MHUHHMCTEPCTBO HAYKH ¥ BEICHIEI'O OBPA3OBAHUSI POCCUMCKOM ®EIEPAIIN
®EJIEPAJIbHOE T'OCYJIAPCTBEHHOE BIO/UKETHOE OBPA30BATEJBLHOE YUYPEXKIEHHWE
BBICHIEI'O OBPA3OBAHUSA
«CAHKT-IETEPBYPI'CKHI I'OCYJAPCTBEHHBI YKOHOMWYECKWI YHUBEPCHUTET»
KOJLIEJK BU3HECA Y TEXHOJIOTI' A

(G e
COTJIACOBAHO . YTBEPXKIAIO
JupexropAKomemka GusHeca 1 . Hpopéxrop mo oGpasoatensHOM
Te % o Jiesip CT
7:9 // / J1.®. IleneBuna s 8 L//'J _/B.T.llly6aepa
« 2L oz 20Z%r. /a i</;-"?» 2. 20%r.

a7

PABOYAS IPOTPAMMA YYEGHOU JUCIHUILIUHBI

OI1.08 UudbopmanHoHHbIE TEXHOJOIHH B NpodecCHOHANBLHOH AeATEeIbLHOCTH

Crenuansgocts 38.02.01 DxoHoMHKa ¥ OyXraaTepckui y4eT (10 0TpaciisiM)

®opma oOydeHus — 3a0uHas

YpoBeHb 00pa3oBaHus: cpe/iHee MpodeccuoHanbHoe 0Opa3oBaHue
(na 6a3e cpeanero obmero obpa3oBaHus)

Bun moaroroBku: 0a3oBEIi

I'on HaGopa: 2023

Cankr-IletepOypr



[Iporpamma yueOHOM aucuUIUIMHBL  pa3paborana Ha ocHOBe DenepanbHOro
rocyznapcTBeHHOro obpasoparensHoro craaaapra (naee — ®I'OC) mo cnenuaibHOCTH CPEIHETO
npodeccuonansHOro obpasoranus (naiee - CI10) 38.02.01 DxoHoMuKa U OyxrajTepckuit yuer
(o orpacisim).

Opranuzanus-paspaboruuk: DPI'BOY BO  «Caskr-IlerepOyprekuit  rocyaapcTBEHHBIN
9KOHOMHYECKHUH YHUBEPCHTET)

PaspaGorunk (u):
AxymuueBa O.10., npenogaBarens

Komnemka 6M3Heca U TEXHOJIOTHI J
®I'BOY BO «CII6IIY» W@

nonmlz(

Penienzenr:

Tynuuuesa JI.H., npenonasarens

Komnemxka Ou3Heca 1 TEXHOIOTHH

®I'BOY BO «CIIoI'DVY» 7

TNOAMHUCE

PaccMOTpeHO ¥ 0700peHO Ha 3ace[JaHWH IMKIOBOH KOMHCCHH 00mIeo0pa3oBaTelIbHbIX

JACITHTLIAH.
IIpotokon Ne & o1 ©2 ©2 2024y,

Ipencenarens ITK @7//2 / M.IO. Tynkyesa




COJEPKAHUE

. MACIIOPT PABOYEN IIPOI'PAMMBI YUYEBHOM
JTUCHOUIIJINHBI

. CTPYKTYPA U COJIEP)KAHUE YYEFHOM JUCIHUILIUHBI

. YCJOBMUS PEAJIM3AIIMA YYEBHOMN JUCIUILINHBI

. KOHTPOJIb H OHLEHKA PE3YJBTATOB OCBOEHUSI
YYEBHOU JUCIIUITJIMHBI

. OCOBEHHOCTH OCBOEHUsAA JUMCHUIIVIMHBI  JJIA
HNHBAJIN10OB n JIMIL C OI'PAHUYEHHBIMH
BO3MOKXHOCTAMMU 310POBbA



1. MACIHHOPT PABOYEM TIPOTPAMMBI YUEBHOM JUCHHUITINHBI
OI1.08 NudopMannoHHbIe TEXHOJIOTMH B PO ecCHOHAILHON NeATeJILHOCTH

1.1. O0Js1acTh IPpUMEHEHUs IPOrPaMMbI

[Iporpamma y4yeOHOW JUCHUIUIMHBI SIBJIETCS YacThlO O0Opa30BaTEIbHOM
IpOrpamMMbl OJATOTOBKH CIELMAIIUCTOB CPEIHErO 3BeHa B cOOTBETCTBUU ¢ PI'OC
no cnenuanbHoctn CIIO 38.02.01 DOxoHomuka u OyxranTepckuid yder (1o
oTpacisiM), YykpynHEHHas Tpynna crnenuaibHoctei 38.00.00 DxoHomuKa
yIpaBJICHUE.

[Iporpamma y4dyeOHOW JUCHMUIUIMHBI MOXET OBITh HCIIOJb30BaHA B
JOTIOJIHUTEIPHOM  MPO(GECCHOHAIBHOM ~ 00pa30BaHMM  JUIS  TOBBIIICHUS
KBaTU(UKAIIUM M TIEPENOJTrOTOBKY PAaOOTHUKOB Mo crenuanbHocTH 38.02.01
DKOHOMHKA B OyXTaITEPCKUI y4eT (110 OTpacisim).

1.2. MecTo y4eOHOH AMCUMILIMHBI B CTPYKTYpe 00pa30BaTe/IbHON NPOIrPaMMbI:
JUCUUIUIMHA BXOJUT B 00IIETPOPECCHOHATIBHBIN IIUKIL.

1.3. leau u 3aga4u y4eOHOH AMCHMILIMHBI — TPe0OBaHUSL K pe3yabTaTaM
O0CBOCHHS YUeOHOI TUCIUILINHBI:

Llenb: HAy4uTh NPUMEHATH WH(GOPMAIMOHHBIE TEXHOJOTHHM B Oymymien
npodeccun.

B pesynpraTe OCBOEHUS Yy4yeOHOW JUCHMILIMHBI OOyYaroIMiics OJIKEH
yMeTh:

pacro3HaBaTh, aHAJIM3MPOBATh 3aJady WIM MpoOJeMy M BBLACIATH €&
COCTaBHbBIE YaCTH;

OIpENENATh 3Talbl PELICHUS U CHOCOObl pelleHMs 3aJlaul; 0OOCHOBBIBATH
BBIOOD pEIICHUS;

COCTaBJISITh U PEATU30BbIBaTh IUIaH JEHCTBUS, ONpPEAENsATh HEOOXOIUMBIE
pecypchl;

OLICHUBATh PE3YJIbTAT CBOMX JICUCTBU;

ONpENENATh 3aJa4M JIJIs TOMCKa HH(pOpMaIny;

ONpEAENITh HEOOXOJUMbIE HICTOYHUKH UH(DOpMALIUK;

CTPYKTYPUpPOBAaTh  MOJy4aeMyl0 HMH(POpPMALMIO;  BBIAEIATH  HaubOoJee
3HaUYMMOE B NIepeUHe MH(pOopMaluu;

OLICHMBATh NPAKTUYECKYIO 3HAUNMOCTb PE3YJIbTATOB ITIOMCKA,

oopMIIATH pe3yabTaThl IOUCKA,

HAaXOJUTh M HWCIONB30BaTh MHGOpMauio s 3PGHEKTHBHOTO BBIMOTHEHUS
npo(ecCHOHANBHBIX 33/a4, MPO(PECCHOHAIBHOTO W JIMYHOCTHOTO pa3BUTHA,
OCYILIECTBIICHUS cCaMO00pa30BaHus;

paboTaTh ¢ MOMCKOBBIMU CUCTEMAMU;

MCII0JIb30BaTh MEXAHWU3MbI CO3/IaHMS U 00pabOTKM TEKCTOBOW MH(POpMALINH,
oopMIIEHUSI JOKYMEHTAIMH 110 TPO(PECCUOHATIEHON TEMATHKE;



oOpabaTbeIBaTh TAOJUYHYIO HHGOPMAIIHIO;

UCIIOJIb30BaTh AJEKTPOHHBIE TAOMUIBI A7 (DMHAHCOBBIX M HKOHOMUYECKUX
pacueToB, 00pabOTKHU OOJBIIMX MAacCHBOB MHGOpPMAIMH, aHaidn3a (UHAHCOBBIX
JTaHHBIX;

UCIIOJIb30BaTh JIEJOBYIO TpaduKy W MyJIbTHMEIUa MH(POpPMAINIO, CO3AaBaTh

MpEe3CHTAIUY;

YUATATh (MHTEpPIPETUPOBATH) uHTepdeiic CIICLIMATIM3UPOBAHHOTO
POrpaMMHOr0 00€cTeueHus, HaXOAUTh KOHTEKCTHYIO IIOMOIb, paboTaTh C
JIOKyMEHTaIUEH;

IPUMEHATH CTAaHAAPTHOE U CHEIHAIM3UPOBAHHOE IPOIrPaMMHOE 0OecTIeUeHUE
Ui cOopa, XpaHeHHus U 00pabOTKU MH(POPMALIMU B COOTBETCTBUH C U3y4aeMbIMU
1po(hecCHOHATIBHBIMA MOAYJISIMU;

IPUMEHATH METOJIbl U CPEJICTBA 3aLIUTHl HHPOpMAIUH;

paboTaTh ¢ AIEKTPOHHOMN MOYTOM;

UCITIOJIb30BaTh BO3MOJKHOCTH YAQJIEHHOIO JOCTyHa K CETEBbIM pecypcaMm
OpraHu3anuu, 00JaYHbIe TEXHOJIOTHH;

ucnoias3oBaTh cepBuchl Google Docs s coBMecTHOM pabOThl €
JIOKyMEHTaMU;

UCIIOJIb30BaTh CETEBbIE HMH(DOPMALMOHHBIE CHUCTEMBI JUIsl  Pa3IMYHBIX
HaIpasJiIeHuil NpodecCuOHaTbHON NeATEIbHOCTH;

IrPaMOTHO M apryMEHTUPOBAaHO H3JIaraTh CBOM MBICIM M MHEHHUS, BECTH
JIeJIOBbIe Oece/lbl, B TOM YHUCIIE CPEACTBAMH 3JIEKTPOHHOW MOYTHI U Tesie(OHHOU
KOMMYHHKAIIH;

YMETh BBICTpauBaTh B3aMMOOTHOIICHUS C o0yyaroummucs,
IpenoAaBaTesiMU, COTPYAHUKAMU 00pa30BaTeIbHON OpraHU3aliiy;

paboTaTh B rpynie npyu pelieHUH CUTYallMOHHBIX 3a/laHui, IPU BBIIIOJIHEHUU
IPYTIOBBIX TPOEKTOB;

OOBEKTHUBHO aHAJIM3UPOBATH U OLICHUBATh PE3YyJIbTaThl COOCTBEHHON pabOTHI;

NOPOSIBJISITh HMHUIMATUBHOCTh B TPOIECCE OCBOEHUSA MNPO(PEeCcCHOHATBHON
NEeATEIbHOCTH  C  TIOMOIIBIO  TPAaBOBBIX  HMH(POPMALMOHHBIX  CHUCTEM
OpPUEHTUPOBATHCS B 3aKOHOAATENIbHBIX M MHBIX HOPMATHUBHBIX MPAaBOBBIX AKTaX,
pPErJIAMEHTUPYIOIIMX ~ OYXTalNTEepCKyl0  JAESITEeNbHOCTh;  pa3nuyarh  (HOpMbI
OyXTrajaTepCcKON JOKYMEHTAIINH;

IPUMEHATh CTAaHAAPTHOE U CHEHAIM3UPOBAHHOE IPOrpaMMHOE 0OecTieueHne
JUIsL  XpaHeHus, oOpaboTKM U aHanmm3a Oyxrairepckod uHopmanuu B
COOTBETCTBUM €  M3y4aeMbIMU  NPOPECCHOHATIBHBIMU  MOAYJISAMHU  JUIS
(GopMUpOBaHUS U ydeTa MEPBUYHBIX JOKYMEHTOB; JUJIsI O(OPMIICHMS IUIATEXKHBIX
JIOKYMEHTOB;

OpOCMaTpUBAaTh W AaHAJIM3UPOBATh OYXTalNTEpCKHE IMPOBOAKU IO YYeTy
KAaCCOBBIX OIllepalui, Mo y4eTy ACHEXKHBIX CPEJICTB Ha PACUETHBIX CUETax, IO
y4yeTy aKTHMBOB W HCTOYHMKOB aKTHMBOB OpraHU3allud; [0 HAYUCICHUIO U
MEPEUHCICHUIO CYMM HAJIOTOB U COOPOB;

NpPOCMATPUBATh M AHAIMU3UPOBATH PErHCTPbl yueTa, CHOPMHUPOBAHHBIE
OyXTaJNTEepCKUM MPOTrpaMMHBIM 00€CTIEYEHUEM;



NpPOCMATPUBATh W AaHAIM3UPOBATh IUIAH CYETOB OYXTaJITEPCKOro yuera
(MHAHCOBO-XO3SIICTBEHHOU IEATEILHOCTH OPTaHU3aIlNN;

UCIIOJB30BaTh  BO3MOXKHOCTH  CHEIUAIU3UPOBAHHOTO  MPOTPAMMHOTO
obOecrieueHuss MO0 (GOPMUPOBAHUIO M TMPOCMOTPY Oyxrantepckoit ((huHAHCOBO)
OTYETHOCTH; MO (OPMUPOBAHHIO W TIPOCMOTPY HAIOTOBBIX JEKIAparyii 110
HajoraMm u cobopam B OIOKET.

B pesynabTaTte OCBOEHHMS Yy4ueOHON AMCHMIUIMHBI OOYyYaroUIuics JOJIKEH
3HATh!

OCHOBHbIE HMCTOYHUKM HWHGOpPMAIMU U PECYpChl IS PEIICHHs 3aaad |
npo06ieM B mpodecCUOHaIbHON 1eITeNbHOCTH;

QITOPUTMBI U METO/IbI BBITIOJIHEHUS 3a]1a4H, pabOThI;

MOPSJIOK  OLEHKH pe3yibTaTOB peIIeHUs 3aJad  MpoQecCHOHATLHON
NEeSATEIbHOCTH;

HOMEHKJIaTypa  MH(OPMAIMOHHBIX  HWCTOYHUKOB,  MPUMEHSIEMBIX B
npo¢eCCUOHATILHON JIEATEIbHOCTH;

MIPUEMBI CTPYKTYPUPOBaHUS HHPOPMAIUH;

dbopmat ohopmiIeHUS PE3yIbTATOB MOKCKa HH(DOpMALINH;

OCHOBHBIE METO/BI cOOpa, 0OpaOOTKH, XpaHEHHUs, MEepeJaul U HaKOIUICHUS
uH(popManuu;

npaBuiia 0pOpPMIIEHUSI JOKYMEHTOB U ITOCTPOCHUS YCTHBIX COOOIICHU;

COBpEMEHHas Hay4yHas U podeccuoHalbHasi TEPMUHOJIOTUS;

HNOHSTHSA HH()OPMALIMOHHON TEXHOJIOTMH, UHPOPMAITMOHHON CUCTEMBI;

KJIacCU(UKaLUs U COCTaB UHPOPMALIMOHHBIX CUCTEM;

TEXHUYECKOE U MTPOrpaMMHOE oOecrieueHue MHPOPMAIIMOHHBIX TEXHOJIOTUI;

IPUHLIUIIBI U CIOCOOBI 3alIUTHl THPOPMAIMK B UH(POPMALIMOHHBIX CUCTEMAX;

HAa3HAUYECHWE M MPUHUUIBI HCIOJIB30BAHUS CHUCTEMHOTO W MPUKIATIHOTO
IPOrpaMMHOro o0ecreyeHus: B MpoPeCcCHOHAIBHON A TENbHOCTH;

OCHOBHBIE TTOHSTHUSI aBTOMaTU3UPOBAHHOM 00paboTKH nH(pOpMaLuu;

TEXHOJIOTHS CO3JaHusi U OOpabOTKM TEKCTOBOM, YHCIOBOM, Trpaduueckoi
uH(pOpMaIUK; TOPAIOK BHICTPAUBaHUS TPE3CHTALINN;

OCHOBHBIE KOMIIOHEHTbI KOMITBIOTEPHBIX CETEil, OpraHu3alus MEXCETEBOTO
B3aHUMOJICHCTBUS,

TEXHOJIOTHsI ToucKa HHpopMauu B cetu HTepHeT.

JIeJI0Basi AJIEKTPOHHAA U Tesle(OHHAsT KOMMYHUKALIUS;

cereBble MH(GOPMAIMOHHBIE CHCTEMbI JUISl Pa3IMYHBIX  HaIlpaBJICHUN
npohecCuOHANBHOM NeSTENbHOCTH;

uHTep(deric mpaBoBbIX UH(YOPMALMOHHBIX CUCTEM JUISl TOMCKAa HOPMATHUBHBIX
JIOKYMEHTOB;

IPaBOBbIE€ ACHEKTHl HCIOJIb30BAHUS HMH(POPMALMOHHBIX TEXHOJOTHH U
IPOTPaMMHOT0 00ECTICUCHUS;

COBPEMEHHOE CIEIUATN3UPOBAHHOE MPOrpaMMHOE OOECIeUEeHUE W METOJbI
€ro HaCTPOMKH;

CTpYKTypa uHTepdeiica COBPEeMEHHOro OyXraaTepCcKOoro MIpOrpaMMHOTO
oOecrieueHus



Byxrantep nomkeH o6iagaTh OOMKUMH KOMIETEHIIUSIMHU:

OK 01. BseiOupare cmocoObl pemieHUs 3afad  IpodheCcCUOHATHLHOU
NEeATEIbHOCTH PUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM.

OK 02. Hcnosb3oBaThb COBPEMEHHBIE CpEACTBA IOWCKA, aHaau3a |
UHTEpIpeTanuu nHpopManuu, 1 UHPOPMAIIMOHHBIE TEXHOJIOTUH AJIS BHITOJHEHUS
3a/1a4 mpodecCuOHATBHOU IEATeTLHOCTH.

OK 03. IInanupoBaTh U peain30BbIBaTh COOCTBEHHOE MPOPECCHOHAIBHOE U
JUYHOCTHOE pa3BUTHE, IpeIPUHUMATEIBCKYIO TS TEIbHOCTD B
npoecCuOoHaANBHON cdepe, CIOIb30BaTh 3HAHMS IO (PMHAHCOBOM I'PaMOTHOCTH B
Pa3IMYHBIX KU3HEHHBIX CUTYyalUsIX.

OK 04. DddexTuBHO B3aUMOJEUCTBOBaTH W padOTaTh B KOJJICKTUBE U
KOMaH/Ie.

OK 05. OcymecTBisiTh YCTHYHO ¥ HHUCBMEHHYIO KOMMYHHUKAIMIO Ha
rocyJapcTBeHHOM si3bike Poccuiickoii @enepauuu ¢ y4eToM OCOOEHHOCTEU
COLIMAJIBHOTO U KYyJIbTYPHOTO KOHTEKCTA.

OK 06. [IposBIATH IPaXX JaHCKO-ITATPUOTUYECKYIO IIO3ULHIO,
JEMOHCTPUPOBAaTh  OCO3HAHHOE TIOBEJACHHME HA OCHOBE  TPAJULMOHHBIX
OOLIEYEIOBEYECKUX IEHHOCTE, B TOM YHCIE C YYE€TOM TapMOHHU3ALMH
MEXHAIMOHAIBHBIX W MEXPEJIUTMO3HbIX OTHOIICHHWH, MNPUMEHSITh CTaHIAPThI
AHTUKOPPYILIMOHHOTO ITOBEICHUS.

OK 09. TIlonb3oBaThcsi  mpoecCHOHAIBHON  JIOKyMEHTaluen  Ha
rOCyAapCTBEHHOM U MHOCTPAHHOM SI3BIKaX.

po(heCcCHOHATTBHBIMUA KOMIIETECHIIUSIMHU:

[1K 1.1. OGpabartbiBaTh nepBUYHBIE OYXTadTEPCKUE JOKYMEHTHI

[IK 1.2. Pa3pabaTeiBaTh M COTIJIACOBBIBATH C PYKOBOJACTBOM OpraHU3alUu
paboyuil TUIaH CYETOB OYXTalTEPCKOTO yyeTa OpraHu3aluu

[IK 1.3. IIpoBOOUTH YyYeT NEHEKHBIX CPEACTB, O(OPMIIATH IEHEKHBIE U
KAaCCOBbIE JOKYMEHTBI

[IK 1.4. ®opmupoBaTh OyXraaTepcKue IMPOBOJKM IO Yy4YeTy aKTHBOB
OpraHu3alliyd Ha OCHOBE padoyero MmjiaHa CYeTOB OyXraaTepcKoro yyera

[IK 2.1. ®opmupoBaTh OyXraaTepckue HPOBOJAKH MO YYETYy HCTOYHHKOB
aKTUBOB OpPTraHM3AllMM HA OCHOBE pabOyero IiaHa cC4eToB OyXraiaTepcKoro y4yera

[IK 3.1. ®opmupoBaTh OyXraiaTepckue MPOBOJKH MO HAYHCICHUIO U
NEPEYUCIICHNIO HAJIOTOB U COOPOB B OIOJKETHI Pa3JINYHBIX YPOBHEN

[IK 4.2. CocraBnsate ¢opmbl Oyxrantepckoil ((PUHAHCOBOW) OTYETHOCTU B
YCTaHOBJICHHbBIE 3aKOHOJATEIBCTBOM CPOKHU

[IK 4.3. CocraBisiTh (OTY€TH) W HAJOTOBBIE JIEKJapallMy IO HajJloraM |
coopam B OIOIKET, YUYUThIBasE OTMEHEHHBIH equHbli conuanbHblid Hanor (ECH),
OTYETHI MO CTPAXOBBIM B3HOCAM B I'OCY/IapCTBEHHbIE BHEOIOKETHbIE (OHABI, a
TaKKe (dopMbI CTaTUCTUYECKOMN OTYETHOCTH B YCTaHOBJICHHbIE
3aKOHOJATEIBCTBOM CPOKHU



1.4. PexomMeHnayeMoe KOJMYECTBO YaCOB HA OCBOECHHE NMPOrpPpaMMbl Y4eOHOI
AUCUMIIMHBI:
MaKCHUMaJbHOW yueOHOU Harpy3ku oOydaromierocs 53 yaca, B TOM YHCIIE:
00s13aTeNbHON ayTMTOPHOM yueOHOM Harpy3ku oOydaromierocs 14 yacos;
CaMOCTOSITeNbHOM paboThl oOydaromierocs 39 gacos.

2. CTPYKTYPA U COAEPKXAHHUE YUYEBHOM JAUCIHUAITJINHBI
2.1. O0bem y4yeOHOM TMCHMILIMHBI M BHABI Y4e0OHOH padoThI

Buj yueOHoii padoThl O0bem yacoB
MakcumanbHas yyeOHass Harpys3ka (Bcero) 53
Oo0s3aTesbHAsI AYIUTOPHAA y4eOHAasi HATPY3Ka (Bcero) 14

B TOM YMCJIC:

71a00paTopHbIE PAOOTHI

MPAKTUYECKUE 3aHSATUS 10

KOHTPOJIbHBIE pa0OThI

KypcoBas pabota (npoekr) (eciu npedycmomperno)

CamocrosiTesibHasi paboTa o0yuyarouierocs (Bcero) 39

B TOM YHCJIC:

camocTosTeNnbHas paboTa HaJl KypcoBOi paboToil (IIpoeKToM) (eciu
npeodycMoOmpeHo)

2 Kypc JeTHSs ceccus
— KOHTp. pao.,
3 Kypc 3UMHSIs ceccus
- 3a4eT C OLICHKOMU

Hmozcosas ammecmayus 6 popme (vkazamo)




2.2. Temarnyeckumii IUVIAH W COAepP:KaHMe Y4YeOHOW JIUCHUIIMHBI

OII1.08

Nnpo(ecCHOHATBHOI 1eATeILHOCTH

NudopManuoHHbIE TEXHOJOTHU B

HaumenoBanue Copaepxxanue yueOHOro MaTepuasa, JjadoparopHblie padoThl M NPAKTHYECKHE 3aHATHA, O0bem yacoB YpoBenn
pa3esioB U TeM CaMoOCTOsITe/IbHAsSI padoTa o0yuyaloumxcs, KypcoBasi padora (MpoeKT) (eciu 0CBOEHMS
npeoycmMompeHvl)
1 2 3 4
Pa3nes 1. [Ipumenenne HH(POPMaLIMOHHBIX TEXHOJIOTHII B IKOHOMHUYECKOH cdepe.
Tema 1.1. Ilonsitue u | Copep:kaHue yueOHOro MaTepuajia
CYIIHOCTh Henu, 3amaun pucuuniavHbl. ITIoHATHS MHGOPMALMOHHOM TEXHOJOIMH, HH(MOPMAIMOHHON 1 1
HH(OPMaALMOHHBIX cucteMbl. [IpumeHeHre HHPOPMAIIMOHHBIX TEXHOJIIOTUN B SKOHOMHUKE
cucTeM M TexHoyioruii | CrnocoObl 00pabOTKH, XpaHEHHs, Mepelayd W HaKOIUICHUS WHpopManuu. TeXHHYecKoe u
nporpaMMHoOe obecrieueHre HHPOPMAIIMOHHBIX TEXHOJIOTHIA.
Knaccudukanus u coctaB MHGOpMAIMOHHBIX cucTeM. JKU3HEHHbIN LUK MHPOPMALMOHHBIX
CHCTEM.
Tema 1.2. 3ammra | Cogep:kaHue yueOHOro MaTepuaJia:
uHdopmanuu B | [lonstue 3amutel MHGoOpMaMK U UHPOPMAMOHHON Oe3omacHOCTH. [IpuHIMIBI U CTIOCOOBI 1 1
HH(OPMaALMOHHBIX 3alIUThl HH(pOPMAIMK B MHPOPMALIMOHHBIX CUCTEMAaX.
cucTremMax. XapakTepucTuka yrpo3 0e30macHoOCTH MH(OPMALMK U UX UCTOUYHUKOB. MeTozbl obecrieueHust
MH(pOPMAIMOHHOM 6€30MacHOCTH
[IpaBoBoe o0ecnieueHre NTPUMEHEHUs HH(OPMALIMOHHBIX TEXHOJIOTHH U 32Tl HHQOPMALIUH.
CamocrosiTesibHas padoTa 00y4alOIMMXCs
Opranu3zaniys 3auUThl ”HGOPMAIIMU HA IEPCOHATBHOM KOMIIBIOTEPE. 2 3
Pa3nes 2. TexHoJI0THM CO31aHHMA M TPe00pa30oBaHusi HHPOPMALMOHHBIX 00bEKTOB B JKOHOMHMYECKOI chepe
Tema 2.1. Texnonoruu | Coaep:kaHue y4eOHOIro MaTepuaa
co3ganus U 00padorku | [IpakTuyecKue 3aHATHS
TEKCTOBOM IIpaktnyeckoe 3anarue: CozgaHue, pelakTUpoBaHHE U (HOpMATHPOBAHUE JOKYMEHTOB. 2 2
uHpopmManuu Coznanue U oQpopMiIeHHE MapKHUPOBAaHHBIX, HYMEPOBAaHHBIX M MHOTI'OYPOBHEBBIX CIIHCKOB,
ra3eTHBIX KOJOHOK. 3anuchk GopMy
[Ipaktnueckoe 3anstue: PaGora c¢ tabnaumamu. OdopmiieHne AOKYMEHTOB TIpaduiyecKUMHU 2 2
oobekTamu. CHocku. ['unepccbuiku
CamocrosiTesibHas padoTa o0y4yauuxcst
TexkcToBble penakTophl, Kak OAWH W3 BHUJIOB NPUKIAJHOTO MPOTPAMMHOIO OOecredeHus. 6 1

Coznanue, perakTupoBaHue U GopMaTHpoBaHKUE JOKYMEHTOB, MOATOTOBKA K MEeYaTH




Cozmanue  CIIMCKOB ~ MAapKHPOBaHHBIX, HYMEPOBAHHBIX, = MHOTOYPOBHEBBIX U  HX
dbopmatupoBanue. Co3znanue U 0ohopMIIEHUE Ta3eTHBIX KOJIOHOK.

CriocoOb1  co3manus Tabaui, mnpeoOpa3oBaHue TekcTa B TaOuuibl. KOHCTpYKTOp: CTHIN
odpopmiienre Tabsmi. MakeT: paboTa ¢ pparMeHTaMu TaOIHII.

Co3naHne TeKCTOBBIX JIOKYMEHTOB CIIOKHOW CTPYKTYphl. .Hymeparus cTpaHull, KOJIOHTUTYIIHI,
paspbIBbl CTpaHull, pasaenoB. CtuieBoe opopMIICHHE 3aroJOBKOB, PEAAKTUPOBAHUE CTHIICH.
Coznanue U peakTUpOBaHUE aBTOCOOUPAEMOTO OTJIABIICHUS

Hcnonb3zoBanue cruiie, madioHoB. DOopMUpPOBAHUE OTJIABJICHUS M CHHCKAa WIUTFOCTpAIUil.
Konourtutynsl. [loaroroska k neyatu

Co3nanue, pelakTHpOBaHKE U POPMATHPOBAHHE JOKYMEHTOB.

Tema 2.2. TexHoJsoruu

Coaep:xaHue yueOHOro MaTepuaJia

co3xanusa U o0padorkm | KoMmmbroTepHas rpaduka, €e BUIbI. 2 2
rpaguyeckon MynbTUMEAUIHBIE IPOTPAMMBI.
uHpopManuu [IpesenTanuu, Kak UHCTPYMEHT MpPO(ecCHOHANBFHOU AesTenbHOCTU. Ha3sHaueHne u OCHOBHBIE
BO3MOKHOCTH IIPOTPaMMBbI IOATOTOBKHU mpe3eHTanuii MS Power Point. OcHoBHBIE TpeOoBaHUS
K JICJIOBBIM MPE3CHTAIUSIM.
CamocrosiTesibHas padoTa 00yyauuxcst
Coznanne MynbTUMETUIHBIX npe3eHTanuii B MS Power Point. 2 3
Tema 2.3. Texnosioruu | Conep:kanue yueOHOro MaTepuajia
co3ganus U o0paborkm | [IpakTyeckue 3aHATHS
YU CJI0OBOA [Ipaktnyeckoe 3aHsTHe: lMcnonb3oBaHUWE SIEKTPOHHBIX TAaOMMIl A (UHAHCOBBIX U 2 3
HHpOpMaIUH SKOHOMHYECKUX PAaCUETOB.
[IpakTHyeckoe 3aHsATHE 2 3
Pemniennie 5kKOHOMHUYECKHX 3aJa4u ONTUMU3ALUU cpeacTBamu Excel.
CamocrosiTesibHas padoTa 00y4alOIMIMXCs
Haznauenne snekTpoHHBIX Tabmuil. OpraHu3anus pacuyeToB B TAaOIWYHOM mpoiieccope MS 25 1

Excel. CBs3p nuctoB u kHur. OTHOcUTenbHas U aOCONIOTHAs ajapecanusi B TaOIMYHOM
nporeccope MS Excel. Cesizannbie Tabmuiibl. [loctpoenune nuarpamm.

Hcnonb30BaHrWe pa3MMYHBIX KaTErOPUA BCTPOCHHBIX (PYHKIMNA: OaHKOBCKHE (YHKI[HUH,
¢byHkuu no padore ¢ ieHHsIMU Oymaramu, BIIP u apyrue.

Crnenunanpable Bo3MoxkHocTd MS Excel ans paGoTsl ¢ GONbIIMMU MaccHBaMHU WH(OpMAIIUU:
COPTUPOBKA, (DHIIBTpAINS, TPOMEKYTOUHBIC HTOTH, KOHCOJUAAINS TAHHBIX, CBOJTHBIC TAOJIUIIB.
CBojaHbBIC AMATPAMMBEI.

Hancrpoiiku MS Excel nmns pemenust skoHomuyeckux 3amad. [louck pemenuii. Ilogbop
napamerpa.
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Coznanue u pepakTupoBaHue Tabmui. OTHOCUTENbHAS U a0COTIOTHAS aapecalis B TAOJIUIHOM
nporieccope MS Excel.

[Ipumenenne ¢yHkuuid pasznuuHblx kareropuid MS  Excel ans pemenuss u  aHanmmsa
SKOHOMMYECKHUX 3a7a4

I'padpuueckuit ananu3 ganHeix B MS Excel. XapakTepucTUKH pa3MYHBIX THUIOB JHATPAMM.
Oco6eHHOCTH HAaCTPOMKHM AMarpaMM pa3jIMYHbIX THUIIOB: KOMOMHUPOBAHHbIE, C HAKOILJICHUEM.
CnapkiaifHbl.

OO0paboTka JaHHBIX: COPTHPOBKA, (QUIBTpAIHs, CTPYKTYPUPOBAHHE TAOIMUIl, aBTOMAaTHYECKOE
IIOJIBEJICHUE UTOIOB, KOHCOJIMAUPOBAHNUE JaHHBIX.

Co3nanue u mpeoOpa3oBaHUE CBOAHBIX TaOHIl. AHAIN3 JaHHBIX C IOMOIIBIO CBOJIHBIX TAOJIHII.
CBoaHbIE AMArpaMMBI.

Pemenne skoHommyeckux 3amad ontumusanmu cpeacrBamu Excel. TpancmoprtHbie 3amaun.
Makpochl.

Pa3znea 3. TejlekKOMMYHMKAIIMOHHbIE TEXHOJIOTHH.

Tema 3.1. | Conep:xkanue yueOHOr0 MaTepuajia
IIpencrasiienus o | IlpakTHyecKue 3aHATHUS
TEeXHHYECKHX u | [Ipaktuyeckoe 3ansThe: Pabora ¢ IOMCKOBBIMH CHCTEMAaMM, JJIEKTPOHHOM IOYTOM. 3
NPOrpaMMHBIX Bo3MoXXHOCTH ynaleHHOro JOCTyma K CeTeBbIM pecypcaMm opraHuzanuu. OOnauHble
cpeacTBax TEXHOJIOTUHU.
TeJIeKOMMYHHUKAIMOHH | CaMocTosiTe/IbHAsA padoTa 00y4aoImmxcst
BIX T€XHOJIOTHH. Nutepuer-texnonorun. CrnocoObl U CKOPOCTHBIE XapaKTEPUCTUKH TOAKIIOUEHUS, TPOBaniep. 1
Ilepenaua nndopmaruu Mex 1y komnbrotrepamu. [IpoBoiHas u 6ecripoBoiHAs CBSI3b.
[TouckoBele cucrembl. Ilpumep mnoucka HHPOpMAIMM Ha O00pa30BaTENbHBIX MMOpPTANIAX.
OcymecTBienue noMcka MH(GopMauu win UHGOPMAIIMOHHOTO 00BEKTa B TEKCTE, (ailloBbIX
CTPYKTYypax, 6a3zax naHHbIX, ceTu HTepHeT. PaboTa ¢ uHTepHET-0MOIMOTEKOM
Cozpanue dAmuMKa 5SJIEKTPOHHOM IOYTHI M HAcTpolKa ero mnapameTpoB. dopmupoBaHHe
aJpECHON KHUTH.
ConnanbHble ceTH. DTUYECKUE HOpMBI KOMMYyHHUKauui B WHTepHere. IHTEpHET-KypHaIBl U
CMHU
MeTobl cO3aHMs U CONPOBOKICHUS CalTa.
3.2. CereBblie | Coaep:xxanue y4eOHOro Mmarepuaja
HH(popMaLMOHHbIE CamocrositesibHasi padoTa o0yuyauuxcs
CHCTEMBI Aas | [lpumepsl  ceTeBbIX ~ MHGOPMAIIMOHHBIX ~ CHCTEM  JUId  Pa3IMYHBIX  HalpaBlICHUI 1
Pa3IuYHBbIX MpoeCCHOHAIBPHONW JIeATENTLHOCTH (CUCTEeMBbI Oyxrantepckux pacueroB). Padora B CIIC
HaNpaBJeHui «Koncynprant [lmroc». Opranuzanus 1OUCKAa HOpPMAaTUBHBIX  aokymMeHToB B CIIC
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npogeccuoHAIbLHOM «Kouncynprant [Lmrocy.
AeSITeJIbHOCTH

Bcero

JU1st XapaKTepUCTHKH YPOBHS OCBOSHMS y4eOHOTO MaTepHaa UCIOIb3yIOTCs CIEAYoIue 0003HaYCHUS:
1. — 03HaKOMUTENBHBIN (y3HABaHHUE paHEE N3YUYEHHBIX OOBEKTOB, CBOWCTB);
2. — penpOoAYKTHUBHBIH (BBIIIOJIHEHUE JAEATEILHOCTU MO 00pa3Ily, MHCTPYKLIUU WIH [10JI PYKOBOJICTBOM)
3. — IpOAYKTUBHBIH (IUIAHUPOBAHHE U CAMOCTOSITEIBHOE BBIIIOJIHEHUE IEATEIbHOCTH, pellieHre IPOoOIeMHBIX 3a/1a4)




3. YCJ0OBUA PEAJIMBAIIUUA ITPOI'PAMMBI JTUCHUITJINHBI

3.1. TpeboBanus K  MHUHMMAJbLHOMY MaTepPUATbHO-TEXHUYECKOMY
o0ecre4eHnI0

Ayn.1217 Jlabopatopusi uHdopmatuky, HHGOPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH

VYyebnas mebenp Ha 20 MOCaTOYHBIX MECT, pabodee MECTO MperojaBaTesis, J0CKa
MeJoBasi- | IT., KOMIUIEKT KOMITBIOTEPHBIN CTOJ U KPECIO KpyTsieecs- 16 mr
MonoOnok Philips 224E5QSB 13-8100/ 8I'6/500I'6/ Win 10ltsb x64 -15 mT;
Kowmmnbrotep npenonasarens Ledovolntel Core 13-2100 CPU 3.1GHz ¢ MonuTopom
Acer V193 -1 mr; Ilpoektop SANYO c skpanom Media; 1C 8.3.15.1565
(Per.Homep- 8922985, 8922986, 9334150, 9334398, 9334400, 8972343, 9985501).

1224 TlometieHue i CaMOCTOSITENBHOM pabOThI 00yUYarOIIUXCS

Komnerotepusie ctodibl -15 mt. CTO 17151 COBELIaHM ¢ KOMILIEKTOM CTYJIbEB HA 26
yenoBek. HoyrOyk HP Intel(R) Core (TM) 2.7 Hz- 15 mr. MOV Laser Jet
1132MFP- 2 mt. I[Ipoexrop SANYO c s3xpanom Media.

3.2. UndpopMaunoHHoe o0ecneyeHne 00yueHust
Ilepeyens  pexkoMeHayeMbIX y4eOHbIX H3AaHuMH, HHTepHeT-pecypcos,
JAOINOJHHMTEJIbHOM JIUTEPaTypPhbl

KHuroo0ecneueHHOCTh

Bbubanorpaguyeckoe onucanne u3IaHusA OcHoBHasi/ Kou-Bo
(aBTOP, 3ar1aBHE, BUA, MECTO U IO/l H3/1aAHHS, | JOTIOJTHUTEIbHAS K3, B 61 6..11 JIEKTPOHHBI
KOJI. CTP.) JuTepaTrypa CiIﬁFBY ‘| e pecypcnl
demorona, E. JI.
MHpopManoHHbIE TEXHOJIOTUH B
npodeccnoHaNbHOM IEeATENIbHOCTH | Y4yeOHoe SEC

nocodue : Cpeanee npodeccuoHanbHOe OCH ZNANTUM
oOpazoBanue. - Mocksa : U3ngarenbckuit Jlom -
"O®OPYM", 2021 .— 367 c. — Cpennee
npodeccuoHabHOE 00pa3oBaHue).
Kynpusaos 1. B. OCH ObC IOpaiit
NupopmannonHoe odecnieueHre
npodeccnoHaNbHOM EeATENbHOCTH | YYeOHUK U
npaktukym st CI1O / Kynpusinos /1. B. —
Mocksa : U3narensctBo FOpaiit, 2021 .— 255¢
— (ITpodeccuonanpHOE 0Opa3oBaHue).

["aBpunoB M. B. OCH DbC FOpaitt
Nudopmarrka u nHGOPMAITMOHHBIE TEXHOIOTHH
: Yuebnuk [ns CIIO / T'aBpunos M. B., Kiumos
B. A. —4-e u3n., nep. u gon .— Mocksa :
W3narensctBo FOpaiit, 2021 .— 383c .
NudopManinoHHbIE TEXHOJIOTHH B MEHEIKMEHTE |TOTT DbC FOpaitt
: Yuebnuk u npaktukym s CI1O /
[TnaxornukoBa M. A., Beprakona 0. B. — 2-¢
u3a., nep. u qon .— Mocksa : FOpaiirt, 2021 .—
326 c.— (IlpodeccuonanbHoe 0O6pa3zoBaHue).
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http://znanium.com/catalog/document?id=364625
http://znanium.com/catalog/document?id=364625
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3136&TERM=%D0%9A%D1%83%D0%BF%D1%80%D0%B8%D1%8F%D0%BD%D0%BE%D0%B2,%20%D0%94%D0%BC%D0%B8%D1%82%D1%80%D0%B8%D0%B9%20%D0%92%D0%B0%D1%81%D0%B8%D0%BB%D1%8C%D0%B5%D0%B2%D0%B8%D1%87[1,1004,4,101]&LANG=rus
https://urait.ru/bcode/470353
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=%D0%93%D0%B0%D0%B2%D1%80%D0%B8%D0%BB%D0%BE%D0%B2,%20%D0%9C%D0%B8%D1%85%D0%B0%D0%B8%D0%BB%20%D0%92%D0%B8%D0%BA%D1%82%D0%BE%D1%80%D0%BE%D0%B2%D0%B8%D1%87[1,1004,4,101]&LANG=rus
https://urait.ru/bcode/469424
https://urait.ru/bcode/471141

['opes, A. D. o DBC O0paiit
WNHudopmalinoHHbIE TEXHOJIOTUU B
podecCHOHALHOM IEATEIILHOCTH : Y YeOHUK
J{ns CI10. — Mockaa : FOpaiit, 2019.— 271
c.— (IIpodeccuonansuoe oOpazoBanue).

JlonoJTHUTEIbHbIE HCTOUHHKH

1. Koncturynusa Poccuiickont denepannn.

2. T'paxnpanckuii  kogexkc Poccuiickoii  @enepanuu  (AedcTBYyIOIIas
penaKius).

3. Hamnorossrit kogekc Poccuiickoit denepanmu (IelcTBYOIAs pPEIAKITU).

4. Tpynooit kogekc Poccutickoit denepanuu (IEHCTBYIOMIAS pEIAKITUA).

5. ®enepanpHbiit 3akoH oT 27.07.2006 N 149-D3 (neiicTByromas peaakius)
"O6 undbopmaru, THPOPMAIIMOHHBIX TEXHOJOTUAX U O 3aIuTe nHpopmarun'.

6.Denepanbhbiii nopran «Poccuiickoe odpazoBanuey. http:// www.edu.ru

7.Pabora B Excel ¢ popmynamu u Tabaunamu gaHHbIx https://exceltable.com

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUS YUYEBHOI
JANCIUITJIMHBI

KOHTpOJIb H OIICHKA PE3YyJIbTAaTOB OCBOCHU y‘l@6H0ﬁ JUCITHUITIINHBI
OCYHICCTBIIACTCA IIPCIIOAABATCIICM B IIPOLICCCC ITPOBCACHUS IIPAKTHYICCKUX 3aHHTHﬁ,
TCCTUPOBAHU, A TAKIKC BBIITOJITHCHUA O6y‘{aIOHII/IMI/IC5I HHAUBUAYAJIBHBIX 3a,Z[aHHﬁ.

PesynabTaTsl 00yyeHus
(OCBOCHEbIE YMeHHSL, YCBOEHHBIE @®opMbI U METOABI KOHTPOJISI U OLEHKH
pe3yabTaToB 00y4YeHust
3HAHMSA)

YMerTh:

pacrno3HaBaTh, aHATM3UPOBATh 3a/1auy WIH | DKCIEPTHOE HAOJIIOCHHUE U OIIEHKA JIeATeTbHOCTH

npoOieMy U BBIIENATH €€ COCTAaBHBIE 00yJaronuXxcsi TPy BBHIMTOTHEHUH U 3aIUTE

1acT, PE3yJIbTAaTOB MPAKTHYECKHUX 3aHATHIA.

OTIPEIEIIATh ATallbl PEIICHUS M CIOCOOBI OrneHuBaHUIO 00s13aTETLHOMY TOJIEKAT BCE

pelieHrs 3anadi; OOOCHOBBIBATH BBIOOP 3aueTHBIC TPAKTHUECKHUE PAabOTHI IO TEMaM H

pELICHHUS; paszaenam.

COCTaBJIATh M  PEAJN30BbIBaTh  IUJIAH OrneHuBaHUIO 00s13aTETLHOMY TOJIEKAT BCE

NEUCTBUS, OMNpeAeNnsiTh HEoOXOAMMbIE 3aueTHBIC TPAKTHUECKHUE PabOTHI IO TEMaM H

peCYpCHI; paszaenam.

OLICHHUBATh PE3YJIbTAT CBOUX JICUCTBHUIA; OrneHnBaHUIO 0053aTETFHOMY TOJIEKAT BCE

3a4eTHBIC TTPAKTUYECKHUE PAOOTHI TI0 TEMaM U

paszaenam.

ONPEACIISTh 3aJ1a9u TS MOMCcKa OrnieHnBaHUIO 00513aTETLHOMY TTOJJICKAT BCE

nH(pOpMaLINK; 3aueTHBIC TPAKTHYECKHUE PAbOTHI IO TEMaM H
paszaenam.

OTpEAENATh HEOOXOMUMBIE HCTOYHHKHU OrneHnBaHUIO 0053aTETFHOMY TOJIEKAT BCE

nH(popManuu; 3a4eTHBIE TPAKTUYECKHUE PAOOTHI IO TEMaM U
paszaenam.

CTPYKTYPUPOBATh MOJTY4aEM VIO O1eHuBaHUIO 00513aTETLHOMY TTOJJICKAT BCE
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https://www.urait.ru/bcode/437459
http://www.edu.ru/

uHpOpMalLMIO;  BBLACTATH  Haubojee
3HAYMMOE B IlepeuHe HHPOPMAIHIH;

3a4eTHbIC IPAKTUYECKHE PAOOTHI IO TEMaM U
paszenam.

OLCHUBATh IIPAKTUYCCKYHO 3HAYUMOCTDH
PE3YIBTATOB IIOUCKA,

DKcrepTHOE HAOIIOACHUE U OLIEHKA AEATEIbHOCTH
00yJaromuXCsl MPU BBITOJIHCHUH U 3aIIHUTE
Pe3yIbTAaTOB MPAKTUYECKUX 3aHITHH.

0o(opMIIATH pe3ynbTaThl TOUCKA;

OneHnBaHUIO 00513aTEIFHOMY OJIIEKAT BCE
3a4eTHbIe IPAKTUYECKHE PAOOTHI IO TEMaM U
paszienam.

HaXoaAuThb W HCIIOJIB30BATb I/IH(l)OpMaI_II/II-O

AT s¢PexruBHOrO BBIITOJTHEHU A 00y4aroIuXxcsi P BIMOJIHEHUH U 3aIIUTe
nMpodeccnoHATBHBIX sanad, pEe3yJIbTaTOB MPAKTHYECKUX 3aHATHI.
npoecCHOHATLHOTO ¥ JIMYHOCTHOTO

pa3BUTHA, OCYIIIECTBIICHUS

caMmo00pa3oBaHus;

:‘)KCHepTHOC Ha6J'IIO,I[eHI/Ie " OLICHKA ACATCIBPHOCTHU

pa6OTaTB C IIOMCKOBBIMH CUCTEMAaMU,

BKCHepTHOG Ha6J'IIO,I[eHI/Ie H OLCHKA JCATCIIbHOCTHU
O6y‘IaIOH_[I/IXC$I IIPH BBIIIOJIHCHUHU W 3alIUTC
PE3YJIbTATOB IIPAKTUYICCKHUX 3aHATHH.

UCIIOJIb30BATh MEXAHU3MbI CO3JIAHUS U
00pabOTKH  TEKCTOBOW  HMH(OpMAaIyH,
ohopmiteHHs JTOKYMEHTALIIH o
podeCCHOHATTLHON TEMaTHKE;

OHGHI/IBaHI/II-O O6$IBaTCJ'IBHOMy Mo AJIC)KAaT BCC
3aUCTHBIC MTPAKTUYCCKUC pa6OTI)I 10 TCMaM U
pasaciiaM.

o0pabaTeIBaTh TAOIUYHYIO HHPOPMAIIHIO;

OHGHI/IBaHI/II-O O6$IBaTCJ'IBHOMy Mo AJIC)KAaT BCC
3aUCTHBIC MTPAKTUYCCKUC pa6OTI)I 10 TCMaM U
pas3aciiaM.

HCIIOJIb30BATh J3JICKTPOHHBIC Ta6JII/IIII)I JJIs
(I)I/IHaHCOBLIX U DKOHOMHYECCKUX PpacCUCTOB,

OHGHI/IBaHI/IIO O6ﬂ33TCJIBHOMy IMoJJIC)KaT BCC
3a4YCTHBIC MTPAKTUICCKUC pa6OTI>I 10 TCMaM "

o0paboTKu 00JIbIINX MaccUBOB paszaenam.

uHbopMalnMy, aHanu3a  (UHAHCOBBIX

JTAHHBIX;

UCMOJb30BaTh  JENOBYI0 Ipaduky M | DKCIepTHOe HaOJIr0/eHUE U OLIEHKA JIeATEIbHOCTH
MyJIbTUMENa WHQOPMALHIO, CO3/1aBaTh 00yYaroImuxcs Mpy BEIMOJHEHUN U 3alllUTe
TIpeseHTAllNH, PE3YIBTAaTOB MPAKTHYECKMX 3aHATHH.

yuTaTh (MHTEPIPETUPOBATH) HHTEpQEic

OHGHI/IBaHI/IIO 065[33T€J'II>HOMy IOAJICKAT BCEC

CHEeLUaIN3UPOBAHHOTO MIPOTPaMMHOI0 3aueTHBIC TPAKTHYECKHUE PabOTHI IO TEMaM H
oOecrieueHrss, HaXOJUTh KOHTEKCTHYIO pazzenam.

MOMOIIb, pa0bOTaTh C JOKYMEHTAIUEH;

MIPUMEHSATD CTaHJapTHOE 1 | DKCHepTHOE HAOIIOJEHUE U OLIEHKA JCSITEIIbHOCTH
ClICHUAIn3NPOBAHHOC HpOrpaMMHOE 00yJaronuXxcst P BBHITTOJTHEHUH | 3aIUTE

oOecnieueHue [uisi cObopa, XpaHEHHS U
00paboTku WHGOPMAIMU B COOTBETCTBUU
C M3y4yaeMbIMH  MpO(ecCHOHATbHBIMU
MOJTYJISIMH;

PE3YIBbTATOB NPAKTUYCCKUX 3aHATHH.

MPUMEHSTh METOJBl M CPEICTBA 3aIlIUTHI
uH(pOpMaINH;

O1leHUBAHUIO 00513aTEILHOMY TO/IJIekKAT BCE
3a4YETHBIC TPAKTUYECCKHE PAOOTHI IO TEMaM U
paszernam.

paboTaTh C ANMEKTPOHHOU TOYTO;

OI_IGHI/IBaHI/IIO O6H3aTeHBHOMy OoAJICXKAaT BCC
3aUCTHBIC ITPAKTUYCCKUC pa6OTBI 10 TCMaM H
pasaciiaM.

HCIIOJIb30BATH BO3MOXXHOCTU YAAJICHHOI'O

OI_IeHI/IBaHI/IIO O6$I3aTeJIBHOMy OAJICKAT BCC
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JI0CTYyTIa K CETEeBBIM pecypcam
OpraHu3aIyy, 00JaYHbIE TEXHOJIOTHH;

3a4eTHbIC IPAKTUYECKHE PAOOTHI IO TEMaM U
paszenam.

ucroiib30Bath cepBuchkl Google Docs mis
COBMECTHOH pabOThI C JOKYMEHTaAMU;

OneHnBaHUIO 00513aTEIFHOMY IOJIIEKAT BCE
3a4eTHbIE IPAKTUYECKHE PAOOTHI IO TEMaM U
paszenam.

UCIIOJIb30BaTh CETEeBbIe MH(OPMALIMOHHbBIE
CUCTEMBbI I pa3JIMYHBIX HaNpaBJICHUM
npodeccnoHalbHO 1eATENbHOCTH;

:‘)KCHepTHOG Ha6J'IIO,I[eHI/Ie " OLICHKA ACATCIBPHOCTHU
o6yqa}oumxc;1 ITPH BBIITOJIHCHUHU W 3alIUTC
PE3YIBTATOB NPAKTHYCCKUX 3aHATHH.

rPaMOTHO M apryMEHTUPOBAHO H3Jararb
CBOM MBICIIM M MHEHHMS, BECTU [EJIOBbIC
Oecempl, B TOM 4HCJIE CPEICTBAMHU
JJICKTPOHHOW TIOYTHI M TenedOHHOU
KOMMYHUKAIUU;

OneHnBaHUIO 00513aTEIFHOMY OJIIEKAT BCE
3a4eTHbIE IPAKTUYECKHE PAOOTHI IO TEMaM U
paszienam.

YMCThb BbICTPAUBATH B3aUMOOTHOIICHUS C

OHCHI/IBaHI/II-O O6H33T€J'IBHOMy IMoJIC)KatT BCC

00yJaromuMucs, MPETo/IaBaTeIIIMHU, 3a4€THBIE IPAKTUYECKUE PAOOTHI O TEMaM U
COTpYIHUKAMU o0Opa3oBaTelbHOMI paszzenam.

OpraHu3alvy;

pabotaTth B TpyIIe TMpU pElIeHUuU OneHuBaHuIo 0053aTEILHOMY MOJIEkKAT BCE
CUTYaIIMOHHBIX 3aJlaHui, npu 3a4€THBIC TPAKTUYECKUE PAOOTHI IO TEMaM U

BBIIIOJIHCHUHU I'PYIIIOBBIX ITPOCKTOB;

pas3aciiaM.

O0BEKTUBHO aHAJTU3UPOBATH U OICHUBATH
pe3ynbTaThl COOCTBEHHOM paboTHI;

O1IeHUBAHUIO 0053aTEILHOMY TO/IJIC)kKAT BCE
3a4ETHBIC TPAKTUYECCKHE PAOOTHI IO TEMAM U
paszenam.

HIPOABJIATL MHUIOHATHUBHOCTH B IIPOLIECCC

OCBOEHUS poheccuoHaIbHOM
JEATENIFHOCTH C TIOMOIIBIO  ITPAaBOBBIX
MH(POPMAIMOHHBIX CHCTEM

OPHUCHTHUPOBATLHCA B 3aKOHOHATCIIBHBIX U
HWHBIX HOPMATHBHBIX IIPAaBOBBIX aKTaXx,

DKcrepTHOE HAOIIOIEHUE U OIICHKA IeATeIbHOCTH
00yJaronuxcs Ipy BBHIMOJTHEHUH U 3aITUTE
pe3yJIbTaTOB MPAKTUYECKUX 3aHATHIA.

perIaMeHTHPYIOIINX OyXraJTepcKyro

NeSITENIbHOCTD; pasnuyarh bopMbI

OyXrajaTepckoil TOKyMEeHTalluy;

MIPUMEHSITh CTaHJIapTHOE u OuenuBaHuio 00s3aTeILHOMY MOJIEKAT BCE
CIELMAIM3UPOBAHHOE IIPOrpaMMHOE 3a4eTHbIe MPAKTUYECKHE PAOOTHI IO TEMaM U

oOecrniedyeHue Al XpaHeHUs, 00paboTKU U
aHanu3a OyxranTepckoid HH(popMmaluu B
COOTBETCTBUU C M3y4aeMbIMU
npopeCCUOHATBHBIMU ~ MOJAYJISAIMH  JUIS
dbopMHUpoBaHHA W ydeTa TEPBUYHBIX

paszenam.

JOKYMEHTOB; TUISL oopmienus
IJIATeKHBIX JOKYMEHTOB;
MIpOCMaTpHUBATh u aHAJIM3UPOBATh OneHnBaHUIO 00513aTEILHOMY OJUIEXkKAT BCe

Oyxrajarepckue TMpPOBOJKH IO  y4YeTy
KaCCOBBIX OIEpaluii, MO yU4eTy JACHEXHBIX
CPEACTB Ha PACUYETHBIX CUETAX, MO YUYETY
aKTUBOB M HCTOYHUKOB  aKTHBOB

3aUCTHBIC ITPAKTUYCCKUC pa6OTI)I 10 TCMaM H
pasaciiaM.

OpFaHI/ISaHI/II/I; 10 HAYUCICHUIO 158

MIEPEYUCIICHUIO CYMM HAJIOTOB M COOPOB;

MIPOCMaTPHUBATh u aHATM3UPOBATH OneHuBaHuIO 0053aTETFHOMY TOJIEKAT BCE
perucTpel yyera, chopMupOBaHHBIC 3a4€THBIC TPAKTUYECKHUE PAOOTHI IO TEMaM U
OyXraiaTepcKkum MPOrPaMMHBIM paszzaenam.

o0OecIieueHrueM;
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[IPOCMATpUBaTh U AHAJINU3UPOBATH IUIAH

OneHnBaHUIO 00513aTEIFHOMY OJIIEKAT BCE

CYETOB OyXxrajTepckoro ydera 3a4eTHbIE IPAKTUYECKHE PAOOTHI IO TEMAM U
(MHAHCOBO-XO3HCTBEHHOU AEATEIBHOCTH paszaenam.

OpraHM3aluy;

HCIIOJIb30BaTh BO3MOXXHOCTH | DKCIEPTHOE HAaOJIIOIEHUE U OLIEHKA JESITEIbHOCTH
CIICHNAIN3NPOBAHHOTO IporpaMmMHOTO 00yJaroIuXCsl MPU BBIMTOJIHCHUH U 3aIIUTE

obecriedyeHuss 1O  (HOPMUPOBAHHIO U
MPOCMOTPY OyXraiaTepckoil (puHaAHCOBOIN)
OTYETHOCTH; 1O  (OPMHPOBAaHHIO U
MPOCMOTPY HAJIOTOBBIX JEKJIapanuid o
Hajoram u coopam B OIOJIKET.

Pe3yIbTAaTOB MPAKTUYECKUX 3aHITHH.

3HaTh:

OCHOBHBIC HCTOYHHKM HH(pOpMarmu u
pecypcChl sl pelieHUs 3a1a4 U MpoOJIeM B
npodeccoHaABHOM e TENbHOCTH;

OueHka pe3y/nbTaToB BHEAYAUTOPHOM
CaMOCTOSITENIbHOW PabOTHI

QITOPUTMBL U
3a/1a4u, paboTHI,

METOABI BBIITIOJIHCHU A

[TpoBenenue ppoHTANIBEHOTO OMpOCa

MOPSIIOK  OIICHKHA PE3YJIbTATOB PEIICHHS
3a51a4 MpodecCHOHAIBHON IeATEIbHOCTH;

TeCTI/IpOBaHI/Ie 110 TeMaM Kypca

HOMCHKJIATypa WH(OPMAITMOHHBIX [TpoBenenue ppoHTANIBHOTO OMpOCa
HCTOYHHUKOB, TIPUMEHSIEMbIX B

podecCHOHATLHOM JIeSATEIIbHOCTH;

[IPUEMBI CTPYKTYypUpOBaHUs | BrimosHeHue u 3ammra pedepaToB, Mpe3eHTAIHIMA
nH(popManuu;

dopmar opopmIIeHUS Pe3yIbTaTOB MOUCKA TectupoBaHue 110 TEMaM Kypca
nH(popManuu;

OCHOBHBIE METOJbI cOopa, 00paboTKH, TecTupoBaHue Mo TeMaM Kypca
XpaHCHHs, TepelJayd W  HAKOTUICHHS

nH(popMaLuu;

mpaBmwia oGOpMIEHUS JOKYMEHTOB U
MTOCTPOEHUSI YCTHBIX COOOIIECHU;

[TpoBenenmne GppoHTATBLHOTO OMpoca

COBpCMCHHAaA Hay4dHas n
HpO(l)eCCI/IOHaHBHaSI TCPMHUHOJIOT U

[IpoBenenmne GppoHTATBLHOTO OMpoca

MOHATHS WH(DOPMALIMOHHONW TEXHOJIOTHH,
MH(POPMALMOHHOM CUCTEMBI,

DKcrepTHOE HAOIOIEHNE U OIICHKA e TEIbHOCTH
00y4aroIuxcsi MPU BHIMOJIHEHUH U 3aIIUTe
pe3yJIbTaTOB MPAKTUYECKHUX 3aHATHIA.

Kjaccuukanus u COCTaB | DKCIEPTHOE HAOJIOJICHNE U OLIEHKA JeSITeIbHOCTH
MH(OPMALIMOHHBIX CUCTEM; oOyyaroluxcsi Mpu BBIIOJIHEHNUH U 3aIIUTe
PE3YJIbTaTOB MPAKTUUECKUX 3aHATHI.
TEXHUYECKOE nu IPOrpaMMHOE | DKCIEpTHOE HaOII0EHUE U OLIEHKA IEATEIIbHOCTH
obecnieucHue MH(POPMALMOHHBIX 00y4aroImuXxcs MU BHITMOJHEHUN U 3alllUTe
TEXHOJIOTHI; pe3yAbTAaTOB NPAKTUYECKUX 3aHITHI.
ITPUHLIMIIBI " CIOCOOBI 3aIUTHI [TpoBenenue ppoHTaILHOTO OMpOCca
nHpopManuu B HMH(OPMaLMOHHBIX
CUCTEMAX;
Ha3HAYeHWe W MPUHIUIBI UCIOIb30BaHUS | DKCIEpPTHOE HAOIIOACHHE U OLIEHKA e TEIIbHOCTH
CUCTEMHOTO u IIPUKIIATHOTO 00yJaroImuxcs Mpy BHITOJHEHUN U 3alllUTe
IIPOrPaMMHOTO obecrneyeHus B Pe3yAbTAaTOB MPAKTUYECKUX 3aHATHM.

npodeccroHabHOM IeSTENbHOCTH;

OCHOBHBIC TOHSATHS aBTOMAaTU3UPOBAHHON
00paboTKK MH(pOpMALIUH;

9KCHepTHOe Ha6J'IIOIleHI/Ie " OIICHKA ACATCIbHOCTHU
o6yqaroumxc;1 ITPU BBITOJHCHHHU U 3alIUTC
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pe3yJIbTaTOB MPAKTUYECKHUX 3aHATHIA.

TEXHOJIOTHSI CO37aHUsl W 00paboTKH | DKCrIepTHOE HAOJIOACHHE U OIIEHKA JIeATeTbHOCTH
TEeKCTOBOM,  YHCJIOBOH,  TrpaduuecKoit 00y4aroImuXxcs MPY BHIMOJTHEHUN U 3aIUTe
nHpOpMaNUK; TOPSIOK BBICTPAUBAHUS pPe3yIbTAaTOB MPAKTUYCCKUX 3aHITHH.
MPE3CHTAIINH;

OCHOBHBIC KOMIIOHCHTBHI KOMIBIOTEPHBIX | DKCIIEPTHOE HAOJIOICHNE U OIICHKA JeATEIbHOCTH
cerei, OopraHu3aus MEKCETEBOI'O 00yJaroIUXCsl MPU BBIMTOJIHCHUH U 3aIIUTE
B3aMMO/JICHCTBU, pPe3yJIbTAaTOB NPAKTUYCCKUX 3aHITHH.

TEXHOJIOTHS TOMCKAa WH(POPMAIUU B CETHU
HNutepner.

[TpoBenenue ppoHTaNIBHOTO OMpOCca

ACIoBasA JJICKTPOHHasd U
KOMMYHHKAIUs;

TenedoHHas

:‘)KCHepTHOG Ha6J'IIO,I[eHI/I€ " OLICHKA ACATCIBPHOCTHU
06yqafoumxc;1 ITPpU BBIITOJIHCHUU U 3allIUTC
PE3YIBTATOB NPAKTHYCCKUX 3aHATHIH.

CETCBbIC I/IH(bOpMaI_[I/IOHHI)Ie CHCTEMBbI JIA
Pa3IIMIHBIX HaHpaBHGHI/Iﬁ
HpO(I)eCCHOHaHBHOﬁ ACATCIIBHOCTH,

:‘)KCHepTHOG Ha6J'IIO,I[eHI/Ie " OLICHKA ACATCIbHOCTHU
06yqafoumxc;1 IIPpU BBIITOJIHCHUU U 3allIUTC
PE3YJIbTATOB NPAKTUICCKUX 3aHATUI.

uHTep(eiic MpaBoOBBIX HH()OPMAITMOHHBIX

DKcrepTHOE HAOI0IEHNE U OIIEHKA JIeATeTbHOCTH

cHCTeM Uil  TIOMCKa  HOPMAaTHBHBIX 00y4YaroIMXCs IPH BHITOJTHEHUH U 3AIUTE
JIOKYMEHTOB; pPe3yabTaTOB IPAKTUYECKUX 3aHATHM.
NPaBOBBIE  ACMEKThl  HMCHOJb30BAHHSA [IpoBenenue GppoHTATBHOTO OMpOCca
MH(POPMAIMOHHBIX TEXHOJIOTUH u

IPOrpaMMHOT0 o0ecTieueHs;

COBPEMECHHOE ClIeIaIM3UPOBAaHHOE | BbIMosaHeHUe U 3ammra peeparos, Mpe3eHTAIHIA
POrpaMMHOE 00eCIIeUYeHHE U METOJIBI €T0

HAaCTPOWKHU;

CTpYKTypa wuHTepdeiica coBpeMeHHOro | BerimonHenune u 3amuTa pedepaToB, Mpe3eHTALHUI
OyXTraJlTepCcKOro IPOTPaMMHOTO

obecnieyeHus

5. OCOBEHHOCTH OCBOEHUSA TUCIUTIIAHBI 115
WHBAJINIOB 1 JIMI] C OTPAHUYEHHBIMHA BO3MOKHOCTSIMHA
3JI0POBbS

OOydeHue Ml C OrPaHUYEHHBIMH BO3MOYKHOCTSMM 3JI0pPOBbS  IpU
HE0OXOAMMOCTH OCYIIECTBIISIETCS HA OCHOBE aIallTUPOBAHHOM paboyeil mporpaMMebl
C HCIOJb30BAaHWEM CHEIUATbHBIX METOAOB OOY4YeHMS U JHUJAKTHYECKHUX
MaTepHualoB, COCTABIEHHBIX C YUYETOM OCOOCHHOCTEN MCUXOPU3NUECKOTO pa3BUTHS,
WHIUBUyaJIbHBIX BO3MOXXHOCTEH W COCTOSIHUS 3J0POBBSl TaKUX OOYYAIOIIMXCS
(oOyuarorerocs).

B memsix ocBoeHuss ydyeOHOM NporpamMmbl JHUCHUUIUIMHBI WHBaIUAAMHU U
JUIAMH C OTPaHUYEHHBIMUA BO3MOXKHOCTSIMU 370p0oBbsi Kosutemx obecrnieunBaer:

JUIsl WHBAJIMJOB W JIMI C OTPAHUYEHHBIMH BO3MOXHOCTSIMU 3J0POBbS 110
3pEHUIO: pa3MeIlEHUE B JOCTYMHBIX IS OOy4YaOIIUXCS, SBISIOUIUXCS CIETIBIMU
Wi c1a0OBUASAIIMMH, MeCTax M B aJalTHUPOBAHHOM (QopMe CIPaBOYHOM
uHpOpPMALlMM O pacHUCaHUM Y4YeOHBIX 3aHATUN; TPUCYTCTBHE aCCHCTEHTA,
OKa3bIBAIOUIET0 00yYaroIIeMycsi HEOOXOIMMYIO TOMOIIlb; BBITYCK aJIbTEPHATUBHBIX
(GbopMaTOB METOAMYECKUX MATEPUAJIOB (KPYIHBIN MIPUGT WK ayauodaiiibl);

JUIsl MHBAJIMJOB U JIMI C OTPAHUYEHHBIMH BO3MOXHOCTSIMHU 3/I0POBBSI IO
CIIyXY: HaJlJIeKalllUMH 3BYKOBBIMU CPEJICTBAMH BOCIIPOU3BEI€HNE HHPOPMALIUK;
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JUIS WHBAIMIOB W JIMI[ C OTPAHUYEHHBIMH BO3MOYKHOCTSMHU 370POBbS,
MMCIOINX  HAPYIICHUS  OMOPHO-ABUTATEIBHOTO  ammapara:  BO3MOXKHOCTh
OeCTIPeISITCTBEHHOTO JTOCTYIMa O0yJaronuxcsi B y4eOHbIE TTOMEIIEHHUS, TyaJleTHBIC
KOMHATHI U IPyTHE TTOMEIICHHUS, a TAKKe MPEeObIBAaHNE B YKa3aHHBIX TIOMEIICHUSX.
OO0pa3zoBanue OOYyJaAOMIMXCS ¢ OTPAHUYCHHBIMH BO3MOYKHOCTSIMU 3I0POBBSI MOYKET
OBITh OpPraHW30BaHO KaK COBMECTHO C JAPYTHMH OOydYalOIUMHCSI, TaK W B
OTJIETHHBIX TPYNTIaX WX B OTACIBHBIX OPTaHU3AIUSX.
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