb H3MEHSATH
3HaYeHus noJiel (POpMbI M TEKCT BTOPOTrO pasjena (Tadnuua ¢ GaMuiusiMu):

- BBIMOJHUTE KOMaH 1y PeneH3npoBanue — OrpaHu4YUThL peJaKTHPOBAHHUE -,

B MOSIBUBIIIEMCS] OKHE OTMETHTE MYHKT 2. OrpaHnyYeHue HA PeIaKTHPOBaHUE,

BBIOCpUTE B CHHUCKE MYHKT BBOA JaHHBIX B MOJIAX (OPMBI, IMIECTKHATE IO

KHOTMKe BbIOOp pa3nenoB m OTMETHTE paslielibl KOTOPbIE OyIyT 3allUICHbI

(puc. 3);

- OTMETHTE Tajiouko Tonbko Pasznen 1 u Pasgen 3, vaxkmure OK;

- B OKHE¢ Bk/0ouMTH 3alIMTY Tapoih HAa CHATHE 3alUTBI PA3JeiOB HE

ycranaBnuBaiite. Haxxmurte OK.
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CBOJHASM BETOMOCTE Ne

HAUMCJIEHAS 3APABOTHOM [TTATEL
3a MEeCcHIr roga

Pazpele pazgena (Ha TEKYWEH CTPEHHUE)

Tabenruet THO Kon JomsHocTs Oenan | [pottent Haumeneno
HOMEpD [ompas et [TPeMHH
CHHA

1 AwnTomHoE A A 1 Hawanesmx 50000 10
oTIOETA

2 Bopomue I'I1. 1 Hmxenep 20000 20

3 Boporua 1.C. 2 Evxramrep 30000 10

4 Tpomoea A A 3 Huecnerrop 20000 15

5 Edimaoe O.H. 2 Tmaeuent 40000 20

byxrantep

6 Hnenma [T A 3 Hucoexrop 30000 1

7 Konocora B B. 2 Eyxrantep 12000 25

g Mopozos B.JL 2 Eyvarantep 13000 30

g Tutosa A P. 3 Havanumme 40000 5
OTIETA

10 Dponoe LA, 2 Evxrantep

cnnenen P ASPBIE PA3AENA (HE TEKYULEN CTPAHMUE)
ﬂﬁTﬁ CO30aHIIa BETOMOCTH

P VHOEOOMTENIE OPTaHHMIdLIHI
I naeHeni byxranrep

Pucynok 1- Bun nokymenra B pexxume rnpocmotrpa OObIYHbBIN

@ ,EI lﬁ PexKM KOHCTpYETOPA
F ﬂ Ij )

MG E

INeMeHTHl yNpasneHna

Pucynok 2 -. UactpymeHT «TekcToBoe momne»

OrpannunTe fopMatuposane ¥ X

1. OrpaHMyeHns Ha
dropMaTnpoBaHne

[F] orpatmumTs Habop
PazpeWEeHHEIX CTHASH

HacTpoliki. ..

i -
2. OrpanmieHna Ha 3awmra pasaena Iilﬂ—hl
pegaKTHpoBaHne
. SAUMILEHHEIE PA3AENbI:
PE3peLUMTE TONEKD YKAaZaHHEI
cnocol peaaKTMPoBaHMA Pasgen 1 <
AOKYMEHTA! [Wl|Paznen 2

Pasaen 3
BEOM N&HHEIX B NONA hopH |E|

Bribop pasaenoe...

OTMEHEHHEIE pasaent ByayT sawmueHs,

3. BKNIOUMT b 3auMTY YT NO3BONMT BEOAWTE AaHHLIE B NONA
MPMMEHMTL YKA3aHHbIE HACTPokN? thopr,
(MozoHee ux MoxHO ByaeT
OTKAKHHTE) [ Ok l [ OTHEHE

[ la, BEAYMTb aMTy ?
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Pucynok 3 - 3amura pas3aenoB JOKyMeHTa
8. [IpoBepbTe, 4TO 3amKTa YCTAHOBIICHA, TO €CTh MOYKHO BBOJUTH TEKCT TOJIBKO
B Paznmen 2 v mons BBoga ¢opmer u3 Paznmena 1 u Paznena 3.
9. YcranoBuTe naposib Ui OTKphITHA (haiiia:
JloGaBuTh maposb K (pailily MO’)KHO B MOMEHT €ro coxpaHeHus. Haxumaem
nyHKT @aiin — Coxpanums Kax...:

x
Fama [naeHaA Bcraeka

,k._-‘ COxXpaHKTE
r |-
I & CoxpanmTe kak

. ﬁ OTKRRITE

j JaKpeITe

MocnedHwe

Co3aaTk
Meyate
COXpaHWTE W OTNRABKTE

Cnpaeka

2] NapameTpel

4 Brixoa
Pucynok 4 - Coxpanenue (¢aiina

B oTkpeiBIIEMCSI OKHE BBIOMpAEM MECTO Ha KECTKOM JIMCKE, KyJla XOTUM
coxpanuth Ham ¢ain (1), gaem HazBanue ¢ainy (2), mociae 4ero HaXKUMaeMm
kHonKy Cepsuc (3):

@ CoxpaHeHne A0KyMeHTa
e . = i :
@U' . floeanedsid guce (D) » Baxnoe w | 43 || Mover: Baxnoe pe)
¥nopRaounTs ¥ Hosan nanka - (7]
= -
= foxyvaentes - Hras Jata u3MeHeHHA Tun
b= Waobpawenia ﬁ
d‘~| Mysbika Het anementos, yA0EAETE0PAROLLMX YEAOBIAM NOMCKE,
o) Aomawwnas rpynnz
1® KomnesoTep ‘
E. NokaneHbii guce 2
g SloxansHeni guck
[ m 3
-
)
Astopsi al Karouesme cnoes: Jobasste Knmouesoe cnoso
[[] Coxpanare sckmzsr &
= CrpbiTh Nankm Cepene = l Coxpanmie I OTmeHa

Pucynoxk 5 - Beibop nmapameTpoB coxpaHeHUs
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B menio Cepsuc BoiOnpaeM nyHKT Obwue napamempur.
—h A

[MoArnHYMTE CETEEON AMCK..

Ty,

MapameTpel CoxpaHeHKd..,

DALWMe NapaMeTpbl., +—

[MapameTpel BeB-A0KYMEHTE..,

Pucynok 6 - Ilynkt O6mue napameTpsl

W.-—nMT/-«

B nosiBuBIIEMCS OKHE BBOJHMM I1apPOJIb 1 HAXKUMACM KHOIIKY Ok:
OBLye napameTpel |E|

OfILME NEPAHET LI
MNapameTpbl WHpPOBAHHA ANA ASHHOMD MK}M&M
DEPOAE ANA OTEPEITHA HEANZ: | gemens|

MapaMeTpbl COBMEL THOMD MINONE30EAHHA ANA AGHHOND ACKYMEHTA

NAP0Mb PAIPEIWEHHA aMHCH:
| pexonenaosaTs A0cTYN TS ANA uTEHMA

33UHTE OT MaKPOCoE

VizHeHeHHE ypoBHA Bi230NacHOCTH NpH OTKPEITHK Bainoe,
KOTORBIE MOFYT COABPHATE BHPYCE! B MARPOCAX, W yRasamme Lo o1 HARRORA8..:
HAAEMHBIX DaBDaﬁO"l'IKW MAEDOCOE.

\*o«‘s@

nD,ﬂ,TBEp)K,ﬂ,EHME napoana @-‘

BEEAMTE NApoOnk ElLE Pas!

BHHmaHKe! Cnocofa wsHaTe 3a0kITEIA Naponke He
CyWEcTEYET, (MaMHHTE, YTo B NaponAx pasnMYakTon
MPOMHCHEIE M CTPOYHEIS BYEEBEL )

[ o [ omens |

PucyHnok 7 - 3aganue napoiis

YtoObI n30€kaTh CIydalHOCTEH Mpu HabOpe Maposisi, mporpaMmma MmornpocuT
HAC NOBTOPUTH MapOJIb €IIe Pa3:

[ToBTopsieMm maposb, HaxkumaeM OK 1 Tereph yxe coxpaHsiem (aiiin HakaB
KkHONIKY Coxpanums:
T T N e B e e i PP T

- o m 1]
C
-
‘E;‘mx naponu.docx -
;_él'ma: Dowyment Word (*.docx) -
opee al Kneoweenie cnoss: Tobasete pneousace cAGED
Coupanare 3cKisu
[ Cepeuec v CoxpannTe ] O1mena

Pucynok 8 - Coxpanenue (¢aiina
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BAJKHO! [Ipu nanucanuu napons odszameibHo obpawaem SHUMAHUE HA
PACKAAOKY KAA8Uamypwvl (AH2IUUCKAs UIU PYCCKASL) U HA MO KAKUE CUMBOTIbL Mbl
Habupaem (cmpounble Uiy nponucHvle). Bozmooicno eéam nado ons nepeozo pasa
HOMPEHUPOBamuvCsi U nonpobo8ams HAOPamMs NApoOIb 6HE OAHHOU NPO2PAMMbI
(hanpumep 6 bnoxnome). Imo no3eorum eam eudems Habupaembvie CUMBOIbL U He
donycmums ouUOOK, 6e0b CLYUAUHO He NePeKIiouU8 PACKIAOK)Y Ul He 3aMemus,
umo exnouena knasuuia Caps Lock, bt modxceme 3a0amov napoib HeNPagUIbHO U
HOMOM CAMU He CMOodicene OmKpblmby Qati.

Teneps (mmocie Takoro COXpaHeHHs ), MPU KaxJA0M OTKphITUU (aiina Oyner
TOSIBISITHCS! IUAJIOT0BOE OKHO C MPE/UI0KCHHEM BBECTH [APOJIb!

Mapons L2 [ |

BeeanTe Naponk ANA oTKPEITHA Garna
CniBawHoeinapony, docx

[ 0,8 ] [ JTMEHA ]
PI/IC}/HOK 9 - OTKpBITI/Ie (bal”ma IIyTCM BBOJA I1apOJIA

W tenepb TONBKO BBEAS NMPaBUIBHBIN Maposib  HaxkaB OK MoxHO Oyner
OTKPBITh ¥ YBUETH COACPKUMOE TaKoro (aitna.

10. Coxpanute 10KyMeHT ¢ umeHeM BenomocTs.doc

http://vellisa.ru/kak-postavit-parol-na-word

3aoanue 4.2. Opzanuzauus 3auwiumol Gaitioe cpeocmeamu 3j1eKMpPOHHOU
mabauuvr MS Excel

Coznmamum nokymeHT Microsoft Excel, comepkamuii Tpu paboumx JuCTa:
BenomocTh — JaHHBIE O COTPYAHUKAX OPTraHU3aLMM (CKONUPYEM JaHHBIE W3
nokymenta Bemomoctb.doc), IMoapa3mesieHusi — JaHHBIC O MOAPa3CIICHUSX,
CraTtuctuka — pe3yiabTaThl 00paOOTKM JaHHBIX C JHUCTOB BemomocTh u
IHoapa3nenenus.

1. Coznmaiite pabouyro kuury Microsoft Excel. Coxpanure ee ¢ umeHeM
Opranuzanmsi.xls.

2. I3amenuTe nmeHa JucToB padoueit kuuru: Jluctl — na Begomocts, Jluct2, —
Ha [lonpaznenenus, Jluct3 — na CratucTuka.

3. OTkpoiiTe co3nannbiii B 3a1anuu 4.1 nokymeHT Benomocts.doc, BBens pu
OTKPBITUHU TIAPOJIb.

4. CxormmpyiTe Tabimny u3 qokyMeHta Begomocrb.doc Ha muct BegomocTs
AIIEKTPOHHOMN TaOJIHITBI.

5. B cronbGenr Hauucaeno BBeautTe ¢GopMmyabl s pacdera. Pasmep
HAYUCJIEHHOW  CyMMBI  ompexensercs 1o  ¢opmyire  Hauuciaeno =
Oxaag*(1+IIpouent npemuu / 100):

- B siueiiky G2 BBemute dopmyay =E2*(1+F2/100), ucnons3ys mapkep
3aMoOJHEHUS, «IIPOTAHUTE» (POPMYITy BHU3 HA OCTaIbHBIE siueiiku ctonbua (puc. 10).


http://vellisa.ru/kak-postavit-parol-na-word
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(=T =" T T = D X O - YU T X T S

11

A B C D E F G
TabemeHE O Kon JomsHocTe Ornan | [Tpouent Hawcneno
HOMeEp TIOMpas eI eHIA IPEMHH
1 Antoror A A |1 HawansHuK oTnena 50000 |10 =E2*(1+F2/100)
2 Bopomm T I |1 Wrxenep 20000 |20 =E3*(1+F3/100)
3 Bopormra M1.C. |2 Byxrantep 30000 |10 =E4*(1+F4/100)
4 Tpomora A A |3 WnenmexTop 20000 |15 =E5%(1+F5/100)
5 Edmmos OH |2 Tnaeneri 6yxranrep  [40000 |20 =E6%(1+F6/100)
6 Mmemma [LA. (3 WnenmexTop 30000 |10 =E7*(1+F7/100)
7 Konocora B.B. |2 Byxrantep 12000 |25 =E8*(1+F&100)
g Moposoe B.JL. |2 Byxrantep 15000 |30 =E9*(1+F9'100)
9 Titoea AP. 3 Haganeuuk otoena  [40000 |5 =E10*(1+F10/100)
10 DPponce HA. |2 Byxrantep 20000 |10 =E11*(1+F11/100)

Pucynok 10 - Jluct BegomocTs B pexknme mmokasa Gopmyi
6. Ha nucrte Moapa3aesnenus B quanazone siueek A1:CS co3paiite Tabnuiry,
CoJIeprKalllyIo JaHHBIE O MoIpa3/ieNIeHUsIX opranu3zamnuu (puc. 11)

(S =S TR ]

A B C
MogpasgeneHus
Koa noapasaeneHna | HammeHoBaHue | PykoBoauTenke
110O70en cosima AHTOHOB A A
2 | Byxranrepun Edumos O H.
3|O1aen kagpos Tutoea AP.

Pucynok 11 - Ta6auna Ha aucre [loapazneneHus
7. Ha mucre CraTtueruka co3gaiite Tabmuiyy o00paOOTKM —JaHHBIX,
conepkammuxcs Ha uctax Begomocts u [loapa3aenenus Takum 06pa3om, 4To Mpu
BBOJIe B sueiiky Bl nomepa moapazaenenus (1, 2 unu 3) B siueiikax auanazoHa
B4:B9 mosBwimch creayronye MaHHBIE: HaMMEHOBaHWME mozpaszzaeincaus, OO
PYKOBOJUTEIS, YUCIIO COTPYAHUKOB, pa3Mep cpeaHel, Hanboblel 1 HauMeHbIIen
3apIuiaThl B oapaszeneHuu (puc. 12).

A B
1 Kog noapa;ae&mnnﬂ 2 |
2
3 Cmamucmuka
4 HauMmenosanite nodpasdeneHia Byxranrepus
5 | Pyrosooumenis Edumos OH.
6 | THCT0 COMPYOHIHKOE 5
7 |Cpednasa 3aprniamda 27 500,00p.
8 Haubonsttaa sapniama 48 000.00p.
5  HauMeHsiiana 3apniaama 15 000,00p.

Pucynok 12 - Tabauna Ha nmucte CTaTUCTHKA

8. BBemuTe TeKCT B siueliku cToyiOma A Tak, Kak IMoKa3aHo Ha puc. 12;
9. YcranoBuTe mpOBEPKY BBOJUMBIX 3HAa4YeHHH B siueiiky Bl (B Hee Oyner
3aHOCUTBCA KOJI TTOJpa3/IeICHUs):
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- BegenuTe siuerMky Bl u BeimonHuTe B MeHO JlaHHble — IIpoBepka
JaHHBIX..., B auasoroBoM okHe IIpoBepka BBOAMMBIX 3HAYEHHMH Ha BKJIAJIKe
ITapameTpbl yCTaHOBHUTE ITapaMeTpPhl TaK, Kak IOKa3aHo Ha puc. 13;

- Ha Bkiagke CooOmenue 1Jis BbIBoAa B nosic CooOlieHue BBEINTE TEKCT
«BBenuTe xkoa moapaszaeaenus 1, 2 uiam 3»;

- Ha BkIanke CoooOmienne 00 ommmoke B 11oe CooOleHne BBEIUTE TEKCT
«IloBTOpPUTE BBOJ TAHHBIXY;

- Haxkmute OK.

[ [Npoeepka BECANMBIX 3HAYEHWA | 2 &r
MapameTpsl | CooblieHwe ana eeofa | CooblleHwe of owMbke |
YCNoBKE NpOBEpKH
Tvn AaHHe:
Lenge 4ieno |E| V| MrHopupoBaTe NycTbie gueliki
SHAYEHWE!
MEMRY |E|
MuHiarym: -
! 3
Maroumym:
3 P
PacnpocTpaHiTe M3MEHEHWA Ha APYTHE AYeKK] TEM HE nosyel
OuMCTUTE Bce [ QK l | OTmeHa |
PucyHnok 13 - YcraHoBka nmapamMeTpoB IPOBEPKU BBOAUMBIX B siueiiky Bl
JAaHHBIX

Tenepr mpu BBoAe B sueiiky Bl komga moapasmeneHus ducio Oynaer
KOHTPOJIMPOBATHCA Ha MPUHAIECKHOCTh MHOKECTBY 3HaueHui 1, 2, 3. B ciyuae
BBOJIa YHCJa, OTJIMYHOTO OT 1, 2, 3, OyJeT BBIBOJAMTHLCSA COOOIIEHHUE C MPOCHOOH
MOBTOPUTH BBOJ IaHHBIX. TakuMm o0pa3oM siueiika 3auuiieHa oT BBOIa HEBEPHBIX
3HAYCHUM.

10. B sueiike B4 OyzaeT BbIBOAUTHCA HAUMEHOBAHME MOAPA3ACIICHUS, €CIU B
3Ty auerky BBecTH Gpopmyiny: =BIIP(B1;Iloapasnenenus! A3:CS5;2).

@Oynkuus BITP mpocmarpuBaeT neBblii crosOer; auamnazona siaeek A3:C5
(cronben; A) Ha nucte Hoapa3nenenus. Ecnu 3HaueHue B siueiike 3TOro crosdua
COBNajJio €O 3HadueHuWeM B sueilike Bl nucra CrarucTHKa (BBEACHHBIA KOJ
nojipasnieNieHusi), To B siueiiky B4 3amucbiBaeTcs 3HAaYEHUE U3 COOTBETCTBYIOIIEH
HaWJIECHHOMY KOJAY TMOJpa3JeicHus] sUelKku CToJ0Ia ¢ HoMepoM 2 (cronberr
HaumeHoBaHue).

11. Ins BeiBosa B sueiike BS ®WO pykoBoauTens noapa3iesiCHUs] BBEIUTE B
Hee popMmyaty 1o aHanoruu ¢ myHKToMm 10 (puc. 14).
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A B
Koa moapasne/IeHHS: |1

1

2

3 Cmamucmuia

4 |Haumernogar e nodpasoeien s |=BMP(B1;NoapasgeneqnalA3.C5;2)

5 | Pyrogodument =BMNP(B1:NoapasnensHualA3:C5:3)
6 | Hucio compyorHuros =CHETECTW(Begomocts!C2 C11;B1)
7 |CpedrAn 3apriama =CYMM(D1:010¥BG

8 [ Haubonvuiaa sapniama =MAKC(D1:D10)

9 | HauMeHsuidA 3apiiadind =MWH(E1-E10)

Pucynok 14 - Tabnuia Ha nucte CTaTUCTHKA B peKUME MTOKa3a GopMy

12. B siueiike B6 OyaeT BBIBOAUTHCS YHUCIO COTPYJAHHUKOB B MHTEPECYIOIIEM
HAC  MOJApa3leieHuH, €eclu B ATy  sUeiiky  BBecTH  (OpMyIy:
=CYUETECJIU(Benomocts!C2:C11;B1). ®Pynknus CUETECJIHM Bblumciser
KOJIM4ecTBO stueek auama3zoHa C2:C1l1 na mucte BegomMocTh, 3HaUCHUS B KOTOPBIX
paBHBI BBEJICHHOMY B ssueliky B1 HoMepy nonpasneneHusl.

13. Jlna ompeneneHus cpeaHel M HamOOMbIIEH 3apruiatbl cHOpPMHUpPYHTE
BcrioMorarenbHbIil MaccuB stueek D1:D10, 3amucaB B Hero 3HaueHUs U3 CTOJIOIA
Hauuciaeno nucrta BegomMocTh TONBKO I COTPYAHUKOB PacCMAaTPUBAEMOIO
nojipasieNieHus (17151 OCTaIbHBIX COTPYIHUKOB 3alUIIeM HYyJH). J{71s 3TOro BBeIUTe
B sueiiky D1  dopmyny: =ECJ/IU(Beaomocth!C2=CraTncruka!$B$1;
Begomoctn!G2;0). BeimoHuTe aBTO3aM0JIHEHHE OCTAIBHBIX sfueek cTobma D.

14. B sueitky B7 BBemute dopmyny: =CYMM(D1:D10)/B6 (cymma
3apa0OTHBIX IJIAT COTPYAHUKOB MOpa3/ICICHUS ICUTCS Ha YUCIIO COTPYTHUKOB).

15. B sueiixy B8 BBeaute Gopmyny ajis BBIUKUCIEHUS MaKCUMAJIbHOTO
3HAaYCHUS B siueiikax auamnazona D1:D10.

16. [Jns  ompeneneHuss — HauMeEHbIIEH  3apmiaTel  copmupyirte
BcrioMoraTenbHbIi MaccuB siucek E1:E10, 3anucaB B Hero 3HaYCHHUS U3 CTOI0IA
Hauuciaeno nucrta BegomMocTh TOJMBKO JIS COTPYJHUKOB PacCMAaTPUBAEMOIO
nojpaseneHus (1Jisi OCTaJbHBIX COTPYIHUKOB 3aIUIIIEM HEBO3MOXXHOE 3HAYCHUE
3apmiatsl 100000000).

s 3TOro BBEJIUTE B AYEUKY E1l bopmyy:
=ECJIM(Begomocth!C2=CTtaTtucruka!$B$1; Beaomoctn!G2;100000000).
BrlmoHUTE aBTO3aM0MHEHNE OCTANIBHBIX sueek cTojoma E.

17. B sueiiky B9 BBemute ¢dopmyny il BBIUKCICHUS MUHUMAIBLHOTO
3HaueHus B suelikax nuamna3zona E1:E10.

18. Ckpotite cTosiOubl D u E Ha nucte CTaTHcTHKA, BBIICIUB 3TU CTOJIONHI,
IICJIKHYTh [0 HUM MpPaBOM KHOMKOW MBIIIK U B KOHTEKCTHOM MEHIO BBIOpaTh
KoMaHy — CKpbITh.

B nanpHelimem, ecnu notpedyercs O0TOOpa3uTh CKPBITHIE CTOJIOLBI, HYKHO
BBIICIIUTh OBE JIOObIe cMeXHble suyerku croiomoB C m F wm ¢ momoiiso
KOHTEKCTHOT'O MEHIO BhIOpaTh komaHy - [loka3zars.

19. CnenaliTe nOCTYyIHBIM BHECEHHE JAHHBIX B sueiiky B1 mocne toro, kak
Oyzmer ycTaHOBJEHa 3amuTa OT H3MeHeHui mmcta CrarucTuka. Jlist 3Toro
YCTaHOBUTE Kypcop B siueiiky B1, c mOMOIIbI0 KOHTEKCTHOTO MEHIO (ITpaBasi KHOMKa
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MbIIH) BeiOepuTe MopMaT siueek, B OKHe KoMaHIsl DopMaT siueek BbIOepUTe
BKJIaIKy 3ammTa, CHUMUTE Giiakok 3amumaemasn siyeiika n Haxvute OK.

20. Ckpoiite pacueTHbie Gopmyibl Ha ucTe CTaTHCTHKA, BBIICIUB SUCHKU
B4:B9 u ycranoBuB (naxok CKpbITh (popmyJibl B OKHE KoMaHabl Dopmart —
Sldyeliku — BKJIaAKa 3amuTa.

21.  VYcra"oButre 3ammTy Jucra CrarucTMKka OT  U3MCHECHUU
(PeuensupoBanue —3amuTuTh JUcT — 3anura gucrta - OK).

22. IlpoBepbTe BOZMOXHOCTH BBOJIA JJAHHBIX B siueiiky B1 u oTCyTCcTBHE Takoi
BO3MOYXHOCTH JIJISl OCTAJIbHBIX SUEEK.

23. [Ilpucsoiite nmuanazony sdeek ALl:F11 nucra BemomocTh wums
CoTpyaHuku. /{7151 3TOr0 BBIACIHUTE €70 U Y€pe3 KOHTEKCTHOE MEHIO BEIOPAB MYHKT
IIpucBouts umsa B ctpoke Umsa nosiBuBiierocs okHa Co3ganne UMEHH BBEIIUTE
nmMs Corpyanuku u Haxmute OK.

24. IlpucBoiite nuamnazoHy siueek A2:CS5 nHa aucte Iloapa3mesieHusi nms
IHoapa3aesieHust MO AaHAJIOTUH C ITYHKTOM 23.

25. Coxpanure (aiin u 3aBepumte padoty ¢ MS Excel.

Tema: «A3yyeHre KOMIBIOTEPHO - OPHEHTUPOBAHHBIX TEXHOJIOTMHI
YIPABJICHU
Hean padorei: U3yuenne 3Bosronun UCYII

3anaHue:

1. M3yuuTh HEOOXOAUMOCTh PUMEHEHUS UH(OPMAIIMOHHBIX TEXHOJIOTHI B
YIPABJIEHUH MPOU3BOJCTBEHHBIM NIPEANPUATHEM

2. V3yuuTth cTaHAapThl, IO KOTOPHIM pa3BuBaiuck «KoMmnbroTepHo-
OpHUEHTUpPOBaHHBIC TexHoJIoruu ynpasieHus» - MRP, CRP, MRP II, ERP,
CRM, CSRP, SCM

B oT4eT BKIKYHTD CJACAVIONINE OTBEThl HA CJeAVIOINE BONPOCHI:

1. B3auMOCBS3b COBPEMEHHBIX METOAUK YIIPABJICHUS U MHPOPMAIIMOHHBIX
TEXHOJIOTHUH (HE KOMUPYsI, a KpaTKo 000011asi MpOYUTaHHBIA MaTepuan).

2. Jlath KPATKYIO (He KOUPYs, a KpaTko 0000111ast MpOYNTaHHBIN MaTepran)
XapaKTEPUCTUKY KaXJAOW U3 CUCTEM I10 CIEAYIOLIEMY TUIaHY,
CaMOCTOATEILHO HANTH rpaduyecKre CXeMbl, MOSICHAIOIINE MPUHIUIIBI
(GYHKIMOHUPOBAHUS KaXXI0W CUCTEMbI U BCTABUTH UX B OTYET:

- OObsicHUTE CYyTh U Ha3HaYeHUe MeTotoiorun MRP u naiite onpeneneHue
MRP-cuctemsl, 0xapakTepu3yiTe OCHOBHYIO BXOJHYIO U BBIXOAHYIO
uHpopmaruo MRP-cuctemsi.

- JlaiiTe onpenenenue u oxapakrepusyiite HazHaueHne CRP-cuctembl. Kak
¢yuxuonupyetr CRP-cucrema?

- OOmsacuute cymuocTts kKonueniuu MRP 11 u gaitte onpenenenne MRP 11-
cucteMbl. JlaliTe XapakKTepUCTUKY OCHOBHBIX TPYIIN 3aj]1a4, pemaeMbix MRP
I1-cuctemoii. Oxapakrepu3yiTe OCHOBHbIE BO3MOXXHOCTH ONTUMH3ALIUN
(GYHKIMOHUPOBAHUS TPOU3BOJICTBEHHOTO MPEANPUATHS, OOeCIIeunBaeMble
MRP ll-cucremoti.




37

- Jlaure xapakrepuctuky merogosiornud ERP u onpenenenne ERP-cucteMsl.
Jaiite oOuryro xapakrepuctuky ocHOBHBIX oTianuuii MRP II u ERP-cucrem.
3. OxapakTepusyiTe OCHOBHbBIE IPHUYMHBI CO3/IaHMS ¥ BHEAPCHUS
WH(OPMAITMOHHBIX TEXHOJIOTUH YIPaBIEHUS B3aUMOOTHOIIICHUSIMU C
KJINEHTaMU.
- JlaifTe onpenenenue u o0ObsicHuTe HazHaueHue CRM-cucrem.
- OOssacHute cymHocTh KoHuenuuu CSRP u nopsaok peanuzanuu
MOIJIEP>)KUBAIOIIUX €€ MHPOPMAIIMOHHBIX



IIpuMmep oTyera:
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[IpakTuyeckas pabdora : «M3yueHne KOMIbIOTEPHO-OPUEHTHPOBAHHBIX TEXHOJIOTHIA

YIIPaBJICHUS
Beimonnun cryaeHt rp.
JaTa BbI1aun 3a1aHUs

Jlara 3amuThl

Iens padoter: M3yuenue 3pomtonuu MCYII

Brinonnenue 3amanus

1. ...
2. Xapakrepuctuku MCVYII
Cucrema Cxema
MRP
MRP-cuctema - 3T0 COBOKYNHOCTH .
KOMIBIOTEPHBIX MPOrpamm, Wcxopusie naHusie ans MRP
npeIHA3HAYEHHBIX /LISl COCTABJIEHUS vy P AT T TS
A€TAJIBLHOr0 KaJeHAAPHOro IIaHa Wmuc'""' i (pecternyn, ( e
MOCTABOK TOBAPHO-MATCPHAJTBbHBIX nnan-rpadux XOMNRERTHOCTD, 33K336¢ Ha MMOCTIBKY
HEeHHOCTei, He00OXOAUMBIX /IS (MPS - Master onucarme CTPYXTYpSs MarepHanos u
Produciion Scheduie) H3IQENHA H D) OTTPYIKY MPORYKiH)

o0ecrieyeHusi MPOU3BOJACTBEHHOI 0
npoiecca Ui OTrpy3Ku TOBApoOB 1O
3aKa3aM MoKymnareJieil, o0ecrne4yuBaromero
ONTUMAJIbHBIA YPOBEHb COCTOSTHUS
3a1acoB B JII000ii MOMEHT 3aJJaHHOI0
nepuojaa

Bxoaxnas uagopmanms:

Boixoanas ungopmauus

Peayneratel paboTel MRP

 Mnarpagwx

chabxenmn

NPOM3BOAGTBA
MATEPHRNLHL MK

pecypcama

Tema: CriusiHUE TOKYMEHTOB.

]_[eJ'IB 3aHATHA: HAYUYUTHCS CIUSAHUIO JTOKYMCHTOB.

3aaHue.

Jlannast paboTa OTHOCUTCS K OJIOKY MPAKTUYECKHUX 33JJaHUN 110 HHPOPMAITMOHHBIM
TEXHOJIOTHUSIM 00paObOTKH TEKCTOBOM MHGOpMaIuu (Cpeaa- TEeKCTOBBI Mpoieccop
MS Word) u pexoMeHIyeTCs I BBITIOJHCHHUs CTyJCHTaM, KaK JHEBHOM, Tak 1

3a04HOM (POpMBI 0OyUEHUS.

[Tepen BeIMOTHEHUEM 3aJaHUSI O3HAKOMBTECH C KPATKOW TEOPUEN BOMPOCa.
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CimsiHMe OTHOCHUTCSI K MPOLIECCaM, YCKOPSIIOIIMM CO3JaHHE CEPUU OJHOTHITHBIX
JIOKYMEHTOB, COJEp)KaIuX OJIOKM TOCTOSHHON HH(OpPMAlUM U YHHUKaJIbHBIC
aneMeHThI. C MOMOILBIO CIIUSIHUS MOKHO CO3AaTh CIEIYIOIIUE TOKYMEHTHI:

1. KomnjieKT KOHBEPTOB, TJ¢ OOpaTHble ajapeca OJUHAKOBBI
(TOCTOSIHHBI), a apeca MoTyyaTeisl YHUKAIbHBI.

2. CooOuieHnsi 3JIeKTPOHHON TOYTHI MJHM CHHCOK PACCHLIKH
3J1eKTPOHHOH MOuYThl. OCHOBHOE COJAEp)KAaHHE BCEX COOOIIECHUIN WU
PACChUIOK ABJISIETCS OJIMHAKOBBIM, HO KaXKJI0€ U3 HUX COJEPKUT CBEICHUA,
npeaHa3HAYeHHbIC IS ONPENEJICHHOTO TMOJydyaTess, HamnpuMmep, UM,
dbaMunuio, agpec WIM KaKylo-TuO0 Jpyryro HUHGOpMAIHUIO -3TO
yHUKaJIbHas UH(pOpMaIusi.

3. Pacchliika OyMaXXHBIX  MHCEM-YBEIOMIJICHHWH, OTKPBITOK  HIIU
MPUTJIACUTEIBHBIX HA KAKOE — JTMO0 MEPOIPUATHE U T. [I.

MoXKHO yKa3aHHBIN IIEpEYEHb JOKYMEHTOB CO3JaTh BPYUYHYIO U IIOTPATUTh HA 3TO
MHOTO BPEMEHH. A MOHO BOCIIOJIb30BATHCS CPEICTBOM aBTOMATU3ALMHU CO3AaHUS
CEPUU OJHOTHUIIHBIX JOKYMEHTOB — CJUsTHHEM. J1J1s1 3TOro co31aéM OJIMH JOKYMEHT,
COJEp KAl OJAMHAKOBYIO (IIOCTOSIHHYI0) MH(OPMALIMIO JUIsl BCEX SK3EMILIIPOB
JIOKYMEHTOB, @ YHUKAJIbHYIO HH()OPMALIHIO I KaXKA0r0 3K3EMIUIIpa opopmiisieM
B 9TOM K€ JIOKYMEHTE B BUJE MoJieil (moJsiedl cJusiHuA). DTOT JOKYMEHT OyneM
Ha3bIBaTh OCHOBHBIM JOKYMEHTOM. [Iporecc ciaMsiHus MpeanonaracT HaJIn4ne
emeé OJHOr0 JOKYMEHTa — MCTOYHMKA JAHHBIX Ul 3allOJIHEHUS YHUKAIBHBIX
3JIEMEHTOB OCHOBHOI0 IOKyMeHTa. Takum 00pa3zoM, cJMsIHHE — 3TO OOBEIMHEHNE
uHpopmaiuu OcHOBHOro nokymenra ¢ Ucrounumkom aaHHbIX. B pesynbrare
CIIMSIHUS T10JTy4aeM HOBBIN JOKYMEHT, KOTOPBIM Ha30BEM COCTABHOM JOKYMEHT.

TexcroBbiii mpoueccop MS WORD wumeer psan BKIAQOOK, Cpeau KOTOPBIX U
BKJIaaKka PacchblIkM, Ilie COCPEIOTOUYEHBI BCE ONEPALlUU 110 CAUSIHUIO.

BBGI[éM HCKOTOPBIC OIIPCACICHUA, UCITI0JIB3YCMBbIC B IIPAKTHYCCKOM 3alaHHH.

OCHOBHOWi JOKYMEHT — JOKYMEHT, COJIepKallluii TOCTOSIHHbIC JaHHBIC,
HaIrpuMep: 0OpaTHBIN aJpec WM TEKCT MMChMa M TIOJIS CIIUSHUSL.

HUcrounuk fmaHHbIX —  Qailn, coaepkauui  yHUKaldbHbIE  CBEICHUS,
[IPEIHA3HAYECHHbIE JUII BCTaBKUM B MOJHA CJAMSAHUA OCHOBHOIO JIOKYMEHTA.
Hampumep, cnucok MMeH M aJpecoB, KOTOpble TpeOyeTcs HUCIOJIb30BaTh MpHU
CIIUSIHUMU.

ITosie causinuss — I10J1€, BCTAaBJIAEMOC B TOM MCCTC OCHOBHOI'0 JOKYMCHTA, Kyaa
CJIICAYCT IOMCCTUTh YHUKAJIbHBIC JAHHBIC U3 HCTOYHUKA JaHHbIX.
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CocTraBHOH JOKYMEHT — JIOKYMEHT, IIOJYYEHHbI B PE3yJbTaTe CIHSIHUSA
OCHOBHOTO JJOKYMEHTA C TaHHBIMHU U3 UCTOYHHKA JAaHHBIX.

[Ipotiecc cnusiHUS MOXKHO Pa3/IeTUTh Ha Pl YKPYTHEHHBIX ITAIMOB:

e CO3aaHHC OcCHOBHOTO AJOKYMEHTA U HcTrounuka JAHHBbIX,

e IIOAKIIOYCHHEC K OCHOBHOMy HAOKYMECHTY HcTrounnka
HAHHbIX,

e PasMCIICHUC B OcHOBHOM AOKYMEHTE noJjiei C/INAHHA,

e BBIIIOJJHCHUC CJIMAHUA W COXPAHCHHUC ITOJTYYCHHOI'O
CocTaBHOIO AOKYMEHTA MJIM K€ BbIBOJ HA II€YATb PC3YyJIbTATOB
CJIMAHUA.

3apanue: Cnenyiite HM>KE NPUBEAEHHBIM HHCTPYKIUAM 711 OCBOEHUS IpolLecca
CJMSAHUA IBYX NOKyMEHTOB. [locie BBINOMHEHNS 3aJaHNsl OTBETHTE Ha
KoHTpoJsibHBIE BONIPOCHI 10 NPAKTHYECKOMY 32IaHUI0

1. Co3znaiite Ha PaGouem ctone nanky Causinue®@amMuans_cTylAeHTA.

2. Co3paiiTe 0CHOBHOI JOKYMEHT B TEKCTOBOM Iporieccope MS Word.
[Tpumepras hopMa OCHOBHOTO JTOKYMEHTA MIPEACTABICHA HIDKE.

HOI{APO‘IHBIFI CEPTUDUKAT
Ne

Dmom cepmuguxam 0aém npaso Ha

Komnanus msa, pamunus, /Jlama posxcoenus
MMuHT noayuamers
/[lama evroauu 03.10.2020

/[eticmeumenen 0o 31.12.2020
He nooneoxcum oomeny Ha OeHbeu

3. Coxpanure nokyMmeHT B nanke Ciansstaiue®@aMuians_CTyAeHTA 0] UMEHEM
Cepruduxar

4. Co3naiiTe ICTOYHMK JAHHBIX. VICTOYHUK TaHHBIX MOXKHO CO3/1aBaTh B CPeEJIe
MS Word, MS Excel nian MS Access, MS Outlook u T1. 1.. B Hamiem cityyae,
9710 Oyaet daitn MS Excel co ciuckamu coTpy THUKOB KOMITaHHH.

5. Otkpoiite Tadamunblii mpoueccop MS Excel, coznaiite Tabnuily ciaeayromnero
BUJIA!

damunus Nmsa Jlara [Tomapox
POXKICHUS

AdanacbeBa lroamumna 02.11.1970 |[®oToanmnapat
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benosa [Osbra 20.12.1978 |[LIBeiinas
MaIIMHKA

[ 'pebénknna |Huna 11.01.1990 |TeneBuzop

l1BaHOB Anexcanap | 15.08.1982 |[My3bikanbHbIH
[ICHTP

[lepos Brnagumup | 05.06.1976 [Kommbrorep

[Cunopos Hukura 18.09.1994 |lomarHuii
KUHOTEaTp

Tumodeer |MBan 22.02.1989 [Tenedon

6. Coxpanure Tabnuiy B nanke Causnue®@aMUIUA_CTYAeHTA 110, UMECHEM
Baageabusl.

7. llepeitnute B fokymeHT CepTrduKaT (OCHOBHOM IOKYMEHT).

. [TogximrounTe MCTOYHHUK JAHHBIX K OCHOBHOMY JOKyMEHTy. [l 3TOro B
daiine Cepruduxar nepeligure Bo BKiIaaky Pacebluiku. bogbIMHCTBO 3J1EMEHTOB
BKJIQZAKU OynayT HeaocTynHbl. Haxmurte kHomky BpiOpaTh mnosydaresneid u
BbIOEepUTE KOMaHy Mcnmoib30BaTh CylecTBYIOLIMI CIIHCOK.

. B okHe BbIOOp HMCTOYHMKA MJAHHBIX HalauTe (DAl KCTOYHHMKA JAHHBIX
(Baageasuspl). Jlanee aBaxabl IIEIKHUTE MO 3HAUYKY (paiiia UCTOYHUKA JAHHBIX
(Biagesabubl) WM BBIAEIUTE €0 U HAKMUTE KHONIKY OTKPBITH.

. B nosiBuBIiemcst okue Boiaeauts Tadauiy BeiOepuTe TabIUILy, U3 KOTOPOI
OyIyT W3BIIEKAThCS JAAHHBIC JJIS CIMSHUSA. DTHM IIaroM 3aKaHYMBAETCS ITPOIECC
MOAKITFOUCHUS UCTOYHUKA JIAHHBIX K OCHOBHOMY JOKyMeHTY. OOpaTuTe BHUMAaHHE,
YTO TMOCJIE MOJAKIIOYEHHUS, CTAUIN JIOCTYIHBI 3JIEMEHTHI BKJIaJIKU Pacchliku.

. BcraBpTe mosst ciuMsgHUS B OCHOBHOM JOKYMEHT. Il 3TOTrO: yCTAaHOBHUTE
KypCOp B MECTO OCHOBHOTO JJOKYMEHTa, KyJa TpeOyeTcsl BCTaBUTH MoJie CJAMSIHUSI,
HIEJIKHUTE MO CTPEJKe KHONMKY BCTaBUTHL moJie CJIAMSIHUA U BHIOEPUTE U3 CIHCKA
BCTaBJIIEMOE TIOJIC.

. Takum sxe 00pa3oM BCTaBbTE€ B OCHOBHOM JJOKYMEHT BCE HEOOXOIUMBbIE MOJIS
CJIMSIHUSA.
. KpoMme mosieii ciiusiHAsS MOYKHO BCTaBUTh B JIOKYMEHT japyrue moist Word.

Tak, ¢ momompbto kHonku IlpaBmiaa moxHo BctaBuTh none MERGEREC, B
KOTOpOM OyzieT 0ToOpakaThCsi HOMEp TeKYIeH 3anucy TaHHbIX. B Hamem nmpumepe
B nosie MERGEREC, pa3zmeménnom nocie ¢passl «Ilomapounsblii ceprudukar
Noyy Oys1eT aBTOMaTHYECKH TeHEPUPOBATHCS HOMED cepTuduKara.

. OCHOBHOW JOKYMEHT TOTOB K chusiHuto. Jlnms ymoOctBa mpocmotpa
JOKYMEHTa MOYKHO 3aT€HHUTH MOJISI CIUAHUS (KHOMKA BbIIeJMTh MOJIsi CJIMSTHUS).
BmecTto HamMmeHOBaHWW TMOJEH MOXHO OTOOpa3uTh WX 3HA4YeHUs (KHOIKA
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IIpocmorp pe3yabratoB). Ilonb3ysice kHonkamu Coaeaywomass 3amluch,
Hpenbinymas 3amucs u noneM IlepediT K 3amMcH  MOXHO HPOBECTH
MIPEeABAPUTEITHLHBIN POCMOTpP pPe3ysibTaTa O0BEAMHEHHS TOKYMEHTOB.

. BrinosHuTe 3aT€HEHUE MOJEH U MPEABAPUTEIIBHBINA MPOCMOTP COCTABHOTO
JIOKYMEHTA.

. OTMeHUTE BBIJICIICHHUE MOJICH CIUSTHUS.

. BrinonHuTe ciusiHie B HOBBIM JOKYMEHT. JUJISI 3TOTO: HAXMHUTE KHOIKY
Haiitu u 00bequuuTh 1 BeIOCpUTE KOMaHAy 3MEeHUTH OTAe/IbHbIE JOKYMEHThI
. B oxkne CocraBHbIe HOBbIE  JIOKYMEHTBI BHIOCPUTE 3alUCH MCTOYHHUKA
JAaHHBIX, KOTOPBIE CICTyeT  WCIIOJIh30BaTh JIs ciusiHus. BeiOupaem Bcee.

. Pe3ynbraTtom civsHust OyA€T HOBBI  TOKYMEHT, KOTOPBIM COAEPIKUT TEKCT

OCHOBHOTO JIOKYMEHTa CO BCTABJICHHBIMU  3HAQUYCHUSIMHM TOJIEH M3 MCTOYHUKA
JAHHBIX. TEKCT OCHOBHOI'O JOKYMEHTa MMOBTOPSIETCSI CTOJIBKO Pa3, CKOJBKO
3amucel Obulo BbIOpaHO I cimsiHUS.  Kaxabii dbparMeHT JOKyMEHTa
3aKaHYMBAETCS Pa3pbIBOM pa3jeia.

. [TonydeHHBId AOKYMEHT MOXKHO Hareyararb W/WIW COXPaHUTb IS
NAITBHENUIIIETO UCIIOJIb30BaHNUS.
. Coxpanute cocTaBHO# MoKyMeHT B marnke Cansnue®@aMuius_CTyJAeHTa

nox nmeneMm Ilaker.

Tema: CusiHHE JOKYMEHTOB.

e 3anaTus: HayunTscs CIUSHUIO JOKYMEHTOB.
3amanue.

Teopernueckast 4acTh

CrnusiHue mpUMEHsieTcs, Korja HY>KHO CO3/1aTh HAa0Op OKYMEHTOB, K MPHUMEPY, HAKIEUKH C
aJpecaMd WIM NHCbMa Ha OJaHKaX, KOTOPbIE PacChLIAIOTCS OOJBIIOMY YHCIY 3aKa3UHKOB.
Kaxxgoe muceMo wiam Hakielka colep)kaT Kak oOlue, Tak W WHIUBUAYalbHbIE CBEICHUS.
Hanpumep, B muceMe OJDKHO OBITH OOpallieHue K 3aKa3uuKy mo ¢gamuianu. HauBuyanbHbIC
CBEICHMS JIUIsl KQXKJIOTO MIChMa UM HAKJIEHKH MOCTYNAIOT U3 UCTOYHHUKA JaHHBIX.

PaccmoTpum npumep.

Yeaoicaemviii X. X. Menuxoes

Ipuenawaem 6ac na coopanue, komopoe cocmoumcs 29 nosops 6 14 uacos 6 kongepeny-3are.
Cexpemapbv

Yeaowcaemasn H.I'. Bepeorcnas

Ipuenawaem ac na coopanue, komopoe cocmoumcs 20 nHosops 6 16 uacos 6 akmosom 3ae.
Cexpemapu

[Tyrem cnusHHS JOKYMEHTOB CO3JAIOTCSl TEKCTHI, COJIEpIKalllie HEM3MEHHYIO 4acTh (OJaHK) U
NepeMEHHbIE TEKCTOBbIE (pparMeHTHI (HAIIOJIHEHNUE).

TepMmunbI:
OcHOBHOI 10KYMeHT - 3T0 (aiin OyaHKa, cofep aluid TEeKCT, KOTOPBIA JOJKEH OCTaBaThCs
OJINHAKOBBIM BO BCEX F€HEPUPYEMBIX IIPU CIUSHUU TIOKYyMEHTAX.
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B namem npumMepe HEM3MEHHBIA TEKCT BBINVISAUT TAK:

Yeaowcaem
Ipuenawaem éac na coopanue, Komopoe coCmoumcs HosiOPs 8 YACo8 6 .
Cexpemapbw

OCHOBHOI JOKYMEHT CBSI3aH C HCTOYHHUKOM JaHHBIX

HcroyHuk AaHHBIX - (aill MCTOYHMKA JAaHHBIX COJIEPXKUT IMOCIEAOBATEIHHOCTh 3amuceit
naHHbIX. Bech (aiin MokHO paccMaTpuBaTh Kak TaOIUILy.

IToJis1 BaHHBIX - 3TO T€ PparMeHThl, KOTOPHIMU OTJIIMYAIOTCS IPYT OT JIpyra co37aBaeMble MUChMa.
Kaxxgast ctpoka comepkuT HaOOp 3HAYCHWH MOJICH MaHHBIX, MCIIOJB3YEeMbIH U TeHEepaIuu
oJIHOTO oKyMeHTa. KaxkipIil cTonber coaep>KuT 3Ha4eHUs OJJHOTO MoJis JaHHbIX. [IepBas ctpoka
COCTOUT M3 MMEH TOJIEH JaHHBIX - 3TO CTPOKA 3ar0JIOBKA TaOJIMIIBI.

B namem npumepe:

IToasi caustnus

B OcCHOBHOM J10KyMeHTe Ha TE€X MECTax, Ha KOTOPbIC B IMPOIECCE CIMSHUSA CIICAYET
OMeCTUTh HHpopMaiuio u3 McTouHMKa AaHHBIX, pacnosararorcs Iloast camsiams,
4TOOBI CO3JaTh 3aMOJIHEHHBIN OJIaHK

MMeHa mosieli 1aHHBIX B NepBOM CTpoke MICTOYHMKA JaHHBIX JOJDKHBI COBIAAAaTh C
umeHamu Ilosei comsanusa OCHOBHOIO JOKyMeHTa. B HameM mpumepe MMeHa IO
cmusinus: Oxkonuanue, Umsa, [Jama, Bpems, Mecmo

Cansinue

Yucno reHepupyeMbIX B pE3yJIbTaTe CIUSHUS JOKYMEHTOB ONIPEAEIAETCS YUCIIOM 3alUCen
B UcTounnke naHHbIX. HO MOKHO CreHEpUpOBATh TOKYMEHTHI TOJIBKO JJIs YaCTH 3aIIUCcen
nanubiX (ot 5 - 10).

IIpn renepanuu oO4YepeaHOro JOKYMEHTA BO BPEMS CIMSHUSA W3 CIEAYIOIIEH 3alucy
Hcrounnka naHHbIX OepyTcs 3HaYCHMS TMOJeH TaHHBIX M MOJACTABISAIOTCS B OCHOBHOI
JOKYMEHT Ha MecTa COOTBEeTCTByOIUX (onHouMeHHbIX) Iloseit causinus. Pesynbrar
CJIMSHUS MOXKHO COXPaHUTH B (paiiie WM pacriedyaraTb Ha IPUHTEPE

B HameMmM npuMepe OCHOBHOM JOKYMEHT IIOCJIE€ BCTABKHM IIOJIEH CIIASHHUS HMEET
CIEYIOLIUN BUJ:

Veaorcaem<Oxonuanue> <Umn>

Ipuenawaem sac na coopanue, komopoe cocmoumcs </lama> nHosa6ps ¢ <Bpema>uacos
6 <Mecmo>.

Cexpemapb

W cToYHMK JaHHBIX UMEET CIEAYIOIINUNA BU:

AJITOPUTM CO3AAHMS CEPUIHBIX NMUCEM
1. HaOpatp B OKHE JOKyMEHTa TEKCT MMHUChbMa, OJMHAKOBBIN JUIS BCEX CO3/IaBACMBIX
nucem. Hanpumep:
Yeaocaem
Ipuenawaem sac Ha cobpanue, KOMoOpoe COCMOUMCS HOSIOPSL 8 YACO8 6 .
Cexpemapb
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2. BroiOparp Ha nenre Bkiaaky Pacceinku. B rpynne Hauams cnuanue BHIOpaTh
Howazoevii macmep cauanusa. Ha oskpane mnosiBuserca okHO Cnusanue
AccUCTEeHTa CITUSHHUSL.
Oran 1. B obnactu Bot6op muna ookymenma Buidpath Hucoma.
Oran 2. B obnactu Botoop 0okymenma Boiopats Tekyuiuit 0oKkymenm
5. Oran 3. B obnactu Betoop nonyuameneii Boiopath Coz0anue cnucka v MeIKHYTh
o 3Hauky Cozoams.
1. OrtxkpeiBaetcs okHO Hoeblit cnucok aopecos. Haxats xuoniky Hacmpoiika
cmonoyos. Otkpoercs okHo Hacmpoiika cnucka aopecos.
1. VYnanuTe HEHY)KHBIC MTOJISI TIPU TTIOMOIIM KHOTIKK Yoaiume.
2. Jlo6aBUTH HOBBIC TOJISI IPH ITOMOIIY KHOTIKY /[0basunts.
3. 3akpeith okHO Hacmpoiika cnucka adpecos naxaruem OK
2. BBectu nmanHbBIC B CHCOK ajapecoB. Ilocne 3amomHEHUs: CTPOKU JaHHBIX
HaJ0 HAXXUMaTh KHONIKY Co30amb 3anucs.
1. 3aBepuuTh co3gaHue crnucka HaxkatueM KHONkU OK. CoxpaHUTh
CO3IaHHBIN UCTOYHUK JIAHHBIX
e B mosne Mmsa BBecTr uMs ¢aiina.
e HaxaTth Coxpanume.

How

1. 3akpsiTe okHO Ilonyuamenu caruanua HaxatueMm kHonku OK.
2. Ortan 4.MOXHO MPHUCTYNaTh K BCTaBKE B OCHOBHOW JIOKYMEHT IOJICH CIHSHUS.
YroObl BCTaBUTH 110JI€, HAI0
1. TlomecTuTh Kypcop B TO MECTO, TA€ JOJDKHA OBITh HCIOJIH30BaHA
uHpOpMalKs U3 UICTOUYHHUKA JTAHHBIX

2. Haxatp xHOTIKY /[[pyeue 3nemenmot va nanenu Cnuanue
3. Bruioparts Ilonsa 6azel 0anHnbix
4. U3 pa3BepHYTOTrO CHHCKa BHIOpaTh HY)KHOE IIOJIC M HaXaTh KHOIKY

Bcmagumes. 11one Oyzer BCTaBIEHO B MO3UIUIO KYypCcopa.

5. Haxatb KkHOTIKY 3akpuoime.

Oran 5. MoKHO IPOCMOTPETh BU/JI CO3/IaBa€MbIX ITHCEM.

4. Oran 6. 3aBepuienue cnusiHus. B obnactu Crnuanue Haxats kHONIKY M3menump
yacmy nucem... Otkpoercst okHO CocmagHnvie Hogvle 0oKymenmul. BbiOpaTh
HYKHBII BapUaHT (HanpuMep-ece) u Haxatb OK.

[Toce BbIMONHEHUS CAUSHNUS B aKTUBHOM OKHE Oy/IeT MOKa3aH J0KYMEHT 1101 Ha3BaHUEM
Dopmit, coiepKaUd CO3JaHHbBIE TMChMA.

w

3. [IpakTHyecKas 4acTh

3axanmue 1.
Co31atp pacchUIKy — 6 MpUIIaeHUH: (I )KSHIUH § MapTa)

Yeaoscaemwiii bopuc Ilemposuy

Ilpucnawaem Bac na mopacecmeennoe 3aceoanue, nocesujennoe JJHIO 3aUUMHUKOS
omeuecmaa, komopoe cocmoumcs 23 gpespana 6 14 uacos 6 akmogom 3aie.
Aomunucmpayus

3ananme 2.
CoznaTth pacchliKy — 5 0OBSIBICHUN U1 pa3HBIX MIKOJI 0 J[HE OTKpPBITHIX IBEpei By3a

Yeaowcaemvie abumypuenmot wixonvt Ne 45
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Bac npueemcmeyem u npuenawiaem Ilckosckuii 20cyoapcmeenHvlil yHugepcumem Ha
Jlenv omkpwvimoix 0sepetl, komopuiti cocmoumcs 25 anpens 6 15:00 6 bonrvuiom
KoHyepmuom 3ane Ilckosckoii obracmuo punapmoHuu

Aomunucmpayust
3aganue 3.
Co3narh pacChUIKy — 5 OOBSBICHUN.
Hnoexc
Aopec

Veaorcaem Damunua Uma Omuecmeo!
Coobwaem ,umo y Bac umeemcs 3a0onxcennocms na cymmy Jlone.
000 «Pocmpony

Tema: UCIIOJIb30BAHUE ®YHKIIUI B PACUETAX MS EXCEL

Lenb 3anstus. M3ydyenne nHGOPMAIIMOHHON TEXHOJIOTHH OpTraHU3alH PAacueTOB C
MCIOJIb30BaHUEM BCTPOEHHBIX (pyHKIMit B Tabmuiax MS Excel.

3apanme 18.1. Co3aarh Ta0/ 1M1y AUHAMHMKH PO3HUYHBIX LIeH ¥ POU3BECTH
pacuer CpeIHUX 3HAYECHUI.

Hcxonubie nanHbie TpeacTaBieHbl Ha puc. 18.1.
Ilopsaook pabomul

1. 3anmyctuTte perakTop MEeKTPoHHBIX Tadymir Microsoft Excel (mpu ctanmapTHOM
yctanoBke MS Office Bemmonnaute Ilycr/IIpoepammor/MicrosoftExcel).

2. Otkpoiite daitn «PacueTs», co3gannblii B [Ipaktuyeckux paboTax

TR e 7 AE T T W o

e hals g N 3 SR
FMHaMVKa POSHUYHBIX UEH Ha MONOKO Lens

HOE pasnMBHOE, pysjnmp -

|

— M3MeHeHWe LieHbl, B
PernoHel Poccuitckon Ha Ha Ha % (01.06.2003 K
Depepaumm 01.04.2003 r | 01.05.2003 r | 01.06.2003 r 01.04.2003)
MoBOJDKCKUA P-H
Pecnybnuia Kanmblkus 7,36 7,36 6,29 ?
Pecnybnuka TatapcraH 3,05 3,05 3,05 ?
H ActpaxaHxckas obn. 8,00 7.85 7,75 ?
9. Bonrorpaackas obn. 12,08 12,12 11,28 ?
48| NenseHckan obn. 8,68 8,75 9,08 ?
117 Camapcran obn. 7.96 7,96 796 ?
12 {CapaTosckan obn 11,40 11,10 11,08 ?
121 YnesaHoBcKas obn. 5,26 5,26 5,26 ?
| cpednee aHa4eHue No
ﬁj pationy ? ? ?

Puc. 18.1. Mcxonuble nannble nis 3ananus 18.1
3. Ilepenmenyiite Apabl4oK Jlucm 5, IPUCBOUB eMy UMs «/lMHaAMuUKa LIEH».
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4. Ha nucte «/lunamuka 1mes» cosmaite Tabmauiry mo odpasiy, kak Ha puc. 18.1.
5. IlpousBeaute pacyeT M3MEHEHHUs LIEHbI B KOJIOHKE «E» 1mo dhopmyie
Hszmenenue yenwvt = Ilena na 01.06.2003/Llena na 01.04.2003.

He 3a0ynbTe 3a1ath npoiuieHTHBIN (opMat uucen B kosoHke «BE» (DPopmam/ Auetiku/
Yucno/llpoyenmmubiii).

6. PaccunTaiiTe cpeiHUE 3HAaYEHHUS IO KOJIOHKaM, MOJIb3YysICh MaCTEPOM

¢dyukuuii fy. Oynkius CP3HAY naxoautcs B paszaene «Cratuctuueckuey. J{is
pacuera GyHKIHUU CPETHETO 3HAUCHHUSI YCTAHOBUTE KYPCOP B COOTBETCTBYIOLICH
sueike s pacueta cpeanero 3Hadenus (B14), samyctute mactep QyHKimit
(xHoMKON Becmaska ¢ynxyuu fuamm komannon Bemaeka/@yukyus) 1 Ha IEPBOM IIIare
MacTepa BblOepHTe

bynkuuto CP3HAY (xareropuss Cmamucmuueckue/CP3HAY) (puc. 18.2).

[Tocne HaxaTust Ha KHONIKY OK OTKpOETCs OKHO JJIs BBIOOpA IMana3oHa JaHHBIX JUIs
BBIUKCIICHUS 3a/laHHON (DyHKIIMU. B KauecTBe mepBoOro 4ucia BeIASIUTE TPYIITY
AYEEK C JAaHHBIMU I pacuera cpeaHero 3HaueHus: B6:B13 u naxxmure

kHomnKy OK (puc. 18.3). B siueiike B14 nosButcs cpejHee 3HaU€HUE TaHHBIX KOJOHKU
«B».

AHaI0ru4Ho pacch/ITaﬁTe Cp€aAHUC 3HAUYCHUS B IPYTUX KOJIOHKAX.

7. B saetike A2 3anaiite dynkuuto CEI'O/[HA, oTobpaxarolryto TeKyIIyto 1aTy,
YCTaHOBJICHHYIO B KoMIIbloTepe (Bcmaska/@yukyus/ [lama u Bpems/Ceeo0ns).

8. BBIHOJ'IHI/IK meC COXpaHCHUC

'ﬂacrep PYHKUMA w_‘;.r] u.3 2_—“

Kareropis; e
410 HeABBHO MCNONL30BABWMXCH
Mo andasnTHEW NepeyeHs
{Onmancossie
flaTa v epema

haiina (Datin/Coxpanums).
3

PaGoTa ¢ Gasoi aaHHBIX
| |TekcTosbie
Norpyeckue
AMNpoeepka ceoMcTE K 34

“CTaHAOTKNOKA
Hcrargornomn

?..-@l “ " :' !&; ; s

Puc. 18.2. Beibop pynkmuu pacueta cpeanero snauenus CP3HAY




‘Mucnot {B6:813
fagrr

Puc. 18.3. BeiGop nuanazoHa JaHHBIX AJIs pacueTa GYHKIMH CPEIHETO 3HAUYSHUS
3amanue 18.2. Co3nath Ta0 My U3MEHEHHUS KOJINYECTBA padoyuX qHel
HaeMHbIX pa00OTHUKOB U NPOU3BECTH pacueT cpeAHux 3HaYeHuil. [loctpours
rpa¢guk nmo JaHHbIM TA0JIHIbI.

Wcxonnbie naHHbIe TPEACTaBICHbI Ha puc. 18.4.

IHopsaook pabomul

Ha ouepennom cB0OOIHOM sHCTE SIEKTPOHHOM KHHUTU «PacueTsl» cozmaiite
Tabnuiy no 3ananuto. O0beIMHEHNE BBIICICHHBIX SYeeK MPOU3BEANTE KHOMKON
NaHeIM UHCTPYMEHTOB O0bedunums u nomMecmums 6 yeHmpe Wi KOMaHIO0N

MEHIO (Popmam/Auetixu/sxnaoxa
Buipasnueanue/omoopasicenue — Obwvedunenue sueex).

1974
1977

8l
983
1286

8

9

9

3
2002

™
[~
2| repuoa
1830 1900 1360 1820 1760 1.720, 11{0 1760 1730 1760 171@}1132 ?

1880: 1790 1750 1765 1745i 1700 1870 1840 1610 15881?—1.560

?
4 i
1930 1895 1905 1910 1900 1890 1910 1920 1‘340 1945 13551960 7
?
?

9
g
9
g o
2001

i (I
2200 210! 2125 2130 2125 2100, 2085 2070: 2050 2010/191011900

2| |—+— Bennrobpmurans

o |—e— repmanna
CWA

- Anowuns

1974 1877 1980 1083 1086 1080 1002 1605 1988 2001 2002 2003

18.4. Ucxonusie JTaHHBIE TUTS 3aJaHusa 18.2
Kparkas cripaBka. Mi3MeHeHre HaNpaBlIeHHUs] TEKCTA B STUCHKAX MPOU3BOIUTCS MyTEM
noBopora tekcta Ha 90° B 30He Opuenmayusi okHa Popmam s4eeK, BbI3bIBAEMOTO
koMaHaou @opmam/ Auetiku/éknaoka Bwipasnusanue/ Opuenmayus — TIOBOPOT
HaJIIUCH Ha 90° (puc. 18.5).
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| Popmar aveex
%

PI/IC. o 8.5. IToBOpoT HaJIIACH Ha 90°

|21 %]

Puc. 18.6. 3ananue [apamMeTpoB LIKAJIbI ocH rpaduka
2. IlpousBectu pacyeT CpeTHUX 3HaYEHHUI MO0 CTPOKaM M CTOJIOIaM € UCIOIb30BaHUEM
bynkn CP3HAY.

3. [MocTpouTth TpadmK U3MEHEHUS KOJUYECTBA pabOYMX JHEH MO rojaM W CTpPaHaM.
[Moamucu ocu «X» 3amaiTe Mpu MOCTPOEHHH rpaduka Ha BTOPOM DKpaHe Macrepa
JTUarpaMm (Bxnanka Ps0, obnacts [loonucu ocu «X»).

4. Tlocne moctpoenus rpaduka mpousBeaute GopMaTHPOBAHHE BEPTHKAIBHON OCH,
3agaB MUHUMabHOE 3HadeHue 1500, makcumanbHOe 3HadueHue 2500, neHy aeneHus
100 (puc. 18.6). Ins dhopMaTHpOBaHUS OCH BBIIOJHUTE JTBOWHOM IETYOK MBIIIH 10
Hel U Ha BkIaake [[lkana nuanoroBoro okHa Qopmam ocu 3alaiTe COOTBETCTBYIOIIHE
napamMeTpbl OCH.

5. BemomauTe Tekymee coxpaHeHue aina «Pacderb» {@aiin/Coxpanums).
3ananue 18.3. llpumenenne pynknuun ECJIN npu nposepke yciaosuii. Co3nath

TA0JIMIy pacyeTa NpeMHUH 32 IKOHOMUIO roprovecmMa3ounbix MatepuaioB (I'CM).

Hcxonubie JTaHHbIE MPEICTABIICHBI Ha puc. 18.7.
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Ilopaoox pabomol
1. Ha ouepenHoM CBOOOJHOM JIMCTE JJIGKTPOHHOW KHUTH «PacdeTsD» co3maiiTe
Ta0IHITy 10 3aJaHUIO.

2. TIlpousBectu pacuer Ilpemun (25 % ot 0a3oBoil crTaBku) Mo ¢dopMmylie

Ilpemus = baszosas cmaska X 0,25 npu YCA08UU, umo
Ilnan pacxooosanuss  ITCM > Daxkmuuecku  uspacxoooearno I CM.
eT NPeMUY 32 IKOHOMMUIO FOPIOYECMa3OUHbIX MaTepHanos (TCM)
2. ~
< ) Mnaw Qaktwyeckn | Basosan | Mpewua (25% ot
Taﬁeﬁ:ubm OUO. PaCcX0A0BaHMA | M3pacXoa0BaHo|  cTaska ”ﬁig: ‘;T"g::')v-‘:”"
'CM (smp.) CM (nurp.) (py6.) MBPACX0ACH. '

38001 |Cepress AB. 800 752| 2 000,00p. ?

38003 [Merpos C.. 800 852 2 000,00p. ?

38005 Cugopos A.O. 900 946 | 2 000,00p. ?
7271 38007 |Kpemues BB. 400 345) 1 .000,00p. ?
sﬁ 38009 | Auppees NP, 250 251 1 000,00p. ?
9| 38011 |Bacunwes NS 750 789| 2 000,00p. ?
10| 38013 |[lopaees AB. 800 852 2 000,00p. ?
41| 38015 | Cepos BB, 300 954 2 000,00p. B
42| 38017 |Poros PP, 500 450] 1.000,00p. 2
5] 38019 |Mapcos AN, 500 865| 2 000,00p. 2
44| 38021 |Oes A 800 741 2 000,00p. 2
48| 38023 |Maawos N.0. 600 578| 2 000,00p. B
Puc. 18.7. Ucxonurvie JTaHHBIE TUTS 3aJaHusg 18.3
Jlist MPOBEPKU YCIIOBUSA HCTIOJIB3yHUTE GyHKIHIIO ECJIN.

Jlnst pacuera [Ipemun ycranoBute Kypcop B siueiike F4, 3amycture mactep QyHKImit
(xkHOTIKOM Bcmaska — (pynxyuu fyumu  xomanmoit Bemaska/@ynkyus) 1 BbIOEpHUTE
byHKIIIO ECJIN (xaTeropus — Jlocuueckue/ ECJIN).

3amaiite  yciaoBue u  mapameTtpel  ¢ynkumu  ECJIMA  (puc. 18.8).
B nmnepBoit cTtpoke «Jlormueckoe BeIpaxkeHHe» 3amaiite ycimoBue C4 > DA4.

Bo BTOpoi#i cTpoke 3anaiiTe hopMyIry pacuera MpeMuHu, €ciid ycIoBue BoinoHseTcs E4
* 0,25
,29.

B Tpetweli cTpoke 3amaiiTe 3HaueHue 0, MOCKOJIBKY B 3TOM ciydae (HEBBITTOJTHEHHUE
YCJIOBUS) IpEMUst HE HAYUCIIAETCS.

3. TlpousBenuTe COPTUPOBKY IO cToOIy (akTuyeckoro pacxomoBanus ['CM mo
BO3pacTaHuio. JIJisi COPTUPOBKU yCTAHOBUTE KYypCOp Ha JIFOOYIO SYCHKY TaOJHIIBI,
BBIOCpUTE B MEHI0 /[anHble KOMaHTY



apaMeTpoB byHKUIUN ECJIA
Puc. 18 9. 3ananue napaMeTpoB COPTUPOBKH JAHHBIX
_F4 ’ vm] = ECﬂM(CbDa E4’D 25,"0")
A g J e e P T " CEo S e x]
Pacqe'r npeMuu 3a :u(ononmo roploqecuasouﬂblx MaTepuanos (I'CM)
L3 ’
: Mnau DaKkTiecku Basoeas Mpemwa (25% o1
Taﬁe;!l:uuu OU0. chxo.qoeaHua wapacxopoeaHo| craexa amﬁi‘;ﬁ ir?:m),ecnu
o H aKTHu.
3 CM (nutp.) CM (nutp.) (py6.) H3PACX0A0B.
4| 38001 [Cepreen AB. 800 752 2 000,00p. 500,00p.
‘5| 38003 |Merpos C .. 800 852 2 000,00p. 0
S : 38005 | Cugopos A.O. 900 946 2 000,00p. 0
71| 38007 [Kpeunes B.B. 400 345| 1 000,00p. 250,00p.
8 38008 | Augpees 1.P. 250 251| 1 .000,00p. 0
r_s:" 38011 | Bacunses MJL. 750 783 2 000,00p. 0
<10 38013 |lopgees AB. 800 8562| 2 000,00p. 0
11| 38015 [Cepos BE. 300 954 | 2 000,00p. 0
12| 38017 [Poros P.P. 500 450] 1.000,00p. 250,00p.
38019 | Mapkos A J1, 300 865| 2 000,00p. 500,00p.
14| 38021 |fwes AX 800 741] 2 000,00p. 500,00p.
15| 38023 [Maawos 1.0 600 578] 2 000,00p. 500,00p.
Puc. 18.10. Koneunsrit BUJ 3aJaHus 18.3
Copmupoexa, 3a1aiiTe COPTUPOBKY 10 ¢TI0y «PakTryecku uzpacxogopano ['CM»
(prc. 18.9).

4. KoHeuHbIH BUJI pacueTHOW TaOMUIIBI HAUYMUCIICHUS TIPEMUU NpuBeaeH Ha puc. 18.10.

5. Bemomaute Tekymee coxpanenue ¢aina «Pacuetey (@atin/Coxpanumy).
JlonosiHUTEILHOE 3aJaHue
3ananue 18.4. CxonupoBath Ta0IMIy KOTUPOBKM Kypca aoJsiapa (3aaganme 16.1,
Juct «Kypc gosnapa») u npoussecT moj tadJauueii pacyer cpeAHUX 3HAYCHHN,
MAKCHMAJIbHOTO ¥ MHHHMAJBLHOIO 3HAYEHUH KYPCOB NOKYNKH M MPOJAKHU
ao/uiapa. Pacyer mnpousBecTM ¢ HCHoJb30BaHMeM «Mactepa QyHKUMII».

Ckonupyiite COIEPIKUMOE JUCTa «Kypce JoJIIapa» Ha HOBBII
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muct {IIpasxa/'llepemecmums/'Cxonuposame  aucm). MOXXHO ~ BOCTIOJIb30BATHCS
KoMmaH10# [lepemecmumuv/Cronuposams KOHTEKCTHOTO MEHIO sipibluka. He 3a0yabte
JUIs. KOMMPOBAHUS TMOCTaBUTh TallOUKy B oOKouike Cozoasame konuto (puc. 18.11).

[lepemenmaTh U KONUPOBATH JIMCTBI MOXKHO TE€pPETACKUBAsh MUX SAPJIBIUKH (11
KOIMUPOBAHUS yACP)KUBANUTE Ha)KaTon KJIABUIILY [Ctrl]).

Kparkas cnopaBka. [l BbIACICHHS MaKCHUMaJIbHOTO/MUHMMAIBHOTO 3HAYCHUUN
YCTaHOBHUTE KYpCOD B sSiUeHKe pacueTa, BeiOepuTe BeTpoeHHYI0 dhyHkuio Excel MAKC
{MUH) u3 KaTeropuu

] epe: M(‘(’T‘lﬂl: ;4!1“ CKOﬂMpOBdIb mé‘]

Pacuetsi.xis

F{Boipyuxa
MPoH3BOACTBEHHOE 33A3HHE
Haabaexa

Puc. 18.11. Konuposanue JucTa AIEKTPOHHOMN KHUTH
«CTaTtucTuveckrey, B Ka4eCTBE MEPBOr0 YKCIa BbIICTUTE AMAINA30H siueeK 3HAYCHUN
cronbma B4: B23 (mns BToporo pacdera BeimenuTe amamazoH C4: (C23).

Tema: OTHOCHUTEJIBHAS U ABCOJIIOTHASA AIPECAILIUSA MS EXCEL
Hean 3ansaTusi. 3ydyenne naHOOpPMAIIMOHHON TEXHOJOTHH OpPTaHU3AIlUU PACUCTOB C
a0COJTIOTHOM anpecanuei JaHHBIX (TpU padboTe ¢ KoHcTaHTaMu) B Tabnuiax MS Excel.

3ananme 19.1. Co3gartp TabauIy pacyeTra PeHTA0EJBLHOCTH NPOIYKIIHMN.
KoncTanTsl BBOAMTH B pacdyeTHble (OpMYJIbI B BHJe a0COJTIOTHOH aJpecanum.

I/ICXOJIHBIG JIAHHBIC IPEICTABNCHbL Ha puc. 19.1.

SR s e pCardanl b D RS PR
PACHET PEHTABENBHOCTW MPOAYKLINMA
}3__ O‘mycxnan uena OAHOIo U3AENNA: 57,00p.
5 ; |
Ne
| ninjMoka3atens Keaptan 1 |Ksaptan 2 Keapran 3
5 1| KonnuecTBO BbIMyILEHHLX U3ReNMA, WT, 1750.00 2 150,00 241500
L_s__{ 2|CebecTonMoCTh 0aHOro M3fenus, pyd 4850 47,30 48,60
7 3{Bbinyck npoayKumy, pys. ? ? ?
G 4|CebecTOMMOCTL BhIMYCKAEMON NPOAYKLIMH, pyD ? ? ?
19  5|Mpubbink 0T peanu3aLym Npoaykuum, pyd ? ? ?
,101 6| PeHTabensHOCTE npoayKumu, % ? ? ?
Puc. 19.1. Hcxonnslie JIAHHBIC JUIS 3a]aHUs 19.1
Ilopsaook paoomol

1. 3amycTtuTe pemakTop 3JIeKTpoHHBIX Tadiuil Microsoft Excel (mpm cranmapTHO#
YCTaHOBKE MS Office BeimosiauTe [lycr/Ipoepammsr/ MicrosoftExcel).

2. Otkpoiite ¢aitn «Pacuetsr», co3mannbii B [lpakTnueckux pabotax Ne 16...
18 (Datin/Omkpovims).
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3. Ha HOBOM JHcTe 3JEKTpOHHON KHUTH «Pacuerbl» co3mailTe TaOauIly KOHCTaHT
(OTmyCKHas IieHa OJHOTO M3JEJHs) W OCHOBHYIO PACUYETHYIO TaOJIMIly MO 3aJaHUIO.

4. Beenute ucxouble nanubie. [Ipu BBOJIe HOMEPOB B KOJIOHKY «A» (uucina 1, 2,3 u
T.Jl.) HUCIIOJB3YHWTE IMPUEM aBTO3AIOJHEHHS psaa uuced. Jas storo Habepurte aBa
MepBhIX uncia psaa (uuciaa 1 u 2), BBIACIUTE MX MBIIIKON M MOJABEAUTE KypCcop K
MPaBOMY HIDKHEMY YIUIY BBIJICJICHHBIX SYCEK /10 U3MEHEHHUS BUA Kypcopa Ha YePHBIN
KpecTHK. IIpuxBaTrTe MBIIIBEIO MapKep aBTO3AMOJHCHHUS W MPOTSHUTE €r0 BHH3 0
HY)KHOTO 3HAQ4YCHUS — TMPOM3OUIET CO3JaHUE psAda HATypaldbHBIX YHCEI
(apudpmernueckas mporpeccusi).

5. Beigenure UBETOM SIYEMKY CO 3HAYEHHEM KOHCTaHThI — OTIYCKHOM 1ieHsl 57,00 p.

Pexomenmauuu. Jlns ynobctBa paboThl W (popMHUpOBaHHS HABBIKOB pPabOTHI C
aOCOJIOTHBIM BHUJIOM aJpecallii, pPEKOMEHAyeTcs Mpu 0QOPMIICHUH KOHCTAHT
OKpallliBaTh SYEHKY IIBETOM, OTIMYHBIM OT I[BETa pacdeTHOW Tabmuiel. Torma mpu
BBOoZIe (OpMyINl OKpallleHHas sueika (T.e. s4eilka ¢ KOHCTaHTOW) OyaeT Bam
HAllOMUHAHUEM, YTO CJIEyeT YCTAaHOBHUTb aOCOJIOTHYIO ajapecaiuio (HabopoM
CUMBOJIA $ c KJIABUATYPHI 1581051 Ha)KaTUEM KJIABUILIA [F4]).

6. IlpousBeauTe pacyeTbl BO BCEX CTpoKax TaOmuibl. DopMysbl JUisl pacyera:

Buvinyck npooykyuu = Koauuecmeo svinyujennvix uzoeauil X Omnycknas yena 00Ho2o
uzoenus, B staciiky C7 BBemute dopmyiny = CS*SES$2 (sueiika E2 3amana B Buze
abcomroTHOM anpecarun); Cebecmoumocms vinyckaemol npooykyuu = Koauuecmaso
svinywennvlx uzoeauti X Cebecmoumocms 00HO20 uzdenus, B stueriky C8 BBemuTe

bopmyiry = C5*Ceé;
Ilpubvine om peanuszayuu npooykyuu = Bwinyck npooykyuu — Cebecmoumocmo
evinyckaemou  npooykyuu, B siueiiky  C9  BBegute dopmyny = C7-C8;
Penumabenvnocmo npoOyKYuU = IIpubvine om peanuzayuu
npooykyuu/Cebecmoumocms  gvinyckaemou npooykyuu, B sueiiky CIO BBegute
bopmyiry = CI/C8.

Ha ctpoky pacuera peHTAOETbHOCTH MPOAYKUHUU  Hajoxute [IpoyenmHuulil
¢opmam uncen. OcTanbHble pacyeTbl MPOU3BOAUTE B [enesxcnom ¢hopmame.

@opmynbl U3  KOJIOHKM «C» CKONMUpPYHTE aBTOKONMHMpPOBAaHUEM (32 Mapkep
aBTO3allOJIHEHUS)  BINpPaBO 1O  cTpoke B KoioHkH «D» u  «E».

7. Brimonuute TEKyIIee COXpaHEHUE baiina (@auvin/Coxpanums).
3aganme 19.2. Co3parh Ta0JMIy pacuera J0X04a COTPYAHUKOB OPraHU3AIUN.
KoHcTaHTBhI BBOAUTH B pacyeTHble (pOPMYJibI B BHAe a0COJIOTHOM aJpecanuu.
HUcxonnsie JIaHHBIC IIPE/ICTABJICHBI Ha puc. 19.2.


https://topuch.com/otchet-po-uprajneniyu--vipolnil-student-uleyana-yumasheva/index.html
https://topuch.com/otchet-po-uprajneniyu--vipolnil-student-uleyana-yumasheva/index.html
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Ilopaoox pabomol
1. Ha ouepemHoM CBOOOJHOM JHCTE JJIEKTPOHHOW KHUTH «Pacderbn» co3maiite
Ta0IUIy 10 3aJaHUIO.

2. BBenuTe 3HaueHMs] KOHCTAHT M UCXOAHBIC JaHHbIe. DOpMaThI TaHHBIX (JICHEKHBIN
WIN MIPOIICHTHBIH) 3aJanTe I10 obOpa3iy 3aJaHusl.

3. IlpomsBenute pacdeTsl Mo (opmyiaMm, MPUMEHsSI K KOHCTaHTaM aOCOJIOTHYIO
azpecaliuio.

Dopmyisl IS pacyeros:
Iloooxoonuwiti Hanoe = (Oxknao - Heobaazaemvlti Hanoecom 00x00) X X % noo0oxoonoz2o
nanoea, B8 suyeiiky D10  BBemute  dopmyny =  (C10-$C$3)*$C%H4;
Omuucnenuss 6 Onacomeopumenvhvlii.  ¢ono = Oxnadx % omuucienus 6

onacomeopumenvuviii.  ¢gono, B sueiiky EIO Beemute dopmyny = CHO*$CSS;

Bcezo yoepoicarno = Iloooxoonuiii Hanoe - Omuucienusn 6 61a20meopumeinbhviii poHo, B
sueiiky F10 BBenute popmyny = D10 + E10; K gvi0aue = Oknao - Beezo yoeporcaro, B

SYCUKY G10 BBEIUTE dbopmyy = C10-F10.
4. TTocTtpoiiTe 00beMHYIO THCTOTPaMMY IO JaHHBIM cTosona «K Beinadey», npoBeaute
dbopmaTupoBaHue JxarpaMMBbl.
EHACAN S % e RN
0 | Pacyem doxo0a compyORUKoe opearusayuy
e 8. Tt i e
Heobnaraemmei 400,00
Hanorom HOXon
% nopoxomKoro Hanora 13,00%
% OTNMCACHWA B
;‘5 BnaraTeopurentHbIl GoHg 3,00%
Tabnuua pacyera :apaﬁomoi nna:fu
& Or
DNU.0. Oxnag Nonoxeaiuit Enaro::;g::::b:uﬁ Bero K rigave
91 n Hanor ¢DNA Yaepxauo
{104 1|Newpos B.C 1250 ? ? 2 ?
{41! 2|Auronosa HI. 1500 ? ? ? ?
12¢ 3|Buworpanosa HH 1760 ? ? ? ?
1131 4lMycesa [ 1862 ? 2 ? ?
14 5|[enncoea HB 2000 ? ? ? ?
351 6|3anues KK 2250 ? ? ? ?
{161 7|Meanoea KE 2750 ? ? ? ?
17: BlKpasvenxo I L. 3450 ? 2 ? 2
18¢  |Mvoro: ? ? ? ? ?
Puc. 19.2. Hcxonublie JIAHHBIE TUTSt 3aJIaHUS 19.2

5. llepeuMeHylTe€ JHCT OJJIEKTPOHHOM KHUTHM, IPUCBOUB eMy wumsa «Jloxon
COTPYAHHUKOBY.

6. Brimonuute TEKyIIee COXpaHEHHUE baiina (@auvin/Coxpanums).
JlonmoiHUTEILHOE 3a/laHue
3amanue 19.3. Co3natrp TadJuIy pacyera KBapTAJbHOM M roJA0BOil NMPUOBLIU.
KoncTanThl BBOAUTH B pacueTHbie ()OPMYJibI B BHAEe a0COJMIOTHON aJpecanuu.
HcxoaHbie JaHHbIE IIPE/ICTABIICHBI Ha puc. 19.3.
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Sushe Epatanlng

3 Keaptan1 |Ksapran2 |Ksapran3 Keaprand |[3aroa

Kon-8o npoaaHkIx

4 w3nenui 125 412 647 583 ?
5 Joxog ? ? ? ? ?
‘6 Cebecrommocts ? ? ? ? 6
7 Pacxoab! 8000000 |6 000000 7300 000 5800 000 ?
8 Mpnbsink ? ? ? ? ?

11 [Tabnuua KoHcTanT: e
12| PO3HM4Has LeHa 50000,00
43 | MNpoueHT cebectoumocTy 40%

_1:§_ Loxoa= Posnuunan yeHa x Kon-so npaﬁaﬁu’.!xrggcn:uﬁ

17‘ CeSec'ré‘ﬁilqcr‘_b'_f PosHuuHan yeHa x ﬁhosggm_:c_g}ecr;nﬁ;cru o i

1g Mpubbine = Doxon - Ce6ecTommocTs - Pacxops!

Puc. 19.3. Wcxonabie JTaHHBIE I 3a1aHus 19.3

Tema: PUJIBTPAIIUA JAHHBIX U YCJIOBHOE ®OPMATHUPOBAHHUE

B MS EXCEL
Heab 3austus. M3yuyenne nHPOpMaMOHHONW TEXHOJOTHU OpPTaHMU3AIMU OTOOpa U
COPTUPOBKHU JTAHHBIX B TadIuIax MS Excel.
3amanue 20.1. B tadaume «J{0X0a COTPYAHHUKOB» BBINOJHUTHL COPTHPOBKY W
puiabTpanuio AAHHBIX.
Iopaoox pabomol

1. 3amyctute pemakTtop deKTpoHHBIX Tabmuir Microsoft Excel. Otkporite daiin
«Pacuetb», co3manHbii B Ilpaktnueckumx paborax 16... 19 (Daiin/ Omxpvims).

Puc. 20.1. 3ananue YCIIOBHS COPTUPOBKHU TAHHBIX
2. Ckommpyite TaOmmmel 3amanus  19.2  (muct  «Jloxom  COTPYIHHUKOBY).

3. IlpousBenute COPTUPOBKY MO (PaMUIHSIM COTPYAHUKOB B aliaBUTHOM TIOPSIKE TIO
Bo3pacTanuio (Bemenure Ook sueek B10:G17 06e3 wrToroB, BeIOCpHTE B
MeHI0 /{annvle koMmanny Copmuposka, coptupoBate 1o  ®.N.0.) (puc. 20.1).

4. TloctpoiiTe muarpamMMmy mo uToraMm pacdeta (maHHble crtonOma «K Bermaue»). B
Ka4yecTBe MOANUCEN ocu «X» YKQXHUTE bamuanu COTPYIHUKOB.
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5. IlpousBenute ¢uabTpalMio 3HaYeHUN Joxona, mpesbimaromux 1600 p.

Kpatkas cnpaBka. B pexume ¢punbTpa B Tabauiie BUIHBI TOJIBKO T JaHHBIE, KOTOPHIC
YAOBIIETBOPSIIOT HEKOTOPOMY KPUTEPHIO, IPU ITOM OCTalbHBIE CTPOKU CKpBHITHL. B
9TOM pEXKHMME Bce omepanuu GopMaTUPOBAHUS, KOIMHUPOBAHMS, ABTO3AIMOJTHECHHS,
ABTOCYMMHPOBAHHUS U T. JI. NPUMEHSIIOTCS TOJBKO K BHUJIMMBIM SUCHKaM JIUCTA.

Jnst ycraHoBieHHS pekuMa (UIbTpa YCTAaHOBUTE KypcOp BHYTPU TaOJMLBI U
BOCIIOJIb3YHTECh KOMaHAOU /anuvie/Punvmp/Aemoghunvmp. B 3aromoBkax Mmoje
MOSIBSITCSI CTPEJIKU BBITIAIAIONINX CIHUCKOB. [llenkamTe MO CTpenke B 3arojioBKe MO,
Ha KOTOpoe OyAeT HaJIOKeHO ycaoBue (B cTonone «K Beimadey), v Bbl YBUAUTE CITUCOK
BCEX HEMOBTOPSAIOIIMXCS 3HAYeHWM HToro moss. BeiOepure KomaHay Auis

bunbTpanuu Ycnosue. B OTKPBIBILIEMCSI okHe [lonv3zoeamenbckuti
— bonvue 1600 (puc. 20.2).
YCIIOBHS buabTpanun
TR e SR R
» Oriucnenus g
®n0, Oknag ﬂoﬂf:gmmm BNaroTBOPHTENLHLI Beero K sbigaue
- or YARPKAHO |
! - ! A GoHA | v v
3|Mycesa M4, 1862 190,06 55,86 245,92 1616,08
1_4|fenucosa HB. 2000 208,00 60,00 268,00 732,00
4] 5{3anues KK 2250 240,50 67,50 308,00 942,00
4 6[Veanosa KE. 2750 305,50 82,50 388,00 2 362,00
7|Kpasyenko L. 3450 396,50 103,50 500,00 2 950,00
Wroro: 16 812,00 1769,56 504,36 227392 14 538,08
|| 3500,00

201! 3 000,00 +
5312 500,00

231| 2 000,00
244

28| 1 500,00
ﬁﬁf 1 000,00 -
]| 500.00
29 0,00 -

_EQ_ Mycesa A HeHucosa H.B. 3anyee KK WeaHosa KE.  Kpasyensko MW,

Puc. 20.3. Koneunslit Bua TaOIUIBI U TUATrPaMMBbl TIOCTIE COPTUPOBKU U (PUIBTpaIiiu
[Ipouzoiger otbop JTAHHBIX 1o 3aJTaHHOMY YCJIOBHIO.

[Ipocnenure, Kak M3MEHWICS BHUJ TaOMUIBI U TOCTPOCHHAs JUarpamma.

Koneunblii Buj TabMUIBI W AWArpaMMbl TIOCJIE COPTUPOBKH U (PHIBTpALUU
MpeACTaBICH Ha puc. 20.3.
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6. Brimonuute TeKyIIee COXpaHEHUE baiina (@auin/Coxpanumy).
3amanue 20.2. B tabaune «Cpeansisi ronoBasi TeMiepaTrypa Bo31yXa» BbINOJHUTH
YCJIOBHOE (popmaTupoBanue ]| BBO/JI JaHHBIX.
Ilopaoox pabomol
1. Ha ouepenmHoM cBOOOTHOM JHCTE JJIGKTPOHHOM KHHUTH «PacderbD» co3maiite
Ta0IUIy o 3a7JaHUIO (puc. 20.4).

2. Ilpu Habope MecsieB HCIONb3YyHTe aBTOKOMUPOBaHHE, HE 3a0yIbT€ MOBEPHYTH
JTaHHBIE Ha 90°.

3. MHUcnonn3yiite aBTOMOAO0OpP IIMPUHBI  SYEEK, MPEABAPUTEIHLHO  BBIICIUB
sueiiku (@opmam/Cmonbey/Aemonodoop WUPUHDL).

4. IlpoBemute ycimoBHOE (GOpMATHPOBAHWE 3HAYCHUH TEMIepaTyp B sdYelKax
B4:M9 (@opmam/¥V crosnoe Gdopmamuposanue) (puc. 20.5).

YcranoBute dbopmar JAHHBIX

MeHbIe 0 — CHHEM 1IBeTOM mipudTa (MOIyKUpPHBIH), paBHOEe (0 — 3eyeHbIit POoH, BET
wpudra — Oenbni; Oompme 0 — KpacHbIM LBETOM HIpU(Ta (IOTYKMPHBIN).

B CHE D e E e TR R ML
:CpeAHHH ropoean Teunepa'lypa BO3ayxa
n ]
2|8 2 S8l a|d
515 5l852|2|2|E|R 8|8
\lopoa 2|6 2|5[=|2|218]|8|8]| 2%
- 4/|Mockea 1210 3| 5/13]20[23[24|15] 7| 4|42
/6| Caparos 13[11) 6| 8|18/24|25/15| 8] 5|13
& | Barymy 6| 6| 9/14]18[20]23|24]15[15] 11| o
|Bnagueoctok |-14[-10{ 3 10]17|20|20] 14| &[] -10
'8 Omck 19/ 18] 10 10/ 18] 16| 15| 10 ] -10/ 17
18 [ Hopunbck 23119 11] S 8|12/ 15 3[13]-22
Puc. 20.4. HWcxonabie JaHHBIC TIIST 3aJIaHusl 20.2

Yenosroe Popmaruposatue

Puc. 20.5. YcnoBHOE dbopmaTtrpoBaHue JAHHBIX
[Ipumeuanue. YcnoBHoe GopMaTUpOBAHUE MOXKHO 33/7aBaTh Kak JO HaOopa JaHHBIX,
TaK U nocie.
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5. Brimonuute TeKyIIee COXpaHEHUE baiina (@auin/Coxpanumy).
JlonoJIHUTEIbHbIE 3aJaHus
3aganme 20.3. CxonupoBaTh Ta0JIUIy pacyeTa CYMMAapHOH BBIPYUYKM (3ajlaHMe
16.2, et «Boipyukay») u onpeaeauTs GuiabTpanueid, B Kakue IHU BbIPYYKa 110
nepBoMy noapa3aeJeHnIo He NpeBbICHJIA 3000 p-
Ckonupyiite COJICPIKUMOE JucTa «BbIpyuka» Ha HOBBIT
muct (Ilpasxa/llepemecmumov—Cronuposame aucm). He 3a0yapTe 11sl KOMUPOBAHUS
MOCTaBUTh TAIOUKY B OKolike Cozdasams konuto. IlepeMeniate U KOMUPOBATH JIUCTHI
MOXHO, TMEpEeTaCKMBas MX KOPEWKH (IJIs1 KOMUPOBAHUS YICPKUMBAUTE HAXKATOU
KJIABUIILY [Ctrl]).

3amaiite GuIbTpanuio KoMaHaou /JanHble/Dunbmp/Aemoghurbmp U ycioBUe BbIOOpa
TSt MepBOro MoJIpa3iesicHus — MeHbule um  pasHo 3000  p.

3amanue 20.4. CkonupoBaTth Ta0JIMIly KOTUPOBKH Kypca jJoJiapa (3aganme 16.1,
Juct «Kypc nosuiapa») u npoBecTu ycjioBHOe (OpMATHPOBAHUE 3HAYEHHU I KYPCOB
MOKYNKHU U NPOAAXKHU aoJIapa.

YcranoBute dbopmar JAHHBIX

MmeHble 31,5 — 3eneHsIM 1BeTOM HipudTa (MOTYKUPHBIN), Oonbiine win paBHo 31,5 —
OpPaHKEBbIM LIBETOM mpudTa (MO KUpPHBIHA KYpCHB).

Tema: KOMILUIEKCHOE WCIOJB30BAHUE BO3MOKHOCTEH MS
EXCEL JJIAA CO3JAHUA JOKYMEHTOB

Henan 3ansaTHA. 3aKperjieHHE W TPOBEPKA HABBIKOB CO3/IaHUS KOMIUIEKCHBIX
TEKCTOBBIX JIOKYMEHTOB C BCTPOCHHBIMH PACUETHBIMH TaOJIUIaMU U Tpadukamu
(Bpems BBIITOJTHEHUS — 1 q 20 MUH).
Ilopsaoox paoomul
[Ipumensis Bce M3BECTHBIE BaM MPUEMBI CO3aHUs U (HOPMATUPOBAHUS TEKCTOBBIX U
TaOJIMYHBIX JTOKYMEHTOB, BBINIOJIHUTE 33JaHusl MO oOpaslly, cTapasch CO31aTh IO
BHEIIHEMY BHJYy JIOKYMEHT KaKk MOXHO OJIMKE€ K OpUTHMHAIy 3aJaHMusl.

BrimomnusiiTe Kakaoe 3aJaHhe Ha HOBOM JIMCTE JJIEKTPOHHOW KHUTHM «Pacuerbi.
[Tepuognuecku BBITIOJTHSNTE TEeKy1l1ee COXpaHEHHUE daiina.
3ananme 21.1. Ucnoan3ys tad6auny «Pacduer 3apa0OTHOM MJIaThl 3a MecCsil»
3aganus 17.4, co3maiite KoOMILIEKC Ta0JuL pacyera 3apa00THOM IJIATHI 3a
KBapTaJj aHAJIOTUYHO 3aJlaHUIO Ha puc. 21.1.
Cxomupyiite Tabmuiy 3amanus 17.4 Ha HOBBIM JMCT SJICKTPOHHOW KHUTH.

[Ipumensis xonupoBaHue Tabmuibl 3anaHus 17.4, co3maiite TaOAMILI pacyera 3a
¢beBpanb u MapT, U3MEHSIA bopMyibI pacuera IPEMUMU:

B sTHBape = 20%;


https://topuch.com/bileti-po-istorii-rossii-1-bilet-obshenacionalenij-krizis-v-ro/index.html
https://topuch.com/bileti-po-istorii-rossii-1-bilet-obshenacionalenij-krizis-v-ro/index.html
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B deBpaie = 27 %;

B Mapre = 35 %.

Paccuuraiite Cp€aHee 3HAYCHHUC 3apIlIaThI 3a K&)KIH)II\/JI MCECHII.

SR c“]‘ D ORI
‘_1___ PACHET 3APAGOTHOM NNATDI 3A 1 KBAPTAN i
25 i 34 SIHBARPH
e “ CpegHan
Mpemma Wroro | MogoxopHb MTook
g i Oxnaa 20%  |HeumcneHo | nanor13% Brigaye Saphnare
3 38 Mec AL
‘4’ |baparosa N.B. 15000 2 ? ? ?
'5 /|Bacunbee CH. 5000 ? ? ? ?
"6 Metposa AT, 11000 2 ? 2 2 ?
"7 Netyxosa O.C. 9800 2 2 ? 2
‘8 (CasuH M H. 12500 H 2 ? 2
19 ] 8 |
10 | 3A OEBPASTE
5 CpepHas
Mpenma Wtoro | MopoxoaHEE WrTomk
. Oxnaa 27% HaumcneHo | Hanor 13% Bblgade ::pnr;:zTe
| 12 |baparosa N1.6. 15000 8 2 2 ?
43 |Bacunees CH. 8000 ? 2 ? ?
44 Netposa Al 11000 2 H ? 2 2
45 {Netyxosa O.C. 9300 2 2 2 >
16 {CasuH M H. 12500 2 2 ? 2
S, NSO | S . N T T —
: . CpepHas
Mpenua Wtoro | MogoxopHbiA Wroro k
; N Oxan 35% HawicneHo | Hanor 13% sbigave sgprnata
! 38 meca
{bapaHosa J1.B. 15000 ? ? ? ?
‘{Bacunees CH. 8000 2 2 ? 2
 |Metposa Al 11000 ? ? ? 2 ?
23 Netyxosa O.C. 9800 ? ? ? ?
fiCasmH M H. 12500 ? ? ? ?
Puc. 21.1. Hcxonnbie JIAHHBIC JIA 3a7aHus 21.1
HpOBCIII/ITe (bOpMaTI/IpOBaHI/IC CpCI[HI/IX 3Ha‘-IeHPIﬁ, H_IpI/I(bT — KprI/IB 12 IIT., XKEJITasd
3aJIMBKa STYCHKU.

[IpoBenute QopmaTupoBaHHE 3arojIOBKa — OOBEIUHUTH SIUEHKU U PA3MECTUTH IO
HEHTPY TaONIuIpl, MPUPT — TMONYKUPHBIA KypcuB 14 mT. 3eleHoro IBera.

[loctpoiite  rucrorpamMmmy  3apaOOTHOM  IUIaThl  COTPYAHHKOB 33  MapT.
Bawu  nagviku u  ymenusa - ouyeHusawomca  «Yooenemeopumenvno*.

Co3pmaiiTe HOBYIO TaONMIly M pPacCUMTAiiTe KBapTalIbHYIO 3apIuiaTy KaKJOro
COTpYIHHKA KaK CYMMY €KEMECSTUHBIX 3apruiar.

[Ipumensia pynxkuuun MAKC u MUH, Bbigenute cOTpyIHUKOB ¢ MaKCUMaIbHOU U
MUHUMAaJIbHOM KBapTaJIbHON 3apaboTHOM J1aToM.

Bawu HAGbIKU u ymenusn oyenusawomcs «Xopouwoy.
[IpoBenute yciaoBHOE (GopMaTHpOBaHHE TAOIMIBI pacyeTa 3apIuiaThl 3a (heBpab:

npemMus (27 %) MCHBIIIC 3000 p. — CHHUM IIBETOM;



59

mpemuss (27 %)  Oompme 3000 p. —  MQIMHOBBIM  LIBETOM.
[TpoBeanTe COPTUPOBKY OKJIAJ0B COTPYAHUKOB 32 (DeBpalib B OPSIKE BO3PACTAHHS.
[TocTpoiiTe KpyroByr auarpamMmy KBapTajbHOH 3apaOOTHOW IUIATHI COTPYIHUKOB.
Bawu HABbIKU u YMeHusn oueHusaromcs «Omauunoy.
JlonoJIHUTETbHbIE 3a/1aHus

3aganme 21.2. Co3aarh TaOJUIY NPOAAKM aKIUii Opokepckoid (uUPMBI.
IIpousBecTn Bce pacueTnl no 3axaHuio. [locTpouTh auarpaMmy BBIPYUYKH IO

OTAeJICHUSIM pupmbI " 1o BHJAM aKIMIi.
B sueiike A3 3amaiite Tekymyro aary ¢ynknuerr CEI'OJIHS. McxonHbie maHHBIC
MPEICTaBIICHbI Ha puc. 21.2.

Mpogaxa a u,gm oTgeneHUAMMU GpokepcKon PUpMb! "WHTEPBEPOKEP"

fdama
Bbipyyka,
PAO-EC | Nykotin | AsToBas Hopunbckui| Teic.py6. | % oT oSwent
Hukens (Bcero sa| BbIpyyku
Mecau)
Hutep6pokep-1 268 000| 195 800| 345 000 720 500 ? ?
HMHTepGpokep-2 | 287 250| 187 500| 387 000 756 200 ? ?
Mutep6pokep-3 | 206 750| 166 500| 723 000 243 200 ? ?
HHTepGpokep4 | 375600| 158 200| 234 000 708 000 ? ?
fi{ “mozo (msic.py6.) » 2 ? " 2
13| Cpennee HayeHne| 7 ? ? ? ?
14| MAKC sHauveHMne ? ? ? ? ?
151  MWH sHayenue ? ? ? 2 ? i
Puc. 21.2. Hcxonnsie JTaHHBIC s 3aJlaHus 21.2
dopmyna ISt pacuera
% om obwelt svipyuku = Buipyuxa noopaszoenenus/Mmoeco ecetl svipyuxu (pe3yabTaT
pacuera — B IIPOLIEHTHOM dbopmare).

3aganue 21.3. Co3aath TalJuIy JA0X0JA0B/Pacxod0B COTPYAHHMKA OpOKepCKOi
¢pupmel. Ilpoussectu Bee pacyersl o 3aganuio. Illocrpouts rpadguk 10X010B 1
pacxoaos.

Ucxonnsie JTAHHBIE MPEACTaBIEHBI Ha puc. 21.3.
®opmyina IS pacuera
Canvoo = Jloxoowi 6cezo - Pacxoowt 8cezo.



530000 530000 $ 300,00 | $ 300,00 : $30000 $ 300,00

1 §15000 [s 100007 $300,00
S 5000 $ 5000 § SOEO i$ 5000:8§ 5000 $ 50[!]
A NN | I '§ 5000 .18 7000
9’ Lononkw sapabotok | § 120 00 | J— $110000 |
101 loxoawt ecero ?2 i 0?2 0?2 1 ? ?
“—*Tt g T
o e T N | . T S S
131Apenaa xunea $ 15000 § 150 00 $15000 :$ 150,00 S 150 00 | $150,00
A4 |Astomobuns | § 5000 § 7000 $10000 |5 2000 $10000 § 40,00

15, Obiue pacxoasl  $ 20000 b 25000 §$15000 ' §

ﬁaconu scero | ? 2

??1 Cans,no ? A z I 2 |

Puc. 21.3. Hcxonnsie JIaHHBIC IS 3aJaHus 21.3
3ananme 21.4. Co3naTh Ta0JAMIy aHAJN3A pe3yJbTaToB onpoca. [Ipou3BecTu Bece
pacueTsl no 3aaanuio. [llocTpouTs KPyroByo 1uarpaMmy 4ucjia OnpolieHHbIX B

BO3pacre CBbIIIIE 41 roaa no BH/IAM YBJICYEHHI.
HUcxonmsie JTAaHHBIE MIPEJICTaBICHbI Ha puc. 21.4.
Pe3ynhTaTb| onpoca "Baluu yaneqeuua‘
Bospac‘r CpepHee
15-22 | 2340 | =41 3HaYeHue
%’ Bud yenewenutl
B2 MpOoCMOTP KMHODMNLMOB 250 | 220 110 ?
“|MNocelenve Teatpa 50 90 120 ?
roceleH1e AMCKOTeKK 310 40 5 ?
SKCKYpCHH 10 100 305 ?
10 OpHbIe NbKY 200 150 30 ?
11| Mopciue Kpywabl 140 250 280 ?
142 Puibanka 1 oxoTa 30 80 [ 130 ?
{43 NonsoaHoe nnasanue 10 70 20 ?
14| Bcero onpolweHo ? ? ?

Puc. 21.4. Ucxonuwle ma"Huwle g 3agaaus 21.4

TEMA: Ilon6op napametpa B excel u mpruMepbl €ro ucnoyib30BaHUs.
[enp 3aHgTHS.HAYYUTHCS TOAOOPY napameTpa B excel.

3aaHue.

«ITopbop mapameTpa» - OrpaHUYEHHBIN MO (PYHKIIMOHATY BAPUAHT HAJICTPOUKHU
«ITouck pemenus». 1o yacTh OJ0Ka 3a1a4 MHCTpyMeHTa «AHanu3 «Hrto-Ecim»».

B ynpoieHHOM BHUI€ €ro Ha3HaYeHHE MOKHO CPOPMYIIUPOBAThH TaK: HANTH
3HAYEHUSs], KOTOPhIE HY’KHO BBECTH B OJIMHOUYHYIO (POPMYITy, UTOOBI MOITYUHUTh
KenaeMblid (M3BECTHBIN) pe3ynbTar
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N3BecTen pe3ynbrat HeKor hopmyiibl. IMeroTcst Takyke BXOIHbBIE JaHHbIe. Kpome
onnoro. Hem3sBecTHOE BXOAHOE 3HAaUECHUE MbI U OyjieM uckaTh. PaccMoTpum
dyuxuio «Ilogbopa mapamerpon» B Excel na mpumepe.

Heobxoanmo nmogo6parh NpolEeHTHYIO CTaBKY M0 3aliMy, €CJIM U3BECTHA CyMMa U
CpOK. 3amoJiHgeM TaOJIUIy BXOAHBIMU JTAHHBIMHU.

il B
Cymma 3aima 150000,00
Cpok
MpoweHTHAA CTABHA _
ExemecAuHble
4 nnaTemm =NAT{B3/12;82;B1)

IIpouieHTHAsA CTaBKa HEM3BECTHA, IOATOMY siYerKa Iycras. s pacuera
eKEeMECSYHBIX TutaTexken ucnonb3dyem ¢ynkmuto [IT.

Koraa ycnoBus 3aaun 3anucanbl, IepexoquM Ha BKIAJKY «JlanHbiey. «Pabora ¢
JaHHBIMIY - «AHanu3 «Uto-Ecinm»» - «Ilonbop mapamerpay.

j gﬁg ﬁ* Y _':| AHanu3
cronéupm syenmaralB]
PaBoTa ¢ AaHHEIM AWUCneTyep cUueHapHUeE..,
Jx | MNoasop NapaMmeTpa...
H | Tabnuua gaHHBIX...

B nose «YCTaHOBUTH B STYEHKE» 33a€M CCBUIKY Ha SYEHUKY C paCUETHOU
dbopmynoii (B4). [Tone «3HaueHney npeaHasHaueHo IS BBEICHUS JKEJIIaeMOT0
pe3yabTaTta popMyIibl. B HalieM mpuMepe 3TO CyMMa €KEMECSUHBIX MIaTekKe.
Homyctum, -5 000 (uto6s1 hopmya paboTana NpaBUILHO, CTABUM 3HAK «MUHYC,
BEJIb 3TH JICHBI'M OyayT oThaBaThes). B mose «3Mmensis 3HaueHne suekm» -
aOCOJIFOTHASI CChIIKA Ha STYCHKY ¢ UCKOMBIM TtapametpoM ($B$3).

MopgBop napameTtpa % |——
YCTEHOEMTD B AHEfKE: B4 B
SHaYeHue: -5000
MSMEHAR SHAYEHWE A4l | SBS3 B

[Tocne naxxatust OK Ha skpaHe MOSIBUTCS OKHO pe3yJibTaTa.

Pesynwtar nopgbopa napameTpa

Monfop NnapaMeTpa AnA A4elkn B4,
PElWEHWE HEMAEHO.

Moafupaemoe sHa4YeHKWe:  -5000
Tekyulee sSHaYeHHE: -5000,00
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Yro6n1 coxpanutb, HaxumaeM OK i BBO/I.

A B
1 Cymma zaima 150000,00
2 Cpor 36
3 MpoueHTHaA CTABKA 12%
ExemecAuHbie
4 nnaTtesm -5 DDD,DD_

Oynkus «llombop mapameTpa» u3MeHsET 3HaUeHHUE B siueiike B3 10 Tex mop,
MOKa HE TIOJIyYHT 3aJaHHBIN TTOJIH30BATEIEM PE3yJIbTaT (hOPMYJIbI, 3aNIMCAHHON B
sueiike B4. Komanga BbIAaeT TOJBKO OJTHO PEIICHUE 3a/1a4H.

PEIIIEHME YPABHEHUI METOJIOM «IIOJJEOPA TIAPAMETPOB» B
EXCEL

Oynkius «llonbop mapameTpa» uacabHO MOAXOAUT JUISl pELICHUSI YPaBHEHUH C
OJIHUM HeusBecTHhIM. Bo3bMeMm 115t mpumepa Boipaskenue: 20 * x — 20 / x = 25.
ApPryMeHr x — uckoMmbii mapameTtp. [IycTh QyHKIIMS TOMOXKET PEUIUTh YPABHEHHE
noa00poM TMapamMeTpa U 0TOOpa3uT HalJIeHHOE 3HAUYeHHE B sueiike E2.

B sueliky E3 BBenem dopmyny: =20 * E2 — 20/ E2.

E

[ 1
|E2D* EE-ED:-"EE

A B suetiky E2 nocraBum 11r060€ 4rciio, KOTOPOE HAXOAUTCS B 00JIaCTH
onpenenenus pyHkiuu. [lycts aTo Oyaer 2.

3amyckaM WHCTPYMEHT U 3arOTHSAEM TTOJIS:
«YCcTaHOBUTH B sUeiike» - E3 (sueiika ¢ hopmynoii);
«3HaueHue» - 25 (pe3yJbTaT ypaBHCHUS);

«3mensis 3HaueHue sueiikny - $E$2 (suelika, Ha3HaueHHAs! I apryMEHTa X).

Mopbop napamerpa |. PR X
¥CTaHOBMTD B AHeike: E3 E
SHaYeHue: 25

j
1

B

M3MEHAR SHaYEHME Aueiik: | gEE2

PesynbTaT QhyHKIMU:
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Pesynwtat noabopa napameTpa

MNonfop NnapaMeTpa AnA A4eik E3.
PeweHWe HaMaeHo,

MNoafupaemoe sHaqweHwe: 25
Tekywee sHaqYeHWe: 25,0000010

HalinenHslil aprymMeHT 0ToOpa3uTcs B 3ape3€pBUPOBAHHOM JIJIsl HETO STYEHKeE.

E

I I,ED.I

25

Pemenue ypaBuenus: x = 1,80.

Oyuknus «llonbop napameTpa» BO3BpalaeT B Ka4€CTBE PE3ysbTaTa MoMucKa
MIEpBOE HAWJICHHOE 3HaYeHHnEe. BHE 3aBUCHMOCTH OT TOTO, CKOJIBKO YPaBHECHHE
MMEET PEIICHUM.

Ecnu, Hanpumep, B siueiiky E2 MbI MocTaBUM HadaIbHOE YMCIIO -2, TO PEIICHHE
OyJleT UHBIM.

E

I -D,SS!

25

[TPUMEPBI ITOABOPA ITAPAMETPA B EXCEL

Oyuknus «llondop napamerpa» B Excel nmpumMensiercs Torna, Koraa U3BeCTeH
pe3yabpTaT GopMyIIbl, HO HAYaJIbHBIN MapaMeTp AJisl MOJIyYeHUs pe3yJibTara
HeusBecTeH. YToObI He Mo0UpaTh BXOAHBIE 3HAUECHHUS, UCTIONIb3YETCS] BCTPOCHHAS
KOMaH/a.

[Tpumep 1. MeTon mondopa HayaIbHOM CyMMBI MHBECTUIIMH (BKIIA/A).
N3BecTHBIE TApaMETPHI:

o cpok — 10 ner;
e noxoxHocTb — 10%;
o KOd(PUITMEHT HapallleHUsI — pacueTHasI BEJTUYHNHA,

e CyMMa BHITUIAT B KOHIIE Cpoka — skenaeMas rudpa (500 000 pyOeit).

BHeceM BXoiHbIE TaHHBIC B TAOJIHILY:
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v (0 X « fe| =pa*B1

A B
1 HauyanbHblE HHEECTHUMH
2 Cpokr 10
3 OoxopgHOCTE 105
4 KoadduumeHT HapaweHWa
— *m
5 Cymma BeInnart |—E4 Bl l

HauaneHbie nHBECTUIIMHN — UCKOMas BennunHa. B sueiike B4 (koaddumment
HaparteHus) — popmyna =(1+B3)"B2.

Br13pIBacM OKHO KOMaH/bI ((HOI[60p mapamMeTpar». 3anoHsIeM I0JIs:

MopBop napametpa [ |-
YCTEHOBWTE B AHefke: B5 3
SHadeHWe: 500000
WzMeHAA SHaYeHMe auelikn: | $BE1)| §|

[Tocne BemmonHeHus: komauasl Excel Beinaet pe3ynbrar:

A B
1 HayanbHblE MHBECTHLMK 1927716
2 Cpol 10
3 [JoxooHocTe 10%
4 | HoadgduumeHT HapaleHKMa 2,59
5 |Cymma epinnar I EDDDDD!

Uto6s1 uepes 10 et nmoayuuts 500 000 py6neit mpu 10% rogoBsix, TpedOyeTcs
BHecTH 192 772 pyOis.

[Tpumep 2. Paccuntaem BO3MOKHYIO NpUOABKYy K IEHCUH MO CTAPOCTH 3a CUET
y4acTHsl B TOCYIapCTBEHHOM MporpaMme cOpUHAHCUPOBAHUS.

BxonaHble naHHbIC:

o oxemecsuHble oTunciienus — 1000 pyo0.;

o TIEPHUOJI YIUIATHI AOMOJIHUTEIBHBIX CTPAXOBBIX B3HOCOB — pacyeTHas
BeJIMYMHA (IEHCUOHHBIN BO3pacT (B MpuMepe — JJIsl MY>KUYMHbI) MUHYC
BO3paCT yYaCTHUKA MPOTPaMMbl HA MOMEHT BCTYILJICHUS);

o TIEHCUOHHBIC HAKOIJICHUS — pacueTHas BeJIMUMHA (HAKOTUICHHAS 3a TIEPUO/]
YYaCTHHUKOM CyMMa, YBEJTMUEHHAs TOCYIapCTBOM B 2 pa3a);

o O0XXMJAaeMbI{ IEPUOJI BBIIUIATHI TPYJAOBOM MeHCUU — 228 mec.;

« Kkenmaemas nmpubOaBka k neracuu — 2000 pyo0.
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- fx | =Ba/Bs
A B C
1 Bozpacr
2 |OTuMCneHMA 1000
3 |Mepnog 60 =60-Bl
4 TeHCHOHHbIe HAKOMIEHMA 1440000 =({B2712)"B3)"2

ChMOaemMblid MeEpWUO

BbINAAaTbl TOYLOBOR MEHCHK 228
Mprbaeka K NEHCKHK | 6315,?9!

o | Ln

C kakoro Bo3pacTta HeoOxoauMo ymiauuath 1o 1000 py0Oreil B kauecTBe
JOTIOTHUTENBHBIX CTPAXOBBIX B3HOCOB, YTOOBI MOTYYUTh MPUOABKY K ITEHCHUU B

2000 pyOnei:

1. Slueiika ¢ popMyoit pacuera npuOaBKU K MEHCHUU aKTUBHA — BhI3bIBAEM
koMaHy «[logbop mapamerpay. 3anoyiHsIeM MOJsl B OTKPHIBIIEMCS MEHIO.

Moafop napametpa (| ———
YCTaHOBMTE B A4eike: BS £z
IHAYEHHE: 2000
M3MEHARA 3HAYEHME Aueiiki: | SBE1| Bz

2. Haxumaem OK — monydyaem pe3yibTaTt moaoopa.

A B
1 Boszpact 41
2 |OTuMcneHKMA 1000
3 Mepwog 15
4 [MeHCWOHHBIE HAKONAEHKWA 456000
OMaaembld Neprog,
5 |BbIMAaTHI TRYACBOW NEHCHMMK 228
6 MpubaBKa K NEHCHK I ZDDD,DD!

Uto0s! momyunts mpubdaBky B 2000 py0., HEOOXOIMMO €KEMECSIYHO MTEPEBOIUTD

Ha HaKOMUTEIbHYI0 yacTh neHcuu 1o 1000 py6neit ¢ 41 rona.

Oyukus «llonbop napameTpa» paboTaeT NpaBUIbHO, €CIIH:

e 3HAUYCHHE KEJTAEMOT0 Pe3yJIbTaTa BhIpaKEeHO (OPMYIION;

e Bce (hopMyJIbl HANTUCAHBI MMOJTHOCTHIO M 0€3 OITHOOK.

Tema: OpFaHI/IBaLII/IH IIOMCKa HOPMATHBHBIX JOKYMCHTOB IIO

nokymeHnTa B CIIC KoncynbranTlroc.

PEKBU3UTAM
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[lenbs paOoOThI: cO3jaHME TMOUCKOBBIX 3alPOCOB B KAapTOUKE IOMCKA CIIPABOYHO-
npaBoBoit cuctembl (CIIC) «KoncynbsTanT Ilmroc» ajsa moucka JOKYMEHTOB IO

HN3BCCTHBIM PCKBU3UTAM.

3arpys3ute CIIC «KoncynpranT [lntoc (Ckauats oddnaiin Bepcuto

«KoHcynbTaHT mIoc» MoXKHO 1o ccbuike http://www.consultant.ru/hs/cons_hs.rar,
W BOCIIOJIb30BAaThCs OHJIAH BEpPCUEi Mo

cceouike https://student2.consultant.ru/cgi/online.cgi?req=home)

3aganue 1. Haittu neiictByromnyto penakiuto 3akoHa PO Ne 2300-1 «O 3amuTte
npaB noTpeduTenei».

Kpatkas cnpaBka. [Ipu Haiuuyum y JOKyMeHTa OOJIbIIOTO0 KOJHUYECTBA
MW3BECTHBIX PEKBH3UTOB HauWMHAWTE (GOPMUPOBATH MOUCKOBBINH 3ampoC C
3aJlaHUsl HOMEpa IOKYMEHTa, MIOTOMY UTO MOUCK MO0 HOMEPY JaeT caMbIi
JYYIIUW PE3YJIbTAT.

Ilopsoox noucka:

1) Haxoascs B mporpamme «KoucymsranT Ilmtoc», BbeIOepHTE
kopemok Kaprouka moucka, B KOTOPYIO BHOCSTCA PEKBU3UTHI JOKYMEHTA
JUJISI OpraHu3aIuy ero noucka (puc.l).

2)  Ouunctute Kaprouky IIOMCKA, €CIHU 3TO
Heobxoaumo (Ilpaska/Yoanume e6ce unu uepe3 KOHMEKCMHO-3ABUCUMOE
menio unu Haxas [Crtl]+[Del]).

3) JIBaxkasl mieakuuTe Ha moje Homep.

4)  HabGepuTte Ha knaBuarype 2300-1.

5) Haxwmute xHONKY BbIOpath, mpu 3TOM B KapTouke moucka mosiBUTCS
HOMEpP JOKYMEHTA.

6) JBaxkawl menkHuTe Ha moJje Ilouck mo cratycy.

7)  VYcranoBuTe  Kypcop Ha  3amuch «Bce  akThl, Kpome
HEJCHUCTBYIOUUX PEIAKINNA U YTPATUBIIUX CUITY.

8) Haxwmurte kHOTIKY BhIOpaTh.

O0MacTL NOMOLE | JAKCHOSATEMLTRO

Texcr pokymesta

Hassaune JoKyMeHTa

Homep 2300-1
Aara

MNpyHABWKA Oprax

Bua A0KyMeHTa

Temamxa

owck no crarycy [ Bce axktul, xpome YTPATHELUNX CUNTY, OTMEHEHHBIX U HE BCTYNMBLUKMX B Cuay
|

Koraa noayveH

Nancy aokymentos

NOGRATH (PMCOK A0TYNEHION
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[Tocne Haxkatwst kHOnku Iloctpouts crmcok (F9) Oymer BbIBeIeH pe3ysbrar
MOKUCKa.
3amanne 2. Haiftm nelcTByIONmIyr0 pemakiuio 3akoHa «(O 3amuTe TpaB
norpeduTenei» (MCKaTh TOT K€ JOKYMEHT, YTO U B IPEABLAYIIEM 3aJlaHUH,
npejrnoJaras, YTo €ero HoMep HEeUu3BECTEH).
Ilopsiook noucka:
1)  Ouwnctute Kaprouky moucka J00ObIM K3 TPUBEACHHBIX B 3ajaHuu 1
CIoco00B.
2) JBaxkawl MICIKHUTE MBIIIBIO HAa ojie Ha3Banue mokyMeHTa.
3) HabGepure ciioBocodYeTaHUE «3aMMUT* MpaB™* mMoTpeOUT*»,
4)  Haxwvwure KHONKY Haiith. (MeXIy CJlOBaMH MOXHO HCITOJIb30BaTh
noruueckue oneparopsl U, NJIN)

Cnosa ans noucka (BBOANTE NONHOCTbLIO):

3awmT* npas* norpebur*

MpuMepbl:  AMUHKCT PATHBHLET KOAEKC

3axoH 122-¢3 perucrpaums
(3axoH 0 ceasu) \xpome (M3meHeHnid \nn AoNoNHEeHWH)

Mapamerpul noncka:

bruzocTe cnos Oxonyanne
9 ¢ mobuM oKoHuYaHKEM
TO4HO, KaK B 3anpoce

KaK CNOBOCOMET aHne

@ B npeaenax HasBaHWA

Wcnonb308aTh
7! CNOBapb CHMHOHWUMOB
/| CBA3b PasHLIX 4acTel peyn

Jns NOMCKa No Hayany CNoBa WCNONb3YHTe CHMBON *: 0 perucTpaui 1op* nuy

JANR 3a03H1A CNOMHBIX BHIPXKEHWH HCNONLIYIHTE CKobKM 1 NOTHUECKHe onepaumm:
W, \Wy, \PAAOM, \KPOME

o [ompobioe onucanue noucka u sI3biKa 3anpocos

5)  JIBakael MIEJIKHUTE Ha Tojie BUJ JOKyMEHTa M yCTAaHOBUTE Kypcop Ha
noJjie 3akoH (HaOepUTe CIOBO «3aKOHY).

6) Haxwmure kHOnKy HaiiTw.

7)  JBaxnsl menkHUTe Ha noJie Ilouck mo crarycy.

8) VYcraHoBute Kypcop Ha 3aMuCh «Bce aKTBhl, KpoMe
HEJICUCTBYIOLIMX PEIAKINN U YTPATUBILIUX CUITY».

9) Haxwmute kHONKY BbIOpaTh.

10) Haxxmute kHomKy [oka3aTh CHHCOK JOKYMEHTOB sl  (OPMHPOBAHUS
CIIMCKa JOKYMEHTOB.
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OOACTS NOMCKE  IXCOMCAATEMLTIO =
Texcr aoxymenra
Ha3Banne 20KyMEeNHTa 3amT* npas* norpedmnT*
Homep
flara
MPUHRDILIMA OPraK
Bra aoxymenta 3aKOM

Tematuxs

MNowck No crarycy BCe axThI, KPOME YTPATHELIMX CANY, OTMEHEHMBIX ¥ He BCTYNUBLUMY B Cruay

Korao nosyyes

Nank» poKymenton

NOCAIIN CPMCOK JOTYMENTOR

3amanme 3. OpraHuzanus TOWCKa B clioBape mois “‘Temamuxa” pyOpuKH
«HAJIOT" HA TIPUBbUIb».

Ilopsook noucka:

1. Ouncture, ecau 310 HEoOXoauMo, KapTouky moucka.

2. Boitnute B crnoBaps mousst Temarmka. Haxxmute xmaumy [Howme] s
nepexo/ia B Havyayio ciaoBaps (€CiIu 3TO HEOOXO0IUMO).

3. Bmenure c¢ kmaBuarypel mnouckoBbii (pparment «HAJIOI' HA TIPU-
BblJIb». PyOpukarop aBTOMaTHYECKH PACKPOETCs, U Kypcop YCTaHOBHUTCS Ha
MEePBOM BXOKJICHUU 3aJJaHHOTO (hparMeHTa B CJIOBaph, @ MUMEHHO: Ha pPyOpuKe
«HAJIOT" HA TIPUBBUIby. lllenkHuTe MBIIMIBIO 1O HA3BAHUIO PYOPUKU U
HA)XMUTE Ha KHOTIKY BbIOparth.
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-
[ PRSP S— . —_—

HANOE HA NPHELMY

) Compmyrs oce 49 Ae

f OUHAMOCH
» Hanors n cbopul
2 DenepanbHne Hanor u choped

= Hanor wa npwbeurs
Obuwe Bonpocs
NOPRAOK CNPEARNEHHA DONOCH
NOPRAOK CNPEAENEHIMA PEON0E
OCOBEHHOCTI HANOEOOBNOXEHHA NPUGLN NO OTASNLHIM ONEPILIARAM, OTARNBHEE O IHIBALI
NuraTes 10 HANOFY K3 TPRGLUIL

e wu -

<Mycro>

. 5. BI)I6epI/ITC I[GI‘/IICTBYIOHII/IC PCOAaAKINH 3aKOHOAATCIIbHBIX aKTOB!

COMMCN Oomins  MaSeOSATmcIsg *
ToxcT Jocywenta

Haopawme 20yMonTa

Hosep

Aara

Npuiaguwnit Opran

Buta A0y w1y

Tewatvea Hanor ma npwOaim,

Mowcx no cranycy 800 370, KPOME YTDATHILIME CITY, OTMEHOHIRI M HE BCTYTHIILIKE 0 CHAY

KOraa nomypeest

Naror soxyvenros

T N e |

3aganue 4. HaliTu nnctpykiuu (B ToM ymcie U BpeMeHnHbie) ['ockomcrara PO.
Ilopsiook noucka:

1. Ouncrure Kaptouky noucka.

2. CnenaiiTe ABOMHOM IIETUOK MBIIIBIO Ha TTosie [IpuHsABIIMiI opraH.

3. B nosBuBmemcst okHe [IpuHsaBIIMIA opraH 3a/1aiiTe MOUCKOBOE BhIpa)KEHUE
«I"'OCKOMCTATY, u menkHuTe 1o kHonke Beiopats.

4, JIBaxnawl IIEJKHUTE Ha moJie Bua noKyMeHTa; B MOSBUBIIEMCS OKHE B
nosie Ounbtp 3amaiite nouckoBoe BoipaxkeHne «MHCTPYKLUA». IlocTtaBbTe
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rajiouKy HAIpOTHB noist MHCTPYKIIUA 1 «BPEMEHHA S
NMHCTPYKIIUA». Beibepute norudeckoe ycimoBue NJIN.
[ ocx 20 nawo bas acepueses s —
OEETT

7 Bpesese i MHCTDYXUMS
JOMmMHOCTIAR MHCTDYRUMSA
7 MncTpysasin
Wucrpyapn (dopua)

THnosan miCTpyKIa

Pwtiame o ww -

WHCTDYRLIMR
BposmosiHas snCTRyXLI

o 5. lllenxkaute mo kHOTKE BHIOpaTH!

OOnacTe NONCKA: | 33K0H

TexcT aokymeHTa

Hassanue aokymenTa

Homep

Aata

MpyAHABWKMA OpraH Fockomcrar Poccmum

Bua aokymerTa WHCTPYKUMA vy BpeMmeHHan MHCTpyxumna
Tematvka

Mowcx no cratycy
Koraa noayuex

MNankn AoKyMeHToB

« 6. Haxwmwure xnomky I[loctpouts crucok win kiasuiry [F9] mms dop-
MHUPOBaHUS CIUCKA JOKYMEHTOB.



71

o 3aganue 5. HallTu NOKyMEHTBI, PETyJIUPYIOIIME MOPSIOK BCTYIUICHUS B
CUJIy HOPMaTUBHO-IIPaBOBBIX akTOB [IpaBurtenscTa POD.

o Kparkas cnpaska. Mcnonbs3oBate nosie Hazsanue noxkymeHra.

o 3amanme 6. Haittu pnelictByromnryro pepaknuio 3akoHa «O denepalibHOM
oroxere Ha 2021 ro1» U U3MEHEHUS K HEMY.

o Kparkas cnpaska. Mcnonb3oBath crmoBa «2021, BIOJ[XK*», 3amaBast ux B
none HazBanue JoKyMeHTa, U 3HaueHHe «3akoH» B 1mose Bupg
nokymenTta. Mcnonb3oBaTh noje CTaTyc JOKyMEHTa.

o 3anmanue 7. Haiitu Bce nncTpyKuuu B 6a3e jokyMmeHTOB ¢ HOMepom 200.
o 3amanue 8. HaiiTn Bce nelicTBYyIONMNE 3aKOHBI B 0a3e JOKYMEHTOB.

o 3aganue 9. HaifTu Bce AeicTByoIMEe TOKyMEHThI ¢ HOMepoMm 182 B Gaze
JIOKyMEHTOB.

o 3amanme 10. HaliTu 1OKyMeHTBI, W3JaHHBICE OpraHaMH, MPOBOISIIUMHU
rOCyJapCTBEHHYIO TMOJIMTUKY M OCYIIECTBISIONMIMMH yTpaBlieHue B cdepe
TOPTOBJIM U MIUTAHUSI B CTPAHE.

Kpatkas cipaBka. B pa3Hble mepuo/ibl BpeMEHH COOTBETCTBYIOIINE BEJOMCTBA B
Hamieil cTpane HaspBaIKCH No-pazHomy (MUHTOPI" CCCP, MUHTOPI" PO,
POCKOMTOPI', MMUHUCTEPCTBO BHEHIHUX 3KOHOMUWYECKUX
CBS3EM W TOPI'OBJIM P®), cienoBaTelqbHO, 3TO HAAO0 Y4YeCTh IIPH
dbopMHpoBaHUH 3ampoca.

Cnengyer uMeTh B BUJY, YTO Ha3BaHHWE OPTaHOB T'OCY/IAapCTBEHHON BIIACTU H
yOpaBjieHus: B cioBape mouist [IpuHsSBIIMI OpraH MOXET OBITh JaHO JHOO
MOJHOCTBIO, JIMOO B OOUICNIPUHATOM COKpAaIlIEHHOM BHJE, JMOO B BHUIE
oOLEenpuHATON a00peBUATYPHI.

Kpurtepuu onieHKM 1 HOPMBI OIIEHKH NMPAKTHYECKOl padoThI

[TpakTrueckas paboTa OLleHUBaeTCs MO NATUOATIIBHON CUCTEME.
JTansl NPoBeAeHU NPAKTHYECKOI0 3aHATHS

Ouenka Kpurepun ouneHkH (cogep:Rare/ibHAsi XapAKTEPUCTHKA)

«2» PaboTa BbINOIHEHA MPABUIIBHO HE MOIHOCTHI0, MeHee 50%. CTyneHT
HE BIIAJICET TEOPETHUECKUM MaTEPUAIIOM, JIOITyCKast OIMOKH IO CYITHOCTH
paccMaTpuBaeMbIX (00CYk/1aeMbIX ) BOIPOCOB, HCIIBITHIBAET 3aTPY/THEHHS B
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(hopMyITHPOBKE COOCTBEHHBIX OOOCHOBAHHBIX M APTYMEHTHUPOBAHHBIX
CY>KICHH, TOMYyCKaeT OUIMOKH MPU OTBETE HA JIOMOJIHUTEIbHbBIE BOIIPOCHL.

«3»

PaboTa BbINOIHEHA MPAaBUIIBHO HE MONMHOCTHI0. CTYICHT BiajieeT
TEOPETUYECKUM MaTEepHaIOM Ha MUHUMAJIbHO JIOMyCTUMOM YPOBHE,
OTCYTCTBYIOT OIIMOKU MIPH OMTUCAHUH TEOPUH, UCIILITHIBACT 3aTPYAHCHHUS B
(bopMynHUpOBKE COOCTBEHHBIX 0OOCHOBAHHBIX M apPIyMEHTHPOBAHHBIX
CYXKICHHA, OMyCKasi HE3HAYUTEIbHBIC OIUOKY Ha TOTIOTHUTEIHLHBIC
BOIPOCHI.

«4»

Pabota BrInoHEeHA MOMHOCTHIO0. CTYIEHT BIIa/IeeT TEOPETUYECKUM
MaTepHaioM, OTCYTCTBYIOT OLUMOKH IIPU ONUCAHUU TEOPUHU, POPMYIHUPYET
COOCTBEHHBIE, CAMOCTOSITEIbHBIE, 000CHOBAaHHbIE, APTYMEHTHPOBAHHBIC
CYXJI€HUs, IOITyCKasi He3HAYUTEJIbHbIE OIIMOKH Ha JJOMOJIHUTEIbHbIE
BOIIPOCHI.

«5»

Pabota BrInoHEeHA MOMHOCTHIO. CTYIEHT BIa/IeeT TEOPETUIECKUM
MaTepHaJIOM, OTCYTCTBYIOT OIIMOKH IIPH ONMCAHUH TEOPHHU, (OPMYITHPYET
COOCTBEHHBIE, CAMOCTOSITENIbHbIE, 000CHOBAHHBIE, apPTYMEHTHPOBaHHbBIE
CY’KJICHUs, IPEACTABIISIET IIOJHBIE U Pa3BEPHYTHIE OTBETHI HA
JOTIOJIHUTEbHBIE BOIIPOCHI.
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Tect Nel
«Unupopmanms. MTHPOpMaLIMOHHBIE CHCTEMBD»

HNudopManinoHHbII porecc-3To0...

Xpanenue uHpopMaIu

O6paboTka nHGpOpMaLTUH

[epenaua undopmaru

HeiicTBus, BbINOJIHAEeMbIe ¢ HHGOpManueit

[Tepenaya naGopmamu HCTOYHUKOM

Z[nﬂ Yero npegHasHaueHbl HHMOPMAILMOHHbIE CUCTEMBbl aBTOMATU3UPOBAHHOTO
IIPOEKTUPOBAHUSI?

a. Juld aBTOMaTH3alMK (QYyHKIMHA yIIpaBIeHYECKOro epcoHaa.

b. mist aBTOMaTH3aIMHK JIFOOBIX (QYHKIMI KOMIIAHUU M OXBATHIBAIOT BECh LUK PabOT OT
IIPOEKTUPOBAHUS 10 COBITA MPOTYKIIMU

C. JUId aBTOMAaTH3alMK (QYHKIMHA TIPOU3BOJICTBEHHOTO IIEPCOHATIA.

d. s aBTOMATH3aIUU PAGOTHI PH CO3IAHMHN HOBOIl TEXHMKH HJIH TEXHOJIOTHH.

Uro fenaroT UHTEJUIEKTYalbHbIE CUCTEMBI?

a. BbIpabaThIBalOT MH(POPMALIHIO, HA OCHOBAHUM KOTOPOIl YeJIOBEK MPUHUMAET pEIlICHHE.

b. mpowm3BoOAAT BBOJ, CUCTEMATH3AINIO, XPAaHEHHE, BbIIa4y HHpOpMaIu 0e3
peoOpa3oBaHus JaHHBIX.

C. BBINOJIHAIOT UHKEHEPHBIE PacueThl, CO34AI0T rPaPUUECKyI0 JOKYMEHTALHUIO.

d. BbIpaéaTbIBalOT HHGPOPMANHIO, KOTOPAsi IPUHUMAETCS Y€JI0BEKOM K CBEIEHHIO 1
He NpeBpalaeTcsi HeMe/JUIeHHO B CePHI0 KOHKPETHBIX /IefiCTBMIA.

Jiis1 yero npejHazHayeHbl HH(OPMALIMOHHbBIE CUCTEMbI YIIPABICHUS TEXHOIOIMUECKUMHU
nporueccamu?

a. Juld aBTOMaTH3alMy QYHKIMHA yIIpaBlIeHUYECKOro MepCcoHaa.

b. nas aBroMaTH3anuu GyHKIMI MPOU3BOICTBEHHOr0 NMEPCOHAJIA.

C. JUld aBTOMAaTH3alMU JTIOOBIX (PYHKIMH KOMIIAHUM U OXBAThIBAIOT BECH IIUKJI PabOT OT
MIPOEKTUPOBAHMS 10 COBITA TPOAYKIUH

d. s aBToMaru3anuy paboThl IPH CO3JAHUH HOBOM TEXHHUKHU MM TEXHOJIOTHH.

WNHupopmannonHas cucreMa o npojaxe aBuabUIIETOB SIBISIETCSA:
a. Pa3sOMKHYTOH MH(OPMAIIMOHHON cHCTEMOMN?
b. 3amkHyTOl MHPOPMALMOHHON CHCTEMOT?
Jlis1 uero npepHa3HayeHbl KOPIopaTUBHbIE HH()OPMAIIMOHHBIE CUCTEMBbI?
JUIS aBTOMaTH3alui QYHKIMH yIpaBIe€HYECKOro epcoHaia.
JUIs aBTOMaTHU3aluy paboThl IPU CO3/ITaHUMM HOBOM TEXHUKU WJIM TEXHOJIOTHU.
JUISL aBTOMAaTH3alUui (QYHKIIMI IPOU3BOICTBEHHOTO NEPCOHAA.
JJISl ABTOMATH3ALUH JIO0BIX (PYHKIMII KOMIIAHMH H 0XBATBHIBAIOT BeCh IUKJI
PatoT OT NPOEKTUPOBAHUSA 10 COBITA MPOAYKIMH
[Tponomxkute npemioxenue: MudopmaonHoe obecreyeHue ...

a. COIEpX UT B CBOEM COCTaBE OCTAHOBJIEHUS FOCYAapCTBEHHBIX OPraHOB BIIACTH,
IIPUKa3bl, THCTPYKIIMA MUHUCTEPCTB, BEAOMCTB, OPraHU3allli, MECTHBIX OpPraHOB
BJIACTH.

b. mompasymeBaeT COBOKYMHOCTh MATEMaTUYECKUX METOJIOB, MOJICNICH, aITOPUTMOB U
MpOorpaMM i peanu3aln 3a1a4 HHOOPMALIMOHHONW CUCTEMBI.

C. COAEPN UT COBOKYITHOCTb JOKYMEHTOB, PETYJINPYIOINX OTHOLIEHUS BHYTPH TPYI0BOTO
KOJUIEKTHBA.

d. ompeznenseT BCIO COBOKYITHOCTh JAHHBIX, KOTOPBIE XPAHSTCS B Pa3HBIX HCTOYHUKAX.

€. BKJIIYaeT KOMILIEKC TeXHUYECKUX CPeCTB, IpeHa3HAYEHHBIX VI padoThI
HH(pOPMALMOHHONI CHCTEMBI.
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YcraHoBUTE TTOPSIIOK BBIMOTHEHUS MTPOILIECCOB B 3aMKHYTOH WH()OPMAITMOHHOM CUCTEME.
BBIBOJ] UH(OPMAIMH Il OTIPABKH MOTPEOUTEIIO HIIU B IPYTYIO CUCTEMY
npeoOpa3oBaHre BXOHOW MH(OPMALIUY U MPECTaBICHUE €€ B y100HOM BHJIE
XpaHeHHe KaK BXOAHOH HH(OpMAINH, TaK U PE3YIbTATOB €e 00paboTKu

BBOJ] HH(OPMAIMK U3 BHEIIHUX UM BHYTPEHHUX UCTOYHUKOB

. BBOJ MH(OPMALIUHU OT MOTpeOUTENs Yepe3 00paTHYIO CBS3b

4;2;3;1;5;

YcTaHoBUTe NOCTIEA0BATEIBHOCTh 3TANOB PA3BUTHS MHPOPMAIIMOHHOMN TEXHOJIOTUU
"sneKkTpuyecKasn’ TeXHOJIOTUs

"MexaHn4YecKast" TEXHOJIOTHs

"37eKTpOHHAs" TEXHOJIOTHUS

"KOMITbIOTE€pHAst" TEXHOJIOTUS

"pyuHas" TEXHOJIOIHUs

4;3;5,2;1;

Uro nenatoT HHGOPMAITMOHHO-TIOUCKOBBIE CUCTEMBI?

BbIpa0aThIBalOT HHPOPMALIMIO, HA OCHOBAHUU KOTOPOI YETOBEK MPUHUMAET PEIICHHE.
BBITIOJTHSIOT UHXKEHEPHBIE PACUYEThl, CO3/IAI0T IPpaUUECKYI0 JOKYMEHTAIIHIO.
NPOU3BOISAT BBOJI, CHCTEMAaTH3aI[UI0, XPaHeHHe, Bbliauy HHpopManuu 6e3
npeodpa3oBaHUA TAHHBIX.

BbIpa0aThIBAOT HHPOPMALINIO, KOTOPAsi IPUHUMAETCS YeJIOBEKOM K CBEICHUIO M HE
MpeBpalaeTcss HEMEUIEHHO B CEpUI0 KOHKPETHBIX JICHCTBUH.

Jliig yero npeaHa3sHau€Hbl UHPOPMAIIMOHHBIE CUCTEMBI OPIaHU3ALIMIOHHOTO YIIPABIICHUS?
AJIsl aBTOMATHU3AIUM (PYHKIUI yIIPaBJIeHYeCKOro nmepcoHaJa.

JUISL aBTOMATH3AIMH JIFOOBIX (PYHKIIMI KOMIIAHUU M OXBATBIBAIOT BECHh LIUKI paboT OT
MIPOEKTUPOBAHHUS 10 COBITA TPOLYKIIHH

IUISL aBTOMATH3auy (PYHKIHUH TPOU3BOJCTBEHHOTO NIEPCOHAA.

JUIS aBTOMATH3aI[UH paObOThI IPU CO3/IaHUU HOBOM TEXHUKHU WIJIM TEXHOJIOTHH.
KomnbroTepu3npoBaHHbIi TeIeQOHHBIN CIPaBOUYHUK SBIISETCS

Pa30MKHYTOH HH()OPMALIMOHHOM CHCTeMOM?

3aMKHYTOH MHQOPMAIIMOHHOMN crcTeMOit?

[Tponomxkute npemioxenue: [Iporpammuoe obecrevyeHue ...

BKJIFOUAET KOMIUIEKC TEXHUUECKUX CPEACTB, IPEeIHAa3HAUEHHBIX JIs1 pab0Thl HHPOPMAIIMOHHOM
CHUCTEMBI.

OTpesieNIsieT BCIO COBOKYITHOCTD JJAHHBIX, KOTOPBIE XPAHSTCS B Pa3HbIX UCTOYHHUKAX.
Noipa3yMeBaeT COBOKYNHOCTh MATEMaTH4YeCKUX METO/0B, MO/IeJIel, AJITOPUTMOB U
NPOrpamMM VISl peajiu3alum 32124 HH(POPMALIMOHHON CHCTEMBbI.

COJIEP’KUT COBOKYITHOCTH JJOKYMEHTOB, PETYJIMPYIOIIUX OTHOILIEHUSI BHYTPU TPYJLOBOTO
KOJUIEKTHBA.

COJIEPKUT B CBOEM COCTABE ITOCTAHOBJIEHUS TOCYJapCTBEHHBIX OPraHOB BIIACTH, TPUKA3bI,
MHCTPYKLIUHA MUHUCTEPCTB, BEIOMCTB, OPraHU3alllii, MECTHBIX OPTraHOB BJIACTH.
WNudopmannonnas cucrema (MC) - ...

3TO COBOKYITHOCTH YCJIOBUM, CPEACTB U METOJIOB Ha 0a3e KOMIIBIOTEPHBIX CUCTEM,
npeJHa3sHauYeHHBIX JJIs CO3JJaHMs U HCII0JIb30BaHMsI HH(OPMAIIMOHHBIX PECYPCOB.

3TO COBOKYITHOCTH IMPOTPAMMHBIX ITPOYKTOB, YCTAHOBJICHHBIX Ha KOMITBIOTEPE, TEXHOIOTHS
paboThI B KOTOPBIX MO3BOJISET JOCTHYB MOCTABIEHHYIO MOJIH30BATENIEM 1IEITb.

3TO B3aMMOCBSI3AHHASI COBOKYITHOCTH CPe/ICTB, METO/I0B U NEePCOHAJIAa, HCIO0JIb3YyeMbIX
AJis1 00padoOTKH JaAHHBIX.

3TO COBOKYITHOCTbH JJaHHBIX, C(hOpMHUpOBaHHAS MPOU3BOAUTEIIEM ISl €€ PACIPOCTPAHEHUS B
MaTepHabHON WM B HEMaTepHalbHOU (opMme.

3TO MPOIIECC, ONPEALIISIEMBIA COBOKYITHOCTBIO CPEACTB M METOIOB 00paOOTKH, M3TOTOBIICHHUS,
M3MEHEHHSI COCTOSIHUS, CBOMCTB, (DOPMBI CHIPhSI MJITM MaTepUaa.
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3TO MPOLIECC, UCTIONB3YIOIUNA COBOKYITHOCTh CPEJICTB U METOJI0B 0OpabOTKH U Mepeadyn
TAHHBIX ¥ IEPBUYHON MH(OPMAINK I TOTY4YeHUsT HHPOPMAIIMU HOBOT'O Ka4eCTBa O
COCTOSIHMM O00BEKTa, MPOLECcca UITH SIBJICHUS.

Nudopmannonnas texnonorus (UT) - ...

3TO MPOLIECC, OMpPeeIsieMblii COBOKYITHOCTBIO CPEICTB U METOJIOB 00pabOTKH, U3TOTOBIICHUS,
M3MEHEHHSI COCTOSIHUS, CBOMCTB, (DOPMBI CHIPhsI MJIM MaTepuaa.

3TO COBOKYITHOCTH JIaHHBIX, C(hOpMHUpPOBaAHHAS MPOU3BOAUTEIIEM ISl €€ PACIIPOCTPAHEHUS B
MaTepHabHON WIIM B HEMaTepHalIbHOW (hopMme.

3TO COBOKYITHOCTb ITPOTPAMMHBIX ITPOIYKTOB, YCTAHOBJICHHBIX HA KOMIIBIOTEPE, TEXHOJIOTUS
paboThI B KOTOPBIX MO3BOJISET JOCTHYB MOCTABICHHYIO MOJIH30BATEIIEM IIETTh.

3TO B3aUMOCBSI3aHHAsI COBOKYITHOCTb CPEICTB, METOJOB U MEPCOHANA, UCIIOIb3YEMBbIX IS
00pabOTKH JaHHBIX.

3TO MPOIECC, UCIOJIb3YIOIINI COBOKYITHOCTH CPEICTB M METOA0B 00pPa0OTKH M Nepeaadyu
AAHHBIX M IePBUYHOI HHPOPMALMH IS MOJTy4YeHUs] HH(POpMalLuy HOBOI0 Ka4yecTBa 0
COCTOSIHMHU 00BbEKTA, MPOLecca UJIH SIBJICHUS.

3TO COBOKYITHOCTb YCJIOBUM, CPEICTB U METO/I0B Ha 0a3€ KOMIIBIOTEPHBIX CUCTEM,
MpeIHa3HAYEHHBIX JIJIS1 CO3/IaHUs ¥ HCTIOIb30BaHMs HH(POPMAIIMOHHBIX PECYpPCOB.

Uro nenaroT ynpasisiFOIIUe CUCTEMBI?

BBIPa0aTHIBAIOT HH(POPMALINIO, KOTOpask MPUHUMAETCS Y€JIOBEKOM K CBEJICHHUIO U HE
IIPEBPAIIACTCS. HEMEMJIEHHO B CEPUIO KOHKPETHBIX ICUCTBUM.

BBITIOJTHSIOT UHXEHEPHBIE PACYEThl, CO3/1al0T IpaUuecKyto JOKYMEHTAIIHIO.
BbIPa0aThIBAKT HHPOPMALHMIO, HA OCHOBAHUM KOTOPOIi Ye10BeK NIPUHUMAaeT pelleHue.
MIPOU3BOJIAT BBOJI, CUCTEMATU3AIINIO, XPAaHEHUE, BbIIauy HHGopMaluu 6e3 npeoOpa3zoBaHus
JAHHbIX.

WNuctpymenTapuii ”HGOPMAITMOHHON TEXHOIOTUU - ...

3TO COBOKYITHOCTB JaHHBIX, COOPMHUPOBAHHAS TIPOU3BOIUTEIIEM IS €€ PACIPOCTPAHEHHS B
MaTepUaIbHOM UJIM B HEMaTepHUaabHOU popme.

3TO MPOIECC, UCTIOIB3YIOIINI COBOKYITHOCTh CPEICTB M METOI0OB 00paObOTKH U Mepeiauu
JAHHBIX ¥ MepBUYHON MH(OpMAIUK I NOTy4YeHUs: HHPOPMAaLlMU HOBOTO KayecTBa O
COCTOSIHMM 00BEKTa, pOoLecca UITH SIBICHHUS.

9TO B3aMMOCBSA3aHHAasi COBOKYITHOCTb CPEJCTB, METO/IOB U MIEPCOHAJIA, UCIIOJIb3YEMBIX IS
00pabOTKHU JaHHBIX.

3TO MPOILIECC, ONPeAEIsIeMbIil COBOKYITHOCTBIO CPE/ICTB U METOJI0B 00paOOTKH, U3TOTOBJIICHHUS,
M3MEHEHHUS COCTOSIHUS, CBOMCTB, (POPMBI ChIpbsl UM MaTepHaa.

3TO COBOKYITHOCTb YCJIOBUH, CPEJICTB U METOI0B Ha 0a3e KOMIBIOTEPHBIX CUCTEM,
MpeHa3HAYEHHBIX JIJIS1 CO3/IaHUs ¥ MCIIO0Ib30BaHUs MH(POPMAIIMOHHBIX PECYPCOB.

3TO COBOKYIHOCTH NNPOIPAMMHBIX IPOAYKTOB, YCTAHOBJICHHBIX HA KOMIIBIOTEpE,
TeXHOJIOTUsl pa00Thl B KOTOPBIX MO3BOJISIET J0CTHYb NNOCTABJICHHYIO M10JIb30BaTeIeM
neJb.

UYTO MOYKHO OTHECTH K HHCTPYMEHTapHI0 MH(POPMALIMOHHONW TEXHOIOTHH?

3JIeKTPOHHBIE TA0JIULbI

KJIaBUaTYpPHBII TPEHaXep

CHCTEMBI YIIpaBJIEHHsI KOCMHUECKUM KopalieM

HACTOJIbHbIE U3aTeJbCKHEe CHCTEMbI

CHCTeMbI YIIpaBJieHUs 0a3aMH JaHHBIX

[Iponomxute npeanoxenue: Texunueckoe oOecreyeHue ...

COJIEP’KUT B CBOEM COCTABE ITOCTAHOBJIEHHS OCYJapCTBEHHBIX OPraHOB BJIACTH, IPUKA3bI,
MHCTPYKLIUHA MUHUCTEPCTB, BEIOMCTB, OPraHU3alllii, MECTHBIX OPTaHOB BJIACTH.

COJIEP’KUT COBOKYITHOCTH JJOKYMEHTOB, PETYIMPYIOIIMX OTHOIIEHUSI BHYTPU TPYAOBOTO
KOJUIEKTHBA.

OIIpEAEIISAET BCIO COBOKYITHOCTD JJAHHBIX, KOTOPBIE XPAHATCS B Pa3HBIX UCTOYHHUKAX.
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IIOIPa3yMeEBACT COBOKYITHOCTh MATEMAaTUYECKUX METOIOB, MOJIEIIEH, AITOPUTMOB U IIPOrpaMM
JUISL pean3alny 33124 UH(HOPMAIIMOHHON CUCTEMBI.

BKJIIOYAET KOMILJIEKC TEXHHYECKHUX CPEACTB, IPEAHA3HAYCHHBIX A/ Pa0OThI
HH(pOPMALMOHHON CHCTEMBI.

ITponomxute npemioxenue: [IpaBoBoe odecrieueHue ...

IIOAPa3yMeBaeT COBOKYITHOCTh MATEMATUYECKUX METOJ0B, MOJIEJIEH, AITOPUTMOB U ITPOrpaMM
JUIs pean3alny 3a1a4 UH(HOPMAILIMOHHON CUCTEMBI.

BKJIFOYAET KOMITJICKC TEXHUYECKHUX CPEJICTB, MPeIHA3HAYEHHBIX I pa00Thl HH(POPMALIMOHHOM
CHUCTEMBI.

COJIEPKUT COBOKYITHOCTh JOKYMEHTOB, PETYJIHPYIOIIUX OTHOIIEHUS BHYTPU TPYIOBOTO
KOJUIEKTHBA.

COJEPKUT B CBOEM COCTABE INOCTAHOBJIEHHS IOCY1aPCTBEHHBIX OPraHOB BJIACTH,
NPHKa3bl, HHCTPYKIIMH MUHHCTEPCTB, BEIOMCTB, OPraHU3a1Hii, MECTHBIX OPraHOB
BJIACTH.

OIIpeAEIIAET BCIO COBOKYITHOCTD JAaHHBIX, KOTOPBIE XPAHATCS B PA3HBIX UCTOYHHUKAX.

Tect Ne 2

((QHGKTPOHHBIG KOMMYHUKAIIUA U UX POJIb B YIIPABJICHUHN IPECAIIPUATHCM)

OnvH 13 OCHOBONOJIOKHUKOB TEOpUU MEeHEKMeHTa A. Daiions oxapakTepu3oBal GyHKIUU
yIpaBJIEHUS CIEAYIOIINUM 00pa3oMm:

a) MPEeJIBUJICTD;

0) OpraHu30BaTh;

B) PYKOBOJIUTb;

T') HACTaBJIATD;

1) KOOPJIMHUPOBATh;

€) KOHTPOJIMPOBATb.

Kaxoii myHKT B 3TOM CIMCKE JTUITHUNA?

JlesaTenbHOCTD, HaNlpaBJIeHHas Ha 10CTHXeHHe 3(PPEeKTUBHOM KOMMYHUKAIIMH KaK BHYTpU
OpraHu3alyM, TaK U MEX/ly OpraHU3alieN U €€ BHEIIHEH CPEAOH, ITyTEM peaanu3anuu
KOMMYHHMKAIIMOHHOM ITOJIUTUKH - 3TO:

a) cTpaTrerusi KOMMYHUKaIHH;

0) KOMMYHHUKAITMOHHBI MEHEIKMEHT;

B) KOMMYHMKAIIMOHHBIH ayTUT.

Kakoe nonsitue 6onee obiee:

a) KOMMYHHUKAI[MOHHAsI TOJTUTHKA;

0) KOMMYHHKAITMOHHBIN MEHEPKMEHT.

BepHo 511, 4TO KOMMYHHUKAIIMOHHAs TOJUTHKA BKIIIOYAET B ce€0sl, B YACTHOCTH, IJIAHUPOBAaHUE
o0OpaTHOi#1 CBs3U?

a) J1a, BEpHO;

0) HeT, HEBEPHO.

Cnyxu oTHOCSTCS K:

a) popmainbHOIi;

6) HeopMaIbHON KOMMYHUKALIMU B OpraHU3aluu?

B npakTuke KOMMYHHKAIIMOHHOTO MEHEDKMEHTA «XOPOIIIeiD» Ha3bIBaeTCs OpraHu3alus,
KOTOpas:

a) MPeI0CTaBIIIEeT KaYeCTBEHHbIE TOBAPHI U YCIYTU MO MPUEMIIEMBIM LIEHAM;

0) BezeT COLMAIbHO 0JI00PSIEMYIO JIeITEIbHOCTD;
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B) BepHBI 00a BapuaHTa;
') HeBEpEH HU OJIMH U3 BapUAHTOB.
7. B mpakTHKe KOMMYHUKAIIMOHHOT'O MEHE/DKMEHTA «BUIUMOI» Ha3bIBACTCSI OPTaHU3aIlMs,
KOTOpasi:
a) IPOM3BOJIUT TOBAPHI U YCIIYTH, H3BECTHBIC OOIIIECTRY;
0) IEMOHCTPHUPYET OOIIECTBEHHOCTH OPTaHU3AIIMOHHBIC IIEHHOCTH;
B) BEpHBI 00a BapuaHTa;
') HE BEPCH HU OJIMH U3 BapUAHTOB.

8. BepHo JIK, YTO B (1)}’HKI_[I/II/I 0TACIa KOMMYHHUKAIITMOHHOI'O MCHC/PKMECHTA BXOAUT BBIpa6OTKa

o01Ieif KOMMYHHKAaTUBHOM CTpaTeruu GupMb1?
a) J1a, BEpHO;
0) HET, HEBEPHO.
9. Bepno 1u, 9yTO B PyHKINH OT/Ie/Ia KOMMYHHKAIIMOHHOTO MEHEDKMEHTA BXOIUT

y4aCTueC B IOATOTOBKC HY6J'II/I‘-IHBIX MepOHpI/ISITI/Iﬁ u 3aﬂBH€HHfI, BKJIKOYas MOoATrOTOBKY TCKCTOB

BBICTYIUICHHH, peueil 1 10KJIaa0B?
a) J1a, BEpHO;
0) HeT, HEBEPHO.

10. BepHo 11, 9TO B PyHKIMH OT/Ie]1a KOMMYHUKAITMOHHOTO MEHEPKMEHTA BXO/IUT
nH(OPMALIMOHHOE TPOABMKEHHE (DUPMBI B IIEJIOM U €€ MPOYKIUH, YCIYT, BKIIIOYast
TUTAHUPOBAHUE U TTPOBEJICHIEC KOHKPETHBIX KaMIIAaHUH U aKIHii?

a) J1a, BEpHO;
0) HET, HEBEPHO.

11. BepHo JIK, 4YTO B Q)YHKHI/II/I O0TACIa KOMMYHUKAIITMOHHOI'O MCHC/[PKMEHTA BXOAUT ITOAJACPIKKA U

pa3BUTHE OTHOILIEHUI C OpraHaMu BiacTu?
a) J1a, BEpHO;
0) HET, HEBEPHO.

12. BepHo 11, 4yTO B GYHKLUH OT/I€71a KOMMYHUKAIIMOHHOI'O MEHEPKMEHTA BXOJIST CBA3H C
MOTPEOUTENAMH, KIMEHTaMU U IApTHEPaMH, B TOM 4ucie - odecriedenne 3¢phexTuBHON
00paTHOM CBSI3U, TO3UTUBHOTO BOCIPUATHS (PUPMBI U €€ e TeTbHOCTH?

a) J1a, BEpHO;
0) HeT, HEBEpHO.

Tect Ne 3

«MaructpaiibHo-MoAyIbHBIN npuHIMI noctpoeHus [1K. Annaparnas peanuszarus [1K.»
Bunuecrep npenHasHayeH . . .

XpaHeHUs HHPOPMALIUH, HE MCII0JIb3YeMOH MOCTOSTHHO Ha KOMITBIOTEPE;
MTOCTOSIHHOTO XpaHEeHUs WH(OpPMaLIMHU, YaCTO UCIIOJIb3YEeMOIl pu paboTe Ha KOMITbIOTEPE;
MOJIKIIIOYEHUS TepUPEepUITHBIX YCTPONCTB K MarucTpaiy;
ympasiieHus: padboroit 9BM 1o 3aganHoil mporpamme.

el A

MuHUMaIbHEIA COCTaB NEpCOHAIIBHOTO KOMIIBIOTCpA:

BunuecTep, AMCKOBOJ,, MOHUTOP, KJIaBHATYPA.
Mouutop, KJ1laBuaTypa, CHCTEMHBIN OJIOK.
[IpunTep, K1aBUaTypa, MOHUTOP, MAMSTh.
Bunuectep, npuHTep, AUCKOBO/, KJIaBHATYPA.

el A

VYkaxxute BepHoe (bl€) BbICKa3bIBaHUE (51):
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=

YcTpolicTBO BBO/Ia — MTpeIHA3HAUEHO ISl 00paOOTKU BBOJUMBIX JaHHBIX.

YcTpoiicTBO BBOJA — IPEeIHA3HAYCHO IS TIepeayn nH()OpPMAIUK OT YEIOBEKa MaIIHHE.

3. YcTpoiicTBO BBOJIA — MPEIHA3HAUCHO ISl PEAIU3alli aJlTOPUTMOB 00pa0OTKH, HAKOTUICHUS H
nepenayn uHGopmauu.

N

VYkaxxute BepHOE (bI€) BbICKA3bIBAaHUE (51):

=

YcTpoiicTBO BBIBOJIA — MPEIHA3HAYEHO I IPOTPaMMHOTO yripaBieHus padotoit 11K.

2. YcTpoicTBO BBIBOJA — IPEAHA3HAYEHO U1 00yUeHHUsl, U1 UTPbI, Ul PACYETOB U IS
HAKOIUICHUS UH()OPMAIIHH.

3. YcTpoiicTBO BBIBOJA — IPEAHA3HAYEHO JUIs NIepeadd MH(GOpMauK OT MaIlIMHbI YEJIOBEKY.

YKkaxkute ycTpoucTBa BBOAA.

[IpunTep, KnaBuaTypa, JKONUCTHUK.

Mpl111b, CBETOBOE I1€PO, BUHYECTED.
I'padmyeckuii TUTaHIIET, KJIaBUATYpa, CKaHe.
Tenedaxkc, Hakonurens Ha M/, Moaem.

N =

K BHEIIHUM 3aITOMHHAONIUM yCTPOWCTBAM OTHOCUTCS:
1. Tlpomueccop;
2. Jluckera;

3. Mownwutop.

Kakue yTBepxaeHus BEpHbI?

1. KommbroTepbl MOTYT COEAUHSATHCS MEXKAY COOOM TOJIBKO C IOMOIIbIO TeIE(HOHHBIX JTMHHM.

2. Jlna oOMeHa uHpopmManueil Mex1y 1ByMs KOMIbIOTEpaMH BCeria MOKHO 000HTHCh 63
KOJUPYIOUIETO U JEKOAUPYIOIIErO yCTPOUCTB.

3. Bce xaHalbl CBSA3M MEX/Y YCTPOHCTBAMU COBPEMEHHOT'O KOMIIBIOTEPA MHOTOpa3psiIHbIE.

4. Pa3psaHOCTbh BCeX KaHAJIOB CBSI3U MEX]y ycTpoiicTBamu coBpemeHHoro [1K nomxHa ObITh

OJMHAKOBas.
YKaXuTe MUHY, OTBEUAIOIIYIO 3a TIepeady JJaHHBIX MEX]y YCTPOHCTBaAMHU.
1. Iluza maHHBIX
2. Illuna agpeca
3. llluna ynpaieHus

Kak HazpiBaeTcs MOCT, BKJIIOUAIOLIUI B ce0s KOHTPOJIEP ONEPAaTUBHOM MaMATH U BUAECO NaMSITH?

1. CesepHblii
2. FOKHBIN

[IpouzBogurensHOCTH [IK 3aBUCHT. ..
1. Yacrotsl mporeccopa
2. OObeMa onepaTHBHON MaMATH

3. O06beMa HCII0Ib3YeMOM ONepaTUBHON MAMSATH.

Kakue nucku umeroT AononHuTeNbHbIA KOHTpoiep USB?
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1. Omrnueckue QUCKU
2. @i - qucku
3. T'uOkwme MarHUTHBIE TUCKHA

Tect Ne 4 mo teme: «MeTtoanka paboThl B TEKCTOBOM penaktope MicrosoftWord.»

1. Kakux clnuCKOB HeT B TEKCTOBOM peJaKTope?

a) HyMEpPOBaHHBIX;

+ 0) TOYCUHBIX;

B) MapKHUPOBAaHHBIX.

2. [Ipu 3agaHuM NapaMeTPOB CTPAHHUIIBI B TEKCTOBOM PeIaKTOpPe YCTAHABJIUBAKTCS:

+ a) 1moJist, OpUeHTAUs U pa3Mep CTPaHULIBL;

0) uHTEepBaN MEXIy ab3anaMu U BUA mpudra;

B) (OH U I'paHULbl CTPAHUILIBI, OTCTYII.

3. Kakyo kOMOMHANUIO KJIABHII CJieyeT IPUMEHUTh, YTOObI BCTABUTH B JIOKYMEHT
CeroIHANIIHION 1aTy?

a) Ctrl + Alt + A;

0) Shift + Ctrl + V;

+ B) Shift + Alt + D.

4. Kakoe u3 3TUX yTBep K/JAeHUIl NpaBujibHoe?

+ a) KepHUHT — 3TO 3MeHeHue NHTepBaia Mexay OyKBaMH OJHOTO CJIOBA.

0) Ecnu mapospb K 3a0IMIeHHOMY JOKYMEHTY yTpadeH, €ro MOXKHO BOCCTAHOBUTH C TOMOIIBIO
KIIFOUEBOTO CIIOBA.

B) Coueranue xinasumr Shift + Home nmepeHocuT Ha mepByro CTpaHUIy TOKYMEHTA.

5. Kakoe 13 3THX yTBep:KIeHUI HelpaBUJIbHOe?

a) bonbiryto 6ykBy MOKHO HareyaTaTh ABYMs CIIOCOOaMHU.

6) IIpu nomouu knaBumm Tab MOXXHO clienaTh KPaCHYIO CTPOKY.

+ B) KimaBumra Delete ynanser 3Hak nepei MUTAIOIIUM KYypCOPOM.

6. Ha kaky1o KJIaBHIIY HY?KHO HAKATh, YTOOBI HANIEYATATH 3aNATYI0, KOI1a HA KOMIIbIOTEpe
YCTAHOBJIEH aHIJIHIiCKMIi aipaBuUT?

+ a) rae HamucaHa pycckas Oyksa b;

0) rae HancaHa pycckas Oyksa tO;

B) Iie HamKcaHa pycckas Oyksa XK.

7. KonoHTHTYJI — 3TO:

+ a) 001acTh, KOTOpask HAXOJUTCS B BEPXHEM U HIKHEM I0JIe U IPEJHA3HAYAETCS /IS TOMELCHHS
Ha3BaHMsI paObOThI HAJ| TEKCTOM Ka)/10M CTPaHULIbL;

0) BHEIIHUI BUJI EYaTHBIX 3HAKOB, KOTOPBII M0JIb30BaTEIb BUJIUT B OKHE TEKCTOBOI'O PEAAKTOPA;
B) BEpXHSS CTpOKa OKHa pefakTopa Word, koTopast coepKUT B cebe MnaHe b KoMaH 1 (Harmpumep,
«BcraBkay, «Konctpykropy», «MakeT» U T. 1.).

8. UTo0bI B TEKCTOBBIH JOKYMEHT BCTABUTH CChLIKY, HY’KHO IEePeiiTH 110 CJIeAyIOLUM
BKJIQ/IKAM:

a) Bcmaska — Bcmasumo cevinky — Co30anue ucmounuxa,

0) @aiin — I[lapamempol cmpanuyvl — Bcmagsums ccoliky,

+ B) Ccewiku — Bemasumo ccolaky — /[obasums HOBbIU UCMOYHUK.

9 - Tecr. Kakoii mpu¢T no ymosruanuio ycranonsued B Word 2007?

a) Times New Roman;

+ 0) Calibri;

B) MicrosoftYaHei.
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10. B BepxHeii cTpoKe MaHeJH 3a1a4 H300pakeHa MKOHKA ¢ JuckeToil. UTo mpousoiiaer, ecjid HA
Hee HAXKATh?

a) TOKYMEHT yJIaJIuTCs;

+ 0) TOKYMEHT COXPaHUTCS;

B) JIOKYMEHT 3aIUIIETCs Ha TUCK WM (DJICHIKY, BCTABJICHHBIE B KOMIIBIOTED.

11. Kakyo kj1aBuIIly HY’KHO YA€P:KMBATh MPU KONMUPOBAHUM PA3HBIX 3JIEMEHTOB TEKCTA OJJHOT0
JAOKyMeHTa?

a) Alt;

+0) Ctrl;

B) Shift.

12. YT0 MOKHO c1eJIaTh ¢ MOMOIIBIO IBYX H30THYTBIX CTPEJIOK, Pa3MellleHHbIX B BepXHei
CTPOKe HA/l CTPaHuLeill Tekcra?

a) mepeiTu Ha oJIHy OyKBY BIPABO MM BJIEBO (B 3aBUCUMOCTH OT TOT'0, Ha KaKyl0 CTPEJIKY HaXaTh);
0) mepelTy Ha OJJHY CTPOKY BBEPX WJIM BHH3 (B 3aBUCHMOCTH OT TOTO, Ha KaKyIO CTPEIKY HaXKaTh);
+ B) HepeiT! Ha OJHO COBEPIICHHOE eHCTBUE Ha3a ] WU BIepe (B 3aBUCUMOCTH OT TOT0, Ha KaKyIO
CTPEJKY HaXaTh).

13. Yro no3BoJisieT yBUAeTh BKJIOYeHHasi KHONKA «Hemeuaraembie CHMBOJIBD)?

+ a) mpoOenbl MeXKIy CIOBaMU U KOHEII a03aria;

0) Bce 3HAKH MPCITUHAHMS;

B) OIIMOKHU B TEKCTE.

14. O0beqMHUTD WK PAa30UTh TYEHKH HAPUCOBAHHOI TAa0JUIIbI BO3MOKHO BO BKJIAJIKE:

a) «KoHCcTpyKTOp»;

+ 0) «MakeT»;

B) «IlapameTpsl TaOIULIBI».

15. UTo no3BoJisieT ¢/1e1aTh HAJI0KEHHbI HA TEKCTOBBIH JOKYMEHT BOASIHOM 3HAK?

+ a) OH J1eJIaeT JOKYMEHT YHUKAIbHBIM;

0) OH 3aIUIIaeT JOKYMEHT OT MOPaKEHUsI BUPYCAMU;

B) OH pa3peliaeT CTOPOHHUM IOJIb30BATESIM KOMTUPOBATh pa3MEIICHHBIN B IOKYMEHTE TEKCT.

16. YT00BI BKIIOYNTH ABTOMATHYECKYI0 PACCTAHOBKY IIEPEHOCOB, HY’KHO IIePEHTH 10
CJIeAYIONIUM BKJIAIKAM:

+ a) Makem — [lapamempor cmpanuyel — Paccmanoska nepenocos;

0) Bcmaska — Texcm — Bcmaska nepenocos,

B) Ccvinku — [lononnumensHole mamepuansl — Bcmasume nepenoc.

17. UTo06sbI cO31aTh HOBYIO CTPAHUILY, HEOOXOUMO OJHOBPEMEHHO HAKATH HA TAKHE KJIABHUIIN:
+ a) Ctrl u Enter;

6) Shift u mpo0en;

B) Shift u Enter.

18. UTo0b1 OBLICTPO BCTABUTH CKONMMPOBAHHBII 3J1EMEHT, CJielyeT BOCIO0Ib30BATHLCS TaAKOM
KOMOWHAIIHEH KIABHIIL:

+a) Ctrl + V;

0) Ctrl + C;

B) Ctrl + X.

Tect - 19. Ilepeyenb HHCTPYKIMIA, KOTOPBI coo0maeT Word 3anucaHHbIi 3apaHee NOPSAA0K
AefcTBU 1JI TOCTHKEHUS ONpeleJIeHHOH 1eJId, HA3bIBaeTCsl:

a) KOJIOHTUTYJIIOM;

+ 0) MakpocoM;

B) MUHCTPYKLUEN.

20. C noMobI0 KAKUX FOPAYMX KJIABUII HEBO3MOKHO H3MEHUTD AI3bIK B TEKCTOBOM
peaakrtope?

a) Alt + Shift;

0) Ctrl + Shift;

+ B) Alt + Ctrl.
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21. UTo0bI cesiaTh cojepkaHue B JOKyMeHTe, He00X0AMMO BBINIOJHUTD PS CJIeTYOUX
JelcTBHIL:

a) BBIICIUTH HECKOJIBKO CJIOB B TEKCTE C rnmomolsio kiiapuiu Ctrl (onu OyayT 3ariaBusMu), epeiTu
Ha BKJIaJIKy «BcraBka» u Haxkath Ha UKOHKY «Coziep KaHuey;

+ 0) BBLACTTUTH B TEKCTE 3ar0JIOBKH, IEPEUTH Ha BKJIAAKY «CChUIKU» U TaM HaXKaTh HA UKOHKY
«OrnaBicHHEY;

B) Ka)/1yI0 HOBYIO I'JIaBy Ha4aTh C HOBOW CTPaHUIIbI, IEPEUTH Ha BKIAAKY «BcTaBka», HAUTH Tam
MKOHKY «BcTaBuTh comepxanue» U HaKaTh HA HEe.

22. YTo0bl BCTABUTH IMNEPCCHLIKY, CJIeAYeT BbIIEJIUTh HY?KHOE CJI0BO U HAKATH:

+ a) mpaByr0 KHOTKY MBIIIH C TTOCIEAYIONUM BEIOOPOM BKJIAAKH «[ HITepcCchiIKay;

0) JIeBYI0 KHOIIKY MBIIIH C MOCJIEAYIOIIUM BEIOOPOM BKIIAAKU «[ UIepcChlIKay;

B) JIBOXK/IbI HA JICBYIO KHOIIKY MBIIIH C IMOCJICIYIOIINUM BEIOOpOM BKIAAKHU «[ UIepcchiTkay.
23. YUTo0bI B TEKCTOBbII JOKYMEHT BCTABUTH (OPMYJIy, HE00X0AUMO NEPEHTH M0 TAKUM
BKJIA/IKAM:

a) @aiin — llapamempol cmpanuyvl — Bcmasumo ghopmyny;

+ 0) Becmaska — Cumeonvt — Popmyna,

B) Bcmaska — Mnniocmpayuu — Bemagumo gpopmyiny.

24. Kakoii opyeHTALMU CTPAHUIIBI HE CylleCTBYeT?

+ a) OJIOKHOTHOM;

0) KHUKHOIA;

B) aJIb,OOMHOM.

25. Kaky1o onuuio peryJmpyer 3T0 JHAJI0r0BOe OKHO?

OTCTYNbI M MHTEPBant! | [MONOMEHHE HA CTPAHUUE

Obwme
BLIpaBHHUBaHHE: v | ¥YposeHb: |OCHOBHOM TEKCT W
orcTyn
. 0 -~
caeea: M v nepeaa cTpoKa:  Ha:
cnpasa: 0cm 4 {HeT) v -
WHTepean
. -~ ~
NEpeA: Ont v MENAYCTPOUHBI:  3HAYEHHe:
nocne: ont 4 OAMHADHBI ¥ >

+ a) n3MeHeHue ab3alHoro OTCTYMa;
0) u3MeHeHue mpu@Ta TeKCTa;
B) U3MEHEHHUE pa3Mmepa MoJel JIucTa.

Tect Ne 5 mo teme: MaructpanbsHO-MOLyJIbHBIN npuHLUI octpoeHus 11IK. Anmaparnas
peanmmzanus [1K.

1) Bunuectep npenHa3Ha4YeH JJIS. . .

XpaHeHus: "HOopMaIuK, He UCTIOIB3yEMON MOCTOSSTHHO Ha KOMIIBIOTEPE;

MOCTOSTHHOTO XpaHeHHs MH(POPMaIIUH, YacTO UCIIOIb3yEeMOil pHu paboTe Ha KOMIBIOTEPE;
MOJIKIIIOUEHUs IepU(epuitHbIX YCTPONUCTB K MarucTpaiu;

ynpasieHus pabotoit 9BM mno 3aganHol nporpaMme.

) MuUHHMaBHBINA COCTAB MEPCOHATBHOTO KOMITBIOTEPA:

Bunuecrep, AMCKOBOA, MOHUTOD, KJIaBUATypa.

Mouutop, KJ1laBuaTypa, CHCTEMHBIN OJIOK.

IIpunTep, K1aBUaTypa, MOHUTOP, NAMSATH.

WP NA LN R
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4. BuHuecTtep, IPUHTEP, AUCKOBOJ, KJIaBUATypa.

3) VYkaxwure BepHOE (bIe) BbICKa3bIBaHUE (51):

1. VerpoiicTBo BBOJIA — ITPeIHA3HAUEHO ISl 00paOOTKHU BBOJUMBIX JIaHHBIX.

2. YcTpoiicTBO BBOAA — MpEIHA3HAUCHO IS TIepeiau HHPOPMALIUU OT YeIOBEKa MAIIHHE.

3. YcrpoiicTBO BBOJA — MPEAHA3HAUCHO ISl pean3alliy ajIrOpUTMOB 00pabOTKH, HAKOIIJICHUS U
nepenayn uHGopmamu.

4) VYkaxute BepHOE (bI€) BRICKA3bIBaHKE (51):

1. VYcerpoiicTBo BRIBOAA — MPEAHA3HAYCHO JJIsl IPOrpaMMHOTO yipasieHus padoroit [1K.

2. YcTpoiicTBO BBIBOJA — IPEIHA3HAYECHO AJIs1 00y4eHHUs, AJIs UTPBIL, U1 PACUETOB U JUIS HAKOIUJICHUS
uHpOpMaIuu.

3. VYcrpoiicTBO BRIBOJA — IPEeIHA3HAYCHO AJIs NIepefayd nH(GOpMalMK OT MalTMHBI YETIOBEKY.

5) VYkaxwure ycTpoiicTBa BBOJA.

[Ipuntep, k1aBuatTypa, JHKOMCTHUK.

MpblI11b, CBETOBOE NIEPO, BUHYECTED.

I'paduueckuii ruianmier, kiaBuaTypa, CKaHep.

Tenedakc, HakonuTens Ha M/], Mmogem.

K BHEIIHUM 3aITOMHHAIOIIMM yCTPOWCTBAM OTHOCUTCS:

[Tpoueccop;

Jluckera;

Mownwurop.

Kakue yTBepxeHus BepHb1?

KoMmnbroTepsl MOTYT COEIMHATHCS. MEXKTy COOOM TOIBKO ¢ TOMOIIBIO TeNEPOHHBIX JIMHHM.

Jliisa obmena nnbopMarueil Mexxy IByMsl KOMITbIOTEpaMu BCETIa MOKHO 0OOHUTHUCH 63

KOJUPYIOLIETO U IEKOAUPYIOIIEr0 YCTPOUCTB.

Bce kananbl CBA3M MEXIy yCTPOMCTBAMH COBPEMEHHOT'O KOMIIBIOTEPA MHOTOPa3psTHBIE.

4. Pa3psaHOoCTh BCEX KaHAJIOB CBSI3U MEXy ycTpoiicTBamu coBpemeHHoro [1K nomxHa ObITh
OJIMHAKOBA.

8) VkakuTe IIKMHY, OTBEYAIONIYIO 32 Mepe/iady JaHHBIX MEXKIY YCTPOHCTBAMH.

1. [Iuna maHHBIX

2. Illuna agpeca

3. lluna ynpaBneHus

9) Kak Ha3bIBaeTCSI MOCT, BKIFOUAIOIINI B ce0s1 KOHTPOJLIEP ONEPATHBHOW MAMSITH U BUICO TTaMSATH?

1. Cesepnbilii

2. IOXKHBII

10) IpousBoautenpHocTh 1K 3aBUCHT. ..

1. Yacrotsl mpoieccopa

2. O0ObeMa onepaTUBHON MaMATH

3. O0beMa HCIONIb3YeMOH ONepaTUBHON MTaMSTH.

11) Kakue AUCKH MMEIOT JOTOJTHUTEIbHBIH KOHTposutep USB?

1. OnTuyeckue TUCKH

2. @i - gucku

3. T'mOkue MarHuTHBIC JUCKU

NPFP~NWONPFPORWNPRE

w

Tect Ne 6 o Teme: Metoauka pabOThI ¢ 3JIeKTPOHHBIME Tabmuiiamu MicrosoftExcel (OT).
1. OcHOBHOE Ha3HAYEHHUE YJIEKTPOHHBIX TA0IHIL-
a) pelakTUpOBaTh U (POPMATHPOBATH TEKCTOBBIE JOKYMEHTHI;
0) XpaHuTh OoJbIIMEe 00BEMBI HH(OPMAIIHUH;
+B) BBINOJIHATH pacyeT 1o Gopmysam;
I') HET IPaBUJILHOT'O OTBETA.
2.YT0 1no3B0JisieT BLINOJIHATH JJIEKTPOHHAs Tadauua?
a) peuath 3aJa4d Ha MPOTHO3UPOBAHKUE U MOIETIMPOBAHUE CUTYaLIUH;
+0) npeAcTaBIATh JAHHBIE B BUJIE JUarpamm, rpaQuKos;



83

B) P U3MEHEHUU JaHHBIX aBTOMATUYECKU NIEPECUUTHIBATH PE3YJIbTAT;
T') BBIIIOJIHATH YEPTEKHbIE PabOTHI;

3. Mo:kHo jiu B DT mocTpouts rpauk, imarpaMmy Mo YMcJIOBbIM 3HAYEHUSAM TA0IUIbI?
+a) 1a;

0) HeT;

4. OCHOBHBIM 3JIEMEHTOM 3JICKTPOHHBIX TA0JIMI SIBJISIETCSH:
a) Hugpsr

+0) Sueliku

B) JlanHbIe

5. Kakasi nporpamMmMma He fIBJIsSIeTCSl 3JIeKTPOHHOM Taduneii?
a) Excel ;

0) Quattropro;

B) Superkalk;

+r) Word;

6. Kak Ha3biBaercsi J0kymMeHT B mporpamme Excel?

a) pabouas Tadymna ;

+0) KHHTA;

B) CTpaHUIIa;

T) JIUCT;

7. Pabo4asi KHUIa COCTOUT H3...

a) HECKOJIBKUX pab04MX CTPAHMII;

+0) HECKOTBKUX PabOYMX JIUCTOB;

B) HECKOJIbKHX SYEEK;

T') OJHOTO PabOYero JIHCTa;

8. HammeHb1IeH CTPYKTYPHOM eMHMIIel BHYTPH Ta0JIMIbI SIBJISETCH..
a) CTpOKa ;

+0) sruciika;

B) cTOJIOEIT;

') 11amnasoH;

9. Slueiika He MOKeT cOepPKaTh JaHHbIE B BUJIE...

a) TeKCTa;

0) hbopMyubl;

B) YHCIIA,

+T) KapTUHKY;

10. 3nayeHHs A4YeeK, KOTOPbIE BBEACHBI MOJIb30BaTe/IeM, a He N0JIY4al0TCH B pe3yJbTare
pac4éToB HA3bIBAIOTCA. ..

a) TeKyIINMH;

0) MPON3BOIHBIMU;

+B) UCXO/THBIMHU;

I') pacueTHBIMU;

11. Ykaskure npaBHIbHBIN agpec AYEHKH.

a) d7;

+0) P6;

B) 7B;

I') HET IPAaBUJIILHOTO OTBETA,

12. K kakoMy THIly IpOrpaMMHOro odecnedyeHusi orHocaress ET?
a) K CHCTEMHOMY;

0) K A3bIKaM MPOrpaMMHUPOBAHMUS;

+B) K IPUKIATHOMY;

I') K OIEpalliOHHOMY;

13.®opmyna - HAYHHAETCA CO 3HAKA...

a)";
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0) No;
+B) =;
T') HET MPaBUIILHOTO OTBETA;
14. Kakas siueiika Ha3bIBA€TCSl AKTUBHOM ?
a) moobasi;
0) Ta, e HAXOUTCS KypCop;
+B) 3aII0JIHCHHAS;
I') HET IPAaBUIILHOTO OTBETA;
15. Kakoii 3HaK oT/e/I5IeT HeJIYI0 YaCTh YN CJIa OT APOOHOM
a):
0);
B) .
+T) HET IPaBUWJILHOTO OTBETA;
17. Kakoro Tuna coptupoBku He cymectByer B Excel?
a) 1Mo yOBIBaHHMIO;
+0) Mo pasmepy;
B) TI0 BO3PAaCTaHUIO;
I') BCE BU/IbI CYILIECTBYIOT;
18. Kak M0kHO 3a1aTh OKpYIJIeHHE YUCJIA B sivelike?
+a)ucronb3yst popmar STUYEHKY ;
6) ucnoneiys ¢pyunkuo OKPYTJI();
B) 00a npeplayliee OTBETa IPABUIIbHBIE,
T') HET MPaBUIILHOTO OTBETA;
19.B kayecTBe qMana3oHa He MOKeT BbICTYNATD...
a)(parMeHT CTPOKH WJIM CTOJIOMA
0) psIMOYTOJIbHAS 00JIACTH;
+B) rpynmna sueek: Al1,B2, C3;
r) hopmyna;
20. Yto He ABAsAETCS THIIOBOH JMarpaMmoi B Tadumune?
a) Kpyrosasi;
+0) ceTka;
B) THUCTOTpamma;
r) rpaduk;
21. K kakoii kateropuu otHocurcst pynxuus ECJIN?
a) MaTeMaTH4eCKOM;
0) CTaTUCTUYECKOU;
+B) JIOTHYECKO;
I') KaJIeHAapHOM.
22. Kakue ocHOBHBIEe THIIBI JaHHBIX B Excel?
a) ymcina, GopMyJibl;
+0) TeKcT, uncia, GopMyJbl;
B) IUGPBHI, 1aThl, YUCIIA;
T') IOCJIEA0BATEIbHOCTh JEHCTBUIA;
23. kak 3anucbIBaeTcs Jornueckasi komanjaa B Excel?
a) ecnu (ycnoBue, neiictBuel, aeiictue 2);
0) (ecnm ycnoBue, neiicteuel, neicteue 2);
+B) =ecnu (ycnoBue, neiicteuel, aeiictue 2);
I') €ClIM ycIlloBUE, NeicTBuel, neiicraue 2.
24. Kak noHUMATH coo0uIeHNe # 3HAY! NPU BbIYKMCIeHUN popmyJibi?
a) popMyIia UCTIONB3YET HECYIIECTBYIOIIEE UMS;
0) dpopmyIa cchUIaeTCsl Ha HECYIIECTBYIONIYIO SYEHKY;
+B) omMOKa NpU BHIYUCICHUH (PYHKIINH ;
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') OIIMOKa B YUCIIE.

25.9T10 03HaUYaeT NOsABJICHME ##H##H##H# PN BHINOJTHEHNH pacyeToB?
+a) mMpUHa SYEHKU MEHbIIIE AJIUHBI TIOJTY4YEHHOTO Pe3ybTaTa;

0) ommOKka B popMyIie BEIYUCICHHIA;

B) OTCYTCTBHE Pe3yJIbTaTa;

I') HET IPaBUIILHOT'O OTBETA.

Tect Ne 7 mo teme:Metoauka paboThl ¢ 6a3amu gaHHBIX MicrosoftAccess

1. Ba3a gaHHLIX - 3TO:

a. COBOKYITHOCTb JJaHHBIX, OPraHM30BAHHBIX 110 ONPEACICHHBIM ITPABUIIaM;

b. COBOKYMHOCTB IpOrpamMm Jjisi XpaHeHHsI 1 00pabOoTKH OOJBIIMX MAaCCUBOB UH(OpMAIINH;

C. uHTepdeiic, NoIePKUBAIOIINN HAIOJIHEHUE U MAHUITYTUPOBAaHHUE JaHHBIMU;

d. onpezeneHHas COBOKYITHOCTh HH(OPMALIUH.

2. Cucrtema ynpasJienus 6azamu gJaHnbixX (CYB/I) —3To:

a. Ha0op CBe/ICHUH, OPraHW30BaHHBIH 110 ONPEICICHHBIM ITPABUJIAM U TIPEICTABICHHBIN B BUJIC,
MIPUTOTHOM JIJIs1 00pabOTKM aBTOMAaTHYECKUMHU CPEICTBAMHU

b. mporpammHbIe CpeACcTBa, MO3BOISIIOIINE OPraHU30BBIBATh HH(OPMALIHIO B BHJIE TAOIHUI]

C. IporpamMma, TO3BOJISIONIAs CO3/1aBaTh 0a3bl JaHHBIX, a TAKXKE oOecreunBaromas 0opadboTKy
(COpPTUPOBKY) U TIOUCK JTAaHHBIX

d. mporpaMMHoO-anmapaTHeIii KOMIUIEKC, IPeIHA3HAYCHHBIN 1711 cOOpa, XpaHeHHs, 00padOTKH U
nepeaayn uHGopMaIuu

& ke ha—n I Fale o mmpnnn s o o ha i S —— LY MAaars SU s o T & S
B A M AR —— Sy Al & b — g eee Sapet

VA - Taae ) P e 4 B S b . vees
b AR S A i & ® b W—— b Suiay areee
£ DM et
.

B T L S —

IR Kawm mhhin & G b A s By
e e ] .
m-um.-n-un-m

3. OcHOBHBIE 00BEKTHI Access -

a. Tabnuiibl, GOpMBI, 3aIIPOCHI, OTYETHI, CTPAHUIIBL;

b. 3ampocel, oTueThI, POPMBI, MAKPOCHI, TAOTHUIIHI;

C. TabJIHUIIBI, 3aPOCHI, POPMBI, OTYETHI, CTPAHHUIIBI, MAKPOCKI, MOTYJIH;
d. popmbI, OTYETHI, MAKPOCHI, MOYJIH.

4. CBs13n Mekay TaOIMIAMH HYKHBI IS

a. CO3/IaHMs OTYETOB, 3aIIPOCOB

b. 17151 KOTMPOBaHUS TAHHBIX

c. obecrieueHUS MEIIOCTHOCTH TaHHBIX
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d. aBTOMaTH3anKy 33124 110 BHECCHUIO M3MEHCHU I

5. BoiOepuTe pekuM, B KOTOPOM MOKHO H3MEHHUTh THII JAHHBIX TA0THIBI 6a3bI JaHHBIX:
a. pexxum KoHcTpykTopa;

b. pexxum MacTepa;

c. pexuM TaOmuibI;

d. pexxum @opm

Tect Ne 8 mo Teme: Meroauka paboThl ¢ pe3enTanusmMu MicrosoftPowerPoint.

1. Yro takoe PowerPoint?

a) nmpukiaaHas nporpamma MicrosoftOffice, mpenqHaznadeHHast 1UIsi CO3aHUS MTPE3CHTAIUI
b) npuknamHas mporpaMma Jisi 00pabOTKH KOJAOBBIX TaOJIHIT

C) YCTPOMCTBO KOMITBIOTEPA, YIIPABIISIOIIEE €r0 pecypcaMu B mporecce 00padoTKH JaHHBIX B
Tabau4aHOU (popme

d) cucremHas mporpamMma, ynpasJsiomias pecypcaMmu KOMIIbIoTepa

2. YUto Takoe npesenranus PowerPoint?

a) IEMOHCTPAIMOHHBIN HA0Op CIAN0B, MOJTOTOBICHHBIX Ha KOMITBIOTEPE

b) npuknamHas mporpaMma Jjisi 00paOdOTKH 3JIEKTPOHHBIX TAOIHI]

C) YCTPOMCTBO KOMIIBIOTEPA, YIIPABIISAIONIEE IEMOHCTPAIIUEH CIIaif10B

d) TekcTOBOM AOKYMEHT, coiepKaiiuii Habop pUCYHKOB, hoTorpaduii, AuarpamMm
3. PowerPointHy)eH ais CO30aHHUA . ...

a)

Ta0JIAII C TICITBIO MOBBIMIECHUS Y3PPEKTUBHOCTH BEIYHCICHUS (POPMYITHLHBIX
BBIpAKEHU I

b)

c)

d)

TEKCTOBBIX JOKYMEHTOB, COJIepKaluX rpaduueckre 00bEKTHI

Internetctpanuil ¢ 1enp0 0O6eCTIeUeHHs IMUPOKOTO JOCTYIA K UMEIOIIEHCS
uHpopMauu

MIPE3SHTAIMH C EJTBIO MOBBIMEHUS Y3 (EKTUBHOCTH BOCIIPUATHS U 3aIIOMUHAHUS
uHpopMauu

4. CoctaBHas 4acTh MTPE3CHTAINH, COJIEpKAIIas pa3TMYHbIE OOBEKThI, HA3bIBACTCH. . .
a) cramnn

b) nuct

C) KaJip

d) pucyHok

5. CoBOKYMHOCTH ClIaiiJIoB, COOpaHHBIX B OAHOM (haiiie, 00pa3yroT. ..

a) 1Mmokas

b) npe3enTaruio

C) KaJpbl

d) pucynku

6. 3anmyck mporpammel PowerPoint ocyiecTBisieTcs ¢ moMOIIbO KOMaHT, ...

a) [lyck — I'maBHOe Mento — [Iporpammer — MicrosoftPowerPoint

b) [Tyck — I'maBHoe Mento — Haiitu — MicrosoftPowerPoint

c) [Tanenu 3anau — Hactpoiika — [Tanens ynpasienus — MicrosoftPowerPoint

d) Pabouwnii cron — [Tyck — MicrosoftPowerPoint

7. B kakom pa3zzene MeHIo okHa mporpammbl PowerPoint Haxonutest komanaa Co3nath
(HoBsrit) cnaiin?

a) [Tokas cnaiinoB
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b) Bun

c) daiin

d) BcraBka

8. Beibop Makera ciaiiga B mporpamme PowerPoint ocymiecTBiisieTcsi ¢ TOMOIIBIO KOMaH]T
a) ®opmar — Pa3zmetka cnaiiga

b) ®opmar — L{BeToBas cxema ciaiiga

c¢) BcraBka — JlybnmupoBaTh ciaiin

d) IIpaBka — CriennanbHasi BCTaBKa

9. Konctpykrop u mabdionsl B mporpamme PowerPoint npeanazHaueHs! ajis. . .

a) o0yieryeHus onepanuii mo opoOpMICHHIO CIaliI0B

b) BCTaBKM 3JIEKTPOHHBIX TAOJIHIIT

C) BCTaBKH IpauveCKIX N300paKeHHMA

d) co3manust HETUIMMYHBIX CIIAHIOB

10. Kakas xkHonka manenu PucoBanue B nporpamme PowerPoint MmeHsieT nBeT KOHTYpa
¢burypor?

a) uBer mpudra

b) Tin uHUKA

C) TUII IITPUXa

d) uBer muHUH

obmactu purypsr?

a) IBET 3aJIUBKHU

b) uBer nuHMI

C) CTHJIb TCHH

d) uer mpudTra

11. Kakas kaonka nanenu PucoBanue B mporpamme PowerPoint MmeHsieT iBeT BHyTpeHHEH
12. KomaH1bl BCTaBKM KapTUHKHU B Ipe3eHTanuIo nporpamMmmel PowerPoint. ..

a) BcraBka — O0beKT

b) BcraBka — Pucynok — Kaptunku

c) ®opmar — Pucynok — Kaptunku

d) ®opmar — Pucynok — U3 gaitna

13. Komanns! fo6aBieHus 1uarpaMMsl B Ipe3eHTaluo nporpammsl PowerPoint ...
a) [IpaBka — JIo0aBuUTH quarpammy

b) Paiin — Jlo6aBUTH 1uarpaMmy

c¢) BcraBka — Jluarpamma

d) ®opmar — /lnarpamma

14. Ilpumenenue GpoHa Kk onpeeieHHOMY cilaiiy B npe3eHTanuu PowerPoint

a) ®opmar — @oH — [Ipumenuts

b) ®opmat — ®on — [IpuMeHUTH KO BCEM

c) BcraBka — ®on

d) Buag — Odpopmnenune — Don

15. OtkpoiTie nanenu WordArt B okae nporpamMmel PowerPoint ocymectBnsieTcs ¢
MTOMOIIIEI0 KOMaH/I:

a) Bun — ITanenu unctpymentos — WordArt

b) Bux — WordArt

c) Bcrarka — WordArt

d) Cepsuc — [Tanenu unctpymertros — WordArt

16. Boi6op 1Beta (poHa, 3aro0BKOB, TEKCTa U JIMHUH B IPE3EHTALlUH TporpamMmbl Power
Point ocymecTBisieTcst ¢ TOMOIIBIO KOMAH/!

a) ®opmar — ©oH

b) ®opmar — L{BeToBas cxema ciaiiza

c) ®opmat — Pazmerka cnaiina

d) Bux — O6pazer; — OGpaser ciaiios
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17. Kakas kHOmKa okHa mporpamMmbl PowerPoint mpenHa3sHaueHa HEMOCPEACTBEHHO ISt
BCTaBKH TEKCTOBOTO OJI0Ka Ha ciain?

a) [IpssmoyroapHUK

b) OBan

¢) Haamuce

d) lpudt

18. C moMomipIo KaKux KOMaH ] MOKHO U3MEHHUTH IBET 00bekTa WordArt B mporpamme
PowerPoint?

a) JleticrBus — LIBeta u muanm — L{BeT TekcTa

b) Komnekmus WordArt — I3MeHUTB TEKCT

c) ®opmat o6bekta WordArt — PucyHok — 3anuBka — [{Bet

d) ®opmar oobekra WordArt — 3anuBka — L{Ber

19. Kakoii kHonko# nanenu PucoBanue B mporpamme PowerPoint MO)KHO 3aMEHUTH
CIUIOLIHYIO JUHUIO HAa MyHKTUPHYIO?

a) Tun muHUM

b) Bun crpenku

¢) Tunm mtpuxa

d) JIuaus

20. B kakoM pazzene MeHIo okHa nporpammbsl PowerPoint HaxonuTcs komanaa
Hactpoiika anumanumn?

a) [loka3 ciaiinoB

b) ®opmar

c) daiin

d) BcraBka

21. Db dexTs aHUMAIH OTAETBHBIX OOBEKTOB Claiiia mpe3eHTaluu nporpaMMmeiPower
Point 3agarorcs KOMaHIOH ...

a) Iloka3 cnaitnoB — Hactpoiika anHumamnmm

b) Iloka3 cnaiinoB — D¢ dexTs aHuManuu

c) [Tokas cnaitnoB — Hactpoiika neiicTBust

d) [Toka3 cmaitnoB — Hactpolika mpe3eHTanuu

22. KomaH1bl HACTPOWKH CMEHBI CaiiioB mpe3eHTanuu nporpamMmmeiPowerPoint mo
HISTUKY ...

a) [loka3 ciaiinoB — CMeHa Cl1aiijioB — ABTOMaTHYECKH TTOCIIE

b) Ilokas cnaiinoB — Hactpoiika anumanuu — [locne npeasiayiiero

c) [Toka3s cnaiinoB — Hactpoiika anHuMaruu — 3amyckaTh LIETYKOM

d) IToka3 cnaiinoB — CmeHa cnaiigos — 1o memuky

23. Kakast koMaHJja KOHTEKCTHOTO MeHI0 iporpammbl PowerPoint mpeBpariiaet 1060
OOBEKT B YNPABJISIOUIYIO KHOIKY?

a) Hacrpoiika anumaruu

b) Hactpoiika neiictBust

c¢) Hacrpoiika npe3enTanuu

d) Hacrtpoiika BpeMeHnu

24. C moMoIIbI0 KaKiuX KOMaH]I MOKHO BCTaBUTh TOTOBBIH 3ByKOBOM (haiin B craiiz
npe3eHTauu rnporpamMmmsl PowerPoint?

a) BcraBka — O0BeKT

b) Iloka3 cnaiioB — 3ByKO3amuch

c¢) BcraBka — @WIIBMEI ¥ 3BYK — 3amKCh 3BYyKa

d) BcraBka — @unbMbl 1 3BYK — 3BYK U3 Qailia

25. C moMoIIbIo KakKiuX KOMaH/I MOKHO I00aBUTh BCTPOCHHBIHM 3BYK CMEHBI Cllaiia
npe3eHTauu nporpamMmmsl PowerPoint?

a) [Tokas cnaitnoB — CMmeHa ciaifioB — 3ByK

b) BcraBka — @uiibMbl U 3BYyK — 3alKCh 3ByKa
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c¢) BcraBka — ®unbMbl ¥ 3BYK — 3BYK U3 (aitna

d) BcraBka — @uinbMbl U 3BYK — 3BYK U3 KOJUICKITUH

26. BeimonHenne koman el HayaTh 1okas ciaidioB npe3eHTaiuu nporpaMmmel Power
Point ocymecTBisier kiaBuma ...

a) F5

b) F4

c) F3

d) F7

27. C moMouIpI0 KaKoi KOMaHAbl WJIM KHOIIKM MO>KHO 3aITyCTUTh MOKa3 CJIA0B
npe3eHTanuu nporpamMel PowerPoint, HaunHas ¢ Tekyero ciaiina ?

a) KOMaHJia ropu3oHTanbHOro MeHro [loka3 crnaiinoB — Hauates mokas

b) kaonka IIpocmotp

c¢) knonka [loka3 cmaiinos

d) xomannaa ctpoku MeHto [Tokas ciaitnoB — [Ipou3BONIBHBIN TOKA3

28. Kiapumra F5 B mporpamme PowerPoint cooTBeTcTBYeT KOMaH g ...

a) MeHto cripaBKu

b) CBolicTBa cnaiiga

c) Ilokas cnaitnos

d) Hacrpoiiku aHuManuu

29.Kaxkas Ki1aBHIIa MpepbIBacT MMOKa3 CIANI0B Mpe3eHTanuu nporpamMmmel PowerPoint?
a) Enter

b) Del

c) Tab

d) Esc

PowerPoint.

30. Ykaxure pacmupenue ¢aina, coaepkaniero oOpdHy0 npe3eHranuo Microsoft
a) .ppt ¢) .jpg

b) .gif B) .pps

Tect Ne 9 mo Teme: XapakTepucTrka ClipaBOYHO-MH(POPMALIMOHHBIX CUCTEM

1. B ocHoBe nHGOPMALMOHHOI CUCTEMBbI JIEKUT
d. BBIYMCIUTEIbHAs MOLIHOCTh KOMIIBIOTEPA
b. KoMmbrOTEpHas CeTh VIS TepeIaud JTaHHBIX
C. cpeaa XpaHEHUs U JOCTyIa K JaHHBIM
d. wmeroasl 00paboTku MHGOPMALIUH

2. HNudopManmoHHbIe CHCTEMbl OPUEHTHPOBAHBI HA
a. IporpammucTra
b. koHeuHOrO MOJB30BATEINS, HE 00J1aIAI0IIET0 BEICOKOW KBaTH(pHUKAIIMEiH
C. cmemuanucrta B obnactu CYB]]
d. pykoBomUTEINS TPEANPHUITHS

3. Heorbemiemoii yacTbio J11000¥ HHGOPMAIIMOHHOI CHCTEMBbI SIBJIsSIETCS

porpamMma cosjilaHHas B cpefe pa3padbotku Delphi

0a3a JaHHBIX

BO3MOKHOCTb IepesiaBaTh nHpopmanuio yepe3 Murepuer

porpamMma, CO3JJaHHasi C TIOMOIIBIO SI3BIKA TPOTPAMMHUPOBAHUS BHICOKOTO YPOBHS

o0 oTw

4. B HacTosilee BpeMsi HanudoJ1ee MMPOKO PACTIPOCTPAHEHBI CHCTEMbI YIIPaBJIeHUs1 6a3aMu
AAHHBIX
d. pPCIIIMOHHBIC
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b. wmepapxudeckue
C. CCTCBBIC
d. 00BEKTHO-OPUEHTHPOBAHHBIC

5. BoJjee coBpeMeHHBIMH SIBJSIIOTCS CHCTEMbI YIIPaBJIEHHs 0a3aMH JaHHBIX
a. HepapxXuUecKue
b. cereBnie
C. PpCIALOHHBIC
d. mocTpensIHoOHHbIC

6. CYBJ Oracle, Informix, Subase, DB 2, MS SQL Server orHocsTcsak
d. PpEIILIMOHHBIM
b. cereBbIM
C. HCPAPXUYCCKUM
d. 00BEKTHO-OPHEHTHPOBAHHBIM

7. TpaaMuHOHHBIM METOA0M OPraHU3ANMU HH(POPMAIMOHHBIX CHCTEM SIBJISETCS
a. apXUTEKTypa KIMEHT-KJIUEHT
b. apxuTekTypa KIMEHT-CepBEp
C. apXHUTEKTypa cepBepcepBep
d. pasmerenue Bceit MHGOPMAIIUH HA OJTHOM KOMIIBIOTEPE

8. IlepBbiM marom B npoektupoBanun UC sBiasieTcs
a. (opManbHOE OmMHCaHUE MPEIMETHOIN 00IacTh
b. BBIOOp S3BIKA TIPOrPAMMHUPOBAHUS
C. paspabotka uarepdeiica MC
d. mocTpoeHHe MONHBIX U HEITPOTUBOPEUUBBIX Mojeei NC

9. Moaeaun UC onuchiBaOTCsl, KaK NPaBUJI0, ¢ HCIIOJIb30BAHUEM
a. Delphi
b. CYBI
C. s3pika UML
d. s3bIKa IPOrPaMMUPOBAHHUS BBICOKOTO YPOBHS

10. Ins noBbimeHns 3¢ (peKTHBHOCTH Pa3padoTKH NPOrpaMMHOro odecneyeHusi IPUMEHSIIOT

a. Delphi

b. C

c. CASE —cpencrBa
d. Pascal

11. Mox CASE — cpencTrBaMH NOHMMAIOT
a. IMporpaMMHEIC CPEACTBA, TOAACPKUBAOIIUE IMTPOLUECCHI CO3AaHUA U COITPOBOXKIACHUSA
MPOrpaMMHOT0 0OecreueHust
b. s3BIKM POrpaMMHUPOBAHUS BHICOKOTO YPOBHS
C. cpensl As pa3pabOTKH MPOrpaMMHOTO 0OecrieueHust
d. TpuKIaIHBIC TPOTrPAMMEI
12. CpencTBoM BU3Yya/IbHOM pa3padoTKH NMPHJI0KEHUH ABJIsAETCA
a. VisualBasic
b. Pascal
C. S3BIK IPOTPaMMHUPOBAHUS BEICOKOTO

d. Delphi
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14.

15.

16.

17.

18.

19.

20.

21.

22.
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Microsoft.Net siBasiercst
a. SI3BIKOM MPOTPAMMHPOBAHHUS
b. mrardopmoii
C. CHCTEMOM ympaBlieHUs Oa3aMu JTaHHBIX
d. mpuKkiIagHO# MporpamMmoi
ITo macmrady UC noapasaessirorcst Ha
a. Majble, OOIbIINE
b. omuHOYHBIE, IPYNITOBBIC, KOPIIOPATUBHBIC
C. CIOXHBIE, TPOCThIE
d. 00BEKTHOOPHUEHTUPOBAHHBIC U ITPOYHE
CYB/] Paradox, dBase, FoxPro oTHocsiTCSI K
a. TPYIIOBBIM
b. kopmopaTHBHBIM
C. JOKaJIbHBIM
d. cereBbIM
CYB/JI Oracle, DB2, Microsoft SQL Server oTHocsaTcsIk
a. JIOKaJIbHBIM
b. cereBbIM
C. cepBepam 0a3 JaHHBIX
d. mocpenaIuoHHBIM
IIo cepe npumenennss UC noapasaesirloTcs HA
a. CHCTEMBbI MOJJACPKKU IPUHATHS PEIICHUMA
b. cucTeMbl A5 TPOBEICHHS CIIOKHBIX MATEMATHUCCKUX BBIYHUCICHUIN
C. 3KOHOMHYECCKHEC CHUCTCMBbI
d. cucrembr 00pabOTKM TPaH3aKIMI
ITo cdepe npumenennst UC noapasnessirloTca Ha
a. HMHQOPMAIIMOHHO-CIIPABOYHBIE
b. oducHsle
C. DKOHOMHYECKHE
d. npuknagHbIe

CﬁOp HCXOAHBIX JTAaHHBIX U AHAJHU3 CYIIECTBYIOIET0 COCTOSIHUSA, CDABHUTEC/IbHAsA OLCHKA

aJIbTEPHATHB OTHOCATCH K (pase
a. TOATOTOBKHU TEXHUYECKOTO MPENIOKEHUS
b. mpoektupoBaHus
C. pa3paboTKu
d. KoHIENTyaabHOM
Haub6osee yacto Ha HauanbHbIX ¢azax pazpadorku UC gonmyckarrces cieayronue
omuoKH
a. HeNpaBUIbHBIN BBIOOP s3bIKA IPOrPAMMUPOBAHUS
b. nenpaBunbHbIi BeIOOp CYB/]
C. OuMOKH B OIPEJIETICHUH HHTEPECOB 3aKa3unKa
d. HempaBWIBHBIN MTOAOOP MPOTPAMMHUCTOB
Kuznennnbiii ki UC pernamentupyer crangapt ISO/IEC 12207. IEC - 310
a. MeXJIyHapoJHas OpraHu3alus 110 CTaHAapTU3ALUU
b. MexmyHapomHas KOMHCCHSI IO DJIEKTPOTEXHUKE
C. MeXJIyHapoaHas OpraHu3aIus 1o MHHOPMAIIMOHHBIM CUCTEMaM
d. MexmayHapojaHas OpraHu3alys M0 MPOrPaMMHOMY 00ECTICUCHHIO
CoruacHo cTanaapry, CTPYKTypa ;ku3HeHHOro nukiaa MC cocrout u3 npoueccos
a. pa3pabOTKH ¥ BHEAPEHUS

b. OCHOBHBIX M BCIOMOTaTENbHBIX MponecCCOB JKU3HCHHOI'O IUKJIA 1 OPraHU3allTUOHHBIX

MPOIIECCOB
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MIPOrpPaMMHUPOBAHUS U OTIAJKU
co3nanus u ucnoisb3oBanusi UC

Tect Ne 9 mo teme: OC: HazHaueHue u coctaB. 3arpy3ka OC. IIporpamMmmuas 06paboTka TaHHBIX.
@aiinbl 1 (aitnoBas cuctema.

1. TIporpammHOe oOecrieueHue 3TO. ..

1.
2.
3.
4.

COBOKYITHOCTb YCTPOICTB YCTaHOBJIEHHBIX Ha KOMIIBIOTEPE
COBOKYIHOCTH MPOrPaMM YCTAHOBJIEHHBIX HA KOMIIbLIOTEpe
BCE IIPOIPaMMbI, KOTOPBIE y Bac €CTh Ha IUCKE

BCE YCTPOWCTBA, KOTOPHIE CYLIECTBYIOT B MUPE

2. TlporpammHOe oOecrieueHHe ACIUTCS Ha... (HECKOJIBKO BAPHAHTOB OTBETA)

1.
2.
3.
4.
S.

NPHUKJIATHOE
CHUCTEMHOe
HHCTPYMEHTAJIbHOe
KOMITBIOTEPHOE
MIPOLIECCOPHOE

3. OmepanuoHHas CHCTEMa OTHOCUTCS K ...

1.
2.
3.

[IpuknanHoMy mporpaMMHOMY 00€CIIEYeHUIO
CucreMHOMY POrpaMMHOMY O0ecre4eHn 0
HNucTpyMeHTaIbHOMY IPOrPaMMHOMY 00€CTIEYEHHIO

4. HauanbHas 3arpy3Ka OnepaliOHHON CUCTEMbI OCYILIECTBIISIETCS

1.
2.
3.
4.

knaumamu ALT+DEL
knasumamu CTRL+DEL

NPHU BKJIKYEHNH KOMIIbIOTEpPa
kimaBuiei DEL

5. OHepaHI/IOHHaﬂ CHUCTCMaA 3TO:

1.

2.
3.
4

TEXHUYECKas JOKYMEHTalUsl KOMIIbIOTEPa

COBOKYITHOCTb YCTPOMCTB U MPOrpaMM OOILEro MOJIb30BaHUS

COBOKYITHOCTh OCHOBHBIX YCTPOMCTB KOMITbIOTEpA

KOMILJIEKC POrpaMM, OPraHU3YIOIINX YIIpaBJeHne padoToii KOMIIBIOTEPa U €ro
B3aMMO/ICHCTBHE C N10J1b30BATEIEM

6. B mporecce 3arpy3ku oneparioHHONH CHCTEMbI IPOUCXOIHT:

1.
2.
3.

4.

KOoMupoBaHue (HaiyIoB OMEPAIIMOHHON CUCTEMBI C THOKOTO JUCKA HA WKECTKUM TUCK
KomnupoBaHue ¢GainoB onepanuoHHoi cucteMbl ¢ CD — nucka Ha KECTKHIA JUCK
10cJIe0BaTe/IbHAA 3arpy3Ka (pai/I10B ONIEPALMOHHOM CHCTEMbI B OIIEPATHBHY IO
namMsATh

KOMUPOBAHUE COJECPKUMOTO ONEPATUBHOM MAMSITH HA KECTKUM THUCK.

7. Tlporpammsl, peHa3HaAuYE€HHBIE 17151 00CTYKHBaHUS KOHKPETHBIX Nepu(epuiiHbIX YCTPOICTB

1.
2.
3.
4.

ApaBepbl
YTUJTUTHI
OHUOIHNOTEKH
000JI04KH

8. DyHKIWH, BHITOITHIEMBIE OITEPAITMOHHOM:

1.
2
3.
4.
5

6.

yIpaBJjieHHe YCTPOHCTBAMH
ylnpaBJjieHHe IIpoleccaMu
ylpasJjieHHe NAMATbIO
yhnpaBJjieHHe JaHHBIMH
CO3JJaHUE TEKCTOBBIX JIOKYMEHTOB
MIpOrpaMMHUpPOBaHUE

9. Yactp onepaninOHHON CUCTEMBI TIOCTOSTHHO HAXOMSIIASCS B OTIEPATHBHOM MaMSTH
MEPCOHAIBHOTO KOMIIBIOTEpA B TEUCHHE BCEl paOOThI CUCTEMBI
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11.

12.

13.

14.

15.

16.

17.
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SIIPO ONMEPANMOHHOM CUCTEMbI
000J109Ka ONIEePAIMOHHON CUCTEMBI
(aiinmoBas cucreMa

JpariBepa

nepudepust

oL E

YacTh onepanioHHON, 0O0ecreunBaroiias 3auch 1 YTeHue (paiaoB Ha TUCKOBBIX HOCUTEISAX

1. sampo omepanMoOHHON CHCTEMBI

2. 0o0onouKa OTmepaluOHHON CHCTEMBI

3. (aiioBas cucrema

4. npaiiBepa

5. mepudepus
[Tanka, KoTOpas BBICTYNAET B KAUYECTBE BEPIIUHBI (DANTIOBON CTPYKTYPHI U OJIUIIETBOPSCT
co00i1 HOCUTEIb, Ha KOTOPOM COXpaHsoTCA (hailIbl HOCUT HA3BAHHUE ...

1. xopHeBoii

2. HavyalbHON

3. crapToBOi

4. TanKu BEpXHEro ypoBHS

Onepannonnsie cucreMbl MacOS KCITIONIb3YIOTCS IPEUMYLIECTBEHHO HAa KOMITbIOTEpaX,
BBIITyCKaeMbIX (prupMoii

1. Apple

2. IBM

3. HP

4, Acer

[MpuanEmransHoe oTiMyKs Linux or Windows:
OTKPBITOCTH KOJ1a ONePALlMOHHOI CHCTeMBbI
MIPOCTOTA UCIIOIB30BAHUS
HaJINYMe HECKOJIBKUX Ipapuueckux 000J0YeK
HaJIM4YHEe OOJBIIOTO KOJIIMYECTBA JIETATHHO PACTIPOCTPAHIEMBIX MPAKTHYECKU
OecruiaTHO Bepcuit
5. mmpoKasi U3BECTHOCTH M MOIYJISIPHOCTD
O06os10uKa ONepalnoOHHOM cUCTeMBbI, o0ecrieunBarolas HHTepQeiic KOMaHJHON CTPOKU U
BBITTOJTHSIOMIAs] TEKCTOBBIE KOMAHIbI MTOJTb30BATEIIS
1. ¢aitnoBas cuctema
2. KOMaHIHBIi mpoueccop
3. Apo oneparioHHON CHUCTEMBbI
4. rtpaduyeckuil monab30BaTEIbCKUN HHTEPDETic

PoNbRE

Jlormdecku cBsi3aHHAs! COBOKYITHOCTh JAHHBIX WJIM MPOTPAMM, IS pa3MeEIIeHHs] KOTOPOil BO
BHEITHEH MaMSTH BBIICITSETCS ONpeIeJICHHAs 00JIacTh

1. daiin

2. TIamka

3. JTOKyMEHT

4. paznen

Jl1is opraHu3anuu 10CTyma K (aiiiaM onepalroHHasi CUCTeMa JI0JDKHA UMETh CBEJICHUS
0 HOMepax KJacTepa, rje pa3meniaercs Kaxabli ¢aiia
00 00béMe ucka
0 cozepkanuu (Qaiina
. 0 KoimuecTBe (ailyioB Ha TUCKE
HaxOJIUTCS
B ONEpPaTUBHOMN NaMsTH
B SJIp€ ONEPALlMOHHON CHCTEMBI
B KOPHEBOM KaTajore
B IIOCTOSIHHOM 32II0MHHAIOLEM YCTPOMCTBE

el oA

BIO

N

el A
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18. IIpoBepky pabOTOCTIOCOOHOCTH OCHOBHBIX YCTPOMCTB KOMIIBIOTEPA OCYIIECTBIISCT
1. nmporpamma tecrupoBanust POST
2. mporpamma-3arpy3dvK ONepanruoHHONW CUCTEMBI
3. BIOS
4. KOMaHJHBII npoieccop

Tect Ne 9 no Teme:. ApxuBaTopsl U apXUBaLUs.

1. ApxuBanus — 370 ...
1. coxarue ogHOTO MM OoJiee (HaIOB C IENbI0 YKOHOMHH MAMSITH U Pa3MEIICHUS CKAThIX
JTAHHBIX B OJTHOM apXUBHOM (haiine™
2. Tmporecc, MO3BOJISIIOIIUI CO3aTh Pe3epBHBIC KOMMU HanOoJee BaXXHBIX (ailioB Ha
cllyyail HelpeIBUACHHBIX CUTYalluU
3. Tmporecc, MO3BOJISIFOIIUEN YBEINIUTH 00beM CBOOOTHOTO AMCKOBOTO MPOCTPAHCTBA HA
KECTKOM JIUCKE 3a CUET HEHCII0JIb3yeMbIX (hailioB
2. Kakue mporpaMMbl HCIOJIb3YIOT VISl YMeHbIIeHUs 00beMa (paiisio?
1. mporpamMMmbI-apXHUBaTOPBI*
2. TporpamMMbl pe3epBHOTO KOMMPOBaHUS (aiiioB
3. MporpamMMbI-TPaHCIATOPbI
3. Beanuuna, noka3bIBawIIas, HA CKOJbKO CHJIbHO YIIAKOBAH BHIXOIHOM MOTOK
XapakTepu3yer
1. crenens cxxatus
2. CKOpPOCTb CHKaTHUs
3. KauyecTBO cKaTHs *
4. Yrto Takoe apxuB?
1. wabop MaHHBIX ONpEICICHHON UTMHBI, UMEIOIIUI UMS, 1aTy CO3JIaHUs, IaTy
M3MEHEHMS U TIOCJIETHETO UCTIONb30BaHUS
2. CHCTEeMHBIN (aiin
3. Habop (haityioB, ManokK U APYruX JAaHHBIX, CXKATBIX U COXPaHEHHBIX B OJJHOM (aiine *
5. Tlpeobpa3zoBanue BXOAHBIX JAHHBIX, IPH KOTOPOM MOKHO MOJYYUTH TOJbKO 0oJiee HIH
MeHee 0JIM3KYI0 K OpPUIMHATY KONUIO SIBJIsSIeTCS ...
1. ob6patumbiM
2. He oOpaTHMbIM *
3. pa3zoBbIM
6. Coxarslii ¢aiin npeacrapiaser co6oii ...
1. aiin, 3amuIEeHHBINA OT KONUPOBAHUS
2. (baiin, ynmakoBaHHBII ¢ TOMOIIBIO apXxuBaropa *
3. (baiin, 3alMINEHHBIA OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA
7. Coxatblii (ApXUBHPOBaHHBII) (aiisl oTIMYaETCH OT HCXOAHOIO TeM, 4TO ...
1. gocTym K HEMy 3aHMMaeT MEHbBIIIE BPEMEHH
2. OH Jerye 3alMINaeTcs OT HECAHKIIMOHUPOBAHHOIO JI0CTyTa
3. OH 3aHMMaeT MeHbIIe MecTa *
8. OTHomeHHE 00HEMOB HCXOHOT0 U Pe3yJIbTHPYIOIIEr0 MOTOKOB
1. crenens cxatus *
2. CKOpOCTb CXKATHS
3. KayecTBO CXKaTHS
9. VYkaxuTe NporpaMMbI-apXuBaTopbl.
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1. WinZip, WinRar *
2. WordArt
3. Word, PowerPoint
10. Iporpammsl WinRar u WinZip npeana3HayeHsl...
1. nns paGoThI ¢ ManKaMu
2. g paboTsI ¢ daitnamu
3. msa cxarus daitnos*
11. YroOb1 apxuBHpOBaTH (paiiyl MM NANKY, HAJO ...
1. HaxxaTh Ha BBIOPaHHOM OOBEKTE MIPABOI KHOIKOM MBI, B KOHTEKCTHOM MEHIO
BbIOpaTh KoMaHay J06aBUTh B apXuB — BEIOpATh HY)KHBIE MapaMeTpbl — HaxkaTh OK *
2. HaXkaTb Ha BEIOPAaHHOM OOBEKTE JIEBOM KHOINKOM MbIlH, B [ TaBHOM MeHI0 BBIOpaTh
KOMaH]ly BBITIOTHUTE — 3alI0JHUTH HYXKHBIE TapaMeTpbl — Haxath OK
3. B MeHto CepBuc BeIOpaTh KOMaHay J[00aBUTH B apXUB — BEIOPATh HYKHbIE TAPAMETPBI
— "Haxxath OK
12. HeoOpaTuMBblii c11oc00 c:KaTHsI MOKHO MPUMEHSITh TOJIBKO K ...
1. pactpoBbIM rpaduueckum daiinam *
2. BEKTOPHBIM rpaduueckum dainam
3. Kpaco4HbBIM rpadudeckuM (aitnam
13. Kakoe 3 Ha3BaHHBIX el CTBUI HE00X0IMMO MPOU3BECTH CO CKATHIM (paiijioM nmepen
HA4aJI0M padoThI?
1. cpenarp KOMMIO B TEKYILEM KaTajore
2. pacrakoBaTh*
3. 3amyCTUTh HA BBIIOJIHEHHUE
14. O6paTumoe cxaTHe JaHHBIX 3AKJIIOYACTCH B ....
1. nmepexoaMpoOBaHUM JaHHBIX U3 OJHOM IPyIIbI CHMBOJIOB Ha ApYrylo, 6oiee
KOMITaKTHYIO CEpUIO CHMBOJIOB *
2. XpaHEHMHU CTPOK 8-OUTOBBIX KOJIOB, KOTOPBIE OIPEIEIAIOTCS U3 CTPOK BO BXOJJHOM
MOTOKE
3. (dopMupoBaHHM HEKOTOPOro 00beMa HH(POPMALIUU BXOJAHOTO ITOTOKA
15. Kora Mbl BbIHY:KI€HbI BBINIOJIHATH ApXUBALUIO?
1. xorma ¢aiinoB MHOTO
2. KOrJa He XBaTaeT MecTa Ha JUCKe *
3. KOrJa UrpaeM B UIPhI

Tect Ne 9 no teme: «<KoMIbroTepHBIE BUPYCHD».

1. KoMnb10TepHBIM BUPYCOM SIBIISIETCS;
A. mporpamma NnpoBepKH U JI€UEHUs AUCKOB;
B. mo0as nporpamma, co3gaHHasi Ha si3bIKaX HU3KOTO YPOBHS;
C. nmporpamma, CKOIUPOBAHHAS € TUVI0X0 OT(POPMATUPOBAHHON JUCKETHI;
D. crienmanpHast mporpamma HeOOJIBIIOr0 pa3Mepa, KOTopasi MOXKET IPUITUCHIBATh ce0st K
JIpyTUM MIporpaMMaM, oHa 00JaaeT ClocoOOHOCTHIO "pa3MHOKAThCA"
2. Kakoe nieiicTBHe OTHOCUTCS K JIEITEIbHOCTH BHpYyca?
A. 3arpy3ka onepanoHHON CUCTEMBI;
B. 3amyck npukiazHbIX IpOrpaMM;
C. KonmpoBanue nporpaMMHbBIX KOJIOB B pa3JIM4HbIE (ailiibl;
D. OGpariieHue 1o ceTy K JIOCTYIHBIM pecypcaM Ha APYTruxX KOMIbIOTepax.
3. Kakue u3 nmepeuncieHHbIX THIIOB HE OTHOCSTCS K KaTETOPUH KOMIbIOTEPHBIX BUPYCOB?
A. 3arpy304HbI€ BUPYCHI;
B. type-Bupycsr;
C. cereBble BUPYCHI;
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D. ¢aiinoBbie BUPYCHI.
4. Kakue nporpamMmsbl HE OTHOCSITCSI K aHTUBUPYCHBIM?
A. nporpammsl-daruy;
B. nporpaMmMsl CKaHUPOBAHUS;
C. nmporpaMMBbI-peBU30PHI;
D. nmporpammeI-1€TEKTOPBI.

5. Kak BUpyC MOXET MOSIBUTBHCS B KOMIIbIOTEPE?
A. ipu paboTe KOMIIBIOTEPA B CETH;
B. npu peliennn MaremMaTH4ECKOM 3a/1a4u;
C. camoInpou3BOJIBHO.
6. 3arpy3o4Hbie BUPYChI XapaKTEPHU3YIOTCS TEM, UTO:
A. TlopaxaroT nporpaMMsl B Hadasie ux padoTsl,
B. 3anmyckarotcs ripu 3arpy3ke KOMIbIOTEDPA;
C. Bcerna MeHSIOT Ha4aIo v AJMHy ¢aiiia;
D. N3menstoT Bech Koj 3apaxaemoro (aiina.
E. ITopaxkaroT 3arpy304Hbl€ CEKTOpA IUCKOB.
7. HazHaueHre aHTUBHPYCHBIX IPOrPAMM I10]] Ha3BaHUEM «IETEKTOPBI»:
A. OGHapy’KeHHe U YHUUTOKEHHE BUPYCOB;
B. O6HapyxeHne KOMITBIOTEPHBIX BUPYCOB «U3JICUCHUE» 3apaKEHHBIX (PaliiIoB;
C. YHuuTOXeHue 3apakxeHHbIX (paiiinos;
D. KoHTposb BO3MOXKHBIX IyTEH pacpOCTPaHEHUsI KOMIIBIOTEPHBIX BUPYCOB.
8. ITo 0COOEHHOCTSIM aNropuT™Ma BUPYCHI AEIATCA:
A. Ha pe3uJICHTHbIE U HEPE3UICHTHBIE;
B. cropoxa, garu, peBU30pbl, BAKIHBbI;
C. cereBble, (ailiioBble, 3arpy304HbIE, MAKPOBUPYCHI;
D. HeonacHsle, OIacHbIE U OYEHB OIIACHBIE;
E. mapa3utsl, pennnkaTopbl, HEBUAUMKH, MyTaHThI, TPOSHCKHUE.
2. OCHOBHBIC THIIBI KOMIIBIOTEPHBIX BUPYCOB:
1) AnnapartHble, IpOrpaMMHBIE, 3arpy304HbIE.
2) IlporpaMMHBbI€e, 3arpy304HbIE, MAKPOBUPYCHI.
3) daiinoBsle, NPOrpaMMHBIE, MAKPOBUPYCHI.
3. JTanbl JeHCTBUS POTPAMMHOI0 BHpYyca:
1) PasmHOXeHUE, BUpYCHAS aTaka.
2) 3anuck B (aili, pa3sMHOXKEHHE.
3) 3anucek B (aiii, pa3MHOKEHUE, YHUUTOKEHHUE TPOTPAMMBI.
4. B 4em 3akJ1l04aeTcss pa3MHOKeHHe IPOrPaMMHOI0 Bupyca?
1) I[IporpaMmMa-Bupyc OJIMH pa3 KOMMUPYETCS B TeJE APYTroil MpOrpaMMmBbl.
2) BupycHblil K0J1 HEOTHOKPAaTHO KOMMUPYETCsI B TeJIe IPYTOi MPOTrPaMMBI.
5. Uto Ha3bIBaeTCsi BUPYCHOM aTakoii?
1) HeonHoKkpaTHOE KOMMPOBAHKE KOJIa BUPYCa B KOJI POTPAMMBI.
2) OTkIr0YeHUE KOMITBIOTEpA B Pe3ysbTaTe TMOMalaHus BUPYyCa.
3) Hapymienue paboTsl IpOorpaMMBbl, YHUUTOXKEHUE JTaHHBIX, (POPMATHPOBAHUE KECTKOTO IUCKA.
6. Kakue cymecTBYIOT MeTOAbI peajJin3alMi AaHTUBMPYCHOM 321U THI?
1) AnnapatHblie U IporpaMMHbIE.
2) [IporpaMMHbIe U aAMUHUCTPATHUBHBIE.
3) TosibkO porpaMMHBIE.
7. Kakue cylmiecTBYIOT OCHOBHbIE CPeICTBA 3aIUUTHI JAHHBIX?
1) Pe3epBHOE KOnUpoBaHUEe HanOoJee IEHHBIX JaHHBIX.
2) AnmapaTtHble Cpe/CTBa.
3) IlporpaMMHBIe Cpe/CTBa.
8. Kakue cyuiecTByOT BCioMoraTejibHble CPeaCcTBa 3alllUThI?
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1) AnmapatHblie CpeicTBa.

2) IIporpaMMHBIE CpencTBa.

3) AAMHHHUCTpPaTUBHBIE METOIbl U AHTUBUPYCHBIE POTPAMMBI.
9. Ha yeM O0CHOBAHO /ielicCTBHE AHTUBUPYCHOI MPOrpaMmMbI?
1) Ha oxxumannu Havaga BUPYCHOW aTaKH.

2) Ha cpaBHEeHHH NPOrPaMMHBIX KOJOB C U3BECTHBIMU BUPYCAMH.
3) Ha ynanenuu 3apakeHHBIX (ailioB.

10. Kakue nporpaMMbl OTHOCSITCS K aHTUBHPYCHBIM

1) AVP, DrWeb, NortonAntiVirus.

2) MS-DOS, MS Word, AVP.

3) MS Word, MS Excel, Norton Command

[Ipunoxenue 1
Koaudukarop (mpuMepHbIii NepeYyeHb) OLEHOYHBIX CPEACTB IJIA OLeHKH 3HAHNH, YMeHHI U
YPOBHS1 CGOPMUPOBAHHOCTH KOMIIETEHIIUI

Ne n/n
Koo
OYEHOUH020
cpedcmea

Tun oyenounoco
cpedocmea

Kpamxkas xapaxmepucmuka oyenounozo
cpeocmsa

Ilpeocmasnenue
OYEHOUHO20 Cpedcmed 6
gonoe

1.

JenoBas n/unmn
polieBast urpa

CoBMmecTHast  JI€ATEIBbHOCTh  TPYMIIbI
oOydaroluxcsi ¥ IpenojaBaTelis IMoJ
YIPaBJICHUEM IPENOJaBaTENsl C LEJbIO
pemenus y4eOHBIX u
po¢ecCHOHATbHO-OPHUEHTUPOBAHHBIX
3a/1a4 MyTeM UTPOBOTO MOJEIUPOBAHUS
peasibHOM  TPOONEMHOM  CHUTYallHH.
[To3Bosster OLICHUBATh yMeHue
AHAJIM3UPOBAaTh W pEIIAaTh TUINYHbBIE
npo¢eCCHOHAIbHBIC 3a/1a4U

Tema (mpobGiema),
KOHIICTIIHS, POJIU |
OKAJaEMBINI
pe3yabTaT

Keilic-3amaua

YueOHbIit MaTepual nojgaeTcs
CTyJEHTaM B BHjI€ MpobieM (KeHcoB), B
KOTOPBIX O00YydYaromuMcs HpeaiaraeTcs
OCMBICIIUTD peabHy10
npopECCUOHATIBHYI0  CUTYaLUIO  JUIS
pelieHns JaHHOW mpoOieMbl. 3HaHUs
npuoOpeTaroTcs B pe3ybTaTe akTUBHON
u TBOPUYECKOH paboThI:
CaMOCTOSITEIILHOTO OCYILIECTBIIEHUS
[enenoyiaranus, coopa HE0OXOAUMOM
uHpOpMallMK, €€ aHalu3a C Pa3HBbIX
TOUEK 3pPEHUS], BBIIBH)KEHUS TUIIOTE3BI,
BBIBOJIOB, 3aKJIIOUEHUS, CAMOKOHTPOJISA
npouecca TMOJMYyYEeHUS 3HAHUH M €ro
pe3yJIbTaTOB.

3aganus
pelIeHus
3a1a4u

TUTS
Keuc -

Komnoksuym

Cpencrso KOHTPOJIS YCBOEHUS
y4eOHOro MaTepuajga TeMbl, pazjena

Bormpock! o Temam
/ paznenam
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WIH paszenos JTUCIUTUIAHBL, | TACIUTUIAHBI TN
OpraHU30BaHHOE KaK y4eOHOe 3aHATHE B | MPO(eCCHOHATHFHOTO
Bujie coOeceoBaHMs MPENoJaBaTeNs C | MOMYJIS
00yJaroIuMHUCS.
Kontponsnast | Cpencrso IIPOBEPKU ymenui | Komrekr
pabora MPUMEHSTh TOJYYCHHbIE 3HAHUS IS | KOHTPOJIbHBIX
peleH s 3a71a4 ONPeAEICHHOTO THIIA 110 | 33aHui o
TEME WU pa3aeny BapHaHTaM
Kpyrasiii croin, | OueHouHble cpencTsa, no3Bosrsttomue | [lepeuens
JUCKYyCCHS, BKJIIOUUTh OOYYalOIIMXCS B IMPOLECC | JUCKYCCUOHHBIX TEM
THCIIYT, OOCYXJIeHUSI ~ CIIOPHOTO  BOIpOCa, | I MIPOBEACHUS
nebatsl mpoOJiieMbl M OLEHUTh HMX YMEHHE | KpyTJoro cTOJA,
apryMEHTHPOBATh COOCTBEHHYIO TOYKY | TUCKYCCHUH,
3peHust JMCIyTa, 1e0aToB
[Toprdommo LeneBass mombopka pabot cryaeHTa, | CTpykTypa
packpblBarollas €ro WHIWBUIYalbHBIC | MOPTHOIHO
o0Opa3oBareibHbIE JOCTIKEHUS B OJTHOU
WJIM HECKOJIbKMX Y4YEOHBIX TUCHUIUIMH,
B IpoeCCHOHATTPHOM MOJYJIE.
[Ipoekt Koneunblii npoaykrt, momy4daembiii B | Tema rpynmoBbIX
pe3ynbTare TUTAHUPOBAHHS U | u/unm
BBITIOJTHEHUSI KOMILIEKCAa YYEeOHBIX U | MHIAMBUAYAIbHBIX
HCCIIEI0BATEIBCKUX 3aJJaHU. | TIPOEKTOB
[To3Bomsier OLICHUTh YMEHHUS
o0yyaromuxcs CaMOCTOSITEITEHO
KOHCTPYUPOBaTh CBOM  3HAHHUS B
mporecce  pemeHus — NPaKTUYeCKUX
3aJa4 U npoOieM, OpUEHTHPOBATHCS B
WH(POPMAIIMOHHOM  TIPOCTPAHCTBE M|
YPOBEHb c(OpMHPOBAHHOCTH
AQHATTMTHYECKNX,  HCCIIEIOBATEILCKUX
HABBIKOB, HABBIKOB MPAKTUYECKOTO U
TBOPYECKOTO  MBINUICHUS.  MoxeT
BBITIONHATBCS B WHAUBUAYATHHOM
TOPSIIKE WIIM TPYTIION 00yYarOMIMXCsl.
Pabouas JunakTHueckuii KOMIUIEKC, O6paszern paboueit
TeTpaab MpeIHa3HAuYCHHBIN JUTs TETpaan
CaMOCTOSITENIbHON PabOTHI
00y4Jaromierocs U mo3BOJIS IO
OLIEHUBATh YPOBEHb YCBOCHHS UM
y4eOHOro Marepuasa
PazHoypoBHeB | PaznuuaroT 3aauu U 3a1aHUS: Kowmrmnekr
bIe yueOHBIC a) PEerpPOAYKTUBHOTO YPOBHSI, pa3HOYPOBHEBHIX3a]T
3aJjauu 1 MO3BOJISIOIINE OLIEHUBATh U ad v 3aJjaHui
3aJaHHsI TMarHOCTHPOBATH 3HAHHE

(dakTuueckoro marepuaina (6a3oBble
MOHSTHSL, AITOPUTMBI, (DaKTbHI) U
YMEHUE NMPaBUIbHO UCTIOIb30BATh
CTeMaTbHBIC TEPMUHBI U TIOHSTHS,
y3HaBaHHE OOBEKTOB U3yUYCHUS B
paMKaXx ONpeeN€HHOro pas/ena
JVICIATUIHHEL,
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0) PEeKOHCTPYKTHUBHOTO YPOBH,
TIO3BOJISIFOLIHE OIICHHBATh U
JMAarHOCTUPOBATh YMEHUS
CHHTE3UPOBAaTh, AaHAITU3HPOBATH,
00001maTh GaKTHYECKUI U
TEOPETUYECKUI MaTepua ¢
(hopMyTHpOBaHHEM KOHKPETHBIX
BBIBOJIOB, YCTAHOBJICHHEM ITPUYUHHO-
CIICICTBEHHBIX CBS3CH;

B) TBOPYECKOI'O YPOBHSI, II03BOJISIOLINE
OLICHMBATh U IMarHOCTUPOBATh YMEHHS,
MHTETPUPOBATH 3HAHUS PA3IMYHBIX
o0acTeii, apryMeHTUPOBATh
COOCTBEHHYIO TOYKY 3pCHHUSI

10.

PacuetHo-
rpadudeckas
pabora

CpenctBo IIPOBEPKHU YMEHUH
MPUMEHITh TONyYEeHHBbIE 3HaHUSA IO
3apaHee ONpEAECICHHON METOIUKE IS
pelieHus 3ajad4  WiIM  3aJlaHuid 10
MOJIYJIIO WJIM AUCLHUILIIMHE B LIETIOM.

Kommnnexkr 3amanuii
TUTS BBITIOJTHCHHS
pacdeTHo-
rpadguyecKoi
paboThl

11.

Pedepar

[IpoaykT camocTosTeNnbHONH PabOTHI
CTYJIGHTa, TPEICTaBIAIONINN  cOOOMU
KpaTKoe MW3JI0KEHHE B MHCHbMEHHOM
BHUC IMOJIYUCHHBIX PE3YJILTATOB
TEOPETUIECKOTO aHaimsa
ONpPEIEICHHOM  TEeMbl, TI€  aBTOp
packpbiBaeT CYTh UCCIeyeMOM
HpO6JI€MI)I, MMPUBOJUT PA3JIMYHBIC TOYKHN
3peHHMsl, a TaK)Ke COOCTBEHHBIE B3IJIS/IbI
Ha Hee.

Tewmbl pedepaToB

12.

Jokman,
cooOl1IeHue,
Mpe3eHTaIHs

CaMOCTOSITENIbHOW ~ paboThI
NPEJCTaBISIIOIMM  coOoM
nyOnuyHoe BBICTYTIJICHHE o
MPEACTaBICHUIO MOJTyYeHHBIX
pe3yJbTaTOB pEIICHUs] OIpeeIeHHON
TEMBI.

IIponykr
CTYyIEHTA,

Tembl JOKJIaZIOB,
COOOIIECHMI,
Ipe3eHTalnN

13.

ColecenoBanu
e

CpencTBo KOHTPOJISI, OPTaHU30BAHHOE
Kak crienuanpHas oecena
npenojaBaTesns ¢ 00yJarouuMcs Ha
TEMBbI, CBSI3aHHBIE C U3y4aeMOu
JTUCIUIUIMHOM, U paCCYMTAaHHOE Ha
BBIACHEHHE 00HbEMA 3HAHMIA
oOyyarorerocs mo
oIpeieIEHHOMYpa3iely, TEME,
npoGsieMe U T. II.

Bompocs! o Temam
/ paznenam
IUCIUILINHEI

14.

TBopueckoe
3a/laHue

YacTHuHO periaMeHTUPOBAHHOE
3a7iaHue, MMeIoIIee HeCTaHAapTHOE
pellIeHne U TO3BOJISIOIIEE
ANarHoCTUpoOBaTb YMCHHUA,
MHTETPUPOBATH 3HAHUS PA3TUUHBIX
oOyacTeil, apryMeHTUPOBATh
COOCTBEHHYIO TOUKY 3peHusi. Moxet

TeMbl rpynmoBeIX
H/Anu
WH]JIMBUIyaIbHBIX
TBOPYECKUX
3aJaHuN
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BBITIONTHSATHCS B UHAUBHIyJTbHOM
MOPSAJIKE WK IPYNIoi 00y4aromuxcst

15. Tect CpencTBo KOHTpPOJIs, HanpaByieHHoe Ha | DoHJ TECTOBBIX
MIPOBEPKY YPOBHS OCBOCHHUS 3a/laHui
KOHTPOJHUPYEMOTO TEOPETUYECKOTO U
MPaKTUYECKOr0 MaTepuasa 1o
TUIAKTHYECKUM EAMHHIIAM
JTUCHUIUIMHBI WM TPO(ECcCHOHAIBHOTO
Moayist. Cucrema
CTaH/IapTU3UPOBAHHBIX 3aJJaHU,

MO3BOJISIONIAs ABTOMATH3UPOBATh
MPOLEYPY U3MEPEHUS YPOBHSI 3HAHUIM
U YMEHUH 00y4aroIuXCst
16. Occe CpenctBo, MO3BOJIAIONIEE  OIEHUTH | TemMaTuka 3cce
yMeHue 0Oydaromerocss MHUChMEHHO
W3narartb CYTh MOCTaBIICHHOM
POOIIEMBI, CAMOCTOSATEIBHO MTPOBOIUTH
aHaJIU3 9TOM MPOOIEMBI.

17. [IpakTrueckue | IT0 3amaHusi, ¢ MOMOIIBIO KOTOPBIX Y | Buasl: HaOmonenue,
paboThI y4ammxcs dbopmupyrorcs U | I3MEpPEHUE,  OIIBIT,
(paKTHYECKOE | pa3BUBAIOTCS MPaBUJIbHBIE | KOHCTPYHUPOBAaHHUE U
3aJlaHue) MIPaKTUYECKHE JCHCTBUSI. Ip. 3aJaHus UL

IPAKTHYECKUX paboT

18. JlaGoparopHble | DTO  TpOBEAEHUE YyyallUMHCA 1O | 3a/aHus VIS

paboThI 3aJJaHUI0 TIPENOJAaBaTeIsl OMBITOB C | JIJAOOPATOPHBIX
HCII0Ih30BaHUEM nmpuoopoB, | paboT
MPUMEHCHHEM UHCTPYMECHTOB M JPYTHX
TEXHUYECKUX MPUCIIOCOOICHUH.

19. | Tpenaxep Texnnueckoe cpencTBO, KOTOPOE Kommiexr 3ananuii
MOJKET OBITh UCTIOIB30BAHO IS Ui paboThI HA
KOHTPOIIS IPUOOPETEHHBIX CTYJIEHTOM | TPEHAKEpe
poheCCHOHATTLHBIX HAaBBIKOB U
YMEHHH 10 YIPABICHUI0 KOHKPETHBIM
MaTepuaIbHbIM 00BEKTOM

20. OTuersl o | CpenctBo  KOHTponsi, TMo3Bojstomias | Buasl  pabor u
MPaKTUKaM o0yyaromemMycsi TPOJEMOHCTPUPOBATH | 3a/laHMs Ha YIEOHYIO

0000IIEHHbIE  3HAHWUSA, YMEHHA U |H

MPAKTUYECKHIA ONBIT, MPUOOPETEHHBIE | IIPOU3BOJCTBEHHYIO
3a BpeMsl TMPOXOXKICHHUS Y4YeOHOM U | MPAKTHUKY
MPOU3BOJICTBEHHON TpakTUK. OTyeTs

1o MPaKTHKaM MO3BOJISIOT

KOHTPOJIMPOBATh B IIEJIOM YCBOCHHE

OKu I1K o603nauennsix B [ITICC3.

21. KonTtent- AHan3 U OLIEHKA B COOTBETCTBUH C [Tepeuenn
aHaIu3 KPUTEPUSIMH JJOKYMEHTOB (KypHAJIOB JIOKYMEHTOB
JTOKYMEHTAIIUHN | TEOPETUIECKOTO U IPOU3BOJCTBEHHOTO | IOJICKAIINX

00y4YeHHMs, XapaKTEPUCTUK, TBOPUECKUX
paboT, THEBHUKOB M OTYETOB T10
npaktuke, BKP u np.),
CBUJETEIHCTBYIOMINUX 00 YPOBHE
KOMIIETEHTHOCTH 00y4aromerocs.

aHaJIN3Y, KPUTEPUU
OLICHKHU
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22. WuctpymeHT c6opa nnpopmanuu ams Lenb, 00bEKTHI
HaOmroneune yCTaHOBJICHHS (haKTOB HaOJIIOIEHNS,
oOpaszerr Jimcra st
(buxcupoBaHUs
pe3yabTaToB
HAOJIFOIEHUS
23. | 3aganue  Ha | [lepeuens OCHOBHBIX Bompocos, | BKP o
BKP KOTOpBIE JIOJDKHBI OBITH PACKPHITH B | CHEIHUAIBHOCTH
(mumutomHBIN | paboTe, a Takke ykasanus Ha ocHoBHBIE | CIIO
MPOEKT, MH()OPMAIIMOHHBIE HCTOYHUKH.
JUTIIIOMHAs

pabora)




