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1. HMACHOPT
KOC no Y OIILL.14 UudopmaimoHHbIE TEXHOJIOTUU B MPOPECCUOHATBHON

OCATCIIBHOCTU
(K00 u HazgaHue OUCYUNIUHDBL)

1.1.O01mue moJIoKeHus
KontponbHo-onenounsie cpencta (KOC) npeanaznayeHsl AJi1 KOHTPOJS U OICH-
KM 00pa3oBaTeIbHBIX JIOCTHKEHHN 00yJaromuXxcs, OCBOMBIIUX IIPOrpaMMy y4eo-
oWl mucturmuael OI1L1.14 MadpopManmoHHbIe TEXHOJIOTHH B MPOGECCUOHATBHON
NEeSATENbHOCTH

KOC BKIIIOYAIOT KOHTPOJIBHBIE MaTepuaibl Jisi MNPOBEICHUS TEKYILEro
KOHTPOJISL ¥ MPOMEXKYTOYHOW aTTeCTalliu B (popMe KOHTPOIBHOU paboThl (5 ce-
MmecTp), aud.3auera ( 6 cemectp).

KOC pa3paboTraHbl B COOTBETCTBHH C:

obpazoBatenpHol mporpammoit CIIO nmo cneunanbHOoCcTH 38.02.01 DKOHO-
MUKa U OYXTaATEePCKUMA YUET (110 OTpacsiM)

nporpammbl yueOHou aucuumuinabl  OIIL. 14 MHpopManMoHHbIE TEXHOJIO-
UM B Ipo(eCcCUOHATBLHOMN 1eITeTbHOCTH

1.2. Pe3yJIbTaTI)I O0CBOCHHUSA NTUCHUIIJIMHBI, IMOJAJCKAINMC ITPOBCPKE

Pe3yabTartsl HaumeHoBaHUe 3JIeMeHTa YMeHHUii/3HAHUH OcHOBHBIE TOKA3aTeIH
odyueHus OLIEHKH pe3yJbTaTOB
(ocBOEHHDBIE
YMeHHs1, yCBO-
eHHbIE 3Ha-
HUS, IPAKTH-
YeCKHIi ONbIT
(npu Ha-
JIHYIMH)

V1 pacro3HaBaTh, aHANIM3UPOBaTh 3amaudy | Paborats c Oyxranrep-
WU TIPOOJIeMy M BBIJEIATH €€ COCTAaBHBIE Ya- | CKHUMH JOKYMEHTAMH..
ctu; IIPpOCMATPUBATL W AHAJIN3UPOBATDH
OyXrajaTepcKue TMPOBOJIKH TI0 YUYeTy
KAaCCOBBIX OIlEpallUi, 110 yUYETy JCHEXK-

HBIX CPCACTB HA PACUCTHLBIX CUCTAX, II0
YUC€TY aKTHUBOB U NCTOYHHKOB dKTHBOB
opraHu3anuvu; 10 HAa4MCJICHUIO M IICPC-
YHCJIEHUIO CYyMM HaJIOTOB U COOPOB;

IMpoCcMaTpruBaTb U aHAJIM3UPOBATH
perucTpel  y4yera, c(OpMUpPOBaHHBIE
OyXTraJITepCKUM TPOTrpaMMHBIM 00ec-
[IEYCHUEM;

V2 OTIPE/ICIISATh ATANbl PEIICHUs U crioco0bl | COCTaBIATH U MCTIOb-
pelIeHus 3a7a4;,; 0OOCHOBBIBATH BHI-OOp pe- | 30BaTh JOKYMEHTHI JJIS
menus; OOBEKTUBHO AHAIM3UPOBATH W | HPUMCHCHHS B Pa3iuy-
OLICHMBATh PE3yJIbTAaThl COOCTBEHHOM | HPIX Cepax fesTens-

HOCTH
padoTHI;
INpPOABJIATE HMHHMIHWATHUBHOCTH B
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poiecce OCBOCHUsI TPOQeCcCHOHANb-
HOW JIESATENILHOCTH C IMOMOIIBIO MPaBO-
BBIX UH(OPMAIMOHHBIX CUCTEM OPHUEH-
TUPOBAThCSI B 3aKOHOJATENIbHBIX U
WHBIX HOPMATUBHBIX NMPABOBBIX aKTaX,
perIaMEHTHUPYIOMIUX  OYXTalITePCKYIO
NEeSITENBHOCTD; pa3inyaTh GOpMbl OyX-
rajJTepCKON JOKYMEHTAIINU;

MIPUMEHATh CTAaHAAPTHOE U CHEIU-
ATM3HPOBAHHOE MTPOTPAMMHOE OOecIIe-
YeHUe IS XpaHEHWs, OOpabOTKu u
aHanu3a Oyxraiatepckoil uH(opMauu
B COOTBETCTBUM C HM3y4ae€MbIMU TMPO-
(dbeccuOHAIbHBIMU MOTYJISIMU 171 (hop-
MHUPOBaHUS W y4eTa MEPBUYHBIX JTOKY-
MEHTOB; I OPOpMIICHHSI TIATEKHBIX
JIOKYMEHTOB;

y3

COCTaBJIATh U PEAIN30BBIBATH IUIAH JIE€U-
CTBUS, ONpPEIENATh HEOOXOIHUMBIE PECYpCHI;

IpocMaTpuBaTh W aHAJU3UPOBATH
perucTpel  y4dera, c(opMuUpoBaHHBIC
OyXTaJITepCKUM TMPOTPAMMHBIM 00ec-
NEeYEHUEM;

IPOCMATPUBATh U AHATU3UPOBATH
IUIaH CYETOB OyXrajaTepcKkoro ydera
(PMHAHCOBO-XO34CTBEHHOW  JI€ATENb-
HOCTH OpraHM3allNH;

UCTIOJb30BaTh BO3MOXKHOCTH CIIe-
UAT3UPOBAHHOTO IPOrPaMMHOTO
obecnieueHruss 1o (OpPMHPOBAHUIO U
POCMOTPY OyXrantepckoi ((puHaHCO-
BOH) OTYETHOCTH; N0 (HOPMUPOBAHUIO
U MPOCMOTPY HAJOTOBBIX JEKJIaparuit
0 HaJIoTaM U cOopaM B OFOJIKET.

Pemenne 3agau B Excel,
Power Point.

V4

OLCHUBATL PE3YyJIbTAT CBOUX HeﬁCTBHﬁ;
UCTIOIb30BaTh CETEBbIC MH(POPMAITUOH-
HBIC CHUCTEMBI I Pa3IMYHBIX HarpaB-
JeHui mpodecCuoHambHON e TEIhHO-
CTH;

I'PaMOTHO ¥ apryMEHTHPOBAHO M3-
JaraTh CBOM MBICJIM M MHCHHS, BECTH
JeTIOBbIE Oeceqbl, B TOM YHUCIIE Cpell-
CTBAaMH DJICKTPOHHOM ITOYTHI U TeJIe-
(OHHOI KOMMYHHUKAITUH;

OT1Oupatp aKTyaJbHYIO
MH(POPMALIHIO.




YMETh BBICTpaWBaTh B3aHMMOOTHO-
IIEHUs ¢ OOyYaroIMMUCs, MpenojaaBa-
TEJSIMU, COTPYAHUKAMU 00pa3oBaTelb-
HOW Opranuzaiuu;

paboTarh B TpyIIe NpU PEIICHUU
CUTYAIIMOHHBIX 3aJaHUWil, MPU BHITIOJI-
HEHUU TPYNIIOBBIX TPOEKTOB;

Y5

OIIPECACIIATh 3aJa4r IJId ITOMCKa I/IH(bOp-
Maiuu; TPUMEHATh METOAbl U CPE/ICTBA
3amuThl HTHGOPMAIIHH;

padboTath ¢ ANEKTPOHHOM NOYTOI;

UCTIOJb30BaTh BO3MOXKHOCTH yJia-
JICHHOTO JIOCTYIA K CETEBBIM pecypcam
OpraHm3aiuu, 00JavuHbIe TEXHOJIOTHH;

UCIIOb30BaTh cepBUCH  (Google
Docs st coBMecTHOM paOOThI € AOKY-
MEHTaMH;

CocraBiieHHE TEKCTO-
BbIX TOKYMCHTOB.

Vo6

OIPCACIIATh HCO6XO)II/IMBIC HUCTOYHHUKHN
uapopmanuu; YUTATh (MHTEPIPETUPO-
BaTh) UHTEp(elic creruatn3upoBaHHO-
ro MporpaMMHOTO oOecreueHus, HaXx0-
JUTh KOHTEKCTHYIO TIOMOIIb, paboTaTh
C NOKYMEHTALIUEN;

MPUMEHSITh CTaHJIAPTHOE U CIICIU-
aNM3UPOBAaHHOE MPOrpaMMHOE olecrie-
yeHue s cOopa, XpaHeHUst U oOpa-
00TkM MHGOpPMALIUK B COOTBETCTBUM C
U3y4aeMbIMU npodecCuOHaTbHBIMU
MOYJISIMH;

Pemenue 3agau B Ac-
cess.

\

CTPYKTYpUPOBATH OJIy4aeMyto HHpopMa-
LIUI0; BBIJIENATH Hanboee 3HauuMoe B Iiepey-

He uHdopmanuu; IPUMEHITH CTaHIAPT-
HOE U CIIeIUaTU3UPOBAHHOE PO-
rpaMMHOE oOecrieueHue JUisl XpaHeHus,
00paboOTKM 1 aHaM3a OyXrajaTepcKo
UHGOpPMAIUU B COOTBETCTBHH C U3y4a-
€MBIMU ITPO(HECCUOHATIBHBIMU MOAY IS~
MU 17151 GOPMUPOBAHHUSA U yUeTa 1ep-
BUYHBIX IOKYMEHTOB; 1JIs1 OopMIIe-
HUS TJIATEKHBIX JOKYMEHTOB;

Perenne KOMIUIEKCHBIX
3ajad4.

V8

OLCHUBATH IMPAKTUYCCKYIO 3HAYUMOCTH
pesysbTaToB NoOMCKa; 00padaThIBaTh Ta-

KomrmiekcHas pabora ¢
JIOKYMEHTaMH.
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OJIMYHYI0 UH(OPMAIIHIO;

WCIIOJIb30BaTh DJJICKTPOHHBIC Ta-
OuIIBI 1711 PUHAHCOBBIX U YKOHOMUYE-
CKHX pacueToB, 00pabOTKH OOJBIITHUX
MacCHBOB HWH(poOpMaIuu, aHaauza ¢u-
HAHCOBBIX JAHHBIX;

UCIIOJIB30BaTh JIEJNIOBYIO0 TpaduKy
U MyJIbTUMeNna UHQPOpMAIUIo, COo3/1a-
BaTh MPE3CHTAIINN;

V9 0OpPMIIATH pe3yabTaThl OMCKa; Pa0o- Kommuiekchast padora ¢
TaThb C IIOMCKOBLIMH CUCTEMAaMH; AOKyMCHTaMH.
HCII0JIb30BaTh MEXaHU3MBbI CO3/1a-
HUSL 1 00pabOTKU TEKCTOBOM MH(pOpMa-
i, O(QOPMIICHHUS JOKYMEHTAIIUH I10
po¢eCCHOHAILHON TEeMaTHKE;
Y10 HaXOJUTh U UCIOJIb30BATh HH(OPMALIUIO JUIS CocTaBisTh U UCHOJIb-
3¢ )eKTHBHOTO BHIMOJIHEHHUS MPOPECCHOHANTb- | 30BaTh TOKYMEHTBI JUIs
HBIX 3aJa4, IPO(EeCCUOHATILHOTO U JINY- IIPUMEHEHUS B pa3iany-
HOCTHOT'O Pa3BUTHSI, OCYIIECTBICHHUS CaMO- HBIX c(epax JesiTelb-
00pa3oBaHus; HOCTH
31 OCHOBHBIC HCTOYHHKH HH(GOPMAIIUK U pecyp- | ['paMOTHO u3narats 1mo-
CBI JIJIS1 pEIICHUsI 3a7a49 U pobieM B ripodec- | HATHS, 0€30MacHOCTD B
CHOHAJILHOM IS TEIbHOCTH; CceTH
32 AJITOPUTMBI U METOJIbI BBITIOJIHEHUA 3a- TeCTHpOBaHI/Ie 110 BbI-
na4u, paboTsl; OCHOBHBIE METOJIBI COOpa, OpaHHBIM TEMaMm.
00paboTKH, XpaHEHHUs, Iepeladynd U Ha-
KOIUICHUS! MHGOpPMAIIHH;
npaBuwia OpOPMIICHUS JTOKYMEH-
TOB M TIOCTPOEHHUSI YCTHBIX cCOOOIIe-
HUU;
COBpEMEHHasi Hay4yHas U npodec-
CHUOHAJIbHASI TEPMUHOJIOT U,
MOHATUS WH(POPMAIIMOHHON TeX-
HOJIOTUH, HUH(POPMAIITMOHHOM CUCTEMBI;
KJaccuduKkaius 1 coctaB uHMOP-
MAaIIMOHHBIX CUCTEM;
TEXHUYECKOE M MpOorpaMMHOe obecTe-
YeHHe MH(POPMAITMOHHBIX TEXHOJIOTHMA
33 HOPSIOK OLICHKH PE3yJIbTAaTOB peuieHus | TecTupoBaHue 10 BbI-

3aaa4 HpO(l)eCCHOHaHBHOfI JACATCIIBHOCTH,
IPUHIIAIIBI B CITIOCOOBI 3aITUTHI HH(OP-
Malu¥ B HH(OOPMAIIMOHHBIX CHCTEMaX;

HA3HAYCHWE W TIPUHITUIIBI UCTIOIb-
30BaHMS CHCTEMHOTO W TIPUKIIATHOTO
IPOrpaMMHOr0 00CCIICYEHHs] B IIPO-

OpaHHBIM TEMaM.
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dbeccUOHAIbHOU JIeSITEIbHOCTH;
OCHOBHBIC TIOHSATHS aBTOMAaTH3HU-
poBaHHOI 00paboTKKH HHPOPMALIUY;
TEXHOJIOTHsI CO3/laHus U oOpa-
OOTKH TEKCTOBOM, YUCJIOBOM, rpaduye-
CKO# mMH(pOpMaIHMK; TOPSAIOK BBICTPA-
WBaHUS MPE3CHTAIINH;

34

HOMEHKJIaTypa HWH(GOPMAIMOHHBIX HC-
TOYHUKOB, MPUMEHSIEMBIX B MpodeccroHalb-

HOH JesaTenbHOCTH; OCHOBHBIC KOMIIOHCH-
Thl KOMIIBIOTEPHBIX CETEH, OpraHu3a-
1S MEXKCETEBOIO B3aUMO/IEVCTBUS,

TEXHOJIOTUS TTOMCKa UH(POPMAIIUH
B cetu MHTEpHET,

JIeJIOBast AJIEKTPOHHAS U TeneOH-
Hasi KOMMYHUKaIHUs;

CeTeBble HMH(POPMAIUOHHBIE CHU-
CTEMBbl JUISI PA3JIMYHBIX HANPaBICHUU
npodeccCHoHaTLHOM NeITeTbHOCTH;

TectupoBanue,
3aIIUTHI TPAKTUYECKUX
3aHATHI.

35

HpUeMbl CTPYKTYpUPOBaHUS HH(pOpMa-
uuy; UHTEpQEic nmpaBoBbIX HHPOpMa-
UOHHBIX CHUCTEM JJIsl MOMCKAa HOpMa-
TUBHBIX IOKYMEHTOB;

IPABOBBIE ACHEKTHl HCIOJIb30Ba-
HUSI MH(GOPMALMOHHBIX TEXHOJIOTUH U
IPOrpaMMHOTr0 0OecreyeHus;

Hopwmsl 1 ipaBuna nis
paboTHI ¢ IepCcoHAlIb-
HBIMH JaHHBIMU U NPO-
rpaMMaMHu.

36

dbopmaTt odopmiieHUs pe3yJIbTaTOB IO-
ucka uHGopmanuu; COBPEMEHHOE CIICIU-
ATM3UPOBAHHOE MPOTPAMMHOE OOecIIe-
YEHUE U METOJIbl €TO HACTPOUKH;

CTpyKTypa uHTepderica CcoBpe-
MEHHOT0 OyXTaJITepCKOr0 MNporpamM-
HOT'0 00ecTieYeHHS

O1LeHKa BBLINTOTHEHUA
MPaKTUYECKOro 3aja-
HHUS.




1.3. Pacnpenesienne oueHUBaHUA Pe3yabTAaTOB 00y4eHH 110 BHAAM KOHTPOJIA

KOI[ 1 HAUMCHOBAHHE IJICMCHTA YMeHI/Iﬁ HJIM 3HA-

Buapl atTecranuu

HUH Texywuu Ilpomeorxcymounas
KOHMPOJIb ammecmayus
v pacrno3HaBaTh, aHAJIU3UPOBATH 3aJa4y Tekymmit KonTponbsHol pa-
1 | unm mpoOneMy M BBIICNATH €€ COCTaBHBIC | KOHTPOJb B op- | OOTHI (5 cemecTp),
yacTh; NMPOCMATPUBATh M aHAIM3HPO- | Me cobecenosa- | aud.3ader( 6 ce-
BaTh OYXTraJTepCKHE IPOBOJAKH 110 | HWWL PELICHus | MecTp)
YUYETY KACCOBBIX ONEpalUi, MO YUYETY CHTYAIMOHHBIX
JICHES)KHBIX CPEACTB Ha pPaCYETHBIX s
cyerax, 110 y4eTy akTUBOB U UCTOYHU-
KOB aKTUBOB OpraHMU3aIii; 10 Ha4YuC-
JIEHUIO U IEPEYUCIICHHUIO CYMM HaJIO-
TOB M COOPOB;
IpocMaTpuBaTh W AHAJIU3UPO-
BaTh PErHCTPHI yueTa, cHOPMHUPOBAH-
HbIE OYXTaITEPCKUM TMPOTPAMMHBIM
obecrnieueHuEM;
y2 OMpeNeNATh ATAalbl PEIICHUS U CHOCo- | JkcnepTHoe Ha- | KoHTponbHOI pa-
OBl perieHus 3a/1aun; 000CHOBBIBATh BBI-00p | OyfogeHuE u o1e- | 60ThI (5 cemectp),
pemenns; OOBEKTHBHO aHAIW3MPOBATH | HUBAHME BBINOI- | aud.3a4er( 6 ce-
M OLICHUBATh PE3yJbTaThl COOCTBEH- | HEHWI MHIMBH- | MECTp)
o pacors
MPOSABJISITE HWHUIIMATUBHOCTHL B UL
MPOIIECCE€ OCBOCHUS MPOPEeCcCUOHAIb-
HOW JIESITETbHOCTH C MOMOIIBIO Tpa-
BOBBIX HMH(POPMAIIMOHHBIX CHUCTEM
OPHUEHTHUPOBATECSI B 3aKOHOJATEJIb-
HBIX U UHBIX HOPMATUBHBIX IPaBOBBIX
aKTax, perjaMeHTUPYIOIUX OyXrai-
TEPCKYIO OEATEIIBHOCTh;, pa3jinvyarh
dbopMBI  OyXraaTepcKoW JOKyMEHTa-
AH,;
MIPUMEHATh CTAaHHAPTHOE U CIIe-
[UAJTU3UPOBAHHOE IPOrpaMMHOE
obecricueHue Il XpaHeHHs, oOpa-
OOTKM M aHanu3a OyXrajaTepcKOW WH-
dbopmanuu B COOTBETCTBUU C HU3yYa-
eMbIMU TIPOGECCUOHAIBHBIMU MOJIY-
asMu 18 GOPMUPOBAaHMS M yueTa
MIEPBUYHBIX JOKYMEHTOB; JIJIs1 O(popM-
JICHUS TJIATEKHBIX JOKYMEHTOB;
V3 COCTaBJIATh W PpEATM30BBIBATh IUIaH | OKcmepTHoe Ha- | KoHTpombHOH pa-

JICUCTBUS, ONpPENSTIsiTh HEOOXOIUMEBIEC pe-

OJIFOIEHYE U OIle-

00THI (5 cemecTp),




cypesl; TPOCMATPUBATh M aHAIM3UPO-
BaTh PETUCTPHI yuyeTa, chopMupoBaH-
HbIe OYyXTaJITEPCKUM TPOrPaMMHBIM
o0ccCIICUCHHUEM;

IpocMaTpUBaTh W aHAJIU3UPO-
BaTh IUJIaH CYETOB OyXTaJlTepCKOTro
ydera (pMHAHCOBO-XO3SHICTBEHHOH Jie-
ATETHHOCTU OPTaHU3AIINM;

UCIIOJIb30BaTh BO3MOYKHOCTH
CTHCIMATU3UPOBAHHOTO  MPOTPAMM-
HOTO o0ecrmedeHus: Mo (HopMupoBa-
HUI0O U TPOCMOTPY OyXTalITepCKOM
(¢puHAHCOBOW) OTYETHOCTH; TO (op-
MHUPOBAHHUIO U TTPOCMOTPY HAJOTOBBIX
JeKJiapaluii mo Hajmoram u cOopam B
OIOJKET.

HUBAaHUE BBHITION-
HEHHS HHIHBH-
JlyalabHBIX U
IPYIIIOBBIX 3a/a-
HUM.

nud.3auer( 6 ce-
MeCTp)

V4

OLICHMBAaTh pe3yJIbTaT CBOUX JICH-
cTBHIf; MCIIOJIb30BaTh CETEBbIE MH(OP-
MalMOHHBIE CUCTEMBI JUISl Pa3IMYHBIX
HarpaBJICHUH MpodecCuoHaIbHOM Jie-
ATEJIbHOCTH;

IPAMOTHO U apryMEHTHUPOBAHO
U3JIaraTb CBOU MBICJIIM U MHEHUs, Be-
CTH JIeJOoBble Oecelbl, B TOM YHUCIE
CPEACTBAMM DJJIEKTPOHHOW IIOYTHI M
TeneOHHON KOMMYHUKAIUY;

YMEThb BBICTPAMBATh B3aWMMOOT-
HOILIEHHUSI C O0YyYarolMMUCH, MPEMNo-
JaBaTeIsiMU, COTPYAHUKaMH 00pa3o-
BATEJIbHOW OpraHU3aLNM;

paboraTh B TpyIlie MpU perie-
HAW CUTYyallMOHHBIX 33/laHuil, TIpU
BBITIOJTHEHUHU TPYTIOBBIX ITPOEKTOB;

Tekymmit
KOHTPOJIb B (pop-
Me cobecenoBa-
HUS, peIICHUS
CUTYaI[MOHHBIX
3a1a4

KonrposnbHoli pa-
60THI (5 cemectp),
mud.3ager( 6 ce-
MeCTp)

v5

OnpeAeNsaTh 3aJadd JJis MOMCKa HH-
(opmanuu; TPUMEHSITH METOJIBI U CPE/JI-
CTBa 3alIUTHI UHPOPMAIIUH;

paboTaTh C DJIEKTPOHHOH TIO-
YTOM;

WCITIOJIB30BATh BO3MOYKHOCTH
YAQJIGHHOTO JIOCTyMa K CETEBBIM pe-
cypcaMm opraHuzaiuu, 00JIauHble TeX-
HOJIOTHH;

HMCIOIL30BaTh cepBUchl (Google

Orenka pe-
3yJIbTaTa BBIMOJ-
HEHHS ITPAKTHYEC-

CKUX paboT.

KoHTponbHOH pa-
00THI (5 cemecTp),
nud.3auet( 6 ce-
MECTp)
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Docs st coBMeCTHO#M paboThI € J10-
KYMEHTaMU;

Y6 OIPENENIATh HE00X0IUMBbIE UCTOYHUKH Onenka pe- KonTponbHoii pa-
undopMmanuu; YUTATh (MHTEPIPETHPO- | 3YJIbTaTa BBINON- | 6OTHI (5 cemectp),
BaTh) MHTepdeiic Clenuann3upoBan- | HEHH IpaKTiye- aud.3ayer( 6 ce-
HOTO MPOrpaMMHOI0 oOecredeHus, CKuX pador. MecTp)
HAaXOJIUTh KOHTEKCTHYIO MOMOILb, pPa-
00TaTh C TIOKYMEHTAIIUCH;

NPUMEHSATh CTaHJIAPTHOE W CIIe-

HUATU3UPOBAHHOE IIPOTPAMMHOE
oOecrieueHue st cOopa, XpaHEHHs U
00paboTkn WHGPOPMAIIMK B COOTBET-
CTBUM C H3y4aeMbIMU Tpodeccro-
HaJIbHBIMU MOJTYJISIMU;

y7 CTPYKTYpHUPOBATh MOIyIaeMyI0 HH(POpMa- Onuenka pe- KonrtponbHoii pa-
[IM10; BBIJICTISATh HanboJiee 3HAYNMOE B 3yJbTaTa BEITON- | 0OTHI (5 cemecTp),
nepevyHe uHGopmauuyu; IPUMEHITH CTaH- | HCHUS NPaKTHYC- nud.3ager( 6 ce-
JAPTHOE U CHEUUATIM3UPOBAHHOE TIPO- CKHX paboT. MecTp)
rpaMMHOE 0OecTieueHue ISl XpaHe-

HUS, 00pabOTKH U aHanKu3a Oyxrain-
TepCcKoi HH(pOPMALIUU B COOTBET-
CTBUHM C U3y4aeMbIMU PO eccuo-
HaJLHBIMUA MOJYJISIMU J1s1 (POPMUPO-
BAHUA U y4€Ta NEPBUYHBIX TOKYMEH-
TOB; 17151 0OPMIICHUS TIIATEKHBIX
JIOKYMEHTOB;

OLICHUBATh  MPAKTHUYECKYID 3HA4H- Texymmit KoHntposnbHoii pa-
MOCTh pe3yNbTaToB TMoMcKa, 00pabaThl- | KOHTPOIb B (hop- | 60THI (5 cemectp),
BaTh TAOIMYHYIO HHMOPMALHIO; Me cobecenoBa- | aud.3auer( 6 ce-

HCIIONBb30BaTh AJIEKTPOHHBIE Ta- ;T;;ﬁgﬁifi MecTp)

OyuIbl 1711 PUHAHCOBBIX U YKOHOMHU- sanaq
YECKUX pacyeTos, 00paboTKH

OOJBIIMX MAacCHBOB HWH(pOpMaIuu,

aHaju3a (PMHAHCOBBIX JaHHBIX;

HCIIOJIB30BaTh JIEJIOBYIO rpadUuKy
U MyJIbTUMeINa UHPOPMAIIHIO, CO3/1a-

BaTh MPE3CHTALUY;
V8 OxkcneptHoe Ha- | KoHTponbHOM pa-

oGOopMIIATh pe3ysbTaThl MOUCKA; pa-
00TaTh C IMIOUCKOBLIMH CHCTEMAMHU;

HCIOJB30BaTh MEXAHU3MEI CO-
3MaHUS M 00pabOTKH TEKCTOBOW WH-
dbopmaniuu, opoOpMIICHUS JTOKYMEHTA-

OIr0ACHUE U OIIC-
HHUBAHHUE BBINOJI-
HCHHUA NHAWUBHU-
JyaJIbHBIX U
TPYNIOBBIX 3a]1a-

60181 (5 cemectp),
nud.3auet( 6 ce-
MECTp)
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MU 0 Mpo(eccuoHANbHON TeMaTH- HUIL.
Ke;

V8 HaxOJIUTh U UCIIOJIH30BaTh HH(POPMAITHIO Tekymmit KonTponbsHoi pa-
U1t 3 PEKTUBHOTO BBIIOTHEHUS TIpodec- KOHTpPOJIb B hop- | 60THI (5 cemecTp),
CHOHAJIBHBIX 3aJ1a4, MPO(EeCCUOHATLHOTO U Me cobecenoBa- | nud.3aqet( 6 ce-
JMYHOCTHOTO Pa3BUTHUS, OCYIIECTBICHUS HUS, pELICHUS | MECTp)
camo00pa3oBaHus; CUTYaIlMOHHBIX

3a]au.

Y9 OCHOBHBIC HCTOYHUKHA UH(POPMAIIUH U Pe- VYernsiii onpoc. | KoHTponbHOM pa-
CYPCHBI JUTSI pEIICHUS 33a1a4 U TPOoOJieM B 60181 (5 cemectp),
po¢eCCHOHATBHON JeATETLHOCTH; nud.3aget( 6 ce-

MECTp)

Y10 aNropuT™Mbl U MeToAbl BhIMoJiHEHUs | [IpoBepounsie | KoHTponbsHOM pa-
3amaud, paboTel; OCHOBHBIE METObI paboTsl. 6otsI (5 cemectp),
cobopa, 0OpabOTKHM, XpaHEHUS, Tepe- aug.sauer( 6 ce-
JaY¥ ¥ HAKOTUICHUSI HH(POPMAIINH; mectp)

npaBuia 0pOpMIIEHUS JOKYMEH-
TOB M TOCTPOEHHSI YCTHBIX COOOIIe-
HUH;

COBpEMEHHAs1 Hay4yHass U IIpo-
dbeccruoHabHAs TEPMUHOJIOTHS;

MOHATHUSI UHPOPMAITUOHHON TeX-
HOJIOTUH, WH(POPMAIMOHHON CHCTe-
MBI,

KiaccupuKais M COCTaB WH-
(hopMaIMOHHBIX CUCTEM;
TCXHHUYCCKOC U IIPOIrpaMMHOC obecire-
yeHre HHPOPMAITMOHHBIX TEXHOJIO-
Ul

31 MOPSZIOK OLEHKU pe3yJsibTaToB pemie- | TectupoBanue. | KoHTponbHOM pa-
HUS 3a7a4 Npo(ecCHOHANBHON AeATeNbHO- 60THI (5 cemecTp),
cTH; MPUHIMIIBI U CHOCOOBI 3aIUTHI nuc.3auet( 6 ce-
uHpopmMauu B HUHPOPMALMOHHBIX MecTp)
CHUCTEMaXx;

HasHa4YC€HUE W MPUHLMUIBI HC-
IMOJIb30BaHUA CUCTCMHOI'O U IIPUKJIAI-
HOI'O IIPOrpaMMHOI0 obecreueHus: B
npodeCCUOHANILHON JIeATEIbHOCTH;

OCHOBHBIE€ IOHATHUS aBTOMATHU3U-
poBaHHOU 00paboTKK HH(POPMAITUH;

TEXHOJIOTUS CO3JlaHusi U oOpa-
OOTKM TEKCTOBOM, YMCIIOBOM, rpadu-
4eckoi wH(MOpMAIUHU; TOPSIOK BBI-
CTpauBaHU IIPE3CHTALIUH;

32 HOMEHKJIaTypa uHbopMaImoHHbIX uc- | TecrmpoBanue. | KoHTpoabHO# pa-
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TOYHUKOB, TPUMEHSEMBIX B Tpodeccro-
HaJILHOU JIeSITEILHOCTH; OCHOBHBbIE
KOMIIOHEHThl KOMIIBIOTEPHBIX CETEH,
OpraHu3alus MEXCETEBOr0 B3auMO-
JICHUCTBUS;

TEXHOJIOTHUSI TIOMCKa uH(pOpMa-
uuu B cetu IHTEepHeT,

JiefoBasi 3JEKTPOHHAsT M TeJe-
(dhoHHAasi KOMMYHUKAIIUS;

ceTeBble MH(POPMAIIMOHHBIE CH-
CTEMBI JJIsl pa3IUYHBIX HaMpaBJICHUN
npo¢eCCUOHANILHON JIEATEIbHOCTH;

60181 (5 cemectp),
mud.3aqet( 6 ce-
MECTp)

33

IIPUEMBl CTPYKTYpUpOBaHHUsI HH(OpP-
Mamuyu; MHTEp(Ec MpaBoBBIX UHQOP-
MAIMOHHBIX CUCTEM ]ISl IOMCKa HOP-
MaTHUBHBIX JIOKYMEHTOB;

MPaBOBBIE ACIMEKTHl MCIOIb30Ba-
HUSI UTHPOPMAIIMOHHBIX TEXHOJIOTHI U
MIPOTrPaAMMHOTO O0ECTICUEHUS;

TectupoBanue.

KontponbHo# pa-
60THI (5 cemectp),
nud.3auet( 6 ce-
MeCTp)

34

dbopmat oopmiieHUs: pe3yabTaTOB IMO-

ucka uHpopmamuy; COBPEMEHHOE CIIE-
AATTM3UPOBAHHOE MIPOrpaMMHOE
o0OecrieueHue U METO/Ibl €r0 HaCTPOM-
KW,
CTpYKTypa uHTep(deiica coBpe-
MEHHOTO OyXTaJITEpPCKOTO MpPOrpaMM-

HOTr'0 0O0ecrIeueHUs

O1LieHKa BBIION-
HEHUS MpaKTUye-
CKOI'0 3aJaHusl.

KonTtponbsHoii pa-
60181 (5 cemectp),
nud.3aget( 6 ce-
MECTp)

35

paciio3HaBaTb, aHAJIM3UPOBATH 3aJavdy
nin np06neMy U BBIACIATh €€ COCTaBHBIC

yactu; MMPOCMATPUBATh M aAHATU3UPO-
BaTh OyXrajaTepCcKHUe TPOBOIKUA I10
y4eTy KacCOBBIX OIEpalnii, o y4eTy
JEHEKHBIX CPEACTB Ha PACUCTHBIX
cYeTax, 1o y4eTy aKTHBOB M UCTOYHH-
KOB aKTHBOB OpPTaHM3AIINH; TI0 HAYHUC-
JICHHUIO M TICPEYHUCIICHUIO CYMM HaJlo-
TOB M COOPOB;

POCMAaTPpUBAaTh H aHAIU3UPO-
BaTh PErHCTPHI yueTa, CHOpPMHUPOBAH-
HbIC OyXTaJITEPCKUM TPOTPaMMHBIM
o0OecIIeueHHEM;

TectupoBanue.

KoHTponbHOH pa-
00THI (5 cemectp),
nud.3aget( 6 ce-
MECTp)
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36

OTIPEICIIATh ATAIbBl PEIICHUS W CITOCO-
ObI pereHus 3a1a4n; 000CHOBBIBATh BBI-00P

pewennst; OOBEKTUBHO aHAIM3UPOBAThH
U OIICHUBATh PE3yIbTAaThl COOCTBEH-
HO paboThI;

NPOSIBIISATS WHUIMATUBHOCTH B
IpoIecce OCBOEHUS MPOEeCCHOHATb-
HOW JIEATEIBHOCTH C MOMOIIBIO Tpa-
BOBBIX HMH(OPMAIMOHHBIX CHCTEM
OPUEHTHPOBATHCSI B 3aKOHOJATEINb-
HBIX U UHBIX HOPMATUBHBIX IIPABOBBIX
aKTax, perjaMeHTHPYIOIIUX Oyxrai-
TEPCKYI0 JIeATENbHOCTh; pPa3jInyaTh
dbopMbl OyXTanTepCKO JTOKyMEHTa-
11K

NPUMEHATh CTaHAAPTHOE W CIie-
UATU3UPOBAHHOE MPOrpaMMHOE
o0ecrieueHne Mg XpaHEHus, oOpa-
OOTKM W aHanu3a OyXTaJTepCKON WH-
dbopMaiuu B COOTBETCTBUU C H3y4Ya-
eMBbIMA TIPOPECCUOHATTBHBIMUA MO/TY-
asMU Uit GOpMHMpOBAHUS U yuyeTa
HNEPBUYHBIX TOKYMEHTOB; JUIsl 0POpM-
JICHMsI TIJIATEKHBIX JJOKYMEHTOB;

O1eHKa BEBIIOI-
HEHHS MTPAKTHYC-
CKOT'O 3aIaHus.

KontponsHoO pa-
00THI (5 cemectp),
nud.3auer( 6 ce-
MeCTp)
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1.4. PacnipenesieHHe THIOB OLIEHOYHBIX CPEACTB MO 3JIeMEHTAM 3HAHUI U YMEHMH TEKYIIero KOHTPOJIsI

Conep:xanue
y4eOHOro mare-
puaJia 1o npo-
rpamMmme
YI/MAK

Tun KOHTPOJIBHOI'O 3a1aHUA

Y1

Y2

Yy
3

Yy
4

Y
5

Y
6

Y
7

N
8

Yy
9

Y
10

32

33

34

AW

Paznen 1. Ilpumene-
HHUe HUHPoOpMALMOH-
HbIX TEXHOJIOTHIi B
IKOHOMHUYECKOH ce-

pe.

Tewma 1.1.

[lonsiTHE M CYIIHOCTH
WH(POPMAIITMOHHBIX CH-
CTEM U TE€XHOJOTUM

12,
15

12,
15

12,
17

12

Tema 1.2. 3amura nn-
¢dbopmanuu B uHPopMma-
IUOHHBIX CUCTEMAX.

12,
17

12,
15,
17

12,
15

12,
17

Pa3pen 2. TexHosoruun
CO3/1aHUA U NPeod-
pa3oBanusi nHpopma-
HMOHHBIX 00bEKTOB B
IKOHOMUYECKOH ce-

pe

Tema 2.1. Texnomoruu
co3/1aHusd U 00pabOTKHU
TEKCTOBOM  MH(pOpMa-
MU CHCTEMaXx.

12,
15,
17

12,
15,
17

12,
15,
17
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Tema 2.2. TexHonmoruu 3 3, 3, 3, 3,

co3manus U 00padoOTKH 12, 12, 12, 12, 12,

rpaduyeckoii  uHbOP- 17 15 17 17 17

MaIiu

Tema 2.3. Texnonoruu | 3, 3, 3,

co3maHuss U oOpaboTkum | 12, 12, 12,

qrcaoBoil napopmarmu | 15, 15, 15,
17 17 17

Pazpnen 3. Terekommy-
HUKAIIHOHHLIE TEXHO-

JIOTHH.

Tema 3.1. Ilpencraine- 3, 3, 3,
HUS O TEXHUYECKUX U 12, 12, 15,
OpOrpaMMHEIX  Cpell- 15 17 17

CTBax TCICKOMMYHHKA-
ITHMOHHBIX TEXHOJIOTHA.

3.2. CeteBbie uHGDOpP- 3, 3, 3,

MaIllMOHHBIE  CUCTEMBI 12, 12, 12,
JIISE Pa3IMYHBIX 15, 15, 15,
HarmpaslieHuld Tnpodec- 17 17 17
CHOHAIBHOU  JesATeNb-

HOCTH

1.5. PacnpenejieHue THIIOB OLIEHOYHBIX CPEACTB IO 3JIeMEHTAM 3HAHMHA M YMEHHMid, KOHTPOJMPYEMBbIX HA NMPOMEKYTOYHOMN
aTrecTaluu
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Conepxkanue y4eOHOro
MaTepuaJsa 1o mnpo-
rpamme YI/MAK

Tun KOHTPOJIBHOI0 32IAHUA

N g

w <

»

n <4

Yy
6

Y Yy Y Y
7 8 9 10

31

32

33

34

35

36

Pasznea 1. [IpumeHenue uH-
GopMaMOHHBIX TEXHOJIOTHI
B JKOHOMUYeCKOoii cdepe.

Pa3zgen 2. Texnojorum co3ga-
HUSL U Tpeo0pPa3oBaHHMs WH-
dopManMOHHBIX 00HEKTOB B
IKOHOMHYeCKOi chepe

Paznen 3. TenekomMMyHuKa-
IMOHHLIE TEXHOJIOTHH.
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2. CIHHEIINPUKALINA OHEHOYHBIX CPEJACTB

2.1. Ha3nauenue
Crnenudukanyueid ycTaHaBIUBAIOTCA TPeOOBaHUS K COAEPXKaHUIO U O()OPMIICHUIO
BapHAHTOB OLIEHOYHOT'O CPEJICTBA YCTHBINA OIPOC, IPOBEPOUHBIE PaOOTHI, TECTUPO-
BaHue, pakTuyeckas pabora, JOKIaabl.
Tun ounenouHoro cpezacrTBa (yCTHBIM OMNPOC, NMPOBEPOUHBbIE PabOThHI, TECTUPOBAHUE,
pakTU4eckas padoTa, AOKJIAJbI) MPEeJHAa3HAYEH I TEKYIIEro KOHTPOJIA, KOHTPOJIb-
HOI paboTHI MpeaHa3HaYeHa Il KOHTPOJIBHOM paboThl (5 cemectp), aud.3adet( 6 ce-
MECTpP) NPOMEXYTOYHOM aTTECTALMU U OLIEHKHU 3HAHUW U YMEHHUH CTYJEHTOB IO IPO-

rpamme yueOHou qucuuiuinasl OINI.14 WHpopMannoHHbIe TEXHOJIOIMU B npodec-

CHMOHAJILHOM J1eITeJIbHOCTH

oOpazoBaTeabpHON TporpaMmbl 38.02.01 DkoHOMEKA U GyXTaNTEPCKU yueT (0 0Tpacism)

2.2. KOHTHHIeHT aTTecTyeMBbIX: CcTyIeHTHI 3
2.3. Kypca
24. (I)opMa H YCJI0BHUA aTTECTALIMMA: HpOMG)KyTO‘IHaSI arTecrauust IpoOBOAUT-

csi B opMe 110 3aBEPIICHUIO OCBOCHHS YICOHOTO MaTepuana y4eOHON TUCIIUIIIN-
HBI, TIPU TIOJIOKUTEIIBHBIX Pe3yIbTaTaX TeKYIIero KOHTPOJIS.
2.5. Bpemst BbIIOJIHEHMS:

Ha BeITIOJTHEHNE TEKYIIETO KOHTPOJIST OTBOIUTCS:

npakTuieckas padora,— 90 MuH,

ycTHbIN onpoc — 10-20 mMuH,

nMchbMeHHast (KOHTPOJIbHAsI) paboTa — 45 MUH,

noKJab1/coodmienus — 1 gac (moaroroska), 10 MuH (yCTHBIN),

tecT — 20 MUH.

2.6. Pexomenayemasi iutepatypa A pa3pa0oTK OLEHOYHBIX CPEeICTB U
NnNoArOoTOBKH, oﬁyqamumxcn K aTTeCTalluu.
KnurootecneueHHOCTh
bubanorpadguyeckoe onucanue uzganusi  |OcHoBHasi/ 1010JI- Kon-po
(aBTOp, 3ar;1aBHE, BU/1, MECTO U IO/l H3/1aHUS, | HUTEJLHAS JIH- K3, B 61 6..11. DJIEKTPOH-
KOJI. CTP.) Teparypa CIIsrDy MHble pecypenl
denorona, E. JI.
NHudopmanoHHble TEXHOJIOTUU B ITpodeccuo- https://zna-
HATBHOU AESITENLHOCTH : yueOHoe ocodue / E. %ru/gat-
J1. deorosa. - Mocksa : DOPYM, 2024. — 367 *H e 5079929
c. — (Cpennee mpodeccnonanpHoe 00pazoBa-
HHE).
Kynpusinos, 1. B. OCH https://urait.ru
Nudopmanmonnoe obecredeHue npodeccro- beode/55882
HATHHOW JACSITENFHOCTH ;| YUCOHHK U MPAKTUKYM 3
i CITO / Kynpusnsos JI. B. — 3-e u3j., nepe- B



https://znanium.ru/catalog/product/2079929
https://znanium.ru/catalog/product/2079929
https://znanium.ru/catalog/product/2079929
https://znanium.ru/catalog/product/2079929
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3136&TERM=Куприянов,%20Дмитрий%20Васильевич%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/558828
https://urait.ru/bcode/558828
https://urait.ru/bcode/558828
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pab. u jgom. - Mockaa : FOpaiit, 2025. — 236 c.
— (IIpodeccuonansHoe 0OpazoBaHue).

["aBpuiioB, M. B. OCH https://urait.ru
Nudopmatrka u HHPOPMAIIMOHHBIE TEXHOJIO- beode/56066
ruu : yueOHuk st CIT1O / I'aBpunos M. B., K- 9

MoB B. A. — 6-¢ u3n., nepepad. u gon. — Mock-
Ba : FOpaiit, 2025. — 319 c.

ITnaxoTHukoBa, M. A. o1 https://urait.ru
NubopManmoHHBIC TEXHOJIOTHHA B MEHEKMEHTE: becode/56205
yueOHuk u npaktukym it CII0 / M. A. 4

[MnaxorHukoBa, 0. B. BeprakoBa. — 2-e u3n.,
nepepad. u gon. — Mocksa : FOpaiit, 2025. —
326 ¢. — (IIpodeccronanbHOE 00pa3oBaHKE).

IlIuToB, B. H. o1 https://book.r
WubopmManmoHHbIe TEXHOJIOTHH B TPO(heccHo- u/book/95727
HaTbHOU AesTenbHOCTH : yueOHuk / B. H. Illurtos. 9

— Mocksa : KnoPyc, 2025. — 322 c.

Ilepeyenb MmaTepuaaoB, 000pyA10BaAHUS U MH(POPMAIUOHHBIX HCTOYHUKOB.

AW N =

5.

HHTEepHET-PECYPCHI:

Koncrutyuust Poccuiickon denepanuu.

['paxxnanckuii konekc Poccuiickoit @enepariuu (nerdcTByOIas peaakius).
Hanoroseiii koaekc Poccuiickoit @eaepannu (AeHCTBYIOIAS peAaKIIus).
Tpynosoii konekc Poccuiickoit @enepanuu (AeHCTBYOMIAS PEAAKIINS).
®enepanbHbiii 3akoH oT 27.07.2006 N 149-®3 (nelicTByronasi peaakiius)

"O6 uHbopMary, THPOPMAITMOHHBIX TEXHOJOTHUSIX U O 3ammuTe nHpopmanuu'.
6.DenepanbHblil nopran «Poccuiickoe odpazoBanuey. http:// www.edu.ru
7.Pabora B Excel ¢ popmynamu u Tabaunamu qaHHbIX https://exceltable.com

1. BAPUAHTBHI OHEHOYHbBIX CPEJACTB

B stoM paznene HEoOX0IMMO MPEACTaBUTh KOMILIEKT 3aJaHUi, pa3paOoTaHHBIN
0 COOTBETCTBYIOIIEH ydeOHOU auciurummae. [Ipu pa3paboTke OLIEHOYHOTO CpeicTBa
PEKOMEHIYETCSI BOCIOJIb30BaThCSl MPEICTABICHHBIMU HHM)XXE MAKETaMU OLICHOYHBIX

CPEIICTB.

KoMriekT MakeToB OIEHOYHBIX CPEACTB /IS OIEHKH CPOPMUPOBAHHOCTH

AJIEMEHTOB O0MUX W TPO(ECCHOHATBHBIX KOMIETEHIIMNA Mo BUAY Tpodeccro-
HATBHOU JIEATETLHOCTH C UCIIOIh30BAHUEM PA3IMIHBIX (DOPM MPUBEIICH HUKE.

IIpumepHbIe BONPOCHI 1JISI KOHTPOJIBLHOI PadoThI
no aucuuniaute «MubopmarmoHHbIe TEXHOIOTUH B TPOd. ACSITCIBHOCTI.


http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=Гаврилов,%20Михаил%20Викторович%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/560669
https://urait.ru/bcode/560669
https://urait.ru/bcode/560669
https://urait.ru/bcode/562054
https://urait.ru/bcode/562054
https://urait.ru/bcode/562054
https://book.ru/book/957279
https://book.ru/book/957279
https://book.ru/book/957279
http://www.edu.ru/

(98]

10.

11.

12.

13.

14.

15.

16.

17.

19

[IpaBuia TexHUKH 06€30MaCHOCTH U 0XpaHbl Tpyaa. HpopMmartius, e€ Buibl, CBOWCTBA U POJIb B
OKPY’KAIOLIEM MHUPE U IIPOU3BOJICTBE.

[Tamsats kak cpena xpanenus nHdopmanuu. Bunel namsatu. Undopmanunonnsie cuctemsl (MC).
ITonsarue u onpenenenue MC. [IpousBoacTeenHsle 1 uHGpopMannonuslie cucremsl. UC kak cu-
cTeMa yIpaBJICHUS.

[Ipo6nembl HHPOPMALIUN B COBPEMEHHOMN HayKe

Ponb aBTOMaTH3MpPOBAaHHBIX CUCTEM 00pabOTKK MHGOPMALMK B YIPABJICHUU TPOU3BOICTBOM
B YCJIOBUSX PA3BUTHUS PHIHOYHBIX OTHOLLEHUM.

MaructpansHo-MOyIbHbIN npuHLuI noctpoenus 1IK. ITpunmun otkpeiroit apxutektypst K.
Maructpans. [Iponeccop, ero xapakTepUCTHKH.

Bunpr mamsitu (RAM, ROM) YcerpoiictBa BBosa-BeiBoa. Bribop koHdurypammu [1K B 3aBucu-
MOCTH OT €ro HazHaueHus. PyHkimoHanbpHasa cxema 11K,

Bo3moxkHocTH TekcToBOro penakropa. OCHOBHBIE 3JIEMEHThI OKHA MporpamMmsbl. TekcToBbIe
¢ailnbl, co3laHue U coXxpaHeHue (aiyioB, OCHOBHBIE 3JIEMEHThI TEKCTOBOTO JOKYMEHTA, TOHS-
TUS 0 IaOJIOHAX U CTUJISIX, OCHOBHBIE OIEpallMU C TEKCTOM, (JOpMaTUPOBAHHE CUMBOJIOB U a0-
3a1eB, 0()OpMIIEHUE CTPAHUIIBI JOKYMEHTA, (HOpMUpPOBaHHE OINIaBICHU, padoTa ¢ TabauLamMu.
3amyck u 3aBepieHue padbotel T, co3manue u cCoXpaHeHue TabauIl, OKHO, OCHOBHBIE 3JIEMEH-
Thl, OCHOBBI MAaHUITYJIMPOBAHUS C TaOIUIAMHU, pacueTHBIE ONepaluy, auarpamMmmsel Excel, cBs-
3aHHBIC TAOJHIIBI.

OO6ume cBeaeHus o 6a3ax naHHbIX. OKHO, OCHOBHBIE 31eMeHThl. PopMbI U TabauIbl. CBs3b
MeX1y TaOJauIaMH U HEIOCTHOCTh JaHHBIX. 3anpochl. OTYETHI.

OO1u11e cBeieHUs O IPE3EeHTAlMAX, CXeMa paboThl, CO3JaHUE U PEIaKTHPOBAHHUE MTPE3EHTALHH,

O6IJ_II/IC onepannu co CﬂaﬁﬂaMH, HacCTOMKa aHUMAalluU CH&IZ,Z[OB, ACMOHCTpalusA ClIaiizioB.

HNHpopmannoHHO-CIPaBOYHbIE CUCTEMbI, OCHOBHBIE XapaKTEPUCTUKH, TCHACHINU U TIep-

CIIEKTHUBBI PA3BUTHA CUCTEM 00pPaOOTKH SKOHOMUYIECKON HHPOPMAITUH.

Bunpl cipaBOYHBIX CUCTEM, OCHOBHBIE PEKUMBI paOOThI: IPOCMOTP, MOUCK, PEIaKTUPOBAHHUE U
neJath MHQOPMAIIMOHHBIX MAaTEPUAJIOB.

B03MOXXHOCTH 1 TPEUMYIIECTBA CETEBBIX TeXHOJIOrHi. MHpOopManmonnsie cepBucel cetu Mu-
TepHET. DNeKTpoHHbIe OnOMMoTekn. Ynmbl X XI Beka.

['uneprexct kak ocHoBa Web nporpammupoBanusi. Web-au3aiin u ero 3nadenue. Internet tex-
HOJIOTHH: TII00aNIbHAs ceTh, Internet Explorer, mouck uHbopmaium, moaroToBKa U peIakTupo-
BaHUe WH(pOpMAIUU
Ha3znauenne onepanuonnoi cucremol. CoctaBabie yactu OC.

3arpy3ka onepanroHHoi cuctemsl. BIOS. Drtansl mpouecca 3arpy3ky onepalioHHON cUCTe-
MBI.

I'paduueckuii untepdeiic Windows. IIporpamMmmuast 06paboTka JaHHBIX: JaHHBIE, IPOrpaMMa,
MporpaMMHOE o0ecIieueHne

18. ApxuBaropsl 1 apxuBanusa. Heo6xonumocTs apxuBUpoBaHus (ailioB M Manok. ApXuBaTOPBI,

19.

X Ha3HAYCHHE, METOAMKA CO3JaHMs ApXMBHBIX (aiaoB M paborsl ¢ HuMH. [Iporpammsl
WinZip u WinRar.
KommnbroTepHbie BUPYCHI M aHTUBUPYCHBIE MPOTPaMMBI, 3aIIUTa HH(OPMAIIHH.

20. AHTUBHPYCHI, X Ha3HAYCHHUE, METOIMKA JICUCHHUSI, YUCTKH, JePparMeHTalU1 JIUCKOB.

Pa3HOBHIHOCTH aHTUBUPYCHBIX MPOTrpamMM (IIPOrpaMMBbI-JI€TEKTOPBI, TPOrPaMMBbl — JOKTOPA,
MIPOrpPaMMBbI — PEBU30PBI, TPOrPaMMBbI — GUIIBTPBL, TPOrPaMMBbI — BaKLIUHBI U 1p.) . Heobxonu-
MOCTb apXUBHPOBaHU (ailsioB U Marox.

1.

IITkana oneHKHU

[IpoueHT pe3ynbTaTUBHO- KauecTBeHHas olleHKa YpOBHS OJITOTOBKU

CTH (IpaBWIbHBIX OTBE- bayin (ormeTka) | BepbasbHblii ananor
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TOB)
90 — 100% 5 Ot1anyHO
80 — 89% 4 Xopo1io
70 —79% 3 YIOBJICTBOPUTEIBHO
2

MmeHee 70%

HCYIOBJIICTBOPUTCIIBHO
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4. KoMILJIEKT O1lIEHOYHBIX CPEJICTB JJIfl IPOBEeHUS TEKYyIero, pyoe:xkHoro
KOHTPOJISI U KPUTEPHH, 1 HOPMbI UX OLIEHKH

4.1 Buabl OleHOYHBIX CPEACTB:

e Jloknao, cooowenue;

e Ilpezenmayus;

o Ilpakmuueckan paboma;

e Camocmoamenvnasn paoomas
o Koumponvnas pabomay

o Tecm

HpI/IMelIaHI/Ie: MAaKETbI OLICHOYHBIX CPEACTB IPUJIAraloTcia

MHHUCTEPCTBO OBPA3OBAHMS 1 HAYKU POCCUMCKOM ®EJIEPAITN

denepanbHOE rocy1apcTBEHHOE OI0/PKETHOE 00pazoBaTeIbHOE
yUpeKJIEHUE BBICIIETO 00pa30BaHUs

«Cankt-IleTepOyprckuil rocynapcTBeHHbIN 3koHOMUYeckuil yausepcutet» (CIIGIDY)»

Komnemx 6usHeca u TEXHOIOTUU
IIpumepHbIii NepedyeHb TeM AJsl J0KJIA/0B, COOOIeHM.

no aucturuinHe «MHbopMalnoHHbIE TEXHOIOTHI.
(HaMeHOBaHME JUCIUIUTIHBI)

TeMbl TOKJIA10B, COO0IIEHU I

1.

[9S)

SN

10.
11.
12.

13

[paBuia TeXHUKH GE30MACHOCTH U OXPaHbI TPY/A.

WNudopmarus, e€ Buapl, CBOMCTBA U POJIb B OKPYXKAOILLEM MHpPe U Ipou3BoacTBe. . [Ipobiie-
Mbl HHPOPMALIMU B COBPEMEHHOM HayKe

[TamsTe Kak cpena xpaHeHnust uHGopMmanyu. Buisl naMsaTu.

HNndopmannonnsie cuctemsl (MC). [lonsrue u onpenenenne VC. [IponzBoacTBeHHbIE U
MH(OPMAaLIMOHHBIE CUCTEMBI.

NC kak cuctema ynpaieHusl.

Cy1iecTByIOILIME CUCTEMbI aBTOMAaTU3UPOBAHHON 00pabOTKH UH(DOPMALIUH.
Knaccudukanus KOMIbIOTEPHBIX IPOTrPaMM, MPpeIHA3HAYEHHBIX I PELICHUS IPOU3-
BOJICTBEHHBIX 3aJa4. CTpyKTypa aBTOMaTHU3UPOBAHHOM cucTeMbl 00paboTKu nH(pOpMa-
L1H.

OcHoBHbIE HaNpaBJICHUs UCIIOIb30BaHMS UH(POPMALIMOHHBIX TEXHOJIOTUN B IPOU3-
BOJICTBE.

MaructpanbHO-MOyIbHBIN NpuHLUI ocTpoeHus 1IK. IIpuHImn OTKpeITON apXUTEKTY-
pst IIK. Maructpains.

IIpoueccop, ero XapakTepUCTHUKH.

Bugp! namstu. Beibop kongurypanuu [1K B 3aBUCHMOCTH OT €ro Ha3HAUCHUSI.
YcrpolicTBa BBojia MH(popMaIuu. Y cTpoiicTBa BbIBOIAa HH(OpMALIKK.

. BoamoxkHOCTH M MpeuMyeCTBa CETCBBIX TEXHOJIOTHiA. I/IH(bOpMaLII/IOHHLIe CCPBUCHI CCTU

HuTtepner.



14.

15.

16.

17.

18.

19.
20.
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Onexrponnsie oubmmorekn. Yunsl XXI Beka. ['uneprekct kak ocHoBa Web nporpam-
mupoBaHus. Web-113aiiH 1 ero 3HaueHue.

Internet TexHonoruu: raodansHas ceth, InternetExplorer, monck nadopmaruu, mojaro-
TOBKa U peJJaKTUPOBaHNE HH(POPMAIUH.

3akoHOAaTeNbHAs, HOPMATUBHO-TIPABOBasl U Hay4YHas 0a3a nH(OpMaMOHHON Oe3ormac-
HocTu. CTpYKTypa U 3aauu opraHoB (moJpa3zaeneHuil), odecrnednBaronmx 60e30macHOCTb
UT.

OpraHu3allnOHHO-TEXHUYECKUE U PeKUMHBIE Mephl U MeTo bl ([TonuTuka nabopMaru-
OHHOU 0€301acHOCTH).

[IporpaMMHO-TeXHUYECKHE CIIOCOOBI U CpeICTBa oOecrneueHus: HHOpMaIMOHHOM 0e3-
OTacCHOCTH: (PaKTOPBI yIpo3 COXPaHHOCTH HH(OpMaIK B MHPOPMALIMOHHBIX CHCTEMaX,
TpeOOBaHUS K 3alIUTe HHOOPMALIMOHHBIX CUCTEM, KIacCU(PHUKAIUSA CXEM 3allUThl HHPOP-
MAaIMOHHBIX CUCTEM, aHAJIM3 COXPAHHOCTH HH(POPMAITMOHHBIX CUCTEM, KOMILJICKCHAS 3a-
nuTa HHGOPMAaIMK B TIEpCOHATBLHBIX DBM.

OC: naznauenue u cocras. 3arpyska OC. [IporpammHuas 06paboTKa JaHHBIX

®daiinel U daiisoBas cuctema. Jlorudeckas CTpyKTypa JUCKOB.

IMoka3aTeiu OlleHKH JT0KJIA0B, COOOIIEHUI

1.

Co

Jdep:KaHue.
Cmpykmypa, cmMviC108as1 Yel0CMHOCb.
Jloeuunocmo,

JokazamenvHocmon,

Obvexkmusnocms,

SI3BIK.

Tounocmob,

Kpamxocmeo,

Cmunucmuueckas HeUmpaibHOCMb,
Hcnocms u npocmoma pevu;
boeamcmeo peuu,

Ilpasunvrocms,

BricTymuienune

Texuuxa peuu;
IOMoyuoHaIbHOCMb;
Yyecmeo epemenis;

Kputepun oueHk# 10KI210B U COOOIIEHUI

Jlokmaabl ¥ COOOIICHHS OIICHUBAIOTCS 110 MATHOAIIILHON CHCTEME

Ne
/i

Orenka B Oaj-

OneHuBaemble TapaMeTpbl ax

KauecTBO nOKJIana:

- IPOU3BOJAUT BbIAAIOMICCCA BIICUATICHUC, COITPOBOXIACTCA UILJIIO-
CTPAaTHBHBIM MAaTCPHUAJIOM;

- UCTKO BBICTPOCH;,

- paCCKa3bIBACTCA, HO HC 00BsACHSET CYTb pa6OTBI;

- 3a4UTBhIBACTCA.

S = N W
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HUcnoan3oBanue AEMOHCTPAIIMOHHOI'0O MaTepuaJjia:

- aBTOp NpCACTaBUII I[CMOHCTpaI_[I/IOHHHﬁ MaTepHraJ U MMPEKpacHO B 2
HEM OPHUCHTHPOBAJICA,

- HCITIOJIB30BAJICA B JIOKJIAJE, XOPOIIO 0(OPMIICH, HO €CTh HETOYHO-
CTH;

- IPEICTAaBICHHBINA JEMOHCTPALIMOHHBIA MaTepra He UCII0Ib30BaJl-
Csl TOKJIATYMKOM WJIH ObLIT 0(hOpPMJICH TIJI0XO, HETPaMOTHO.

Ka4decTBO 0TBETOB Ha BOIIPOCKHI:

- OTBCHACT HAa BOIIPOCHI;
- He MOYKET OTBETUTH HA OOJILIIMHCTBO BOITPOCOB;
- HC MOXKCT YCTKO OTBCTHUTH HAa BOIIPOCHI. 1

N W

Baanenue HAY4YHbBIMHA, TCXHUYCCKUMHA TEPMUHAMMU:

- IOKa3aHO BJIaJACHHUC HAYYHBIMH, TCXHUYCCKUMU TCPMUHAMMU,
- UCIIOJIb30BAaHbI O6HIGH&y‘IHBI€ U TCXHUYCCKHUEC TCPMUHDBI,

- IIOKa3aHo ciadoe BJIaICHUC HAYUYHbIMU, TCXHUYCCKUMHA TCPMHHA- 1
MHU.

N W

YeTKkoCTHL BHIBOIOB:

- TIOJTHOCTBIO XapaKTEPHU3yIOT paboTy; 3
- HEUETKHUE; 2
- UIMEIOTCS, HO HE JOKa3aHBL. 1

HToro: 14 6an0B

OneHKa «OTJIMYHO» BBICTABIISCTCS CTY/ICHTY,
eciu oH Habpan 13 — 14 6amios.

OneHKa «XOPOII0» BHICTABIIACTCS CTYICHTY,
ecnu oH HaOpan 10 — 12 6amios.

OneHKa «y/0BJIETBOPUTEIBLHO» BHICTABIISIECTCS CTYCHTY,
eciu oH Habpas ot 7 1o 10 Gamios.
OneHKa «HEYT0BIETBOPUTEIbHO)» BBICTABISICTCS CTYICHTY,
€CJIi OH HaOpaJs1 MeHee 7 6aJoB.
IIpenonasarens 0O.10. AxynnueBa
(TiomHCh)
« 2023 .

pe3enTanus
IIpuMepHBIH CIMCOK TEM:

CHUCTEMHOE ITPOI'PAMMHOE OBECIIEYEHUE
1. Buemmnss (1oaroBpeMeHHas ) MaMATh. Y CTPOKWCTBA BBOAA MH(OPMALIUH. Y CTPOHCTBA BBIBO-
na nHpopmarmy.
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o

MaructpanbHO-MOAYJIbHBIN MpuHIUI ocTpoeHus 11K, IIpuHImn OTKpeITON apXUTEKTY-
pol [IK. Maructpans.

IIpoueccop, ero XapakTepUCTUKH.

Buael namsitu. OnepaTtuBHas MaMsATh.

Yuncer.

Br16op koHdurypauuu [1K B 3aBHCHMOCTH OT €ro Ha3HAYCHUSL.

Bupneoxkapra.

3ByKOBas KapTa.

Cucrema oxJIaXXaeHHUs.

0. XecTkuit nuck.

=00 NG AW

OITEPALIMOHHBIE CUCTEMBI. [TIPOTPAMMHASI OBPABOTKA JJAHHbIX.
1. Ha3nauenwue onepanmonHoi cucremsl. CoctaBnbie yacTu OC. 3arpy3ka onepanuoHHON CH-
cremsbl. BIOS.
Dramnsl mpolecca 3arpy3ku ornepannoHHoi cucteMsl. I paduueckuii untepgeiic Windows.
[TporpammHas 00pabOTKa TaHHBIX: JaHHBIC, IPOTPaMMa, MPOrpaMMHOE 00eCIICYCHHUE.
CamopacnakoBbIBAIOIIUECS APXUBBI, APXHUBHI C TAPOJIEM, PacTIpe/IeIeHHbIC apXHBHI.
THIbl KOMIIBIOTEPHBIX BUPYCOB.
AHTHBHPYCHBIC TIPOTPAMMBI.
Pa6ota c apxuBaropamu WinRar u 7-Zip.

Nownkwh

JIOKAJIbHBIE KOMIIbIOTEPHBIE CETHU.I'JIOBAJIBHBIE KOMIIBIOTEPHBIE CETH.

1. B03MOXHOCTH U IPEUMYILIECTBA CETEBBIX TEXHOJIOTUH.
JlokanbHBIE CeTH.

3. T'nobGanpHas cetb MHTEpHET. Anpecanus B aTepHete. [IpoTokon nepenayn TaHHBIX
TCP/1P. 1P-anpec. [lomeHnHas cucreMa UMEH.

4. WudopManmoHHBIE peCcypchl 00IIeCTBa, 001Ie00pa3oBaTeIbHbIE HHPOPMAIIOHHBIE PECYP-
CBI.

5. DTHKa 1 paBo MPH CO3AAHUU U UCTIOIb30BaHUU HH(opMarn. MHpopmanmonnas 6ezomnac-
HOCTb.

6. IlpaBoBas oxpaHa HHPOPMALMOHHBIX pecypcoB. OCHOBHBIE Talbl PA3BUTHUS CPE/ICTB HH-
(opMaLMOHHBIX TEXHOJIOTHH.

KpuTepumn oueHkn npeseHTaLumn AeATeNIbHOCTU CTYAEHTOB (Npe3eHTaumn)

Texnosornueckuii yposenno (30 6a/1;10B) MakcumansHoe ko- | KonudectBo 6amios
JIMYECTBO OAJIOB

Hcnonb3oBaHue CTaHAApPTHOI'O JIu3aiiHa IMpEC3CH-

5
Talnuu
Hcnons30BaHrEe pUCYHKOB, IUArpPaMM, CXEM, pa3-
JUYHBIX HIPU(TOB, YHUKATIBHBIX (POHOBBIX PUCYH- 15
KOB
Hcnonws3oBanne MOMOJTHUATEIBHBIX 3)PEKTOB 10

PowerPoint (cMeHa cinaiioB, 3ByK, aHUMAIIs)

Conep:karesbHblil ypoBeHb (50 0a/1/10B)
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[TonHOTa MpencTaBIeHHON HHPOpMAUU 25
JoctynHocTs HH(OpMaIum it BEIOpaHHOM Ka- 15
TETOPUH IOJIb30BATENEN

JloruyHOCTH MpeicTaBIeHUs HH)OpMAITIH 10
Jpronomuyeckuii yposenno (20 6a1;10B)

CooTBeTcTBHE IBETOBOTO O()OPMIICHHS SPTrOHO- 5
MHUYECKHUM TpeOOBaHUIM

OnTUMabHOCTh UCTIONIB30BaHUS IPAPUUECKUX U 10
aHMMAITMOHHBIX 3JIEMEHTOB

DCTEeTHYHOCTH 0(OPMIICHUS 5
OBILHUE BAJLJIBI (100) 100

Kpurepuu ouenku:
[Ipe3enTanus OlIeHUBAETCS IO MATHOAIILHOM CHCTEME

OneHka «OTIIMYHO» BBICTABIISETCS CTYAEHTY (TBOPUECKOM I'PYMIIE CTYIEHTOB),
€CJIM TIoJTy4eHo OoJiee 95 6amos.

OneHKa «X0POII0» BBICTABJISCTCS CTYACHTY (TBOPUYECKO IPyIIIie CTYACHTOB),
€CJIM ToNTydeHo Ooiiee 75 6amios.

OneHka «yJA0BJIETBOPUTEJIbHO» BbICTABIISECTCS CTYJEHTY (TBOPUECKOMN I'PYyMIIE CTYIEHTOB),
eciu nojrydeHno 6osee 50 6amos.

O1eHKa «HeYT0BJIEeTBOPUTEIBLHO» BBICTABIACTCS CTYACHTY (TBOPUECKOM IPyIINe CTYAESHTOB),
ecinu MeHee 50 0aJuIoB.

[IpenongaBaresnb O.10. Axynuuea
(moanuch)
«__» 2023 1.

MUHUCTEPCTBO OBPA3OBAHUS 1 HAYKU POCCHUHCKOM ®EJIEPALIU
denepalibHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE
yUpekKJIeHUE BBICIIETO 00pa30BaHUs
«Camnkr-IleTepOyprckuii rocygapcTBeHHBIH SKoHOMUYecKuid yHUBepcuTeT» (CIIOIDY)»
Konnemx 6u3neca v TeXHOJIOTUI
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IIpumepHble npakTHUYecKast padoThI

no mucnuimie « THQOpManmoHHbie TEXHOIOTUH B TPOQ. ACSITEIILHOCTI
Tema:Opranuzanus 3aUThl HHOOPMAIIUU HA TIEPCOHATBHOM KOMIIBIOTEPE.

Hens: IlpuoOpereHre NPaKTUYECKUX HABBIKOB HCIIOJIB30BAHUS MPOTPAMMHBIX
CPENICTB 3aIIUTHI JJI MPEJOTBPAIEHUS YTECUKU NHPOPMAITIH

3ammura MHpOpMaNUM — KOMIUIEKC MEPONPHSITUN, HANpaBICHHBIX Ha
o0ecrneueHrne BaKHEHIINX aCleKTOB MH(POPMAIIMOHHON 0€30MacHOCTH (1I€TOCTHO-
CTH, JOCTYITHOCTH U, €CJIU HY>XKHO, KOH(PHUICHIIMATBHOCTU UH(POPMAIIUU U PECYPCOB,
UCIOJIb3YEeMBIX ISl BBOJIA, XpaHEHUs, 00paObOTKH U nepeaadu TaHHbIX) [1].

KoHdpuaeHuuanbHas UHopmayus

AOKYMEHTUPOBAHHAA MHAOPMALYIA, AOCTYN K KOTOPOI OrPAHNYMEAETCA B |
{COOTBETCTEMM C 3aKOHOAATENLCTEOM POCCHItCKDI deaepauim |

| [ceenermn o darrax, cobemuax n obcroATentCTBaX acTHON XuaHY fpaxgaHuHa, N0380-

NuuHas {NAoWLMe MASHTHAMLMPOBAT €0 NUHOCTE (MEPCOHAMNEHSIE AaHHLIE), 33 UCKTKUEHIEM |
{CBEAEHMI, MOANeXalLIX PACNPOCTPaHEHII0 B CPEACTEAX MACCOBON MH(OPMALMI B
| {YCTaHOEMEHHOM NOPAZKE
[ e
Cyne6Ho- (Cee/ieHA, COCTABNAILIME TalHy CeaCTENA I CYA0NROYINACTES
CnencteeHHan
T e ——
I [CriyxeBHele ceedeHA, 0CTYN K KOTODLIM OMPaHIYEH OPIaHaMM FOCYAAPCTERHHON |
— CnyxebHas {BnacTy (cnyxeGHanA Taia)
| e A

|CBeIeHNA, CEA3aHHLIE C NPOMECOMOHANEHON AEATENEHOCTED, AOCTYN K KOTOPLIM |
— ”POCPECCMOHaHbHaH {orpaHuueH 33K0HAMIN(ENaYE0HAR, HOTAPUANLHAA, 3IB0KATCKARA TailHa, TailHa ne- |
ipenucm. TenedoHHLIX MeperDBopoB, NOTOBLIK OTAPAENEHNi, TenerpadHLX 1 |
[MHBIX COOBLLEHNIA 1 gD

KommepquKaﬁ {CBe/leHNA, CEA3aHHKIE C KOMMEPUECKDil AeATENEHOCTEID, JOCTYN K KOTOPLIM Orpa- |

HUUeH 33K0HAMN(KOMNEDYLCKAR TaliHa)

|CEEEHIA O CYLUHOCTW M30GPETEHIA NONe3HOM MOAENW NN NPOMBILNEHHOM 06- |
L | HP0M3B°HCTBeHHaF| {pazua Ao oduLANEHOI MYSNUKALMY MHEOPMALMN 0 HUX |

JlaBaiiTe mpeacTaBUM, YTO Y HAC €CTh HEKUU (pailil, KOTOPBI CONEPKUT MpU-
BaTHYIO WH(POPMAIIMIO, U MBI HE XOTHM, YTOOBI KTO-TO APYTOW CMOT €€ YBUAETh WIN
BHECTU B (aitn u3meHeHnsi. CaMbIM MOHSITHBIM U TIPOCTBIM CITIOCOOOM 3aIlUThl MH-
dbopmalu B 3TOM ciiydae OyneT ycTaHOBKa Ha 3ToT (aitn mapossa. CaenaTh 3TO
MOYKHO pa3HBIMH CPEACTBAMH U CIIOCOOAMH.

He Bce ciocoObl maposvpoBanus (GailyioB MOAXOIAT Ui 3alIUThHI U MepeIadn
CyIep-BaKHOM KOMMepYecKor MH(OpMaIMH, T.K. B3JIOMATh TaKWE MapoJH JJIs TO-
HUMAIOIIETO T0JIb30BaTelNs (a TeM Oojiee mjs mpodeccroHana) OyJIeT HE CIOXKHO.
Ho, Tem He MeHee, 3aUTUTh BAXKHYIO JUIsl HAC MH(POPMAITUIO OT JIFOOOMBITHBIX TJIa3
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WIA OT CIIY9allHOTO PEIAaKTUPOBAHUS dTUMH CIIOCOOAMH BIIOJIHE MOXKHO, a MHOT/IA
Jake HY>KHO.
3AJJAHUE

O3HaKOMUTHCS C METOAMYCCKIMH YKa3aHHUSIMH.

Brumanue! B npoyecce vinonnenust pabomsi nompedyemcs 6600ums napou
Ha 3awumy 0oKymenmos. Pexomenoyemcs 66o0ums 6ce20a 00uH u mom dice napoiiv

3aoanue 4.1 3awguma mexcmogvix 0oKymenmoe ¢ Microsoft Word

B stoMm 3amanuu Oyzaer co3naH OaHK 3apIjlaTHOM BEIOMOCTH OpTaHU3alliH,
conepkamui Tpu paznena: Paznea 1 — «manka» Begomocty; Pazgen 2 — tabnua,
Pa3zgen 3 — nara cozmaHusl BEIOMOCTH, (GaMWINK PYKOBOJUTENS OpraHu3aluu U
riiaBHoro oyxranrepa (puc. 1). YcraHoBuM 3aIuTy JOKYMEHTa OT H3MEHEHUH Tak,
YTOOBI U3MEHEHHSI MOKHO OBIJIO BHOCUTH TOJIBKO B T0JIA (hOpM U B TabiuIly C da-
MWIMSIMHU U IPYTUMU JaHHBIMHA COTPYJHUKOB Opranu3anuu. Takxe yCcTaHOBUM I1a-
pOJIb Ha OTKpBITHE (aiina.

1. BBenure ¢ knaBUaTypbl TEKCT JOKYMEHTA.

2. UtoOBI BCTaBUTH JIBa pa3pbiBa pazjena (nepen Tadiuiei u nepes AaTtoi co-
3/1aHUS BEJIOMOCTH), HEOOXOAMMO, YCTAHOBUB KypCOp B MECTO BCTABKH, B OKHE KO-
MaHzbl Pazmerka crpannubl — Pa3pbiBbl - Pa3pbiBbl pa3iennoB BoIOpATH MyHKT
Caenyromas crpanuna. /[ npocMoTpa BCTaBJIEHHBIX I'PAHUILL Pa3/ie]IOB MOKHO

BOCITIOJIb30BaThCSl KOMaH]I0M i Ecnau rpanHuiibl paszienoB yCTaHOBJIEHBI IMpa-
BUJILHO, MO’KHO BEPHYTBCS K pekuMy PazMeTka cTpaHUIIbI.

3. Inst BcTaBKM mepBOro moist (opMbl YCTAHOBUTE KypCOp B TEKCTE IOCIe
cioB «CBOIIHASA BEJJOMOCTD Ney Ha maHenn MHCTpyMEHTOB Pa3paGoTumk
BbIOEpUTE UHCTpYMEHT TekcToBoe moJje (puc. 2). AHAJIOTUYHO BCTaBbTE JAPYTUE
1oJist GOPMBI.

4. VYcraHoBHUTE 3alIUTy JIOKYMEHTAa, OCTaBHB BO3MOYKHOCTb W3MEHATH
3HAauYEHUs ToJIer (HOPMBI U TEKCT BTOPOTO pazjena (Tadnuia ¢ GaMuiisaMu):

- BBINIOJHUTE KOMaHAy PeunensupoBanue — OrpaHu4YUTh peIaKTHPOBaHHE

-, B TIOSIBUBILIEMCSI OKHE OTMEThTE MYyHKT 2. OrpaHnyeHue HA PeJaKTHPOBA-

HHe, BEIOEpUTE B CIIUCKE MYHKT BBOJ JaHHBIX B MOJSAX (DOPMBI, IICIKHUTE

1o KHomke BeIOOp pa3nenoB U OTMEThTE pa3/iesibl KOTOPhIE OYIyT 3allUIICHBI

(puc. 3);

- OTMEThTE Trajioukoi Toubko Pa3znen 1 u Pazgen 3, Haxxmure OK;

- B OKH¢ BKJIIOYHTB 3alIMTYy MapoJib Ha CHATHE 3alllUThl Pa3/iesiOB HE yCTa-

HaBnuBaiite. Haxxmure OK.
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CBO/JHAN BEJOMOCTD Me
HAYNCIEHWA 3APABOTHOH ITTTATEI

3a

Mecqi
s P S3PEIE PA3ARNa (Ha TEKYIWLEH CTPEHHUE) s

roga

Tabensubit DHO Kon TomocTh Ornan | TIpotrent Hammeneto
HOMED roapasaen [TPEMHH
CHHA
1 AnToHoE A A 1 Hawanmssux S0000 10
oToena
2 Bopomuu I J1. 1 Hrxenep 20000 20
3 Bopounna I11.C. 2 Byxrantep 30000 10
- Tpomosa A A 3 Hucoexrop 20000 15
5 Edwmaoe OH. 2 Tnaguent 40000 20
byxranTtep
6 Hneusa [TA. 3 Hucnexrop 30000 10
7 KomocoraBB. 2 Byxrantep 12000 25
g Mopozos B.JL 2 Evxrantep 15000 30
9 Turosa AP. 3 Hayansamx 40000 5
oTnena
10 2 Evaramtep

sex: P ASPBIB pA3AENa (H8 TEKYULEN CTPaHMLE)

ﬂa’ra CO30daHMA BEOJOMOCTH

PyvropoguTen: opradmaaLim
I naeHent byxranrep

Pucynok 1- Bun nokymenra B pexxume rmpocMoTpa OObIYHbII

g %I i:gfi{'\w 18] rpynnuposare

JNeMeHTh YyNpaeneHWA

PucyHnok 2 -. UncTpyMeHT «TekcToBoe mosie»

OrpannunTte dopmatuposaHne ¥ X

1. OrpannyeHns Ha
dopraTnposanne

[7] orparmamTe HaBop
PasPEWEHHEIX CTHIEN

HacTpoliku...

2. OrpanwydeHns Ha 3awwTa pasgena

pefaKTuposatne

3ALWMILEHHEIE PA3AENE:

PaspelmMTh TOMBKO YKasaHHbIA

cnocof pegaKTHpoBaHHa Paznen 1 -
OOKYMEHTE: WlPaznen 2
Pasgen 3

BsoA AaHHbLIX B NoNA GopM E

-

Bribop pasaenoe...

OTMEYEHHEIE Pa3aenbl BYAYT SaMweHs!,
4TO NO3B0NMT BECAMTE AaHHEIE B NONA
MPMMEHMTL YKa3aHHbIE HACTPOIKI? toph.

(MosaHee ux Moo ByaeTt

OTKNHOYUTE) [

3. BKNIOYNT b 33WMTY

O J l OTmeHa 1

[ la, BKNOYMTE 3amTy l

PucyHnok 3 - 3aimura pa3enoB JOKyMEHTa
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8. [IpoBephTe, UTO 3alMTa YCTAHOBIEHA, TO €CTh MOYKHO BBOJIUTh TEKCT TOJb-
ko B Pa3nen 2 u moist BBoga ¢opmel u3 Paznena 1 u Pa3nena 3.

9. YcraHoBute mapob A OTKPBITHS (haiina:

Jlo6aBuTh maposb K (hailly MOKHO B MOMEHT €ro coxpaneHusi. Haxxumaem
nyHKT Paiin — Coxpanums Kax...:

I
Paia [nagHaA Bcraeka

& Coxpanute

-~
I COxpaHuTh KaK I

: :3 OTEPETE

[ 3akpeims

MNochnedHKe

Co34aTe
Mevate
CoXpaHnTE W OTNRABKTE

Cnpaeka

|21 NapameTpel

@ Brixag
Pucynok 4 - Coxpanenue daiina

B otkpeIBIIEMCSI OKHE BBIOMpAaeM MECTO Ha KECTKOM JHCKE, KyJa XOTUM
coxpanuth Ham ¢ain (1), naem Ha3zBanue ¢aiiny (2), mociae 4ero HaXKUMaem
kHoTKy Cepsuc (3):

@ Coxpanesue ZoKymMeHTa [iem]
@uv L ¢« floganeHbi guck (D » BaxHoe v | #3 || Mouce Bawy yel
Ynopasouurs v Hosan nanka - ﬁ
= »
= DokymenTo & raa Hata vzmeneHna Twn
b= Vaobpawenus
& Mysbika Het 3nemenToE, yA08NETE0PAROLLMX YCIDBMAM MOWCKA,

& Nomawnas rpynnz

1 Komnesotep !

&, Noranenoii guer| |

e NoxansHent aucy
€ Corn il UL »

Mna q»aﬁna"napomu.docx I =
Tun gaiina: | xyment Word (".docd |

Asropbi: al Knrouesnie cnoss: [loBGassTe KNOHESCE CACED
[] Coxpanars acknasi &
4 CkpeiTs nankm Cepeme = l CoxpannTe J Ormena J

Pucynok 5 - Beibop mapameTpoB coxpaHeHUs

B mento Cepsuc BoiOupaem nyHKT Obwue napamempul:
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I e Vo PR Y e N
f[ CepeMc '] [ CoxpaHKTh ] [ O
| L

My,

MogkAtoYMTE CETEEON AMCK..

MapameTpel CoxpaHeHKA,.,

‘ JALKMe NapaMeTpbl.., « I

MapameTpel Beb-A0KYMEHTE..,

N

Pucynoxk 6 - ITynkT OOuiue napaMeTpsl

B nosBuBIIIEMCS OKHE BBOJHWM I1APOJIb U HAKUMACM KHOIIKY Ok
e )

Ofwwme napameTpbl ‘

NapameTpbl WHHPOBAHMA ANA AGHHOMD AOKYHEHT, ;
0EpOnb ANA OTKPBITHA BEAN3: | o eeees|

MapaMeTpbl COBMECTHOMO HINONL30BAHHA ANA AAHHOND AOKYMEHTE

Napoak PasPEeWEeHNA ZankmcH;

| pexoneracsaTs A0CTYN TOMEKD ANA UTEHMA

[ YETAHOBHTE JAWNTY. ..

3aWHTE OT HSKPOLOE

MzheHeHHe YPOBHA GE30MacHOCTH MEH OTKPRITHIA s,
KOTOPBIS MOMYT COACRMATE BHPYCE B MAKPOCAX, H
HAAEKHBIX PA3PAGOTHKOE MAKPOCOE.

SALMTA OT MAKPOCOB. ..

[_omena |

MoaTeep*AeHME Napoaa @

BE£AMTE Napont elLe pas:

-

BHHMaHMe! Cnocoba ysHaTe 3a0bITRIA Napone HE
CYIWECTEYET. (TaMHHTE, Y4TO B NApONAX pasAHYakIToA
MPOMMCHEIE M CTPOYHEIS BYEEBE )

PucyHnok 7 - 3aganue napos

Uto0s1 n30€XaTh CIIy4aitHOCTEH MpU HAOOpe mapoJsi, mporpaMma MOmpoOCUT
HacC MOBTOPUTH MapOJIb €IIe pas:

[ToBTOpsiem maponb, HaxkumaeM Ok U Tenepb yxke coxpaHseM (ailn HaxaB

KHONIKY Coxpanumb:
N i
- 4 m 13
%‘ma: naponu.docx -
wna: Anxyueﬂ'r Word (".docx) =

opse al Knmouessie cnoea: [loGasste xnrouesoe cnoeo

CoxpaHATL 3CKIShI

Cepeuc CoxpanuTe ] ' Otmena

Pucynok 8 - Coxpanenue Qaitna
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BAKHO! [lpu nanucanuu napons obs3amenvHo obpawjaem SHUMAHUE HA
PACKAAOKY KAA8Uamypwbl (AH2IULCKASL UTU PYCCKAsL) U HA MO KAKUe CUMBOJIbI Mbl
Habupaem (cmpounble Uiy nponucHvle). Bozmookcno eam naoo ons nepsozo pasa
HOMPEHUPO8amvCs. U nonpobosams HAOpamv nNApPOIbL 6HE OAHHOU NPOCPAMMbL
(Hanpumep 6 bnoknome). Omo nozeorum éam eudemsv HabOUpaemvle CUMBOIbL U
He donycmumb OuUOOK, 8e0b CIYUAHO He NepeKItouUs8 PACKIA0KY UlU He 3aMe-
mug, yumo exnouena kiasuwa Caps Lock, evi mosceme 3a0ams naponv Henpa-
BUTILHO U NOMOM CAMU He CMOodceme OMKPblmb Paii.

Tenepsb (mocie Takoro COXpaHeHwus ), MPU KaxJA0OM OTKphITUM (paitna Oyner
MOSIBJISITHCS JJUATIOTOBOE OKHO C MPEJJI0KEHUEM BBECTH MapOJIb:

Mapons l ? i;-?_]

BEEAHTE Naponke ANA OTKPRITHA hakna
C\BawHoe\naponu. docx

[ (8,3 ] | CTHEHS |
Pucynok 9 - OTtkpsiTHe (aiina myTeM BBOAA MapoJis

W Tenepb TONBKO BBES MPAaBWIbHBIA Mapojib U HaxkaB Ok MOXHO OyJner
OTKPBITh U YBUAETH COJEP)KUMOE TaKoro (aiina.
10. Coxpanute noKymMeHT ¢ uMeHeM Benomocts.doc

http://vellisa.ru/kak-postavit-parol-na-word

3aoanue 4.2. Opeanuzayusa 3auumul (haiiioe cpeocmeamu 3J1eKmMpoHHOIN ma-
onuuvt MS Excel

Coznanum noxkymeHT Microsoft Excel, conepsxamuii Tpu padouunx iucra: Be-
JAOMOCTb — JaHHBIE O COTPYJIHHUKAX OpPTraHU3alMHu (CKOMUPYEM JIaHHbIE U3 JIOKY-
meHnta Benomocts.doc), Ilogpa3znenenuss — ganueie o nojapaszaeneHusx, CraTu-
CTMKA — Pe3yJIbTaThl 00paboTKku JaHHBIX ¢ JucToB Bemomocts u Iloapasaese-
HMUS.

1. Coznaiite pabouyto kuury Microsoft Excel. Coxpanute ee ¢ umenem Op-
ranusanus.xls.

2. 3menurte nMmeHa nuctoB pabouei kauru: Jlucrl — Ha BegomocTs, JInct2,
— Ha [loapaznenenus, Jluct3 — na CtatucTuka.

3. OtkpoiiTe co3nanubiii B 3aganuu 4.1 nokymeHnt Benomocts.doc, BBens mpu
OTKPBITUHU TIAPOJTb.

4. Cronmpyiite Tabmuity u3 qokymeHTa Bemomoctb.doc Ha et BegomocTh
AJIEKTPOHHOMN TaOIUIIBI.

5. B cron6en; Hauuciaeno Beequte dopmysibl sl pacuera. Pasmep Hauwuc-
JIEHHOU cymMbl ompefensierca mo ¢opmysie Hayucineno = Oxaaa*(1+IIpouent
npevumu / 100):

- B sueiiky G2 Beaute dopmyny =E2*(1+F2/100), ucrions3ys Mapkep 3a-
MOJIHEHUS, «IPOTIHUTE» HOPMYITy BHU3 HA OCTaNIbHBIE siUeiiku cTonbna (puc. 10).


http://vellisa.ru/kak-postavit-parol-na-word
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A B Cc D E F G
TabensHEIT DHO Kon JomxHocTs Ornan | IIporent Hawuncneno
HoMep TIOapasTeIeHIA MpEMHH
1 Aurtorror A A |1 Hawanmsrurk otnena 50000 |10 =E2*(1+F2/100)
2 Bopomm T I |1 Vinxenep 20000 |20 =E3*(1+F3/100)
3 Bopormra 1.C. (2 Byxrantep 30000 |10 =E4*(1+F4/100)
4 Tpomoea A A |3 ucmexTop 20000 |15 =E5*(1+F5/100)
5 Edvmoe OH |2 Tnaensni Gyxrantep  |40000 |20 =E6*(1+F6/100)
6 Mmemma [TA. (3 Wucnexrop 30000 |10 =E7*(1+F7/100)
7 KonocoeaBEB. |2 Byxrantep 12000 |25 =E8*(1+F8/100)
8 Mopozoe B.JL. |2 Byxrantep 15000 |30 =E9*(1+F9/100)
9 Tutoea AP, 3 Haganeuuk otoena  [40000 |5 =E10*(1+F10/100)
10 Dponoe HA. |2 Byxrantep 20000 |10 =E11*(1+F11/100)

Pucynok 10 - JIuct BenoMocTts B peskuMe mokasa ¢hopmy
6. Ha nucre Iogpa3aesenus B quana3zone siueek Al:CS co3paiite Tabnuiy,
COJICp KalIlyIO IaHHBIC O TOApa3eeHUsIX opranuzanuu (puc. 11)

(SR S PV ]

A E C
MoppasneneHvn
Koa noapasaeneHna | HammeHoBaHue | PykosoanTtene
11010en cbbiTa AHTOHOB AA.
2 |byxrantepws Edwumos O H.
3|0OTgen kanpos Tutoea A P.

Pucynok 11 - Ta6nuna Ha aucte [loapaznenenus
7. Ha nucte CtaTucTuka co3jaite Tadauiy o0paOOTKH JaHHBIX, COJEpHkKa-
muxcs Ha nuctax Bemomocts v Iloapa3nenenus Takum oOpazoM, 4TO MPHU BBOJIE
B siueiiky B1 nomepa noapaszaenenus (1, 2 unu 3) B siuetikax nuanazona B4:B9 no-
SBUWJINCH CIIEAYIOLINE TaHHbIe: HAMMEHOBaHue nojpasaenenus, PO pykoBoaure-
JIs, YUCJIO COTPYIHUKOB, pa3Mep cpeaHel, HauOobIlel 1 HAUMEHbBIIICH 3apIiiaThl
B nojipazjenaeHuu (puc. 12).

A [ B
1 Kon nonpa;geneﬂnﬂ:| 2 |
2
3 Cmamucmuka
4 |Hauserosdt e RodpasdeTeHiia Byxrantepus
5 Pyrosooumeit Edumoe O.H.
6 | HUCA0 COMPYOHUKOE 5
7 | CpedHAA 3apniaima 27 500,00p.
8 Hauboasutaa sapniama 48 000,00p.
9 HauMeHsana 3apniaama 15 000,00p.

Pucynok 12 - Tabnuna Ha nucrte CTaTUCTUKA

8. BBenuTe TeKCT B ssiuekiku cTosdia A Tak, Kak Moka3aHo Ha puc. 12;
9. YcranoBute npoBepKy BBOJAMMBIX 3HaueHU B sueiiky B1 (B Hee Oyzer 3a-
HOCHUTBCS KOJ TIOJIpa3/IeJICHHS ):
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- BpiaenuTe sueviky B1 u BeimonHute B MeHO JlaHHble — IIpoBepka naH-
HBIX..., B 1naioroBoM okHe IIpoBepka BBoAMMBIX 3HaUeHuil Ha Bkiaake Ilapa-
MeTPbl YCTAHOBUTE NAapaMETPhI TAK, KaK MOKAa3aHO Ha puc. 13;

- Ha BKJIaJke CooOmenue AJa BbiBoAa B 1ojic CoobmeHnue BBEIUTE TEKCT
«BBeaure kox nogpasaesienus 1, 2 uiam 3»;

- Ha BkIanke CoobOmienue 00 omuoOke B 1one Coo0leHue BBEIUTE TEKCT
«IloBTOPHUTE BBOJ TAHHBIXY;

- HaxkmuTe OK.

r Bl
lNpoeepka BEOANMBIX SHAYEHKA {M

NapameTpel I Coobuenme ans ss0aa | CoobuieHne of ownbke ‘

YcnoBue NpoBepKK
Tun paHHbIX:
Lienoe wicno E V| MIrHoppoBaTe NycThie gYeiikn
3Ha4eHHe:

MEXAY E

MuHIMyM:

1 E3

Markcumym:

QUHCTUTD BCE ‘ OK ‘ [ OTMeHa ]

PucyHnok 13 - YcraHoBka nmapamMeTpoB NpOBEPKU BBOJAUMBIX B siueiiky B1 naH-
HBIX

Teneps npu BBoJE B suekiky B1 kona mojapasneneHus 4ucio OyJeT KOHTPO-
JUPOBAaThCA Ha MPUHAUICKHOCTh MHOXKECTBY 3HaueHui 1, 2, 3. B ciydae BBOIa
4yucia, OTIIMYHOro ot 1, 2, 3, OyJeT BBIBOAUTHCS COOOIIEHHE C MPOChOOM MOBTO-
pUTH BBOJ JaHHBIX. TakuM 00pa3oM siueiika 3aiuiieHa OT BBOJIa HEBEPHBIX 3HAYE-
HUM.

10. B sueiike B4 Oyzner BBIBOAUTHCS HAaUMEHOBAHHE MOAPA3ACIICHUS, €CIIU B
aTy stueriky BBecTu ¢opmyiny: =BIIP(B1;Iloapa3nenenus!A3:C5;2).

®yukuus BIIP npocmatpuBaeT sieBblid cronOen auamna3oHa sueek A3:CS
(cronbenr A) Ha nucte Ilogpa3znenenusi. Ecnu 3HaueHue B siueiike 3TOro croiodua
COBITAJIO cO 3HaueHueM B siueiike B1 nucta CraTtucTuka (BBEJIEHHBIN KO MOIpa3-
JiesieHus), To B ssiueiiky B4 3amuckiBaeTcsi 3HaU€HUE U3 COOTBETCTBYIOIIEH HaM/ICH-
HOMY KOy NojJipa3/ieJieHus s;iueiiku ctonbia ¢ HomepoM 2 (cronbden HammenoBa-
HHe).

11. JIns BeiBosia B stuerike BS @O pykoBoauTens noApa3ieieHUs] BBEAUTE B
Hee (popMyiy 1o aHanmoruu ¢ myHKToM 10 (puc. 14).



34

A B
Kox moapasae/IeHus: | 1

1
2

3 Cmamucmuka

4 |Haumernosartie noopasdeienud |-BMNP(B1;NogpasgenequnalA3:.C5;2)

5 |PyKosooumens =BNP(B1:NoapasnensHnalA3:CH:3)
6 |Hucio compyoHuros =CHETECNW(BegomocTs!C2:C11;B1)
7 |Cpednaa sapniama =CYMM(D1:D10)/B6

8 |[Hauboavuiasa sapniama =MAKC(D1:D10)

9 HausMeHsiiaa 3apraamda =MVIH(E1:E10)

Pucynok 14 - Tabnuia va nucte CtaTucTrKa B peKUMe MoKasza GopMy

12. B siueiike B6 OyaeT BBIBOJIUTHCS YHMCIO COTPYJHUKOB B MHTEPECYIOIIEM
HAC TIOJIPa3/IeNIeHNH, ECIM B ATy sueiiky BBecTH dopmyny: =CUETECJIH(Beno-
MocTb!C2:C11;B1). ®yuknums CUETECJM BbMuCIsSET KONHYECTBO SUEEK
nuarazona C2:C11 Ha nucte BegomocThb, 3Ha4eHUsI B KOTOPBIX PABHBI BBEICHHO-
My B ssueiiky B1 Homepy noapasnenenus.

13. Jlns onpenenenust cpeiHet 1 HauOobILIeH 3apIyiaThl CPOPMUPYHTE BCIO-
MoraTelbHbIi MaccuB stueek D1:D10, 3anucaB B Hero 3HaueHus u3 crojiona Ha-
yncJieHo Jucta BexomMocTh TOJBKO /IS COTPYIHUKOB PACCMAaTPUBAEMOT0 MOJIpa3-
neneHust (711 OCTaJbHBIX COTPYJHUKOB 3amuileM Hyiu). s 3TOoro BBeOuTE B
sueiiky D1  dopmyny: =ECJ/IU(Beaomoctb!C2=CtaTucruka!$B$1; Beno-
MocTh!G2;0). BeimoHNTE aBTO3aM0IHEHUE OCTANBHEIX sSUeeK cToao1a D.

14. B suaeiiky B7 BBenute popmyny: =CYMM(D1:D10)/B6 (cymma 3apabot-
HBIX IUIaT COTPYIHUKOB MOAPA3IEICHUS ICIUTCS Ha YUCIIO COTPYIHUKOB).

15. B siueiiky B8 BBeuTe hopmyny A BRIUKMCIECHUS MAKCUMAJIBLHOTO 3HAYE-
HUA B siueiikax quamna3zona D1:D10.

16. s onpeneneHusi HAMMEHbIIEH 3apIiaThl cHOPMUPYHTE BCIIOMOTAaTENb-
HeId MaccuB siueek E1:E10, 3anucaB B Hero 3HadueHHs n3 cTono6na Hauuncaeno ou-
cta BeaoMocTh TOJIBKO /JII COTPYJHHMKOB PAacCMaTpUBAEeMOTO MOApa3CICHUs
(1711 OCTalbHBIX COTPYJHUKOB 3alUIIEM HEBO3MOXXHOE 3HAYEHUE 3apIuiaThl
100000000).

st atoro Beeaute B siueiiky E1 popmyny: =ECJIU(Begomoctn!C2=Cra-
Ttuctuka!$B$1; BeaomocTn!G2;100000000). BeimosHuTe aBTO3alOJIHEHHUE
OCTaJIbHBIX siueek ctosoia E.

17. B sueiiky B9 BBenute dhopmymy JUisi BBIYUCICHUS MUHUMAJIBHOTO 3HaUe-
HUA B guelikax quanasona E1:E10.

18. Ckpotite cTonoupl D n E Ha nmucte CTaTHCTHKA, BBIJICIHMB 3TH CTOJIOIIHI,
MICNIKHYTh 110 HUM MPaBOM KHOMKOW MBI U B KOHTEKCTHOM MEHIO BBIOpATh KO-
MaH]ly — CKPBITh.

B nmanephelimemMm, ecnu notpedyercs O0TOOpPa3HTh CKPBITHIE CTOJIOLBI, HYXHO
BBIJICIIUTh JBE JIOOble cMmexHble sueiiku ctoinomoB C u F u ¢ momomibio
KOHTEKCTHOT'O MEHIO BhIOpaTh komaHy - [loka3ars.

19. Cnenaiite 1OCTynHBIM BHECEHME JTaHHBIX B sueiiky B1 mocie toro, xak
OyJeT yCcTaHOBJICHA 3aluTa OT W3MeHeHui jucta CrarucTuka. [[ns sToro ycra-
HOBUTE Kypcop B siueliky B1, ¢ mOMOIIbI0 KOHTEKCTHOTO MEHIO (TIpaBasi KHOIMKa
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MbIIH) BeiOepuTe @OpMAaT siueeKk, B OKHEe KoMaHIs DopMaT siueek BbIOEpUTE
BKJIQJKy 3ammTa, CHUMHUTE diaaxok 3amumaemMasi sideiika u Haxxmure OK.

20. Ckpoiite pacueTHbie (popmyJsibl Ha jucTe CTaTHCTUKA, BBIJICIUB SUCUKU
B4:B9 u ycranoBuB (naxok CKpbITh (popmyJibl B OKHE KomaHAbl Dopmart —
Adeliky — BKJIaJAKa 3amura.

21. YcranoBute 3amuty Jucra Ctatuctuka ot usmeHenuil (Peunensupona-
HUe —3amuTUTh JucT — 3amuTa Jucra - OK).

22. IIpoBepbTe BO3MOKHOCTh BBOJIA JJAHHBIX B siueiiky B1 u orcyrcrBue Ta-
KOW BO3MOHOCTH ISl OCTAJIBHBIX SYEEK.

23. Ilpucsoiite quanaszony siueek Al:F11 nucta Bexomocts umsa Corpyanu-
kM. /{7151 9TOrO BBIIENUTE €r0 M 4Yepe3 KOHTEKCTHOE MeHIO BbiOpaB myHKT Ilpu-
cBOUTH UMH B cTpoke Ums nosiBuBLerocsi okHa Co3naHue MMeHHM BBEAUTE UM
Corpyanuku u Haxmute OK.

24. Ilpucsoiite nuanazony siueek A2:CS5 Ha nucte Ilogpa3nenenuss ums
Ioapa3saesennsi 1o aHAJIOTUU C MyHKTOM 23.

25. Coxpanure (aiin u 3aBepiute padoty ¢ MS Excel.

Tema: «M3yueHue KOMIBLIOTEPHO - OPUEHTHUPOBAHHBIX TEXHOJIOTHI yIIpaBJie-
HUSD
Heab padorei: U3yuenne 3Bomonun MCYII

3ananue:

1. M3yuntbh HEOOXOAUMOCTh MPUMEHEHHSI HH(POPMALIMOHHBIX TEXHOJIOTHI B
YIIPABJICHUHU MPOU3BOICTBEHHBIM MIPEANIPUSITUEM

2. N3yuuTh cTaHAAPTHI, IO KOTOPHIM pa3BUBAIUCH « KOMIBIOTEPHO-OPUEHTH-
poBaHHbIE TexHoJoruu ynpasieHus» - MRP, CRP, MRP II, ERP, CRM,
CSRP, SCM

B oTyeT BKIKYNTH CIACAYIONINE OTBEThl HA CJIeAYIOLINe BONPOCHI:

1. B3auMoCBsI3b COBPEMEHHBIX METOIMK YNPABICHUS U HHDOPMAITMOHHBIX
TEXHOJIOTHUH (HE KOMMHUPYs, a KpaTKo 0000I1as MPOUYUTAHHBIN MaTepra).

2. JlaTh KpaTKYIO (HE KOUpPYs, a KpaTKko 0000111ast MpOYNTAHHBIN MaTepuan)
XapaKTEPUCTHUKY KaXJO0M U3 CUCTEM II0 CIEAYIOIIEMY IJIaHY, CAMOCTOSTEIIb-
HO HAWTH rpaduIeCKre CXEMbI, TOSCHSIONMINE TPUHITUTIBI (PYHKITMOHUPOBA-
HUSI K&KJIOW CUCTEMBbI U BCTABUTH UX B OTYET:

- OO®bsacHuTE CyTh U Ha3HaueHue MeTogonorun MRP u maiite onpenenenue
MRP-cucremsl, 0xapakTepu3yuTe OCHOBHYIO BXOJHYIO U BBIXOJAHYIO UH-
dbopmano MRP-cucteMsl.

- JlaliTe onpenenieHue u oxapakrepusyirte HazHauenue CRP-cucrembl. Kak
¢bynkuuonupyer CRP-cucrema?

- OOwbsacuute cynrHocTh KoHueniuu MRP 11 u naitte onpenenennie MRP 11-
cucTeMsl. JlalTe XapaKTepUCTUKY OCHOBHBIX IPyIIN 3a7ady, pemaeMbix MRP
[I-cuctemoit. OxapakTepu3yuTe OCHOBHbIE BO3MOKHOCTH ONTUMH3ALIUN

(GYHKITMOHUPOBAHUS IMPOU3BOJACTBEHHOT'O MPEANPUITHS, 00eCTICUBaEMbIe
MRP II-cucremoit.
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- Jlante xapakrepuctuky metoaosioruud ERP u onpenenenne ERP-cuctemsl.
Jaiite o0uryro xapakrepuctuky ocHOBHbIX oTauunii MRP II u ERP-cuctem.
3. OxapakTepu3yiTe OCHOBHbIE IPUUHUHBI CO3AaHUS U BHEAPEHHSI HHPOPMALIH-
OHHBIX TEXHOJOTUM YIIPABICHUS B3aUMOOTHOIICHUSIMU C KITUEHTAMH.
- Jlaiite onpenenenue u o0bsicuute HazHaueHne CRM-cucrem.
- OOwbscuute cyniHocTh KoHueniuu CSRP u nopsiaok peanuzanuu
MO/IICP>KUBAIOIINX €€ MHPOPMAITMOHHBIX
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IIpumep oryera:

[TpakTudeckas padora : «M3ydeHre KOMITBIOTEPHO-OPUEHTHPOBAHHBIX TEXHOJIOTHIA yTIpaBJie-
HUS»

BpimosiHMI  CTYAEHT Tp.

JlaTa BBIauM 3aMaHUS

Jlata 3amuThl
Hens paboter: M3yuenue spomoruu MCYII

Brinonnenune 3amanus
1. ...
2. Xapakrepuctuku UCVYII

Cucrema | Cxema

MRP

MRP-cucrema - 310 COBOKYITHOCTD . : ;
KOMIBIOTEPHBIX IPOrPaMM, peHA3HA- Hexopueie paHHsie ans MRP
YeHHBIX ISl COCTABJICHHS 1eTAJILHOIO Ka-

Ocroson Cocrae magani Cocronnme sanacon
K -Ma- “ ;
JIEHJIAPHOIO0 MJIAHA HOC:l:aBO TOBapHO-Ma i ( . [ P
TepHAJIbHBIX IIEHHOCTEH, He00X0AMMBbIX nnaK-rpagHK m: 33K Ha MOCTABKY
JJIs1 o0ecriedeHusi MPOU3BOJACTBEHHOI 0 {MPS - Master OFTHCAHHE CTRYXTYPH MATELHANDE H
Produciion Schedule) HIRQEMHA H 7D, ) OTFRYIXY MOC K]

npoiecca Wid OTTPy3KH TOBapoOB 10 3aKa-

3aM NmokKymnareJieii, odecrne4uBaoIero or-
THMAJIbHBIA YPOBEHb COCTOSIHMSA 3al1aCOB B
JI1000ii MOMEHT 32/IaHHOTO Nepuoaa
Bxoanast ungopmanus:

Peayneratel paboTel MRP

Mnax-rpadu OT4eTHOCT,
chabxenwn i Heobrogmman
NEpoM3B0AGTES AR yNpadneHen

MATERHENbLHL MK . NpOUBCCOM CHaBwe MR

pecypcama '

Boixoanas ungopmanms

Tema: CiusiHUE TOKYMEHTOB.
Llenp 3aHATHS: HAYYUTHCS CIUSHUIO JIOKYMEHTOB.
3amaHue.

JlanHast paboTa OTHOCUTCS K OJIOKY MPaKTHUYECKUX 3aJaHuil 1Mo WHOOpMAIMOH-
HBIM TEXHOJIOTHUSIM 00pabOTKU TEKCTOBOW MH(pOpMaINHK (Cpe/ia- TEKCTOBBIH MPo-
meccop MS Word) u pekoMeHAyeTCs JJIs BBIMOJHEHUS CTyACHTaM, KaK JHEB-
HOM, TaK 1 3a04HOM (OpMBI OOYICHHUS.

[Tepen BbITIOTHEHMEM 3aJJaHUSI O3HAKOMBTECH C KPATKOM Teopueil Bompoca.

CansiHue OTHOCUTCA K MPOLECCaM, YCKOPSIOIIUM CO3JaHUE CEPUU OJHOTHUITHBIX
JIOKyMEHTOB, COJIEp>KaluX OJIOKU MOCTOSIHHOW MH(GOPMAIIMN U YHUKAJIbHBIC dJIe-
MeHTbI. C MOMOIIBIO CIUSTHUSL MOKHO CO3/1aTh CIIEIYIOIINE TOKYMEHTHI:
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1. KoMImuieKT KOHBEpPTOB, I7ic 00paTHBIE aJpeca OAUHAKOBBI (IIOCTOSH-
HBI), a aJipeca MoJIyvyaTeliss YHUKAIbHBI.

2. CooOmieHusi JIEKTPOHHOM MOYTHI WJIH CIHUCOK PACCHLIKH JJIEK-
TPOHHOM Mo4YTHI. OCHOBHOE COJiepKaHUE BCEX COOOIEHUN WU PacChl-
JIOK SIBJISIETCS. OJIMHAKOBBIM, HO Ka)XJ0€ W3 HHUX COJIEPKUT CBEICHUS,
npeIHa3HaYeHHbBIC /ISl ONPEACIICHHOTO ToJIyYaTelis, Harpumep, ums, da-
MUJINIO, aJIpec WM KaKyr-I100 IPYyTryro HH(POPMAIHIO -3TO YHUKAJIbHAS
uHbopMaIus.

3. Paccblika OyMaKHBIX MUCEM-YBEJOMIICHUM, OTKPBHITOK WM MpUTIa-
CUTEJIbHBIX Ha KaKOe — JIN00 MEPONPUITHE U T. 1.

MoXxHO yKa3aHHBII MepeYeHb JOKYMEHTOB CO3/1aTh BPYYHYIO M IMOTPATUTh HA 3TO
MHOT'O BPEMEHU. A MO>XHO BOCIIOJIb30BATHCSI CPEJCTBOM aBTOMATHU3AIMU CO3/aHUS
CEepUU OJHOTHUIHBIX TOKYMEHTOB — causiHMeM. J[sig 3Toro co3pgaém OAWH JOKY-
MEHT, COAEpKallluil OJMHAKOBYIO (MOCTOSHHYIO) MH(OpMALMIO ISl BCEX SK3EM-
IUSIPOB  JOKYMEHTOB, @ YHUKAJIbHYIO WH(OpPMAIUIO IS KaKIOTO 3K3eMIUIApa
odopmIIsieM B 3TOM K€ JOKYMEHTE B BUJE MoJiell (1moJied causiius). ITOT JO0KY-
MEHT OyJieM Ha3bIBaThb OCHOBHBIM JOKYMeHTOM. [Iporiecc ciausasnms npesamnonara-
€T HaJlnuue e OAHOr0 TOKYMEHTa — MCTOYHMKA JAHHBIX /IS 3al0JIHCHUS YHU-
KaJIBHBIX 2JIEMEHTOB OCHOBHOIO JO0KyMeHTa. Takum 00pa3oM, CJAUSIHME — 3TO
oobenuHeHue nHpopmaru OcHOBHOTO Jo0kyMeHTa ¢ UcTouHuKOM naHHBIX. B
pe3yJIbTaTe CIUSHUSA MOJy4aeM HOBBIM JOKYMEHT, KOTOPbIi Ha30BEM CocTaBHOM
AOKYMEHT.

TexkcroBbiii mponeccop MS WORD wumeer psin BKIaJOK, cpeaud KOTOPBIX U
BKJIaJIKa Pacceblikm, rie cocpeloTOYEHbI BCE ONEepalyu 10 CIAUSIHUIO.

BBCI[éM HCKOTOPBIC OIIPCACIICHUA, NCITOJIB3YCMBIC B ITPAKTUYICCKOM 3a/I[dHUU.

OCHOBHOI JOKYMEHT — JOKYMEHT, COAEPKAIIUN MOCTOSHHBIE JaHHBIE, HAIPHU-
Mep: 0OpaTHBIN aJIpec WU TEKCT MUChMA U MOJIs CIUSHUS.

Hcrouynuk naHHbIXx — ¢aiin, coiepkaluil YHUKalbHbIE CBEJIEHUS, MpeIHa3Ha-
YEHHBIE [UI1 BCTAaBKU B MOJIA CJAMSHHMA OCHOBHOIO NOKyMeHTa. Hampumep, cnu-
COK MMEH U aIpecoB, KOTOpPbIE TPEOYETCs UCIOIb30BaTh P CIUSHUU.

ITosie causinuss — I10JI€, BCTAaBJIIEMOC B TOM MCCTC OCHOBHOI'O TOKYMEHTA, Kyaa
CIeaAyCT NHOMCCTHUThL YHUKAJIbHBIC JJAHHBIC U3 HCTOYHUKA JTaHHDbIX.

CocraBHoii AOKYMEHT — IOKYMCHT, HOJ'IY‘ICHHBII?I B pE3yJbTaTC CIMAHNUA OCHOB-
HOT'O JOKYMCHTA C JaHHBIMH U3 UCTOYHHUKA JaAHHBIX.

[Ipouecc cnusgHUs MOKHO pa3aeInuTh HA PSAJ YKPYIHEHHBIX ATAIOB:
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« co3ganue OCHOBHOIO 10KyMeHTa 1 MCTOUHHMKA TaHHBIX,

« nonkiroyeHrue kK OcHoBHOMY J0KyMeHTY U cTouHHMKA TaH-
HBIX,

« pa3MmelneHre B OCHOBHOM JOKYMeEHTe MoJiel cJAusiHus,

+ BBINIOJIHCHUE CJAMSIHUSL U coXpaHeHue nojsyyeHHoro Cocran-
HOT'0 IOKYMEHTA WJIH K€ BBIBOJI HA M€YaTh Pe3yJIbTAaTOB CJAMSI-
HUA.

3ananue: Crnenyiite HU>Ke NPUBEAEHHBIM UHCTPYKIIUSAM JIJI OCBOEHUS Mpoliecca
CJMSIHMA JIBYX TOKYMEHTOB. [10oCie BBINOMHEHUS 3aJaHHUS] OTBETHTE HA
KoHTpoJibHBIE BONIPOCHI 110 MPAKTHYECKOMY 3a1AHUI0

1. Co3paiite Ha PaGouem ctosie nanky Ciausitnue®@aMuns_CTy/AeHTA.

2. Co3pnaiiTe 0CHOBHOM JOKYMEHT B TeKCTOBOM Iiporieccope MS Word.
[Ipumepnas hopmMa OCHOBHOTO JJOKYMEHTA MPEICTaBICHA HIKE.

HOI[APO‘IHI)II71 CEPTUDUKAT
Ne

Imom cepmuguxam 0aém npaso Ha

Hwmsa, pamunus, [lama posxrcoenus nouy-
yames

ama evioauu 03.10.2020
evcmeumenen 0o 31.12.2020

He nooneorcum oomeny na Oenveu

Komnmanua MMmu-
UuT

3. Coxpanure nokymeHT B nanke Ciansinue®@amMuiims_CTyAeHTAa M0 UMEHEM
Ceprudukar

4. Co3naiiTe HCTOYHHMK JAHHBIX. VICTOUYHUK TAaHHBIX MOXHO CO3/1aBaTh B CPE/Ie
MS Word, MS Excel uiiu MS Access, MS Outlook u T. 1.. B Hamem ciyuae,
sTo Oynet daitn MS Excel co cinckamu cCOTpyTHUKOB KOMITaHUU.

5. Otkpoiite TadaumuHbIid mpoueccop MS Excel, coznaiite Tabnuily cieayromniero
BUJIA:

Damvumnus Nmsa Jlata po- [Tomapox
KIICHUS

AdanaceeBa |Jlrogmuna |02.11.1970 |Doroanmapar

benosa Onbra 20.12.1978 |lIBeiinas ma-
IIMHKA

I'pebéuknna |Huna 11.01.1990 | TeneBuzop

NBanos Anexcanap | 15.08.1982 [My3bikanbHbIN
ICHTD
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Ilepos Bragumup ]05.06.1976 |JKoMmnbsroTep

Cunopos Huxkwnra 18.09.1994 | dlomamHuii ku-
HOTEaTP

Tumodeer |MBan 22.02.1989 |Tenedon

6. Coxpanure Tabnuily B nanke Cansane®@aMuIus_CTYAEHTA 0] UMEHEM
Baageabusl.

7. llepeiinute B fokyMmeHT CepTrdUKAT (OCHOBHOM IOKYMEHT).

. [TonkmtounTe MCTOYHUK JAHHBIX K OCHOBHOMY JOKYMEHTYy. s 3TOrO B
daiine Ceprudurar nepeiiaure Bo BkiIaaky Pacebliku. BonbmMHCTBO 31eMeH-
TOB BKJIQJKU OyIyT HenoCcTynHbl. Haxmure xkHOnKy BbIOpaTh moJyudartesieil u
BBIOEpUTE KoMaHay Mcmoib30BaTh CyleCTBYIOIIMA CITUCOK.

. B oxHe BbiOop MCTOYHMKA JaHHBIX HaauTe (ailyl KICTOUYHHUKA JTAHHBIX
(Baageabusl). Jlanee nBaxkapl MIEIKHUTE MO 3HAYKY ¢aiijla MCTOYHUKA JTaHHBIX
(Baagesblbl) WIK BBIACIUTE €70 U HAXKMUTE KHONIKY OTKPBITh.

. B nosiBuBmemcs okHe BoiieauTs Ta0auIly BEIOEpUTE TAOIUILY, U3 KOTOPOI
OyIlyT U3BJIEKAThCA JAHHBIC JJISl CIMSHUA. DTUM IIAroM 3aKaHYMBAETCS MPOIECC
MOAKIIOUCHHUSI MCTOYHUKA JAHHBIX K OCHOBHOMY JOKyMeHTy. OOpaTuTe BHUMA-
HHUE, YTO ITOCIIE€ MOAKIFOUECHUS], CTAJIM JOCTYIHBI AJIEMEHTHI BKIaJAKU PacchblIKu.

. BceraBbTe mons cnusHUAS B OCHOBHOM JOKYMEHT. {11 3TOro: yCTaHOBHUTE
KypCOp B MECTO OCHOBHOTO JJOKYMEHTa, Kyjla TpeOYyeTCsl BCTAaBUThH MOJI€ CAMSTHUS,
HICJIKHUTE MO CTPeJIKEe KHONKU BCTaBUTH MmoJie CJAMSIHUSI U BHIOEpUTE U3 CIIHCKA
BCTaBJIIEMOE T10JIE.

. Takum >xe 00pa3oM BCTaBbTE B OCHOBHOM JOKYMEHT BCE HEOOXOIUMBIC MO-
JIl CJIUSTHMSL.
. Kpome nosneii cnussHUS MOKHO BCTaBUTh B JOKYMEHT Jpyrue nois word.

Tak, ¢ nomoipto kHonku [paBuiaa MmoxHo BctaBuTh nojie MERGEREC, B koTo-
poM OyneT oToOpa)kaThCsi HOMEp TEKyIIeH 3amucu AaHHbIX. B HamieM mpumepe B
noie MERGEREC, pa3zmeménnom nocne ¢passl «Ilogapounsblii ceprudpuxar
No» OyJeT aBTOMaTU4ECKU T€HEpUPOBATHCS HOMED cepTU(UKaTa.

. OCHOBHOI JTOKYMEHT roTOB K ciusHHIO. J[J11 yaoOCTBa MpocMoTpa AOKY-
MEHTa MO>KHO 3aT€HUTh NOJIA CNUsHUS (KHONKA BhiaeanTs moss caussaus). Bme-
CTO HAaUMEHOBAHUU MOJEH MOXHO OTOOpa3uTh uX 3HaueHus (kHomka IIpocMoTp
pe3yabTaToB). [lons3ysce kHonkamu Cuenywmas 3anuch, Ilpensigymas 3a-
nuch ¥ nosieM IlepeiTi K 3alIMCH MOKHO ITPOBECTH MPEABAPUTEIBHBIA IIPOCMOTP
pe3ysibrata 00BEAUHEHUS JOKYMEHTOB.

. BrimonHuTe 3aTE€HEHME MOJEH M NPEABAPUTEIBHBIA ITPOCMOTP COCTaBHOTO
JOKYMEHTA.
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. OTMeHHnTE BBIACIICHHE MO CIUSIHHUSL.

. Bpinonnute civsHEE B HOBBIM JOKYMEHT. [[7s1 3TOro: HaXKMUTE KHOIKY
Haiitn 1 o0beanHUTH U BhIOEpUTE KOMaHTy M3MeHMTH OTAe/IbHbIE JOKYMEH-
ThI

. B oxne CocraBHble HOBble  JIOKYMEHTbI BHIOEPUTE 3alUCU MCTOYHUKA
JAHHBIX, KOTOPBIE CIIEyeT  HCIOIb30BaTh I ciiusgHus. BeiOupaem Bcee.
. Pesynbrarom ciusHus OyAeT HOBBIN JIOKYMEHT, KOTOPBI COIEPKUT

TEKCT OCHOBHOT'O JJOKyMEHTa CO BCTaBJICHHBIMM  3HAYEHUSIMU IOJIEH U3 UCTOY-
HUKA JIaHHBIX. TE€KCT OCHOBHOT'O IOKYMEHTa  IMOBTOPSAETCS CTOJBKO pa3, CKOJIbKO
3anuceil 0110 BIOpaHo i ciustHus. Kaxkapiii  parMeHT JoKyMeHTa 3aKaH4H-
BAETCs pa3pbIBOM paszjena.

. [TonydeHHbI AJOKYMEHT MOXKHO HareyaTaTb W/WIU COXPAHUThH ISl Jlalb-
HEUIIIETO UCITOJIh30BaAHUA.
. Coxpanute cocTtaBHO#l T0KyMeHT B nanke Causaue®@amMuins_CTyAeHTA

nox umeHeM Ilaker.

Tema: CriusiHUE IOKYMEHTOB.

Iens 3anaTusa: Haydurscs CIUSHUIO JOKYMEHTOB.
3anaHue.

TeopeTquCKaﬂ 4acCTb

CrnusitHue nMpuUMeHsieTcsl, KOT/la Hy»KHO CO3/1aTh Ha0Op JOKYMEHTOB, K IpUMEpPY, HAKICHKH C aji-
pecamu WM nuchMa Ha OJaHKaX, KOTOpPbIE pacCchlIaloTCsl O0IbIIOMY YUCITY 3aka3uukoB. Kaxaoe
MUCHMO WJIM HaKJIeWKa coepaT Kak oOllue, Tak U WHAUBUAyalIbHbIE CBeAeHUs. Hampumep, B
MMHUCHME JIOJDKHO OBITh OOpalieHne K 3aka3uuky 1o ¢hamuini. UHIuBHIyanbHBIE CBEACHUS IS
KQ)KJIOTO TUChMa WJIM HaKJIEHKH MOCTYyNaloT U3 UCTOYHUKA JTAHHBIX.

PaccmoTpum npumep.

Yeanxcaemviii X.X. Menuxos

Ipuenawaem ac na coopanue, komopoe cocmoumcs 29 noaops 6 14 uacoe 6 kongepeny-3ae.
Cexpemapuo

Yeaowcaemasn H.I'. Bepeorcnas

Ipuenawaem ac na coopanue, komopoe cocmoumcsi 20 nHosabps 8 16 wacog 6 akmosom 3ae.
Cexpemapbv

[lytem cnusiHMSI TOKYMEHTOB CO3JAIOTCSl TEKCThI, COJAEpKalllie HEU3MEHHYIO0 4acTh (OJaHK) U
IIepEeMEHHbIE TEKCTOBbIE (PparMeHThI (HAIOJIHEHUE).

TepmuHbI:

OcCHOBHOIT TOKYMEHT - 3T0 aiin OnaHka, cCoAepKamnui TEKCT, KOTOPBIN TOJDKEH OCTaBaThCs
OIWHAKOBBIM BO BCCX I'CHCPUPYCMBIX IIPU CIIMAHUN JOKYMCHTAX.

B Hamem npumepe HeM3MEHHBII TEKCT BBITISIUT TaK:

Yeaowcaem
Ilpuenawaem sac na cobpanue, KOmopoe cocmoumcs Hos0ps 8 4acos & .
Cexpemapb



42

OCHOBHOI JOKYMEHT CBSI3aH C HCTOYHMKOM JaHHBIX

Hcrounnk AaHHBIX - (aiyl HCTOYHUKA JAHHBIX COJAEPXKMT MOCIEI0BATEIbHOCTD 3aMuceil 1aH-
HBIX. Bech Qaiin MOXHO paccMaTpuBaTh Kak TaOIHILy.

ITonst AaHHBIX - 3TO Te (PParMEeHThbl, KOTOPBIMU OTIMYAIOTCS APYT OT ApYyra CO3/1aBaeMble MHCh-
Ma.

Kaxnas ctpoka copepxuT Habop 3HaA4YeHUH MoJieil JaHHBIX, UCIOIb3YEMBbIH ISl TeHEepaLuu O1-
HOTO JIoKyMeHTa. Kaxiplii cTon0er coepKUT 3Ha4eHUsI OHOTO IMoJisl NaHHBIX. [lepBas cTpoka
COCTOUT U3 UMEH IOJIeH JaHHBIX - 3TO CTPOKA 3ar0JIOBKA TAOJIUIIBL.

B namewm npumepe:

IHoast causiHus

B OCHOBHOM I[OKyMEHTe Ha TC€X MCCTax, Ha KOTOPBIC B MPOLECCC CIIMAHUS CICAYCT I10-
MCECTHUTHh I/IH(l)OpMaIII/IIO n3 UcTounuka AAHHBIX, pacCliojiararoTcd Toas CJIMAHUA, YTO-
6BI cO31aTb 3aMOJTHEHHBINA 6J'IaHK

HNmena noseil naHHbIX B nepBoi cTpoke MCETOYHMKA AAHHBIX JOJDKHBI COBIANATH C
nMmeHamu IloJsieid caussHuss OCHOBHOrO A0KyMeHTa. B Hamem mpumepe MMeHa Mo
cnusinusi: Okonyanue, Ums, [lama, Bpems, Mecmo

CausiHue

Uuco reHepupyeMBIX B PE3YJIbTATE CIUSHUSA TOKYMEHTOB ONPEACIIACTCS YUCIOM 3aIlH-
ceil B UcTounuke naHHbIX. Ho MOXHO creHepupoBarh JOKYMEHTBI TOJIBKO JUIS YacTU
3anuced gJaHHbIX (0T 5 - 10).

[Ipu renepannu o4epeHOTO JOKYMEHTA BO BpeMs CIUSAHUA U3 cienyromeit 3anucu Hc-
TOYHHUKA JaHHBIX OepyTCsl 3HaUCHUs MOJIeH TaHHBIX U NOoJCTaBIst0TCS B OCHOBHOI /10-
KYMEHT Ha MeCTa COOTBETCTBYIOUIMX (0aHOMMEHHBIX) Ilosei causinus. PesynpraT cinu-
SIHUS MOKHO COXpPaHUThH B (ailyie K pacreyaTaTh Ha IPUHTEPE

B HameM npumepe OCHOBHOM JOKYMEHT I10CJIE BCTAaBKH IIOJIEH CIUSHUS UMEET CIEAYIO-
MUY BUT:

Veaoicaem<Oxonuanue> <Hmsa>

Ipuenawaem 6ac na cobpanue, komopoe cocmoumcs </lama> nosops ¢ <Bpema>ua-
cos 6 <Mecmo>.

Cexpemapb

HcTOUHMK JaHHBIX UMEET CIICAYIOIINN BUI:

AJITOPUTM CO3JaHUS CEPUITHBIX MM CEM
1. HalpaTh B OKHE JOKYMEHTa TEKCT MUChMa, OJIMHAKOBBIM JIJIT BCEX CO3/aBAaEMBbIX
nucem. Hanpumep:
Yeaowcaem
Ipuenawaem 6ac na coopanue, Komopoe coCmoumcs HosIOPs 8 YAco8 6 .
Cexpemapbv

2. BruiOpath Ha nenre Bkianky Pacceiiku. B rpynne Hauamo ciusnue BHIOpaTh
Howazoswviit macmep cauanusa. Ha >xkpane nosisinsercs okHO Causanue Accu-
CTEHTA CIIUSHUSI.

3. Oran 1. B obnactu Beioop muna ookymenma suiopath Iucoma.

4. Drtan 2. B obnactu Boioop 0okymenma Boi6opath TeKkyujuit 00Kymenm
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5. Oran 3. B obnactu Buioop nonyuameneit Boiopats Cozoanue cnucka v 1EK-
HYTb 110 3HaUKy Co3zdame.
1. OrtkpeiBaercs okHo Hoewtit cnucok adpecos. Haxats xuonky Hacmpoii-
Ka cmoaouoes. Otkpoetrca okHo Hacmpoiika cnucka aopecoas.
1. Ynanutb HeHy>KHbIE MOJISI IPU IOMOILY KHONIKU Yoanume.
2. JloGaBHUTH HOBBIE TIOJISI MPY TTOMOIIU KHOTIKHU /[o6asumb.
3. 3axpsith okHO Hacmpoiika cnucka adpecos naxatuem OK
2. BBectu naHHbIe B CHHCOK aapecoB. [lociie 3amoiHEHUst CTPOKU JaHHBIX
HAJI0 HAKUMATh KHOTIKY Co30amb 3anucs.
1. 3aBepmuth co3maHue cnucka HaxkathueM KHONKU OK. CoxpaHUTb
CO3JJaHHBIN UCTOYHUK JTAHHBIX
e B mnone Uma BBeCTH UM (aiina.
e Haxarb Coxpanums.

1. 3akpseith okHO HHonyyamenu cnuanua naxatueM KHOnku OK.
2. Dtan 4.MoXHO MpUCTyHaTh K BCTaBKE€ B OCHOBHOM JOKYMEHT IOJEH CIUSHHUS.

Yr100BI BCTAaBUTH I10JIE, HAJIO
1. TlomecTuTh Kypcop B TO MECTO, TJie JOJKHA ObITh MCIOJIb30BaHa MH(OP-

Malus U3 UICTOYHUKA JTAHHBIX
2. Haxatp kHOTIKY /Ipyeue 3nemenmot Ha nanenu Causanue
Bri6pats Ilons a3zt 0annvix

4. W3 pa3BepHYTOro crnucka BeIOpaTh Hy)KHOE I0JI€ M Ha)KaThb KHONIKY Bema-
eumy. I1one OyaeT BCTaBlIeHO B O3UIIMIO Kypcopa.

5. Haxatb kHONIKY 3akpuvime.

Otan 5. MOXHO IPOCMOTPETh BUJ CO3/1aBAEMBIX ITHUCEM.

4. Dran 6. 3aBepiienue cnusaus. B obnactu Crusnue Haxxatb KHONIKY M3menumep
yacmep nucem... Otkpoercss okHO Cocmagnwvle Hoeble 00Kymenmul. BriOpaTh
HY)XHBIA BapuaHT (Hanmpumep-6ce) u HaxaTh OK.

[Tocrnie BBIMMONHEHUS CIUSIHAS B aKTUBHOM OKHE OyJeT MOKa3aH JOKYMEHT IO/ Ha3BaHU-
eM @opmbwl, coaepK AN CO3TaHHBIE TUChMA.

(O8]

(O8]

3. IIpakTHYyecKas 4acThb

3aganmue 1.
Co3znaTh pacchUIKy — 6 MpUTiamieHui: (A )KeHIuH 8 MapTa)

Yeaowcaemwiii bopuc [lemposuu

Ipuenawaem Bac na mopoicecmgennoe 3acedanue, nocesujenHoe JH0 3aWUmMHUKO8
omeuecmea, komopoe cocmoumcs 23 ¢eepans 6 14 yacoe 6 axkmogom 3ae.
Aomunucmpayus

3ananmue 2.
Co3nath pacchuIKy — 5 0OBSBICHUHN JJI PA3HBIX IIKOJ O J[HE OTKPBITHIX IBEpeid By3a

Yeaowcaemvie abumypuenmot wixonvt Ne 45
Bac npueemcmayem u npuenawaem Ilckosckuii 2ocyoapcmeenHblil yHugepcumem Ha
Jlenv omxpuimuix 0sepetl, komopuwiti cocmoumcs 25 anpens 6 15:00 6 6orvuwiom KkoHyepm-
Hom 3ane Ilckosckotl odracmuoil hurapmonuu

Aomunucmpayust

3aganue 3.
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Co3znaTh pacchUIKy — 5 0OBSBIICHUH.

HUnoexc
Aopec
Yeaorcaem @amunus Ums Omuecmeo!
Coobwaem ,umo y Bac umeemcs 3a0onxcennocms na cymmy Jone.
000 «Pocmpony

Tema: UICIIOJIb30BAHUE ®YHKIIMA B PACUETAX MS EXCEL

Llens 3ansTud. M3yyenne nHPOPMAIIMOHHON TEXHOJIOIMH OPTaHU3AIMH PACUETOB C
UCTOJIb30BaHUEM BCTPOEHHBIX GyHKIM B Tabnuuax MS Excel.

3ananue 18.1. Co3aaTh TA0IMIY AMHAMMKH PO3HMYHBIX LIEH U MPOU3BECTH pac-
YeT CPeAHUX 3HAYCHUM.

Hcxonnplie nanHbIe peacTaBiIeHbl HA puc. 18.1.
IHopaooxk pabomur

1. 3amycTute pegakTop 3JeKTpoHHBIX Taduuil Microsoft Excel (npu cranmaptHoit
yctanoBke MS Office Bemmonnute Ilycx/Ilpoepammul/MicrosoftExcel).

2. Otkpoiite ¢aiin «Pacuersi», co3gannsiii B [Ipaktuueckux padorax
16...17 (Daiin/Omkpoimys).

. M3MeHeHKe LieHbl, B
PernoHel Poccuitckoin Ha Ha Ha % (01.06.2003 K
Depepaumm 01.04.2003 r | 01.05.2003 r | 01.06.2003 r 01.04.2003)
MNoOBOJDKCKUIA P-H
Pecnybnuia Kanmeikua 7,36 7,36 6,29 ?
Pecnybnuka TataperaH 3,05 3,05 3,05 2
AcTpaxaHckasa obn. 8,00 7,85 7,75 ?
8 {Bonrorpagckan obn. 12,08 12,12 11,29 ?
40 | Nensexckan obn. 8,68 8,75 9,08 7
443 Camapckan ofn. 7.96 7,96 796 ?
12| Capatosckan obn 11,40 11,10 11,08 ?
3| YneaHoBckas ofin. 5,26 5,26 5,26 ?
cpedHee 3HayYeHLe NO
pationy 2 ? ?

Puc. 18.1. Ucxonuble nannbie aiis 3aganus 18.1
3. Ilepeumenyiite Apabr4ok Jlucm S5, IpUCBOUB eMy UMs «/[MHaAMUKa LIEHY.

4. Ha nucte «/lunamuka 1ien» co3gaiite Ta0iauIly mo oopasity, kak Ha puc. 18.1.
5. [IpousBeaute pacueT U3MEHEHNU LIEHbI B KOJIOHKE «E» 1o ¢popmyre

H3zmenenue yenvr = lena na 01.06.2003/[lena na 01.04.2003.
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He 3a0yabTe 3aaath nporieHTHBINA hopmat uncen B KosoHke «E» (DPopmam/ Auetiku/
Yucno/llpoyenmmulii).

6. PaccumuTaiiTe cpeqnue 3HaueHuUs O KOJIOHKAM, MOJIb3YsICh MacTepoM QyHK-

it f,. Oynkuus CP3HAY naxoautcs B pa3aene «Cratuctuyeckuey. s pacuera
GYHKIIMY CpeTHETO 3HAYCHHs YCTAHOBUTE KypCOp B COOTBETCTBYIOIIEH SUESHKe A5
pacuera cpeanero 3nadeHus (B14), 3amyctute mactrep ¢yHKuuii (kHONKou Bemaeska
@yHKyuu funm KoMauaou Bemaska/@ynkyus) 1 Ha IEPBOM 1Iare Macrepa BeIOepuTe
dbynakuuto CP3HAY (xateropusi Cmamucmuyeckue/CP3HAY) (puc. 18.2).

[Tocne nHaxkatust Ha kKHONKY OK OTKpOETCsl OKHO JJI BbIOOpa Arana3zoHa JaHHbIX JJIs
BBIUMCIICHUS 3aJJaHHON (QyHKIMH. B KauecTBe mepBOro uncia BhIACTUTE TPYIIY sde-
€K C JaHHBIMH JIJIs1 pacyeTa cpeanero 3HadeHus B6:B13 u naxxmute kHonky OK (puc.
18.3). B sueiike B14 nosiBuTCSs cpeHee 3HaU€HUE JAHHBIX KOJIOHKH «By.

AHanoOru4HO pacchTaﬁTe CPCAHUC 3HAYCHUS B JPYTUX KOJIOHKAX.

7. B siueiike A2 3apaiite dynkuuio CEI'O/[HA, oToOpaxaronyto TeKyIyo Aary,
YCTAaHOBJICHHYIO B KOMITbIOTepe (Bcmaska/@yuxyus/ JJama u Bpems/Ce200Hs).

8. BoinosiHuTe TekyIee coxpanenue gaina (Paiin/Coxpanums).

H'ercp Q?JHKLIHH war 1 us 2 FE3

110 HEAABHO MCNONL30BABLIMXCR b
ANonHbii andaeMTHER NEPEYHEHD
| Dumancossie

{Aatanepema

- {MaTemaTHueckHe

| CobineH 1 MaccHB

' |PaboTa ¢ 6asoi aaHHBIx
| |TexcTosbe CTAHAOTKNOH
Norrdeckre CTAHAOTENOHA
! I'boaep«a r.acmna M 3HEYEHHA CTAHAOTKNOHN

mm(m)mwm,
wmmm € e,

Puc. 18.3. BriOop nuanazoHa JaHHBIX A71s pacueTa (yHKIUUA CPETHETO 3HAUCHUS
3ananue 18.2. Co3paTp Ta01MIY H3MEHEHHMS KOJIMYECTBA padoyuX AHel HaeM-
HbIX PA0OTHUKOB U MPOU3BECTH pacyeT cpeannx 3Havyenuil. [locrpours rpadguk
10 JAHHBIM Ta0JUIbI.

HcxonHbie n1aHHbIE TPEACTABIEHBI HA puc. 18.4.
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Ilopaoox pabomot

Ha ouepennom cBOOOTHOM JHMCTE SJEKTPOHHOW KHHUTH «PacueTsr» cozmaiite
Tabnuiyy 1o 3amanuio. OObeIMHEHNE BBIACICHHBIX SYECK MPOU3BEIUTE KHOII-
KOM MaHenmu MHCTPYMEHTOB OO0bedunums u nomecmums 6 yeHmpe W KO-
MaHzo  MeHo  (@opmam/Aueliku/éknaoka  Buipasnueanue/omobpadice-
Hue — Obveodunenue sueex).

TO CKONbKO paboTaeT

CpeaHee kan-80 pafiovux AHEel B rofl Ha paBioTHUKa HaemHoro TRyaa Cpearee no
rw | 5 5 8 g 8 88 8 E § wer

Benvobpuranna 1930 1900 1860 1820 1780/1720 1740, 1760 17101730 2

repmarws  [18801800 1790 1760 1765 1745 i 1588/1560) 7

s 1930 1695 1905 1910 1300 1890 191 519551960 7

| 220012110 2125 2130 2125{2100, 2085 1910i1900] 7

Cpeares 2a ron 2|2 |22 |22 22222712 B

1 i | 1 | i 1 e i

—+— Benncobpwraw] |-
~a— Cepmanna
CllA

1500

1974 1877 1980 1083 1086 1080 1002 1605 1008 2001 2002 2003

Puc. 18.4. Ucxonusie JTAHHBIE VTS 3aJaHusg 18.2
Kpatkas cnpaBka. MI3MeHeHne HampaBiieHHUs] TEKCTa B siU€HKaX MPOU3BOAUTCS MyTEM
noBopora Tekcra Ha 90° B 30He Opuenmayus okHa Popmam sueex, BBI3BIBAEMOTO KO-
MaHaoi @opmam/ Huetiku/ékiaoka Bvipasnusanue/ Opuenmayusi — NOBOPOT HAIIH-
90° (puc. 18.5).

Puc. 18.5. [ToBOpoT HaJ[ITACH Ha 90°
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opmMar ocH

Puc. 18.6. 3ananue apaMeTpoB IIKAJIbI ocH rpaduka
2. ITpou3BecTu pacyeT CpeAHUX 3HAYEHUH M0 CTPOKaM M CTOJIOLAM C KCIOJIb30BaHU-
eM bynkuuu CP3HAUY.

3. Iloctpouts rpaduk U3MEHEHHsI KOJIMYECTBa pabOuMX JTHEW MO rojaM M CTpaHaM.
[Moamucu ocu «X» 3amaiiTe MpH MOCTPOCHUHU Tpadrika HA BTOPOM DKpaHE MacTepa
auarpaMmm (Bxmaaka Pso, obnacts Iloonucu ocu «X»).

4. Tlocne moctpoeHus rpaduka mpousBeanTe (HopmMaTUpOBaHHE BEPTUKAIBLHON OCH,
3a7aB MUHUManbHOE 3HaueHue 1500, makcumanbHoe 3HadyeHue 2500, neHy JeneHus
100 (puc. 18.6). i dhopmMaTHpOBaHUS OCHU BBIMOJHUTE TBOWHOW MIETYOK MBIIIH TIO
HeW U Ha BKIAJKe [[lkana nuanoroBoro okHa Qopmam ocu 3aJalTe€ COOTBETCTBYIO-
e rmapaMeTphl OCH.

5. Brommonnute Tekymee coxpanenue (aiina «Pacuets» {@aiin/Coxpanums).
3ananue 18.3. IIlpumenenne ¢pynkuun ECJIN npu npoBepke yciaoBuii. Co3narb
TadMIy pacyeTa NpPeMHHM 32 3KOHOMHMI0O TOPIOYECMA30YHBIX MATEpPHAJIOB
TCMm).

Ucxonnsie JTAHHBIE MPEACTABICHBI Ha puc. 18.7.
Ilopsaook padomul
1. Ha ouepennom cBOOOAHOM JTUCTE IJIEKTPOHHOU KHUTH «PacueTsny co3naiite Tabmu-
ny 1o 3aJIaHHUIO.

2. IlpomsBectu pacuer Ilpemun (25 % or O6a3oBoii crTaBkM) 1O (opmyre

Ilpemus = bazosasn cmaska X 0,25 npu yenosuu, umo

Ilnan  pacxooosanuss ICM > @axkmuuecku  uzpacxooogarno  I'CM.
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PacyeT npeMum 33 IKOHOMMIO FOPIOYECMasOUHbIx MaTepuanos (TCM)
aliensHli bice) tobiiod Bt Gazflzz:“cﬂ'rgf:? UeT:nu
OUO. PacX0A0BaHKUA | M3PAcX0A0BaHO|  CTaBka :
Ne MnauH > QakTuy,
FCM (mrp) | FCM (nwrp) | (py6.) sy
38001 Ceprees AB. 800 752| 2 000,00p. ?
38003 | MNerpoe C.I. 800 852 | 2 000,00p. ?
38005 | Cwgopos A.O. 900 946 | 2 000,00p. ?
38007 |Kpemues BB, 400 345) 1 .000,00p. ?
38009 | Angpees N.P. 250 251 1 000,00p. i1 4
38011 Bacunses M .J1. 750 789 | 2 000,00p. ?
38013 | Fopaces AB. 800 852] 2 000,00p. 2
{38015 |Cepos B.B. 300 954] 2 000,00p. 2
L 38017 [Poros P.P. 500 450| 1 000,00p. ¥ 4
111 | 38019 Mapkos AT, 300 865| 2 000,00p. ?
13: 38021 Oues O, 500 741 2 000,00p. 4 4
45| 38023  |Maawos N.0. 600 578| 2 000,00p. ?
Puc. 18.7. Wcxonnabie JTaHHBIE IS 3alaHus 18.3
Jlst MIPOBEPKU yCIIOBUSA WCMOJIb3YUTE GyHKIIHIO ECJIN.

st pacuera [Ipemun ycranoBute Kypcop B sueiike F4, 3amycture mactep QyHKIui
(xHOTIKOM Bcmaska ¢pynkyuu funu komanaon Bemaska/@yukyus) v BeidOepute QyHK-
117000) ECJIN (xaTeropus — Jlocuuecxue/ ECJIN).
3ajaiiTe  yclIoOBHME M IapameTpbl ECJIN

18.8).

byHKIAN (puc.

B nmnepBoit crtpoke «Jlormueckoe BelpaxkeHHe» 3aaaiite ycimoBue C4 > D4,
Bo BTOpOIf cTpoke 3amaiiTe ¢opMyiTy pacdyeTra MPEMHUH, €CITU YCIOBHUE BBIMOTHICTCS

E4 * 0,25.

B tpetbeii cTpoke 3anaiite 3HadueHue 0, MOCKOJBKY B 3TOM cliydae (HEBBINOJHEHUE
YCIIOBHUS) npeMus HE HAYUCIISAETCS.

3. IIpousBenure COPTUPOBKY MO cTONOIY pakTHueckoro pacxonoBanus ['CM no Bo3-
pactanuto. J[7s COPTUPOBKU YCTAaHOBUTE KypCOp Ha JII0OYI0 sUeiiKy TaOIuIlbl, BbIOE-
MEHIO /[anHble KOMaHly

e
ST

HapaMeT‘I';OB ECJIN

3aganue

byHKIIIN
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CopTupDBKa AHANA30HA

Puc. 18.9. 3agaHue napaMeTpoB COPTUPOBKH JTAHHBIX

| F4 IR =i ECJ‘IM(C:1>D4 E470,25,"0")

3 SieASE s SR § ] TEn ) SO R D 'i R e s poa e l
L1_ Pacqe'r npemm 3a 3Konommo roproyecmasouHbix Matepuanos (TCM)

iz

v Mnan DakTUYeck Bazogan Mpemua (25% o

i Taﬁeﬂ:ubm OUO. p?cxonoaauaa WIpacxopoeaHo|  CTaeka 533;"”" n;rs&)em), e

. o CM i NaH AKTHY .

i (nutp.) | TCM (sup.) (py6.) HIPACX040B.

4| 38001 |Cepress AB. 800 752 | 2 000,00p. 500.00p.

5| 38003 |Merpos C .. 800 852 2 000,00p. 0

‘6 38005 |Cuaopos AO. 900 946 2 000,00p. 0
7| 38007 |Kpemnes B.B. 400 345| 1 000,00p. 250,00p.
(8| 38003 [Awapees NP 250 251] 1.000,00p. 0

s | 38011 |Bacwnses NJ1. 750 763 2 000,00p. 0

16| 38013 |Topgeen AB. 800 852 2 000,00p. 0

11] 38015 |Cepos B8. 300 954 2 000,00p. 0

12| 38017 [Poros PP. 500 450 1 000,00p. 250,00p.
i3] 38019 |Mapos AJL 300 865| 2 000,00p. 500,00p.
ta[ 38021 |fves AX 800 741 2 000,00p. 500,00p.
15| 38023 [Haawos M.0. 600 578 2 000,00p. 500,00p.
Puc. 18.10. Koneunsprit BHUJ 3aJaHus 18.3
Copmuposka, 3a7aiiTe COPTUPOBKY MO cTonOy «Paktuyecku uzpacxogoBaHo I'CM»
(pric. 18.9).

4. KoHeuHbIH BUJT paCUeTHON TaOJIUIIBI HAYMCIICHUS MPEMUH NpuBeeH Ha puc. 18.10.

5. Bemonnute Tekymiee coxpaHenue (aitna «Pacuers» (@aiin/Coxpanums).
JlonmoiHUTEILHOE 3a/laHune
3ananue 18.4. CkonupoBarh Ta0JUIly KOTUPOBKH Kypca aoJiapa (3aganue 16.1,
Juct «Kypc goaapa») u npousBectd nmoJa radjmueil pacyer cCpeJHMX 3HAYCHH,
MAaKCUMAJIbHOT0 M MUHUMAJIbLHOTO 3HAYEHUIl KYPCOB MOKYIKH U NMPOAAKHU 10JI-
Japa. Pacyer mnpousBect ¢ wucnoJb3oBaHueM «Macrepa QyHKUMI.

Cxonupyiite conepxumoe nucra «Kypc nonnapa» Ha HOBbIU nucT {IIpaska/'llepeme-
cmumv/'Ckonuposams ~ aucm). MOXXKHO ~ BOCIIOJIB30BaThCsA  KOMaHou [lepeme-
cmums/Cronuposams KOHTEKCTHOTO MEHIO sipyibluka. He 3a0ynpre a1 KomupoBaHUS
IIOCTaBUTh raJI0YKy B okotike Cozdasams konuto (puc. 18.11).

[lepememath U KOMUPOBATH JIUCTHI MOXHO MEPETACKUBAS UX SPIJIBIUKHU (JJIs1 KOHPO-
BaHMS yAEp)KUBANTE Ha)KaTon KJIABUIILY [Ctrl]).

Kpatkas crpaBka. J{nsi BeIeIeHUST MaKCUMaIbHOTO/MUHUMAIBHOTO 3HAYEHUN yCTa-
HOBUTE Kypcop B suelike pacyeTa, BbiOepuTe BCTpoeHHYyI0 (yHkumio Excel MAKC
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KaTeropuu
; MpoH3BOACTBEHHOE 33A3HHE
HaaGaexs
Puc. 18.11. Konuposanue JUCTA 3IEKTPOHHOMN KHUTH

«CTaTucT4ECKUE», B KAYECTBE MEPBOI0 YKCIIA BBIICTUTE JUANA30H SUEEK 3HAUCHUM
crombna B4: B23 (mns Broporo pacuera Beigenute amamazon C4: C23).

Tema: OTHOCUTEJIBHASA U ABCOJIIOTHASA AJJPECALIUSA MS EXCEL
Hean 3ansaTus. M3zyyenre nHGOpMaIMOHHON TEXHOJIOTUU OPraHU3AlUU PACUYETOB C
aOCONIOTHOM ajapecanuedl AaHHBIX (Mpu paboTe ¢ KOHCTaHTamHu) B Tabmumax MS
Excel.

3apanue 19.1. Co3pare Tabamumy pacyera PpeHTA0CIBLHOCTH  NPOAYKLMH.
KoHcTanThl BBOAMTH B pacdyeTHble GopMyJibl B BHAe a0COJIOTHOH aJpecaium.

HUcxonusie JTaHHbIC IIPE/ICTABJICHBI Ha puc. 19.1.
TR e R L :»»,_:.;;;;rg[;;:"}}‘;5_g_=.‘4_.g?:;_3§-;;ﬁw_:sj'?;¢,-: 2
PACYET PEHTABENBHOCTU NMPOOYKLIMM i
’ OTNYCKHaA LieHa ORHOTO M3AenuA: 57,00p. ]
- !
n/n|MNoka3atens Keaptan 1 Keaprtan 2 Keaprtan 3
1|KonnyecTeo BiiMyleHHL M3A8nWA, WT. 175000 2 150,00 2415.00
2|CebecToMMOCTL 0AHOrO M3nenma, pyb 49,50 47,30 48,60
3|Bbinyck nposykumy, pyo. ? ? ?
4| CebacTOMMOCTE BhIMYCKASMON NPOAYKLIKH, pyh. ? ? ?
5|Mpubeink OT peanu3auym NpoayKLK, pvh ? 7 ?
0 6| PentabensHocTs NpoayKUny, % ? ? ?
Puc. 19.1. Hcxonnsie JIaHHbIC JUIs 3aJaHus 19.1
Ilopaoox pabomuol
1. 3amyctute pemakTop 3MeKTpoHHBIX Tabnui Microsoft Excel (mpu crammapTHOii
YCTaHOBKE MS Office BeImostHUTE [ lyck/IIpoepammel/ MicrosoftExcel).

2. Otkpoiite ¢aitn «PacueTsl», co3naHHbli B Ilpaktuuyeckux pabGotax Ne 16...
18 (Datin/Omxpvimy).

3. Ha HOBOM mnHCTE 3JEKTPOHHON KHUTH «Pacuerb» co3maiiTe TaOJMIly KOHCTAHT
(oTmycKHas IieHa OJHOTO W3/ENMs) U OCHOBHYIO PAaCUETHYIO TaOJIHIy MO 3a/IaHUIO.

4. Brenute ucxoHbie nanHuble. [Ipu BBOJie HOMEPOB B KOJOHKY «A» (uucna 1, 2,3 u
T.Jl.) HCTIOJIb3YHTE TIPUEM aBTO3AIOHCHUS psiaa ducen. JJis atoro Habepure 1Ba mep-
BbIX uncia psaaa (uucna 1 u 2), BbIIETUTE WX MBIIIKOW M MOJABEAUTE KypCcop K MpaBo-
My HM>KHEMY YTJIy BBIICJICHHBIX SUEEK 10 M3MEHEHUS BUJa Kypcopa Ha YepHBIN Kpe-
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ctuk. [I[puxBaTUTEe MBIIIBIO MapKep aBTO3AMOTHEHUS U MPOTSIHUTE €r0 BHU3 10 HYX-
HOTO 3HAYEHMS — IPOU3OMICT CO3/IaHKE Psifla HATYpaJIbHBIX Yncel (apudpmMeTndeckas
MIPOTPECCHs).

5. Beigenure UBETOM SAYEMKY CO 3HAYEHHEM KOHCTAaHThI — OTHYCKHOM 1ieHbl 57,00 p.

Pexomenmanum. st ynobctBa paboTel 1 (hOPMUPOBAHUS HABBIKOB pabOTHI ¢ abCo-
JIOTHBIM BHJIOM aJpecalidd, PeKOMEHIyeTCs TpH OQOpMICHUH KOHCTAHT OKpAIIIH-
BaTh SYEHKY IIBETOM, OTIWYHBIM OT I[BETa pacueTHOW Tabmuiel. Torma mpu BBOAEC
dbopmyIT OKpamIeHHas siaeika (T.e. sYeiika ¢ KOHCTaHTO#) OyIeT BaM HAallOMUHAHHUEM,
YTO CJICAYeT YCTAaHOBUTH aOCOIOTHYIO aapecaluio (HabopoM cuMBOiIa $ ¢ KiaBuary-
pBI W Ha)KaTHEM KJIABUIITN [F4]).

6. IlpousBenure pacueTbl BO BCEX CTpokax TaOauubl. PopMynbl sl pacuera:

Buinyck npooykyuu = Konuuecmeo svinyujenuvix uzoenuti X Omnycknas yeHa 00H020o
uzoenus, B stueiiky C7 BBeaure popmyrny = C5S*$ES2 (siueiika E2 3anana B Buze adco-
moTHOU azapecarun); Cebecmoumocms  gvlnyckaemou  npooykyuu = Koauuecmeo
svinywennvlx uzdeauti X Cebecmoumocms 00HO20 u3oenusi, B sueiiky C8 BBeauTe
bopmyy = C5*Ce;

Ilpubvine om peanuszayuu npodykyuu = Bwinyck npooykyuu — Cebecmoumocms
gvinyckaemou  npooykyuu, B saeiiky  C9  BBemmte  popmyny = C7-C8;

Peumabenvnocms npodyxyuu = Ilpubsvine om peanuzayuu npooykyuu/Cebecmou-
mocmo  gvinyckaemou npooykyuu, B saeriky CHO Beeaute dopmyny = C9/C8.

Ha ctpoky pacuera peHTa0enbHOCTH MPOAYKIIMU HaNoXuTe Ilpoyenmusiii gop-
mam aucen.  OcTanbHbIE  pacyeThl NPOU3BOAUTE B /lenedxcHom  opmame.

®opMysibl U3 KOJIOHKH «C» CKONMMPYHTE aBTOKOMUPOBAHUEM (3a MapKep aBTO3aIloJ-
HEHUS ) BIIPABO o CTPOKE B KOJIOHKH «D» u «E».

7. Beinonnure TEKyIllee COXpaHEHHE daiina (Daiin/Coxparnumy).
3apnanue 19.2. Co3xarp Ta0/uIy pacyera JA0X0Ja COTPYAHHKOB OPraHU3ALMU.
KoHcTanThl BBOAUTH B pacueTHbie (GOpMYJibl B BHAe A0COJMIOTHON aapecanuu.

HUcxongnrie JTaHHBIE IIPECTABIEHBI Ha puc. 19.2.
Ilopaoox paoomul
1. Ha ouepennom cBOOOAHOM JIMCTE DJIEKTPOHHOU KHUTH «PacueTs» co3maiiTe Tabim-
ny 110 3aJIaHUIO.

2. BrenuTe 3HaueHMs] KOHCTAHT M UCXOAHBIC JaHHbIE. DOpMaTHI TaHHBIX (ICHEKHBIN
150007 MIPOLICHTHBIH ) 3ajanTe 1o o0Opazity 3aJaHus.

3. [IpousBeaute pacuersl Mo popmysiaM, MPUMEHSS K KOHCTaHTaM aOCONIOTHYIO a-
pecanuio.


https://topuch.com/otchet-po-uprajneniyu--vipolnil-student-uleyana-yumasheva/index.html
https://topuch.com/otchet-po-uprajneniyu--vipolnil-student-uleyana-yumasheva/index.html
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Dopmyisl T pacyeToB:
Iloooxoonwviti nanoe = (Oxknao - Heobnazaemviii Hanozom 00x00) X X % noooxoonoco
Hanoea, B8 sueiiky D10 BBEJIUTE dopmyny = (C10-$C$3)*$C$4;

Omuucnenus 6 baacomeopumenvusiii pono = Oxnao X % omuucienus 6 61a20meopu-
menvuolii  ¢ono, B sueiiky  EIO  BBegure  dopmyny = CIHO*$CSS5;

Bcezo yoepowcano = Iloooxoonvui nanoe - Omuucienus 6 01a20mMEeopumenbHblil
@ono, B saueiiky F10 BBemute popmyny = D10 + E10; K sesidoaue = Oxnao - Bcezo
yoeporcano, B STACUKY G10 BBEIUTE bopmyry = C10-F10.

4. TTocTpoiiTe 00beMHYIO THCTOTpaMMYy 10 AaHHBIM cTos0ua «K BblIaye», mpoBeauTe
dbopmaTtupoBaHue JUarpaMMbl.

D e e R

T _Pacyem doxo0a compyOHuKoe opzakusauuu
iTabnwuua KoHCTAHT: ) i , |

Haofinaraemmei 400,00

Namorom doxoy . ) T - | o e

% nopoxomHora Hanora 13,00%
% OTNMCABHWA B
= BnaroTeopuTensHLIR foHg 3,00% B
Tabnuua pac4era lépalﬁoruoi lma}u _________
» OraMcnenun B
DHO. Oxnag Moa " | Gnarorec pPUTENBHER Btaro K sripave
Hanor YASPHAHO
Bonn
Merpop B.C 1250 ? ? ? ?
AxtoHoea H.I 1500 ? ? ? ?
Buworp H.H 1760 ? 7 ? ?
Mycesa MO 1862 ? 2 ? ?
[envcopa H B 2000 ? ? ? ?
3aiues KK 2250 ? ? ? ?
Meanoea K.E 2750 ? k4 ? ?
Kpaguenxo L. 3450 ? ? ? ?
Wroro: ? ? ? ? ?
Puc. 19.2. Hcxonnsie JIAHHBIEC JUTSI 3aJIaHUS 19.2

5. IlepenmenyiiTe JIUCT IEKTPOHHOM KHHUIH, IPUCBOUB €My UMs «/loxox coTpyaHu-
KOB».

6. Breimonuure TEKyIlee COXpaHEHHE baiina (@aiin/Coxpanums).
JlonoJiHUTEILHOE 3aJaHue
3apnanume 19.3. Co3narp Tabdjuuy pacyera KBapTaJbHOM M roJA0BOil NMPHUOBLIH.
KoncTanTsl BBOAUTH B pacuyeTHbie (pOPMYJibI B BHIe aA0COJMIOTHON aapecanuu.
Ucxonusie JTAaHHBIE peACTaBICHbI Ha puc. 19.3.



[ S A
14
2
I3 Keapran1 |Ksaptan2 |Ksaptan3 Keaptand |3aropn
.| Kon-Bo npopaHHbIx
4 u3nenwi 125 412 847 583 ?
5 Loxon ? ? ? ? i d
‘B Cefecroumocts ? ? ? ? ”
7 Pacxonb! 8000000 6000000 7300000 5 800 000 ?
B MNpHBkink ? ? ? ? ?
9 g
7 S S B S e—
| 11| Ta6nuua KOHCTaHT: .
12| PO3HMYHas LeHa 50000,00
i'ga [MpoueHT ceBecToMmocTH 40%
';1'4“ ! sl i
| 15| doxop= PosHuuHan ueHa x Kon-so NPoAAHHLIX M3AeNUIA
17 |Cebecrommocts = PosHnuHaA yeHa X npi?ugy'[_;_e_secrpﬁuécru -
119 |Mpubbine = [foxon - CebectommocTs - Packoas! |
Puc. 19.3. Hcxonasie JTAaHHBIC JUTSE 3aIaHus 19.3

Tema: PUJIBTPAIIUA JAHHBIX U YCJIOBHOE ®OPMATUPOBAHUE

B MS EXCEL
Hean 3ausatus. N3yuenne wHPOPMAIMOHHOW TEXHOJOTUM OpraHU3allid OTOOpa U
COPTUPOBKH JTAHHBIX B TadauIax MS Excel.
3aganue 20.1. B Tabaune «/Joxox coTpyAHMKOB» BBINOJHHMTH COPTHPOBKY H
¢punbTpanuo AAHHBIX.
Ilopsaoox paoomul

1. 3anmyctute pegakTop 3aeKTpoHHbIX Tabauiy Microsoft Excel. OTtkpoiite daiin «Pac-
4eTel», co3maHHbld B I[lpaktmueckux paborax 16.. 19 (Daiin/ Omxpvims).

Puc. 20.1. 3anganue YCIOBUSA COPTUPOBKH JAHHBIX
2. Ckomupyiite Tabmumpl 3amanus 19.2  (muct  «Jloxom  COTpYIHHKOBY).

3. [IpousBenuTe COPTUPOBKY MO (HaMUITHSIM COTPYIHUKOB B aj(aBUTHOM IOPSIJIKE TI0
Bo3pactanuio (Bbiaenute 0ok siueek B10:G17 Ge3z uroros, BeiOepute B MeHIO /Jan-
Hole komaHay Copmuposka, COpTUPOBATH 1o ®.11.0.) (puc. 20.1).

4. TloctpoiiTe narpaMmy 1o utoraM pacdeta (maHubie ctosiona «K Beigade»). B ka-
JeCcTBE MOJITHUCEH ocH «X» YKQKHUTE bamum COTPY/AHHUKOB.
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5. IlpousBemute ¢uiabTpanuio 3HAYEHUN Jgoxona, mpessimaromux 1600 p.

Kpatkas cnpaBka. B pexxume ¢unbrpa B TaOaMIEe BUIHBI TOJIBKO T€ JaHHbBIE, KOTOPbIE
YAOBIETBOPSIIOT HEKOTOPOMY KPUTEPHIO, MIPH ITOM OCTalIbHBIE CTPOKU CKpBHITHL. B
3TOM pPEXHMME BCE omepanuu (GopMaTUpOBaHUs, KONMMPOBAHUS, aBTO3aIIOJIHEHUS], aB-
TOCYMMHMPOBAaHUS W T. JA. NPUMEHSIOTCS TOJIBKO K BHUJAMMBIM SYEHKAM JIMCTA.

Jist ycrtaHOBiEHMST pexuMa (UIbTpa YCTAaHOBUTE KypcOp BHYTPU TaOJIHLBI U
BOCTIOJNIb3YHTECh KOMaHA0U Janubie/Purvmp/Aemoguromp. B 3aroigoBkax moyei mo-
SIBSITCSL CTPEJIKU BBIMAIAIONINX CIIUCKOB. [I[enkHuTE Mo cTpenke B 3arojioBKe MOJs, Ha
KOTOpoe OyZeT HallokeHO ycioBue (B crondue «K Bbiaaue»), U Bbl YBUAUTE CIHCOK
BCEX HETOBTOPSIONIUXCS 3HAYCHHUH 3TOro mojis. Beibepure xomaHmy it GuiibTpa-
un Ycnosue. B oTkpeIBIIEMcs okHE [lonb306amenbckuti asmo@uibmp 3aalTe yeio-
BUE — bonvue 1600 (puc. 20.2).

Monb30BaTEABCK WA aBTOPHALTP

Bri6op yCIOBUS bunbTpanmn
‘D i e E“ ki i .E, PRI
. OTuHcnenms &
i N ﬂo,:ggﬁ:mm BNaroTe0pUTENLHE YAE;:::HO K bblgaue
9. i i3 ! GoHA bt 2 A4 :

2] 3|lycesa M0 1862 190,06 55,86 245,92 1616,08
3] 4|fenucosa H.B. 2000 208,00 60,00 268,00 732,00
41 5{3anues KK 2250 240,50 7,50 308,00 1942,00
1 6|VeaHosa KE. 2750 305,50 32,50 388,00 2 362,00
T|KpapyeHko L. 3450 396,50 103,50 500,00 2 950,00
Wroro: 16 812,00 1769,56 504,36 227392 14 538,08

o
3 500,00
01300000 1
2 500,00
1| 2 000,00
| 1 500,00
1000,00
500,00

Myceea MO DNeducosa H.B. 3afuees KK Weanoea KKE.  Kpasyexko M.

Puc. 20.3. Koneunslit Bua TabIUIBI U TUArpaMMbl MIOCIE COPTUPOBKU U (PUIIbTpALIUU
[Ipousorizer otbop JTAHHBIX 1o 3aIaHHOMY YCIJIOBHIO.

HpOCJ’ICI[I/ITC, KaKk HM3MCHMIJICA BHI T36J’II/II_U>I H TIOCTPOCHHAA JUarpaMma.

Koneunsrnif Bu TabnuIbpl U AHArpaMMBbl TIOCTIE COPTUPOBKHU U (PHIIBTPAIIUU TPECTaB-
JIeH Ha puc. 20.3.

6. Brimonaute TeKyIee COXpaHEHHE daiina (Daiin/Coxparnumy).
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3amanme 20.2. B Taduune «CpenHsia roaoBasi TeMInepaTrypa BO3AyXa» BbINOJI-

HUTH YCJIOBHOE ¢popmaTupoBanue U BBO/I JAAHHBIX.
IHopaook paoomot
1. Ha ouepennom cBOOOAHOM JTUCTE AJIEKTPOHHOM KHUTH «PacueTsny co3naiite Tabmu-
ny o 3aJaHUIO0 (puc. 20.4).

2. Ilpn Habope MecsIeB HCHOIB3YHTE aBTOKOMHMPOBAHUE, HE 3a0y/bTe MOBEPHYTh
JIaHHBIC Ha 90°.

3. Hcnonw3yiiTe aBTOMOAOOp WIMPUHBI SYEEK, MPEIBAPUTEIHHO BBIICTUB SUCH-

ku (@opmam/Cmonbey/Aemonoobop WUPUHDL).
4. IlpoBemuTe yciaoBHOE (PopMaTHpOBAHWE 3HAYCHUN TEMIIEpaTyp B sSdYeHKax
B4:M9 (©@opmam/Ycnosnoe ¢dopmamuposanue) (puc. 20.5).
YcranoBute dbopmar JAHHBIX:

MeHbIe 0 — cMHUM 11BeTOM mipudTa (MOIyKUpPHBIH), paBHOe 0 — 3eneHbIi GoH, mBET
wpudTa — Oenbid; Oombme 0 — KpacHbIM OBETOM MIpU(Ta (IOIYKMPHBIH).
o = VIBIECEDFEETGTHT KM

;CpgAHnﬂ roAoBan TeMneparypa Bo3ayxa

0 é o _ é’ Al a| &
a = al o
E|E|s|laga|l=z|=|=|lw|c|d X |etL
12{10| 3| 5(13|20[|23[24|15] 7| 4|12
131188 6| 8|/18|24({25/15| 8| 5|13
6| 6| 9(14(18|20(23/24/18(15] 11| &
1410 34} 10|17(20| 20| 14| 6@ -10
19| -18| -10 ] 10| 18| 16| 15| 10 g} -10|-17
-231-18[ 11| 3R 8| 12| 158 3'-13 22

20.4. Hcxonnrie JaHHBIE TS 3aJIaHUs 20.2

Puc. 20.5. VYcnoBHoE dbopmatupoBanue JAHHBIX

HpI/IMC'-IaHI/Ie. YcnoBHOE (I)OpMaTI/IpOBaHI/Ie MOXHO 3aJaBaTb KaK A0 Ha6opa JaHHBIX,
TakK u ITIOCIJIC.

5. Beimonnure TEKyIllee COXpaHEHHE ¢aiina (Daiin/Coxpanums).
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JlonoJiHMTEIbHBIE 3a/1aHus
3apanue 20.3. CxonupoBatrh Ta0/JUIy pacyeTa CyMMApHON BBIPYYKH (3agaHue
16.2, muct «Boipyuka») U onpeaeauTh GuiabTpanueil, B Kakue JHA BbIPYYKa 110
1nepBoMy NoApAa3aeIeHUuI0 He NpeBbICHIA 3000 p-
Cxonupyiite coaepxkumoe mnucra «Bwipyuka» Ha HOBbIM suct (Ilpaska/llepeme-
cmumv—Cronuposams aucm). He 3a0yabpTe A KONMUPOBAaHUS MOCTaBUTh T'aJIOUKY B
okouke Cozdasams konuto. [lepemeriaTh 1 KONMUPOBATDH JINCTHI MOYKHO, MEPETACKU-
Bag HX KOpPEWKH (Il KONUPOBAHMS YyIepkuBaiite Haxkaroil kinaBuumry [Ctrl]).

3amaiite QrIbTpanuio KoMaHI0# Jannvlie/Durvmp/Aémoguibmp u ycIoBHE BBIOOpA
JUTSL IIEPBOTO NOAPA3AECICHUS — MeHbule U  paeHo 3000  p.

3ananme 20.4. CkonupoBaTh TadJUIly KOTHPOBKH Kypca aoJiapa (3aganue 16.1,
Juct «Kypc nosiapa») u nposectu yciaoBHoe ¢GopMaTHPOBaHME 3HAYCHUI KYP-
COB NMOKYIKH U NMPOAAKHI aoJIapa.

Ycranosure dbopmar JAHHBIX:

MeHbIe 31,5 — 3eneHpIM IBeTOM HIpudTa (MOTYKUPHBIN), 00bIIe Win paBHO 31,5 —
OpPaHKEBBIM LBETOM mpudra (O >KUPHBIN KYpCHB).

Tema: KOMILUIEKCHOE MCHOJb30BAHUE BO3MOXXHOCTEH MS
EXCEL JJIA CO3JAHUSA JOKYMEHTOB

Heab 3aHsATHA. 3aKPEIVIEHUE U MPOBEPKA HABBIKOB CO3JaHUs KOMIUIEKCHBIX TEK-
CTOBBIX JOKYMEHTOB C BCTPOSHHBIMH PACUETHBIMH TaOIUIIaMU U TpaduKkaMu (BpeMs
BBITIOJTHCHUS — 1 q 20 MUH).
Ilopaoox paodomuol
[Ipumensist Bce M3BECTHBIE BaM MPUEMBI CO3JaHUs B (DOPMATHUPOBAHUS TEKCTOBBIX U
TaOJMYHBIX JOKYMEHTOB, BBITIOJIHUTE 3aJaHHs MO 00pasily, cTapasch CO3/aTh IO
BHEIIHEMY BHJY JOKYMEHT KaK MOXHO Oke K OpUrHMHAIy 3aJaHusl.

BreimonHsiiTe kaxxa0e 3aJaHue Ha HOBOM JIUCTE JIEKTPOHHOM KHUTH «Pacuetsny. [le-
PHUOINYECKU BBITIOJIHSINTE TEKyILee COXpaHEHUE daitna.
3ananue 21.1. Ucnoab3ys tadiuny «Pacuer 3apadoTHOM MJIaThl 32 MecCsID 3a-
nanusa 17.4, coznaiiTe KOMIJIEKC TA0JMI pacyeTa 3apad0THOM IUIATHI 32 KBap-
TaJ AHAJIOTUYHO 3aIaHUI0 HA puc. 21.1.
Ckonupyiite Tabmuuy 3agaHuss 17.4 Ha HOBBIA JIUCT DSJIEKTPOHHOW KHUTH.

[Ipumensis konupoBaHue TaOMULBI 3anaHus 17.4, co3maiite TaOAMILI pacyeTa 3a
deBpaib " MapT, U3MEHSA bopmyIb pacyera IIPEMUU:

B STHBApE = 20%;

B deBpaine = 27 %o;


https://topuch.com/bileti-po-istorii-rossii-1-bilet-obshenacionalenij-krizis-v-ro/index.html
https://topuch.com/bileti-po-istorii-rossii-1-bilet-obshenacionalenij-krizis-v-ro/index.html
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B Maprte = 35 %.

Paccuuraiite cpenHee 3HAYCHHUE 3apruiaThl 3a KaX bl MECSIL.

v A e D e P e
ik PACHET 3APABOTHON NNATDI 3A 1 KBAPTAN
0 | 34 FTHBAPH
v “ CpegHan
$ei e Hroro | MogoxogHbm MTom K
i . Oknag 20% HauMEneHo | Hanor 13% BbigaYe saphaTe
3 38 MEC AL
4 |Bapaqoea NB. 15000 ? ? ? ?
"5/ |Bacunses CH. 8000 ? ? ? T
" Netposa Al 11000 2 ? ? 2 ?
7 iNetyxosa O.C. 9800 2 2 2 ?
8 (CapuH W H. 12500 o 7 ? ?
EE e
10 ' 34 OEBPASTE |
" CpeaHan
Mpenwa Wroro | MopoxoaHEN Wroro k
e Ownaa 2% Ha4lcneHo | Hanor 13% Bblfaqe 3:73::?8
12| baparosa N.B. 15000 ? ? ? ?
13 |Bacunees C.H. 8000 ? ? ? ?
‘14 {Netposa Al 11000 ? ? ? ? ?
45.|NeTyxosa O.C. 9800 ? 2 ? ?
1B {Casud M H. 12500 2 2 ? 2
48 34 MART |
- o CpegHas
Mpenia WTomo | NogoxopHbii Wroro k
i S xna 35%  |HewscneHo | wanor13% Bbigaye apare
: 3a Mecs
20 |bapaHosa N1.B. 15000 ? ? ? 2
21 |Bacunbes CH. 8000 ? ? ? ?
22 [Netpoea A 11000 ? ? ? ? ?
23 {Netyxosa O.C. 9800 ? ? ? ?
24'[CasmH M H. 12500 ? ? ? ?
Puc. 21.1. Hcxongnbie JIaHHBIC JUISt 3aJJaHUs 21.1
HpOBGI[I/ITe (bOpMaTI/IpOBaHI/Ie CpCaHux 3HaquHﬁ, I]_IpI/ICI)T — KypCHB 12 IIT., XKEJITad
3aJIMBKa STYCHKU.

[IpoBeaure popmaTupoBaHHE 3arojoBKa — OOBEAUHUTH SYEHKH U Pa3MECTUTh 10
LHEHTpY TaOmuupl, WPUPT — MOJYKUPHBIM KypcuB 14 TT. 3€lE€HOro IBeTa.

[locTpoiiTe  rucrorpamMmy  3apa0OTHOM  IJIaThl  COTPYAHMKOB 32  MaprT.
Bawu  nageiku u  ymenusa - ouyeHusawomca  «YooenremeopumenvnoX.

CoznaiiTe HOBYIO TaOIMIy U pacCUUTATe KBapTaJbHYIO 3apIiaTy Ka)a0ro COTpy/I-
HUKA KaK CyMMY €KEMECSTUHBIX 3apIuiar.

[Mpumensis pynxkuun MAKC u MUH, Bbigenute coOTpyIHUKOB ¢ MaKCUMaJIbHOU U
MHHUMAJIBHON KBapTaJIbHOU 3apabOTHOU IJIATOM.

Bawu HABbIKU u ymeHnus oueHusaiomcesa «Xopouo».
[IpoBeaute yciaoBHOe QopMaTUpOBaHHE TAOMUIBI pacyeTa 3apIuiaThl 3a (eBpab:
IIpEMUS (27 %) MEHBIIIE 3000 p. = CUHUM I[BETOM;

mpemuss (27 %)  Oompme 3000 p. —  MagMHOBBIM  I[BETOM.



58
[IpoBeauTe COPTUPOBKY OKJIAJOB COTPYAHUKOB 3a (peBpaib B MOPSIKE BO3pACTaAHUSI.
[TocTpoiiTe KpyroByro auarpamMmy KBapTaJlbHON 3apaOOTHOW MaThl COTPYAHHKOB.
Bawiu Ha6bIKU u ymeHus oyenusaromes «Omauuno».
JlonmoiHUTEIBHBIEC 3aJaHUA

3ananue 21.2. Co3aars TadJMuy npoaaxku akuuii Opoxepckoit pupmsl. Ilpons-
BeCTH Bce pacueThl 0 3aaHni0. [locTpouts quarpaMmy BBIPYYKH IO OT/IeJie-

HUAM bupmbl U 1no BH/IaM aKI UK.
B sueiike A3 3amaiite Tekymyto naty ¢yukuuert CEI'OJIHS. Ucxonubie nanHbie
MPEICTaBJICHBI Ha puc. 21.2.

ng "ﬁ'gbgama axhuﬁ oTAeNneHUAMM Gpouepcxoﬁ ch1pMmbl "UHTEPBEPOKEP"
3 |flama i " :

Bbipyyka,
PAO-EC nyxoim ABTOBas Hopunbckui Thic.py6. | % oT obWen
Hukens (Bcero sa BbIPY4KM
MecsL)
WHTepSpokep-1 | 268 000| 195800| 345000 720 500 E g ?
UHTep6pokep2 | 257 250| 167 500| 387 000 156 200 2 2
WutepSpokep-3 | 206 750| 766 500| 723 000 243 200 ? ?
HWHTepGpokep4 | 375600| 158 200| 234 000 708 000 7 ?
Umozo (muic.py6) | " > » ¥
13 Cpennee sHayenne| 7 ? ? ? ?
14| MAKC snavenue ? ? ? 2 ? |
151  MWH sHavenue ? ? ? ? ? i
Puc. 21.2. HUcxonnbie JTaHHBIC IS 3aJaHus 21.2
dopmyna TUTSE pacuera
% om obwetul evipyuku = Buipyuka noopazoenenus/Mmozo éceii evipyuku (pe3yabTaT
pacyera — B MPOLIEHTHOM dbopmare).

3ananue 21.3. Co3aath Ta0JHUIly JA0X0JA0B/PacxXo0B COTPYAHMKA OPOKepCKOM
¢upmbl. IIpoussectn Bee pacuersl no 3aganui0. Ilocrpouts rpaguk 10x010B 1
pacxoaos.

HUcxonnrie JTaHHBIE IIPEICTABIEHBI Ha puc. 21.3.
dopmyna TSt pacuera
Canvoo = J[oxo0wi 6ce2o - Pacxoowv 6cezo.



§ 5000 S 50'00
et
? ?

§$ 15000 | § 15000 | § 150,00
5,____;{0_00“ $ 10000 | § 4000
$2oqopns1m00

T | samo‘u
? ? ? 1 ? ? i ?
| i |
2 2 1 @ L _? 7 1 7 ]
Puc. 21.3. Ucxonnasie JTaHHBIE TSt 3aaHus 21.3

3ananue 21.4. Co3agars TabdaMuy aHaau3a pe3yJbTaToB omnpoca. IlpousBectn
Bce pacueTsl o 3aganuio. [locTponTh KPYroByio AuarpaMmy 4ucJia OnpolileH-
HBIX B  Bo3pacre cBbime 41 rogma mo  BHAAM  YBJICYCHHId.

HUcxonnsie JTAHHBIC MpeJICTaBICHbI Ha puc. 21.4.
Bospac‘r CpegHee
15-22 | 2340 | >41 3HaveHue
Bud yeneweHuti
[MpocMOTR KHHODKNEMOB 250 220 110 ?
MNocelueHue Teatpa 50 90 120 ?
MoceleHus AUCKOTEKH 310 40 5 ?
SHCKYPCHAH 10 100 305 ?
["ODHbIE NBOHWY 200 150 30 ?
Mopckue Kpyu3bl 140 250 280 ?
2| Puibanka v oxota 30 80 130 ?
i NogBoaHoe NNapaxue 10 70 20 ?
Bcero onpouweHo ? ? ?

Puc. 21.4. Ucxonusle na"Huwle uig 3aganus 21.4

TEMA: ITon6op napamerpa B excel u mpumepsl ero ucrnoib30BaHUs.
Lenp 3ansTHs.HAYYUTHCS 10A00PY napameTpa B excel.

3amaHue.

«ITonbop napameTpa» - OrpaHUYEHHBIN N0 (PYHKIMOHATY BapUAHT HAJCTPOUKHU
«ITouck pemenus». ITo yacTh 0JI0Ka 3a7a4 HUHCTpYMEHTa « AHanu3 «Yro-Ecmm»».

B ympoiienHOM BH/IE €r0 Ha3HAUYCHHUE MOKHO C(POPMYyIUPOBATh TaK: HAUTU 3HAYE-
HUS1, KOTOPBIE HY>KHO BBECTH B OMHOUYHYIO (hOPMYITy, YTOOBI TIOJTYUUTD JKejae-
MBIl (M3BECTHBIN) pe3ysIbTaT
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N3Becten pe3ynbrat Hekol (popmyibl. iMeroTces Takke BXOAHbIC JaHHBIE. Kpome
onHoro. HensBecTHoe BXOHOE 3HaUeHHE MBI M Oy1eM uckath. PaccmoTpum yHk-
uuto «ITonbopa mapamerpos» B Excel Ha nmpumepe.

Heob6xoammo nogo0paTh NpOLEHTHYIO CTAaBKY IO 3aliMy, €CJIM U3BECTHA CyMMa U
CPOK. 3amoJiHsgeM TaOJIuIly BXOAHBIMH JJAHHBIMHU.

A B
1 Cymma zaiima 150000,00
Cpon
3 IﬂpDL.I,EHTHEIH CTABHA

ExemecAuHble
4 nnatemmu =MAT(B3/12;B2;B1)

[IpoueHTHAs cTaBKa HEM3BECTHA, IOATOMY siueiika mycras. i pacuera exeme-
CSYHBIX TUIaTeXeH ucnonp3zyeM pynkiuro TTJIT.

Korpa ycnoBust 3agaun 3anvcanbl, IEpeXoauM Ha BKIAKY «JlanHbie». «PaboTa ¢
TaHHBIMIY - «AHamu3 «Uto-Ecnu»» - «Ilonbop mapamerpar.

+| EoE P ‘i Ananus
BE=E g EE'
TekcTno  ¥ganuTe - CTpykTypa
CTONBLEM AVEAWKATEHI (P -
PaboTa ¢ A3HHEIM ONCNETHED CLUEHAPHEE...,
I ‘ MNoggop napameTpa...
H | TaBnuua AaHHBIX...

B none «YcraHoBUTH B AUeliKe» 3a/1a€M CChUIKY Ha SUEUKY C pacueTHOM (hopmy-
noii (B4). Ilone «3HaueHuey npeaHa3HaueHo AJis BBEICHHUS JKEITaeMOr0 Pe3yJibTa-
Ta opMysbl. B Hamem nmpumMepe 3To cymMma exeMecsIuHbIX TuiaTexei. Jlomyctum,
-5 000 (uToObI hopMya paboTaja MpaBUIbHO, CTABUM 3HAK «MUHYC», BElb 3TH
JeHbI OyyT oT/aBatThes). B nmone «3MeHss 3HaueHue s;taekm» - abCOMOTHAsA
CCBUIKA Ha SYEHKY ¢ MCKOMBIM mapameTpoM ($B$3).

MogBop napameTpa LY |-t
YCTEHOBWTE B a4eiike: B4 ez
3HadYeHWE: -5000
MaMeHAR sHaYeHMe AYeiki: | SBE3 .3

[Tocne naxatus OK Ha skpaHe NOSIBUTCSI OKHO pe3yJibTaTa.

Pesynbtat noabopa napameTpa

Moabop napaMeTpa ana A4eikn B4,
PELEHWE HaMgEHO,

MoafupaeMoe sHaqyeHme:  -5000
Tekylwee sHa4eHHe: -5000,00
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Uto06w1 coxpanuts, HaxxumaeM OK wm BBO/I.

A | B
1 Cymma 3aiima 150000,00
2 |Cpok 36
3 MNpoueHTHaA CTaBKa 12%
ExemecauHble
4 nnaremm -SDDD,DD_

Oynkuus «Ilonbop mapamerpa» u3MeHseT 3HaueHue B siueiike B3 o tex mop, mo-
Ka HE TMOJYYHUT 3a/1aHHBIH MMOIb30BATENEM Pe3yiabTaT (JOPMYIIbI, 3ATUCAHHON B
suerike B4. Komanna BbIAa€T TOJBKO OTHO PELICHUE 3aJaUu.

PEIIEHUE YPABHEHUI METOJIOM «I1OJIGOPA TIAPAMETPOB» B
EXCEL

Oynkuus «llogdop napameTpay uaeaIbHO MOIXOIUT JIJIsl PEIICHUS YPAaBHEHUH C
OJIHUM Hen3BeCTHbIM. Bo3bMem miist mpumepa Beipakerue: 20 * x — 20 / x = 25.
ApPryMeHt X — UCKOMbIH napameTp. [1ycTh GyHKIIMS MOMOXKET PEIINTh YpaBHEHUE
no100poM mapameTpa U 0TOOpa3uT HalIeHHOE 3HAaYeHHE B siueiike E2.

B sueiiky E3 BBegem popmymny: =20 * E2 — 20/ E2.

E

o=
|E20*E2—20_/E2

A B siueiiky E2 noctaBum J11000€ 4MCIi0, KOTOPOE HAaXOAUTCS B 00JIaCTH onpeiesie-
Hus pynakuuu. [lycts 310 Oyner 2.

3amyckaM MHCTPYMEHT U 3aIIOJIHSEM IOJIA:
«YcTaHoBHTH B siueiike» - E3 (suelika ¢ popmyiion);
«3HaueHue» - 25 (pe3ynbTar ypaBHEHUs);

«M3menss 3nadueHue stuciikm» - $ES2 (sueiika, Ha3HAYEHHAS JIJIS apTYMEHTa X).

Mopbop napametpa M
YCTEHOBMTE B A4ElKe: E3 R
SHaYeHWe:! 25
MEMEHAR 3HEYEHWE AUeliki: | EE52 2.5

PesynbTar pynkuumu:



62

Pesynwtar nogBopa napametpa

Moabop napameTpa ana Aqeikn E3.
PElIEHWE HaMIEHD.

Moafupaemoe sHa4eHMe: 25
Texkywee sHa4eHHe: 25,0000010

HaiinenHnslil aprymMeHT 0TOOpa3uTCs B 3ape3epBUPOBAHHOMN JIJIsl HETO sSTYEHKE.

E

I 1,80!

25

Pemenne ypaBuenus: x = 1,80.

Oynkius «Ilogdop mapameTrpa» BO3BpaIllaeT B KaueCTBE pe3ysibTaTa Moucka mnep-
BO€ HAMJICHHOE 3HaUYeHUE. BHE 3aBUCMMOCTH OT TOTO, CKOJIbKO YPAaBHEHHE UMEET
PELICHUMN.

Ecnu, Hanipumep, B stueiiky E2 Mbl mOoCcTaBUM HayaiabHOE YUCIO -2, TO peleHue 0y-
JET UHBIM.

E

I -0,55!

25

[TPUMEPBI ITOABOPA ITAPAMETPA B EXCEL

Oynknus «Ilondop mapamerpa» B Excel mpumensieTcst Toraa, Korja U3BECTEH pe-
3yabTaT (OPMYIIbl, HO HAUaJbHBIN MMapaMeTp /IS MOyYSHUS pe3yJibTaTa Hen3Be-
cTeH. UToObl He MoI0UpaTh BXOIHBIE 3HAUECHU S, UCIIOJIB3YETCS BCTPOCHHAS KO-
MaH/1a.

[Tpumep 1. MeToa moadopa Ha4aIbHOM CYMMbI MHBECTUIIMM (BKJIA/1a).
N3BecTHBIE MapaMeTpHI:

« cpok — 10 ner;
o noxoxHocTb — 10%;
«  KOd(PUIIUEHT HapaIlleHUs — pacueTHAas BEJIUUNHA;

« CyMMa BBIIIAT B KOHIIE cpoka — xkenaemas nuudpa (500 000 pyoseit).

BneceM BXoiHbIE JaHHBIE B TA0IUILY:
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.~ (X ¥ £ -Ba*B1

A B
1 HayanpHble MHBECTHLHMK
2 |Cpok 10
3 [OoxopHoCTb 10%
4 KoapduumeHT HapaweHna
= o
3 |Cymma BbinnaT |-B4 BJ.| !

HauanbpHbie nHBECTHIINM — UCKOMas BennuuHa. B sueiike B4 (kosddurment napa-
menus) — popmyna =(1+B3)"B2.

BrzeiBaem okHO koMaHbI «Ilon0op mapameTpay. 3anoiaHseM MoJs:

Mogbop napametpa ¥ |-
YCTEHOBMTD B A4EfKE: BS |£]
SHadeHue: 500000
M=zMeHAA SHaYeHMe Aueiikn: | $B51) [ﬁ]

ITocne BeImOTHEHUS KOMaH/bl Excel BbIIACT pC3YJIbTAT:

A B
1 HauyanbHble MHBECTHLMK 192771,6
2 Cpor 10
3 JoxogHOCTb 10%
4 HoapduuneHT HapalleHuA 2,59
3 Cymma ebinnat I SDDDDD!

UtoOs1 yepe3 10 et momyuuts 500 000 py6seit mpu 10% rogoBsix, TpedyeTcs
BHecTH 192 772 pyOisi.

[Tpumep 2. Paccuntaem BO3MOXKHYIO MPHOABKY K MEHCUU IO CTAPOCTH 3a CUET y4a-
CTHSI B TOCYJapCTBEHHOM MporpaMMe cOPUHAHCUPOBAHMUSL.

Bxopanrble 1aHHBIC:

« exeMecsuablie oTuuciaeHus — 1000 pyo.;

e MEPUOJ YILIAThI JOTOJHUTENBHBIX CTPAXOBBIX B3HOCOB — PACUETHAsl BEJINYU-
Ha (IEHCUOHHBIN BO3pacT (B MpUMeEpe — Il MY>KUYMHbBI) MHHYC BO3pPacT
YYaCTHHKA IPOrPAMMbl HA MOMEHT BCTYIICHHUS );

» TIEHCMOHHbIEC HAKOIJICHUS — pacyeTHasl BEJIMYHMHA (HaKOIJIEHHAs 3a MepUoa
YYaCTHHKOM CYMMa, YBEJIMUYEHHAsI TOCY1apCTBOM B 2 pa3a);

e 0KMJAEMBbIN NIEPUOJI BBIILIATHI TPYIOBOM MMEHCUH — 228 MeC.;

« kenaemas npubaBka k neHcuu — 2000 pyo.
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- fe | =B4/B5
A B £ D
1 Bospacr
2 |OTuMcneHMA 1000
3 Nepwog 60 =60-Bl
4 TMeHCHOHHbIE HAKOMNEHUA 1440000 =i{B2712)"B3)"2

Onaaemblid nepruos,
BBINAATbl TPYLOBOM MEHCHK 228

Mpubaeka K NEHCKMMK | 6315,79!

C kakoro Bo3pacTta HeobxoaumMo yrutaunBath o 1000 py0Grieit B kauecTBe A0OMOJI-
HUTEJBHBIX CTPAXOBBIX B3HOCOB, YTOOBI MOTYUYUTh MpUOaBKy K nencuu B 2000 py-
oneit:

o | Ln

1. Sueiika ¢ popmysoil pacuera mpuOaBKH K MIEHCUU aKTUBHA — BBI3BIBAEM KO-
MaHay «[logOop mapamerpay. 3anoaHsAEM MO B OTKPBIBILIEMCS MEHIO.

Moafop napametpa (LE | ———
YCTEHOBMTD B A4eike: B& £z
3HAYeHHe: 2000
MsMeHAs sHaueHne Aueitki: | S5 §|

2. Haxxumaem OK — momyuaem pe3ynbrart moadopa.

A B
1 Bospact 41
2 |OTuMCcneHKA 1000
3 Nepwog 19
4 [leHCHMOHHBIE HAKOMNAEHKWA 456000
O#mMOaemblid Neprog
5 BbINNATEl TPYAOBOH NEHCHK 228
6 MpubaBka K NEHCHK I EDI}D,DD!

UtoOb!1 ostyunTh npubaBky B 2000 py0., HEOOXOIUMO €KEMECSIHO MEPEBOIUTh
Ha HaKOMUTEIbHYI0 YacTh nedcuu o 1000 pyoseit ¢ 41 rona.

Oynkius «Ilondop mapamerpa» paboraet mpaBUIBLHO, €CIH:

+ 3HaYCHHE H)KEJAeMOT'0 pe3yJibTaTa BhIpaXKeHO (POPMYIIOii;
« Bce (OpMYJIbl HAITUCAHBI TOJHOCTHIO U 0€3 OIHOOK.

Tema: Opranuzanusi 1Movcka HOPMATUBHBIX JOKYMEHTOB IO PEKBU3UTAM JIOKY-
menTa B CIIC Koncynwsrantllntoc.
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Ilenb paOoOTHI: cO3AaHNE TOMCKOBBIX 3alPOCOB B KAPTOYKE IIOMCKA CIIPAaBOYHO-
npaBoBoil cuctemsl (CIIC) «Koncynprant I[lmrocy s moucka JOKYMEHTOB IO
U3BECTHBIM PEKBHU3UTAM.

3arpy3ute CIIC «Koncynprant Ilntoc (Ckauats oddraiin Bepcuro
«KoHCYIBTaHT ILTI0C» MOXHO 10 cchlike http://www.consultant.ru/hs/cons_hs.rar,
WJIU BOCITIOJIB30BaThCs OHJIAWH BEPCUEH MO CChLI-
ke https://student2.consultant.ru/cgi/online.cgi?req=home)
3aganue 1. Haittu aelictBytomyto peaakiuio 3akoHa P® Ne 2300-1 «O 3amu-
T€ MpaB MoTpeduTEICI».
Kpatkas cupaBka. [Ipu Hanuuuu y goKyMeHTa OOJNBIIOTO KOJUYECTBA
U3BECTHBIX PEKBH3UTOB HauMHAWTEe (POPMUPOBATH MOMCKOBBIN 3ampoCc C
3aJlaHls HOMEpa JOKYMEHTa, MOTOMY YTO MOUCK IO HOMEPY MAeT CaMbli
JYYIIUWA PEe3yJIbTAaT.
Illopsoox noucka:
1) Haxonsce B nporpamme «Koncynstant Ilnroc», BeiOepuTe Kope-
mok Kaprouka mnoucka, B KOTOPYI BHOCSTCS PEKBHU3UTHI JOKYMEHTa
JUJTs1 OpraHu3aliy ero moucka (puc.1).
2)  Owumcrtutre KapTtouky mnoucka, ecinu 3To HeoOxonumo (Ilpasxka/Yoa-
JIUMb 6ce Uil uepes KoHmekcmuo-3asucumoe menio wim Haxas [Crtl]+[Del]).
3) JBaxnasl meakHuTe Ha moje Homep.
4)  HaGepure Ha kimaBuarype 2300-1.
5) Haxwmure xHonky Beiopats, npu 3ToM B Kaprouke nmoucka mosiBUTCS
HOMEpP JOKYMEHTA.
6) JBaxnasl menkHute Ha nmoie [louck mo crarycy.
7)  YcraHoBuTe Kypcop Ha 3amuch «Bce akThl, KpomMe HEIEWUCTBYIO-
MUX PEAAKIIUNA U YTPATUBIIUX CUITY).
8) Haxmute kHONKY BBIOpaTh.

Dfinac. nosy | MO0 ATRALITED ™
TekcT poKkymeHTa
Ha3Bawne SOKyMeHTa
Homep 23001
fana
MNMprHABWWE oprad
Bua AoxymeHTa
Tematiea

VEOMCE MO CTaTYCY Boe akmnl, kpome YTPATHELIWE CHUNY, OTMEHEHRHBIN W HE BLTYMMBLUMX B CAaYy

Karaa nompaeH

Tianey AoymaeHToR

MorakaTh CEMOE SEryNeHICH



66

[Tocne maxatus kHomku Iloctpouts crmcok (F9) Oymer BeIBeneH pesyibTaT
MIOMCKA.
3aganue 2. HailTu TeMCTBYIONIYIO peAakiuio 3akoHa «O 3amuTe npas noTpe-
outeneit» (UCKaTh TOT K€ JOKYMEHT, YTO M B MNPEAbIAYIIEM 3aJlaHUH,
npejrnoJiarasi, YT0 €ro HOMep HEU3BECTEH).
llopsdok noucka:
1)  Ouuncture Kaprouky noucka jgo0bIM U3 TPUBEIACHHBIX B 3afaHuu 1
croco0oB.
2) JIBaxabl MIEIKHUTE MBIIIbIO HA MoJie Ha3BaHue JOKyMeHTA.
3) HaGepure cioBocodeTaHue «3anuT* mpaB* moTpeouT™»,
4)  Haxwmure kHoniky HaliTu. (MeXIy cI0BaMH MOYKHO HUCIIOJIH30BaTh JIOTHYE-
ckue oneparopsl 1, NJIN)

Cnosa gna noncka {8B00MTE NONHOCTLID):

3awmT* npae* notpebur™

MpMMEPB:  BOMUHACTPATHBHBIA KOLEKT

zanoH 122-bz permcTpauma
{3aKoH 0 cesaw) \xpome (M3MeHeHMd \AK QononHeHWR)

Mapamerpes nowcxa:

Bnu3ocTs CnoB OwomMuanne
2 ¢ mobbiM OKOHYAHMEM
TOWHO, KaK B 3anpoce

KaK CNOBOCOYET aHME
% B npeaenax HasBaHwA

Hcnonb3osate
# CNoBapb CMHOHWMOB
| cBA3L pazHLix vacTel peyn

JInA NOWCKA N0 Ha4any CNoBa WCNoNb3YWTE CHMMBON ¥: 0 PEMMCTRAUMH Kp™ nuy

JINA 3a03H0A CNOMHBIX BLIPAROEHWH HCNOMLIYETE cHo0in ¥ NOMMUECKHE Onepawmi;
Y, WK, \PRAOM, \KPOME

o NogpobHoe onucake NOWOKE M ASHIKE 3aNpocoB

5)  JABaxapl IIEJIKHUTE Ha Moje Bua JTOKyMeHTa M yCTAaHOBHUTE Kypcop Ha
noJjie 3aKoH (HaOEepHUTe CI0BO «3aKOHY).

6) Haxwmure kHonky Haiitu.

7)  JABaxnasl weakHuTe Ha none [louck mo crarycy.

8)  YcranoBuTe Kypcop Ha 3anmuch «Bce akThl, KpoMe HEIEHCTBYIOLIUX pe-
JAKIHUN U yTPaTUBLIUX CHITY.

9) Haxwmurte kHONKY BBIOpaTsh.

10) Haxxmure xkHomnky [loka3aTh CHUCOK JOKYMEHTOB i1  (OPMHUPOBAHMS
CIIMCKA IOKYMEHTOB.
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CANMTE NONCKE | EM0HGIATEARITED ™
TekCT A0KYMEHTA
HazpaHWe J0KYMEeHTA JAUMT" NPaD* NOTREOMT
Hosep
fara
NprHRpLWd Oprad
Bva poxymenTa Zaxom

Tematvea

Nowck no ¢ fdl'!.ll;'r’ Boe AT, KROME YTEATHWELIAN CRHNY. OTMEHEHMEIX @ W Bl Ty MBI B CHay

Korgd nosy-es

Manke Aoxymentop

ThOEA LTS (PG A0 REHTEE

3amanue 3. Opranuzauus noucka B cioBape mnonst “Temamuka’ pyOpuku
«HAJIOT" HA TIPUBbIJIby.

llopsiook noucka:

1. Ouucture, ecnu 310 He0Ox0aMMO, KapTouky mnmoucka.

2. Boiinute B cinoBapp nosis Tematuka. Haxxmure kiasuimy [Home| s nepe-
X0/1a B Ha4aJIO cjIoBaps (€Cau 3TO He0OX0UMO).

3. Bmenure c¢ kmaBuarypel mnouckoBblii (pparment «HAJIOI' HA TIPU-
BblJIby. PyOpukarop aBTOMaTHYECKH PACKPOETCs, U KypcOp YCTaHOBHTCS Ha
MEPBOM BXOKJICHUU 3aJJaHHOTO (hparMeHTa B CIOBaph, @ MIMEHHO: Ha pyOpuKe
«HAJIOI" HA TIPUBBLIby. lllenkHuTE MBIIIBIO IO HA3BAHUIO PYOPHUKH U Ha-
KMUTE Ha KHOTIKY BBIOpaTh.
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T . ]

HARCET HA PP IR b M

E} Compmyts mon a8 As
o DMHAMCH
= Hanom 1 oD
= DeRepanbHe Hanori M Choped

P Hanor s npwbelnn
Dfpe BONPOCH
NopRL ONPEIENEHHE QONI008
Nogasin Oitp S el oo
DCOBEHHMOCTIH HANOOCEMCEHHR NG T OTASNLHEM ONSILHAN, OTASNEHEE O AHHEILME
Ninrome mo anory 148 npasin

Puatpdmi W
<Tycroe

° L

« 5. Beibepute nelicTBYIOIINUE PEIaKIIUKA 3aKOHOIaTEIbHBIX aKTOB:

Cosads ndmiur  Jdasstsaiimcing *
TeRCT ACKyMEHT
Haons e SomyeieTs
Houep
fata
Mgttt Spran
Bl A0y bt

Titadad Thes Handr s niped Do

TIOMCE P CLAryCY Boe SxTie, KPONT FTPRATRILME CIAY, OTM@HOMIE W HE BCTYTIHOLIE O CHAY

Koraa nafpees

Narmae GoRwenTol

e |

3ananue 4. Haittu uactpykuuu (B TOM unciie U BpemeHHsie) ['ockomcTtaTta PO.
Ilopsaook noucka:

1. Ouucrure Kaprouky noucka.

2. Cnenaiite ABOMHOM HIETYOK MBIIIbIO Ha nose [TpuHsaBmMii opras.

3. B nosBuBmemcsa okHe [IpuHABIINK OpraH 3aJaiTeé MOMCKOBOE BBIPAKEHUE
«'OCKOMCTATY, u meakHuTe 1Mo KHomnke BriOpats.

4. JIBaxxapl MIETKHUTE Ha 1oje Bua 1oKyMeHTa, B MOSIBUBIIEMCS OKHE B IIO-
ne @unetp 3aganTe nouckoBoe Boipaxkennue «MHCTPYKIUMA». [loctaBbTe ra-
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aouky HanpotuB mnoast MHCTPYKIMA u «BPEMEHHAA WMHCTPVYK-

LI A1». Beioepute morudeckoe ycnosue UJIN.

[T —

LT

*  BDesEe iR MHCTDYOUMS
RO HOCTHAR HHCTIFUS
¢ Mucipyasis
Wrctpyapsm (hapes)

THiosan MecT Py

Prwliutma 0

MHCTRYRLIAA
s MO T RYKLIA

e — [t

« 5. lenkHuTe 1Mo kKHOMKEe BBIOpaTh:

TekcT goxyMeHTa
Hazganwe AoKyMEHTS
Homep

Hata

MpuHABWMA oprad FockosscTar Poccum

CHNECTE RONCKR: | 33E0H

Bura goxyMeHTa

MHCTPYKUMA 1av BpeMeHHan MHCTRYXUMA

Tematvka
Mowcxk no Crarycy
Koraa noayyew

Mankym JoxyMeHTos

CUBCTATE. KARTRSEY

« 6. Haxxmure kHomnky I[loctpouts cnimcok wiu knasuiy [F9] mis popmupo-

BaHUs CIIMCKA JOKYMCHTOB.
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« 3ananue 5. HaliTu JOKYMEHTBI, PETYJIUPYIOIIHNE NOPSIOK BCTYIUIEHUS B CHU-
JIy HOPMaTUBHO-NIPABOBBIX aKTOB IIpaBurtenscTa PO.

« Kparkasa cunpaBka. Mcnosbs3oBats nojie Hazpanue qokymeHra.

« 3amanue 6. Haiitu neiicTByronryro peaakiuio 3akoHa «O @enepaibHOM
oromxete Ha 2021 To1» M M3MEHEHUS K HEMY.

« Kparkas cnpaBka. Mcnons3oBars cinoBa «2021, BIOJDK*y, 3anaBas ux B
noJjie HazBaHue NOKyMEHTa, U 3HaY€HHE «3aKOH» B moiie Bum aoky-
MeHTa. Mcnons3oBathk noje CtaTyc JOKyMEHTA.

« 3aganue 7. HaliTu Bce MHCTpYKIMU B 0a3e JOKyMeHTOB ¢ HoMepoM 200.
« 3apganue 8. HaliTu Bce neicTByIoIMe 3aKOHBI B 0a3e JOKYMEHTOB.

« 3aganue 9. HaliTu Bce AeicTBYyIOIIME TOKYMEHTHI ¢ HOMepoM 182 B 6aze 10-
KYMEHTOB.

« 3aganue 10. HaiiTu 1OKyMEHTBI, U3/JaHHBIE OPTraHaMH, MPOBOJSALIMMHU T'OCY-
JAPCTBEHHYIO MOJUTUKY M OCYIIECTBISIONIMMH YIIpaBieHUE B cepe Top-
T'OBJIA U IIUTAHU B CTPaHE.

Kpatkas cnipaBka. B pa3Hbie mepuoibl BpeMEHH COOTBETCTBYIONIUE BEAOMCTBA
B Hallell cTpane Ha3biBaIUCh no-paznomy (MUHTOPI CCCP, MUHTOPI PO,
POCKOMTOPI', MMUHUCTEPCTBO BHEIIHNUX 3KOHOMMNYECKUX
CBS3E 1 TOPTOBJIM P®), ciemoBaTenbHO, 3TO HA0 ydyecTh npu dop-
MHUPOBAaHHHM 3aIpoca.

Cnenyer uMeTh B BHUAY, YTO Ha3BaHWE OPraHOB TOCYJAapCTBEHHOW BJIACTH H
yIpaBjeHus B cjaoBape 1o [IpuHsBImmii opran Mo)eT ObITh JaHO JMOO IMOJI-
HOCTBI0, INOO B OOIICTIPHHATOM COKpAIIEHHOM BHUJE, JIMOO B BUC OOIICTIPHHS-
TOI aOOpeBUATYPHI.

Kpurtepuu olieHKH 1 HOPMBI OLICHKH NMPAKTHYECKOH PpadoThI

[TpakTyeckas paboTa OLIEHMBAETCS N0 MATHOAIHHOM CUCTEME.
JTanbl NPOBEACHUs NPAKTHYECKOI0 3aHATHS

Ouenka Kputepun oueHkH (cogep:kaTeibHasA XapaKTEePUCTHKA)

«2» PaGora BbImoOTHEHA MPaBUIIBHO HE MOMHOCTHIO, MeHee 50%. CtyaeHt
HE BJIAJICET TEOPETUUECKUM MaTEPUAJIOM, JOMYCKasi OMHUOKH 1O CYIITHOCTH
paccMaTpuBaeMbIX (00CYKAaeMbIX) BOMPOCOB, UCIIBITHIBACT 3aTPYAHECHUS B
(hopMyIUPOBKE COOCTBEHHBIX 000CHOBAHHBIX M API'YMEHTHPOBAHHBIX CYXKJIe-
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HI/II\/JI, A0IMyCKaeT OIITNOKH IIpH OTBCTEC HA JOMOJHUTCIBbHBIC BOIIPOCHI.

«3»

PaboTa BeImOTHEHA TPaBUIILHO HE MOTHOCTHIO. CTYACHT BIIaIEeT TEO-
PETUYECKUM MaTepUaJIoM Ha MUHUMAIbHO TOIIyCTUMOM YPOBHE, OTCYTCTBY-
IOT OITMOKY TIPH ONMUCAHUH TEOPHH, UCTIBITHIBACT 3aTPyAHECHHS B (OPMYJIIH-
POBKE COOCTBEHHBIX 0OOCHOBAHHBIX M apPTYMEHTHPOBAHHBIX CYXKIACHUH, 10-
MyCKasi He3HAYUTEJIbHBIC OMMOKHM Ha IOMOJHUTEIbHBIE BOIPOCHI.

«“4»

Pabota BbInoIHEHA MOMHOCTHIO. CTYJICHT BJa/IeeT TEOPETUYECKIM
MaTepuaIoM, OTCYTCTBYIOT OIIMOKY IPU OMMCAHUU TEOPUH, POPMYIUPYET
COOCTBEHHBIE, CAMOCTOSITENIbHbIE, 000CHOBAaHHBIE, APT'yMEHTHPOBAHHBIE CY-
KJCHHUS, JOIyCKasi He3HAUUTEJIbHbIE OINOKY Ha JIONOJHUTENbHBIE BOIIPOCHI.

«5»

Pabota BbImoIHEHA MOMHOCTHIO. CTYICHT BIa/leeT TEOPETUYECKIM
MaTepHaIoM, OTCYTCTBYIOT OLIMOKH IIPU OMMCAHUU TEOPUH, (POPMYIIUpYeT
COOCTBEHHBIE, CAMOCTOSITENIbHbIE, 000CHOBAaHHBIC, APT'yMEHTHPOBAHHBIC CY-
KICHHUS, IPEJICTABIISICT MTOJIHBIE U PAa3BEPHYTHIE OTBETHI HA TOIOJHUTEIIBHBIC
BOITPOCHL.
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Tect Nel
«Mupopmanus. MTHPOpMaLIMOHHBIE CUCTEMBD»

1. HudopmannoHHsIi mporecc-3To...
a. XpaHeHue UHQOpPMAIIH
O6paboTtka nHpopmanuu

c. Ilepemaua undopmarun
d. [eiicTBuUsI, BbINOIHSIEMbIe ¢ HHpOPMaLUei
e. Ilepenaua uHpopMauy UICTOUYHUKOM

2. Jlns dero mpenHa3HaueHbl HH()OPMAIIMOHHBIE CUCTEMbI aBTOMAaTU3UPOBAHHOTO TIPOEKTUPOBA-
HUS?
a. J7s aBTOMaTu3anuu (yHKIUN YIIpaBIeHYECKOTO MepcoHana.
b. g aBromMaTH3aMK JIOOBIX QYHKIMI KOMIIAaHUU U OXBAThIBAIOT BECHh LIUKJI padOT OT
MIPOEKTUPOBAHMUS 10 COBITA TPOLYKIIHH
C. Ul aBTOMAaTH3alMy (QYHKIUK TPOU3BOJCTBEHHOTO MIEPCOHATIA.
d. nast apToMaTH3anuu padoThl NPU CO3IAHUH HOBOW TeXHUKH MU TE€XHOJIOTHH.
3. Yrto AenaroT MHTEIIEKTyalbHbIE CUCTEMBI?
a. BbIpabaThIBAIOT MHPOPMAIUIO, HA OCHOBAHUU KOTOPOU YEIOBEK MPUHUMAET PEIICHUE.
b. TPOW3BOIAT BBOJ, CHCTEMATHU3AIIHIO, XPAHECHUE, BBIIAYy HHPOpMAIuu 0e3 mpeodpaso-
BaHUSI IaHHBIX.
C. BBINOJHAIOT HHKEHEPHBIE PACUYETHI, CO3/IAI0T IPaPpUUECKYI0 JOKYMEHTAIHUIO.
d. BbIpadaTbiBalOT HHGPOPMALMIO, KOTOPAasi MPUHUMAETCS YeJIOBEKOM K CBEeeHHI0 U
He NpeBpalaeTcsi HeMe/AJIeHHO B CePUI0 KOHKPETHBIX el cTBHI.
4. Jlns dyero npenHa3HaueHbl HH()OPMALIMOHHBIE CUCTEMBI YIIPABICHUS TEXHOJIOTHUYECKUMH MIPO-
reccamu?
a. 7S aBTOMaTu3anuu (yHKIUN YIIpaBIeHYECKOTo MepcoHana.
b. ans aBromaruzanuu GyHKIUA MPOU3BOJICTBEHHOT0 MEPCOHAJIA,
C. 7S aBTOMAaTHU3allUU JTIOObIX (PYHKIMN KOMIAHUH U OXBATHIBAIOT BECh UK paboT OT
MIPOEKTHUPOBAHUS 10 COBITA MPOTYKIIUA
d. nns aBTOMaTtm3anuu pabOTHI MPU CO3AaHUN HOBOW TEXHUKH UM TEXHOJOTHUU.
5. HudopmannonHas cuctemMa 1o npojaxxe aBHaOuIeTOB SIBISETCA:
a. Pa3oOMKHYTOW MH(OPMALMOHHON CUCTEMOM?
b. 3amkHyTO# HHPOPMALIMOHHOI cHCTeMOI?
6. Jlns gyero mpenHa3HaYeHbl KOPIOPATUBHBIE HHPOPMAIIMOHHBIE CUCTEMBI?
JUIsl aBTOMATH3aMK (QYHKIUN YIIPaBIEHUYECKOTO MepCoHaa.
JUISL aBTOMATH3aI[UH paOOThI IPU CO3/ITAHUU HOBOM TEXHUKU WIJIM TEXHOJIOTHH.
JUIsL aBTOMATH3aMK (PYHKIUN TPOU3BOJCTBEHHOTO MIEPCOHAIA.
JJISE ABTOMATHU3ALMHU JIOOBIX QYHKIUI KOMIIAHMH ¥ 0XBATBHIBAIOT BeCh IUKJI pPa-
00T OT NPOEKTUPOBAHHUSA 10 COBITA MPOAYKIMHU
7. Tlpomomxute npemioxenue: NudopmannonHoe o0ecnedeHue ...
a. COJIEPXUT B CBOEM COCTaBE ITOCTAHOBJIEHUSI FTOCYAAPCTBEHHBIX OPTaHOB BJIACTH, IIPUKa-
3bl, UHCTPYKLIUM MUHUCTEPCTB, BEJOMCTB, OpPraHU3allii, MECTHBIX OPTaHOB BJIACTH.
b. mompa3zymeBaeT COBOKYIHOCTh MAaTEMaTHYECKUX METOAOB, MOJIETICH, alTOPUTMOB U
MpOorpaMM Ui pean3alni 3a1a4 HHOOPMAIIMOHHON CUCTEMBI.
C. COIEPXKUT COBOKYITHOCTb JOKYMEHTOB, PETYJIUPYIOIINX OTHOLIEHUS BHYTPH TPYIOBOTO
KOJUIEKTHBA.
d. ompexensieT BCIO COBOKYIHOCTb JAHHBIX, KOTOPBIE XPAHATCS B Pa3HBIX HCTOYHHUKAX.
€. BKJIKYaeT KOMIUIEKC TEXHHUYECKHMX CPeICTB, PeIHA3HAYEHHBIX A1 pa00ThI MH-
dopmMaumoHHOM cUCTEMBI.
8. YcraHOBHTE MOPAIOK BBIMOIHEHUS MTPOLIECCOB B 3aMKHYTONH HH(GOPMAITMOHHOMN CHCTEME.

/o o



10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.

32.
33.

34.

35.

36.
37.

38.

39.

40.

41.

73

BBIBOJ] MH(OPMAIMH ISl OTIPABKH MOTPEOUTEINIO WK B IPYTYIO CUCTEMY
npeoOpazoBaHKe BXOHOW HH(POPMAIIMH U MPECTaBICHUE €€ B yIOOHOM BHJIE
XpaHeHHE KaK BXOAHOH MH(OpMAIMH, TaK U PE3yIbTaTOB €e 00paboTKH

BBOJ HHQOPMAIMH U3 BHEIIHUX UM BHYTPEHHUX UCTOYHUKOB

. BBOJ MH(pOPMAIIUU OT MOTpedUTeNs Yyepe3 00paTHYIO CBA3b

4,2;3;,1; 5

YcTaHoBUTE OCIEA0BATENBHOCTD 3TANOB PA3BUTUS HHPOPMAIIMOHHON TEXHOJIOTUU
"3nexkTpuyeckas’ TeXHOJIOTUs

"MexaHHuecKast" TEXHOJIOTUS

"37eKTpOHHAas" TEXHOIOT s

"KOMITbIOTEpHas" TEXHOJIOT s

"pyuHas" TEXHOJIOTUsA

4;3;5;2;1;

Uro genaroT HHPOPMAITMOHHO-TIONCKOBBIC CHCTEMBI?

BbIpa0aThIBalOT MH(OPMAILIKIO, HA OCHOBAaHMH KOTOPOH UeI0BEK MPUHUMAET PEIICHHUE.
BBITIOJTHSIOT HH)KEHEPHBIE PACUEThI, CO3AI0T rPpa)nIeCKyIO JOKYMEHTAIIHIO.

NPOM3BOASAT BBO/, CHCTEeMATH3AIHIO, XPAHEHHE, BbIIa1y HH(popManuu 0e3 npeodpa3oBa-
HMSA JaHHBIX.

BbIpabaThIBaloT MH(OPMAILIKIO, KOTOpask MPUHUMAETCS YEJIOBEKOM K CBEJICHUIO U HE MpeBpalla-
€TCSl HEMEUIEHHO B CEpUI0 KOHKPETHBIX JCHCTBUM.

Jl5ig yero npeaHa3zHaueHbl HHPOPMAIIMOHHBIE CUCTEMbI OPTaHU3AI[MOHHOTO YIIpaBIeHUs?

AJIS1 ABTOMATH3AUMH (PYHKIMHA YIIPABJIEHYECKOI0 IepCcoHaa.

JUISL aBTOMATH3AIMH JTIOOBIX (DYHKIMI KOMITAHUY U OXBaTHIBAIOT BECh LIUKI Pa0OT OT MPOEKTH-
pOBaHUs 10 COBITA MPOAYKIIUU

JUISL aBTOMATH3aIMH (PYHKIIMIA TPOU3BOJCTBEHHOTO MEPCOHANA.

JUTSL aBTOMATH3AIUK paOOThI IPU CO3JJaHUH HOBOM TEXHUKH WIJIA TEXHOJIOTHH.
KomrmbroTepu3npoBaHHbIil TeaeOHHBII CIPAaBOYHUK SBIIIETCS

Pa30MKHYTOH HH()OPMALIMOHHOW CHCTEeMOM?

3aMKHYTO MH()OPMAIIMOHHOM CUCTEMOI?

[Iponomxkute npemioxenue: [Iporpammuoe obecrieyeHue ...

BKJIFOUAET KOMILIEKC TEXHUYECKUX CPEICTB, MPEIHA3HAYEHHBIX JIJIs paboThl MH(POPMAIIMOHHOM
CUCTEMBI.

OnpeJIeNsieT BCIO COBOKYITHOCTh JaHHBIX, KOTOPBIE XPAHATCS B pa3HbIX UCTOUHUKAX.
nojpasyMeBaeT COBOKYITHOCTb MATEeMaTH4YeCKHUX MeTO/A0B, Mo/ieJieil, aJITOPUTMOB U NPO-
rpaMMm JJisl peajin3anum 3a/1a4 HH(POPMALMOHHOH CHCTEMBbI.

COJIEP’KUT COBOKYITHOCTb JJOKYMEHTOB, PETYJIMPYIOIIUX OTHOIIEHUSI BHYTPHU TPYI0BOTO KOJI-
JIEKTHBA.

COJIEP’KUT B CBOEM COCTABE IMOCTAHOBJIEHUS ITOCYJaPCTBEHHBIX OPraHOB BIACTH, ITPUKA3bI,
WHCTPYKUMH MUHHUCTEPCTB, BEIOMCTB, OPraHU3all1il, MECTHBIX OPI'aHOB BJIACTH.
WNudopmanmonnas cucrema (UC) - ...

3TO COBOKYITHOCTH YCJIOBUM, CPEJICTB U METO/IOB Ha 0a3e KOMITbIOTEPHBIX CHCTEM, IpeTHa3Ha-
YEHHBIX JIJIsI CO3aHUs M UCTIOJIB30BaHNS HHPOPMALIMOHHBIX PECYPCOB.

3TO COBOKYITHOCTb ITPOTPaMMHBIX MPOTYKTOB, YCTAHOBJIICHHBIX HA KOMIIBIOTEPE, TEXHOJIOT U
paboThl B KOTOPBIX MO3BOJISIET JOCTUYD [TOCTABJICHHYIO M0JIb30BATENEM LIEIIb.

3TO B3aMMOCBSI3AaHHASI COBOKYIIHOCTB CPeJCTB, METO0B U NMEPCOHAJIA, HCIOJIb3YeMBbIX
Jis1 00padoOTKH JAHHBIX.

3TO COBOKYITHOCTH JTAHHBIX, CPOPMHUPOBAHHAS MPOU3BOAUTEIIEM JIJISl €€ PACIIPOCTPAHEHUS B
MaTepHaAIbHOW WIIM B HEMaTepUalIbHON (hopMe.

3TO MPOLECC, OMpPEeEsIeMblii COBOKYITHOCTBIO CPEACTB U METOJI0OB 00PaOOTKH, U3TOTOBIICHUS,
M3MEHEHHS COCTOSIHUS, CBOMCTB, (DOPMBI CHIPhs MM MaTepraa.
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9TO MPOLIECC, UCHOB3YIOIUI COBOKYITHOCTh CPEJICTB M METOZ0B 00paOOTKHU U Mepelauu JAaH-
HBIX ¥ MEpBUYHON MH(OpMaLIUKU AJIs OTy4eHUs: THPOPMAIIUU HOBOTO Ka4eCcTBa O COCTOSIHUU
00BEKTa, pollecca UITH SBJICHHS.

Nudopmannonnas rexnonorus (UT) - ...

9TO MPOLIECC, ONPeAEIIeMbIil COBOKYITHOCTBIO CPEICTB M METOJI0B 00pabOTKH, U3rOTOBICHHUS,
W3MEHEHHUS COCTOSIHUS, CBOUCTB, ()OPMBI CHIPbsI UJIU MaTepHuaa.

9TO COBOKYITHOCTb JaHHBIX, C(HOPMUPOBAHHASI IPOU3BOIUTEIIEM IS €€ PACIPOCTPAHEHUS B
MaTepHUaJIbHOM WM B HEMaTepHalbHOM (popme.

9TO COBOKYITHOCTH IIPOTrPAMMHBIX IIPOIYKTOB, YCTAHOBJIEHHBIX Ha KOMIIBIOTEPE, TEXHOIOT U
paboThl B KOTOPBIX MO3BOJISIET JOCTHYD [TOCTABIEHHYIO MOJIb30BATENEM IIEIIb.

3TO B3aUMOCBS3aHHAs! COBOKYITHOCTh CPE/ICTB, METOJIOB U NIEPCOHANA, UCIIOIb3YEMBIX Ul 00-
pabOTKH JaHHBIX.

3TO MPOLece, HCNOJb3YIOIIHI COBOKYITHOCTH CPEICTB M METOA0B 00padOTKH M mepeaadn
AAHHBIX M ePBUYHOI MHPOPMALMH A1 MOJTy4YeHUs] MH(pOpMAauM HOBOT0 Ka4yecTBa 0O
COCTOSIHMH 00beKTa, MPouecca Uiu siBJICHUS.

3TO COBOKYITHOCTb YCJIOBUM, CPEJICTB U METO/IOB Ha 0a3e KOMITbIOTEPHBIX CHUCTEM, IpeIHA3HAa-
YEeHHBIX JIJIsl CO3JaHUs M UCTIOIb30BaHUs HHPOPMALIMOHHBIX PECYPCOB.

Uro nenaroT ynpasisione CucTeMbl?

BbIpa0aTHIBAIOT HHPOPMALIMIO, KOTOPasi IPUHUMAETCS YEJIOBEKOM K CBEJCHUIO U HE IpeBpalla-
€TCS1 HEMEJUIEHHO B CEpUI0 KOHKPETHBIX JACHCTBUM.

BBINOJIHSAIOT MHKEHEPHBIE PAaCUeThl, CO3AI0T rpa)uuecKyIO JOKYMEHTAIHIO.
BbIPa0aThIBAKT HHPOPMALMIO, HA OCHOBAHHM KOTOPOii Ye10BeK NPUHUMAET pelleHne.
MIPOU3BOJIAT BBOJI, CHCTEMATU3AINIO, XpaHEHHE, Bbljauy nHpopManuu 6e3 mpeodpa3zoBaHus
JTAHHbIX.

WucTpymenTapuil HH(OPMAIIMOHHON TEXHOJIOTUH - ...

3TO COBOKYITHOCTb JJaHHBIX, CPOPMHUPOBAHHAS POU3BOAUTEIIEM ISl €€ PACIPOCTPAHEHUS B
MaTepHalIbHON WJIM B HEMaTepualibHON (opMme.

3TO MPOIIECC, UCTIONB3YIOIINI COBOKYITHOCTh CPEICTB M METOIOB 00paOOTKH U TMepelayuu TaH-
HBIX U NEPBUYHON MH(OPMAIMH IS TIOTy4YeHUsI HHPOPMAIIMK HOBOT'O Ka4eCTBA O COCTOSIHUU
00BeKTa, MpoIecca WIH SBICHHUS.

9TO B3aUMOCBS3aHHAs! COBOKYITHOCTb CPE/CTB, METOJIOB U NIEPCOHANA, UCTIOJIb3YEMBIX Ul 00-
pabOTKH JaHHBIX.

9TO MPOLECC, ONPeAEIIeMbIil COBOKYITHOCTBIO CPEICTB U METOJI0B 00pabOTKH, U3rOTOBJICHHUS,
W3MEHEHHUS COCTOSIHUS, CBOWCTB, ()OPMBI ChIPbsI UJIM MaTepuaa.

3TO COBOKYNHOCTb YCJIOBUHM, CPEJICTB U METOAOB Ha 0a3e KOMIIBIOTEPHBIX CUCTEM, IIPEIHA3HA-
YEHHBIX JIJISI CO3aHUs M HCTIOJIB30BaHUS HHPOPMALIMOHHBIX PECYPCOB.

3TO0 COBOKYIHOCTH NPOIrPAMMHBIX IPOAYKTOB, YCTAHOBJICHHBIX HA KOMIIBIOTEPE, TEXHO-
JIOTUs1 pa00ThI B KOTOPBIX MO3BOJISET JOCTHYb NOCTABJICHHYIO M0Jb30BaTe/1eM LeJb.
YTO MOXKHO OTHECTH K MHCTPYMEHTApUI0 HHPOPMALMOHHON TEXHOJIOTHH?

3JIEKTPOHHBbIE TA0JIMLBI

KJIABUATYPHBIA TPEHAKED

CUCTEMBI YIIPaBJICHUsI KOCMUYECKUM KOpabiem

HACTOJIbHbIE H3JATEJbCKHE CHCTEMBbI

CHCTeMbI yIIpaBJieHUsI 6a3aMH TaHHBIX

[Iponomxkute npemioxxenue: TexHnueckoe obecreyeHue ...

COJIEP’KUT B CBOEM COCTABE IMOCTAHOBJIEHUS IOCYJapCTBEHHBIX OPraHOB BIIACTH, ITPUKA3bI,
MHCTPYKLIMYA MUHUCTEPCTB, BEAOMCTB, OPraHNU3alMNA, MECTHBIX OPraHOB BJIACTH.

COJIEP’KUT COBOKYITHOCTb JJOKYMEHTOB, PETYJIMPYIOIIUX OTHOLLIEHUSI BHYTPHU TPYI0BOTO KOJI-
JIEKTHUBA.

OIpeziesIsieT BCIO COBOKYITHOCTb JAHHBIX, KOTOPbIE XPAHSTCS B PA3HbIX UCTOYHUKAX.
N0JIpa3yMeBacT COBOKYITHOCTh MATEMAaTUYECKUX METO/I0B, MOJEJIEH, AITOPUTMOB U IIPOrpaMM
JUIsl pealin3aliy 3a/1a4 UH(POPMALIMOHHOW CUCTEMBI.
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BKJIIOYAeT KOMILIEKC TEXHHYECKHX CPeICTB, NPeJIHAa3HAYeHHbIX 1J151 padoThl HHpopMa-
IMOHHOM CHCTEMBI.

[Iponomxute npennoxxenue: [IlpaBoBoe obecrnieueHue ...

MOJIpa3yMeBaeT COBOKYITHOCTh MATEMAaTUYECKUX METOJ0B, MOJEJEH, aITOPUTMOB M IPOTrpaMM
JUISL pealii3aliy 3a/1a4 HHQOPMAIIMOHHOW CUCTEMBI.

BKJTFOYAET KOMIUIEKC TEXHUYECKUX CPEJICTB, TPETHA3HAYCHHBIX IS pa00Thl HH()OPMAITMOHHON
CUCTEMEI.

COAEPKUT COBOKYITHOCTh IOKYMEHTOB, PETYJHPYIOIINX OTHOIEHUSI BHYTPU TPYIOBOTO KOJI-
JIEKTHUBA.

CO/IEPKUT B CBOEM COCTaBe MOCTAHOBJICHHS TOCYAAPCTBEHHBIX OPraHOB BJIACTH, PUKA-
3bl, HHCTPYKIMUA MUHHCTEPCTB, BEIOMCTB, OPraHU3ALMHi, MECTHBIX OPTraHOB BJIACTH.
ONpPEAEIISIET BCKO COBOKYIMTHOCTh JAHHBIX, KOTOPBIE XPAHATCS B PA3HbIX NCTOYHUKAX.

Tect Ne 2

«ONEeKTPOHHbIE KOMMYHHUKAIIUU U UX POJIb B YIIPABICHUU IPEITPUITHEM»

OnuH U3 OCHOBOTIOJOKHUKOB TEOpUU MEeHEKMeHTa A. daiionib oxapakTepu3oBain PyHKITUN
yIpaBJIEHUS CIEAYIOMINUM 00pa3oM:

a) IPEJIBUJICTD;

0) OpraHu30BaTh;

B) PYKOBOJIUTb;

') HACTABJISITh;

1) KOOPJAUHUPOBATH;

€) KOHTPOJIMPOBATh.

Kakoii myHKT B 3TOM CIUCKE JIUIIHUI?

JlesiTenbHOCTD, HATIPABIIEHHAS HAa TOCTIKEHUE 3P PEKTUBHON KOMMYHUKAIIUU KaK BHYTPH Op-
raHu3alyy, TaKk U MEXJly OpraHu3alyell U ee BHELIHEH cpeioi, MyTeM peaanu3aluuid KOMMYHH-
KAllMOHHOU MOJUTHUKH - ATO:

a) cTparerusi KOMMYHHUKAIHH;

0) KOMMYHHKAIIMOHHBI MEHE)KMEHT;

B) KOMMYHUKAIIUOHHBIN ayIUT.

Kakoe nonsitue 6osee obmee:

a) KOMMYHUKAIIMOHHASI ITOJIUTHKA,

0) KOMMYHHKAITMOHHBI MEHEKMEHT.

BepHo 11, 9T0O KOMMYHHKAITMOHHAS TTOJIMTHKA BKITIOYAET B ¢e0s1, B YaCTHOCTH, TUTAHUPOBAHUE
oOpaTHO# cBsI3U?

a) 1a, BEpHO;

0) HET, HEBEPHO.

Cityxu OTHOCATCS K:

a) (hopManbHOIi;

0) HepopMaTbHON KOMMYHHUKAIIMHA B OPTaHU3AIIN?

B mpakTruke KOMMYHHKAITMOHHOTO MEHEIKMEHTA «XOPOIIIEiD» Ha3bIBACTCS OpraHu3alus, KOTo-
pasi:

a) MPEJIOCTABISIET KAUeCTBEHHBIC TOBAPHI U YCIYTH MO MIPUEMIIEMBIM LIEHAM;

0) BeIeT COIMAIBHO OJ00PSEMYIO NEATEILHOCTD;

B) BepHbI 00a BapuaHTa;

') HEBEPCH HU OJIMH U3 BApPUAHTOB.
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B npakTuke KOMMYHUKAIIMOHHOTO MEHEI)KMEHTA «BUIMMON» HA3bIBAETCS OpraHu3alus, KOTo-
pasi:

a) MPOU3BOJIUT TOBAPHI U YCIYTH, U3BECTHBIC OOIIECTBY;

0) TEMOHCTPHUPYET OOIIECTBEHHOCTH OpTraHU3AIIMOHHBIE IIEHHOCTH;

B) BepHbI 00a BapuaHTa;

') HE BEpPEH HU OJIMH U3 BapHAHTOB.

Bepno nu, uyTo B pyHKIIMK OT/ETa KOMMYHHKAITMOHHOTO MEHEXKMEHTA BXOIUT BhIpabOTKa 00-
el KOMMYHUKaTUBHOM cTpaTeruu GupMbI?

a) /1, BEpHO;

0) HeT, HEeBEPHO.

Bepho nu, yTo B hyHKIIMK OTJENa KOMMYHHKAITMOHHOTO MEHEIKMEHTA BXOJIUT

y4acTHE B TIOJITOTOBKE MyOJUYHBIX MEPOTNIPUATUN 1 3asIBJICHUH, BKITIOUAs MOATOTOBKY TEKCTOB
BBICTYIUICHUM, peuel 1 TOKIa10B?

a) 1a, BEpHO;

0) HET, HEBEPHO.

Bepno nu, uTo B QyHKIIUM OT/AEIa KOMMYHHUKAITMOHHOTO MEHEKMEHTA BXOIUT HH(POpMAIIH-
OHHOE TMPOJIBIKEHUE (PUPMBI B IIEJIOM U €€ MPOAYKIIUHU, YCIYT, BKIIOYasl IJIAHUPOBAHUE H MIPO-
BEJICHHE KOHKPETHBIX KaMIMaHUH U aKIui?

a) /1, BEpHO;

0) HeT, HEBEPHO.

Bepho 11, yTo B (DyHKIIMK OTJeIa KOMMYHHKAIITMOHHOTO MEHEKMEHTA BXOIUT MOACPKKA U
pa3BUTHE OTHOLICHUI C OpraHaMu BiacTu?

a) /1, BEpHO;

0) HeT, HeBEPHO.

Bepho 11, uyTo B (pyHKIIMK OTJeIa KOMMYHHKAITMOHHOTO MEHEKMEHTA BXOJIAT CBS3H C MOTpe-
OuTENSIMU, KJIMEHTAaMU U TTapTHEpaMHU, B TOM YHCIIe - o0ecrieueHne 3 HEeKTuBHON 00paTHOM
CBSI3H, TO3UTUBHOTO BOCIIPHUATHS PUPMBI U €€ AeITeTbHOCTH?

a) J1a, BEpHO;

0) HET, HEBEPHO.

TecT N2 3

«MarucTpanbHO-MOAyIbHbIH npuHIMI noctpoenus [1K. Annaparnas peanuzanus [1K.»

BI/IHLIeCTep npceaHa3Ha4YCH OJidd. ..

b S

XpaHeHus: ”HpOpMaIH, HE UCIIOJIb3YEMOM MTOCTOSIHHO Ha KOMIIBIOTEPE;

MOCTOSIHHOTO XpaHeHHs WH(POPMAIIUH, YaCTO MCIIONIB3yeMOl pH paboTe Ha KOMIIBIOTEpE;
MOJIKJIIOUEHUS IepuepuitHbIX YCTPOHUCTB K MarucTpallu;

ynpasieHus pabotoit 9BM 1o 3aganHON nporpaMMe.

MuHMMaIbHBIN COCTaB MNEPCOHAJIIbHOI'O KOMIIBIOTECPA:

b=

Bunuectep, AMCKOBOJ, MOHUTOP, KJIABHATYPA.
MonuTOp, KJIaBHaTypa, CACTEMHBIH OJIOK.
ITpunTep, KJIaBHATypa, MOHUTOP, MAMSITh.
Bunuecrep, npuHTEp, JUCKOBOJ, KIaBUATYyPA.

Ykaxkute BepHOe (bI€) BEICKA3bIBAaHUE (51):
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YcTpoiicTBO BBOAA — ITpeIHA3HAUEHO JJIs1 00paOOTKU BBOJUMBIX JAHHBIX.

YcTpoiicTBO BBOJA — MpeIHA3HAYEHO JJIs NIepelau HH(OpMAaLuK OT YeJIOBEKa MalINHE.

3. VYcTpoiicTBO BBOJA — MpeIHA3HAUEHO ISl peaIn3allii allrTOPUTMOB 00pabOTKH, HAKOTUICHUS U
nepenayu UHGopMaIuu.

N —

VYkaxkute BepHOE (bI€) BbICKA3bIBAaHUE (51):

1. VYcrpoiicTBO BbIBOJA — IIPEIHA3HAYEHO I IPOIrPaMMHOTO yiipaBieHus padoroi I1K.
YcTpoiicTBO BbIBOJA — NIPEIHA3HAYEHO U1 O0YUYEeHMs, AJISl UTPbI, U1 pacyeTOB U AJIS HAKOII-
JeHus1 HHPOPMaIUH.

3. VYcTpoiicTBO BBIBOJA — MPEAHA3HAYEHO Ul epeaaud UH(OpMALMK OT MaIlMHbI YEJIOBEKY.

VYKaxxkute ycTpoicTBa BBOJA.

[IpunTep, KnaBuaTypa, J>KOUCTHUK.

Mpl111b, CBETOBOE 11€PO, BUHYECTED.
I'padmyeckuii TutaHIeT, KaBuaTypa, CKaHep.
Tenedakc, Hakorurens Ha M, Moaem.

b s

K BHEIIHMM 3alIOMUHAIOIIUM YCTPONCTBAM OTHOCHUTCS:
1. TIlpoueccop;
2. Jluckera;

3. Monurop.

Kaxue yTBepxieHus: BepHbI?

1. KoMmbIOTEpHI MOTYT COSUHATHCS MEXKIY COOOM TOIBKO C MOMOIIBIO TelIe(OHHBIX IMHUH.

2. Jlns oOmeHa nHpopmarmenn Mexay 1ByMs KOMIbIOTEpaMH BCeTa MOKHO OOONTHUCH Oe3 KOTu-
PYIOILETO U AEKOIUPYIOLIETO YCTPOUCTB.

3. Bce kaHasbl CBA3M MEXKy YCTPOMCTBAMH COBPEMEHHOTO KOMITBIOTEpA MHOTOPa3psIHbIE.

4. Pa3psaHOCTB BceX KaHAJIOB CBSI3U MEXAY ycTpoiictBamu coBpemenHoro 1K nomkHa 6b1Th

OJIMHAKOBas.
YKaXUTE MUHY, OTBSYAOIIYIO 3a TIepeady JaHHBIX MEXK]Ty YCTPOHCTBAMMU.
1. Illunaa ma"HHBIX
2. Illuna agpeca
3. luna ynpasneHus

Kak Ha3bpIBaeTcs MOCT, BKIIOYAIOIIUH B ce0s1 KOHTPOJUIEp ONEPaTUBHOM MAMATH U BUEO MAMATH?

1. Cesepnblit
2. IOXKHBIU

[IpousBogurensHoCTh [IK 3aBuCHT. ..
1. YacToTsl npoueccopa
2. ObbeMma onepaTUBHON MaMATH

3. O06beMa HCIoNIb3yeMOM ONepaTUBHON MaMSATH.

Kakue nucku nMerot JonoHuTeNbHbIN KoHTpoiep USB?
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1. Onrtnueckue gUCKHU
2. @iduI - TUCKHA
3. TI'mOkue MardHuTHBIE JUCKHA

Tect Ne 4 1o teme: «MeTtonuka paboTsl B TEKCTOBOM penaktope MicrosoftWord.»

1. Kakux CIUCKOB HET B TEKCTOBOM peaakTope?

a) HyMEpOBaHHBIX;

+ 0) TOYCUHBIX;

B) MapKHUPOBAaHHBIX.

2. Ilpu 3ajaHNyU NapaMeTPOB CTPAHULIBI B TEKCTOBOM PeIaKTOPe YCTAHABIMBAKOTCH:

+ a) MoJIsi, OpUEHTALUS ¥ pa3Mep CTPaHUILIBL;

0) uHTEepBan Mexay ab3anamMu U Bua mpudTa;

B) ()OH U I'paHUIIbl CTPAHUILIBI, OTCTYII.

3. Kakyo KOMOMHAIIMIO KJIABHUII CJIeAyeT NIPUMEHNTh, YTOObI BCTABUTH B JOKYMEHT CerOHSsIII-
HIOIO 1aTy?

a) Ctrl + Alt + A;

6) Shift + Ctrl + V;

+ B) Shift + Alt + D.

4. Kakoe u3 3THX yTBep:K/JAeHU NpaBujbHoe?

+ a) KepHUHT — 3T0 U3MeHEeHHe HHTEepBala MEXy OyKBaMu OJJHOT'O CJIOBA.

6) Eciiu mapospb K 3alIMIIEHHOMY JTIOKYMEHTY YTpau€H, €ro MOYXHO BOCCTAHOBUTH C IIOMOIIBIO KITFOUe-
BOTO CJIOBA.

B) Coueranue kinaBuim Shift + Home nepenocut Ha nmepByro CTpaHUILy TOKYMEHTA.

5. Kakoe 13 3THX yTBep KAeHHIl HepaBHJIbHOE?

a) bonbiryro 6ykBy MOXKHO HareuyaTaTh JIByMsl CLIOCOOaMHU.

6) IIpu nomouu knaBuiu Tab MOXXHO caienaTh KPacHYIO CTPOKY.

+ B) KimaBuma Delete ynansier 3Hak nepe MUTAIOIIUM KYyPCOPOM.

6. Ha xakyio KjIaBHIIy HY:KHO Ha’KaTh, YTOObI HANIEYATATH 3ANMATYI0, KOIJ1a HA KOMIILIOTEpe
YCTaHOBJIEH aHT/IMiickuii andaBut?

+ a) rze HanucaHa pycckas Oyksa b;

0) rae HanucaHa pycckas oyksa tO;

B) Iie HanMcaHa pycckas Oyksa XK.

7. KonoHTHTYJI — 3TO:

+ a) o0yacTh, KOTOpasi HAXOUTCS B BEPXHEM M HIKHEM TI0JI€ U MIPeIHA3HAYaeTCsl sl IOMEIICHUS
Ha3BaHUs pabOTHI HAJl TEKCTOM Ka)KIOH CTPAHUIIBL;

0) BHEUTHHI BHJI IEYATHBIX 3HAKOB, KOTOPBIi MOJIb30BaTEIh BUAUT B OKHE TEKCTOBOTO PEAKTOPA;
B) BEpXHS CTPOKA OKHA peaakropa Word, KOTopast COIEpKUT B cebe maHeIh KOMaH 1 (HarpuMep,
«BctaBkay, «kKoHcTpyKTOp», «MakeT» u T. 1.).

8. UT00bI B TEKCTOBBII JOKYMEHT BCTABUTDH CChLIKY, HY?KHO NEepPeidTH Mo cJIeIyI0InM BKJIAI-
Kam:

a) Bcmaesxka — Becmasumo ccvliky — Coz0anue ucmouHuxa,

0) @aiin — [lapamempol cmpanuyvl — Bcmasums ccolixy;

+ B) Cebiiku — Bemasumu ccolnky — /[obasums HOBbIU UCMOYHUK.

9 - Tect. Kakoii mipudT no ymoa4anuio ycranonJjied B Word 2007?

a) Times New Roman,;

+ 6) Calibri;

B) MicrosoftYaHei.
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10. B BepxHeii cTpoke maHeJ M 3a1a4 H300pakeHa HKOHKA ¢ JucKeToil. UTo mpoun3oiiger, eciiu Ha
Hee HAKaATh?

a) TOKYMEHT yAJIUTCS,

+ 0) TOKYMEHT COXPaHHTCS;

B) JOKYMEHT 3aIUIIIETCs Ha IUCK UM (IICIIKY, BCTAaBIIEHHBIC B KOMIIBIOTED.

11. Kakyo ki1aBuily HY’)KHO YAEPKMBATh NIPU KONMMMPOBAHUM PA3HBIX 3JIEMEHTOB TEKCTAa 0JHOT0
AOKyMeHTa?

a) Alt;

+6) Ctrl;

B) Shift.

12. YTo MOKHO caeJIaTh ¢ HOMOIIBIO IBYX H30THYTBIX CTPEJIOK, pa3MelleHHbIX B BepXHel CTPo-
Ke Ha/l cTpaHuleil Tekcra?

a) mepeiTu Ha oJIHy OyKBY BIPABO WX BIEBO (B 3aBUCHMOCTH OT TOTO, HA KAKyIO CTPEJIKY HaXKaTh);
0) rmepelTH Ha OJIHY CTPOKY BBEPX WJIM BHU3 (B 3aBUCHMOCTH OT TOTO, HA KaKyI0 CTPEIIKY HaXaTh);

+ B) mepelTH Ha OJHO COBEPIICHHOE JCHCTBHUE HA3a]] WK BIiepel (B 3aBUCUMOCTH OT TOTO, Ha KaKyIO
CTPEJIKY HaXKaTh).

13. Yro no3BoJisieT yBUAeTh BKJIOYeHHasi KHONKA «HemeyaTraeMblie CHMBOJIbD)?

+ a) mpoOempl MEeXKTy CIIOBAaMH U KOHEII a03aria;

0) BCe 3HAKM MPEIUHAHUS;

B) OLLIMOKY B TEKCTE.

14. O0beaMHUTH UK PAa30UTh AYCHKH HAPUCOBAHHON Ta0IMIbI BO3MOKHO BO BKJIA/IKe:

a) «KoncTpykrop»;

+ 0) «Maxker;

B) «IlapameTpsl TaOIUIIB».

15. UTo no3BoJisieT ¢AejaTh HAJI0KEeHHbIN HA TEKCTOBbIM JOKYMEHT BOASIHOM 3HAK?

+ a) OH JenaeT T0KyMEHT YHUKAIbHbIM;

0) OH 3aIUIIAeT JOKYMEHT OT MOPaXKCHHS BUPYCAMH,

B) OH pa3pelaeT CTOPOHHUM MOJIb30BaTENSIM KOITUPOBATh Pa3MEIIEHHBIN B TOKYMEHTE TEKCT.

16. YTo0BI BKIIOYATH ABTOMATHYECKYI0 PACCTAHOBKY IIEPEHOCOB, HY’KHO IIEPEHTH 10 CJIe1YI0-
MM BKJIAJIKAM:

+ a) Maxem — Ilapamempor cmpanuyst — Paccmanosexa nepenocos;

0) Bcmaska — Texcm — Bcmaska nepenocos;

B) Ccbinku — [JononnumensHovle mamepuanvl — Bcmagums nepenoc.

17. UTo6sI cO31aTh HOBYIO CTPAHUILY, HEOOX0UMO OJHOBPEMEHHO HAKATH HA TAKHE KJIABMIIN:
+ a) Ctrl u Enter;

6) Shift u mpoGern;

B) Shift u Enter.

18. UTo0bI OBICTPO BCTABUTH CKONMMPOBAHHBII 3JIEMEHT, cJieyeT BOCIO0JIb30BATHCS TAKOH KOM-
OMHANMel KJIaBHII:

+a) Ctrl +V;

6) Ctrl + C;

B) Ctrl + X.

Tecr - 19. Ilepeyenb MHCTPYKIUIA, KOTOPBIH coo0maeT Word 3anucaHHbIi 3apaHee MOPAIOK
AeicTBUM NJI TOCTH/KEHUSA ONpeeIeHHOM LeJId, HA3bIBAaeTCH:

a) KOJIOHTUTYJIOM;

+ 0) MakpocoM;

B) HHCTPYKIIHEH.

20. C noMombI0 KAKUX IFOPSIYUX KJIABHII HEBO3MOKHO U3MEHHUTH SI3bIK B TEKCTOBOM PeIaKTO-
pe?

a) Alt + Shift;

0) Ctrl + Shift;

+ B) Alt + Ctrl.
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21. YtoObI cesaThb coaep:KkaHue B JOKYMEeHTe, He00X0IMMO BBINOJHHUTH P/l CJAeyIOIIUX Jei-
CTBHUH:

a) BBIJICJIUTH HECKOJIBKO CJIOB B TeKCTE ¢ moMoInbio kinaBumu Ctrl (oHn OyayT 3arnaBusMu), nepeiTu
Ha BKJIaAKy «BcraBka» U HaxkaTh Ha UKOHKY «CoJiep:kaHuey;

+ 0) BBIICIUTH B TEKCTE 3ar0JIOBKH, MEPEUTH Ha BKIAIKy «CCBUIKM» U TaM Ha)KaTh Ha UKOHKY
«OraBicHHE;

B) K&)X/yI0 HOBYIO TJIaBy HauaTh C HOBOHM CTpaHUIIbl, IEPEHTH Ha BKIAAKY «BcTaBka», HallTH Tam
UKOHKY «BcTaBUTh coepkaHue» U HaXaTh HA Hee.

22. YT0o0bl BCTABUTH THIEPCCHLIKY, CJIedyeT BbIACJIUTh HY’KHOE CJIOBO M HAKATh:

+ a) MpaByl0 KHOMNKY MBIIIH C TOCTEAYIOLUUM BBIOOPOM BKIaKH «I HIlepcCchUIKay;

0) JIeBYIO KHOIIKY MBIILIU C ITOCIIEAYIOIIUM BBIOOpPOM BKJIaIKu «[ Hmepcehlikay;

B) AB&XK/Ibl Ha JIEBYIO KHOIIKY MBIIIH C ITOCJIEIYIOIIUM BEIOOPOM BKIIAIKU «I Unepcchlikay.

23. YT0o0bI B TEKCTOBBIN JOKYMEHT BCTABUTH (POPMY.JIy, HCOOXOAUMO NepeiiTH M0 TAKUM BKJIA/I-
Kam:

a) @aiin — Ilapamempul cmpanuyst — Bcmagums ghopmyny;

+ 0) Becmasxka — Cumsonvt — Qopmyna,

B) Bcmaexa — Hnnocmpayuu — Bemasumo ghopmyny.

24. Kakoii opyeHTAIlUM CTPAHUIIBI He CyllleCTBYeT?

+ a) OJIOKHOTHOI;

0) KHUKHOI;

B) aJIbOOMHOM.

25. Kakyio onuuio peryJupyer 3T0 JHAJI0T0BOe OKHO?

OTCTYNB! M MHTEPEANS! MonoxeHue Ha cTpaHuue

Ofuwme
SR TR 0 NeBOMY Kpak v | YpoeeHt: |OCHOBHOW TEKCT W
oTcTyn
. 0 ~
cneea: cH v nepeag cTpoKa:  Ha:
copasa: 0cm < (HeT) v -
WMHTEpBan
. -~ ch
TepeA: 0nr v MEMAYCTPOYHEIN:  3HAYeHHe:
nocne: onT 3 OAMHAPHBIF ¥ s

+ a) u3MeHeHue ab3aIHOTO OTCTYIIA;
0) n3MeHeHue mpudra TeKcTa;
B) U3MEHEHUE pa3Mepa MoJjei JucTa.

Tect Ne 5 o teme: MaructpaiabHO-MOayIbHbIN puHIUI HocTpoeHus [1K. AnnapaTtHas
peanuzanus [1K.

1) BuHuectep npegHa3zHaveH JUIs. ..

1. xpaHeHust uHpOpMaLMU, HE HCTIOIB3YyEMOM TTOCTOSIHHO HA KOMITbIOTEPE;

2. TOCTOSHHOTO XpaHEHUs MH(OPMAIMH, YaCTO UCTIONIb3YeMON Ipu paboTe Ha KOMITBIOTEPE;
3. NOAKIIOYEeHMS NMepUpEepUNHBIX YCTPOUCTB K MaruCTpalH;

4. ynpasnenus pabotoit 9BM mo 3agaHHON Iporpamme.

2) MuHHMMaNBHBIM COCTAaB MEPCOHATIBLHOTO KOMIIBIOTEPA:

BunuecTep, AMCKOBOJ,, MOHUTOP, KJIaBHATYPA.
Mouutop, KJ1aBuaTypa, CHCTEMHBIN OJIOK.
[IpunTep, KMaBuaTypa, MOHUTOP, MAMSTh.

wN =
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Bunuectep, npuHTEp, JUCKOBO, KIIaBHATYPA.

VYkaxxute BepHoe (bI€) BbICKa3bIBaHUE (51):

YcTpoiicTBO BBOIA — ITpeIHA3HAUEHO JJIs1 00paOOTKU BBOJUMBIX JAHHBIX.

YcTpoiicTBO BBOJA — IpeIHA3HAYEHO JJIs NIepeiau HH(OpMAaLUY OT YeJIOBEKa MalIlHE.

YcTpoiicTBO BBOA — MTpeIHA3HAUEHO JJIS pealIn3allii aJrOpuTMOB 00pabOTKH, HAKOTUICHUS U

nepenayu UHGopMaIuu.

4) Vxaxwurte BepHOE (bie) BbICKa3bIBaHHE (5):

YcTpoicTBO BhIBO/IA — MPEAHA3HAUEHO ISl POrpaMMHOTro yrpasieHus padoroit [TK.

YcTpoiicTBO BBIBOJA — MPEIHA3HAYEHO Il O0yUYESHHMS, AJISI UTPbI, U1 pacYeTOB U JJISl HAKOTUICHUS

HnH(pOpMaLINH.

3. VYcTpoiicTBO BBIBOJA — MPEAHA3HAYEHO [UIA NIepeaayd UH(OpMAIMK OT MAaIlMHbI YEJIOBEKY.

5) VxkaxuTe ycTpoicTBa BBOJIA.

IIpunTep, KnaBuaTypa, JKOUCTHUK.

Mbl11b, CBETOBOE NIEPO, BUHYECTED.

I'paduueckuii minanier, KJ1aBuaTypa, CKaHep.

Tenedakc, Hakonutens Ha M/], Mmoaem.

K BHELIHUM 3alIOMMHAIOIIKUM yCTPOMCTBAM OTHOCUTCSI:

[Tpoueccop;

Juckera;

Monurop.

7) Kakue yTBepxneHus BEpHBI?

KomMribroTepsl MOTYT COEAMHATHCS MEXAY COOOM TOJIBKO C TIOMOIIIBIO TeIe(OHHBIX JTUHHM.

s oOMeHa uHpopmanueil Mex 1y 1ByMsi KOMIbIOTEpaMH BCErla MOXXHO 000HTHCH 6€3 KOJIUpy-

IOLLET0 U IEKOJUPYIOLIET0 YCTPONCTB.

3. Bce xaHabl CBSA3U MEXy YCTPONHCTBAMU COBPEMEHHOI'O KOMIIBIOTEpA MHOTOpa3psAHbIE.

4. Pa3psaHOCTh BCeX KaHAJIOB CBSI3U MeX1y ycTporcTBamu coBpemenHoro [1K nomxHa ObITh oanHa-
KOBasl.

8) VYkaxuTe MIMHY, OTBEYAIOIIYIO 32 NIepelady JaHHBIX MEXAY YCTPOWCTBAMHU.

[IInHa gaHHbIX

[[Inna agpeca

3. IIluna ynpasieHus

9) Kak Ha3pIBaeTcs MOCT, BKIIFOUYAIOIINHN B ce0s1 KOHTPOJIJIEp ONEPaTUBHON MTAMSATH M BUJIEO TTAMSATH?

1. Cesepnbiit

2. IOXKHBIA

10) ITpousBoaurensHocTh 1K 3aBucHT. ..

1. YacrtoTsl nmporeccopa

2. OObemMa onepaTuBHON NaMsITH

3. OObema HCcnonb3yeMOl ONepaTUBHON MaMSTH.

11) Kakue aucku IMEIOT TOMOIHUTENbHBIN KoHTposuiep USB?

1. Ontuueckue AUCKU

2. Dmdur - gucku

3. I'mOkue MardHuTHBIE JUCKHA

W N = WA

N —

[a—

—_— QN AW

bl

N —

N —

Tect Ne 6 mo Teme: Metozuka paboThI ¢ AMeKTpoHHBIMU Tabmuamu MicrosoftExcel (OT).
1. OcHOBHOE HA3HAYEHHUE JJIEKTPOHHBIX TA0IHII-
a) peAaKTHUPOBATH M (POPMATHPOBATH TEKCTOBEIC IOKYMCHTHI;
0) XxpaHUTh O0JbIIHE 00BEMBI HHPOPMAIIHH;
+B) BBIIIOJIHATH pacueT 1o Gopmynam;
T') HET IPaBUJIBLHOTO OTBETA.
2.YT0 1no3B0JIfeT BBINOJIHATH 3JIeKTPOHHAS Ta0aua?
a) pemarh 3aJa4d Ha IPOTHO3UPOBAHKE U MOJICIIMPOBAHUE CUTYAIIUH;
+0) mpeACTaBIATh JAHHBIC B BUJIC JUArpamMmm, rpaduKos;
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B) MPU U3MEHEHUH JaHHBIX aBTOMATHUYECKH M€PECUUTHIBATD PE3YIbTaT;
T') BBIIIOJIHSATH YE€PTEKHbIE PaOOTHI;

3. Mosxno jiu B DT nocrpouts rpaguk, 1MarpaMmy 1o YHCJIOBBLIM 3HAYEHUAM TA0 LB ?
+a) na ;

0) Her;

4. OCHOBHBIM JIEMEHTOM 3JIEKTPOHHbIX TA0JIUL ABJISICTCSH:
a) Hucper

+0) Suetiku

B) JlaHHBIE

5. Kakasi nporpamMma He sIBJIsieTCsl 3JIEKTPOHHOM Tadaunei?
a) Excel ;

0) Quattropro;

B) Superkalk;

+1) Word;

6. Kak HasbiBaercs 1okymeHT B nmporpamme Excel?

a) pabouast Tabnuna ;

+0) KHUTA;

B) CTpaHUIIa;

T) JIUCT;

7. PaGo4yasi KHMIra COCTOMT M3...

a) HECKOJIbKUX PabOyuX CTpaHMIL;

+0) HECKOJIbKUX pabOYMX JIUCTOB;

B) HECKOJIBKHX STUEEK;

') OIHOTO paboyero JIMCTa;

8. Haumenb1ieii CTPYKTYPHOI eqMHHILEH BHYTPH TA0JIMIBI ABJISICTCH..
a) CTpOKa ;

+0) stueiika;

B) CTOJIOEIT;

T') IMaIa3oH,

9. Slueiika He MOKeT cOlepPKaTh JaHHbIE B BUJE...

a) TEKCTa;

0) hopmybl;

B) YHCIIa;

+T) KapTUHKY;

10. 3HayeHus siYeeK, KOTOPbIe BBeJAeHbI M0Jb30BaTE/IeM, a He N0JIy4alTCsl B pe3yJbTaTe pac-
Y€TOB HA3bIBAKOTCA. ..

a) TeKyIINMH,

0) MPON3BOIHBIMU;

+B) HCXOAHBIMH;

') pacCueTHBIMH;

11. YkaxuTe NpaBWJIbHBIN a/ipec SYEHKH.

a) O7;

+0) P6;

B) 7B;

I') HET IPaBUIBHOTO OTBETA;

12. K xakomy THIIy nporpaMMHoOro odecrieuyenusi ornocsarest ET?
a) K CHCTEMHOMY;

0) K A3bIKaM NPOrpaMMHPOBAHUS;

+B) K IIPUKJIaIHOMY;

I') K ONIEPaLIOHHOMY;

13.®@opmya - HAYMHAETCH CO 3HAKA...

a)u ;
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0) Ne;

+B) =

I') HET IPAaBUIBHOTO OTBETA;

14. Kakas siyeiika Ha3bIBaeTCsl AKTUBHOM?

a) mobas;

0) Ta, re HaxOUTCS Kypcop;

+B) 3aMOJHEHHAS;

T') HET MPaBUILHOTO OTBETA,

15. Kakoii 3HaK oTae/sieT eIy 4acTh YUCJIA OT APOOHOI

+T) HET MPAaBUIILHOTO OTBETA;
17. Kakoro Tuna coptupoBku He cymectByet B Excel?
a) 1o yObIBaHUIO;
+0) o pasmepy;
B) 110 BO3PACTaHUIO;
T') BCE BHUJIBI CYIIECTBYIOT;
18. Kak M0>kHO 321aTh OKpPYIJICHHE YUCJIA B T4eliKe?
+a)ucnonp3ys popMar STUEHUKH
0) ucnoneiys ¢pynkuo OKPYTII();
B) 00a mpe/plyliee OTBETa IPABUIbHEIE,
I') HET IPaBUIBHOTO OTBETA;
19.B kayecTBe 1Mana3oHa He MOKET BbICTYNATD...
a)(pparMeHT CTPOKHU WU CTONONA ;
0) nmpsiMOyTOIbHAsT 00JIACTh;
+B) rpynmna siueek: Al1,B2, C3;
r) hopmyura;
20. YTo He AABAAETCS THIIOBOM IMArpaMmoii B Tadaunune?
a) Kpyrosasi;
+0) ceTka;
B) THCTOTpaMMa;
r) rpaduk;
21. K kakoii kateropuu otHocutcs pynkuusa ECJIN?
a) MaTeMaTU4eCKOM;
0) CTaTUCTUYECKOM;
+B) JIOTHYECKOM;
I') KaJIeHAapHO.
22. Kakue ocHoBHBIE THIILI JAHHLIX B Excel?
a) yucina, GopMyJIbl;
+0) TekcT, yncna, GopMyJbl;
B) MBI, JaThl, YUCTIA;
T') IOCIIEIOBATEILHOCTD JCHCTBHIA,
23. kak 3anucbiBaeTcs Joruveckasi komanjaa B Excel?
a) ecnu (ycioBue, neicteuel, geiicrue 2);
0) (ecnu ycnoBue, aeiictBuel, nerictue 2);
+B) =ecnu (ycioBue, neicteuel, geiicrue 2);
I') €CJIM yCJIOBUE, AelcTBuel, neiictaue 2.
24. Kak noHuMaTh coolumeHue # 3Ha4! npu BbryucjaeHuu Gpopmy.abl?
a) ¢popMyJia UCTIONB3YET HECYIIECTBYIOIIEE UMS;
0) hopmyIa cchllaeTCsl Ha HECYIIECTBYIOUIYIO SUEHKY;
+B) ommOKa Npy BEIYUCICHUN (QYHKIINH ;
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25.Y1o o3HauaeT nosiBJIeHNe #H##HH#H# NPpU BHINOJTHEHUN pacyeToB?
+a) mupuHa sTYeHKU MEHBIIIE UTHHBI TIOJTYYEeHHOTO Pe3ybTaTa;

0) ommoOka B (hopmyJie BEIYUCIICHHI;
B) OTCYTCTBHE PE3yJIbTATA;
T') HET NIPAaBHIILHOTO OTBETA.

Tect Ne 7 o Teme:Metoauka paboTel ¢ 6a3amu ganHbIX MicrosoftAccess

1. ba3a 1aHHBIX - 3TO:

d. COBOKYITHOCTb JaHHBIX, OPraHM30BaHHBIX 110 OIIPCACIICHHBIM ITPaBHUJIaAM;

b. COBOKYITHOCTH IpOrpamMMm Uil XpaHeHUs. U 00pabOTKH OOJIBIINX MAaCCUBOB MH(POPMALINY;

C. mHTepdEiic, MOAIEPKUBAIOIINN HATIOJTHCHHE U MaHUITYIUPOBAHUE TAHHBIMH;
d. ompenenenHas COBOKYITHOCTh HH()OPMAIIUH.
2. Cucrema ynpasJjienusi 6azamu nanubix (CYB/I) — 3to:

a. Ha60p CBGHCHHﬁ, OpFaHHSOBaHHLIﬁ 10 OPCACIICHHBIM ITpaBUJIaM 1 HpeﬂCTaBHCHHLIﬁ B BUAC,

MIPUTOTHOM JIJIsi 00pabOTKU aBTOMAaTHICCKUMH CPEACTBAMHE

b. mporpamMmmHbIe CpeaCcTBa, MO3BOJISIONINE OPraHU30BBIBATh HH(DOPMALIUIO B BIIEC TAOIUIY
C. porpaMma, IMO3BOJIAIONIAs CO3/1aBaTh 0a3bl TaHHBIX, a TAKXKE 0OecTieurBaroias 00padoTKy

(COPTHPOBKY) U IOUCK JTAHHBIX

d. mporpaMMHO-arapaTHeIii KOMIUIEKC, IPeIHAa3HAYCHHBIN 171 cO0pa, XpaHeHHs, 00padOTKH 1

nepeaavu MHGopMaIuu
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3. OcHoBHBIE 00BLEKTHI Access -

a. Tabnu1Ibl, GOPMBI, 3aITPOCHI, OTYETHI, CTPAHUIIBI;
b. 3anpockl, 0TYETHI, GOPMBI, MAKPOCHI, TAOJIHIIHI;
C. TaOJIHIIBI, 3aPOCHI, POPMBI, OTYETHI, CTPAHHUIIBI, MAKPOCHI, MOTYJIH;

d. dbopMBI, OTHETHI, MAKPOCHI, MOTYJTH.
4. CBs34 MexKAy TA0IMIAMH HYKHbBI J1JI1:

a. CO3/IaHUs OTYETOB, 3aIPOCOB
b. 11 KoMMpOBaHUS JaHHBIX
c. obecrieyeHns 1EeJIOCTHOCTH TaHHBIX
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d. aBromMaTH3anyu 3a/1a4 MO BHECEHUIO U3MEHEHU I

5. BoiOepuTe pe:kuM, B KOTOPOM MOKHO M3MEHHUTh THII JAHHBIX TA0JMIbI 0a3bl JaHHBIX:
a. pexxuM KoHcTpykropa;

b. pexxum Macrepa;

c. pexxum Tabnuirsr;

d. pexxum @opm

Tect Ne 8 mo Teme: Metozuka paboTsl ¢ mpe3enTanusimMu MicrosoftPowerPoint.

1. Yro Takoe PowerPoint?

a) mpukiaaHas nporpamma MicrosoftOffice, mpennasHadeHHast 17151 CO3JaHUS TPE3CHTAIINNA
b) npuknaaHas nporpamMma ajsi 00paboTKH KOJOBBIX TaOJIHIL

C) YCTPOMCTBO KOMIIBIOTEPA, YIIPABIISAIOINIEE €T0 pecypcaMu B Iipoliecce 00pabOTKH JaHHBIX B
TabauuHOU popme

d) cucremHas mporpaMma, yrpasJisioas pecypcaMu KOMIbIOTepa

2. Yro Takoe npe3enranus PowerPoint?

a) IEMOHCTPAIMOHHBIM Ha0Op CclaiiI0B, MOJATOTOBICHHBIX HA KOMIIBIOTEPE

b) npuknanHas nporpamma Juist 00pabOTKH JIEKTPOHHBIX TaOJIHIL

C) YCTPOMCTBO KOMIIBIOTEPA, YIPABIISAIOIICE IEMOHCTPAIIUEH CIIaifI0B

d) TeKCTOBOM JOKYMEHT, co/iepKalluii Habop pUCYHKOB, (poTorpaduii, uarpamm

3. PowerPointny>xen nist co3nanus ...

a)

TaOJIUI C LIEIIBIO MOBBIIEHUS 3(PPEKTUBHOCTHU BHIYUCICHUS (OPMYJIBbHBIX

BBIPAKCHUU

TEKCTOBBIX JIOKYMEHTOB, COJIEPKaINX TpadudecKkue 0ObEKThI

Internetctpanurl ¢ 1es1b0 00€CTIEUEHUs MUPOKOTO JAOCTYyIa K UMEIOIIECHCS
uHpopMauu

MIPE3SHTAIMH C TEJIbIO MOBHIICHUS 3()(H)EKTHBHOCTH BOCTIPUSATHS M 3aTIOMUHAHUS
uHpopManuu

4. CoctaBHasi 4aCTh MPE3CHTAIINH, COJIEPIKAIIAS PA3THUHBIE O0BEKTHI, HA3bIBACTCH. ..
a) ciaiyg

b) muct

C) Kazap

d) pucyHox

5. CoBOKYMHOCTH CclaiiIoB, COOpaHHBIX B OHOM (aiine, 00pa3yoT. ..

a) mokas

b) npe3eHTaImIo

C) KaJiphl

d) pucynku

6. 3ammyck porpammbl PowerPoint ocymiecTBisieTcst ¢ mOMOIIBIO KOMaH] ...

a) [Iyck — I'maBaoe mento — [Iporpammer — MicrosoftPowerPoint

b) ITyck — I'maBrOe MeHt0 — Hatitn — MicrosoftPowerPoint

c) [Tanenu 3amau — Hactpoiika — [lanens ynpasienus — MicrosoftPowerPoint

d) PaGouwnii cron — [Tyck — MicrosoftPowerPoint

7. B kakom pa3zzene MeHIo okHa nporpammsl PowerPoint Haxonutest komanaa Co3nath
(HoBsri1) cnaiin?

a) [Tokas cnaiioB
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b) Bun

c) daiin

d) BcraBka

8. Bri6op MakeTa ciaiina B mporpamme PowerPoint ocyrecTBisieTcsi ¢ mOMOIIBIO KOMaH ]
a) ®opmart — Pazmerka cnaiina

b) ®opmar — L{BeToBas cxema crnaiijga

c¢) Beraka — JlyOonupoBathb ciaiif

d) [IpaBka — CnennanapHasi BCTaBKa

9. Koncrpykrop u mabnons! B nporpamme PowerPoint npegnasnauens! mis. . .

a) obyierueHus onepamuii o opopmIIEHHUIO ClIai10B

b) BcTaBKH 37IEKTPOHHBIX TAOIHIL

C) BCTaBKH rpaduuecKnx n300paxeHui

d) cozmaHus HETUIUYHBIX CIIAHI0B

10. Kakas kHonka nanenu PucoBanue B nporpamme PowerPoint MensieT BeT KoHTypa
¢burypsi?

a) uBer mpudra

b) Tun nuHUK

C) TUII IITpUXa

d) uBer nuHUH

obnactu ¢urypsi?

a) IIBET 3aJIMBKU

b) uBer nuHMI

C) CTUJIb TEHU

d) user mpudra

11. Kakas kHonka nanenu PucoBanue B mporpamme PowerPoint MeHsieT 1IBeT BHyTpeHHEH
12. KomaH 1l BCTaBKM KapTUHKH B Ipe3eHTaluIo nporpamMmmel PowerPoint. ..

a) BcraBka — O0BeKT

b) BcraBka — Pucynok — Kaptunku

¢) ®opmar — Pucynok — Kaptuaku

d) ®opmat — Pucynok — 13 gaiina

13. Komaniel 1o06aBneHus JuarpaMMbl B Ipe3eHTaluo mporpammsl PowerPoint ...
a) [IpaBka — Jlo6aBuTH qrarpammy

b) dDaiin — JIoGaBuTH 1UarpaMmy

c¢) Bcraska — [luarpamma

d) ®opmat — Jlnarpamma

14. Tlpumenenue (oHa K onpeeIeHHOMY claiiny B mpe3entanun PowerPoint

a) ®opmar — @oH — [IpuMeHUTH

b) ®opmar — @on — [IpuMEeHUTH KO BCeM

¢) BcraBka — ®on

d) Bung — Odopmienune — ®on

15. OtkpoiTe nanenu WordArt B okHe nporpammsl PowerPoint ocymiectsisiercs ¢
MTOMOIIIBI0 KOMaH/I:

a) Bun — ITanenu unctpymentoB — WordArt

b) Bux — WordArt

c¢) BcraBka — WordArt

d) CepBuc — [lanenu nacrpymentoB — WordArt

16. Bo1bop 1iBeTa (hoHa, 3aroJIOBKOB, TEKCTA U JIMHUH B IIpe3eHTAMH TporpaMMbl Power
Point ocymiecTBisieTCsl ¢ TOMOIIBIO0 KOMAH/;

a) ®opmar — don

b) ®opmar — L[BeToBas cxema crnaiina

c) ®opmart — Pazmerka craiina

d) Bun — O6pazen — Obpa3sers ciiaiiioB
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17. Kakas kHonka okHa nporpammMbl PowerPoint npeana3Hauena HemoCpeCTBEHHO st
BCTaBKH TEKCTOBOTO OJi0Ka Ha craiin?

a) [IpssmoyronbHUK

b) OBan

¢) Hannuce

d) Wpudt

18. C momo1ipio KakuxX KOMaH] MO>KHO U3MEHUTH LIBET 00bekTa WordArt B mporpamMme
PowerPoint?

a) JletictBus — L{Beta u iuHuM — L{BeT TekcTa

b) Komnekmust WordArt — U3meHuTh TEKCT

c) ®opmar oowvekta WordArt — Pucynok — 3anuBka — L[Ber

d) ®opmart o6bexTa WordArt — 3anuBka — [{Bet

19. Kaxoii kHonko# nanenu PucoBanue B nporpamme PowerPoint MoxHO 3aMeHUTH
CIUIOIIHYIO JTMHUIO HAa MyHKTUPHYIO?

a) Tun nuHun

b) Bua crpenku

¢) Tun mrpuxa

d) Jlunus

20. B xakoM pa3zene MeHI0 okHa nporpammsl PowerPoint HaxoauTces komaHaa
Hacrpoiika anumanuu?

a) Ilokas cnaiinoB

b) ®opmar

c) daiin

d) BcraBka

21. DddexThl aHMMAIUH OT/IENBbHBIX 00BEKTOB Cllaiiia mpe3eHTanuu nporpaMmmeiPower
Point 3anarorcs KOMaHAOM ...

a) Iloka3s cnaiinoB — Hactpoiika anumanuu

b) Iloka3 cnaiinoB — D¢ dexTb aHuManuu

c) Iloka3 cnaiinoB — Hactpolika neiictBus

d) [Toka3 cnaitnoB — Hactpotika npe3eHTanuu

22. KomaH1bl HACTPOWKH CMEHBI ClaiiioB mpe3eHTanuu nporpaMmmeiPowerPoint mo
HIETYKY ...

a) [lokas cnaiinoB — CmeHa ciaiiioB — ABTOMaTUYECKHU MTOCIIE

b) IToka3 cnaiinoB — Hactpoiika annmanuu — [Tocite mpeasirymero

c) Iloka3 cnaiinoB — Hactpoiika anuManuu — 3amyckaTh IETIYKOM

d) [Toxa3 cnaiinoB — CmeHa cnaiigos — 1o memuky

23. Kakast koMaHJja KOHTEKCTHOTO MeHI0 iporpammel PowerPoint mpeBpariaer aro60i
OOBEKT B YNPABJISIONIYIO KHOIIKY?

a) HacTpoiika anumarum

b) Hacrpoiika neiictBus

c¢) Hactpoiika npe3eHTanuu

d) Hactpoiika Bpemenu

24. C noMonIbI0 KaKUX KOMaH/I MOKHO BCTaBUTh TOTOBBIN 3ByKOBOH (haili B craiij
npe3eHTanuu nporpammel PowerPoint?

a) BcraBka — O0BeKT

b) [oxka3 cnaiinoB — 3ByKo3anuch

c¢) BcraBka — @unbMbl ¥ 3ByK — 3aluch 3ByKa

d) BcraBka — ®uinbMbl 1 3BYK — 3BYK U3 (haitna

25. C noMouIbo Kakux KOMaH/ MO>KHO 100aBUTh BCTPOCHHBII 3BYK CMEHBI Claiiia
npe3eHTanuu nporpammel PowerPoint?

a) [Toka3s cnaiinoB — CmeHa ciaiiioB — 3Byk

b) BecraBka — OuiibMBbI ¥ 3BYK — 3amKCh 3ByKa
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c¢) BeraBka — @unbMbl ¥ 3BYK — 3BYK U3 (paiina

d) BecraBka — @uiibMbl U 3BYK — 3BYK U3 KOJUIEKIIUU

26. Bemmonnenue koManasl Hauats mokas ciaiioB npe3eHTanuu nporpammsel Power
Point ocymiecTsisier kiiaBuia ...

a) F5

b) F4

c)F3

d) F7

27. C noMouip0 Kakoi KOMaH bl MJIM KHOIIKM MOYKHO 3aIlyCTUTh I10Ka3 CIai0B
npe3eHTanuu nporpaMmmsl PowerPoint, HaunHas ¢ Tekyiero ciaija ?

a) KOMaHJa ropu3oHTanbHOro MeHto Ilokas cnaiinoB — Hauats nmokas

b) xHomnka [IpocmoTp

c¢) kHomnka [Tokas ciaitnoB

d) komanna crpoku meHto [loka3 cnaitnoB — [Ipou3BoNIBHBIN MTOKA3

28. KnaBuma F5 B mporpamme PowerPoint cooTBeTCTBYeT KOMaHJE ...

a) MeHto cripaBku

b) CBoiicTBa cnaiiga

¢) Ilokas cnaiinoB

d) Hactpoiiku anumanmu

29.Kaxkast xiaBuIa mpepbIBaeT MOKa3 CIaiI0B mpe3eHTauu nporpammel PowerPoint?
a) Enter

b) Del

c) Tab

d) Esc

PowerPoint.

30. Ykaxure pacmmpenne (aitna, cogeprxaiiero oObIdHyro npe3eHTaiuto Microsoft
a) .ppt ¢) .jpg

b) .gif B) .pps

Tect Ne 9 no Teme: XapakrepucTrka cipaBO4HO-MHPOPMAIIMOHHBIX CUCTEM

1. B ocHoBe HHGOPMAIIMOHHOI CHCTEMBbI JIEKUT
BBIYUCIIUTENbHASI MOIIIHOCTh KOMITBIOTEPA
KOMITBIOTEpPHASI CETh [T Mepead TaHHBIX
cpena XpaHeHHUs ¥ JJOCTYTA K TaHHBIM
METOBI 00pabOTKH HH(OPMAITHH

aoc o

2. UndopmanuoHHbIe CHCTEMbl OPMEHTHPOBAHBI HA
a. MpOrpamMMHUCTa
b. KOHEYHOTO MOJB30BATEIS, HE 00JIAJAIONIETO BRICOKOM KBATH(PUKAITUCH
c. cnemuanucrta B obnactu CYBJ]
d. pykoBoIUTENS IPEANPUATUS

3. HeorbemJiiemMoii 4acThI0 J110001 HH(POPMALIMOHHONH CHCTEMBI SIBJISIETCS

nporpamMma coszianHas B cpezie pa3padorku Delphi

0a3a 1aHHBIX

BO3MOXHOCTb IIepeaBaTh nHpopmaiuio yepe3 MHrepHer

porpamMma, CO3JJaHHasi C IIOMOMIBIO S3bIKA IPOTPAMMHUPOBAHUSI BEICOKOTO YPOBHS

ac o

4. B HacTosiliee BpeMsl Hau0oJ1ee HIUPOKO PACIIPOCTPAHEHBI CHCTEMbI YIIPaBJieHUus1 0a3amMu
AAHHBIX
a. PpeJSIMOHHBIE
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b. wuepapxuueckue
C. CeTeBbIe
d. 0OBEKTHO-OPHEHTUPOBAHHbIE

5. BoJjee coBpeMeHHBIMH SIBJSIIOTCSA CUCTEMBbI YIIPaBJIeHUs 0a3aMH JaHHbIX
a. HUepapxXudecKue

b. cereBbie
C. PEIAIOHHBIC
d. mocTpensuoOHHbIE

6. CVYB]JI Oracle, Informix, Subase, DB 2, MS SQL Server oTHocATCSK

a. PEJSIUOHHBIM

b. cereBbM

C. HMepapXU4eCKUM

d. 00BEKTHO-OPHEHTHUPOBAHHBIM

7. TpaaMUHOHHBIM METOJAOM OPraHU3AlUH HH(POPMALMOHHBIX CUCTEM SIBJISIETCS
APXHUTEKTypa KIUEHT-KIUCHT

apXUTEKTypa KIUEHT-CEepBEp

apXHUTEKTypa cepBepcepBep

pa3meleHre Bceil nH(popMaly Ha OJHOM KOMIbIOTEpe

ac o

8. IlepBbiM marom B npoextupoBannu UC aBasercs
a. (dopmaibHOE ONMCaHWe MTPEAMETHOM 00J1acTH
b. BBIOOD sA3bIKA TPOTPAMMUPOBAHUS
c. pazpabotka uaTepdeiica UC
d. mocTpoeHHe MOJIHBIX U HEMPOTUBOpeunBhIX Mozaeneit C

9. Mopean UC onuchiBalTCS, KAK NPABUIO0, C HCIIOJIb30BAHUEM
a. Delphi
b. CYBJ
c. s3pika UML
d. s3bpIKa MpOrpaMMHUPOBAHUS BEICOKOTO YPOBHS

10. Inst noBbimeHus 3¢ GeKTUBHOCTH Pa3padoTKU MPOrpaMMHOI0 o0ecrneyeHusi MIPUMEHS 0T

a. Delphi

b. C

c. CASE —cpenctBa
d. Pascal

11. Ilom CASE — cpeancTrBaMu NOHUMAKOT
a. TpOrpamMMHBIE CPEICTBA, MOAIEPKUBAIOIINE MTPOIIECCHI CO3/IAHUS U COMIPOBOKIACHUS
MPOrPaMMHOTO O0ecTieueHus
b. s3BIKH TPOTPAMMHUPOBAHUS BEICOKOTO YPOBHS
C. cpenbl Ans pa3pabOTKH MPOrPaMMHOT0 00ecreYeHUs
d. npuknagHbIEe IPOrPaMMBI
12. CpeacTBoM BH3yaJIbHOM pa3padoTKH NPHUI0KEHUH ABJISCTCH
a. VisualBasic
b. Pascal
C. S3BIK MPOrPAaMMHPOBAHUS BBICOKOTO
d. Delphi
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14.

15.

16.

17.

18.

19.

20.

21.

22.
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Microsoft.Net siBiisiercst
a. S3BIKOM MPOTPAMMUPOBAHUS
b. mnatdopmoit
C. CHCTEMOMU ympaBiieHHs 0a3amMH JTaHHBIX
d. mpuxiagHOI nporpammon
ITo macmurady UC noapasaeasirorcs Ha
a. Mable, OOJIBIIIHE
b. ommHOYHBIE, TPYNMOBBIE, KOPTIOPATHBHBIE
C. CIIOJKHBIE, TPOCTHIE
d. OOBEKTHOOPHUEHTUPOBAHHBIE U MTPOYHE
CYB/ Paradox, dBase, FoxPro oTtHocsiTes K
a. TPYNIOBBIM
b. KopnopaTHBHBIM
C. JIOKaJbHBIM
d. cereBbIM
CYB/I Oracle, DB2, Microsoft SQL Server oTHocsITCSIK
a. JIOKaJbHBIM
b. cereBbiM
C. cepBepam 0a3 JaHHBIX
d. mocpensuuoHHBIM
IIo cepe npumenennss UC noapasesirtoTcs Ha
a. CHCTEMBI MIOJIICPIKKU IPUHATHS PEIICHUIMA
b. cucTemsl A MPOBEACHUS CIOKHBIX MATEMATUYECKUX BBIYMCICHUN
C. 3KOHOMHYECKHE CHCTEMBI
d. cuctembl 06pabOTKH TpaH3aKIUK
IIo cepe npumenenust UC noapasnesirtoTcs Ha

a. HWHQOPMAIMOHHO-CIIPABOYHBIC
b. oducusie

C. JKOHOMHYECKHE

d. mpuknagHbIe

CO0p MCXOIHBIX IAHHBIX H AHAJIN3 CYIIECTBYIOLIEr0 COCTOSIHUSA, CPABHUTEIbHAS OLlEHKA
aJIbTEPHATHB OTHOCATCH K (hase
a. TOJATOTOBKH TEXHUYECKOTO MPETIOKECHHS
b. TpoekTupoBaHUs
C. pa3paboTku
d. xoHuenTyanbHOI
HauboJiee yacTo Ha HayaabHBIX ¢a3zax paspadorkn UC gomyckaiorces ciaeayomue ommo-
KH
HETPaBWIBHBIA BEIOOP SA3bIKA MPOrPAMMHUPOBAHUS
HenpaBuIbHbIN BeIOOp CYB/]
OIMOKH B OIIPEICIICHUN HHTEPECOB 3aKa3unKa
HEMPaBUIbHBIN MOAOOpP MPOrPaMMHUCTOB
)KmHeHHLm nuka UC pernamentupyer crangaprt ISO/IEC 12207. IEC - 310
a. MEXIyHapoJHas OpraHu3allys MO CTaHIapTU3AINH
b. MexmayHapoHas KOMUCCHS IO AIEKTPOTEXHUKE
C. MEXIyHapoJHasi OpraHu3alys no HHPOPMAIMOHHBIM CHCTEMaM
d. MexIyHapoJHas OpraHu3alus 10 MPOrPAMMHOMY 00ECTICUCHUIO
CoriacHo cTaHAapTy, CTPYKTYpAa :ku3HeHHOro nukiaa UC cocTout u3 npoieccos
a. pa3pabOTKH U BHEAPEHUS
b. OCHOBHBIX M BCLIOMOTATEIbHBIX MPOLIECCOB )KU3HEHHOTO IIUKJIA U OpraHU3aI[MOHHBIX
MIPOIIECCOB

o oW
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C. HpOFp&MMHpOBaHI/IH 1 OTJIadKH1
d. co3manus u ucrnois3osanus MC

Tect Ne 9 mo teme: OC: HazHauenue u coctas. 3arpy3ka OC. [Iporpammuas 06paboTKa JaHHBIX.
@aitnel U (aiinoBas cucrema.

1. TlporpammHoe obecriedeHue 3To...
1. COBOKYIMHOCTH YCTPOMCTB YCTAaHOBJIEHHBIX Ha KOMIIBIOTEPE
2. COBOKYIHOCTH MPOIrPaMM YCTAHOBJIEHHBIX HA KOMIIbIOTEpE
3. Bce ImporpamMMbl, KOTOPBIEC Y Bac €CTh Ha JNCKE
4. Bce yCTpOWCTBa, KOTOPBIE CYIIECTBYIOT B MUPE
2. IIporpammHuoe obecrieueHre JEIUTCS Ha. .. (HECKOJIBKO BAPHAHTOB OTBETA)
1. npukaagHoe
2. CHCTEeMHOe
3. MHCTPYMEHTAJBbHOE
4. KOMIIBIOTEPHOE
5. TmpoueccopHoe
3. OmnepanuoHHas cucTeMa OTHOCUTCA K ...
1. TlpuknagHOMYy MPOTpaMMHOMY OOECTIEUECHUIO
2. CucreMHOMY NIPOrpaMMHOMY o0eclie4YeHH 0
3. HHCTpyMeHTaIbHOMY MPOTPaAaMMHOMY OOECTICUECHHUIO
4. HauanpHas 3arpy3ka oneparmoHHONW CHUCTEMBI OCYIIECTBIISETCS
1. xmaBumamu ALT+DEL
2. knaBumamu CTRL+DEL
3. NpHU BKJIKYEHUH KOMIbHOTEpPa
4. xmasumeit DEL
5. OmnepanoHHasi cUCTeMa 3TO:
1. TexHWYECKas JOKyMEHTAIMsl KOMITbIOTepa
2. COBOKYITHOCTb YCTPOMCTB U MPOrpaMM OOIIETO MOIb30BaAHUS
3. COBOKYIHOCTH OCHOBHBIX YCTPOMCTB KOMIIBIOTEPA
4. KOMILIEKC MPOrpamMM, OPraHM3yHIIHUX yIIpaBjeHHe padoToil KOMIBIOTEPA U €ro
B3aMMO/IeliCTBHE C M0JIb30BaTEIeM
6. B mporiecce 3arpy3ku onepaiMiOHHON CUCTEMBI POUCXOIUT:
1. xomupoBanue (HhaiiyIoB OMIEPAIMOHHON CUCTEMBI C THOKOTO JUCKA HA KECTKUM TUCK
2. xomupoBaHue (ailnoB onepanroHHOM cucTteMbl ¢ CD — aucka Ha KECTKUM AUCK
3. mocJieoBaTe/ibHAs 3arpy3Ka (paiji0B onepauMoHHOM CHCTEMbI B ONIEPATUBHYIO
naMATh
4. KONMMPOBAHUE COACPKUMOTO OTIEPATUBHOM MAMSITH Ha KECTKUM JHCK.
7. Tlporpammsl, IpeqHa3HAYCHHBIE TS OOCITYKHUBaHHI KOHKPETHBIX Nepu(epuitHbIX YCTPONUCTB
1. npaiiBepsl
2. YTWIHTHI
3. OubmuoTexu
4. 000504k
8. DyHKIUY, BBITOJIHAEMbIE ONIEPALIMOHHOM:
ylpaBJjieHHe YCTPOHCTBAMH
ylpasBJjieHHe MPoIeccaMu
ylpaBJjieHHe NAMATbIO
ylpagBJjieHHe JaHHbIMU
CO3/JJaHUE TEKCTOBBIX IOKYMEHTOB
MIpOrpaMMHUPOBAHUE
9. YacTp onepaliMOHHON CUCTEMBI IOCTOSIHHO HAaXOIAIIAsACA B ONIEPATUBHOM NaMSATH [IEPCOHAIIb-
HOTO KOMITBIOTEPA B TEUCHHUE BCEHl pabOTHI CUCTEMBI

S e
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1.

12.

13.

14.

15.

16.

17.
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SIIPO ONEPALUOHHOM CUCTEMBbI
0007109Ka OneparimOHHON CUCTEMBI
(aiinoBas cuctema
JpaiiBepa
5. mepudepus
YacTs onepannoHHOM, 00ecTiedrBaroas 3auch U YTeHHE (PailyioB Ha TUCKOBBIX HOCHTEIISX
1. sAapo onepaloOHHON CUCTEMBI
2. 0007049Ka ONEeparMOHHON CHCTEMBI
3. (¢aiinoBas cucrema
4. npaiiBepa
5. mepudepus
[Tamka, KoTOpast BRICTYyMAEeT B KAYECTBE BEPUTUHBI (PAIIOBON CTPYKTYPHI M OJHUIIETBOPSIET CO-
00l HOCUTENb, HA KOTOPOM COXPAHSIOTCS (pailibl HOCUT Ha3BAHUE ...
KOpPHeBOil
HavyaJabHOU
CTapTOBOM
4. TanKy BEPXHEro ypoBHS

b s

w =

Omneparmonnsie cucteMbl MacOS UCTIOIB3YIOTCS MPEUMYIIIECTBEHHO Ha KOMITBIOTEPAX,
BBIMTyCKaeMbIX (prupMoii

1. Apple

2. IBM

3. HP

4. Acer

[Ipunnunuansaoe otnuyust Linux or Windows:
OTKPBITOCTH KO/a ONEPAMOHHON CHCTEMBbI
MIPOCTOTA UCIIOJIb30BAHUS
HaJIMYMe HECKOJBbKUX Ipaduueckux 000s0ueK
Hajuuue OONBIIOT0 KOJNYECTBA JIETaJbHO PacpOCTPaHIEMbIX MPAKTUYECKU OecraT-
HO BepCcHil
5. 1MpoKas U3BECTHOCTh U MOMYJISIPHOCTh
O06os0uKa onepalvoHHOM cucTeMbl, o0ecrieunBaroas HHTepQeic KOMaHJHON CTPOKU U BbI-
MOJIHAOIIAsl TEKCTOBBIE KOMaH/1bl MOJIb30BaTEIS
1. daitnoBas cucrema
2. KOMAaH/HBII Nmpoueccop
3. sApO OMepaluOHHON CHCTEMBbI
4. rpadudeckuii moIB30BATEIBCKUI HHTEPQETC
Jlormdecku cBsi3aHHAs! COBOKYITHOCTh JAHHBIX WM MPOTPAMM, I pa3MeIIeHus KOTOPOil BO
BHEIIHEHN MaMsATH BbIAESAETCS ONpeieseHHast 00J1acTh

b

1. daiin

2. Tmamka

3. JOKyMEHT
4. paznen

Jlns opranu3ainuu 10cTymna K ¢aiiaam onepainroHHasi cucTeMa J0KHA UMETh CBEJICHUS
0 HOMepax KJacTepa, rjie pasmMeunaercs Kaxkabli ¢gaia
00 00BéMe qucKa
0 cojepkannu (haiina
4. o konuuecTtBe (aiyioB HA IUCKE
BIOS naxomutcs
B OIIEPATUBHOMN NaMsATH
B SJIp€ ONEPALIMOHHON CUCTEMBI
B KOPHEBOM KaTaJjiore
B IIOCTOSIHHOM 3alIOMUHAK0LIEM YCTPOMCTBE

w =

b s
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18. IIpoBepky pabOTOCTIOCOOHOCTH OCHOBHBIX YCTPONUCTB KOMITBIOTEPA OCYIIECTBIISAET
1. mporpamma tectupoBanus POST
2. mporpamma-3arpy34mK OInepanuoHHON CUCTEMbI
3. BIOS
4. KOMaHJHBIN IpoLIECCOp

Tect Ne 9 mo Teme:. ApXuBaTopbl U apXUBaLUs.

1. ApxuBanusi — 370 ...
1. cxatue ogHOro MK Oosee GailyioB ¢ LeNbI0 SKOHOMUU MaMSTH U pa3MEeIeHHsI CKAThIX
JAaHHBIX B OJJHOM apXWBHOM (aitne™
2. mporiecc, TO3BOJISAIONINI CO3/1aTh Pe3epBHbBIE KOMMH Hanbojee BaKHbIX (hailIoB Ha CIIy-
Yail HelpeIBUICHHBIX CUTYyalluu
3. mpoiiecc, MO3BOJSAIOMINN YBETUYUTh 00beM CBOOOAHOTO AUCKOBOTO MIPOCTPAHCTBA HA
KECTKOM JIUCKE 32 CUET HEUCIIONIb3YEMBIX (hailioB
2. Kaxkue nporpaMMsbl HCOJIbL3YIOT /ISl YMeHbIIeHHsI 00bema ¢aiiioB?
1. mporpammbI-apXuBaTOpHI™
2. mporpammbl pe3epBHOTO KOMUpoBaHus (haitios
3. nOporpamMmbI-TPaHCISATOPBI
3. Bean4nHa, MOKa3bIBAKOUIAs, HA CKOJIBKO CHWJIBHO YIIAKOBAH BBIXOJAHOM MOTOK XapaKTe-
pusyer
1. cremneHs cxxarus
2. CKOpOCTb CIKATHUS
3. KadecTBO ckatus *
4. Yro Takoe apxus?
1. HaOop AAHHBIX OMPEEIICHHON IMHBI, UMEIOIIUN UMS, 1aTy CO3JaHusl, 1aTy U3MEHe-
HUS U TIOCJIEIHEr0 UCII0JIb30BaHuUs
2. CHUCTEMHBIN (ain
3. Habop (haitoB, Manok U APYruX JAHHBIX, CXKATHIX U COXPAHEHHBIX B OJTHOM (aiine *
5. IlpeoOpa3oBaHue BXOJHBIX JaHHBIX, IPH KOTOPOM MOKHO MOJYYHUTh TOJBKO 00Jiee HiIH
MeHee 0JIM3KYI0 K OPMIHHAJIY KOIUIO ABJISETCS ...
1. oOpaTumMbIM
2. He o0paTUMBbIM *
3. pazoBbIM
6. Cuxkatblii ¢aiia npeacrabiisieT CO00H ...
1. (aiin, 3aIUIIIEHHBIA OT KOMTUPOBAHUS
2. (aiin, ymakoBaHHBIN C TOMOIIBIO apXUBaTopa *
3. (aiin, 3aUIICHHBIA OT HECAHKIIMOHUPOBAHHOTO JOCTYyTa
7. Caxkatplil (ApXMBHPOBaHHBINH) (paily1 0OTIIMYAETCH OT HCXOAHOIO TEM, YTO ...
1. IOCTyI K HEMy 3aHMMAaeT MEHBIIIE BpEMEHHU
2. OH Jerde 3alllMLIaeTCs OT HECAHKIIMOHUPOBAHHOTO J1OCTyIa
3. OH 3aHHMMAaeT MeHbllle MecTa *
8. OTHomeHHe 00beMOB HCXOAHOI0 U Pe3yJIbTHPYIONIEro NOTOKOB
1. crenenb cxatus *
2. CKOpOCTb CIKATHUS
3. KauyecTBO CXKaTUs
9. Ykaxurte nNporpaMMbI-apXHBaTOPbI.
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1. WinZip, WinRar *
2. WordArt
3. Word, PowerPoint
10. IIporpammbl WinRar u WinZip npeana3Ha4eHsl...
1. nns paGoThl ¢ MankaMu
2. st paboThl ¢ hanmamMu
3. s cxartus Qaiinos*
11. Yro0bl apxuBHPOBATH (PAMJ1 WIH NANKY, HAJO ...
1. Haxarb Ha BHIOPAaHHOM OOBEKTE NMPaBOW KHOMKON MBIIIN, B KOHTEKCTHOM MEHIO BbI-
Opath KomaHay J{06aBUTH B apXUB — BBIOpATh HYKHbIE MapameTpbl — HaxkaTh OK *
2. HaxaTb Ha BHIOPAaHHOM OOBEKTE JIEBOM KHOMKON MBIIIH, B | TaBHOM MEHIO BBIOPATh KO-
MaHAy BBINOTHUTH — 3aMI0JIHUTE HYKHBIE TapaMeTpsl — HaxaTh OK
3. B MeHto CepBuc BeIOpaTh KoMaHay J{00aBUTH B apXUB — BBIOPATh HY KHbIE TaPAMETPBI
— "Haxkath OK
12. HeoOpaTuMBbIii C1I0C00 CKATHS MOKHO NIPUMEHSATH TOJBKO K ...
1. pactpoBbIM rpapuueckum Qaitnam *
2. BEKTOPHBIM rpaduueckuM ¢aitnam
3. KpacodHbIM rpaduueckum Qaitiam
13. Kakoe U3 Ha3BaHHBIX AelCTBUH HE00X0MMO NIPOU3BECTH CO C:KATHIM (PAiJIOM mepe Ha-
YyaJjioM padoTbi?
1. chenarp KOIUIO B TEKYIEM KaTajaore
2. pacmakoBaTh*
3. 3amyCTUTb Ha BBIIIOJIHEHUE
14. O0paTumoe cikaTHe JAHHBIX 3aK/JIK0YAETCA B ....
1. mepekoAMpPOBaHUM JAHHBIX U3 OJHOM IPYIIBI CUMBOJIOB Ha JPYTyl0, 60j1ee KOMITaKT-
HYI0 CEpUI0 CUMBOJIOB *
2. XpaHEHHH CTPOK 8-OUTOBBIX KO/OB, KOTOPBIE OMPEEIISIOTCS U3 CTPOK BO BXOJITHOM IO-
TOKE
3. dopMupoBaHMM HEKOTOPOro 0OBeMa HH(POPMAIIMK BXOAHOTO IMOTOKA
15. Korga Mbl BbIHY/I€HbI BBINIOJHATH apXUBALMIO?
1. korna ¢aiioB MHOTO
2. KOrja He XBaTaeT MecTa Ha Jucke *
3. KoOrja urpaem B UI'pbl

Tect Ne 9 no teme: «KoMnbloTepHBIE BUPYCHIY.

1. KoMnbOTepHbIM BUPYCOM SIBIISIETCS;
A. mporpamma MpoBEpKH U JICYCHUS JUCKOB;
B. mo0as nporpamma, co3anHas Ha sI3bIKax HU3KOTO YPOBHS,
C. nporpamma, CKOIIUPOBAHHAS € TVIOX0 OT(POPMATUPOBAHHON AUCKETHI;
D. crienmanpHast mporpamma HeOOJIBIIOTO pa3Mepa, KOTopasi MOXKET MPUITUCHIBATH ce0sl K JIpy-
TUM IIporpamMmam, OHa 00J1ajiaeT CrOCOOHOCTRIO "pa3MHOKATHCS"
2. Kakoe neficTBHE OTHOCUTCS K JESATEIIBHOCTH BUpYyca?
A. 3arpy3ka ornepanmoHHOW CUCTEMBI;
B. 3amyck npukiIagHbIX IPOTrpaMM;
C. KonmpoBaHue mporpaMMHBIX KOJIOB B pa3In4IHbIe (aiiibl;
D. OGparieHue no ceTu K JOCTYIHBIM pecypcaM Ha JpyTrux KOMIbIOTepax.
3. Kakue U3 nmepeunciieHHbIX TUIIOB HE OTHOCSTCS K KaTErOpUH KOMIbIOTEPHBIX BUPYCOB?
A. 3arpy304Hble BUPYCHI;
B. type-Bupycsr;
C. ceTeBble BUPYCHI;
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D. ¢daiinoBbie BUPYCHI.
4. Kakue nporpaMMbl HE OTHOCATCS K aHTUBUPYCHBIM?
A. mporpammbI-dary;
B. nporpaMMsl CKaHMpPOBaHHS;
C. nmporpaMMBbI-peBU30PHI;
D. mporpammeI-1€TEKTOPBI.

5. Kak BUpyC MOXKET MOSIBUTHCS B KOMIIbIOTEPE?
A. ipu paboTe KOMIbIOTEPA B CETH;
B. npu pemiennn MaremMaTHYECKOM 3a/1a4u;
C. caMOmnpou3BOJIBHO.
6. 3arpy3ouHble BUPYChI XapaKTEPU3YyIOTCS TEM, UTO:
A. TlopaxaroT mporpamMmbl B Ha4ajie UX paboThl;
B. 3amyckaroTcst pu 3arpy3ke KOMIbIOTEPA;
C. Bcerna MeHSIOT Havajio U JUIMHY (aiina;
D. U3mensttoT Bech Ko 3apakaemoro Qaiina.
E. IlopaxaroT 3arpy304Hbl€ CEKTOpa IUCKOB.
7. HazHaueHre aHTUBHPYCHBIX IPOrPAMM I10]] Ha3BaHUEM «IETEKTOPBI»:
A. OGHapy’keHHe U YHUUTOKEHUE BUPYCOB;
B. O6Hapy:xeHre KOMIBIOTEPHBIX BUPYCOB «HM3JICUEHUE» 3apaKEHHbIX (PaiiioB;
C. YHuuTOXEHUE 3apakeHHBIX (paiiioB;
D. KoHTpoJIb BO3MOKHBIX ITyTEH PaCIpOCTPaHEHUSI KOMITBIOTEPHBIX BUPYCOB.
8. ITo 0COOEHHOCTSIM aNropuT™Ma BUPYCHI IEIATCA:
A. Ha pe3uJICHTHbIE U HEPE3UJICHTHBIE;
B. cropoxa, daru, peBU30pbl, BAaKIHBI;
C. cereBble, QailioBble, 3arpy304Hble, MAaKPOBUPYCHI;
D. HeonacHsle, ONIacHbIE ¥ OUEHB OIIACHBIE;
E. mapa3uTsl, penanukaTopbl, HEBUJIUMKH, MyTaHThI, TPOSIHCKHUE.
2. OCHOBHbIE THIIBI KOMIILIOTEPHBIX BUPYCOB:
1) AnnapatHble, IPOrpaMMHBIE, 3arpy304YHbIE.
2) IlporpamMMHBI€e, 3aTpy304HbIE, MAKPOBUPYCHI.
3) @aitnoBble, IPOrpaMMHBIE, MAKPOBHPYCBHI.
3. JTanbl JeHCTBUS POTPAMMHOI0 BHpyca:
1) PasmMHOXeHUE, BUpYCHAs aTaka.
2) 3amnucs B (aili, pa3sMHOXKEHHE.
3) 3anucek B (aiin, pa3MHOXKEHNE, YHUUTOXKEHHE TPOTPAMMBI.
4. B yem 3aKiI04aeTCsl pa3MHOKeHHe IPOrPaMMHOI0 BUpyca?
1) I[IporpamMmMa-BUpycC OJIMH pa3 KOMUPYETCS B TEJIE€ APYTOil MPOrpamMMmBbl.
2) BupycHblii K0J1 HEOTHOKPAaTHO KOMMUPYETCsl B TeJI€ APYTroi MpOrpaMMBl.
5. Uto Ha3bIBaeTCs1 BUPYCHOM aTakoii?
1) HeonHokpaTHOE KOMMPOBaHUE KOJ]a BUPYCa B KOJ| IPOTPaMMBI.
2) OTkiII0YeHUE KOMITBIOTEPA B pe3yJIbTaTe MOoMaiaHus BUpYyca.
3) Hapymenue paGoThl IpOrpaMMbl, YHUITOXKEHUE TaHHBIX, (POPMATHPOBAHUE KECTKOIO TUCKA.
6. Kakue cymecTBylOT MeTOAbI peaju3alii AHTUBMPYCHOM 3a1IUThHI?
1) AnmapaTHbIe ¥ MPOTPaMMHBIE.
2) [IporpaMMHbIe U aIMUHUCTPATUBHBIE.
3) Tonbko IporpaMMHsIe.
7. Kakue cyliecTBYIOT OCHOBHbI€ CPeJACTBA 3AIIUTHI JAHHBIX?
1) Pe3epBHOE KOnMpoBaHKE HaNOOJIEE IEHHBIX JaHHBIX.
2) AnmapatHble cpeicTBa.
3) IlporpaMMmHBbIe CpecTBa.
8. Kakue cyuiecTByIOT BCiOMoOrartejibHble Cpe/ICTBA 321U ThI?
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1) AnnapatHsle cpeacTsa.

2) [IporpamMMHbIe cpeAcTBa.

3) AAMUHHMCTpaTUBHBIE METO/Ibl U AHTUBUPYCHBIE IPOIPAMMBI.
9. Ha yeM O0CHOBaHO /eliCTBHE AHTUBUPYCHOI NporpaMmmsbI?
1) Ha oxxunanuu Hayasia BUPYCHOM aTakH.

2) Ha cpaBHeHHH TPOTPaMMHBIX KOJOB C U3BECTHBIMHU BUPYCAMHU.
3) Ha ynanenuu 3apaxeHHBIX (aiiiioB.

10. Kakue nporpaMmbl OTHOCSTCH K AHTUBHPYCHBIM

1) AVP, DrWeb, NortonAntiVirus.

2) MS-DOS, MS Word, AVP.

3) MS Word, MS Excel, Norton Command

[Ipunoxenune 1
Konndukarop (npuMepHbIii NepedyeHb) OLEHOYHBIX CPEACTB I OLeHKH 3HAHMA, YMEHHI U
YPOBHSI ¢cGOPMHUPOBAHHOCTH KOMIIETEH iUl

No n/n Tun oyenoynozo Kpamxas xapakmepucmuxa oyenournozo cpeo- | Ilpeocmasnenue oyenou-
Koo oye- cpedcmea cmesa HO20 cpedcmea 8 (honde
HOYHO20
cpedcmea

1. HenoBas w/mnu | CoBMecTHasE  J1eATeNbHOCTh rpynmsl | Tema  (mpoOGiema),
poJieBast UTpa | OOy4arOIIMXCsl W TPernojaBarelisi MOoJ | KOHIEHIUs, POIu U
yOpaBlIeHUEM TMPENnoiaBaTessl C LENbI0 | 0XKHIaeMBbIii pe-

penieHnuss y4eOHBIX U TPOGECCUOHATb- | 3yJIbTaT
HO-OPUEHTUPOBAHHBIX 3a]a4 IyTEM WT-
pOBOr0O  MOJEIUPOBAaHHS  peaTbHOU
npoOiemMHoi  curyaruu. [lo3Bosser
OIICHUBATh yMEHHUE AaHAJIU3UPOBATH WU
pemarth TUIHYHBIE MpodeccuoHaNbHbIE
3a/1a41

2. Keitic-3amaua VY4eOHbIl MaTepuan mojaeTcsl CTyIeH- | 3aAaHus Uil pelie-
TaM B BUJE IpoOsiem (KeWCcoB), B KOTO- | HUA KEIC - 3a/1auu
ppix  oOydalmuUMcs  Mpeiiaraercs
OCMBICIIUTD PEaTbHYIO MPO(heCcCHOHAIb-
HYI0 CUTYyalMIO JJISl PElIeHHUs TaHHOU
npoOseMbl. 3HaHHUS TPUOOPETAIOTCS B
pe3ylbTaTe AaKTUBHOM U TBOPYECKOM
paboOThl:  CaMOCTOSITEJIBHOTO  OCYyIIle-
CTBJICHHS IIeJienofiaranus, coopa Heo0-
XOAMMO# WH(pOpMaIuK, ee aHaiuza C
pa3HBIX TOYEK 3PEHHS, BBIABIKECHUS
TUIIOTE3bl,  BBIBOJIOB,  3aKJIIOUCHUS,
CaMOKOHTpPOJISl Tpollecca MONyueHus
3HaHUH U €T0 PE3yJIbTATOB.

3. KonnokBuym CpencTBo KOHTpOJISL yCBOSHHS y4eOHO- | Borpocs! mo Temam
ro MaTepuaia TeMbl, pasjesia WIu pas- | / pa3nenam JucCLu-
JIeJIOB  TMCIMILUIMNHBI, OPTaHM30BaHHOE | TUIMHBI WK TIpodec-
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Kak ydeOHOe 3aHsTHE B BUJE cobeceno-
BaHMsI TIPETIOJIaBaTeNs ¢ O0yJarOIINMHU-
csl.

CHOHAJIBHOTO MOJTY-
s

KonTponbhas
pabota

CpencTBo TPOBEPKH YMEHUNM MpUMe-
HSTB MOJYYEHHbIC 3HAHUS IS PEIICHUS
3a/a4 OMpeeNIEHHOr0 THUMa IO TeMe
WIH pa3ieiny

Kommiext
KOHTPOJIBHBIX 3aj1a-
HUI IO BapuaHTaMm

Kpyrasrii cromn,
JTUCKYCCHSI,
JUCITYyT, Jneba-
THI

OmueHOYHbIE CPEICTBA, MO3BOJISIOINE
BKJIIOYUTH OOYYaIOUIMXCS B TPOLECC
OOCY)XJICHHSI ~ CIIOPHOTO  BOIpPOCA,
npoOJIeMbl U OLEHUTh UX YMEHHE apry-
MEHTHPOBATh COOCTBEHHYIO TOUKY 3pe-
HH

IlepeyeHbp  IUCKYC-
CUOHHBIX TEM JIA
MPOBEAECHUS  KPyT-
JIOTO CTOJIA, TUCKYC-
CHM, JHUCIyTa, Je-
0aToB

[Toptdonuo

LeneBas moxbopka paboOT CTyIeHTa,
pacKphIBAMOIAs €r0 WHIWBHIYaJbHBIC
o0Opa3oBaTeIbHbIC TOCTHIKCHUSA B OHON
WIH HECKOJIbKMX YYCOHBIX JUCIUTUIHH,
B IPO(ECCUOHAITBLHOM MOAYJIE.

Crpykrypa moptdo-
JMO

IIpoext

KoHeuHBII DPOAYKT, NOJy4aeMbld B
pe3yJIbTaTe IUIAHUPOBAHMS U BBITOJIHE-
HUSl KOMIUIEKCAa y4eOHBIX U HCCIe0Ba-
TeNbCKUX 3afaHuil. [lo3BosseT oneHuTH
YMEHHUSI OOYYaIOLINXCS CaMOCTOSATENb-
HO KOHCTPYUpOBaTb CBOM 3HaHUSA B
IPOLIECCE PELICHUS] NPAKTHUUECKUX 3a-
Jady U 1poOsieM, OpPUEHTUPOBATHCS B
UHQOPMALIMOHHOM  TIPOCTPAHCTBE U
ypOBEHb C(HOPMUPOBAHHOCTU aHAIUTH-
YECKUX, MCCIIEA0BATEIbCKUX HaBBIKOB,
HaBBIKOB IPAKTUYECKOTO U TBOPYECKO-
ro MbIIUIEHUS. MOXET BBINOIHITHCS B
VMHAMBUIYaJIbHOM IOPSAJKE WIH TpYII-
101 00yYarOIIMXCS.

Tema rpynnoBsix
W/WIN UHIUBUIY-
QJIBHBIX MTPOCKTOB

Pabouas
TETpab

JuaakTyecKkuii KOMIUIEKC, IpeIHa3Ha-
YEHHBIN U151 CAMOCTOSITENTLHON paObOTHI
o0yyaroIerocs 1 mo3BoJISIOINN oLle-
HUBATh YPOBEHb YCBOCHHS UM y4eOHO-
ro MaTepuasia

Ob6pazen paboueii
TeTpagu

PasnoypoBHe-
BbIE yueOHbIE
337344 ¥ 3a]a-
HUSI

PaznuuaroT 3anaum 1 3agaHus:

a) peNnpoayKTUBHOTO YPOBHSI, TO3BOJIS-
IOIIE OIICHUBATh U AUArHOCTHPOBATH
3HaHue (pakTUyeckoro marepuaia (6a-
30BbIE MOHATUS, ANTOPUTMBI, PAKThI) U
YMEHHUE NMPaBUIIbHO UCIOIb30BATH CIIe-
[IMaJIbHBIC TEPMHUHBI U TIOHSATHS, y3HA-
BaHHE 00BEKTOB U3yUEHHs B paMKax
ONPEETIEHHOTO pa3/iesa JUCIUILIMHEI,
0) PEeKOHCTPYKTHUBHOT'O YPOBHSI, TO3BO-
JSIOUIME OLEHUBATh U JUATHOCTHPO-
BaTh YMEHUS CUHTE3UPOBATH, AHAJIN3H-
poBaTh, 00001maTh (PAKTUYECKUIA U TEO-
peTndeckuii MaTepuai ¢ GopMyIupo-

Kommnekr pasno-
YPOBHEBbBIX3a1a4 U
3aJaHui
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BAHUEM KOHKPETHBIX BBIBOJIOB, yCTa-
HOBJICHHEM TTPUYUHHO-CJIECTBEHHBIX
CBs3€H;

B) TBOPUYECKOTO YPOBHS, TTO3BOJISIONINE
OLICHUBATh U IMarHOCTUPOBATH YMEHU,
WHTETPUPOBATH 3HAHUS PA3JIMUHBIX 00-
JacTeid, apryMeHTUPOBAaTh COOCTBEH-
HYIO TOYKY 3pEHHS

10. PacuerHno-rpa- | CpeactBo mnpoBepku ymeHud mpume- | Kommuekt 3amaHuit
¢buyeckas pa- | HATh MOJYYCHHbIC 3HAHMS IO 3apaHee | AJii  BBINOJIHEHUS
oota OTIpeIeIEHHONW METOMKE JUIsl pellleHus | pacueTHO-Tpaduye-

3a/1a4 WM 3aJaHUil 10 MOMIYJII0 WM | CKOW pabOThI
JUCIUILIMHE B IIEJIOM.
11. Pedepar [Ipoaykr camocrosTenbHOM paboThl | TeMbl pedeparon
CTYJEHTa, TPEIACTABJIAIOMUNA  CcOOOH
KpaTKOe M3JI0’KEHUE B MHCbMEHHOM BHU-
JI€ TOJYYEHHBIX PE3yJIbTaTOB TEOPETH-
YECKOr0 aHaiu3a OMpPEJETICHHON TEMBI,
I7I€ aBTOp PacKpblBaeT CYTb HCCIENLy-
eMOil MpoOJIeMbl, IPUBOJIUT PA3IUYHbIC
TOYKHM 3pEHMs, a TaKXe COOCTBEHHBIE
B3IJIs/1bl HA HEe.

12. | Hoxman, cooO- | [Ipogykr camocrosiTenbHON  paboThl | Tembl JIOKJIaJIOB,
IIeHWe, Tpe- | CTyJeHTa, NPEACTaBIAIOMUNA coOoM | cooOIIeHuid,  mpe-
3eHTalus nyOJINYHOE BBICTYIUICHHE N0 MPEACTaB- | 3eHTAlui

JICHUIO TIOJYYEHHBIX pe3yJbTaToOB pe-
HICHUS] ONPECICHHON TEMBI.
13. Cobeceno- CpencTBo KOHTPOJIsl, OpPraHU30BAHHOE Bomnpocsl o TeMmam
BaHUE KaK crenaibHas Oecesa mpernojasate- | / paszenam TUCIIH-
751 ¢ 00yYaromMMcs Ha TeMbl, CBSI3aH- TUTHHBI
HbIE C U3y4aeMOM AUCLUIUIMHON, U pac-
CUMTAHHOE HA BBIICHEHHE 00BEMA 3Ha-
HUIM 00YYAOIIETOCs MO ONPEAEIEHHO-
Mypaszaeiy, TeMe, podsieMe H T. II.
14. TBopueckoe | YacTHYHO periiaMeHTUPOBAHHOE 33/1a- | TeMbl IPyNIOBBIX
3aJjaHue HUE, UMEIOIllee HECTAHJapTHOE pelle- W/WIA MTHIUBUY-

HUE U MMO3BOJISIIOIIEE TUATHOCTHPOBATh | ajdbHBIX TBOPUECKHX
YMEHMsI, UHTEIPUPOBATh 3HAHUS pa3- 3a/laHui
JMYHBIX 00JacTei, apryMeHTHPOBATh
COOCTBEHHYIO TOUKY 3peHusl. MoxeT
BBITMOJHATHCS B UHIUBUYaTbHOM T10O-
PSIIKE WK TPYIIIONA 00yJarOMIUXCsI

15. Tect CpencTBo KOHTpOJIA, HanpaBlieHHoe HA | DOHJI TECTOBBIX 3a-

IIPOBEPKY YPOBHS OCBOCHUS KOHTPOJIN-
PYEMOro TEOPETUIECKOTO U IPAKTHYe-
CKOI'0 MarcpHrajia 1o JMIaKTH4YCCKUM
eIMHMIIAM JUCIMILIMHBI WIH podec-
cuoHanbHOro MoayIsl. CrcTeMa cTaH-
JApTU3MPOBAHHBIX 3aIaHUM, TTO3BOJIS-
IOL[as1 aBTOMATU3UPOBATh IPOLIEAYPY
U3MEpPEHUS YPOBHS 3HAHUN U YMCHHIA
00yJaroIIMXCs

TaHui
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16. Occe CpenctBo, 03BOJIAIOIIEE OLEHUTHh YMe- | TemaTuka 3cce
HUEe OOydarolerocss MUCbMEHHO H3Ia-
ratb CyTh IIOCTaBJICHHON MPOOIEMBI,
CaMOCTOSITENIbHO IPOBOJUTH  aHAJIM3
9TOI MPOOJIEMBI.

17. [IpakTrdeckue | IT0 3aaHus, C MOMOIIBI KOTOPBIX y | Buawl: HaOmoaeHME,
paboTel (Tpak- | yqammxcs GOPMUPYIOTCS U Pa3BUBAIOT- | U3MEPEHUE,  OIIBIT,
TUYECKOE 3a- | A TMpaBWIbHbIE MPaKTUYECKHE [eii- | KOHCTPYUPOBAHHUE U
JlaHuE) CTBHUSL. Op. 3amaHus Ui

MPAKTUYECKUX  pa-
oot

18. JlaGoparopHbie | DTO TpOBEICHUE yYaIlMMKCS 10 3aAa- | 3amaHus s Jabo-
paboThI HUIO TIPETIO/IaBaTeNsl OMBITOB C HCIIOJb- | PATOPHBIX paboT

30BaHHEM MPUOOPOB, MPUMEHEHHEM
WHCTPYMEHTOB M JIPYTUX TEXHUYECKHX
MIPUCIIOCOOICHUH.

19. Tpenaxep TexHrU4ecKoe CpecTBO, KOTOPOE MO- Kommnekrt 3aganuit
KET OBbITh UCIIOJI30BAHO JJISl KOHTPOISL | JUIsl pabOThI Ha Tpe-
NPUOOPETEHHBIX CTYIEHTOM Ipodec- HaXEpE
CHUOHATLHBIX HABBIKOB U YMEHHI 110
YIPaBICHUIO KOHKPETHBIM MaTepHaTb-
HBIM 00BEKTOM

20. Ortuetsl o | CpeacTBo  KOHTPOJIsi, TMO3BOJsitomas | Buaer pabor u 3a-

MPAKTHKaM oOydaromeMycsi  POJIEMOHCTPUPOBATH | JaHHUsI HAa y4eOHYIO
00001ICHHBIC 3HAHUS, YMEHHS M MPaK- | 1 MPOU3BOICTBEH-
TUYECKUI OMBIT, NPUOOPETEHHBIE 3a | HYIO IPAKTHKY
BpeMsI IPOXOXKACHUS Y4eOHOI U mpou3-
BOJICTBEHHOH mpakTuk. OTYeTHl 10
IPAKTHKAM  TO3BOJISIFOT  KOHTPOJIAPO-
Batb B 1einoM ycBoenue OKu IIK
o6o3nauennbix B [IIICC3.

21. KonTent- AHanu3 1 OLIEHKa B COOTBETCTBUU C IlepeyeHp 1OKyMEH-
aHaJIN3 JI0OKY- | KpUTEPUAMHU JOKYMEHTOB (3KypHaJIOB TOB TOJJIEKAIINX
MEHTAIUH TEOPETUIECKOTO U IPOU3BOACTBEHHOTO | aHAIH3Y, KpUTEPUU

00y4eHus1, XapaKTEPUCTUK, TBOPUECKUX | OLICHKH
paboT, THEBHUKOB U OTYETOB IO MPaK-

tuke, BKP u np.), cBUaETENbCTBYOIIMX

00 ypOBHE KOMITIETEHTHOCTH 00y4aro-

IIETOCS.

22. Habmione- | MHCTpy™MeHT cOopa nHbopManuu ams Ienb, 00bEKTHI Ha-

HUE yCTaHOBJICHUS (haKTOB OsroieHus, oopasent
mucTa Juist pUKcH-
pOBaHMUs pe3ynbTa-
TOB HAOIIOACHUS
23. 3agaHue Ha | [TlepeyeHb OCHOBHBIX BONpocoB, koTo- | BKP mo cnenuans-

BKP (numnom-
HBIH  TMPOEKT,
JTUTIIIOMHAs
pabota)

pbI€ JOJKHBI OBITH PACKPBITHI B paboTe,
a TaKKe yKa3aHMs Ha OCHOBHbIE HH(OP-
MalMOHHBIE HICTOYHUKH.

goctu CIIO




