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1. HACHOPT
KOC no Y1 OIIL.14 UudopmaiimoHHbIE TEXHOJIOTUU B TPOPECCUOHATIBHON
JESITEIbHOCTH

(K00 u Hazeanue OUCYUNIUHDL)

1.1.O01ue mo10:KeHu
KonrponbsHo-onieHounble cpencrBa (KOC) mnpennHasHaueHbl Uisi KOHTPOJS M
OIICHKH 00pa30BaTENbHBIX JOCTIKECHUNM OOYYarOIIMXCs, OCBOUBIIUX MPOTpamMMy
yueOnort  mgucrmmummasl  OII.14  WudopmammoHHBIe  TEXHOJIOTHH B
npoeccHoHanbHOM NeITeTHOCTH

KOC BKIIOYaOT KOHTPOJBHBIE MaTepHaibl ISl MPOBEICHHS TEKYILETO
KOHTPOJISL ¥ IPOMEXKYTOUHOM aTTecTallud B (hopMe KOHTPOJIbHOU paboThl (4 cem),
nud.3aueta (5 cem).

KOC pa3paboTtaHbl B COOTBETCTBUH C:

obpazoBarenpHol Tiporpammoii CIIO mo cnenuanbHOCTH 38.02.01 DxoHOMMKA
U Oyxraiatepckuil yueT (1o OTpacisim)

OporpamMmbl  y4eOHOM  JTUCLUILIIMHBI OII.14 HudopmanmoHHbIE
TEXHOJIOTHUU B MpOo(ecCuoHanbHON AeSTEIbHOCTH

1.2. Pe3y.]IbTaTbI 0CBOCHMA JTUCHUIIJIMHBI, ITOJIC/KAIIINE IPOBEPKE

PesyabTaTsl HaumeHoBaHue 3jIeMeHTa yMEHHUI/3HAHUI OcHOBHBIE NOKa3aTeJIN
o0y4yeHUs OLICHKH Pe3y/1bTaToB
(ocBOEHHBIE
yYMeHHH,
YCBOCHHBIE
3HaHMNA,
NPAKTHYeCKU I
ONBIT (MpH
HAJMYHH)

V1 pacrio3HaBaTh, aHaJIW3UPOBATH 3a7ady PaGorats ¢
WM TpoOJeMy M BBIACIATh €€ COCTaBHBIC OyXTaJITepCKUMH
4acTH, mpoCcMaTpuBaTh )4 AOKYMCHTaMU..
AHAJIM3UPOBATH 6yXFaHT€pCKI/Ie

IPOBOJAKMA MO  Y4Y€Ty  KacCOBBIX
omepauuii, I0 y4yeTy JEHEXHBIX
CPEACTB HA pACUETHBIX CYETaxX, IO
y4eTy aKTHBOB M MCTOYHUKOB aKTHUBOB
OpraHu3alli{; IO HAYUCICHUIO W
[IEPEYUCIICHUIO CyMM  HaJIOTOB U
cOOpOB;

IIPOCMATPUBATh U AHAJU3UPOBATH
perucTpbl  y4era, CQOPMHUPOBAHHBIC

OyXTanTepcKuM IPOrpaMMHBIM
oOecreueHnEM;

V2 OTIPEIEINATh TAIbl PEIICHUS U CTIOCOOBI CocTaBiATh U
pemieHust 3amadd; O0OOCHOBBIBATH  BBI-O0P HCIIO0Ib30BaTh
pemenus;; OOBEKTUBHO AHAJIU3HUPOBATH U NOKYMCHTBI JUIA

OIICHUBATh PE3YJIbTAThl COOCTBEHHOM IIPUMCHCHUA B




paboThI;

OPOSIBJIATh WHUIMATUBHOCTH B
nporiecce OCBOCHHS
npoeCCUOHATBPHON JIeATENILHOCTH  C
MOMOIIbIO IPABOBBIX
UH(GOPMaLIMOHHBIX CUCTEM

OpPUEHTHUPOBATHCS B 3aKOHOJATEIBHBIX
U WHBIX HOPMATHBHBIX TIPABOBBIX
aKTax, pETIIaMEeHTUPYFOIITIX
OyXTalTepCKyIO NEeSATEeNbHOCTD;
paznuuath  (QopMbl  OyXraiaTepcKon
JIOKyMEHTAITUH;

IMPUMCHATH CTaHAapTHOC u
CIICIHIUAJIN3UPOBAHHOC IMpOorpaMMHOC
obOecrieucHme JJIA XPaHCHUA,

00paboTKU M aHajmu3a OyXTaJlTepCKOM
uHpopMaluu B COOTBETCTBUU  C
U3y4aeMbIMH  TPO(ecCHOHATBLHBIMU
MOIYJISIMU JUTsl GOPMHUPOBAHUS U yUeTa
MEPBUYHBIX JIOKyMEHTOB; TUTS
o opMIICHUS TUIATEKHBIX IOKYMEHTOB,;

pasIu4HBIX chepax
ACATCIIbHOCTHU

y3

COCTaBJATL W PCAJIM30BBIBATL IIJIaH
HeﬁCTBHH, OIIPCACIIATH HeO6XO,Z[I/IMI>IC

pecypebr; IPOCMAaTPUBAThH u
aHAIM3UPOBATh  PETUCTPHI  yuUeTa,
copMUpOBaHHBIC OyXTalITePCKUM
POrpaMMHBIM 00ECTICUEHHEM;

NpPOCMaTpUBaTh U aHAJIU3UPOBATH
IJIaH CYETOB OYXTaJITEPCKOrO yueTa
(hMHAHCOBO-XO035HCTBEHHOM
JeSTeTLHOCTH OpPTraHU3alluy;

UCITIOJIb30BATh BO3MOXHOCTH
CHELMATU3UPOBAHHOTO MPOTPAMMHOIO
obOecnieueHuss 1Mo (HOPMHUPOBAHHUIO U
MPOCMOTPY OyXrajnatTepckoi
(buHaHCOBOI) OTYETHOCTH,; o
(bopMHpPOBaHHUIO 17} IIPOCMOTPY
HAJIOTOBBIX JEKJIapaliii o Hajoram u
cOopaM B OFOJKET.

Pemenue 3agau B Excel,
Power Point.

v4

OLICHUBATh PE3YJIbTAT CBOMX JICHCTBUI;

HUCIIOJIb30BaTh CETEBBIC
nH(pOpMaITMOHHBIC CHUCTEMBI JUIS
Pa3INYHbBIX HanpaBJICHUMN

podeCCHOHATILHON JeATeIbHOCTH;

OTbOupaTh aKTyaJbHYIO
nHdOpMaIHIO.




IrPaMOTHO W apTryMEHTHUPOBAHO
M3Jarath CBOM MBICIHA U MHEHHS, BECTH
JIEJIOBBIE  Oeceapl, B TOM  YHCIE
CPEIICTBAMH DJICKTPOHHOH IOYTHI |
Tene(OHHOM KOMMYHUKAITUH;

YMETh BBICTPAUBATH
B3aMMOOTHOIICHHS ¢ OOyYaronuMucs,
MPEIOIaBaTEISAMU, COTPYIHUKAMHU

00pa3oBaTeNbHON OpraHU3aIlny;
paboTaTh B TpyIIe MPU PEIICHUH

CHTYaIlMOHHBIX 3aJJaHHH, npu

BBITTOJIHEHUH IPYTIIOBBIX MPOCKTOB;

Y5

OMNpCaACIIATh 3aJa4un JJIsA IIOHUCKa
uapopmamu; MPUMEHSATH METOAbl U
CpeJICTBA 3aIUThl THGOPMAIIHH;

paboTaTh C JIEKTPOHHOM MOUTOM;

UCII0JIb30BaTh BO3MOKHOCTH
YAQJIEHHOTO  JOoCTyna K CETEBbIM
pecypcamM  OpraHu3amnui, O0OJIauHbIe
TEXHOJIOTHH,

UCIOIB30BaTh cepBUCH  (Google
Docs s coBMECTHOM paboOThl €
JIOKYMEHTaMU;

CocraBienne
TEKCTOBBIX
JIOKYMEHTOB.

Vo6

OMpCACIIATh HCOGXOI[I/IMLIC UCTOYHHUKHN
uHpopmanuu; YUTaTh
(MHTEPIPETUPOBATH) uHTepdeiic
CHEIUATM3UPOBAHHOTO MPOrPAMMHOTO
oOecreyeHusi, HaXOUTh KOHTEKCTHYIO
MOMOIIlb, Pa0OTaTh C TOKYMEHTAIIUEH;

MPUMEHSTh CTaH/apTHOE u
CIEIUAM3UPOBAHHOE  MPOTPAMMHOE
oOecnieuenue aisi cOopa, XpaHEHUS U
00paboTKH uHbOopMaIuu B
COOTBETCTBHUH C N3y9aeMbIMH
npodeccCuoHaTEHBIMU MOTYJISIMU;

Pemenue 3anay B
Access.

\

CTPYKTYPUPOBATH I10Iy4aEMYIO
nH(}OpMaInIo; BRIICTATh HAaN00JIee 3HAUUMOE

B niepeuHe uHpopmarumn; IPUMEHATH
CTaHJAPTHOE U CIIELHAIU3UPOBAHHOE
IpOrpaMMHOE 00€CTICYCHHE IS
XpaHeHHsI, 00pabOTKU U aHaAIHM3a
Oyxraiatepckoi uHdopmanmu B

Pemmenne KOMINUIEKCHBIX
3a7ad4.




COOTBETCTBUH C U3y4aeMbIMU
npodecCuOHaNbHBIMU MOIYJISIMU J1JIs
bopMHpPOBaHHUS U yU€Ta MEPBUYHBIX
JIOKYMEHTOB; J1J1s1 0(OpMIICHUS
TJIATEKHBIX IOKYMEHTOB;

V8 OLICHUBATh MPAKTUYECKYI0 3HA4MMOCTh | KomruiekcHas pabora ¢
pesynpratoB  momcka;  0OpabaThIBaTh JIOKyMEHTaMH.
Ta0IMYHYI0 WH(POPMAITHIO;

UCII0JIb30BaTh AIIEKTPOHHBIE
TaOIUIIBI TS (MHAHCOBBIX 5
HKOHOMHYECKUX PacyeToB, 00pabOTKU
OonpImMX  MaccMBOB  WH(pOpMaIuw,
aHanmn3a GUHAHCOBBIX JAHHBIX;

WCITOJIB30BaTh JENOBYIO0 TpaduKy
U MyJIbTUMEINA uH(pOpMAaILIHUIO,
co37aBaTh MPE3CHTAIINN;

V9 opopmisaTh  pe3yibTatl  moucka; | KomriekcHas pabora ¢
paboTaTh C TOMCKOBBIMU CUCTEMAMM; AOKYyMCHTaMHU.

HCIT0JIB30BaTh MEXaHU3MBbI
co3aHusT M O00pabOTKH TEKCTOBOM
nH(popmaruuy, odopmiIeHUS
JOKYMEHTAIMHU 10 TpodeccuoHaIbHON
TEMaTHUKE;

V10 HAXOJUTh U UCTIOJIb30BaTh HH(DOPMAIHIO JIIs CocraBndarts u
3¢ (HEKTUBHOTO BBIMOIHEHUS HCII0JIb30BATh
HpO(beCCI/IOHaHBHLIX 3ajJa4, JAOKYMCHTBI IJISA
HpO(l)eCCI/IOHaJ'II)HOFO N JIMYHOCTHOTI'O IIPUMCHCHUA B
Pa3BUTHS, OCYILECTBICHHS CaMOOOpa30BaHus; pa3InYHbIX cdepax
ACATCIIBHOCTHU
31 OCHOBHBIC HCTOYHHUKH HH(OpMAIMU U I'pamoTHO U3naraTh
PECYpCHI IS PEICHHS 3a7a4 U MpoOJieM B MOHSATHS, 0€30TIaCHOCTh
po(hecCHOHATLHOM eI TEIbHOCTH, B CETH

32 AJIropuTMbl M MCTOAbI BBIIIOJHCHUA TCCTI/IpOBaHI/IC 10
3ajaun, paboThl; OCHOBHBIE METOJBI | BBIOPAHHBIM TEMaM.
coopa, 00paboTKH, XpaHEeHUs,
nepeady U HaKOTUICHUS NH(GOPMAIIHH;

IIpaBuiIa opopMmieHus

JOKyMEHTOB ¥ TIOCTPOEHHUS YCTHBIX
COOOIIICHUI;

COBpPEMEHHAs Hay4Has 51
npodeccruonanbHas TEPMUHOJIOTHS;

MTOHATHS nHOOPMAITMOHHOU
TEXHOJIOTUH, uH(OPMAITMOHHON
CUCTEMBI;

Kiaccuduranus u COCTaB
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WH(OPMAITMOHHBIX CHCTEM;
TEXHUYECKOE U MPOTPaMMHOE
obecnieueHre HHMOPMAITMOHHBIX
TEXHOJIOTUH

33

MOPSIOK OIEHKH Pe3yIbTaTOB PEIICHUS
3amady  Mpo(ecCHOHANbHON  JCSATENHHOCTH;

OPUHIIMOBL W CHOCOOBI  3aIlUTHI
uadopmarui B WH(DOPMAITMOHHBIX
CHCTEMax;

Ha3HAYCHUE u TIPUHIIATIBI
UCTIOJb30BaHUS CHUCTEMHOTO u
MPUKIIATHOTO MIPOrPAaMMHOTO
oOecrieyeHusi B npodeccruoHaIbHOM
NESATETHbHOCTH;

OCHOBHBIC TIOHATHUS
aBTOMAaTU3WPOBAHHOU 00paboTKH
nHpopManuy;

TEXHOJIOTUS CO37aHMs u
00pabOTKM  TEKCTOBOM,  YHCJIOBOM,
rpaduueckoii mHMOPMAIH; MOPSIOK
BBICTpAaWBaHUS MIPE3CHTAIINN;

TectupoBanue o
BBIOpAHHBIM TEMaM.

34

HOMCHKIJIaTypa I/IHq)OpMaI_II/IOHHBIX
HCTOYHUKOB, MMPUMCHSACMBIX B
HpO(i)CCCHOHaJIbHOI;'I JACATCIIbHOCTH,

OCHOBHBIEC KOMITOHCHTBI
KOMIIBIOTEPHBIX CETEH, OpraHu3aius
MEKCETEBOI'0 B3aMMO/ICHCTBUS,

TEXHOJIOTHS TTOMCKa WH(popMaru
B cetu MHTepHerT,

Je0Bast AJIEKTPOHHAs u
TeneOoHHas KOMMYHHKAIIHS;

CETEBBIE nH(pOpMaIIMOHHBIE
CHUCTEMBI JUIsl Pa3JIMYHBIX HAINpaBJICHUM
po¢eCCHOHATILHON JEATeIIbHOCTH;

TectupoBanue,
3alIUThl IPAKTUYECKUX
3aHATHUH.

35

MIPUEMBI CTPYKTYpPHUPOBaHUS
unpopmanny;  MHTEpdeic MpaBOBBIX
WH()OPMAITMOHHBIX CHCTEM JJISl TIOUCKA
HOPMAaTHUBHBIX JJOKYMEHTOB;

MIPaBOBBIC ACIIEKTHI
HCIIOJI30BaHUS UHOOPMAITMOHHBIX
TEXHOJIOT Ui u IPOrPaMMHOTO
oOecreueHusI;

Hopwmbi u npaBuia s
paboTHI ¢
HePCOHATLHBIMU
JAaHHBIMHU U
porpaMMamH.




36

dbopmar  odopmileHHS ~ PE3yIHTATOB
MoucKa  WH(OPMAIIUH; COBPEMEHHOE
CHELUHAIIM3UPOBAHHOE  IIPOrPaAaMMHOE
oOecrieueHue u METO/IbI ero

HaCTPOMKH;
CTPYKTYypa uHrepdeiica
COBPEMEHHOTO OyXranTepcKoro

MIPOrPaMMHOTO 00€CTICUCHUS

O1leHKa BBIITOJIHEHUS
MPAaKTUYECKOI0
3aJaHus.
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1.3. Pacnpeaesienne oueHUBaHHUA Pe3ya1bTAaTOB 00y4YeHH 110 BHAAM KOHTPOJIA

Koa n HanmeHOBaHMe 3/1eMEeHTa YMeHUIH HIn Buabl aTTecranumn
3HAHUI Texywuu Ilpomesxcymounas
KOHMPOIb ammecmayus
v pacno3HaBaTh, aHAIU3UPOBATH 3aJa4y Texymmit KonTponbsHoii
1 | wiu mpobieMy M BBIIENATH €€ COCTaBHBIC KOHTPOJIb B pabotsI (4 cem),
qacTH; POCMAaTPUBATh 7 hopme muc.3auer( 5 cem)
aHAJTU3UPOBATH Gyxranrepckue | codecenobanus,
IIPOBOJKH I10 YUery KaCCOBBIX PCILCHIA
. CUTYaIlMOHHBIX
omepanuy, II0 YYE€Ty JICHEXHBIX saza9
CpeACTB Ha pacyEeTHBIX CcYeTax, II0
YY€Ty aKTUBOB H  HCTOYHHUKOB
aKTUBOB OpraHu3aluu, 1o
HAYMCJICHUIO U IIEPEUYUCIIEHUIO CYMM
HaJI0roB U cOOPOB;
MIPOCMATPUBATh u
aHaJIM3UPOBATL  PETUCTPHI  y4Ye€Ta,
chopMUpOBaHHbBIC OyXTrajaTepCKUM
MIPOTPaMMHBIM 00ECIICUCHHUEM;
y2 ONpENEeNATh  dTallbl  peleHus | DKcnepTHOe KoHntponbHOI
CrocoObl PEIIeHHs 3aJlayd; OOOCHOBBIBATH | HAOMIOJCHUE U | pabOTHI (4 cem),
BBI-00p pelIeHus; 0O0BEKTUBHO OLICHUBAHUC nud.3auer( S cem)
aHAIIU3UPOBATH " OIIEHUBATh BBITTOTHCHHA
Pe3yIbTaThl COOCTBEHHOMN PAbOTHI; HHE?E;?{Z{?:;?;X
MPOSBIATL HWHUIMATUBHOCTL B saaHuiL.
mponecce OCBOCHUA
HpO(i)GCCHOHaHBHOﬁ ACATCIIBHOCTHU C
IIOMOIIBIO IIPaBOBBIX
MH(pOPMAITMOHHBIX CUCTEM
OPUEHTHUPOBATHCA B
3aKOHOJATEIbHBIX U UHBIX

HOPMATHBHBIX  TPABOBBIX  aKTax,
PErJaMeHTUPYIOMUX OyXTalTEePCKYIO
AESITENbHOCTD;,  pa3Nu4arh  (QOPMBI
OyXraiaTepCcKoN JOKyMEHTAIINH;
MPUMEHATh  CTaHJAPTHOE U
CHEIMATU3UPOBAHHOE TPOTPAMMHOE
oOecrieueHue LISt XpaHeHHUs],
00paboOTKM U aHalM3a OyXTalITepCKOi
uHPOpMAIlMd B  COOTBETCTBUH C
M3y4aeMbIMH  MPO(ECCHOHATLHBIMU
MOAYJISIMU Uit (OPMUPOBAHUS U
y4eTa TEePBUYHBIX JOKYMEHTOB; s
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odopmiieHUS MJIATEAKHBIX

JIOKYMEHTOB;

y3

COCTaBJIATh M pPEaIu30BBIBATh IUIaH
NEUCTBUS,  ONpeNeNsaTh  HEoOXOauMbIe

pecypehr; IPOCMAaTPUBAThH u
aHAIM3UPOBATh  PETUCTPHl  yyeTa,
chopMUpOBaHHBIE  OyXrajJTepCKUM
MIPOTPaMMHBIM 00ECIICUCHHEM;

MPOCMATPUBATh u
aHAIM3UPOBATH TUIaH CYETOB
OyXxraiarepckoro ydera (pUHaHCOBO-
XO3SIMCTBEHHOU JESATEIIbHOCTH
OpraHH3allNH;

HCIIOJIb30BATh
CTHEIMATU3UPOBAHHOTO
NpPOrpaMMHOr0  OOECHe4YeHHus 10
(bopMHpPOBAHHUIO U IPOCMOTPY
OyXTranaTepcKoi (buHaHCOBOI)
OTYETHOCTH; MO (POPMUPOBAHUIO U
MPOCMOTPY HAJIOTOBBIX JIEKJIapaIui
0 HaJIOTaM U cOopaM B OOJIKET.

BO3MOXHOCTH

DKCIEPTHOE
HaOII0IEHUE U
OlICHHBAaHHUE
BBIITOJIHCHU S
WHIUBUTY ATBHBIX
U I'pYIIOBBIX
3aJaHUH.

KonTponbsHoii
paboTsl (4 cem),
nud.3adet( S5 cem)

v4

OILICHHUBATh peE3yabTaT CBOHUX
JICUCTBUIA; HCII0Jb30BaTh CETEBbIC
WHOOPMAITMOHHBIE ~ CUCTEMBI IS
Pa3IMYHbBIX HaIpaBJICHUI
npo¢eCCUOHANILHOU JIEATEIbHOCTH;

IPAaMOTHO U apryMEHTHUPOBAHO
u3jlaraTh CBOM MBICIM M MHEHHUS,
BECTH JICJIOBBIE O€ce/ibl, B TOM YHUCJIE
CPEIICTBAMH JJICKTPOHHOM MOYTHI U
TeneOHHOM KOMMYHHKAIUU;

YMETh BBICTPaUBATh
B3aUMOOTHOIIICHUS C
OOyYaroIIMMUCS, TPEToJaBaTEIsIMHU,
COTpYJHUKAMU o0Opa3oBaTeILHOM
OpraHu3alluy;

paboratb B  Ipylme  IOpH
pEIICHUY CUTYaIlMOHHBIX 3aJIaHHH,
npu BBITIOJTHEHUN TPYIITIOBBIX
MIPOEKTOB;

Texymmit
KOHTPOJIb B
dbopme
cobece0BaHus,
pelIeHus
CUTYaIlMOHHBIX
3ama4

KonTponbsHoii
paboTsI (4 cem),
nud.3adet( S5 cem)

¥5

OIIPCACIIATH 3a1a4uu JUIA IIOHUCKa
uadopManuu; TPUMEHSATH METOJbI U
Cpe/ICTBA 3alUThl UH(POPMAITUH;

Oruenka
pe3yJibrarta
BBIIIOJIHEHUS

KoHntposbHOI
paboThI (4 cem),
mud.3aget( 5 cem)
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paboTtaTh c
MOYTOM;

WCITOJIB30BaTh BO3MOYKHOCTH
VAQJICHHOTO JOCTylla K CETEeBBIM
pecypcaMm oOpraHu3anud, OOJadHbIC
TEXHOJIOTHH,

UCIOJIb30BaTh cepBuckl (Google
Docs mis coBMeCTHOM pabOThl €
JOKyMEHTaMU;

AIEKTPOHHOMN

MPAKTHYECKHIX
pabor.

Yo

OIIPEACIIATh HCO6XO,Z[I/IMBIC HNCTOYHHNKHN
uH(pOpMAaINK; qUTaTh
(MHTEpPIPETUPOBATH) uHTEpPeic
CTHEIMATU3UPOBAHHOTO
IPOrPaMMHOTO obecrnieveHus,
HaXOAWTh KOHTEKCTHYIO MOMOIIb,
paboTath ¢ JOKyYMEHTAIIHEH;

NPUMEHATh  CTaHIAApTHOE |
CHCIMATU3UPOBAHHOE TIPOTPAMMHOE
oOecrieueHue st coopa, XpaHEeHUs U
00paboTKH uHbopMaIuu B
COOTBETCTBHUHU C U3y4aeMbIMH
poeCcCHOHATLHBIMU MOTYJISIMU;

OneHka
pe3yibTaTa
BBITTOJTHEHHS
MIPAKTUIECKHUX
pabor.

KonTponbHoii
paboTsI (4 cem),
nud.3auet( S5 cem)

yi

CTPYKTYpPHPOBATh IOIYyIaeMYIO
MH(OPMALNIO; BBIJIENATH HanOoIee
3HAYMMOE B MIEPEYHE HHPOPMALIUH;

NPUMEHSATH CTAaHAAPTHOE U
CHEIMATU3UPOBAHHOE TIPOTPAMMHOE
oOecrieueHue JJis XpaHeHHUs],
00pabOTKH U aHanu3a OyXraiaTepcKon
uH(POPMAIIUU B COOTBETCTBHUH C
U3y4aeMbIMU NMPO(ecCHOHANTbHBIMU
MOJYJISIMH [T YOPMUPOBAHUS U
ydeTra HepBUYHBIX JTOKYMEHTOB; JUIsI
o OopMIICHUS TUTATEKHBIX
JOKYMEHTOB;

OneHka
pe3yabTaTta
BBIIIOJTHEHHS
MPAKTHYICCKHUX
pabor.

KonTponbsHoii
pabotsI (4 cem),
mud.3adet( S5 cem)

OLCHUBATDH
3HAa4YUMOCTb

00pabaThIBaTh
UH(pOpMaIHIO;
HCITOJIB30BaTh
TAOMIMLBLI IS
HKOHOMHYECKUX
00paboTKn  OOJBIINX

IIPAKTHUYECKYIO
pe3yJIbTaToOB IIOUCKA;

TaOIUYHYIO

3JIEKTPOHHBIE
(UHAHCOBBIX U
pacueTos,
MacCHUBOB

Texymun
KOHTPOJIb B
dopme
cobeceqoBaHus,
penieHus
CUTYaIlMOHHBIX
3a7a4

KoHntposbHOI
paboThI (4 cem),
mud.3aget( 5 cem)
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uH(popmanuu, aHaiu3a (PUHAHCOBBIX
JaHHBIX;

MCIIOJIb30BaTh JIEIOBYIO TpaduKy
U MyJbTUMeAMa  uHdOpMaIuIio,
CO3/1aBaTh MIPE3CHTALINH;

V8 opopmiIATE  pe3yNbTaThl  TIOWCKA; DKcIepTHOe KonTponpHOM

paboTarh ¢ MOMCKOBBIMHU CUCTEMAMH; | HaOmonenne u | pabotsl (4 cem),
HCMOJIb30BaTh MEXaHU3MBI ouenmsanne | and.aver( S cem)

co3laHusI M O00pabOTKM TEKCTOBOM HHZE:;;I;ZI:I};IX

uHdopmarmu, opopmnenus | e

TOKyMEHTALU o 3aqaHui.

podheCCUOHAIBHONM TEeMaTHUKE;

V8 HAXOJUTh U UCIOJIb30BaTh HH(POPMALIUIO Texymmui KoHntposnbHOI
1Tt 9 (PEKTUBHOTO BBHITIOTHEHUS KOHTpOJIb B paboTsl (4 cem),
po¢eCCHOHAIBHBIX 337124, dbopme nud.3aget( S5 cem)
npo(hecCHOHANBEHOTO U TUYHOCTHOTO cobecenoBaHus,

Pa3BHUTHS, OCYIIECTBICHHS pelIeHus
camMo00pazoBaHus; CUTYaIlMOHHBIX
3ajad.

Y9 OCHOBHBIE HCTOYHUKH MHPOPMALIUU U VYerasiii onpoc. | KontponpHoi
peCypCHI TS PEIICHHS 3a7a4 U MpoOJieM B paboThI (4 cem),
PO eCCHOHAIBHON ACSATEIHbHOCTH, qud.3ader( 5 cem)

Y10 anropuT™Mbl U MeToAbl BhIMoJiHEHUs | [IpoBepounsie | KoHTponbHOM
3amaur, paboTel; OCHOBHBIE METObI paboThL. paboTsl (4 cem),
coopa, 00paboTKH, XpaHCHWSI, au.sauer( S cem)
nepenayu u HAKOIUICHUS
uH(popmanuu;

IIpaBUJIa oopmieHus
JTOKYMEHTOB M IOCTPOEHUS YCTHBIX
COOOIIICHMI;

COBPCMCHHAA Hay4dHasa u
HpO(i)GCCI/IOHaJIBHaH TCPMHUHOJIOTUA,

IIOHATUSA uH(pOpMaITMOHHOM
TEXHOJIOTUH, uH(pOpMAITMOHHOM
CUCTEMBI;

KJIacCU(UKAITHS u COCTaB
WH()OPMAITMOHHBIX CUCTEM;
TEXHUYECKOE U TPOTPAMMHOE
oOecrieyeHue MHPOPMALIMOHHBIX
TEXHOJIOTUH

31 MOPSATOK OIICHKH pe3yinbTaToB | TectupoBanue. | KoHTponbHOU
peleHus 3a7a4 npodeccHoHaNBLHOMI paboTsl (4 cem),
JNesTeNbHOCTH; TPHHIUIEI U CIIOCOOBI aud.3auer( 5 cem)
3aIUTEI uHpopMau B

I/IH(l)OpMaHHOHHBIX CHCTCMaAXx,
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Ha3HAYCHHE U TPUHIMIIBI
UCTIONIb30BaHUS CHUCTEMHOTO "
MIPUKIIATHOTO IPOrPaMMHOTO
oOecrieyeHuss B MPOQecCUOHATLHON
TESITETbHOCTH;

OCHOBHBIC TIOHSATHUS
aBTOMAaTU3UPOBAHHOM 00paboTKH
uHdopmanuy;

TEXHOJIOTHSI CO3/1aHus U

00pabOTKH TEKCTOBOM, YHCJIOBOM,
rpaduyeckoil nHGOPMaLUHU; TOPSI0K
BBICTpAaUBaHUS MPE3CHTAIINY;

32

HOMEHKJIaTypa MH(POPMALIMOHHBIX
HCTOYHUKOB, IPUMEHSIEMBIX B
npodeccuOHaATBLHON JESTENIBHOCTH;

OCHOBHBIC KOMITOHCHTHI
KOMITBIOTEPHBIX CETEH, OpraHu3aIusl
MEKCETEBOI'O B3aUMO/ICHCTBHS;

TEXHOJIOTHS TIOMCKa
uHdopmarmu B cetn HTEpHET,

IenoBas AIIEKTPOHHAS u
TenehOHHAsE KOMMYHUKAIHS;

CEeTEBbIC UH(POPMALIMOHHBIE
CHCTEMBI L Pa3IMYHbBIX
HaIpaBJICHUHN npodheccCuoHaNbHOM
NESTETbHOCTH;

TectupoBanue.

KonTponbHoit
paboThI (4 cem),
nud.3auet( 5 cem)

33

IIPUEMBI CTPYKTYpUPOBaHUSA
uapopmamuu;  MHTEp(dEc TPaBOBBIX
MHOOPMAIIMOHHBIX ~ CHUCTEM  JUIS
MOMCKa HOPMATUBHBIX JOKYMEHTOB;

IpaBOBbIC ACIIEKTHI
UCIIOJIb30BaHUSI  MH(OPMAIMOHHBIX
TEXHOJIOT U U [IPOrpaMMHOTO
o0ecIIeYeHHS;

TectupoBanue.

KonTponbHoit
paboTsI (4 cem),
mud.3auet( 5 cem)

34

dbopmar odopMiIeHUs Pe3yIbTATOB
noucka  uH(popmanuu;  COBPEMEHHOE
CHEUaIN3UPOBAHHOE IIPOrpaMMHOE
obecrieueHue W METOABI  €ro

HaCTPOMKH;
CTPYKTypa unrepdeiica
COBPEMEHHOTO OyXraiaTepckoro

IporpaMMHOTIO obecrieueHus

OneHka
BBITIOJIHCHU S
MPaKTUYECKOTO
3a7aHus.

KonTponbHoii
paboTsI (4 cem),
nud.3adet( S5 cem)
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35

pacrno3HaBaTh, aHAJIU3UPOBATH 3aJa4yy
WU Tpo0JieMy U BBIICIATH €€ COCTaBHBIC

yacTu, IPOCMAaTPUBATH u
aHAJIU3UPOBATH Oyxranrepckue
MPOBOJKK TIO  YYETy  KAacCCOBBIX
omepanuy, IO Y4YeTy JEHEKHBIX
CPEICTB Ha pACYETHBIX cUeTax, II0
y4eTy aKTHBOB H  HCTOYHUKOB
aKTUBOB OpraHU3allnu; 1o
HAYUCJICHUIO M TICPCUUCIICHUIO CyMM
HaJIOTOB U COOPOB;

IpOCMaTpUBaTh u
aHANIM3UPOBATh  PETUCTPHI  yyeTa,
chopMHUpOBaHHbBIC OyXTalaTepPCKUM
MIPOTPaMMHBIM 00ECIICUCHHEM;

TectupoBanue.

KonTponbHoit
paboTsI (4 cem),
mud.3auet( 5 cem)

36

ONpEAENATh,  dTalbl  pEHIeHUs WU
CHOCOOBI pelIeHusl 3a/a4r; 0OOCHOBHIBATH

BBI-00D pelenus; 0O0BEKTUBHO

aHaJU3UPOBAThH U OIICHUBATh

pe3yJbTaThl COOCTBEHHON PaOOTHI;
MNPOSIBJISITh  MHUIMATUBHOCTh B

nporiecce OCBOCHUS
npoecCHOHANBHON ACSITEIBHOCTH C
TTOMOIIBIO IIPaBOBBIX
UH(POPMAITHOHHBIX CUCTEM
OPUCHTHPOBATHCS B
3aKOHO/IaTEIbHBIX 1 UHBIX

HOPMATUBHBIX  TIPaBOBBIX  aKTax,
PETIIAaMEHTHUPYIOIINX OYXTalITePCKYIO
JCATENBHOCTD,  pa3nuyaTth  (OPMBI
OyXraiaTepckoil TOKyMEHTAIINH;

NPUMEHATh  CTAaHIAApTHOE |
CHEIUATN3UPOBAHHOE MPOTPAMMHOE
oOecrieueHue LTSI XpaHEHHUs],
00paboOTKM U aHaIM3a OyXTalTepCKO
uHPOpMAIMU B COOTBETCTBHH C
W3y4aeMbIMH  TIPO(ECCHOHATLHBIMU
MOIYJIIMH  JUIS  (DOPMHPOBAHHS H
ydera IMEPBUYHBIX JTOKYMEHTOB; JUIsI
odopmiieHUs MJIATEKHBIX
JTOKYMEHTOB;

OrneHka
BBITIOJIHCHU S
MPaKTUYECKOTO
3adaHuA.

KonTponbHoii
paboTsl (4 cem),
nud.3adet( S5 cem)




1.4. PacnpeneJleHI/Ie THIIOB OHCHOYHbBIX CPEACTB 110 3JIEMECHTaAM 3HAHUN U YMEHI/lﬁ TERKYIIEro KOHTPOJIsA
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Conep:xanue
y4eOHoro
MaTepuaJa no
nporpamme
YIA/MIK

THIl KOHTPOJILHOTO 3aJAHUSA

Y1

Y2

w <

P

Y
5

Yy
6

Yy
7

Y
8

Yy
9

Y
10

N W

W W

= W

n W

N W

Pasznen 1. Illpumenenue
HH(OPMAIMOHHBIX

TEXHOJIOruid B
IKOHOMUYECKOI cdepe.

Tema 1.1.

[ToHsiTHE W CYITHOCTH
UH(POPMALIMOHHBIX
CHUCTEM U TEXHOJOTHUH

12,
15

12,
15

12,
17

12

Tema 1.2. 3amuta
nHdopmaIuu B
MH(POPMALIMOHHBIX
cUcTeMax.

12,
17

12,
15,
17

12,
15

12,
17

Paznea 2. TexnoJsioruu
CO3/1aHUA U
npeodpa3zoBaHus
HH(pOpPMALMOHHBIX
00bEKTOB B
IKOHOMHUYECKOH chepe

Tema 2.1. TexHomoruu
co3naHust U 00paboTKU
TEKCTOBOM HWH(MOpMAIUU
cUcTeMax.

12,
15,
17

12,
15,
17

12,
15,
17

Tema 2.2. Texunomoruun
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aTTecTAlMH

co3maHus U 00paboTKH 12, 12, 12, 12, 12,
rpaduueckoit 17 15 17 17 17
uHpOpMALUU
Tema 2.3. TexnHonoruu | 3, 3, 3,
co3manus W oOpaborku | 12, 12, 12,
YHCIOBOM HH(pOpMaUU 15, 15, 15,
17 17 17
Paznen 3.
Te1leKOMMYHUKAUMOHH
ble TEXHOJIOTHH.
Tema 3.1 3, 3, 3,
[Ipencrasienns 0 12, 12, 15,
15 17 17
TEXHUUYECKUX u
MIPOTPaMMHBIX
CpelCcTBax
TCJICKOMMYHHUKAIIUOHHBI
X TEXHOJIOTUH.
3.2. CereBrie 3, 3, 3,
uH(POPMaIMOHHBIE 12, 12, 12,
CHUCTEMBI ISl Pa3InYHbIX 15, 15, 15,
HallpaBJICHUN 17 17 17
npodecCuOHATbHON
JCATCIIBHOCTHU
1.5. PacnipenesieHue TUIOB OLIEHOYHBIX CPEACTB IO 3JIeMEHTAM 3HAHMH W YMEHUH, KOHTPOJHMPYEMbIX HA MPOMEXKYTOYHOM
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Conepskanue y4eOHOr0

Tun KOHTPOJIBHOI'O 3aIaHHUA

MaTepualia no Y Yy Yy Y Yy Yy y Yy Yy 31 32 33 34 35 36
nporpamme YJI/MJIK 2 3 4 5 61 7 8 9 10
Pasznea 1. [lpumenenue 4 4 4 4 4
HH(pOpMaALMOHHBIX
TeXHOJIOTUH B
IKOHOMUYECKOM cdepe.
Pa3nen 2. TexHogoruu 4 4 4 4 4 4
CO31aHMs M TpeoOpa3oBaHUA
HH(OPMANMOHHBIX 00bEKTOB
B JKOHOMUYeCKOii cepe
Pa3nen 3. 4 4 4 4

Te.]IeKOMMyHI/IKaIII/IOHHbIe
TEXHOJIOI'UH.




2.

2.1. Ha3znauenue

Crneundukanneil ycTaHaBIUBAIOTCS TpeOOBaHUS K COACPNKAHUIO U 0GOPMIICHHUIO
BAPUAHTOB OILICHOYHOI'O CPEJICTBA YCTHBIM OIpOC,

18

TCCTUPOBAHUC, ITPAKTHICCKAA pa60Ta, JOKJIaablI.

Tun omeno4yHoro cpeactBa (YCTHBIM OMpPOC, MPOBEPOUYHbIE PabOThI, TECTUPOBAHUE,
IIpeaHa3HAYeH
KOHTPOJIbHOM paboOThl MpeJHa3HAueHa /Uil IPOMEKYTOYHOM arrecTalud M OLEHKH
3HAHUM U yMEHUH CcTylIeHTOB no nporpamme yueOHoil OIIIL.14 MndopmanuoHHbie

mpakTHYecKkas paboTa, JIOKJIAJIbI)

TCXHOJIOI'NU B HDOd)eCCHOHaJILHOﬁ ACATCJIbHOCTH

oOpazoBaTeapHON porpaMmbl 38.02.01 DkoHOMEKA M GyXTaNTepPCKUi ydueT (1o oTpaciism)

I

TEKYILEro

CIHEHUPUKALINA OHEHOYHBIX CPEJACTB

MPOBEPOYHBIE PAOOTHI,

2.2 KOHTHMHI€HT aTTeCTyeMBbIX: CTyIeHTHI 2
Kypca
2.3. d)opMa H YCIOBHA  aTTeCTallMHU:

IIpomexyTounas
npoBoaAuTCA B (opMe KOHTPOJIBbHON paboTel (4 cem), mud.3ader( 5 cem) Mo

3aBEPILICHUIO OCBOCHMSI Y4Ye€OHOro marepuajia y4eOHOM JUCUUIUIMHBL,
MOJIOKUTENBHBIX PE3YyJIbTaTaX TEKYIIEr0 KOHTPOJISL.

2.4. Bpemsi BbINOJIHEHMS:

Ha Brinonnenue TCKYHICTO KOHTPOJIA OTBOAUTCA:

npakTudeckas pabora,— 90 muH,
ycTHbIN onpoc — 10-20 muH,

nMcbMeHHas (KOHTpOJIbHas ) paboTa — 45 MuH,
nokanbl/coodmenus — 1 gac (moarotoska), 10 MuH (yCTHBIN),

TecT — 20 MUH.

2.5.

NOoAT0OTOBKH, oﬁyqamumxcn K aTTeCTalluu.

Pexomenayemasi iureparypa AJis pa3padoTKH OLEHOYHBIX CPEICTB U

KHuroo0ecneueHHOCTh

npaktukyMm i CI1O / Kynpusinos /1. B. — 3-e
n3]1., mepepad. u non. - Mocksa : FOpaiit, 2025.
— 236 c. — (IIpodeccronanbHOE

bubanorpaguyeckoe onucanue U31aHus OcHoBHas/ Kon-po
(aBTOp, 3ar/1aBUeE, BU/, MECTO U I'0/l U3AHUS, | JTONOJTHUTEIbHAS K3 B 61 6‘]1 JIEKTPOHHBI
KOJI. CTP.) JuTeparypa Cﬁ6F3Y ‘| e pecypcnl

denorona, E. JI. httos://
NudopmanoHHbIe TEXHOIOTUU B znalnium.ru/
podeccuoHaNbHOM NeATENIbHOCTH : yueOHOe catalog/
mocobue / E. JI. ®enoroBa. - Mocksa : DOPYM, OCH product/
2024. — 367 ¢. — (Cpennee npodeccrnoHaabHOE 2079929
oOpa3oBaHue).
Kymnpusinos, /1. B. OCH https://
HudbopManinoHHOe o0ecTieueHne urait.ru/
MpodeCCHOHATEHON ACATENHHOCTH ;| YICOHUK 1 beode/558828

KOHTPOJIS,

arTTeCcranusa



https://urait.ru/bcode/558828
https://urait.ru/bcode/558828
https://urait.ru/bcode/558828
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3136&TERM=%D0%9A%D1%83%D0%BF%D1%80%D0%B8%D1%8F%D0%BD%D0%BE%D0%B2,%20%D0%94%D0%BC%D0%B8%D1%82%D1%80%D0%B8%D0%B9%20%D0%92%D0%B0%D1%81%D0%B8%D0%BB%D1%8C%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://znanium.ru/catalog/product/2079929
https://znanium.ru/catalog/product/2079929
https://znanium.ru/catalog/product/2079929
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H. [lIutoB. — Mocksa : KnoPyc, 2025. — 322 c.

0OpaszoBaHme).

["aBpwiioB, M. B. OCH https://
Hudopmatrka 1 HHPOPMAITUOHHEIC urait.ru/
rexHosioruu : yaeonuk ans CI1O / INaBpuoB M. beode/560669
B., Knmumos B. A. — 6-e u3a., nepepab. u gon. — -
Mockaa : FOpaiit, 2025. — 319 c.

IlaxoTHukoBa, M. A. felst https://
HpopMalilnOHHbIE TEXHOJIOTUN B MEHEIKMEHTE: urait.ru/
yueOHuk u npaktukym g CI1I0 / M. A. beode/562054
[InaxoTHukoBa, }O0. B. BeprakoBa. — 2-¢ u3., —
nepepad. u gon. — Mocksa : FOpaiit, 2025. —

326 c. — (IIpodeccnonanpbHOE 00pa3oBaHUE).

[lIuTos, B. H. fest https://
H(popMalinOHHbIE TEXHOJIOTUU B book.ru/
npodecCHOHATBLHOM IeATENFHOCTH : yueOHukK / B. book/957279

Ilepeyens maTepuanoB, 000py10BaHUA U MHPOPMALMOHHBIX HCTOYHUKOB.

HNHTepHET-pEeCYPCHI:

L=

Konctutynus Poccniickon @enepanun.

I'paxxnanckuii konekc Poccuiickoit @enepanuu (neicTBYONIAs peAaKIIHs).
Hanorossiit koaexce Poccuiickoit @enepanuu (neicTByonias peaakims).
TpynoBoit konekc Poccuiickoit @eaepaiuu (IeCTBYIOMAS peIaKIUs).
5. ®enepanbubiii 3akoH ot 27.07.2006 N 149-03 (nmeiicTBytoias peaakius)

"O06 undopmaruu, HPOPMAIIMOHHBIX TEXHOJIOTUSAX U O 3a1uTe nHPopmaru'.
6.Denepanbubiii mopran «Poccuiickoe oopazoBanuey. http:// www.edu.ru
7.Pabota B Excel ¢ hopmynamu u TabnuiiaMu JaHHbBIX https://exceltable.com

3. BAPUAHTBHI OHEHOYHBIX CPEJACTB

B stoMm paznene HeoOX0IUMO TPEACTaBUTh KOMIUIEKT 3a/aHHM, pa3paO0oTaHHBIN
10 COOTBETCTBYIOIIEH ydeOHOU auciurumae. [Ipu pa3paboTke OIEHOYHOTO CpeaIcTBa
PEKOMEHIYETCSI BOCHOJIb30BaTbCSl MPEACTABICHHBIMU HHKE MAaKETaMU OLEHOYHBIX

CpEJICTB.

KoMIuiekT MakeToB OLIEHOYHBIX CPEACTB JIJISl OLIEHKU C(HOPMUPOBAHHOCTHU
AJIEMEHTOB  O0MX U IpodecCHOHATbHBIX
npo(ecCUOHANBHON  AESITENIbBHOCTH C  HUCIOJIb30BAaHUEM Pa3Iu4HbIX  (OpM

IMPHUBCACH HUIKC.

IIpumepHBbIe BONPOCHI VI KOHTPOJILHOMH padoThI

KOMIIETEHIUA IO  BHIY

o JTMCIHMIIJIMHE ((I/IH(l)OpMaHI/IOHHBIC TCXHOJIOI'MH B HpO(b. JACATCIIBHOCTH .

1. TlpaBuna TexHuku 6e30MacHOCTU U OXpaHbl Tpyaa. Mubopmaryst, e€ Bupbl, CBOICTBA U POJIb B

OKPYIKAIOILIEM MUPE H TIPOU3BOJICTBE.



http://www.edu.ru/
https://book.ru/book/957279
https://book.ru/book/957279
https://book.ru/book/957279
https://urait.ru/bcode/562054
https://urait.ru/bcode/562054
https://urait.ru/bcode/562054
https://urait.ru/bcode/560669
https://urait.ru/bcode/560669
https://urait.ru/bcode/560669
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=%D0%93%D0%B0%D0%B2%D1%80%D0%B8%D0%BB%D0%BE%D0%B2,%20%D0%9C%D0%B8%D1%85%D0%B0%D0%B8%D0%BB%20%D0%92%D0%B8%D0%BA%D1%82%D0%BE%D1%80%D0%BE%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
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11.

12.

13.

14.

15.

16.

17.

18.

19.
20.
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[TamsiTe Kak cpena xpanenust uHGopmanyu. Bunel namsatu. Mapopmanmonnsie cuctemsl (UC).
[Tonsitue u onpenenenue MC. IlpousBoacteennsle u nHGopmarmonssle cucremsl. MC kak
CUCTEeMa yIpaBJIECHUS.

[TpoGiembl nHPOpPMAIIHH B COBPEMEHHOMN HayKe

Poib aBTOMaTH3MPOBAHHBIX CUCTEM 00pabOTKH HH(OPMAIIMU B YIPABICHUN POU3BOICTBOM
B YCIIOBUSIX Pa3BUTHUS PHIHOYHBIX OTHOIICHUI.

MaructpanbHO-MOAyabHBIN NpuHIMI ocTpoenus [IK. ITpuanyn otkpeiroi apxutektypsl I1K.
Maructpans. [Iponeccop, ero xapakTepuCTHKH.

Bunst namsitu (RAM, ROM) VerpoiictBa BBoa-BbriBoa. Bribop konpurypanuu I1K B
3aBHCHUMOCTH OT €ro HazHaueHus. DyHKimoHanbHas cxema [1K.

Bo3moxHOCTH TEKCTOBOTO peakTopa. OCHOBHBIE 3JIEMEHTHI OKHA MPOrpaMMbl. TeKCcTOoBbIE
¢aiinbl, coznaHue U coxpaHeHue (paiaoB, OCHOBHBIE HIEMEHTHI TEKCTOBOTO JIOKYMEHTA,
MOHSATHS O MAOJIOHAX U CTHJISIX, OCHOBHBIE OTIEPALINH C TEKCTOM, (pOpMaTHpOBaHHE CHMBOJIOB
u ab3areB, 0OpMIICHHE CTPAHUIIBI TOKyMEHTa, (()OPMHUPOBAHKE OTJIABJICHUs, padoTa C
TabInIaMu.

3amyck u 3aBepuieHue pabotel DT, co3ganue u coxpaneHue Tabiuil, OKHO, OCHOBHBIE
DIIEMEHTHI, OCHOBBI MAHUITYJTUPOBAHHS C TAOJIUIIAMH, PACYCTHBIC OIIEPAIIUH, JTHATPAMMBI
Excel, cBsi3aHHbBIE TAOIHUIIEL.

OO6mue cBeaeHus o 0azax qaHHbIX. OKHO, OCHOBHBIC 371eMeHThI. Dopmbl 1 TabHIbl. CBSI3b
MeEXTy TaOIHIIaMU U [IEJIOCTHOCTh IaHHBIX. 3ampockl. OTYETHI.

OO0mue cBefeHUs O MPE3CHTAINAX, CXeMa PaboThl, CO3/IaHNE U PEIAKTUPOBAHHUE TIPE3EHTAINH,
0011Ire oTmepanyy co CilaiaMmu, HaCTOMKa aHUMAITUH CJIAiI0B, JEMOHCTPAIIUS CIIAaNI0B.
NudopmanmoHHO-CIIPaBOYHbBIE CUCTEMbI, OCHOBHbBIE XapaKTEPUCTUKHU, TEH ICHIIUU U
MIEPCTICKTUBBI Pa3BUTHUS CUCTEM 00PaOOTKH YKOHOMHYECKOU HH(OpMAITHH.

Bunel cripaBOYHBIX CHCTEM, OCHOBHBIE PEKHUMBI paOOThI: MPOCMOTP, IOUCK, PEIaKTUPOBAHUE U
neyaTh UHHOPMAIIMOHHBIX MaTepHAJIOB.

B03MOXHOCTH ¥ TpEeMyIIIECTBa CETEBbIX TeXHONOTHi. H(popMallmoOHHbIE CEpBUCHI CETH
Wutepuer. DnekrponHsle Oubmuorexu. Ynmer XXI Beka.

I'mmeprekct kak ocHoBa Web nporpammupoBanus. Web-nn3aitH u ero 3HaueHue. Internet
TEXHOJIOTHH: TI00allbHas ceTh, Internet Explorer, mouck uHpOpMAaIiy, MOAr0TOBKA U
penakTHpoBaHue HHpOpMaUK
Haznauenue onepannonHoi cucremsl. CoctaBHble yacti OC.

3arpy3ska onepauroHHou cucteMbl. BIOS. Dtansl npouiecca 3arpy3ku onepanyuoHHON
CUCTEMBI.

I'paduaeckuii uatepdeiic Windows. [Iporpammuas 06paboTka JaHHBIX: JaHHBIC, TPOTrpamMma,
IIPOrpaMMHO€E 00€ecIIeYeHHE
ApxuBaTopbl U apxuBaius. HeooxoaumMocTh apXuBHpoBaHus (GailiioB M ManokK. ApXUBaTOPHI,
UX Ha3Ha4YeHHE, METOJMKa CO3JaHUsl apXUBHBIX (ailyioB u padoTbl ¢ HUMH. [Iporpammbr
WinZip u WinRar.

KomrbroTepHbie BUPYCHI U aHTUBUPYCHBIC TPOTPAMMBI, 3aIIUTa HHPOPMAITUH.

AHTHUBUPYCHI, UX Ha3HAUYEHUE, METO/IMKA JICUCHUS, YUCTKH, JeparMeHTAIlM1 TUCKOB.

Pa3HOBHIHOCTH aHTUBUPYCHBIX MPOTPaMM (IIPOrPaMMBI-JIETEKTOPHI, TPOTPAMMBI — JTIOKTOPA,
POTPaMMBbI — PEBH30PBI, IPOTPAMMBI — (PHIIBTPBI, TIPOTPAMMBI — BAKIIUHBI U JIP.) .
Heo6xonumocTs apXuBUPOBaHUS (PAiiIOB U MAIIOK.

1

IIkana oneHku

IIponent KauecTBeHHas OlLieHKa ypOBHS OJITOTOBKU
pPe3yIbTaTUBHOCTH bann (otmeTka) BepbanbHblii ananor
(IpaBUIILHBIX OTBETOB)
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90 — 100% 5 OTnuaHO

80 — 89% 4 Xopo1io

70 —79% 3 YAOBJIETBOPUTEIBLHO
menee 70% 2 HEYAO0BJIETBOPUTEIHHO
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4. KomMmjiekT OLCHOYHBIX CPEACTB 1JIsl MPOBCACHUA TEKYIIETO0, pyﬁe)KHOI‘O
KOHTPOJIA U KPUTEPHUHU, U HOPMBI HX OICHKH

4.1 Buabl OleHOYHBIX CPEACTB:

e Jloknao, cooowenue;

o [Ilpezenmayus;

e Ilpakmuueckas paboma;

e Camocmoamenvnasn pabomas
e Koumponvnaa paooma;

o Tecm

le’lMeanHe: MAKETbI OCHOYHBIX CPEACTB NPUJIAralTCsa

MMHUCTEPCTBO OBPA3OBAHUS 1 HAYKU POCCUMCKOM ®EJIEPALIU

denepanbHOE rocy1apcTBEHHOE OI0/PKETHOE 00pazoBaTeIbHOE
YUpEKIEHNE BBICIIETO 00pa30BaHMS

«Cankr-IletepOyprekuii rocyrapcTBEHHBIN dKOHOMUYeckuil yHusepcure» (CIIOI' DY)y

Konemx On3zHeca M TEXHOJIOTUH
IIpyMepHBIii IepeYeHb TeM 1JIS I0KJIA10B, COOOLIIEHH .

no qucuuruiHe « MHGopMannoHHbIE TEXHOJIOTUU B TIPO(. AEITETLHOCTI.
(HaMMeHOBaHKE TUCIIUTUTAHBI)

TeMbl TOKJIAI0B, COOOIIEHUIT

1.
2.

»

oW

10.
11.
12.
13.

ITpaBuiia TeXHUKH O€3011aCHOCTH M OXPaHbI TPy/Aa.

Nudopmarys, e€ BUIbI, CBOWCTBA U POJIb B OKPYKAOILIEM MUPE M IIPOU3BO/ICTBE. .
[Tpobnemb! nHpOpPMAIK B COBPEMEHHOM HayKe

[TamsTh Kak cpena XxpaHeHHUss MHpopMauuy. Byl mamsTy.

HNudopmannonnsie cucremsl (MC). [Tonstue u onpenenenue UC. Ipon3BoacTBEeHHBIE U
MH(POPMALIMOHHBIE CUCTEMBI.

NC kak cucreMa ynpaBjieHHUs.

CymiecTByolme CUCTEMbI aBTOMAaTH3UPOBAaHHOM 00paboTKu HH(pOpMAITUH.
Knaccugukaius KOMIBIOTEPHBIX MPOrpaMM, MpeIHa3HAUYCHHBIX JJIS1 PEIICHUS
IIPOM3BOJICTBEHHBIX 3a7a4. CTpyKTypa aBTOMAaTU3UPOBAHHOU CHCTEMBbI 00pabOTKU
uHpOpMaLIUH.

OcCHOBHBIE HAINIPaBJICHUSI UCIIOIb30BAHNS MH(MOPMALIMOHHBIX TEXHOJIOTUH B
IIPOU3BOJICTBE.

MaructpanbHo-MoayabHbIN puHIK noctpoeHus K. [TpuHuun oTkpeITOM
apxurektypsl I[IK. Maructpainis.

IIponeccop, ero xapaKTepUCTHKHU.

Buap! namsitu. Beibop kondurypanuu [1K B 3aBHCHMOCTH OT €ro Ha3HAYCHUSL.
YcTpoiicTBa BBoAa nH(GOpMAIUU. Y CTPOHCTBA BRIBOIa MH(POPMAITHH.

B03M0OXHOCTH 1 IPEeUMYIIIECTBA CETEBBIX TEXHOIOTUN. HOpMaIIOHHBIE CEPBUCHI CETH
WNuTtepner.



14.

15.

16.

17.

18.

19.
20.
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OnexTponnsie 6nbmmotekn. Yunsl XXI Beka. ['uneprexct kak ocnoBa Web
nporpaMMmupoBanus. Web-1u3aiiH 1 ero 3HaueHHE.

Internet TexHonoruu: raodansHas ceth, Internet Explorer, mouck nndopmarnmu,
MOJTrOTOBKA U peaKTHPOBaHUE HH(POPMALIHH.

3akoHOaTeIbHAsL, HOPMATUBHO-IIPABOBAs U Hay4YHas 0a3a WH(POPMAITMOHHON
6e3onacHocTu. CTPyKTypa U 331a4u OpraHoB (I10pa3/ieieHni), o0eceunBaromux
6e3onacHocts UT.

OpraHu3alnOHHO-TEXHUYECKHE U peKUMHBIE Mepbl U MeTo bl (ITonuTuka
MH(POPMALIMOHHOM 0€30MacHOCTH).

[TporpaMMHO-T€XHUYECKHE CIIOCOOBI M CpesICTBa oOecreueHus] UH(OpMaIIMOHHON
6e3omacHoCTH: (PAKTOPBI YTPoO3 COXPAaHHOCTH MHPOPMAITUU B HHPOPMAITHOHHBIX
cucreMax, TpeOOBaHHMS K 3alMTe HH(POPMAIIMOHHBIX CUCTEM, KIACCUPUKALIS CXEM
3alIMThl HH(OPMAIIMOHHBIX CHCTEM, aHAJIN3 COXPAHHOCTH MH()OPMAIIMOHHBIX CUCTEM,
KOMILIEKCHAs! 3alIUTa HHPOPMALIUHU B IEPCOHAIBHBIX DBM.

OC: naznauenue u coctan. 3arpy3ka OC. IIporpamMmmuast 06paboTka JaHHBIX
@aiinel u ¢aitnoBas cuctema. Jlornueckas CTpyKTypa AUCKOB.

IToka3zaTeau oeHKH JAOKJIA10B, COo00IIeHuii

1.

Co

Aep:KaHue.

Cmpykmypa, cmvic08as Yel0CmHOCb.
Jloeuunocmo,

Jloxazamenvrocms,

Obwvexmusrnocmn;

S3BIK.

Bb

Tounocmb;

Kpamkocmes;

Cmunucmuueckas HeUmpaibHOCMb,
Hcnocms u npocmoma peuu;
bocamcmeo peuu,

Ipasunvrnocms;
ICTyIJIEHHE

Texnuxa peuu;

OMoyuoHatbHOCMb;

Yyecmeo epemeriu;

Kpurtepuu oueHk# 10KJI210B M COOOIIEHUIT

I[OKJ'I&I[BI n COO6H.I€HI/I${ OLCHUBAKOTCA 110 NATHOAIIIBHOM CHCTEME

o OreHnBaeMEbIE ITapaMeTPBI Onuenka B
/1 p P Oatax
1.

KauecTBO n0KJIa7a:

- IPOMU3BOAUT BBIAAIOIICECS BIICUATICHHUEC, COIIPOBOXKIACTCA
HWITIOCTPATUBHBIM MAaTCpHUAIIOM;

- YCTKO BBICTPOCH,

- paCCKa3bIBaCTCA, HO HC 00BSCHSET CyTb pa60TH;

- 3a4YUTHIBACTCA.

S = N W




24

Hcnoan3oBanue AEMOHCTPAIIMOHHOI'O MaTepuaJjia:

- aBTOP MpPEICTaBUI IEMOHCTPAIIMOHHBIN MaTepHal U MPeKpacHo B 2

HEM OPUCHTHPOBAJICS;

- HCTIOJIb30BAJICS B IOKJIa/I€, XOPOIIO O(POPMIIEH, HO €CTh 1

HETOYHOCTH,

- IpeICTaBICHHBIN JEMOHCTPALIMOHHBIN MaTepuan He 0

MCITIOJIH30BAJICS JOKJIATYUKOM MU ObLT 0(hOpMIIEH III0XO,

HErpaMOTHO.

KadecTBO 0TBETOB Ha BONPOCHI:

- OTBEYAET Ha BOIPOCHI; 3

- HC MOXXET OTBCTUTH HA 6OJIBLHI/IHCTBO BOIIPOCOB; 2

- HE MOXET YE€TKO OTBETUTH Ha BOIIPOCHI. 1

BiajeHue HAyYHBIMH, TEXHHYECKUMHU TEPMUHAMU:

- [IOKAa3aHO BJIaJICHUC HAYYHBIMH, TCXHHUYCCKUMU TCPMHUHAMU, 3

- ACTIOJIb30BaHbI O0IIIEHAYYHbIE U TEXHUYECKUE TEPMUHBI, 2

- IOKa3aHoO cna6oe BJIaICHUC HAYUYHBIMHU, TCXHUYCCKUMHA 1

TEPMUHAMU.

YeTKOCTH BHIBOJIOB:

- IOJIHOCTBIO XapaKTePHU3YyIOT paboTy; 3

- HEUYCTKHUE; 2

- IMEIOTCS, HO HE JOKAa3aHBbI. 1
HUroro: 14 6annoB

OueHka «OTJIUYHO» BBICTABIISCTCS CTYCHTY,
eciu oH Habpau 13 — 14 6anos.

O1eHKa «XOPOIIO» BBICTABISIETCS CTY/ICHTY,
eciu oH Habpai 10 — 12 Ganos.

OneHKa «y/J10BJIeTBOPUTEIbHO» BBICTABIISICTCS CTY/ICHTY,
ecyu oH Habpan ot 7 mo 10 Gayos.

OneHKa «HeY/0BJIeTBOPUTEIbHO» BbICTABIIACTCS CTYICHTY,
€cJIi OH Habpan MeHee 7 0auioB.

[IpenonaBarens 0O.10. AkynnueBa
(moymuce)

2023 r.

IIpesenTanus
IIpuMepHBbIi CIUCOK TeM:

CUCTEMHOE ITPOI'PAMMHOE OBECIIEUEHUE
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1. BaemHss (onroBpeMeHHast) TaMsThb. Y CTPONCTBA BBOIa HH(OpMAIHH. Y CTPOCTBA
BBIBOJIa MH(POPMALIUH.

2. MaructpanbHo-MoayabHbIN npuHIMN noctpoenus K. [Ipunnun oTkpbITON
apxurtektypsl [1K. Maructpainb.

3ByKOBas KapTa.
CucreMa OXJIaKICHHUS.
0. XecTkuii quck.

3. TIIpoueccop, ero xapakKTepUCTHKH.

4. Bwuapl mamsatu. OnepaTUBHAS IAMSTh.

5. Ywumncer.

6. Bri6op xoudurypamuu 1K B 3aBCHMOCTH OT €ro Ha3HAYECHUSI.
7. Bwupeoxkapra.

8.

9.

1

OIIEPAIIMOHHBIE CUCTEMBI. ITPOTPAMMHA 1 OBPABOTKA JIAHHBIX.
1. Hasnauenue oneparmonHoi cucreMbl. CoctaBuble yactu OC. 3arpy3ka onepaiuoHHON
cucreMsl. BIOS.
Oransl polecca 3arpy3Ku ornepanroHHoi cucteMsl. ['padpuueckuit uatepdeiic Windows.
[Iporpammuas 06paboTka JaHHBIX: JaHHBIE, IPOTpamMmMa, MPOrpaMMHOE OOeCTIeUeHuE.
CamopacnakoBBIBAIOLIMECS aPXUBBI, APXUBBI C TAPOJIEM, PACIIPEICIICHHBIE APXUBBI.
Tunsl KOMIOBIOTEPHBIX BUPYCOB.
AHTUBUPYCHBIC IPOTPAMMEI.
Pa6ota ¢ apxuBaropamu WinRar u 7-Zip.

Nk wLd

JIOKAJIBHBIE KOMIIbIOTEPHBIE CETU.I'JIOBAJIBHBIE KOMIIBIOTEPHBIE CETH.

B03MOXHOCTH ¥ IPEUMYIIIECTBA CETEBBIX TEXHOJIOTUM.

JlokanbHbIE CETH.

3. T'moGampHast ceth MHTepHET. Anpecanus B MaTeprere. [IpoTokon nepenaun naHHBIX
TCP/1P. 1P-anpec. JlomeHHas cucteMa UMEH.

4. HudopMamoHHEIE pecypchl 00IIecTBa, 00meo0pa3zoBaTelibHbIC HH()OPMAIIHOHHBIC
PECYPCBHL.

5. DTHKa 1 paBo MPH CO3AAHNHU M UCTIOIB30BaHUH HH(popMaru. MapopmarmonHas
0€301acHOCTb.

6. IlpaBoBas oxpaHa HHPOPMALMOHHBIX pecypcoB. OCHOBHBIE 3TAIbl Pa3BUTHUS CPEJICTB

MH(GOPMAIIMOHHBIX TEXHOIOTH.

N —

Kpurepuu OILI€HKH IIpe3eHTal JesaATeIbHOCTH CTYZI€eHTOB
(mpe3eHTanyA)
Texnosornueckunii yposenn (30 6a/1;10B) MakcumanbHOE KonuyecTBo 6anios

KOJINYECTBO OaJLIIOB

Hcnonb3oBaHue CTaHIApTHOTO TU3aliHA
Mpe3eHTalU

Hcnonp30BaHne pUCYHKOB, TUAarpaMM, CXEM, 15
Pa3IMYHbIX HIPU(TOB, YHUKATIBHBIX (POHOBBIX
PHUCYHKOB
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Hcnonb30BaHne AOMOIHUTENBHBIX 3G (HEKTOB 10
PowerPoint (cMeHa cnaiijoB, 3ByK, aHUMaIMs)
Conep:karesbHblii ypoBeHb (50 0a/1510B)

[TomHOTa MpencTaBieHHON HHpOpMAITIH 25
JlocTynHOCTh MH(OpMAIMHK 11 BBIOpaHHON 15
KaTEropHuH MoJIb30BATEIICH

JIornyHOCTBH NMpeJIcTaBIeHs HH(OpMALUU 10
Jprouomuyeckuii yposenn (20 6aJ110B)

CooTBeTCcTBHE IIBETOBOTO O(POpMIICHHUS 5
PrOHOMHUYECKUM TPeOOBaHUSAM

OnTUMalbHOCTh UCIIOJIB30BAHUS IPAPUUECKUX U 10
AHUMAaIMOHHBIX DJIEMEHTOB

OCTEeTUYHOCTH 0(hOPMIIEHUS 5
OBIIUE BAJIJIBI (100) 100

Kpurepuu ouenku:
[Tpe3eHTanms oeHUBaeTCA MO MATHOAIIIBHON CUCTEME

OneHKa «OTJIMYHOY» BHICTABIISICTCS CTYICHTY (TBOPUYECKOW TPYIIIE CTYICHTOB),
€CJIM TOJTyueHo Oosee 95 6aos.

OueHka «XOpoLI0» BBICTABISAETCS CTYIEHTY (TBOPYECKOM IpyIIe CTYCHTOB),
eclii oiryueHo Oonee 75 Ganos.

OneHka «y/0BJIETBOPUTEIBLHO» BBICTABISETCS CTYACHTY (TBOPUECKOM IpyIIie CTYEHTOB),
ecyu 1mojydeHo 6oiee 50 6aos.

OneHka «Hey10BJIeTBOPUTEIbHO)» BbICTABIIAETCS CTYEHTY (TBOPUECKON I'PyMIIE€ CTYIEHTOB),
eciu MeHee 50 6aios.

[IpenonaBarens 0.10. Akynuuena

(mosmce)
«__» 2023 .

MMHUCTEPCTBO OBPA3OBAHUS 1 HAYKU POCCUMCKOM ®EJIEPALIU




27

denepanbHOE rOCyIapCTBEHHOE OI0KETHOE 00pazoBaTeIbHOE
YUpEXkKAECHUE BBICIIEr0 00pa30BaHMs
«Cankt-IleTepOyprckuii rocyrapcTBEHHBIN SkoHOMUYecknil yHuBepcute™ (CII6IDY)»
Koiuex Ou3Heca U TEXHOJIOTHIA

IIpumepHbIe npakTHUYeCcKasi padoThI

o nucuumuinae «THGOpMaIIMOHHBIE TEXHOJIOTHUU B IPOd. 1€ATETLHOCTH
Tema:Opranuzarus 3auThl THPOPMAIIUK HA TIEPCOHATILHOM KOMITBIOTEDE.

Heab: IIpuobpereHne NpakTUYECKUX HABBIKOB HCIOJIb30BAHUS MPOTPAMMHBIX
CPECTB 3aIIUTHI JIJIsl MPEAOTBPAICHUs yTeUKU HH(POpMaIIUU

3ammura MHPOpMALUMM — KOMIUIEKC MEPOIPHUATHMN, HAIpPaBICHHBIX Ha
oOecrieyeHue  BaKHEHIIMX  acnekToB  MHGOPMAIMOHHOM  0€30MacHOCTU
(LIETTOCTHOCTH, AOCTYITHOCTH U, €CIM HY>KHO, KOHPHUIEHIIMATLHOCTH UHPOPMALIUU U
PECYPCOB, MCIIOJIL3YEMbIX JUIsl BBOJIA, XpaHEHUs, OOPaOOTKM U TEepeIayu JIaHHbIX )

[1].

KoHbuaeHUManbHasa UHgpopmalua

| {CeeieHnA o dhakrax, coObITHAX W OGCTOATENECTEX YACTHOM XM3HI IPAKLAHIHA, N03B0-|

NuuHas [NAKILINe MOEHTUDMUMPOBATE er0 NUYHOCTE (MepPCOHAMNEHLIE AaHHLIE), 33 MCKIIOUEHUEN |
|CEEAeHIT, NOANEXALLWK PACNPOCT PAHEHIK B CPE/CTEAX MACCOROI UHOOPMALMK &
| |YCTAHOEMEHHOM NopAKEe
e
Cyne6Ho- [CBeEHIA, COCTABMAKIINE TallHY CNeACTENA 1 CYA0NNOMERAGTER
CnefcTBeHHas |
e
l [CriyseGHble CBeeHIA, AOCTYN K KOTOPHIN 0MRaHIMEH OPTaHANN FOG/IADCTBEHHON |
[ CnyxebHasn [EnacTy (cnyxeGHan Taia)
| ]

|CEe1eHNA, CEAZHHBIE C NPOMIECHOHANEHON JEATENEHOCTERY, AOCTYT K KOTOPEIM |
— I'Ipocpeccuc;Haanaﬁ |OTPaHUUEH 3AK0HAMM(EN AYETHAR, HOTAPUANEHAA, AJBOKATCKAR TailHa, TailHa ne- |
|pennCKM, TenedoHHLIX NepemEOpOE, NOYTOBLIX OTNPAENEHIN, TenerpadHLX |
iume cooBlieHnil n gp

KOMMEpHECK&H |CEEeHUA, CBA3AHHBIE C KOMMEPUeCKOi JeATeNEHOCTLI, AOCTYT K KOTOPLIM Orpa- |

[HIUEH 3aKOHAMU(KOMMEDYECKAR TaliHa)

|CBEABHMA O CYWHOCTM 30GPETeHIA NONe3HoA MOAENH MW MPOMBILNEHHOMD 06- |
4‘ HPOHSBOAWEHHaH ipasu,a 00 oduuMansHon nyGnukaurn MHOoOpMALLMK 0 HUX |

JaBaiite mnpeacTaBUM, YTO Yy HAc €CTh HEKHUW (Qailll, KOTOPBIA COAECPKUT
NPUBaTHYIO UH(OPMAIMIO, U Mbl HE XOTUM, YTOOBI KTO-TO APYTOi CMOT €€ yBUIIETh
WK BHeCTH B (paiin uzmeHeHus. CaMbIM MOHATHBIM M IIPOCTHIM CIIOCOOOM 3aIlUThI
uHbOpMaIUU B 3TOM ciiydae OyleT ycTaHOBKa Ha 3TOT (paiin maposs. CaenaTth 3TO
MO’KHO Pa3HbIMU CPEACTBAMHU U CIIOCOOAMH.
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He Bce criocoObI naponupoBanust (HailioB MOAXOAIT JJI 3alIUThI U MIepeaadn
CYIIep-BOKHOW KOMMEpUECKOW wH(OpMammu, T.K. B3JIOMaTh TaKWE MAPOIH JIs
MMOHUMAIOIIETO MOJIb30BaTes (a TeM Oosiee ajisi mpodeccuonana) OyIeT He CII0XKHO.
Ho, TeM He MeHee, 3allIUTUTh BAKHYIO JJI1 HAC WH(OPMAITHIO OT JIFOOOIBITHBIX TJIa3
WIH OT CIIy9allHOTO PEIaKTHUPOBAHUS ATHMH CIIOCOOAMM BIIOJTHE MOYKHO, a WHOTIA
JTaKe HYKHO.

4. PABOYEE 3AJIAHUE

O3HaKOMUTKCS C METOAMYECKUMHU YKA3aHUSIMHU.

Brumanue! B npoyecce evinonnenus pabomsi nompebyemcs 6600ums napou
Ha 3awumy 0oKymenmos. Pexomendyemcs 6600umu 6ce20a 00uH u mom e napoiv

3aoanue 4.1 3aupuma mexcmoswix 00Kymenmoe ¢ Microsoft Word

B stom 3amanum Oyzaer co3man OjaHK 3apIulaTHOW BEJOMOCTH OpraHU3aIluH,
cozaepxanuii Tpu pasnena: Pazmen 1 — «manka» Benomoctu; Pazmen 2 — tabnuna,
Pa3nen 3 — mara cozmaHusi BeJOMOCTH, (paMIIIMK PYKOBOAMTENS OpTaHHU3aIld U
ri1aBHOro Oyxranrepa (puc. 1). YcraHOBUM 3alllUTy TOKYMEHTAa OT U3BMEHEHUH TaK,
YTOOBI M3MEHEHUS MOXHO OBUIO BHOCHUTBH TOJILKO B TIOJIT OopM M B TaOIUIy C
dbamMWIMAMU U APYTUMHU JTaHHBIMH COTPYTHUKOB OpraHu3anuu. Takke yCTaHOBUM
napoJib Ha OTKPBITHE (aiina.

1. BBemuTte ¢ KJIaBUATypbl TEKCT JTOKYMEHTA.

2. UtoOBl BCTaBUTH JiBa paspbiBa pazjena (mepen TaOmuIel u mepesn aaTtoi
CO3/IaHMS BEJOMOCTH), HEOOXOIUMO, YCTAHOBUB KYpPCOpP B MECTO BCTaBKH, B OKHE
koMaH/bl Pa3dmerka crpanunbl — Pa3pbiBbl - Pa3pbiBbl pa3aesnoB BbIOpaTh
nyHkT Ciaeaymomasi crpanuna. /[ mpocMoTpa BCTaBICHHBIX TPAHUI[ Pa3/IeioB

MO>KHO BOCITIOJIB30BaThCsl KOMaHA0M I Ecnu rpaHuipl pa3ienoB yCTaHOBJIEHBI
IIPaBUJIBHO, MOKHO BEPHYTHCS K PEKUMY Pa3zMmeTka cTpaHUIIbI.

3. Jlns BCTaBKM TMEpBOTo MoJsis (POpMBI YCTAaHOBHUTE KypcOp B TEKCTE IOCIE
cioB «CBOIAHASA BE/IOMOCTD Ne» Ha naHenu nHCTpyMeHTOB Pa3zpadoTumk
BbIOepuTE UHCTpYMEHT TekcroBoe moJje (puc. 2). AHAJIOTMYHO BCTaBbTE JIPYTUeE
1oJisg (pOpMBIL.

4. VYcTaHoBUTE 3alllUTy JOKYMEHTA, OCTAaBUB BO3MOXKHOCTb H3MEHSTh
3HauYeHus noJiel (hOpMbl U TEKCT BTOPOTO pazjena (Tadbnuia ¢ hpaMuIusiMu):

- BBINOJHUTE KoMaHAy PemnensmpoBanue — OrpaHu4nTh peIaKTHPOBAHME

-, B TIOSBUBLIEMCS OKHE OTMETbTe€ NYHKT 2. OrpaHnyeHue Ha

pelaKTHpPOBaHMWe, BbIOEpUTE B CHHUCKE NYHKT BBOA JaHHBIX B MNOJAX

(¢opmbl, MEIKHUTE TO KHOMKE BbIOOp pa3fenoB U OTMEThTE pa3ieibl

KOTOpbIe OyayT 3alUIeHbl (puc. 3);

- OTMETHTE Tajioukoi Tonbko Pa3znen 1 u Pasgen 3, vaxxmure OK;

- B OKHE Bk0OYMTH 3aIIMTY Napoib HAa CHATHE 3alUThl Pa3felioB HE

ycranaBnuBaiite. Haxxmure OK.
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CBOIHAS BEITOMOCTE Ne
HAYUCJIEHAA 3APAGOTHOH ILTATRI

3a MEeCcdI] roga
:PazpeIe pazaena (Ha TeKYILEH CTPaHHUE) ...

TabensHet DHO Kon JomsHocTh Ornan | [Ipouent Harmcneto
HOMEpD [ompas et [TPeMHH
CHHA

1 AnToHOE A A 1 Hauanesnx 50000 10
OTIEIA

2 Boponum T 1. 1 Hmwenep 20000 20

3 Bopoumua 1.C. 2 Byxrantep 30000 10

4 Tpomora A A 3 Huenerrop 20000 15

5 Edpmos O.H. 2 Tmasuenmn 40000 20

byxrantep

6 Hnemma [T A 3 Hucoerrop 30000 1

7 Konocoea B B. 2 byxrantep 12000 25

g Mopozos BJL 2 Eyarantep 13000 30

9 Tutosa AP. 3 Hauannmme 40000 5
OTIETA

10 Dpomoe LA, 2 Evaramtep 20000 10

D VEOEOQIHILIE OPraHIIZali
I naeuenit byxranrep

xxF B3PEIE PE3ASNA (Ha TEKYULEN CTPEHHUE)
Jarta cosnaniia BeaoMocTH

Pucynok 1- Bun nokymeHnTa B pexxumMe npocMoTpa OObIUHBIM

g W
4 CH .F.

S

PeMMM KOHCTPYKTODA

JNeMeHThl yNpasneHna

PucyHnok 2 -. UnctpyMeHT «TekcToBoe mose»

Orpannynte dopmatnpoeadme ¥ X

1. OrpaHHYeHna Ha
dopMaTHpOBaHHE

] orpatmumTE Habop
PaAsPELUEHHBIX CTMNEH

Hacrpoliky. ..
2. OrpaHiYeHna Ha
PEOaKTHPOBAHHE

Pa3pellMTb TOMbKD YKA3aHHGI
nocof pEAEKTMPOBEHIA
LOKYMEHTE:

BE0A A&HHEIX B NonaA hopH EI
Beibop pasaence. ..

3. BRNHOYAT b SAWMTY

MPMMEHWTE YKAZEAHHEIE HACTPOMKW?
(MozaHee Mx MowHo ByaeT
OTKMKOUMTE)

[ [z, BKAKHKUTE JalMTY ]

3awmra pasaena l ? e

SalMWEeHHEIE pasaent!:

Pazaen 1 n

Paznen 3

OTMEYEHHBIE PASAENE! BYAYT SaMWLEHSI,
YTO NO3BOMMT BB0AMTE ASHHEIE B NONA
hopH.

[ Ok ] [ OTHEHE

\r

Pucynok 3 - 3amura pa3aenoB JOKyMEHTa
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8. IIpoBeppTe, UTO 3amKUTa YCTAHOBIIEHA, TO €CTh MOKHO BBOJHUTH TEKCT
TosibKO B Pazzaen 2 u nosnia BBoaa Gpopmel u3 Paznena 1 u Pazgena 3.

9. YcraHoBuTe naposib A1 OTKpbITUS (haiina:

JloGaBuTh mapoiib K (ailsly MOXHO B MOMEHT €ro coxpaHeHus. Haxxumaem
nyHKT Paiin — Coxpanume Kax...:

I
Jraidn [LETEE] EcTagka

t-_" CoxXpaHKTE

' @ COxXpaHuTE KaK I
T LT Okpers

j JakpeITe

MNocneAHke

Co34aTe
IEE
COXPaHKTE W OTNRABHTE

Cnpaeka

|21 NapameTpe

E Eblxog
Pucynok 4 - Coxpanenue Qaiina

B OTKPBIBIIEMCA OKHC BBI6I/IpaCM MCCTO Ha JXCCTKOM JHCKE, KyJa XOTHUM

coxpanuth Ham ¢aiin (1), maem HazBaHue (¢ainy (2), mocie 4ero HaKuMaem
kHonKy Cepsuc (3):

@ Coxpanenne gokymenTa
— _ = [ ]
@U' .« (loganedei guck (D) ¢ Baxnoe - .i’. Tevex: Baxnoe 2
Ynopajoqute = Hoeas nanka - ]
- =
= dokymaeHTe - raa Hata vizmeneHns Tun
b Vaobpawenwa 3
d“] h.-"l}"}bll(a Het anemento B, :fr,"OL;I SOPQPC ILLL M }-C.ﬂDBV.q‘.4 MNOMCK3A.

oy Jomawwnas rpynnz

1 Komneotep

£ JlokaAEHBIR GUCE 3

i NokansHeii guck

W daiina -
Tun dgaiina vJ
Astopoi al Knrouespie cnosa: [Jo6assTe KADHEE0E CADEO
[[] CoxpanaTs ackmas %
2 Ckpeith nanku Cepewc = I Coxpanmte I OrreHa

Pucynoxk 5 - BeiObop nmapameTpoB coxpaHeHUs

B menro Cepsuc BriOupaem nyHKT OOwue napamempui:
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fmw

My,

MogKAHYMTE CETEEDN AMCK...
MapameTpel COXpaHEHKA,.,

OBLWMe napaMeTpel... «

MapameTpel Beb-A0kYMEHTA..,
Pucynok 6 - ITynkt O61me napameTpbl

W,-AMT/H

B nosiBuBIIeMcsi OKHE BBOAMM Mapojib U HAKUMaeM KHOTKY Ok:

OBLLMe NapameTpel |E|

[ oume napaepe

NapameTob! WHHPOBAHHA ANA ASHHOMD mnyney
QEPOAE ANA OTEPEITHA §3AN3: | swewes|

MapaMETELI COEMECTHOMD HINONE30EAHHA ANA AHHOMD ADKYMEHTS

Naponb PE3peeHna 2annck:
: PEKOHEHACEATE ADCTYN TONSKO ANA YTEHKMA

33LUHTA OT MAKPOCOE

MzneHeHHe ypoEHA BE30NacHOCTH NPH OTKPEITHI dainos, [ JaWMTa OT MAKPOCOB. ..
KOTOPBIE MOMYT COABPMKATE BHDYCE B MAKDOCAX, M =
HaAEHbIX PAIPABOTEROE HAKDOCOE.

2| (3]

MoaTeep*AeHMEe napond

BESAWTE N3pOnE ElWLE pa3:

BHrmanke! Cnocofa vsHaTe 3a80kITEIA Napone He
CYIWECTEYET. (MamMHHTE, 4To B NaponAx pasnHUYaHaToR
MPOMMCHEIE M CTPOYHEIE BYKER )

[ o ][ omes |

Pucynok 7 - 3amanue naposist

UtoObI n3bexarh cirydyalHOCTEH mpu Habope mapoJis, mporpamMmma MmornpocuT
HAac MOBTOPUTH MapoJib EIIe pas:

[ToBTOpsiem maposb, HaXxKUMaeM Ok U Tenepb yxke coxpaHsieM (aiin HaxaB

kHONKY CoxpaHumb:
T R i P T

- o m »
C
=
gﬁnx naponw.doce -
;_il'ma: Aoxyment Word (*.docx) v
opee al Knrovessie cnoes: folasete cmodesce cnoso

C(‘x;}cn ATh SCKHSDI

KM Cepsuc  ~ CoxpannTe ] ' Ormena

Pucynok 8 - Coxpanenue daitna
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BA’KHO! Ilpu nanucanuu napons obsszamenvHo obpawjaem 8HUMAHUE HA
PACKIAOKY KAA8UAMYPbl (AHSAUNUCKASL UIU PYCCKAsL) U HA MO KAKUe CUMBOJIbL Mbl
Habupaem (CmpouHble Ulu NPONUcHvle). Bozmodcno eam Haoo 0Jisl nepeozo pasa
HOMPEHUPOBaAmMuvCsl U NOnpobosams HAOpPamMv NApolb 6He OAHHOU NPOSPAMMbL
(nanpumep 6 Brnoknome). Omo nozeoarum éam eudems Habupaemvie CUMBOIbL U
He 0onycmumov OWUOOK, 8edb CIYUAUHO He NePeKouU8 PACKIAOKY UNU He
3amemus, umo exmovena knasuwa Caps Lock, ebt mooxxceme 3adame napons
HenpasuIbHO U NOMOM CAMU He CMOJCeme OMKPblmb (ati.

Teneps (mmociie TakOro COXpaHEHHUs), MPU KaKJIOM OTKphITUU daiina Oyaer
MOSIBJISITHCS IUAJIOT0BOE OKHO C MPEUIOKCHHEM BBECTH I1ApOJIb!

Aapons |2 ] |

BEEAMTE Napofe ANA OTKQEITHA hakna
[:BasHoe\naponM, doc

[ Ok ] [ CTHMEHS ]
Pucynok 9 - OtkpeiTre (aiina myTem BBOAA MapoJIs

W Teneph TONBKO BBEAS MPABWIBHBIA Mapoibh W HaxaB Ok MOXHO Oyner
OTKPBITh ¥ YBUJICTh COJCPKUMOE TaKoTO (haiia.

10. Coxpanute 10KyMeHT ¢ uMmeHeM BenomocTs.doc

http://vellisa.ru/kak-postavit-parol-na-word

3aoanue 4.2. Opcanuzayusa 3auwumol (ailioe cpeocmeamu 3I1eKMPOHHOU
maonuywvt MS Excel

Coznmamgum nokymeHT Microsoft Excel, comepkamuii Tpu pabodux nmcTa:
BenomocTh — JaHHBIE O COTPYAHMKAX OpraHu3alud (CKOMUPYEM J[IaHHbIE W3
nokyMenta Benomoctb.doc), ITlogpa3nenenusi — naHHbie O MOJAPA3ICIICHUSX,
CratucTuka — pe3yibTaThl OOpabOTKM MJaHHBIX C JUCTOB BegoMocTts u
IMoapa3zaenenus.

1. Coznmaiite pabouyro kuury Microsoft Excel. Coxpanure ee ¢ umeHeMm
Opranuszauus.xls.

2. 3menute nmeHa nuctoB paboueit kauru: Jlucrl — Ha Begomocts, Jluct2,
— Ha [loapaznenenus, JIuct3 — na CratucTuka.

3. OTkpoiiTe co3nanHbli B 3a1anuu 4.1 nokyMeHT Bemomocts.doc, BBes npu
OTKPBITHH HapOJIb.

4. CxonupyiTe Tabmumy u3 qokymeHta Bemomoctb.doc Ha auct BegomocTn
AJIEKTPOHHOM TaOJIHUIIBI.

5. B crombenr Hauucaeno BBeaute ¢opMynsl s pacuera. Pasmep
HAYUCJIICHHOW  CyMMBI  ompenemsiercss 1o ¢opmyne  Hauucieno =
Oxaag*(1+IIpouent npemuu / 100):


http://vellisa.ru/kak-postavit-parol-na-word
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- B siuediky G2 Begute ¢dopmyny =E2*(1+F2/100), ucnons3zys mapkep
3aMOJIHCHUS, IPOTIHUTE» (POPMYJy BHU3 Ha OCTaJIbHbIC SUEUKH CTOsIONA (puC.
10).

A B C D E F G
TabemeHE O Kon JomsHocTe Ornan | [Tpouent Hawcneno
1 HOMeEp TIOMpas eI eHIA IPEMHH
2 |1 Antoror A A |1 HawansHuK oTnena 50000 |10 =E2*(1+F2/100)
3 |2 Bopomm T I |1 Wrxenep 20000 |20 =E3*(1+F3/100)
4 3 Bopormra M1.C. |2 Byxrantep 30000 |10 =E4*(1+F4/100)
5 4 Tpomora A A |3 WnenmexTop 20000 |15 =E5%(1+F5/100)
6 |3 Edmmos OH |2 Tnaeneri Gvxranrep  [40000 |20 =E6%(1+F6/100)
76 Mmenma [TA. |3 WrenmexTop 30000 |10 =E7*(1+F7/100)
8|7 Konocora B.B. |2 Byxrantep 12000 |25 =E8*(1+F&/100)
9 & Mopozoe BJL. |2 Byxrantep 15000 |30 =E9*(1+F9/100)
10 |9 Titoea A P. 3 Haganeuuk otnena 40000 |5 =E10*(1+F10/100)
11 10 DPponce HA. |2 Byxrantep 20000 |10 =E11*(1+F11/100)

Pucynok 10 - JIuct BenoMocTs B pexxume mokasa GopmyJa
6. Ha nucte Ioapa3zaenenus B nuanazone siueek A1:CS cozmaiite Tabmnuiy,
COJIepIKalIyIo JaHHBIC O TIO/Ipa3IeNICHUSX opranu3aiuu (puc. 11)

A B C
1 MogpasgeneHus
2 | KoanoapasaeneHws | HammeHoBaHue | PykoBoguTenk
3 110O70en cosima AHTOHOB A A
4 2 | Byxranrepun Edumos O H.
5 3|O1aen kagpos Tutoea AP.

Pucynok 11 - Tabnuna Ha nucre [logpasnenenus
7. Ha mucre CratucTuka co3gaiite Tabmuiyy o00paOOTKA JaHHBIX,
coaepxamuxcsa Ha nuctax Bemomocts u Iloapasgenenus takum oOpa3om, 4TO
npu BBoJie B siueiiky B1 Homepa noapasaenenus (1, 2 unm 3) B siueiikax nquama3zoHa
B4:B9 nosiBunuce cienyromue AaHHblE: HaMMEHOBaHue noppasnaenenus, OO

PYKOBOJUTENS, YHUCIO COTPYAHUKOB, pa3Mep cpeaHed, HauOonblied u
HaWMEHBIIIEH 3apIUiaThl B oapaszaeiaeHuu (puc. 12).
A B
1 Kon nonpame:lEHH.ﬂ:‘ 2 |
2
3 Cmamucmuka
4 HatimetosdaHite nodpasdenenia Byxrantepus
5 | Pyrosooumeiis Edumor OH.
6 | TUCTO COMPYOHIHKOE 5
7 |[Cpednan sapniadmia 27 500,00p.
8 Haubonsutaa sapraania 48 000,00p.
9 HaumeHsiida 3apniama 15 000,00p.

Pucynok 12 - Ta6auna Ha aucte CTaTUCTHKA

8. BBemuTe TeKCT B siueliku cToyiOma A Tak, Kak IMoKa3aHo Ha puc. 12;
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9. YcraHoBuTe MpoOBEpPKY BBOAMMBIX 3HaueHuil B siueiiky B1 (B Hee Oyner
3aHOCUTHCS KOJI MOApa3 IeIeHHS ):

- BbeugenuTe sueiiky Bl u BbimosHuTe B MeHO Jlannble — IlpoBepka
JAHHBIX..., B uamoroBoM okHe IIpoBepka BBOAMMBIX 3HAYEHMHM HAa BKJIAJKE
ITapameTpsbl yCTaHOBUTE NTapaMETPhI TakK, Kak MOKa3aHo Ha puc. 13;

- Ha Bkiaake CoobOmienue aJs BbIBOAA B 11ojie Coo0lieHne BBEIUTE TEKCT
«BBeaure koa noapasaesaenus 1, 2 uiam 3»;

- Ha BkJanke CooOmenne 00 ommoOke B 1oe CooOlmeHHe BBEIUTE TEKCT
«IloBTOpPUTE BBOI JAHHBIXY;

- Haxkmute OK.

[ [Npoeepka BECAWMMBIX SHAYEHKA | 2 iz-r
MapameTpel | CooblleHwe AnA EBofa | CooblleHue ob owbie |
YCnoBWE NpOBEDKKH
THN AaHHEx:
Lenoe 4mcno IEI V| MrHopuposaTe nycTbie g4elikin
SHaYEHME!
MERAY E
My
1 R
Markomym:
3 R
PacnpocTpaHiTe M3MEHEHWA Ha ApyTrHe A C TEM He YCNOBWEM
OQYUCTHTE BCe [ QK l | OTmMeHa |
PucyHnok 13 - YcranoBka napameTpoB IPOBEPKH BBOAUMBIX B siueiiky Bl
JaHHBIX

Tenepy npu BBoAe B sAueiiky Bl koga mnoapasneneHus yucio OyAeT
KOHTPOJIMPOBATHCSI HA MPUHANICKHOCTh MHOXKECTBY 3HaueHuul 1, 2, 3. B ciyuae
BBOJA YMCJIA, OTIUYHOTO OT 1, 2, 3, OyJeT BBIBOJUTHLCA COOOIIEHHUE C IPOCHLOOM
MOBTOPUTH BBOJI JaHHBIX. Takum o0Opa3oM siueiika 3aluiieHa OT BBOJIa HEBEPHBIX
3HAYEHHUI.

10. B siueitke B4 Oyner BBIBOJIUTHCS HAaMMEHOBAHUE IMOJpa3/ieJeHUs, €ClIU B
3Ty suerky BBecTH popmyiny: =BIIP(B1;Iloapa3nenenunsi! A3:CS5;2).

Oynkuus BITP npocmatpuBaer neBbiii cTosber auanasoHa sdeek A3:C5
(ctonmbenr A) Ha nucte Iloapa3nenenus. Ecny 3HaYeHUe B siueiike 3TOro CTOJI011a
COBIAJ0 co 3HaueHneM B sueiike Bl mucra CratHcTMka (BBEICHHBIM KO
noApa3aeieHus1), To B ssueiiky B4 3amuchiBaeTCsl 3HAYEHUE M3 COOTBETCTBYIOLIEH
HAaWJICHHOMY KOJY TOJpa3feliecHusl sS4Yeiku cToiadma ¢ HomepoMm 2 (ctomber
HaumenoBaHnue).

11. Ins BeiBosa B siueiike BS @M O pykoBoauTens noapa3iesicHUs] BBEUTE B
Hee (opMyJTy 1Mo aHanoruu ¢ myHkToM 10 (puc. 14).
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A B
Kon mon pasaeIeHHH: | 1

1

2

3 Cmamucmuka

4 |Haumernosarue noopasoeien s (=BMP(B1;NoapaspeneqnalA3 C5;2)

5 | PYrogodument =BMNP(B1:MNoapasnenaHualA3:C5:3)
6 |Hucio conmpyoHUKos =CHETECNW(Benomocts!C2:C11;B1)
7 |CpednAa 3apraama =CYMM(D1:C10)yB6

8 Hauborviiaa sapniama =MAKC(D1:D10)

9 | HauMeHs idA 3apiaama =MUH(E1-E10)

Pucynok 14 - Tabiuia Ha nucte CTaTUCTUKA B pexKUMeE TIokaza Gopmyi

12. B siuetike B6 OyaeT BBIBOAUTHCS YHCIO COTPYAHHUKOB B MHTEPECYIOIIEM
HAC  MOJpa3ielieHuH, €eCcau B 3Ty  sA4YeWKy  BBECTH  (Qopmydny:
=CUETECJIM(Begomoctn!C2:C11;B1). ®ynximus CUETECJIM  Bbrumcnser
KoamuecTBO Aueek auamnasona C2:C11 na nmucte BeaomMocTh, 3HaYEHN B KOTOPBIX
paBHBI BBEJIECHHOMY B siueiiky B1 HOMepy nonpasneneHus.

13. Jlna ompeneneHus cpeAaHel u HauOoiblIed 3apriiatel choOpMHUpYITE
BCIioMorarenbHblil MaccuB situeek D1:D10, 3anucaB B HEro 3HaueHUs U3 CTOJIONA
Hauuciaeno nucrta BegomocTb TONBKO [JI COTPYAHUKOB PACCMaTpPUBAEMOTO
nojapasziefieHust (UIsi OCTaNbHBIX COTPYJIHUKOB 3amuieM HynH). [ias asToro
Beenute B sueiiky D1 dopmyny: =ECJIU(Bexomocts!C2=CrtaTucTnka!$B$1;
Benomoctn!G2;0). BeimoHuTe aBTO3aIIOJHEHHE OCTAIBHBIX siueek cToioma D.

14. B sueitky B7 BBemute dopmyny: =CYMM(D1:D10)/B6 (cymma
3apa0OTHBIX MJIAT COTPYAHUKOB MOJIpa3/IeICHUSI ICUTCS HAa YUCIIO COTPYTHUKOB).

15. B sueitky B8 BBenutre ¢dopmyiny s BBIYUCICHUS MaKCUMAaJIbHOIO
3Ha4YEHUs B Aueiikax nuanazona D1:D10.

16. [Jns  onpeneneHus — HauMeHbUIEH — 3apmiaTel  cOpMHUpYHTE
BcrioMorareabHbIii MaccuB sueek E1:E10, 3anucaB B Hero 3HadeHMs U3 CTOJIONA
Hauuciaeno nucrta BegomMocTh TONBKO I COTPYAHUKOB PaccCMaTpUBAEMOTO
nojpasziencHust (AJi1 OCTaIbHBIX COTPYAHUKOB 3alMIIeM HEBO3MOXHOE 3HAUCHHE
3apriatel 100000000).

Hus storo BBemute B sueiiky El1  dopmyny: =ECJ/IU(Bexomocts!
C2=Crarucruka!$B$1; Benomoctn!G2;100000000). BeimonmauTe
aBTO3aIOJIHEHHE OCTaIBHBIX siueek croona E.

17. B sueiixy B9 BBenute ¢opmyny sl BBIYMCICHUS MHUHHUMAJIbHOTO
3Ha4YeHHUs B Aueiikax nuanasona E1:E10.

18. Ckpoiite ctonbiel D u E Ha nucte CTaTUCTUKA, BBIJCIUB 3TH CTOJIOIHI,
HICJIKHYTh [0 HUM MPaBOW KHOMKOW MBIIIM UM B KOHTEKCTHOM MEHIO BBIOpaTh
koMaHay — CKpBITh.

B nanpHelimem, eciu notpedyercs 0TOOpa3uTh CKPBIThIE CTOJIOLBI, HYKHO
BBIJICJIUTh JBE JIOObIE cMexkHbIe siueriku crondmoB C u F u ¢ momormpio
KOHTEKCTHOI'O MEHIO BbIOpaTh koMaHy - [loka3aTs.

19. Cnenaiite 1OCTYnHBIM BHECEHUE JAaHHBIX B siueliky B1 mocie Toro, kak
Oyzner ycTaHOBJEHA 3amuTa OT HM3MeHeHud smcta CratucTuka. s sToro
YCTAHOBHUTE Kypcop B siueiiky Bl, ¢ MOMOIIbI0 KOHTEKCTHOTO MEHIO (mpaBast
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KHOIMKa MbIIK) BbiOepuTe DopMar siueek, B OKHE KOMaHIbl DopMar siueek
BbIOEpUTE BKJIAJIKY 3alMTa, CHUMUTE (priaxkok 3amminaemMasi sideiika U HaKMUTE
OK.

20. Ckpoiite pacueTHbie Gpopmysibl Ha JucTe CTAaTHCTHKA, BBIJICTUB SUYCHKU
B4:B9 u ycranoBuB ¢iaxok CKpbITh (popmyJibl B OKHE KomaHabl ®Dopmart —
Syeiiky — BKJIaaKka 3amura.

21.  VYcra"oBute 3ammTy Jucrta CrarmcTMKa < OT  M3MEHEHUH
(Peunen3upoBanue —3aUTUTD JHUCT — 3amuTa Jucrta - OK).

22. TlpoBepbTe BO3MOKHOCTH BBOJa JaHHbIX B siueiiky Bl u oTcyTcTBUHE
TaKOM BO3MOYKHOCTH JJIsI OCTAJIbHBIX SYEEK.

23. Ilpucsoiite nuanazony siueek Al:F11 gnucra BemomocTh wums
CorpynHuku. J[Jiss 3TOro BBIJEIUTE €r0 M 4epe3 KOHTEKCTHOE MEHIO BBLIOpaB
nyHKT IlpucBouts ums B ctpoke Umsa nosiBuBmerocs okHa Co3gaHue MMEHH
BBeauTe Mg Corpyanuku u Haxmute OK.

24. llpucBonte nuanazony siueek A2:CS5 na nucre IloapasneneHust nms
IHoapa3aesieHus 0 aHAJIOTUHU C ITYHKTOM 23.

25. Coxpanure (aiin u 3apepiurte padoty ¢ MS Excel.

Tema: «3yyeHne KOMIBIOTEPHO - OPHEHTHUPOBAHHBIX TEXHOJIOT MM
YIPABJICHU
Hean padorei: U3ydenne 3Bosronun UCYII

3amaHue:

1. 3yuuth HEOOXOAMMOCTh MPUMEHEHUS UHPOPMALIMOHHBIX TEXHOJIOTUHN B
YIPaBJIECHUH NMPOU3BOACTBEHHBIM MPEINPUATHEM

2. W3y4uuTb CTaHAAPTHI, IO KOTOPHIM pa3BUBAIUCH « KOMITbIOTEPHO-
OpUEHTUPOBaHHbIE TeXHOJOTUM ynpasieHus» - MRP, CRP, MRP II, ERP,
CRM, CSRP, SCM

B oTuer BKIIYHTH CIEAYIOUIME OTBEThI HA CJIeAYIONe BONMPOCHI:

1. B3aumocBsI3b COBpEMEHHBIX METOAMK YNPaBICHUS U HH(POPMAITMOHHBIX
TEXHOJIOTUH (HE KONUPYs, a KpaTKO 0000111asi MPOYUTAHHBIA MaTepHall).

2. JlaTh KpaTKYIO (HE KOMHpPYs, a KpaTKo 00001as IpOYUTaHHBIM MaTepuan)
XapaKTEPUCTHUKY KaXKJIO0M U3 CUCTEM IO CIEAYIOLIEMY IUIAHY,
CaMOCTOATENIBLHO HANTH rpad)uueCcKre CXEMbI, MOSCHAIOIINE MPUHIHUIIBI
(G YHKITMOHUPOBAHUS KAXOW CUCTEMBI U BCTABUTH UX B OTYET:

- OObsicHUTE CyTh U Ha3HaYeHUEe MeTooiorud MRP u naiite onpenenenue
MRP-cucremsl, 0OXapakKTEpU3yHUTE OCHOBHYIO BXOJIHYIO U BBIXOJIHYIO
nHpopmano MRP-cucremsi.

- Jlaiite onpenenenue u oxapakrepusyire HazHaueHne CRP-cucremsl. Kak
dbynkuuonupyetr CRP-cucrema?

- OOssacuaure cymuocTs Konnenuuu MRP I u gaiite onpenenenne MRP 11-
cucTeMsl. JlanTe XapakTepUCTUKY OCHOBHBIX I'PYIII 3a1a4, pemaeMbix MRP
II-cucremon. OxapakTepu3yuTe OCHOBHBIE BO3MOKHOCTH ONTUMH3ALIAN
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(YHKIIMOHUPOBAHUS MPOU3BOACTBEHHOTO NPEANPUSITHS, 00ecTieUBaeMble
MRP II-cuctemoi.
[Haiite xapakrepuctuky merogonoruu ERP u onpenenenne ERP-cuctemst.
Jaiite o611yro xapaktepucTuky ocHOBHBIX oTiinunii MRP 11 u ERP-cuctem.
OxapakTepu3yiTe OCHOBHBIE TPUUYMHBI CO3JaHUSI U BHEAPECHUS
MH(OPMAIMOHHBIX TEXHOJIOTUH YIPaBIEHUS B3aUMOOTHOIIEHUSIMU C
KJINCHTAMU.

- Haiite onpenenennie u 00bsicHuTe HazHaueHue CRM-cucrem.

- OOssacHute cymHocTs KoHuenuuu CSRP u mopsigok peanuzanmu

MOIJICP>KUBAIOIUX €€ MHPOPMAITMOHHBIX
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IIpuMmep oTyera:

[TpakTdeckas pabora : «3yueHrne KOMIBIOTEPHO-OPHEHTHPOBAHHBIX TEXHOIOTHIA
YIPaBIECHUS»

BpinmosHMII  CTYAEHT Tp.

[laTa Bblnaun 3ajaHus

JlaTa 3amuThl
Llenb pabotsl: U3yuenue sBomtorun UCYII

Brmonaenne 3amanus
1. ...
2. Xapakrepuctuku MCVII

Cucrema | Cxema

MRP

MRP-cucTemMa - 3T0 COBOKYIIHOCTH
KOMIIBIOTEPHBIX MPOrpamMm,
NMpeAHA3HAYCHHbIX JJI51 COCTABJICHUS

Wexomusie faHHsie ans MRP

Ocrosnon Cocrae magenHi Coctonnme sanacos
€TAJIBbHOI'0 KAJICHAAPHOTIO IIIaHAa 4
A Aap MPOM3BOAGTEEHH bl (peysnirypa, (GraaacKod yver,
MOCTABOK TOBAPHO-MAaTe¢pPHAJbHBIX MNAH-TRIgHK FOMTERTHOCTL, 22Ka3H Ha MOCTARRY
HEeHHOCTel, He00X0AUMBIX /IS {MPS - Master OFUCaHWE CTRYXTYDS MATEDHAADE H
Produciion Schedule) HIGENHA H AD, ) OTFPYIKY MoK yRidnm)

o0ecrneyeHusi MPONU3BOACTBEHHOI0
nmpounecca Wi OTIPy3KM TOBAPOB 110
3aKa3aM MoKymnareJieii, o0ecrne4yuBaroero
ONTUMAJIbHBIA YPOBEHb COCTOSIHUS
3amacoB B JII000il MOMEHT 32 ITaHHOTO
fiepuona i MnaH-rpadue mqm— 0T,
Bxoanas ungopmanusi: 3 chalamm weoBonmuan

- . MPOMIBOAGTBE AR YNPaaneHnR

- i MATEPHRNLHL MK | NPOLECEDM 4 aBwaHa
| NpOHEEOMCTER

Peayneratel pabotel MRP

Brixognas undopmauus

Tema: CusiHUE TOKYMEHTOB.
[enb 3aHTHS: HAYYNUTHCS CIUSHUIO JOKYMEHTOB.
3azanue.

Jlannast paboTa OTHOCUTCA K OJIOKY MPaKTUYECKUX 3aaHuil 0 HHPOPMaLMOHHBIM
TEXHOJIOTUSIM ~ 00pabOTKM  TEKCTOBOM  HMHpopMauuu (cpela- TeKCTOBBIU
npoueccop MS Word) u pexomeHIyeTcs AJis BBINIOJTHEHUS CTYJIEHTaM, Kak
JTHEBHOM, TaK U 3a04HOU (popMbI 0OyUeHus.

ITepen BeIMOTHEHUEM 3aJaHUST 03HAKOMBTECH C KPATKOM TEOPHUEN BOIpOCa.
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CimMsiHMe OTHOCUTCA K IMPOLECCAM, YCKOPSIOIIMM CO3AaHUE CEPUM OJHOTHUITHBIX
JIOKYMEHTOB, COJEpKaluX OJOKM MNOCTOSSHHOM HMH(POpPMalUMM W YHHUKaJIbHbIC
aneMeHThI. C MOMONIBIO CIIUSIHUS MOXKHO CO3JaTh CIEAYIOIINE JOKYMEHTHI:

1. KoMmjiekT KOHBepTOB, TIJ¢ oOpaTHbIE ajapeca OJUHAKOBBI
(TTOCTOSIHHBI), a ajipeca MoTydaTess YHUKAIbHBI.

2. CooOmieHusi 3JIEKTPOHHOH MOYTHl WJIH CIHHCOK PAaCCBHLIKH
3JIEKTPOHHOH MouYThbl. OCHOBHOE COJIEpKAHUE BCEX COOOIECHHN WU
pPacChUIOK SBJISIETCSI OJMHAKOBBIM, HO KaXJ0€ W3 HHUX COJEPKUT
CBEJICHUS, TMpeJHa3HAaYeHHble Ui  ONPEJEICHHOrO0  MOoJIydaTelis,
Hampumep, uMsA, GaMWwINIO, aJpec WIM KakKylo-Iubo  Jpyryro
UH(GOPMAIUIO -3TO YHUKaJIbHAsI HHPOpMaIusl.

3. Paccblika  OyMaKHBIX  NHCEM-YBEIOMJIEHHH, OTKPBITOK  WIIA
MPUTTIACUTENBHBIX HA KaKO€ — JIN0O MEPOIPUATHUE U T. 1.

Mo0OXKHO yKa3aHHBIN IIEPEYECHDb JOKYMEHTOB CO31aTh BPYUYHYIO U IIOTPATUTH HA OTO
MHOTO BPEMEHHU. A MOHO BOCIIOJIb30BaThCs CPEACTBOM aBTOMAaTU3ALMK CO3/IaHMS
CEpUM OJHOTHUIIHBIX JOKYMEHTOB — cJUsHHeM. [lnsa 3Toro co3gaéMm oauH
JOKYMEHT, COJEp Kallluii OJWHAKOBYIO (TIOCTOSIHHYO0) MH(GOpPMAIUIO JUIS BCEX
HK3EMIUISIPOB  JTOKYMEHTOB, @ YHUKAJIbHYI0 HWHGOpPMAIUIO JUIS  KaXJOro
AK3EMIUTIpa 0POPMIISIEM B 3TOM K€ JTOKYMEHTE B BHJIC MoJei (MmoJiei causiHust).
OTOT NOKYMEHT Oy/eM Ha3blBaTh OCHOBHBIM JOKyMeHTOM. [Iponecc ciausHus
MPEANOJIAraeT HAIMYME €IIE€ OJHOTO JOKYMEHTAa — HMCTOYHHUKA JAAaHHBIX Ui
3aMOJHEHUS! YHUKAJIbHBIX 3JIEMEHTOB OCHOBHOIO J0KyMeHTa. Takum oOpazom,
caiusiHMe — 370 oObeauHeHue wuHpopMmanuu (OCHOBHOIO [OKYMEHTa C
Hcrounukom aaHHbIX. B pesynprare COusHUA I0Jy4aeM HOBBIM JIOKYMEHT,
KOTOpPBIN Ha30BEM COCTABHON JOKYMEHT.

TekcroBbiii mpoueccop MS WORD wumeer psin BKIAIOK, Cpelud KOTOPBIX H
BKJIaaKa Pacchlikm, r7ie cOCpeoTOUEHBI BCE ONEpalliy 10 CJAUSTHHUIO.

BBeﬂéM HCKOTOPBIC OIMPCACIICHUA, UCITOJIb3YCMbIC B ITPAKTHYCCKOM 3a/IaHHH.

OCHOBHOM [OKYMEHT — JIOKYMEHT, COJIEpKallhui MOCTOSAHHBIC JaHHBIE,
HaIpuMep: 0OpaTHBIN aJpec Wi TeKCT MUChMa M MOJIS CIUSHHUS.

HUcrounuk fmaHHbIX —  (Qailn, coaepkalmuil  yHUKaJdbHbIE  CBEICHUS,
[IPEIHA3HAYECHHbIC [UI1 BCTAaBKA B MOJH CJIMAHHA OCHOBHOI'O JIOKYMEHTA.
Hampumep, cnucok MMEH M aJpecoB, KOTOpble TpeOyeTcsl HCMOIb30BaTh MpPH
CIIUSIHUU.

ITosie causinust — I10J1€, BCTABJIAEMOC B TOM MECTC OCHOBHOI'O TOKYMEHTA, Kya
CJICAYyCT IOMCCTUTb YHUKAJIbHBIC JJAHHBIC N3 UCTOYHUKA JAHHbIX.
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CocTaBHOH [JOKYMEHT — JIOKYMEHT, IIOJYyYEHHBIM B PE3YyJbTaTe CIUSHUS
OCHOBHOTO JJOKYMEHTA C JaHHBIMHM U3 UCTOYHUKA TAHHBIX.

[Ipouiecc cnusiHUg MOXKHO Pa3/IEIUTh Ha PNl YKPYTTHEHHBIX 3TATOB:

« co3nanue OCHOBHOIO J0KyMeHTa 1 UCTOYHHMKA JaHHBIX,

« noakiatoyeHue Kk OcHoBHOMY 1o0KkyMeHTY McTouHuKa
JAAHHBIX,

« pasmenieHre B OCHOBHOM /IOKYMEHTe I0Jieil CJusHuSA,
 BBINIOJIHEHHUE CIAUSIHUSL U COXPAHEHHE MOJTYyYEHHOTO
CocTaBHOI0 JOKYMEHTA UJIU 7K€ BBIBOJ] HA MI€4aTh Pe3yIbTaTOB
CIIUSTHUSL.

3apmanue: Cnenyiite HU>KE NPUBEAEHHBIM HHCTPYKIUSAM JIJIsl OCBOEHUS MpoIecca
CJMSIHMA JIBYX TOKYMEHTOB. [locie BBINOTHEHUS 3aJaHNs] OTBETHTE HA
KoHTpoJibHBbIE BONIPOCHI 110 MPAKTHYECKOMY 3a1AHUI0

1. Co3paiite Ha Pabouem crose nanky Ciansinue®@amMuiaus_CcTyJIeHTA.

2. Co3znaiiTe 0CHOBHOI1 JOKYMEHT B TEKCTOBOM Ipoiieccope MS Word.
[Tpumepnas popMa OCHOBHOTO TOKYMEHTA MIPEICTABIICHA HUXKE.

HOI[APO‘IHI)II7I CEPTUDUKAT
Ne

Omom cepmuguxam 0aém npaso Ha

KoMnanust [Ums, pamunus, [Jama poorcoenus
MMulT noaydameis
lama evioauu 03.10.2020

leticmeumenen 0o 31.12.2020

|He noonescum 00MeHy Ha OeHbeu

3. Coxpanurte nokymeHT B nanke Causinue®@amMuans_CcTyleHTa Mo UMEHEM
Cepruduxar

4. Co3naiiTe MCTOYHUK JaHHBIX. VICTOYHUK JaHHBIX MOXKHO CO3/1aBaTh B Cpee
MS Word, MS Excel uiiu MS Access, MS Outlook u T. 1.. B Hamem ciyyae,
sto Oynet daitn MS Excel co cnuckamu cOTpyIHUKOB KOMIIAHUU.

5. Otkpoiite Tabauunbiii mpoueccop MS Excel, co3naiite TabauIly cieayromnero
BHJIA:

damuusg Nms ” JlaTa ITomapox

POXKIACHHUS
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AdanacweBa |[/lronmuna || 02.11.1970||®oToanmapar

benosa Omnbra 20.12.1978||[LIBetinas
MalIuHKa

['pe6énkuna ||Huna 11.01.1990||TeneBuzop

BaHOB Anexcanp || 15.08.1982(|[My3bikanbHbIN
[EHTP

[TepoB Bragumup || 05.06.1976||Kommnbrorep

Cunopos Hukura 18.09.1994(|/Tomanuuii
KHHOTEaTp

Tumodeen INBan Il 22.02. 1989||Teﬂe(b0H

6. Coxpanure Tabnuiy B nanke Cianssnne®@aMuiIus_CTyAeHTA 1101 UMEHEM
Baaneanuml.

7. llepeiiaute B nokyMeHT CepTH(PHUKAT (OCHOBHOU IOKYMEHT).

. [TogknrounTe UCTOYHUK JAHHBIX K OCHOBHOMY HOKyMeEHTy. Jliist 3TOro B
¢daiine Cepruduxkar nepeiigure BO BKIaAKy Paccbliku. bBoabIIMHCTBO
AJIEMEHTOB  BKJaJAKM OyayT HemocTynHbl. Haxwmure kHonky BbiOpaTh
noJiyyareJieil u BeiOepute komanay Ucnosib30BaTh CyliecTBYIOIIUI CIMCOK.

. B oxHe BbIOOp MCTOYHMKA JAaHHBIX HaWauTe ¢ail UCTOYHUKA JAHHBIX
(Baageabusl). Jlanee nBaxapl MICIKHUTE MO 3HAUKY (aiiia MCTOYHMKA JaHHBIX
(Baiagesiblbl) WIK BBIACIUTE €M0 U HAKMUTE KHONIKY OTKPBITh.

. B nosiBuBmemcst okae BuiaeanTs TadauIy BoIOEpUTe TAOIUITY, U3 KOTOPOI
OyIlyT U3BJIEKAThCA JAHHBIE JUJISl CIMSIHUSA. JTHUM IIAroM 3aKaHYMBAETCS IPOIIECC
MOAKIIOUCHUSI HMCTOYHHMKA JaHHBIX K OCHOBHOMY JOKyMeHTy. OOpartute
BHUMAHHUE, YTO MOCJE TMOJKIOYECHUS, CTalu JOCTYIHBI 3JIEMEHTHl BKIIQJKU
Paccbuiku.

. BceraBpre mons ciausHUS B OCHOBHOW JOKYMEHT. JlJIsi 3TOrO: yCTaHOBUTE
KypCOp B MECTO OCHOBHOT'O JJOKYMEHTa, KyJa TpeOyeTcsl BCTAaBUTH T0JIe CAMSIHUS,
HICJIKHUTE MO CTPeJIKe KHONKU BCTaBHUTH MmoJie CJAMSHUS U BHIOEpUTE U3 CIIHMCKA
BCTaBJIIEMOE T10JIE.

. Takum xe oOpa3oM BCTaBbTE B OCHOBHOW JOKYMEHT BCE HEOOXOIUMBIC
MOJISA CTUSTHUS.
. Kpome nosnelt cinusiHUS MOXKHO BCTAaBUTH B JJOKYMEHT Apyrue mnois word.

Tak, ¢ momompio kHomku IlpaBuaa mMoxxHo BcraBuTh noie MERGEREC, B
KOTOpOM OyJeT OTOOpakaThCs HOMEp TEKYIIeW 3amucHl JaHHbIX. B Harmem
npumepe B noje MERGEREC, pa3smeménnom nocie ¢passl «Ilomapounbiid
ceprudurkar Ne» OyJeT aBTOMaTHUYECKH F'€HEPUPOBATHCS HOMEP CEPTH(PUKATA.
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. OCHOBHOI JOKYMEHT TOTOB K causHuio. Jlng yaoOcTBa mnpocMoTpa
JIOKyMEHTa MOXHO 3aT€HHUTbh MOJIA CIUSHUSA (KHONKA BbIAeIuTh MO CAUSTHUA).
Bmecto HaummeHOBaHUM TMOJE€H MOXHO OTOOpa3suTh HMX 3HAayYeHUs (KHOIKa
IIpocmotp pe3yabtatoB). Ilonb3ysice kHonkamu Cuenyomasi 3aluCh,
Hpensiaymas 3anuce u noneM IlepediTH K 3amMcH  MOXHO IIPOBECTH
IpeIBapUTENIbHBIN IPOCMOTP pe3yJibTaTa 00BEANHEHUS JOKYMEHTOB.

. BrinosHuTe 3aT€HEHUE MOJEH U MPEABAPUTEIIBHBIA IMTPOCMOTP COCTABHOIO
JIOKYMEHTA.

. OTMeHUTE BBIJICTICHNUE OJICH CIUSHUS.

. BrinosHuTe ciusiHue B HOBBIM JOKYMEHT. JlJIsi 3TOTrO: HaXMHUTE KHOIKY

Haittu u oO0beauHuTh U BbIOEGpUTE KOMaHay M3MeHHMTH oOTAeIbHbIE
AOKYMEHTbI

. B okne CocTtaBHble HOBble JIOKYMEHTBI BBHIOCPHUTE 3alMCU UCTOYHUKA
JAHHBIX, KOTOPBIE CIIEyeT UCIOJIb30BaTh s ciausinus. Beioupaem Bee.
. PesynbraTom cnusiHUSt OyIeT HOBBIM  JOKYMEHT, KOTOPBIM COJAEPIKUT TEKCT

OCHOBHOT'O JIOKyMEHTa CO BCTaBJICHHBIMH  3HAUYECHUSIMH TOJEH M3 MCTOYHUKA
JaHHBIX. TEKCT OCHOBHOTO JOKYMEHTAa  IOBTOPSIETCS CTOJBKO pa3, CKOJBKO
3amucel ObUIO BBIOpaHO nJsi chusiHuA.  Kakmpri dbparMeHT JOKyMEHTa
3aKaHYMBACTCS PA3pPBIBOM paszjierna.

. [TonydeHHBI JOKYMEHT MOXXHO HamedyaTaTb W/WIUM COXPaHUTh IS
NaJIbHEHUIIIETO UCIOJIb30BaHUS.
. Coxpanute cocTaBHOil JokyMeHT B nanke Causaune®@amMuins_CTyJAeHTA

noa umeneM Ilaker.

Tema: CliMsiHUE TOKYMEHTOB.

Lens 3ansaTrs: Hayunutbes CIMAHUIO JOKYMEHTOB.
3aganue.

Teopernyeckasi 4acThb

CnusHUEe TPHUMEHSETCs, KOTJIa HYXXHO CO3/1aTh Ha0Op JOKYMEHTOB, K NpPUMEpPY, HAKIICHKH C
aJpecaMy WIM MUChMa Ha OJIaHKaX, KOTOpBIE PACCHUIAIOTCS OONBIIOMY YHCIY 3aKa3uHMKOB.
Kaxxnoe mucbMo wim HakiIeWka cojep)kaT Kak oOIue, TaKk W WHAWBUIYAIbHBIC CBEICHHS.
Hanpumep, B nucbMe JOMKHO OBITH OOpalieHue K 3aka3zyuky no pamunuu. MHauBuyanbHble
CBEJICHUSI JIUISl KQXKJIOTO TMIChMA MJIM HAKJICHKH MOCTYNAIOT U3 UCTOYHHKA JTaHHBIX.

Paccmotpum npumep.

Yeaorcaemviii X X. Menuxos

Ipuenawaem éac na coopanue, komopoe cocmoumcs 29 Hos6ps 6 14 uacoe 6 kongpepeny-3ae.
Cexpemapbw

Yeaowcaeman H.I'. bepeorcnas

Ipuenawaem eac na cobpanue, komopoe cocmoumcs 20 noabps 6 16 uacos é akmogom 3a.e.
Cexpemapw
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ITyrem cnusHMS JOKYMEHTOB CO3JArOTCSl TEKCTBI, COJIEpKalllle HEM3MEHHYIO 4acTh (OJIaHK) U
nepeMeHHbIe TeKCTOBBIE (PParMeHTHI (HAIlOJHEHNE).

TepMmunsbI:

OcHOBHOM J0KyMeHT - 5T0 (aitn OyiaHKa, coAepIKalluii TEKCT, KOTOPBIA JOHKEH OCTaBaThCS
OJMHAKOBLIM BO BCCX I'CHCPUPYCMBIX IIPU CIIMAHUN JOKYMCHTAX.

B Hamem npumepe HEM3MEHHBIH TEKCT BBITJISAUT Tak:

Yeaowcaem
Ipuenawaem sac Ha coopanue, Komopoe cocmoumcs Hos0ps 8 4acos 6 .
Cexpemapbw

OCHOBHOM JOKYMEHT CBSI3aH C HCTOYHMKOM JAHHBIX

HcToyHuK JaHHBIX - (aill MCTOYHUKA JAaHHBIX COJIEPXKUT IOCIEI0BATEIBHOCTD 3amuceit
JIaHHbIX. Bech ¢aiiin MOKHO paccMaTpuBaTh Kak TaOJIHILy.

IMosast AaHHBIX - 3TO T€ (HparMeHThl, KOTOPBIMH OTIUYAIOTCS JPYT OT Jpyra CO3/aBaeMbIe
IIACHMA.

Kaxxgas crpoka comepkur HaOOp 3HAYCHW TOJNEH NAaHHBIX, MCIOJB3YEMBIH I TeHepaluu
oHOrOo JokyMeHTa. Kaxaplii cTonber COAep>KUT 3HAYeHHUs OJHOTO Mojisi JNaHHbIX. [lepBas
CTPOKa COCTOUT M3 UMEH MOJIeH JaHHBIX - 3TO CTPOKA 3ar0JIOBKA TAOJIUIIBI.

B namem npumepe:

Iloaa causiHus

B OcHoBHOM J0KYMeHTe Ha TeX MeCTax, Ha KOTOpPbIe B MPOIECCE CIUSHHUS CICIyeT
noMecTuTh MHpopMaiuio n3 McTouHMKa AaHHBIX, pacronaratorcs Iloasi causinms,
yTOOBI CO34AaTh 3allOJHEHHBIN OJIaHK

Nmena mosieli 1aHHBIX B nepBod cTpoke MCTOYHMKA JaHHBIX JOJDKHBI COBIAJATh C
umeHamu Ilogei cimsausa OCHOBHOIO JOKyMeHTa. B HameM nmpumepe mmeHa MO
cmusinusi: Oxkonuanue, Umsa, [lama, Bpems, Mecmo

Causinmne

Uuciio reHepupyembIX B pe3yJbTaTe CIHMSHHUS JOKYMEHTOB OIPEACISIeTCS YHCIOM
3anuceid B Ucrounuke nanHbiX. Ho MOXHO creHepupoBaTh JHOKYMEHTBHI TOJBKO IS
4yacTH 3anuced JaHHbIX (o1 5 - 10).

[Ipu renepauuu oO4YepeaHOro JTOKYMEHTAa BO BpPEMs CIMSHUS W3 CIEIYIOLIEH 3alucu
HcTrounnka JaHHBIX OepyTCs 3HAYCHHUS TOJIEH JaHHBIX U MOACTABIIOTC B OCHOBHOIM
JAOKYMEeHT Ha MecTa COOTBeTCTBYIoUUX (onHoMMeHHbIX) IloJseit causinus. Pesynbrar
CITMSTHHSI MOKHO COXPAHHUTH B (haiiie Uiu pacredarath Ha MPUHTEPE

B Hamem mnpumepe OCHOBHOM JOKYMEHT IIOCJI€ BCTABKH TOJIEH CIHMSIHUSA HWMEET
CIEQYIOIINNA BU:

Veaoicaem<Oxonuanue> <Hmsa>

Ilpuenawaem e6ac wna cobpanue, kKomopoe cocmoumcsa <ama> Hos0Ops 6
<Bpema>uacoe 6 <Mecmo>.

Cexpemapw

W cTOUHHK JaHHBIX UMEET CIEIYIOINI BUI:

A.]II‘OpI/ITM CO3TaHHUA cepnﬁﬂmx InmucemM
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1. HabOpaTp B OKHE JOKyMEHTa TEKCT IMHChMa, OJMHAKOBBIN I BCEX CO3/IaBAEMBIX
nucem. Hampumep:
Yeaoicaem
Ilpuenawaem 6ac na coopanue, Komopoe coCmoumcs Hosa0ps 8 4acos 6 .
Cexpemapbw
2. BwiOpath Ha neHre BkIaaky Pacceiiku. B rpynne Hauamo ciausnue BHIOpaTh
IHowazoevii macmep cauanua. Ha »odxpaHe mnosBusercs OkHO Cruanue
AccuCTeHTa CIUSHHUSL.
3. DOram 1. B o6nactu Betoop muna ooxymenma Boiopats Hucoma.
4. Oran 2. B obnactu Beioop 0okymenma Bb1Opath Texyuyuii 0oKymenm
5. Dran 3. B oOmactu Bwtéop noayuameneii BoiOpath Co3z0anue cnucka u
LIEJKHYTh 10 3HauKy Co3oamb.
1. OtkpoiBaetcss oxkHO Hoewui cnucox adpecos. Haxatb KHONKY
Hacmpouika cmonoyos. Otxpoercst okHo Hacmpoiika cnucka adpecos.
1. Ynanuth HeHY>KHBIE MOJIS TP MIOMOIIU KHOTIKU Yoanums.
2. Jlo6aBUTH HOBBIE I0JIS IIPU NTOMOILM KHONIKY /[odasums.
3. 3akpsiTh 0kHO Hacmpoiika cnucka adpecos naxatviem OK
2. BBectu naHHBIE B CIHMCOK ajapecoB. Ilocne 3amoiaHeHHs] CTPOKHM JAHHBIX
HaJ0 HAXXKUMaTh KHONIKY Co30amsb 3anucs.
1. 3aBepmuth co3znaHue cnucka HaxartneM KHONkH OK. CoxpaHHUThb
CO3/IaHHBII HCTOYHUK JTAHHBIX
o B Tone Amsa BBecTH nMs (aiina.
e Haxatb Coxpanums.
1.
1. 3akpbiTh OkHO HHoayuamenu ciuanusa HaxatveMm KkHoniku OK.
2. DOrtan 4.MOXHO MPUCTYIATh K BCTABKE B OCHOBHOW JTOKYMEHT TOJICH CIHSHUSI.
UtoObl BCTaBUTH MOJIE, HATIO
1. IlomectuTh Kypcop B TO MeECTO, TJe JOJDKHA OBITh HCIOJH30BaHA
nH(pOpMaIrs U3 UCTOYHUKA JaHHBIX
2. Haxatp kHONKY /[pyzue s3nemenmut Ha nanenu Cnuanue
3. BruiOpats Ilons 6azvt oanuvix
4. U3 pa3BepHyTOro crnucka BbIOpaTb HYXHOE II0JIE U HaXaTb KHOIIKY
Bcmasums. 11one Oynet BCTaBIEHO B MO3UIIMIO Kypcopa.
5. Haxatb KkHOTIKY 3akpbime.
3. DOtan 5. M0XHO IPOCMOTPETH BHUJI CO3aBAEMbIX ITHCEM.
4. Dran 6. 3aBepuienue cnusiHus. B obnactu Cruanue Haxatb KHOTIKY M3menumsp

yacme nucem... Otkpoerca okHO Cocmagnvie HOble OOKymenmbl. BpiOpatb
HY’KHBIM BapuaHT (HanpuMmep-éce) u Haxxatb OK.

[Tocne BBITONHEHUS CIHUSHUS B AaKTUBHOM OKHE OyJeT TMOKa3aH JOKYMEHT II0]
Ha3BaHUuEM Dopmbl, COAEPK AN CO3IAHHBIE TUCHMA.

3. [IpakTHYecKas 4acTh

3aganme 1.
Co3naTh pacchUIKy — 6 MpUrIaleHuii: (s )KeHIUH § MapTa)

Yeaowcaemwviii bopuc Ilemposuy

Ilpuenawaem Bac Ha mopcecmeennoe 3acedanue, NocesiujeHHoe [[HI0 3aujumHuKos
omeuecmaa, komopoe cocmoumcs 23 ¢gpespans 6 14 uacos 6 akmogom 3ae.
Aomunucmpayus
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3aganmue 2.
Co31ath pacchUIKy — 5 0OBSBICHUH U pa3HBIX LIKOJ O J{HE OTKPHITHIX JBEpeil By3a

Yeaoicaemvie abumypuenmuol wikonvt No 45

Bac npusemcmeyem u npuenawaem Ilckoeckutl 2ocyoapcmeenHulil yuugepcumem Ha
Henv omxpwvimuix 0gepeti, komopuwiti cocmoumcs 25 anpens 6 15:00 6 bonbuiom
KoHyepmuom 3ane llckoeckoii obracmuot purapmonuu

Aomunucmpayus
3ananue 3.
Co3natb pacchlIKy — 5 0ObSIBICHUM.
Hnoexc
Aodpec

Yeancaem @amunus Umsa Omuecmeo!
Coobwaem ,umo y Bac umeemcs 3adonxcennocms na cymmy Jlone.
00O «Pocmpon»

Tema: UCIIOJIb30BAHUE ®YHKIIMM B PACUETAX MS EXCEL

ens 3ausatusa. U3yuenue nHGOPMAIIMOHHON TEXHOJIIOTMH OPTraHU3ali pacyeTOB C
HCII0JIb30BaHUEM BCTPOEHHBIX (pyHKIM B Tabaunax MS Excel.

3ananue 18.1. Co3nath TA0 MUY IMHAMMKHN PO3HUYHBIX I[€H U MPOU3BECTH
pacuer cpeJHUX 3HAYCHHH.

Hcxonnble TaHHbIE TPEACTABIEHBI Ha puc. 18.1.
IHopaoox pabomui

1. 3amycTuTe peaakTop 3aeKTpoHHBIX Tabmui Microsoft Excel (mpu ctangapTHOM
ycranoBke MS Office Beimonuute Ilyck/IIpoepammol/MicrosoftExcel).

2. Otkpoiite ¢aiin «PacueTsr», co3mannbiii B [IpakTnyeckux padoTax
16...17 (@atin/Omxpoimy).
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PervoHel Poccuitckoi Ha Ha Ha m:e(ﬂ Oe ;' ::i ;::;‘ '; 8
| Qepepaunu 01.04.2003 r |01.05.2003 r | 01.06.2003 r 01.04.2003)
MNoBOIDKCKUIA p-H
{Pecnybnuia Kanmblkua 736 7,36 6,29 ?
{Pecnybnuia Tatapcran 3,05 3,05 3.05 ?
AcTpaxaHckan obn. 8,00 7,85 7,75 ?
onrorpaackan obrn. 12,08 1242 11,29 ?
i NeHaeHckan obn. 8,68 8,75 9,08 ?
|Camapckan ofn. 796 7,96 706 ?
£12/|Caparoackan obn 11,40 11.10 11.08 ?
3| YneaHoackaa ofn. 5,26 5,26 5,26 ?
cpedHee aHa4eHLe no
LA paitoHy ? ? 7

Puc. 18.1. Ucxonuble nannbie ais 3aaanus 18.1
3. IlepeumenyiiTe Apabr4ok Jlucm 5, IpUCBOUB eMy UMS «/[MHaAMUKa LIEHY.

4. Ha nucre «/luHamuka 1ien» cosziaiite Tadauily mo oopasily, kak Ha puc. 18.1.
5. [IpousBeaute pacueT U3MEHEHHUs LIeHbI B KOJIOHKE «E» 1o ¢popmyre
Hsmenenue yenvr = lena na 01.06.2003/Ilena na 01.04.2003.

He 3a0ynpTe 3amath nMpoueHTHBIN dhopMat ducen B koJioHke «E» (Popmam/ Huetiku/
Yucno/llpoyenmmuwiii).

6. PaccunraiiTe cpelHrE 3HAYEHUS 110 KOJIOHKAM, MOJIb3YACh MAaCTEPOM

byukmuii /.. yakmus CP3HAY vaxogutes B pa3aenne «CtaTuctudeckuey. s
pacueta QyHKIMH CpEHETO 3HAYEHUSI YCTAHOBUTE KYPCOP B COOTBETCTBYIOIIEH
sueike Ui pacueTa cpeaHero 3nauenus (B14), samyctute mactep GyHKIUN
(xHOTIKOM Bcmaska ¢pynxkyuu f.unm komanaon Bemaexka/@yukyus) U Ha IEPBOM 1IAre
MacTepa BblOepuTe

bynkuuto CP3HAY (xareropuss Cmamucmuueckue/CP3HAY) (puc. 18.2).

[Tocne naxxaTus Ha kKHOMKY OK OTKPOETCSI OKHO JIJIst BBIOOpA rama3oHa JaHHBIX IS
BBIYUCIICHUS 3aJaHHON (QyHKIMH. B KauecTBe MepBOTO YMCIa BBIICIUTE TPYIIITY
SAYEEK C IAaHHBIMU JIJIs1 pacueTa cpeaHero 3HaueHuss B6:B13 u naxmure

kHonKy OK (puc. 18.3). B siueiike B14 nosiBuTcs cpeanee 3HaUeHUE JaHHBIX KOJIOHKH
«B».

AHQJIOTMYHO PACCUNUTANUTE CPEHUE 3HAUEHUS B IPYTUX KOJOHKAX.

7. B sueiike A2 3anaiite dpyakuuto CEI'O/[HA, oToOpaXkarolryto TEKYIIyIO IaTy,
YCTaHOBJICHHYIO B KOoMIIbtoTepe (Becmaska/@yukyus/ JJama u Bpems/Ce2o0us).

8. BrimonnuTe Tekyiee coxpanenue daiina (Datin/Coxpanumy).
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10 HeASEHO HCNONL30BABLWWXCH
L ANonHb andasMTHER NEPEYEHD

Puc. 18.3. BriGop aunana3zoHa maHHbBIX IS pacueTa GyHKIIMU CPEIHET0 3HAUCHUS
3ananue 18.2. Co3path Ta0 MUYy H3MEHEHHMS KOJIUYeCTBa padouux AHel
HAECMHBIX PA0OTHHKOB U MPOU3BECTH pacyeT cpeAnux 3HavYeHui. Ilocrpours
rpauk no JaHHbLIM TA0TUIbI.

Hcxoanbie naHHble MPEACTaBIEHbI Ha puc. 18.4.

Hopaook pabomut

Ha odepenHom cBOOOAHOM JMCTE AIEKTPOHHOM KHUTH «Pacderv» co3maiite
Tabmuiyy mo 3amanuio. OObENMHEHHE BBIICTCHHBIX SUEEK MPOU3BEIAUTE
KHOTIKOW TIaHEeNn HHCTPYMEHTOB OObeOuHums u noMecmums 8 yeHmpe Uin
KOMaH101 MEHIO (@opmam/Huetixu/erknaoxa
Buipasnueanue/omoodpasicenue — Obveounenue saueex).
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Puc. 18.4. Hcxonnslie JTAHHBIC TS 3aJJaHusA 18.2
Kpartkas cripaBka. M3mMeHeHne HampaBiIeHUs] TEKCTA B sTYEHKaX MPOU3ZBOJUTCS MyTEM
noBopora tekcra Ha 90° B 30He Opuenmayus okHa Qopmam sueex, BbI3BIBAEMOTO
KoMaHno Popmam/ Huetiku/éxnaoka Buvipasnusanue/ Opuenmayusi — TIOBOPOT
HaJITACH ~ Ha 90° (puc. 18.5).

OpMaT AveeK

Puc. 18.5. [ToBOpoT HaJIITUCHU Ha 90°
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Puc. 18.6. 3aganue rapaMeTpoB IIKAJTBI ocHu rpaduka
2. [IlpousBectu pacueT CcpeAHUX 3HAYEHUHW MO CTpPOKaM U CTOJOIaM ¢
HCII0JIb30BAHUEM ¢bynkunu CP3HAY.

3. Iloctpouts rpadvk U3MEHEHHsI KOJIMYECTBA pabOuuX JHEH MO rojaM U CTpaHaM.
[Tognmucu ocu «X» 3amaiiTe IpU MOCTpOoeHUH rpadrka HAa BTOPOM IKpaHE MacTepa
JuarpaMm (Bxknaaka Pso, obnacts Iloonucu ocu «X»).

4. Tlocne mocTtpoeHus: rpaduka npousBeauTe GOpMaTUPOBAHUE BEPTUKAIBHOW OCH,
3am1aB MUHUMaIbHOE 3HaueHue 1500, makcumanbHOe 3HaueHue 2500, neny aeneHus
100 (puc. 18.6). ust popmMaTupoBaHUS OCH BBITIOJTHUTE JBOMHOM IIETYOK MBIIIH 110
HEU 151 Ha BKJIIaKe [llkana nnanoroBoro OKHa Popmam ocu 3ajalTe
COOTBETCTBYIOILIKE napameTpbl OCH.

5. DBremoaaute Tekymee coxpaHenue (aitma «Pacuetsy {Datin/Coxpanumy).
3ananue 18.3. Ilpumenenne ¢pynkuun ECJIN npu npoBepke yciaoBuii. Co3aarb
TadauIy pacyera NpPpeMHUM 32 3KOHOMHIO TIOpPHOYEeCMAa304YHBIX MAaTEepHAJIOB
rcm.

Hcxonnbie JTAHHBIE peACTaBICHbI Ha puc. 18.7.
Ilopaoox paoomuwl
1. Ha odepenHoM CBOOOJHOM JIMCTE DJIGKTPOHHOW KHUTU «Pacdersl» cozmaiite
Ta0IUILy I10 3aJIaHHIO.

2. Ilpomssectu pacuer Ilpemun (25 % ot Oa3oBoi cTaBKu) MO Qopmyle

Ilpemus = bazosasn cmasxa x 0,25 npu ycnoguu, umo

uspacxooosaro  I'CM.

DACX0O008AHUS ICM > Daxmuuecku

TER 5 R
2c4eT NPeMuM 3a IKOHOMMIO FOPIOYeCcMasOUHbIX MaTepnanos (TCM)

TabensHeli S tetbaen By ﬁaailieoz“;ggf:? ,::TJ'IH
No DU, PAcx0oA0B3aHMA | M3pacXof0BaHo CTaeka Mnan > (Dam;w
FCM (marp.) | FCM (nwrp.) (pyb.) VBPACXOROB.

38001 |Ceprees AB. 500 752 2 000,00p. ?

38003 |Merpos C.I. 800 852 2 000,00p. ?

38005 |Cwugopos A.O. 900 946 | 2 000,00p. ?

38007 |Kpemues BB, 400 345 1.000,00p. ?

38009 | Axpgpees NP, 250 251 1 000,00p. ?

g 38011 Bacuneee MN.J1. 750 789 ] 2 000,00p. 2

i0] 38013 |loppees AB. 800 852 2 000,00p. ?

38015 |Cepos BB. 300 954 | 2 000,00p. 2

32| 38017 |PorosP.P. 500 450] 1 000,00p. ?

13| 38019 |Mapkos ADN. 300 865 | 2 000,00p. 2

4| 38021 [Oues M. 800 741| 2000,00p. 7

{45] 38023 |Mnawos N.0. 600 578| 2 000,00p. ?
Puc. 18.7. Ucxonusie JTaHHBIC JUIS 3aJaHus 18.3
Jlist MIPOBEPKU YCIIOBUSA HCTIOJIBb3yUTE byHKIIIO ECJIN.

s pacuera [Ipemun ycraHoBHuTe Kypcop B sueiike F4, 3amycture mactep GyHKIui
(xHOTIKOM Bcmaska — (pyHxkyuu fanu  KoMaHAou Bcmaska/@yukyus) 1 BBIOGPUTE
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GyHKIHIO ECJIN (xaTeropus — Jloeuuecxue/ ECJIN).
3apmaiite  ycinoBue ~ u napamerpbl  ¢ynkuumu — ECJIM  (puc. 18.8).
B nmnepBoii ctpoke «Jlormueckoe BblpaxkeHue» 3anaite yciosue C4 > D4,

Bo BTOpo#i cTpoke 3amaiite ¢popmyiy pacdyeTa MPEMUHU, €CIIU YCIOBUE BBITIOTHICTCS
E4 * 0,25.

B Tpetweli cTpoke 3amaiite 3HaueHue (), TOCKONBKY B 3TOM Ciiydae (HEBBITIOJHCHHE
YCIIOBUS) npeMust HE HAUYUCIISIETCA.

3. IlpousBenute COpPTUPOBKY MO cTONOIy (hakTuyeckoro pacxomoBanusi I'CM mo
BO3pacTaHuio. /[ COPTUPOBKH YCTAaHOBUTE Kypcop Ha JIOOYIO sUEWKYy TaOJHIIbI,
BBIOCPHUTE B - MeHI0 /[anHble KOMaHIY

byHKIIUN ECJIN

Puc. 18.9. 3amanue rapaMeTpoB COPTHPOBKH JTAHHBIX



== ECJ‘I?I(C::‘:DJI Eti"ﬂ 25 E! )

o Ry D e
Pacqe'r npeuuu 3a 3xonommo rop;ouecuasounblx naTapua.nos (TCM}
. [T O Mpewmua (25% ot
Taﬁe;:"b'“ OMWO. |pacxopoesmua uapacxu.aig:lm Bcaraaii:ﬂ fizsoroit craskw), ecan
2 FCM (nutpl) | TCM (nurp.) (py6.) Mnan > Gakiy.
Hipacxogoe.
38001 | Cepress AB. 500 752| 2 000,00p. 500.00p.
38003 | Newpoe C.1. 800 B852| 2 000,00p. 0
38005 | Cugopos A0, a00 946] 2 000,00p. 0
38007  |Hpewues B.B. 400 345 1.000,00p. 250,00p,
38009 |Auppees N.P. 250 251| 1.000,00p. 0
38011 | Bacunses .. 750 763 | 2 000,00p. 0
38013 |[lopgees AB. 800 8582 | 2 000,00p. 0
38015 | Cepos B.B. 300 954 | 2 000,00p. 0
38017 |Poros P.P. 500 450/ 1.000,00p. 250,00p.
38019 | Mapkoe A I 00 B65| 2 000,00p. 500,00p.
14| 38021 |[wes X 800 741 2 000,00p. 500,00p.
45| 38023  [Maawos N.0. 600 578 2 000,00p. 500,00p.
Puc. 18.10. Koneunsblit BU/I 3aJaHus 18.3
Copmuposka, 3a1aiiTe COpTUPOBKY 110 cTonbiy «Daktudeckn uzpacxogorano ['CM»
(puc. 18.9).

4. KoHeuHbIl BUJ pacueTHOU TabIUIIbI HAUUCTIEHUS IpeMUU TipuBeAeH Ha puc. 18.10.

5. Bemonnute Tekymee coxpanenue (¢aina «Pacuetsy (@atin/Coxpanumy).
JlomostHUTEIBHOE 3alaHue
3ananue 18.4. CkonupoBaTh Ta0JUIly KOTHPOBKH Kypca aoJiapa (3aganue 16.1,
auct «Kypc goanapa») u npousBecTd 1moja TadJuueil pacuyer cpeIHUX 3HAYEHUI,
MAKCHMAJIbHOTO ¥ MHHHMAJBLHOIO 3HAYEHUH KYPCOB MOKYNKH M MPOAAKHU
nojuiapa. Pacyer mnpousBecTM ¢ HCHoJb30BaHueM «Macrepa (QyHKIMID).

Ckomupyiite COJIEP)KIMOE JucTa «Kypc JoJIapa Ha HOBBIH
muct {IIpasxa/'Tlepemecmums/'Cxonuposame ~ aucm). MOXKHO  BOCTIOJIB30BaTHCS
koMaHout Ilepemecmums/Crkonuposams KOHTEKCTHOTO MEHIO spibiuka. He 3a0yabte
JUIST KOTIMPOBAHMS TIOCTaBUTh Tallouky B okomike Cozdasams xonuto (puc. 18.11).

[lepemeniath W KOMHMPOBATh JHUCTHI MOXXHO TE€PETACKWBAasE HMX SPJIBIYKK (71
KOMUPOBAHUS yaepKuBaiTe Ha)KaTou KJIABUIILY [Ctrl]).

Kpatkass cnpaBka. [lns BblgeneHuss MaKCHMAJIbHOTO/MUHUMAIIBHOTO 3HAYCHUU
YCTaHOBHUTE Kypcop B sUeiiKe pacyera, BBIOGPHTE BCTPOCHHYIO (QYHKIIUIO
Excel MAKC _ {MUH) v3 KaTeropuu

Puc. 18.11. Konuposanne JMCcTa 3JIEKTPOHHOMN KHUTHU
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«CTaTUCTHYECKHE», B KAUECTBE MEPBOTO UKCIA BBIACIUTE AUANa30H S4eeK 3HAUYCHUN
cronbuna B4: B23 (mns Broporo pacyera BbyienuTe guanazon C4: C23).

Tema: OTHOCUTEJIBHAS U ABCOJIIOTHASI AAIPECALIUA MS EXCEL
Hean 3ansaTus. M3yyeHrne nHGOPMAMOHHONW TEXHOJIOTHHA OpraHU3aI[dH PacyeToOB C
aOCOJIIOTHOM ajpecarvell JTaHHBIX (MpU paboTe ¢ KOHCTaHTamMH) B Tabmuiax MS
Excel.

3aganme 19.1. Co3patp Tabauny pacdera PpeHTA0EIbLHOCTH  MNMPOAYKIUM.
KoncTanTtsl BBOAUTH B pacueTHble GOpMYyJibl B BHIEe a0COJIOTHOW aJpecainuu.

HcxonHble JAHHBIC PEACTABICHBI Ha puc. 19.1.
.f: R e e T _-.é'g."ﬁn_:s'-‘?.i_;'z;':i.

PACYET PEHTABENBHOCTH NPOOYKLIMKA

2] o  OTnycKHaA LeHa 0fHOTo M3AenMA: 57,00p.

":3‘ H 1

4 nnjMokesarens Keaptan 1 |Keaptan2 _ |Keapran 3

g 1| KonH4ecTBO BbIMyLIEHHL M3AEMMA, LT, 175000 215000 241500

6| 2|CefecTonmocTs 0fHOTO H3nemus, pys 49,50 4730 48,60

7 3|Buinyck npoayxLnM, py6. ? ? ?

8 4| CebecTOMMOCTE BhIMYCKASMOR NPOAYKLMK, pyh L3 7 7

g 5|MprbeiNe 0T peanu3aumm NpoaYKLMK, pyh 7 ? ?

jgmu% 6| PenTabencHocTs Npoaykunu, % ? ? ?

Puc. 19.1. HUcxonnrie JaHHBIE I 3alaHus 19.1
Iopaoox paoomul
1. 3anmyctuTe pemakTop 37aeKTpoHHBIX Tadmauil Microsoft Excel (mpm cranmapTHO#
YCTaHOBKE MS Office BeInioTHUTE [lycx/IIpoepammul/ MicrosoftExcel).

2. Otkponite daiin «Pacuetsr», co3mansbiii B I[lpaktuyeckux paborax Ne 16...
18 (Datin/Omxpoimy).

3. Ha HOBOM nucTe 3J€KTpOHHOM KHUTH «PacdeTb» co3faiiTe TaOiMily KOHCTAHT
(oTIyCcKHas 1eHa OJHOTO W3JENUsl) U OCHOBHYIO PacueTHYIO TaOJuUIly MO 33JaHHIO.

4. Beegute ucxoansie qanHele. [Ipyu BBOJE HOMEPOB B KOJIOHKY «A» (uucna 1,2, 3 u
T.J.) UCIOJIB3YHTE NMpPHUEM aBTO3AMOJHEHUs psana uucen. [ng storo Habepute 1Ba
NEepBBIX uncha paga (uucia 1 u 2), BbIAETUTE UX MBIIIKONM M MOABEAUTE Kypcop K
MIPaBOMY HIDKHEMY YTJIy BBIICTICHHBIX siU€eK JJO M3MEHEHUs BUJa Kypcopa Ha YepHBIi
KpecTuk. [IpuxBaTuTe MBINIBIO MapKep aBTO3ANOJHEHHSI W MPOTSHUTE €ro BHHU3 JI0
HY)KHOTO 3HAQUYE€HHUS — TIPOM3OMIET CO3JaHUE psila HATypalbHBIX YHUCEN
(apupmernueckas mporpeccus).

5. Beigenure UBETOM SAYEMKY CO 3HAYEHWEM KOHCTAHTHI — OTIYCKHOW 1eHbl 57,00 p.

Pexomenmaruu. Jlns ymoOcTBa paboThl M (POpMHpPOBAHHMS HABBIKOB PadOTHI C
aOCOJIOTHBIM BHUJOM aJpecallid, PEKOMEHIyeTcs Tpu 0hOPMIICHHUH KOHCTAHT
OKpaIlMBaTh SYEHKY IIBETOM, OTJIMYHBIM OT I[BETA pacyeTHOM Taliuiel. Torma mpu
BBOJIe (OpMyJI OKpalieHHas sdeiika (T.e. suelika ¢ KOHCTaHTOW) Oyaer BaM
HAalIOMUHAHUEM, UYTO CIEAyeT YCTAaHOBHUTH aOCONIOTHYIO ajpecaiuio (Habopom



https://topuch.com/otchet-po-uprajneniyu--vipolnil-student-uleyana-yumasheva/index.html
https://topuch.com/otchet-po-uprajneniyu--vipolnil-student-uleyana-yumasheva/index.html
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CUMBOJIA $ c KJIABAATYPBI 178171 Ha)KATUEM KJIABUILA [F4]).
6. IlpousBeaure pacueTbl BO BCEX CTpokax TaOmuibl. DopMmylnbl JUisl pacuera:
Buinyck npooykyuu = Konuuecmeo evinyuienuvix uzoeauti X OmnyckHas yeHa 0OHO20
uzoenusi, B sueiiky C7 BBemute popmyny = C5*$ES$2 (sueiika E2 3amana B BuIe

abcomoTHOM aapecarun); Cebecmoumocms 8vinyckaemou npooykyuu = Konuuecmeo
svinyujennvix usoenuti X Cebecmoumocms 00H020 u3denus, B sueiiky C8 BBemgute

dbopmyy = C5*Ce;
Ipubvine om peanuszayuu npooykyuu = Bwvinyck npooykyuu — Cebecmoumocmo
evinyckaemou  npooykyuu, B saeiiky  C9  BBemmre  popmyny = C7-CS;
Peumabenvrnocmo npooyKyuu = Ipubvinw om peanuzayuu
npooykyuu/Cebecmoumocms  gvinyckaemol npooykyuu, B sueiiky CHO BBeauTte
bopmyiy = C9/C8.

Ha cTtpoky pacuera peHTa0eIbHOCTH MPOAYKUMU  Hanoxute [Ipoyenmuulil
@opmam uncen. OcTalbHble pacyeTbl MPOU3BOAUTE B [enedxcHom ¢hopmame.

®opmynbel U3  KOJMOHKHM «C» CKONUPYWTE aBTOKOMMPOBaHMEM (32 Mapkep
aBTO3aIlOJIHEHUs)  BIOpPaBO MO  CTpoke B KoiloHku «D» u  «B».

7. BeimonauTe TeKyIee COXpaHCHHE dbaiina (Datin/Coxpanums).
3apanue 19.2. Co3narp Taduuly pacdera 10X04a COTPYIAHMKOB OPraHHM3alUM.
KoncTanTsl BBOAMTH B pacueTHblie (opmyJibl B BHAe a0COJIOTHON agpecaunnu.

HUcxonnbie JTaHHBIC IIPE/ICTABIICHBI Ha puc. 19.2.
Iopsaook pabomuwt
1. Ha ouepenmHom cBOOOTHOM JHCTE DJEKTpOHHOUW KHUTH «PacueTb» co3nmaiite
TabIuIly 1o 3aJIaHUIO.

2. BBenuTe 3HaueHMs] KOHCTAHT U UCXO/HBIC AaHHBIE. DOpMaThl JaHHBIX (JIE€HEKHBIN
1503051 MIPOLICHTHBIN ) 3ajianTe 10 oOpaziy 3aJJaHus.

3. IlpomsBenure pacueTrsl Mo GopmysiaM, IPUMEHSSI K KOHCTaHTaM aOCOIIOTHYIO

aJipecarmio.

dopmytbl TUTST pacyeToB:
lloooxoonvui nanoe = (Oxnao - Heobnazaemvii Hano2om 00xo0) X X % nodoxoonozo
nanoea, B sueiiky D10 BBEJIUTE bopmyny = (C10-$C$3)*$C$4;
Omuucnenuss 6 Onacomeopumenvuvlii.  Gono = Oxnao x % omuucnenus 6

Oracomeopumenvuviti oo, B siueiiky ENO  BBemute dopmyny = CIO*$CSS;

Bcezo yoeporcano = [loooxoomnwiii nanoe - Omuucienus 6 0O1a20MEOPUMENbHDLL
¢ono, B sueiiky F10 BBequte dopmyny = D10 + E10; K 6vidaue = Oxknao - Bceeo
y0epiHcano, B AYEUKY G10 BBEJIUTE dhopmyy = C10-F10.
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4. Tloctpoiite 00bEeMHYIO THCTOIPaMMYy IO JaHHBIM cTosOna «K Beigade», mpoBeaute

dbopmatupoBaHue JHarpaMMBel.

Heofinaraemmei 400,00

Hamyroskgxeny o f U b e Tl e e e
% nomoxoaHorg Hanora 13,00%

% OTMMCABHWA B
BnaroTeopurentHEil foH

p $ n 3-‘._,_m% = S —
Ta6nuua pactera 3apadorHol nnate:
" Orumcnesna 8
n Beero
MO Oxnag o BaaroTeop il K Brigave
Hanor doiik yAepwano
Merpos B.C. 1250 ? ? ? 7
Asxroxosa H.I 1500 ? ? ? ?
Buriory HH. 7750 ? 7 7 ?
ycesa WO 1862 7 2 ? ?
[enucopa HB 2000 7 ? ? ?
3ahues KK 2250 ? ? ? ?
Heanoea K.E 2750 ? i 7 ?
|Kpasuenwo L. 3450 2 2 ? ?
Wroro: ? ? ? ? ?
Puc. 19.2. Hcxonnsie JIAHHBIE JUTSE 3aJIaHUS 19.2

5. llepeuMeHylTe JHCT OJJIEKTPOHHOM KHUI'M, IIPUCBOMB eMy wumsa «Jloxon
COTPYIHUKOBY.

6. BremmonauTe TEKyIIee COXpaHCHHE dbaiina (Datin/Coxpanums).
JlonosiHUTEILHOE 3aaHue
3aganue 19.3. Co3parp TadaMny pacdyera KBapTAJbHOW M rog0BOH NPHUOBLIH.
KoHcTaHThl BBOAUTH B pacuyeTHble GopMyiabl B BUAe a0COJIOTHOH ajpecamum.

Hcxonnbie peACTaBIEHbI Ha puc. 19.3.
R E D e E T R
bHOW U ronoBOA Npubbinm
Keapran1 |Keaptan2 |Keaptan3 Keaptand |3arop
Kon-80 npogaxHsx
y3neni 125 412 847 583 ?
Loxon ? ? ? 2 9
CebecToMmocTs ? ? ? 7 ?
Pacxoab! §000000 16000000 | 7300000 5 800 00D ?
MpnBiine 7 ? 7 ? i

11 [Tabnuua koncranr:

12| Po3imuHas UeHa 50000,00]
i';g [NpoLeHT ceBecTOMMOCTH 40%
e |

__‘!iﬂgxogh Poa“rlum!a_._ﬁ_ _ggn'; i I(on-lo np ﬁbs:s_!_a_gqn:ﬁﬁ' B =

17|CeBecroumocts = Posnuunan uewa x MpoueHT cebectommoct

19 npué;i"np;_ Hoxog - CeBecTonmocTs - Packomst |

Puc. 19.3. Wcxonnabie JTaHHBIE hilptt 3aIaHU 19.3

Tema: PUJIBTPAIIUA JAHHBIX U YCJIOBHOE ®OPMATHUPOBAHHUE
B MS EXCEL

Heab 3ansTus. M3yuenue MHPOpMaLMOHHOW TEXHOJOTMU OpPraHHU3alUMU OTOOpa U
COPTHPOBKHU JAHHBIX B Tabauax MS Excel.
3apnanue 20.1. B tabuune «loxox COTPYAHMKOB)» BBINOJHUTH COPTHPOBKY H
¢puasTpauuio JAHHBIX.
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Hopaook pabomut

1. 3amyctute penakrop aeKTpoHHBIX Tabmuy Microsoft Excel. Otkpoiite daiin
«Pacuets», co3mannbiii B Ilpaktnueckux paborax 16... 19 (@aiin/ Omxpoims).

ana3ona

Puc. 20.1. 3anaHue YCIIOBUS COPTUPOBKHU JTAaHHBIX
2. Ckommpyite Tabmumel 3amanusg  19.2 (et «Jloxom  COTpYyIHHUKOBY).

3. IlpousBenure COPTUPOBKY MO (PamMIIIUSIM COTPYIHUKOB B ali(paBUTHOM MOPSAKE 110
Bo3pacTaHuto (Bbigenure Onok syeek B10:G17 0e3 wuroros, BbeIOEpUTE B
MeHI0 /{annvle koManny Copmupoexa, coptupoBate 1o D.M.0.) (puc. 20.1).

4. Tloctpoiite aumarpammy 1o utoram pacueta (manable crtonbua «K Beigaue»). B
KauecTBe  moAmuceil  ocu  «X»  yKaxuTe  (aMWIMM  COTPYJHHUKOB.

5. TlpousBenute ¢QuabTpauuio 3HaYeHWH Jo0xoja, mpeBblmatrommx 1600 p.

Kpatkas cnpaBka. B pexxume ¢puibTpa B Ta0iHIE BUAHBI TOJIBKO T€ JIAHHBIE, KOTOPHIE
YAOBJIETBOPSIIOT HEKOTOPOMY KPHUTEPHIO, IIPU 3TOM OCTaJbHBIE CTPOKHU CKPBITHL. B
TOM pEXHUME Bce omnepauuu (HopMaTUpOBaHUS, KOMHPOBAHUS, aBTO3AMOJHEHUS,
ABTOCYMMHUPOBAHUSA WU T. J. NPHUMEHSIOTCS TOJBKO K BUAUMBIM SYEHMKaM JIMCTA.

Jns ycraHoBieHHs pexuMa (UIBTpa YCTAHOBUTE KypcOp BHYTPU TaOMULbI U
BOCIIOJIb3YWTECh KOMaHAOU /annvie/Punvmp/Aemoguromp. B 3aronoBkax monei
MOSIBSITCS CTPEJIKU BbINafaromux cnuckoB. [llenknure mo crpenke B 3arojoBKe MoJs,
Ha KoTopoe OyneT HajokeHo ycioBue (B cronbre «K Bblmade»), U BbI YBHIHTE
CIIMCOK BCEX HEMOBTOPSIOIIMXCS 3HAYEHUW HTOro mojs. Beibepure KoMaHmy ams
bunbTpauuu Yenosue. B OTKPBIBLIEMCS okHe [lonv3zoeamenvckuti
asmoghunbmp 3anaite yCJIOBHE — bonbue 1600 (puc. 20.2).
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Nb306ATEALCKHA aBT!

I/IC. 20.2. Br16op YCHOBUS bunbTpanuu

G14 =C14-F14
D ek
OTIMCNEHHA & N
G0, Oknag MoAoxoAnbIR BraroTEOpUTENE MBI Beero K Bbigaue
T " Wanor ot .| yaepsano il
3[Tyeesa VL 1862] 190,06 55,86 24592 1616,08
31 4|0eHucoea H.B. 2000 ZUSJ_D_U 60,00 268,00 732,00
A4 5{3anues KK 2250 240,50 67,50 308,00 1942,00
i 6Weanosa KE. 2750 305,50 82,50 388,00 2 362,00
T [Kpaevenko UL 3450 396,50 103,50 500,00 2 950,00
Hroro: 16 812,00 1769,56 604,36 227392 14 538,08

3500,00 7
U113 000,00 4
51| 2500,00 L
1| 2 000,00
2| 1500,00 +
1.000,00
500,00
0,00

Mycepa M. Henucosa HB. 3ahues KK Weanosa KE.  Kpaeyenko M.

Puc. 20.3. KoHeuHblil BUJ TaOIMUIBI U JUArpaMMBbI [IOCJI€ COPTUPOBKU U (QUIbTpALIUU
[Ipownsoitaer oTOop JTaHHBIX o 3aJaHHOMY YCIIOBHIO.

HpOCJIeI[I/ITe , KaK H3MCHHIICA BH] Ta6J'II/II_IBI U TIOCTPOCHHAsA  AuWarpamMmma.

Koneunblii Buj TaOdAMIBl M JUarpaMMbl TOCJIE COPTHUPOBKM U (UIbTpaLUU

MpeACTaBICH Ha puc. 20.3.
6. Bremmonaute TEKyIee COXpaHCHHE baiina (Datin/Coxpanumy).
3aganue 20.2. B Ta0immume «CpeaHsiss roaoBasi TeMmMIeparypa BO31yXa»
BBINIOJITHATH yCJI0BHOE ¢popmaTupoBanue " BBO/ JAHHBIX.
Hopaook pabomut
1. Ha ouepenHom cBOOOJHOM JHCTE DJEKTpOHHOUW KHUTH «Pacuerbn» co3naiite
Ta0IUIy 1o 3a/TaHUTO (puc. 20.4).

2. Ilpu Habope MecsIeB HCIONb3yHTe aBTOKOMUPOBaHHE, HE 3a0yabTe MOBEPHYTH
aHHBIE Ha 90°.

3. MHUcnonw3yiiTe aBTOMNOAOOpP UIMPHUHBI SYEEK, MPEABAPUTEIHLHO  BBIICIUB
sueiiku (@opmam/Cmonbey/Aemonoobop WUPUHDL).

4. TlpoBemute ycimoBHOE (GOPMATUPOBAHUE 3HAUEHUW TeMIlepaTyp B sUeiKax
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B4:M9 (©opmam/Ycnosnoe Gdopmamuposanue) (puc. 20.5).
YcraHnoBute dbopmar JAHHBIX:

MeHble 0 — CHHUM 1[BeTOM mipudTa (MOIyKUpPHBIH), paBHOEe (0 — 3emeHbIil (oH, 1BET

— Geusrid; 60J’IBH.I€ 0 — KpacHEIM  [IBETOM mpudra (MOTYKUPHBIN).
_5Cpe;u-|nﬂ ronoaan Temnepa'rypa Bosnyxa
0 A
o1 5 0 | &1& 2| &
(o} =y Q|
3| 2| 5|85(2|2|2|5|B|8|¢
zle|lsl6(z222|8[8]|s8] 2%
12/-10] 3| 5(13|20[23[24]15] 7| 4[42
1311 6| 8|18]24|25]15] 8| 5|13
: 6| 6| o/14]18|20]23|24[18]15] 11| 9
q- Bnaausoctox |-14]-10] 3N 10/ 17]20[20] 14] Y -10
&8 Omck 19| -18[-10:] 10| 18| 16| 15[ 10 |} -10| 17
;;__ngopManK -23-19[11] 3T 8[12] 15§ 3|-13| 22
Puc. 20.4. Hcxonnrie aHHbIE TSI 3aJIaHUs 20.2

Puc. 20. 5 VYcnoBHoe dbopmatupoBaHue JTAHHBIX

[Tpumeuanwue. YcinoBHOE GopMaTHPOBAHUE MOXHO 3a/IaBaTh Kak J0 HaOopa JIaHHBIX,
TaK U nocJe.
5. BemmonauTe TeKyIee COXpaHCHHE daiina (Datin/Coxpanums).
JlonoTHATEIbHbIE 3aaHus

3apanue 20.3. CxonupoBath Ta0JuIly pacdyeTra CyMMAapHOil BbIPYUYKH (3aJaHue
16.2, 1uct «BbIpyuka») U onpeneauTb pujabTpanueil, B Kakue JHA BbIPy4Ka 10
nepBoMy noaApa3aeIeHUI0 He NpPeBbICHJIA 3000 p-
Ckonupyire COJZIEPKUMOE JIUCTA «Bripyuka» Ha HOBBIN
muct (Ilpasxa/llepemecmumov—Cronuposams aucm). He 3a0yapTe 1Isl KOMAPOBAHUS
MOCTABUTh TAIOUKY B OKolike Cozdasams konuro. llepemeniate 1 KOMUPOBAThH JIUCTHI
MOXXHO, MEpeTacKuBasi HMX KOPEWKH (AJi1 KONMUPOBAHUS YAEp>KUBAUTE HaXaTou
KJIABHIITY [Ctrl]).

3amaiite prbTpanuio KoMaHI0# Jannvlie/Punvmp/Aémoguibmp u yCIOBHE BBHIOOpA
JUTSL IIEPBOTO NOAPA3ACICHUS — MeHbue U paeHo 3000  p.
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3ananne 20.4. CkonupoBaTh Ta0JUIly KOTUPOBKH Kypca aoJuiapa (3aganue 16.1,
auct «Kypc mosuiapa») m mnpoBecTH YCJIOBHOe (DOpPMATHPOBAHUE 3HAYEHHI
KYpPCOB MOKYNKH U NPoaAKH aoJu1apa.

Ycranoure dbopmar JAHHBIX

MeHblIe 31,5 — 3eneHpIM BETOM HIpuQTa (TOTyKUPHBII), Oonbilie win paBHo 31,5 —
OpaH>KEBBIM LIBETOM mpugra (MO KUPHBIN KYpCHB).

Tema: KOMILUIEKCHOE HMCIHOJIb30BAHUE BO3MOXHOCTEH MS
EXCEL J1JIA CO3JAHUA JOKYMEHTOB

Heap 3ansTHdA. 3aKpeIUIeHHE U TPOBEPKAa HABBIKOB CO3JaHUS KOMILJIEKCHBIX
TEKCTOBBIX JIOKYMEHTOB C BCTPOEHHBIMH PAaCUETHBIMHU TaONMIIAMH U TpaduKaMu
(Bpemst BBITIOJIHEHUS - 1 q 20 MUH).
Iopaook pabomut
[Ipumensis Bce U3BECTHBIE BaM MPUEMBI CO3AaHUs U (POPMATUPOBAHUS TEKCTOBBIX U
TaOJIMYHBIX JIOKYMEHTOB, BBIMIOJHUTE 3a/JaHus MO o0pasily, cTapasch CO34aTh IO
BHEIIHEMY BHJy JIOKYMEHT Kak MOXHO OIMXKe K OpUTHHANY 3a/JaHus.

Brmonnsite kaxnoe 3aJaHre Ha HOBOM JIUCTE JJIEKTPOHHOW KHUTH «Pacuers».
[Tepnonnuecku BBINIOJIHSINTE TeKyllee COXpaHEHUE daiina.
3apnanue 21.1. Ucnmoab3ys Tabdiamny «Pacyer 3apa0oTHOM mJIaThl 3a MecCsI»
3aganns 17.4, co3maiite KoMILJIeKC TA0aMI pacdera 3apadOTHO IUIAaThl 3a
KBapTaJ AHAJIOTUYHO 3aJaHMI0 Ha puc. 21.1.
Cronupyiite Tabnuity 3amaHus 17.4 Ha HOBBIA JHCT JJICKTPOHHOW KHHWTH.

[Tpumensisi konupoBaHue Tabmuubl 3agaHus 17.4, co3paiite TaOnMibl pacuera 3a

deBpaib u MapT, HU3MEHSIS dbopMyIIBI pacuera IPEMUH:
B STHBApE = 20%:;
B ¢despane = 27 %;
B MapTe = 35 %.

Paccuuraiite cpenHee 3HAYECHHUE 3apIuiaThl 3a Ka)KJIbII MECSILL.


https://topuch.com/bileti-po-istorii-rossii-1-bilet-obshenacionalenij-krizis-v-ro/index.html
https://topuch.com/bileti-po-istorii-rossii-1-bilet-obshenacionalenij-krizis-v-ro/index.html
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T - ET
PACHET 3APABOTHON NNATbI 3A 1 KBAPTAN |
| 34 FHBARD |
.. CpegHaa
Mpenia Hroro | MogoxogHoid MTomk
Oknag 20%  |HeuMcneHo| Hanor13% BLifaYe spnaTa
38 MECALL
4 15000 " ? 2 2
5 {Bacunses CH. 5000 7 ? 7 7
‘Metposa AT, 11000 ? ? ? ? ?
eTyxoea O.C. 9300 2 2 ? 2
asuH M .H. 12500 H ? ? 2
[ !
[ 34 OEBPATE |
. CpeaHaa
BUO oknap Mpenmmna WToro | MogoxoaHeii Wrorm k sapnnaTe
% HascneHo | Hanor 13% Eblfaqe = Wi
BapaHosa 1.5, 15000 ? ? 2 2
|Bacunees CH. 8000 ? ? ? ?
14:[NeTposa Al 11000 H 2 2 2 2
i Metyxosa O.C. 9800 2 2 2 ?
16 1 CaeuH M H. 12500 H 2 2 2
" " CpegHas
Mperma Wtoro | TIogoxopHsi Wroro k
s o oxma 35% HaumcneHo | Hanor 13% Bhigaqe o
: 38 Mecs
20 |BapaHosa 1.B. 15000 ? ? ? 7
21 |Bacunees C.H. 8000 ? ? ? 2
93 [Netposa AT 11000 H 2 ? 2 ?
23 Netyxosa O.C. 9800 ? ? z ?
247 CasuH M H. 12500 H 2 ? 2?
Puc. 21.1. Hcxomgnbie JIAaHHBIC JUISt 3aJIaHUs 21.1
HpOBeILI/ITe (1)OpMaTI/IpOBaHI/I€ CpeI[HI/IX 3Ha‘-IeHI/II\/'I, H_IpI/I(i)T — KprI/IB 12 IIT., XKEJITadA
3aJIMBKa STYCHKU.

[IpoBenute popmartupoBaHue 3arojoBKa — OOBEAMHUTH SYEHKU M Pa3MECTUTh IO
HEHTPY TaOmuIel, MmWpUPT — MOMYXKUPHBIA KypcuB 14 TT. 3e€JI€HOro IBeTa.

[TocTpoiiTe  rucrorpammy  3apa0OTHOM  IJIaThl  COTPYAHMKOB 32  MapT.
Bawu  nageiku u  ymenusa - ouyenusaromca  «Yooenemeopumenvho*.

Co3znaiite HOBYIO TaONMUIly M paccuMTaiiTe KBapTalbHYIO 3apIuiaTy KaxJa0ro
COTpYy/HHKA KaK CyMMY €KEMECSIUHbIX 3apruiar.

[Tpumenss pyakunun MAKC nu MUH, BbimenuTe COTpYAHUKOB C MaKCHUMAJIBHOW U
MUHUMAaJIBHOU KBapTaIbHOU 3apaboTHOMU TJIaTOH.

Bawu HaBbIKU u YyMeHus oyenuearomcs «Xopouwioy.
[IpoBenute ycinoBHOEe (GopMaTHpOBaHHE TaOJIULBI pacdyeTa 3apIuiaThl 3a (eBpab:
IpeMUs (27 %) MEHBIIIC 3000 p. — CUHUM IIBETOM;
npemuss (27 %)  Oompme 3000 p. —  MaJIMHOBBIM  IIBETOM.
[IpoBeanTe COPTUPOBKY OKIIAIOB COTPYAHUKOB 3a (peBpasib B MOPSIKE BO3pACTaHUSI.

[TocTpoiiTe KpyroByro auarpamMmy KBapTajJbHON 3apaOOTHOM IMJaThl COTPYAHHUKOB.
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Bawiu HA6bIKU u ymenusn ouyenuesarwomcAa «Omauuno».
IIOHOJIHI/ITGJ'I])H])IG 3adJaHusA

3apanme 21.2. Co3aarb Ta0JAMIy NPOAAKM AaKUUH Opokepckoil ¢upMBbI.
IIpousBecTn Bce pacueTsl Mo 3aaanuio. [loctpouTs AMarpaMmy BBIPYYKH IO

OTACJICHUAM (pupmbi U no BHJIAM aKuuil.

B sueiike A3 3anaiite tekyuryto aary ¢ynkuuedr CEI'OIHS. Vcxongnbie naHHbIe

IIPEICTABIICHBI Ha puc. 21.2.
———

Bbipy4ka,
PAO-EC .ﬂyxoﬁn ABTOB23 Hopunbckuu Thic.py6. | % oT obWen
Hukens (Bcero sa| BbIpY4KM
MecAL)
MHtep6pokep-1 | 268 000| 195 800| 345 000 720 500 ? ?
UnTep6pokep-2 | 257 250| 167 500| 387 000 156 200 2 ?
HuTep6&pokep-3 | 206 750| 166 500| 723 000 243 200 7 ?
31 MnTeppokep4 | 375600 158 200| 234 000 108 000 B ?
| ¥mozo (muic.py6) 2 2 ” » 2
; peAHee 3IHAYeHHne [ ? ? ? i3
4| MAKC sHaveHune 7 ? 2 i ?
5 MHWH sHayeHune 4 z ? ? ? i
Puc. 21.2. Ucxonnsie JTAaHHBIC TS 3aaHUS 21.2
®dopmyna st pacuera
% om obwell evipyuku = Buipyuka noopazoenenus/Hmoco éceii svipyuxu (pe3yabTaT
pacueTa — B MIPOIICHTHOM dbopmare).

3apnanue 21.3. Co3parh TaldJMIy 10XO0J0B/PACX0A0B COTPYIHHKA OpOKepCKOil

¢pupmel. IIpoussBectu Bce pacyersl o 3agaHuro. IlocTtpours rpaguk 10X010B U
pacxonos.

HUcxonusie JTAHHBIE MpEeACTaBICHbI Ha puc. 21.3.
dopmyna TS pacuera
Caﬂbdo ﬂoxodbl 6ce2o - Pacxoowv 6cezo.

Puc. 21.3. HUcxonnsie JIaHHBIE JUIA 3aJaHus 21.3
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3ananme 21.4. Co3gath Ta0AMIy aHajau3a pe3yjbTaToB ompoca. IlpousBecTn
Bce pacuerbl mno 3aaanuio. IlocTpouTh KpyroByw amarpamMmy 4YHCIa
ONpPOLICHHBIX B Bo3pacte cBbile 41 roga mo BHAAM  YBJICYCHHId.

HUcxonnrie JaHHBIE MPEICTABIEHBI Ha puc. 21.4.
BospacT CpeaHese
15-22 | 2340 | =41 3HAYEHME
Bud yeneweHut
poCcMOTR KHHODKNEMOB 250 220 110 ?
MNocellueHue Teatpa 50 90 120 ?
Moceleqrs AUCKOTEKH 310 40 5 ?
SHCKYPCHH 10 100 305 ?
["ODHLIE NBIKK 200 150 30 ?
Mopcrue Kpyu3bl 140 250 280 ?
Puibanka u oxoTa 30 80 130 ?
21 loaBogHoe NNasaxue 10 70 20 ?
4|Bcero onpolweHo ? ? ?

Puc. 21.4. Ucxonusle na"nuwie uig 3aganus 21.4

TEMA: Ilog6op napamerpa B excel u mpuMephl €ro UCTIOIb30BaHUS.
[ens 3aHATHS.HAYUNUTHCS MOA00PY MapaMmeTpa B excel.

3amganue.

«IToxbop mapameTpay - OrpaHUYEHHBIN M0 (YHKIIMOHATY BapUaHT HAJCTPOUKH
«ITouck pemieHus». IT0 4yacTh OJIOKA 3a/1a4 HHCTpYMEHTa «AHanu3 «Uto-Ecmumy.

B ynpoieHHOM BUe €ro Ha3HauyeHUue MOKHO C(hOPMYIUPOBATh TAK: HAUTHU
3HAYEHUA, KOTOPbIE HY’KHO BBECTHU B OJJMHOUYHYIO (DOPMYJTy, 4UTOOBI IOJYUYHUTh
’KeJaeMbli (M3BECTHBIN) pe3yJIbTaT

N3BecTen pe3ynbrat HeKor hopmynbl. IMeroTcst Takyke BXOIHbIE JaHHbIe. Kpome
onHoro. HemsBecTHOE BXOHOE 3HAUYCHUE MBI M OyieM HCKaTh. PaccMoTpum
bynknuro «Ilogdbopa mapamerpos» B Excel Ha mpumepe.

Heo6xonumo nogodpath NpOLEHTHYIO CTAaBKY MO 3aiMy, €CJIM U3BECTHA CyMMa U
CPOK. 3anoJiHsgeM TaOJIUIy BXOHBIMU JaHHBIMH.

fil B
Cymma 3aima 150000,00
Cpox
MpOoWeHTHAA CTABKA _

ExemecAuyHble
4 nnaTemM =NNT(B3/12;B2;B1)
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IIpoueHTHas cTaBKa HEM3BECTHA, O3TOMY sSUelKa Iycras. s pacyera
€XKEMECSUHBIX IuIaTexel ucnoyb3zyem Qynkuuto [UIT.

Korna ycnoBus 3aaun 3anucaHnsl, epexouM Ha BKIAIKy «/lanubiey. «Pabota ¢
JTaHHBIMIY - «AHau3 «Uto-Ecimm»y - «Ilogbop mapamerpay.

== = =] - Hl
f 542 Q o S AHANKMI
CEE = T
TekcT no ¥ganuTe - CTpyETypa
CTONGLLAM ,q}.rﬁﬂmaThll—:‘" -
PaboTa ¢ JaHHEM ANcneTUep cUeHAPHEE. .,
J= | MNoggop NapameTpa...
H | Tagnwnua JaHHBIX...

B none «YCcTaHOBUTH B STYEHKE» 3a1a€M CCBUIKY Ha SYEUKY C PACUECTHOU
dbopmyroii (B4). [Tone «3Hauenue) nmpeaHa3HaueHO /JIs1 BBEICHUS KETTaeMOTO
pesynbTaTta popMysibl. B Hamem nmpuMepe 3To cyMMa eXEMECTIHBIX TIaTeKEH.
Honyctum, -5 000 (uto0Os! hopMyna padoTaia NpaBUIbLHO, CTABUM 3HAK «MUHYC,
BeJlb 9TU JICHbI'M OYyAYyT OTHaBaThes). B mosne «M3MmeHsis 3HaueHue suenkm -
aOCOJIFOTHAS CChIITIKA Ha STYCHKY ¢ HICKOMBIM TTapameTpoM ($B$3).

Mopbop napameTpa % |£h
YCTEHOBWTE B AUEike: B4 %
SHadYeHKe:! -5000
MsMEHAR SHIYEHWE AYein: | £B43 Bz

ITocne naxxatus OK Ha skpaHe MOSABUTCS OKHO Pe3yJIbTaTa.

Pesynbtat noabopa napameTpa

MNogbop napameTpa gna Aqeika B4,
FelleHne HallgeHo.

Mogbupaemoe sHagyeHe:  -5000
Texywee sHI4EHME: -5000,00

UYtoOb1 coxpanuth, HaxkumaeM OK niau BBO/I.

A B
1 Cymma saima 150000,00
2 Cpor 30
3 MpoueHTHaA cTaBHA 12%
ExemecAuHble
4 nnaTtesu -5 DDD,DD_

Oynkums «Iloxdop mapameTpay U3MEHsET 3HaUCHHE B siueiike B3 10 Tex mop,
MOKa HE MOJYYHT 3aJJaHHBIN MT0JIb30BaTeNIeM pe3yIbTaT (hOPMYJIbI, 3aIMCAaHHON B
sueiike B4. KomaH1a BbIIa€T TOIBKO OJTHO PELICHUE 3a1a4H.
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PEIIEHUE YPABHEHUII METOJIOM «I10JIFOPA TIAPAMETPOB» B
EXCEL

Oyukuus «llondop napameTpa» uaealbHO NOAXOAUT JJIsl pELIEHUS] YPaBHEHUH C
OJIHUM Heu3BecTHbIM. Bo3bMeM 115 mpumepa Boipakenue: 20 * x — 20 / x = 25.
AprymeHT x — uckomslii napametp. [IycTb pyHKIMS TOMOKET PELINTh YPABHEHHE
10JI00pOM IapaMeTpa U 0TOOPa3UT HalIeHHOE 3HaueHue B sueiike E2.

B sueiiky E3 BBegem popmymy: =20 * E2 — 20/ E2.

[ 1
"fED* EZ-ED!EZ

A B aueliky E2 noctaBum mo0oe 4uciio, KOTOpOe HaxoIUTCsA B 00J1acTh
onpenenenust pyHkuuu. [1ycts 3o Oyaer 2.

3armyckaM MHCTPYMEHT U 3aIl0JIHAEM MOJIs:
«YcraHoBUTH B Aueiike» - E3 (saelika ¢ popmynoit);
«3HaueHuey - 25 (pe3yabTar ypaBHCHUS);

«M3MmeHss 3HaueHUe staekm» - $E$2 (quelika, Ha3HAYCHHAS JJI apTyMEHTA X).

Mogbop napamerpa S X |
YCTAHOBMTE B A4EMKE: E3 ?
SHaYeHWe: 23
MsMEHAR SHaYeHMe Aqelk: | SES2 .5

Pesynbrar ¢pyHkmu:

Pesynwtat noabopa napameTpa

MNonfop NnapaMeTpa AnA A4eik E3.
PeweHWe HaMaeHo,

MNoafupaemoe sHaqweHwe: 25
Tekywee sHaqYeHWe: 25,0000010

HaiineHHslit aprymMmeHT 0TOOpa3uTCs B 3ape3epBUPOBAHHON /IS HETO sSTUEHKe.

E

I I,ED.I

25
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Pemenne ypaBuenus: x = 1,80.

Oynkius «llonbop mapameTpa» BO3BpallaeT B KaYeCTBE Pe3yJIbTaTa MOUCKA
MIEpBOE HaliJICHHOE 3HaUeHue. BHE 3aBUCMMOCTH OT TOr0, CKOJIbKO YPaBHEHHE
MMEET PELICHUM.

Ecnun, nanmpumep, B ssueriky E2 MBI TOCTaBUM HAa4aJIbHOE YHCIIO -2, TO PELICHUE
OyJleT UHBIM.

E

I -D,SE!

25

[TPUMEPDBI IIOJAOPA ITAPAMETPA B EXCEL

Oynkius «Ilonbop mapamerpa» B Excel nmpumensieTcst Toraa, Korja U3BeCTCH
pe3ynbTaT GopMYIIbl, HO HAYaIbHBIN MapaMeTp JJIs IOTy4YEeHHs pe3yJIbTaTa
HensBecTeH. UToObI He Mo0upaTh BXOHBIC 3HAUCHHUS, UCTIONIB3YETCS] BCTPOCHHAS
KOMAaH/Ia.

[Tpumep 1. MeTton nonbopa HayanbHOW CyMMbI HHBECTUIIMH (BKJIAQ).
W3BecTHBIE TapamMeTphl:

e cpok — 10 ner;
o noxomgHocTb — 10%;
« KO3(p(UUKEHT HAapallleHHs] — pacueTHasl BEJINYMHA;

e CyMMa BBIIIJIAT B KOHIIE Cpoka — xkenaemas mudpa (500 000 pyosieii).

Brecem BXOHBIC TaHHBIC B TAOIHUITY:

v (0 X « fe| =Ba*B1

A B
1 HadanbHblE MHEECTHLUHH
2 Cpok 10
3 [OoxopgHOCTE 10%
4 HKoapduumeHT HapaweHWa
— Ll
3 |Cymma Boinnat |-E4 Bl l

HauanbHble MHBECTUIIMU — UCKOMas BennunHa. B siueiike B4 (koaddurment
HapaiueHnus ) — popmyna =(1+B3)"B2.

Bri3siBaem okHO koMaH bl «[logbop mapamerpay. 3anonHseM mosis:
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Mogbop napameTpa L |-
YCTEHOBWTE B A4Eike: ES f
SHaYeHWe: 500000
W3MEHSAA SHaYeHWE Aqelikn: | SB51| ERz

ITocne BeIMOJIHEHUS KOMaH/IbI Excel BbLJACT pC3YyJIbTAT:

A B
1 HavanbHbie MHEECTHLHK
2 Cpol 10
3 [JoxooHocTb 10%
4 | HoadgduumeHT HapaleHKMa 2,59
5 |Cymma epinnar EDDDDD_

Yro6wt uepe3 10 net momyuuts 500 000 py6mneit mpu 10% roaoBsIX, TpeOyeTcs

BHecTu 192 772 py6rs.

[Tpumep 2. PaccuntaeM BO3MOXXHYIO MPUOABKY K MIEHCHH 110 CTAPOCTH 33 CUET
y4acTHsl B TOCYIapCTBEHHOM MporpaMMme coGUHAHCUPOBAHUS.

BxonHable manHbIE:

« exemecsunbie oTurcieHus — 1000 pyo.;

e TIEPUOJ YILJIATHI JIOMOJHUTEIBHBIX CTPAXOBBIX B3HOCOB — pacueTHas
BeJIMYMHA (IEHCUOHHBIN BO3pacT (B MpuMepe — JUIsl My>KYMHBI) MUHYC
BO3pacT YYaCTHUKA IMPOTrpaMMbl HA MOMEHT BCTYIUICHHUS);

e TEHCHOHHbIC HAKOIUICHHS — pacueTHas BeJIMUMHA (HAKOTUICHHAS 3a TIEPHO/T
YYaCTHUKOM CyMMa, YBEIMYEHHAasl FOCY1IapCTBOM B 2 pasa);

e OXKHMJIA€MbII NEPHO/]I BBHIILIATHI TPYIOBOM NeHCHH — 228 MecC.;

« kemaemas npubaska k neacun — 2000 pyoO.

- f« | =B4/BS
A B C D
1 Bozpact
2 OT4uCneHuA 1000
3 Nepuon 60 =G0-Bl
4 MEeHCMOHHBIE HAKOMIEHHA 1440000 =({(B2712)"B3)"2
OmMaaemblid Nepruom
5 |BbINAATHI TRYLOBOW MEHCKHK 228
6 Mpubaeka K NEHCHK | 6315,?5!

C xakoro Bo3pacta HeoOxoaumo yrutauuBaTh o 1000 pyOiieii B kauecTBe
JOTIOJTHUTENBHBIX CTPAXOBBIX B3HOCOB, YTOOBI MOTYYUTh MPUOABKY K IEHCUU B

2000 pyOmnei:
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1. Slueiika c popmyIioi pacuera MpUOABKU K MEHCUH AKTUBHA — BHI3BIBAEM
koMauay «[logbop mapamerpay. 3anoiHseM MOl B OTKPHIBIIEMCS MEHIO.

MogBop napameTpa | B |-
YCTaHOBMTL B AHEKE: BS %
3HaqeHue: 2000
MsMeHAR sHEYEHME AYeiikM: | SBS1| |E

2. Haxumaem OK — mosryuaeM pe3yibTar nojaoopa.

A B
1 Bozpact 41
2 OT4MCcneH s 1000
3 Mepwog 19
4 |leHCHOHHBIE HAKOMAEHHA 456000
Omuaaemblid Neprog,
5 | BbINAATbI TPYLOBOH NMEHCHM 228
6 Mpubaeka K NeHCHK I ZDDD,DD!

Yro6s! momyuuth npubdaBky B 2000 py0., HEOOXOIUMO €KEMECSIHO TIEPEBOIUTD
Ha HAKOMUTENbHYIO YacTh nencun 1o 1000 pyOneit ¢ 41 roxa.

®ynkuusa «llondop mapamerpa» padboTaeT NpaBUIbHO, ECIINU:

e 3HAYCHHE JKEIAEMOTO PE3yJIbTaTa BEIPAKEHO (HOPMYJIOif;

« Bce GopMyIIbl HAMTMCAHBI TIOJTHOCTHIO U 06€3 OMNOOK.

Tema: Oprasuzanyss NOUCKA HOPMATHUBHBIX JOKYMEHTOB II0 PEKBU3UTAM
nokyMeHra B CIIC KoncynprantlIntoc.

[lenp paboThI: co3qaHUE MOMCKOBBIX 3allPOCOB B KapTOYKE MOMCKA CIPABOYHO-
npaBoBoii cucteMbl (CIIC) «KoncynpTant Ilntoc» naiis moucka JOKYMEHTOB IO
M3BECTHBIM PEKBU3UTAM.

3arpy3ute CIIC «Koncynbrant [lnroc (Cxauats odduaitn Bepcuto «KoHCYIbTaHT
IUTIOC»  MOXHO 1O  cchuike  http://www.consultant.ru/hs/cons_hs.rar, wu
BOCTIOJIb30BaThCS OHJIAltH Bepcuen o CCBUIKE
https://student2.consultant.ru/cgi/online.cgi?req=home)

3aganue 1. Haiftu npeiictByromyto penakuuio 3akoHa PO Ne 2300-1 «O 3amiute
IIpaB MOTPEOUTENCI.
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Kpatkas cnpaBka. [Ipu Hanuuuun y JOKyMeHTa OOJIBIIOTO KOJIMYECTBA M3BECTHBIX
PEKBU3UTOB HadyMHaiiTe (POpPMHUPOBATH MOMCKOBBIM 3alpoc € 3aJaHus HOMepa
JOKYMEHTA, IOTOMY 4TO IMOUCK IO HOMEPY JAeT CaMbIi Jy4YIIUN Pe3yJIbTar.

ITopsinok nmoucka:

1) Haxonsace B mporpamme «Koncynbrant Ilnrocy», BeIOEpUTE KOpEMIOK
Kaprouka nowncka, B KOTOPYIO BHOCSTCS PEKBU3HUTHI JOKYMEHTA JUIsl OpraHu3aluu
ero noucka (puc.1).

2) Ouncture Kaprouky moucka, eciau 310 Heooxoaumo (IIpaBka/VY nanutek Bce
WJIU Yepe3 KOHTEKCTHO-3aBUCUMOe MeHIo uin Haxas [Crtl]+[Del]).

3) JBaxawl menkaute Ha nosie Homep.
4)  HaGepurte Ha kinaBuatype 2300-1.

5)  Haxmure kHOnKy BbiOpath, npu 3Tom B KapTouke norcka nosiBUTCS HOMeEp
JOKYMEHTA.

6)  JBaxawl menkHute Ha noje [louck no crarycy.

7 YCcTaHOBUTE Kypcop Ha 3amnuch «Bce adKTbl, KPOMC HeﬂeﬁCTBYIOIHHX
pe,[[aKHI/Iﬁ H YTPATUBIINX CUITY».

8) Haxmure kHONIKY BhIOpaTh.

[Tocne maxatusi kHomku Iloctpouts cmucok (F9) Oymer BbIBeneH pesyibTaT
MOKUCKa.

3aganne 2. Haiitu [OeUCTBYIOIIyI0 penakuuio 3akoHa «O 3ammre npas
norpeouTenei» (UCKaTh TOT K€ JOKYMEHT, YTO W B MPEABIAYIIEM 3aJIaHHH,
Mperoiaras, 4To €ro HoMep HEeM3BECTEH).

ITopsnok noucka:

1) Ouucture Kaprouky moucka JrOObBIM W3 TPUBEICHHBIX B 3aJaHuu |
croco0oB.

2) JIBaxkapl IMIEIKHUTE MbIIIbIO Ha nojie Ha3BaHue qoKyMeHTa.
3) HaGepute ciioBOCOYETAHUE «3AIIUT™ MPaB™* MOTPEOUT*»,

4) Haxxmure kHOmky HaiiTu. (MeXIy CilIOBaMH MOKHO HCIIOJIb30BaTh
noruueckue onepatopsl U, NJIN)
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5) JIBaxx bl MIETKHUTE HA 1OJIe Bua JOKyMEHTa U YCTAaHOBUTE KYpCOp Ha IOJie
3akoH (HabepuTe CIOBO «3aKOHY).

6) Haxwmure kHonky Haiitu.
7)  JBaxasl menkaute Ha nose [louck mo cratycy.

8) VYcranoBuTe Kypcop Ha 3amuch «Bce akThl, KpoMe HEIAEHCTBYIOIIMX
pEeAaKIMi U yTPATUBIIUX CHITYY.

9) Haxwmure kHOnKy BriOpats.

10) Haxxmute kHonky [loka3zath CIMCOK JOKYMEHTOB il (DOPMUPOBAHUS CIIUCKA
JIOKYMEHTOB.

3amanue 3. Opranuzanus Moucka B cioBape mois “Temaruka” pyopuku « HAJIOT
HA TIPUBBLJIby.

ITopsiok noucka:
1. Ouucrute, eciu 310 He0OXoauMo, KapTouky moucka.

2. Bouigure B cnoBaps noJig Tematuka. Haxxmure knasumry [Home] nma nepexona
B HauaJo cyioBaps (€CJIM 3TO HEOOXOUMO).

3. Beenure ¢ knmaBuarypsl nouckoBsiii ¢parment «HAJIOI" HA [TPU-BbLJIby.
PyOpukaTop aBTOMaTW4YecKd paCKpOETCs, U KypCcop YCTAHOBUTCS Ha TIEPBOM
BXOXKJIEHWU 3aJJaHHOTO (PparMeHTa B CIOBaphb, a UMeHHO: Ha pyopuke «HAJIOI
HA TIPUBbIJIby. IllenkHuTe MBIIIBI0 TO HA3BAHUIO PYOPHKHM W HaKMUTE Ha
KHOIIKY BbIOpatsh.

5. BeiOepute nelicTByroIme peaakiiii 3aKOHOIaTeJIbHBIX aKTOB:

3aganue 4. Haiitu uncTpyKumu (B TOM 4Kclie U BpeMeHHbIe) ['ockomcTaTta PO.
ITopsnok noucka:

1. Ouncture Kaprouky noucka.

2. CpenanTe JBOMHOM LIENYOK MBIIIBIO Ha ntone [ [punsaBmmii opras.

3. B nosBuBmemcs okHe [IpuHsABIIMII opraH 3ajaiiTe MOUCKOBOE BBIPAKCHHE
«I"'OCKOM—CTAT», u menkaurte no kaonke Beiopath.

4. JIBaxxapl IIEIKHUTE Ha MoJe Bua HOKyMeHTa; B MOSBHUBIIEMCS OKHE B IIOJIE
@unpTp 3anante nouckoBoe BolpaxkeHne « MHCTPYKILWS». 1locTtaBpTe ramouky
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Hanpotus nojst MHCTPYKIUA u « BPEMEHHA S UHCTPYKIUA». Beioepute
noruyeckoe yciosue NJIN.

5. lllenkuute mo kHomKe BriOpath:

6. Haxxmute knonky I[loctpouts cnmcok wiu knasumry [F9] mist dopmupoBanus
CIIMCKA JOKYMEHTOB.

. 3amanue 5. HailTu HOKyMEHTBI, PEryJHUpYIOUIUE MOPSIOK BCTYIUICHUS B
CWJIy HOPMaTUBHO-TIPaBOBbIX akToB [IpaButenscTBa PO.

C Kparkas cnpaBka. Mcnonb3oBats none Ha3panne nokymeHTa.

. 3aganue 6. Halitm neicTByronlyro pemakiuio 3akoHa «O dexepaibHOM
oromxere Ha 2021 To1» M M3BMEHEHUS K HEMY.

. Kpartkas cmpaBka. Wcnonb3oBath cimoBa «2021, BKOJIXK*», 3amaBas ux B
none Ha3Banue nokymeHTa, W 3HadeHue «3akoH» B moie Bug mokymenra.
Hcnonb3oBatk nosie CTatyc TOKyMEHTA.

. 3amganue 7. Haiitu Bce MHCTpYKIMU B 0aze JOKyMeHTOB ¢ Homepom 200.

. 3ananue 8. Haiitu Bce nelCTBYIONIME 3aKOHBI B 0a3e TOKYMEHTOB.

. 3amganue 9. Haiitu Bce aedcTBYIOIIME JOKYMEHTHI ¢ HOMepoM 182 B 0aze
JIOKYMEHTOB.

. 3aganue 10. HaliTu AOKYMEHTHI, W3IaHHBIE OpraHaMH, IPOBOISIIIHUMU

rocyaapCTBCHHYIO IIOJIMTUKY MW OCYHICCTBJIAIOINMMHA  YIPABJIICHUC B C(I)epe
TOPTOBJIM U IIUTAHUA B CTPAHC.

Kpartkas cnpaBka. B pazHble mepuoibl BpeMEHU COOTBETCTBYIOIIME BEJIOMCTBA B
Haleld crpaHe HasplBaMCh Mo-pazHomy (MUHTOPIT CCCP, MUHTOPI' PO,
POCKOMTOPI', MHHHUCTEP-CTBO BHEIIHUX 3SKOHOMMWYECKUX

CBSI3EM M TOPIOB—JIU P®), cnemoBaTenbHo, 5TO HAA0 Y4ecTh IpH
dbopMHpoBaHUHU 3ampoca.

Cneayer uMeTh B BHJIY, YTO Ha3BaHHE OPraHOB TOCYJApPCTBEHHOW BIIACTH H
yOpaBJieHUs B cjoBape mojis [IpuHABIIMK OpraH MOXET OBITh JaHO JIHOO
MOJIHOCTBIO, JIMOO B OOILIECIPUHATOM COKpAIleHHOM BHJE, JUOO0 B BHJE
OOLIENPUHATON a00pEeBUATYPHI.

Kpurtepuu oieHKH 1 HOPMBbI OIIeHKH NMPAKTUYECKOl padoThl
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HpaKTI/I‘IeCKaﬂ pa60Ta OLCHUBACTCA I10 NATHOAIIIIBHOM CHCTEME.
rTanbl MPOBEACHUSA NPAKTUYECCKOI'0 3aHATUSA

Ouenka KpuTtepumn oieHKH (coepxaTe/ibHAs XapAKTEPUCTHKA)

2» Pabora BbINoIHEHA TPaBUIIBHO HE MOJHOCTHIO, MeHee 50%. CtyaeHt
HE BJIa/IEET TEOPETHUECKUM MaTEPUAIIOM, JOMYCKasl OLIMOKH MO CYITHOCTH
paccMaTpuBaeMbIX (00CYX AaeMbIX) BOIPOCOB, UCIIBITHIBACT 3aTPyIHEHUS B
(bopMyaHpoBKe COOCTBEHHBIX 0OOCHOBAHHBIX M apTyMEHTHPOBAHHBIX
CY’KJICHHH, TOMyCKaeT OUIMOKH MPU OTBETE Ha JIONOJIHUTEIbHbIE BOIPOCHIL.

«3» Pabota BhIMOIHEHA MPABUWIIBHO HE MOJHOCTHIO. CTYIEHT BlIaJieeT
TEOPETUYECKUM MaTepHaIoM Ha MUHUMAJIbHO JOMYCTUMOM YPOBHE,
OTCYTCTBYIOT OIIMOKH NP ONMUCAHUH TEOPUH, UCTILITHIBACT 3aTPYIHCHHUS B
bopMyITUpOBKE COOCTBEHHBIX 000OCHOBAHHBIX U apPTYMEHTHUPOBAHHBIX
CY>KICHHH, OMyCKas HE3HAYUTEIbHBIC OIUOKY Ha TIOTIOJTHUTEIbHBIC
BOITPOCHL.

«“» Pabora BeImoTHEHA MOHOCTHIO. CTYIEHT BIIAJICET TEOPETUICCKIM
MaTepuaioM, OTCYTCTBYIOT OITMOKHU TIPH ONMMUCAHUH TEOPHH, POPMYITHPYET
cOOCTBEHHBIE, CAMOCTOSTENIbHBIE, 000CHOBAHHEIE, APTYMEHTHPOBAHHBIC
CY)XIICHHUsI, TOTyCKasi HE3HAUYUTEIbHbIE OMTMOKH Ha JOTIOJTHUTEIHHBIC
BOIIPOCHI.

«» Pa6ora BbInoiaHeHa MoJHOCTHIO. CTYIEHT BIIaJIeeT TEOPETUUECKIM
MaTepUaIoM, OTCYTCTBYIOT OIIUOKU MIPH OITUCAHUH TEOPUH, POPMYITUPYET
cOoOCTBEHHBIE, CAMOCTOSITENIbHbIE, 000CHOBAHHBIE, APTYMEHTHUPOBAaHHbBIE
CYXIEHUS, PEJICTABIISAET MTOJIHBIE U PA3BEPHYTHIE OTBETHI HA
JIOIIOJIHUTEIIbHBIE BOIIPOCHI.




71

Tect Nel
«Uudpopmarms. MHPpopMamoHHbIE CHCTEMBD)

WHudopMannoHHbIH mporecc-3To...
a. XpaHeHue UHPpopMaun
O6paboTtka nnpopmanuu

c. Ilepenaua nndopmaruu
d. [eiicTBuUs, BbINOJIHSIEMbIe ¢ UHpOpManuei
e. llepenaua unpopmanuu HICTOYHUKOM

Jiis uero npeaHasHadeHbl HH(GOPMAIIMOHHbBIE CUCTEMbI AaBTOMATU3UPOBAHHOTO
IPOEKTUPOBAHUA?

a. JUIg aBTOMAaTH3alMK QYHKIMHA YIIpaBI€HUYECKOro epCcoHaa.

b. ansg aBTOoMaTU3alMU JHOOBIX PYHKIMI KOMIIAHUU U OXBAaThIBAIOT BECh LIUKJ padoT OT
IPOEKTUPOBAHUS 10 COBITA MPOIYKIIUU

C. s aBTOMAaTu3aluuu QyHKUUN IPOU3BOACTBEHHOIO IIEpCOHAIA.

d. ans aBromaTruzanuu padoThl NPU CO3JAHUM HOBOM TeXHMKHU UJIH TE€XHOJIOTHH.

UYto nenaroT UHTEJUIEKTYyalbHbIE CUCTEMBI?

a. BbIpabaThIBaOT HH(POPMAIIHIO, HA OCHOBAHHH KOTOPOH UeJIOBEK NIPUHUMAET PEIICHUE.

b. MpoOU3BOIAT BBOJ, CUCTEMATU3AIINIO, XpaHEHUE, BbIIady HHGopMaruu 6e3
npeoOpa30BaHus JaHHbIX.

C. BBINOJIHSIOT UHKEHEPHBIE PACUEThI, CO3JAI0T rpauuecKyto JOKYMEHTAIUIO.

d. BbIpadaThIBalOT HHGOPMALKIO, KOTOPAs IPHHUMAETCS YeJ0BEKOM K CBeIeHHIO 1
He NpeBpalaeTcsi HeMe/lJIeHHO B CePHI0 KOHKPETHBIX el cTBUI.

Jis uero npeaHasHadeHbl HH(OPMAIIMOHHBIE CUCTEMbI YIPABICHUS TEXHOJIOIMUECKUMHU
nporeccamu?

a. JUId aBTOMAaTH3alMU (GYHKIMHA YIIpaBIE€HUYECKOro epCoHaa.

b. nas aBroMaTtu3auuu GyHKUMA MPOU3BOACTBEHHOI0 MEPCOHAJIA.

C. Ul aBTOMAaTH3alMU JTIOOBIX (PYHKLMH KOMIIAHUH U OXBATHIBAIOT BECh LUK PabOT OT
MIPOEKTUPOBAHUSA JIO COBITA MPOAYKLIUN

d. 1yg aBTOMaTH3alMK pabOThI IPU CO3/1aHUHM HOBON TEXHUKH UM TEXHOJOTHH.

WNndpopmanmonHas cucrema 1o npojaaxxe aBuabuiIeToB sBIISETCA:
a. pa3oOMKHYTOH MH(OPMAITMOHHON CHCTEMON?
b. 3aMKHyTOH HH(OPMAIIMOHHOH cHCTEeMON?
Jiis yero npeaHa3HaYeHbl KOPIOPAaTUBHBIE UH()OPMAIIMOHHBIE CUCTEMBbI?
JUISL aBTOMAaTH3aui QYHKIMH yIpaBIeHYECKOr0 IEPCOHAIA.
JUIs aBTOMATH3alMK pabOThl IPU CO3JaHUU HOBOM TEXHUKH WIIM TEXHOJIOTHH.
JUIsL aBTOMAaTH3aUN (QYHKIMH IPOU3BOJCTBEHHOTO [IEPCOHAA.
AJIS1 ABTOMATH3AIUH JIIO0OBIX (PYHKIHI KOMIIAHMHU H 0XBATBHIBAIOT BeCh IHKJI
padoT OT NPOEeKTHPOBAHUS /10 COBITA NPOAYKIIUH
[Tponomxure npeanoxenue: MupopmanronHoe odbecreueHue ...

a. COJEPXKUT B CBOEM COCTaBE MNOCTAHOBJICHUS FOCYAAPCTBEHHBIX OPraHOB BJIACTH,
IIPUKa3bl, HHCTPYKLIMA MUHUCTEPCTB, BEAOMCTB, OPraHNU3alMi, MECTHBIX OPraHOB
BJIACTH.

b. moapa3zymeBaeT COBOKYITHOCTh MaTEMaTHUYECKHX METOJIOB, MOJIENIEH, aITOPUTMOB U
IporpaMM JJis peanu3alnu 3a7a4 HH(HOPMalMOHHON CUCTEMBI.

C. COJEPKUT COBOKYITHOCTb JOKYMEHTOB, PETYJIUPYIOIINX OTHOIIEHUS BHYTPH TPYIOBOTO
KOJUJIEKTHBA.

d. ompezenser BCIO COBOKYIHOCTb JAHHBIX, KOTOPBIE XPAHATCS B Pa3HbIX HCTOYHUKAX.

€. BKJ/II0YaeT KOMILIEKC TeXHHYeCKHX CPe/ICTB, IPeIHA3HAYEHHBIX I padoThl
HH(pOPMALMOHHON CHCTEMBI.

o op
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11.
12.
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14.
15.
16.
17.
. BBIpa0aThIBAIOT HH(OPMAIINIO, HA OCHOBAHUHU KOTOPOH YEJIOBEK MPUHUMAET pEIICHHUE.
19.
20.

18

21.

22

25.
26.
27.
28.
29.
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31.

32.
33.

34.

35.

36.
37.

38.

39.

40.

41.
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YcTaHOBUTE NOPSI0K BBIITOJHEHHS MIPOIIECCOB B 3aMKHYTONH MH(POPMALIMOHHON CUCTEME.
BbIBOJI MH(GOPMAIIUU /711 OTIIPABKU NOTPEOUTENIO IIH B APYTYIO CUCTEMY
npeoOpa3oBaHue BXOIHONW HHPOPMALIMU U NIPEJCTABICHHUE €€ B yI0OHOM BUJIE
XpaHEHHUe Kak BXOJHOM HH(opMalMy, TaK U pe3yIbTaToB ee 00paboTKu

BBO/1 MH(OPMALIMU U3 BHELITHUX WM BHYTPEHHUX HCTOYHHKOB

. BBOJ MH(pOpMAIUH OT NOTpeOuTeNs yepe3 0OpaTHYIO CBSI3b

4;2;3;1;5;

Y cTaHOBHUTE NOCIE0BATEIBHOCTD ATANIOB Pa3BUTHSI HH(POPMALIMOHHON TEXHOJIOTUU
"3neKTprdecKas" TEXHOIOTHS

"MexaHn4ecKas'" TeXHOJIOTUs

"371eKTpOHHAs" TEXHOJOTUS

"KOMIIbIOTEpHAs!" TEXHOJIOTHSI

"pyuHas" TEXHOJIOTUsA

4; 3;5;2;1;

Yro nenaroT MHOOPMAITIOHHO-TIOUCKOBBIE CUCTEMBI?

opo o

BBINOJIHSAIOT HHKEHEPHBIE PAaCUeThl, CO3/Ial0T IpaUuecKyro TOKYMEHTAIIHUIO.
NMPOU3BOAAT BBO/, CHCTEMAaTHU3alHI0, XpPaHEHHe, Bbl1ayy HHGopManuu 0e3
npeodpa3oBaHusi JAHHBIX.

BbIpa0aThIBalOT MHPOPMALIMIO, KOTOpasi IPUHUMAETCS YEJIOBEKOM K CBEJICHHIO U HE
IIPEBPAILACTCS HEMEAJIEHHO B CEPUIO0 KOHKPETHBIX IEUCTBUM.

. JAng yero npeaHa3zHaueHbl UH(POPMAIIMOHHBIE CUCTEMbl OPIaHU3ALIMOHHOTO YIIPABIIEHUS?
23.
24.

AJISl aBTOMATH3aluM QYHKIUH yIPaBJeH4YeCKOro nepcoHaJa.

JUIs aBTOMaTH3alMHU JIIOOBIX (PYHKIMI KOMIIAHUM U OXBATBHIBAIOT BECh LIUKII pabOT OT
POEKTHPOBAHUS 10 COBITA MPOTYKIIUU

JUIs aBTOMaTH3alMy QYHKIUN IPOU3BOJCTBEHHOIO MIEPCOHAIA.

JUIS aBTOMATH3aIMK pabOThI IPU CO3JaHUH HOBOM TEXHUKH WIIA TEXHOJIOTHH.
KommproTepusnpoBaHHbIi Tee(OHHBIN CIIPABOYHUK SIBISETCS

Pa30MKHYTOH HH()OPMALIMOHHON CHCTEeMOM?

3aMKHYTOW MHPOPMAITMOHHON CUCTEMOM?

[Tponomxute npeanoxenue: [Iporpammuoe odbecnieueHue ...

BKJIIOYAET KOMIUIEKC TEXHUYECKHUX CPEJICTB, IPEeIHA3HAUYEHHBIX I pPa0OThl HHPOPMALIMOHHOM
CUCTEMBI.

OIpeEIIAeT BCIO COBOKYITHOCTh JAHHBIX, KOTOPBIE XPAHATCSA B Pa3HBIX UCTOYHHUKAX.
Nnoipa3yMeBaeT COBOKYITHOCTh MATEMaTH4YeCKHUX METO/A0B, MO/IeJIeil, aJITOPUTMOB U
NPOrpamMM JIsl peaju3aluy 3a1a4 HHPOPMALMOHHON CHCTEMBI.

COJIEP’)KUT COBOKYITHOCTH JOKYMEHTOB, PETYJIMPYIOIIMX OTHOILIEHUSI BHYTPU TPYAOBOTO
KOJUIEKTHBA.

COJIEP’KUT B CBOEM COCTABE ITOCTAHOBJIEHUS IOCYJapCTBEHHBIX OPraHOB BJIACTH, IPUKAa3bl,
MHCTPYKLIUU MUHHMCTEPCTB, BEIOMCTB, OPraHU3alluii, MECTHBIX OPIaHOB BIIACTH.
WNudopmannonnas cucrema (MUC) - ...

3TO COBOKYITHOCTb YCJIOBUI, CPEJCTB U METOAOB Ha 0a3e KOMIIBIOTEPHBIX CUCTEM,
NpeHa3HAYCHHBIX JJIS CO3JaHUs ¥ UCIIOJIb30BaHUs HH(POPMALIMOHHBIX PECYPCOB.

3TO COBOKYITHOCTh ITPOTPAMMHBIX ITPOLYKTOB, YCTAHOBJIICHHBIX HA KOMIIBIOTEPE, TEXHOJIOTHS
paboThI B KOTOPBIX MO3BOJISET JOCTHYB TOCTABICHHYIO MOJIH30BATEIEM 1IEITb.

3TO B3aHMOCBSA3aHHAsl COBOKYIIHOCTh CPeICTB, METOJ0B H MEPCOHAIA, HCII0JIb3YEeMBbIX
AJis1 00pa00TKH JaAHHBIX.

3TO COBOKYITHOCTb JIaHHBIX, COPMHUPOBAHHAS POU3BOAUTENEM AJIS €€ PACIIPOCTPAHEHUS B
MaTepHalbHON WIIM B HEMaTepuallbHOU (opMe.

3TO MPOLECC, ONPEAEISIEMbIH COBOKYITHOCTBIO CPEJICTB U METOAOB 00paOOTKH, U3rOTOBJICHUS,
U3MEHEHHUSI COCTOSHUS, CBOMCTB, ()OPMBI CHIPbS WIIM MaTepHaa.
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3TO MPOLIECC, UCTIOIB3YIONINI COBOKYIHOCTb CPEJCTB U METOA0B 00pabOTKH U Mepeaun
JAHHBIX ¥ IEPBUYHON MH(POPMAITUH IS TOTYyYSHHST MHPOPMAIIUK HOBOTO Ka4ecTBa O
COCTOSIHUM 00BEKTA, NMPOIeCcCca WIN SBICHUS.

HNndpopmanmonnas rexuomnorus (UT) - ...

M3MEHEHUs COCTOSTHUS, CBOMCTB, (POPMBI ChIPbs WIIM MaTepHaa.

3TO COBOKYITHOCTB JIaHHBIX, COPMHUPOBAHHAS IPOU3BOAUTENIEM AJIS €€ PACIIPOCTPAHEHHUS B
MaTepuaIbHOU WM B HEMaTepuaabHOU opme.

9TO COBOKYITHOCTB IIPOIrPAMMHBIX IIPOJYKTOB, YCTAHOBIIEHHBIX Ha KOMIIBIOTEPE, TEXHOJIOT U
paboThl B KOTOPBIX MO3BOJISIET TOCTHYD TOCTABIEHHYIO MOJIH30BATENEM 1IElIb.

9TO B3aUMOCBS3aHHAs1 COBOKYITHOCTb CPEJICTB, METOAOB U IIEPCOHAIIA, UCIIONb3YEMBIX UL
00pabOTKH JaHHBIX.

3TO MPOLECC, HCMOJIb3YIOIIHH COBOKYITHOCTh CPeICTB M METOAOB 00pad0TKHU U Nepesadyu
AAHHBIX U NIEPBUYHON HH(OPMALMH /I OJTyYeHHs HH(popMaLE HOBOI'0 Ka4ecTBAa 0
COCTOSIHMH 00beKTa, MPoLecca UIn sIBJICHUS.

3TO COBOKYITHOCTbH YCJIOBUHM, CPEACTB U METOJIOB Ha 0a3e KOMITBIOTEPHBIX CHCTEM,
NpeHAa3HAYCHHBIX JJIS CO3J[aHUs M UCIIOJIb30BaHUs MHPOPMALIMOHHBIX PECYPCOB.

YTo nenaroT ynpasIsSiOMe CHCTEMBI?

BbIpabaThIBalOT MHPOPMALIMIO, KOTOpasi IPUHUMAETCS YeIOBEKOM K CBEJICHHUIO U HE
IIPEBPAIIAECTCS HEMEAJIEHHO B CEPUIO0 KOHKPETHBIX JIEUCTBUM.

BBITOJIHAIOT MHKEHEPHBIE PAaCUeThl, CO3/Ial0T rpauuecKyro TOKYMEHTAIIUIO.
BbIPa0ATHIBAIOT MHGOPMALUIO, HA OCHOBAHUM KOTOPOH YeJI0BEK IPMHUMAET PeleHue.
MPOM3BOJIAT BBOJ, CUCTEMAaTH3AIIMIO, XpaHEHHE, BbIAaUy HHPopManuu 0e3 mpeoOpa3oBaHus
JTAHHBIX.

WNucTpyMeHTapuil nH(OPMAIIMOHHON TEXHOJIOTUH - ...

3TO COBOKYITHOCTh JJaHHBIX, ChopMHpOBaHHAS POU3BOAUTENIEM ISl €€ PacTIpOCTPAHEHHUS B
MaTepHalbHON WIIM B HEMaTepuallbHOU (opMe.

ATO MPOIIECC, UCTIOMB3YIOMNMA COBOKYITHOCTh CPEJICTB U METOZIOB OOPabOTKH U Mepeaadn
JTAHHBIX ¥ EPBUYHON MH(POPMAIIUH I OTyYeHHUs HH(POPMALIMU HOBOTO KayecTBa O
COCTOSTHUM 00BEKTa, MPOoLecca WU SIBJICHHUS.

9TO B3aUMOCBS3aHHAs1 COBOKYITHOCTb CPEJICTB, METOAOB U IIEPCOHAIIA, UCIIONIb3YEMBIX UL
00pabOTKH JaHHBIX.

3TO MPOLIECC, ONPEAEISIEMbI COBOKYITHOCTBIO CPEJICTB U METOAOB 00paOOTKH, U3TOTOBJICHUS,
M3MEHEHUs COCTOSTHUS, CBOMCTB, (POPMBI ChIPbs WIIM MaTepHara.

3TO COBOKYITHOCTB YCJIOBHUH, CPEJCTB U METOI0B Ha 0a3e KOMIIBIOTEPHBIX CUCTEM,
IpeHa3HaYeHHBIX JUIsl CO3JJaHUS U UCIIOJIb30BAHUS MH(OPMALIMOHHBIX PECYPCOB.

3TO COBOKYIHOCTH IPOrPaMMHBIX IIPOAYKTOB, yCTAHOBJIEHHBIX HA KOMIILIOTEpE,
TEXHOJIOTHsI PA0OTHI B KOTOPBIX MO3BOJIsIET 10CTHYDb OCTABJEHHYIO M0J1b30BaTe1eM
neJb.

YTo MOXHO OTHECTH K HHCTPYMEHTAapHI0 HH(OOPMALIMOHHON TEXHOJIOTHU?

3JIeKTPOHHBbIE TA0JIMLbI

KJIABHATYPHBIN TPEHAXKED

CHCTEMBI yNIpaBJIEHUs] KOCMUYECKUM Kopabiem

HACTOJIbHbIE U3/1aTeJIbCKHE CHCTEMbI

CHCTeMbl YIIpaBJIeHHs 02a3aMM JaHHBIX

[Tponomxute npennoxenue: TexHuueckoe oOecrieyeHue ...

COJZIEPKUT B CBOEM COCTABE IIOCTAHOBIICHUs I'OCYJaPCTBEHHBIX OPIaHOB BIIACTH, IIPUKA3bI,
WHCTPYKIMU MUHHUCTEPCTB, BEIOMCTB, OpraHU3allMi, MECTHBIX OPTAaHOB BJIACTH.

COZIEPKUT COBOKYITHOCTh JOKYMEHTOB, PETYJIMPYIOLIUX OTHOLICHUS BHYTPH TPYIOBOIO
KOJUIEKTHUBA.

OIIpEIeNsAeT BCIO COBOKYITHOCTD JAaHHBIX, KOTOPBIE XPAHATCA B pa3HbIX UCTOYHUKAX.
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[IOIPa3yMeEBaEeT COBOKYITHOCTh MAaTEMATUUECKUX METOJ0B, MOJIEJIEH, AITOPUTMOB U IIPOrpaMM
JUI pealu3alnu 3a1a4 HHQOPMAIMIOHHON CUCTEMBI.

BKJIIOYAET KOMILJIEKC TEXHHYECKHX CPEACTB, MPeJHA3HAYeHHBIX /151 pa0oThl
HH(OPMALMOHHOM CHCTEMBI.

[Iponomxkure npennoxenue: IlpaBoBoe obecnieucHue ...

MIO/IPa3yMeBAEeT COBOKYIMHOCTh MAaTEMATHYECKUX METOJ0B, MOJIEEH, AITOPUTMOB U ITPOTrpamMm
JUIS pean3anuu 3a1a4 UHHOPMAIIHOHHON CUCTEMBI.

BKJIIOYAET KOMIUIEKC TEXHUYECKUX CPEICTB, MPeIHA3HAYCHHBIX sl pab0Thl HH(OPMaLMOHHON
CUCTEMBI.

COJIEPKUT COBOKYITHOCTh TOKYMEHTOB, PETYJIIMPYIOIIUX OTHOLIEHUS! BHYTPH TPYIOBOTO
KOJUIEKTUBA.

COJEPKUT B CBOEM COCTABE NOCTAHOBJIECHHUS IOCY1aPCTBEHHBIX OPIaHOB BJIACTH,
NPHUKAa3bl, HHCTPYKIMU MUHUCTEPCTB, BEIOMCTB, OPraHU3aLHi, MECTHbIX OPraHOB
BJIACTH.

OIIpEelIeNsAeT BCIO COBOKYITHOCTD JaHHBIX, KOTOPBIE XPAHATCA B pa3HbIX UCTOYHUKAX.

Tect Ne 2

«9.]'IeKTpOHHBIe KOMMYHHKAIIUX U UX POJIb B YIIPABJICHUH IIPEATIPUATUCMD

OnuH U3 OCHOBOIIOJIOKHUKOB TEOpUU MeHeKMeHTa A. Daiiok oxapakTepu3oBail QyHKIUN
YIOpaBIeHUS CIEAYIOIUM 00pa3oM:

a) MpeJIBUJIETD;

0) opraHu30BaTh;

B) PYKOBOJIUTB;

I') HaCTaBJIAT;,

1) KOOPJIMHUPOBATH;

€) KOHTPOJIUPOBATh.

Kakoli myHKT B 3TOM CIIMCKE JTUIIHUNA?

JlesiTenbHOCTD, HAIIPaBIIEHHAs Ha TOCTHXKEHUE 3(PPEKTUBHOM KOMMYHHUKAIIUN KaK BHYTpU
OpraHu3aluM, TaK U MEXKJy OpraHU3aliel U €€ BHEIIHEH CPEAOH, IyTEM pealln3aluu
KOMMYHHKAIIIOHHOM MOJUTUKH - 3TO:

a) cTparerusi KOMMYHUKAIIUH;

0) KOMMYHHUKAITMOHHBIA MEHEIKMEHT;

B) KOMMYHUKAIIMOHHBIN ayTUT.

Kaxkoe nmonsitue 6osee ooriee:

a) KOMMYHUKAIIMOHHASI TOJIUTHKA,

0) KOMMYHHUKAITMOHHBIA MEHEPKMCHT.

BepHo 11, 4TO KOMMYHHKAITMOHHAS TIOJTUTHKA BKITIOYAET B ¢e€0s1, B YACTHOCTH, INTAHUPOBAHUE
00paTHO# cBs3U?

a) J1a, BEpHO;

0) HeT, HEBEPHO.

Cityx#l OTHOCSITCS K:

a) hopMasbHOM;

0) HedopMaTbHON KOMMYHHKAIIMH B OpraHU3aIin?

B mpakTuke KOMMYHHUKAIIMOHHOTO MEHE/PKMEHTA «XOPOIllei» Ha3bIBACTCS OpraHU3allys,
KOTOpas:

a) MPEeAOCTaBISIET KAUeCTBEHHBIE TOBAPHI U YCIIYTH MO MPUEMIIEMBIM LI€HAM;

0) BeJET COIMALHO O00PSIEMYIO JACSITELHOCTD;
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B) BEpHBI 00a BapUaHTa;
') HEBEPEH HU OJINH U3 BAPUAHTOB.
7. B mpakThke KOMMYHUKAIIMOHHOTO MEHEKMEHTA «BUIUMOW» HAa3bIBACTCS OpraHHU3aIlHs,
KOTOpAs:
a) MPOU3BOJIUT TOBAPKI U YCIYTH, H3BECTHBIC OOIIIECTBY;
0) IEMOHCTPHUPYET OOIIECTBEHHOCTH OPraHU3alIMOHHBIC IICHHOCTH,
B) BEpHBI 00a BapUaHTa;
') HEe BEpEeH HU OJIMH U3 BapHUAHTOB.

8. BepHo JH, 4TO B (I)yHKI_II/II/I OTAC]Ia KOMMYHHUKAIITMOHHOI'O MCHC/I’KMCHTA BXOOUT BBIpa6OTKa

0011ei! KOMMYHUKaTUBHO cTpaTeruu Gpupmbl?
a) J1a, BEPHO;
0) HeT, HEBEPHO.
9. BepHo 51, yTO B GYHKIMHU OTAETa KOMMYHUKAITUOHHOTO MEHE)KMEHTA BXOJIUT

y4acTue B IOATOTOBKE HY6HI/I‘IHBIX MepOHpI/IHTI/II\/’I n SaHBHeHHﬁ, BKJIIFO4YasA MOATOTOBKY TCKCTOB

BBICTYIUIEHUH, peueil U JOKJIaJ0B?
a) J1a, BEpHO;
0) HEeT, HeBEPHO.

10. BepHo 511, 4TO B PYHKIHMH OT/I€]a KOMMYHUKAlIMOHHOTO MEHEI)KMEHTA BXOAUT
UH(POPMALIMOHHOE MTPOABIKEHHE (PUPMBI B LIEJIOM U €€ MPOAYKLUH, YCIYT, BKIIOYast
IJIAHUPOBAHUE U NMPOBEJCHNE KOHKPETHBIX KaMITAaHUW U aKIIHii?

a) J1a, BEPHO;
0) HeT, HEBEPHO.

11. BepHo JH, 4TO B (I)yHKI_II/II/I OTACIa KOMMYHUKAIITMOHHOT'O MCHC/[PKMCHTA BXOAUT NNOAJACPIKKA U

pa3BUTHE OTHOLIEHUH C OPraHAMM BJIACTH?
a) J1a, BEPHO;
0) HeT, HEBEPHO.

12. BepHo 111, uTO B (D)yHKIIMHU OTAETIa KOMMYHUKAIIMOHHOTO MEHEPKMEHTA BXOJIST CBSI3H C
NOTpeOUTENIMH, KIIMEHTAaMH U TapTHEpaMU, B TOM 4HucJIe - o0ecnieueHre 3pGeKTuBHOMN
00paTHOM CBS3U, O3UTHUBHOTO BOCHIPUATHUS (PUPMBI U €€ AeATEIIbHOCTH?

a) J1a, BEpHO;
0) HEeT, HEBEPHO.

Tect N2 3

«MaructpabHO-MOy IbHBIN npuHIMI ocTpoenus [1IK. Annapartnas peanuzauums [1K.»
Bunuectep npeaHazHaveH . . .

XpaHeHUs HHPOPMALIUH, HE UCII0JIb3YEeMOM MOCTOSHHO Ha KOMIIBIOTEPE;
MOCTOSTHHOTO XpaHeHUs1 HHPOPMAITUH, YACTO UCTIOIB3YEMOU MPH paboTe Ha KOMITBIOTEPE;
HOJKJIFOUEHUs epU(pEepUHbIX YCTPOMCTB K MarucTpay;
ynpasienus pabotoid 9BM no 3aganHON porpaMMe.

el S

MuHuMaIbHBINA COCTaB MEPpCOHAJIBHOTO KOMIIBIOTEpA:

Bunuectep, 1MCKOBOJ, MOHUTOP, KJIaBUATYPA.
Mouurop, k1aBuaTypa, CHCTEMHBIN OJIOK.
[TpunTep, KiI1aBUaTypa, MOHUTOP, HAMSITh.
Bunuectep, npuHTEp, AUCKOBOJ, KJIaBHATYPA.

el S
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Ykaxxute BepHOE (bIe) BEICKa3bIBAaHUE (51):

Y cTpoHCTBO BBO/IA — IPEHA3HAYEHO JIIs1 00pabOTKH BBOAMMBIX JIaHHBIX.

YcrpoiicTBO BBOZIA — MPETHA3HAYEHO AT ITepeadn HH(OopManny OT YeJI0BeKa MaIlHE.

3. VYcrpoiicTBO BBOAA — IIPEeJHA3HAUCHO /IS pealn3alii alrOPUTMOB 00pabOTKH, HAKOTICHHS U
nepeaayn vHHOPMAIIHH.

N —

VYkaxxute BepHOE (bI€) BbICKA3bIBAaHUE (51):

VYcTpoiicTBO BBIBOJA — MPEIHA3HAUEHO ISl IPOTrpaMMHOTo yrpasieHus padotoit 11K.
YcTpoiicTBO BbIBO/IA — MPEIHA3HAUEHO JUIsl 00YUYEeHHUSI, UIS UTPBI, ISl pAaCUETOB H JUIS
HaKOIJICHUsI HHPOPMALIUH.

3. VYcrpolicTBO BBIBOAA — MpeHA3HAUYCHO IS Nepeadr HHGOpMaIMu OT MaIlIUHbI YEIOBEKY.

N —

VYKaxxute ycTpoucTBa BBOJA.

IIpunTep, Ki1aBuaTypa, IKONUCTHUK.

MpI11b, CBETOBOE IIEPO, BUHUECTED.
['padmyeckuii maHmier, KJaBuaTypa, CKaHep.
Tenedakc, Hakorurens Ha M, Mmoaem.

el S

K BHENIHMM 3aMOMUHAIOIIMM YCTPOMCTBAM OTHOCHTCS:

1. TlIpoueccop;
2. Jluckera;
3. Monwurop.

Kakue yTBepxaeHus BEpHbI?

KommnbroTepsl MOTYT COeTMHATBHCS MEXy COOOM TOJBKO C IOMOUIBIO Tele()OHHBIX JTUHUH.
Jns obmena nnpopMalimeit Mexx1y IByMsl KOMIIbIOTEpaMH BCeria MOKHO 000HTHCH 0e3
KOZMPYIOLIETO U JEKOIAUPYIOIErO yCTPOUCTB.

3. Bce kaHabl CBA3U MEXAY YCTPOHCTBAMH COBPEMEHHOI'O KOMITBKOTEPA MHOTOPA3PSIAHBIE.
4. Pa3psaaHOCTb BceX KaHAJIOB CBSI3U MEXAY ycTpoiictBamu coBpeMeHHoro 1K nomxkHa ObITh
OJIMHAKOBAs.

N —

YKaKXuTe MUHY, OTBEYAOIIYIO 32 TIepeady TaHHBIX MEXy YCTPOHCTBAMH.
1. IlwuHa maHHBIX
2. Iluna appeca
3. Illuna ynpaBneHus

Kak Ha3bpIBacTCs MOCT, BKJIIOYAIOIIHI B ceOs KOHTPOJUICP OﬂepaTHBHOﬁ naMsTH 1 BUICO maMsaTH?

1. Cesepnblit
2. IOXKHBIN

IIpoussogurensHoCcTh [IK 3aBucHT...
1. YacrtoTsl mpoueccopa

2. OOwema ornepaTUBHON aMSITH
3. OObema UCIoNB3yeMOil onlepaTUBHOM MaMsTH.
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Kakue aucku nMeroT 10nmoIHUTENbHBIN KoHTposuiep USB?

1. Onrtuyeckue OUCKU
2. @iouI - IucKu
3. TI'mOkne MarHUTHBIE JUCKHU

Tect Ne 4 mo Teme: «Metouka paboThl B TEKCTOBOM pepakTtope MicrosoftWord.»

1. Kakux CIHCKOB HET B TEKCTOBOM peaakTope?

a) HyMEpOBaHHBIX;

+ 0) TOYCUHBIX;

B) MapKHUpPOBAaHHBIX.

2. Ilpu 3apaHnu mapaMeTpPoOB CTPAHUIIBI B TEKCTOBOM PeJaKTOpPe YCTAHABINBAIOTCH:

+ a) MoJIst, OpUEHTALUS U pa3Mep CTPaHUILIbL;

0) uHTEepBaJ MeX 1y ad3anamu U BUJ MIPUPTa;

B) (OH U IpaHUIIbl CTPAHULIBI, OTCTYII.

3. Kakyo KOMOMHAIMIO KJIABHII CJIeyeT IPMMEHHUTD, YTOObI BCTABUTH B JOKYMEHT
CeroHSIIHION AaTy?

a) Ctrl + Alt + A;

0) Shift + Ctrl + V;

+ B) Shift + Alt+ D.

4. Kakoe u3 3TMX yTBep:KJAeHHIl NpaBUJIbHOe?

+ a) KepHUHT — 3TO H3MEHEeHHEe UHTepBaJla M1y OyKBaMH OJIHOTO CJIOBA.

0) Eciin maposipb K 3alIMIIEHHOMY TOKYMEHTY YTpaueH, €ro MOXKHO BOCCTAHOBUTH C IIOMOIIBIO
KIIFOYEBOTO CJIOBA.

B) Coueranue knaBui Shift + Home nmepeHocuT Ha nmepBy0 CTpaHUILy JOKYMEHTA.

5. Kakoe u3 3THX yTBep:KAeHHIl HeNpaBUIbHOE?

a) bospiryo OyKkBy MOKHO HareyaTaTh ABYMS CIIOCOOaMHU.

0) IIpu nomonu knasummu Tab MOXKHO cAenaTh KPaCHYIO CTPOKY.

+ B) Kimapumra Delete ynansieT 3Hak nepei MUTAIOIUM KYypPCOPOM.

6. Ha xaky10 KJIaBHIIY HY’KHO HA’KaTh, YTOObI HANEYATATH 3ANATYI0, KOI1a HA KOMIIbIOTepe
YCTaHOBJIeH aHIJMiickuii andaBur?

+ a) rze HanucaHa pycckas Oyksa b;

0) rae HamrcaHa pycckas Oyksa lO;

B) Iie HanMcaHa pycckas oyksa XK.

7. KoJ1OHTHTYJI — 3TO:

+ a) 001acTh, KOTOpast HAXOAUTCS B BEPXHEM M HUIKHEM T0JI€ U MPEIHA3HAYAETCs [T TOMEIICHUs
Ha3BaHUs pabOThl HAJ TEKCTOM KaX10M CTpaHUIIbL;

0) BHELIHMI BUJ] TEYAaTHBIX 3HAKOB, KOTOPBIH MOJIb30BaTEIb BUJUT B OKHE TEKCTOBOTO PEIaKTOpa;
B) BEpXHss CTpOKa okHa peaakTopa Word, KoTopas coiep>KUT B cebe MaHenb KoOMaH/ (HalpumMep,
«BcraBka», «kKoHcTpykTopy, «MakeT» U T. 11.).

8. UT00b! B TEKCTOBBIH JOKYMEHT BCTABUTh CChLIKY, HY’KHO IEePeiiTH 10 CJIeAyIOLUM
BKJIA/IKAM:

a) Bcmaexka — Becmasumo ccoliky — Coz0anue uCmouHuKa,

0) @aiin — l[lapamempvl cmpanuyvl — Bcmasums ccolnky;

+ B) Ccviiku — Bemasumo ccoliky — [lobasums HO8bIU UCMOYHUK.

9 - Tect. Kakoit mmpu¢T nmo ymo4anuio ycranosiaen B Word 2007?

a) Times New Roman;

+ 6) Calibri;
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B) MicrosoftYaHei.

10. B BepxHeii cTpoKe maHe/d 32124 H300pakeHa HKOHKA ¢ auckeToil. YTo nmpou3soiiier, ecjim Ha
Hee HAXKATh?

a) TOKYMEHT yIQJIUTCS,

+ 0) TOKyMEHT COXPaHUTCS;

B) JIOKYMEHT 3alHILIETCs Ha TUCK WIH (PIIeIIKy, BCTaBJICHHbBIE B KOMIIbIOTEP.

11. Kakyo kj1aBHIIy HY’KHO yIepP:KMBATh IIPH KONMPOBAHUH PAa3HbIX 3J1eMEHTOB TEKCTa 0JJHOT0
AOKYMeHTa?

a) Alt;

+0) Ctrl;

B) Shift.

12. YTo MOKHO c/1eJIaTh ¢ MOMOIIBIO IBYX H30THYTBIX CTPEJIOK, pa3MellleHHbIX B BepXHei
CTPOKe HA/l CTPAHHUIel TeKkcTa?

a) mepeT Ha Oy OyKBY BIIPABO WJIH BJIEBO (B 3aBUCHMOCTH OT TOTO, Ha KaKyI0 CTPEJIIKY HaXaTh);
0) mepeiTu Ha O/IHY CTPOKY BBEpPX WJIM BHU3 (B 3aBUCUMOCTH OT TOT0, Ha KaKyI0 CTPEJIKY HaXXaTh);
+ B) epelTH Ha OJIHO COBEPIICHHOE IeUCTBUE Ha3a ] WU BIEpe] (B 3aBUCUMOCTHU OT TOTO, Ha KaKyIO
CTPEJIKY Ha)KaTh).

13. Yrto no3BoJisieT yBUIeTh BKJIOYeHHAasi KHONKa «HenmeuaTaembie CHUMBOJIBD)?

+ a) mpo0esbl MEeXAy CIOBaMHU M KOHEIl ab3alla;

0) Bce 3HaKU MPENUHAHUS;

B) OLITMOKU B TEKCTE.

14. O0beaMHUTL WM PA30UTH AYEHKH HAPUCOBAHHOM Ta0/IMIbI BO3MOKHO BO BKJIA/IKe:

a) «KoHcTpyKTOpY;

+ 0) «MakeTy;

B) «IlapameTps! TaOIHIIBD».

15. YTo no3BoJisieT cAeJaTh HAJI0KEHHbIN HA TEKCTOBbIM JOKYMEHT BOASIHOM 3HAK?

+ a) OH /Ie7aeT JOKYMEHT YHUKAJIbHBIM;

0) OH 3alTUIIACT TOKYMEHT OT MOPaXKCHUSI BUPYCAMH;

B) OH Pa3pellacT CTOPOHHHUM I10JIb30BaTENIM KOIMPOBATh Pa3MEILIEHHBINA B JOKYMEHTE TEKCT.

16. YTo0bI BKIKYHUTH ABTOMATHYECKYI0 PACCTAHOBKY IIEPEHOCOB, HY:KHO MepPeiTH 1o
CJIeYIOIIUM BKJIAJAKAM:

+ a) Maxem — Ilapamempwr cmpanuyst — Paccmanoseka nepernocos;

0) Bcmaska — Texcm — Bcmagka nepeHocos;

B) Ccoinku — [lononnumensHole mamepuansl — Bcmaeums nepenoc.

17. YUTo0bI cO31aTh HOBYIO CTPAHHULLY, HEOOXOAUMO OTHOBPEMEHHO HAKATH HA TAKHE KJIABHIIHU:
+ a) Ctrl u Enter;

6) Shift u mpoben;

B) Shift u Enter.

18. UTo0bI OBICTPO BCTABMTH CKONMMPOBAHHBII 3JIEMEHT, CJIeyeT BOCIO0JIb30BATHCS TAKOH
KOMOMHAUMEN KIaBHIIL:

+a) Ctrl + V;

0) Ctrl + C;

B) Ctrl + X.

Tect - 19. Ilepeyens MHCTPYKIIUIA, KOTOPBII coo0maeT Word 3anucaHHbIii 3apaHee MOPSI0K
AeMCTBUM JJI51 JOCTUKEHUS ONpPeaeIeHHOM e/, HA3bIBACTC:

a) KOJIOHTUTYJIOM;

+ 6) MaKpocom;

B) MHCTPYKIUEH.

20. C nomMomb10 KAKUX rOpsYMX KJIABHII HEBO3MOKHO H3MEHHUTD SI3bIK B TEKCTOBOM
penaxkrope?

a) Alt + Shift;

0) Ctrl + Shift;
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+ B) Alt + Ctrl.

21. Yto0bI cne1aThb coaepkaHue B JOKYMEHTE, He00X0AMMO BbINOJHUTD PS/ CJIeAYIOLIUX
JelicTBHM:

a) BBIJCJIUTH HECKOJIBKO CJIOB B TEKCTE C nomotbio kiaBuiy Ctrl (oHu OyayT 3ariaBusiMu), nepeiTu
Ha BKJIaJKy «BcTaBka» M HakaTh Ha UKOHKY «CoJiepiKaHuey;

+ 0) BBLACTUTH B TEKCTE 3ar0JIOBKU, NEPEUTH Ha BKIaAKY «CCBIIKM» U TaM Ha)kKaTh HA UKOHKY
«OrnaBieHuney;

B) KaX/1yI0 HOBYIO IVIaBy Ha4aTh C HOBOM CTpaHUIIbL, IEPEUTH Ha BKJIAJKY «BcTaBka», HalTH Tam
UKOHKY «BcTaBUTh conep:kaHne» U HaXaTb Ha Hee.

22. Y100bI BCTABUTH T'MIIEPCCHLIKY, CIeAYyeT BbIIEJIUTh HY’KHOE CJIOBO U HAKATH:

+ a) MpaByI0 KHOIIKY MBIIIIHU C MOCIEAYIOMNUM BIOOPOM BKJIaIKku «[ Hmepcehblikay;,

0) JIEBYI0 KHOIIKY MBIIIHU C TIOCTEAYIOIINM BEIOOPOM BKJIAAKHU «I UIIEPCCHIIKAY,;

B) JIBaX/Ibl HA JIEBYIO KHOIIKY MBIIIH C TOCIEIYIOIUM BEIOOPOM BKIIAJKH «I HIIEpCChIIKaY.
23. YT00bI B TEKCTOBBIH JOKYMEHT BCTABUTH (hopMy.1y, HEOOXOAUMO NEPEHTH M0 TAKHUM
BKJIaJIKAM:

a) @aiin — Iapamempur cmpanuyvt — Becmasumo chopmyny;,

+ 0) Bcmaesxa — Cumsonvt — @opmyaa,

B) Bcmaska — Unnrocmpayuu — Bemasumo ¢hopmyny.

24. Kakoii opeHTAlMH CTPAHUIBI He CylIecTByeT?

+ a) OJIOKHOTHOI;

0) KHIKHOI;

B) aJIbOOMHOM.

25. Kaky1o onuuio peryJipyer 3T0 JHAJI0r0BOe OKHO?

OTCTYNBI M HHTEPBANGI MonoxeHHe Ha CTpaHMue

Obwpme

Brpaervearve: [l I ~ | YpoeeHe: |OCHOBHOW TEKCT W

oTcTYn
¥ IJ e
CAeea: M ¥ nepeag cTpoka:  Ha:
cOpaea: 0 ¢ : {HeT) v e
MHTepean
L] i L
nepEA: 0nr ¥ MENAYCTPOYHBIR:  3HAYEHHE:
nocne: onT s OAMHAPHEIA ¥ -

+ a) U3MEHeHHe a03aI[HOTO OTCTYIIA;
0) n3mMeHeHue mpudTa TeKCTa;
B) U3MEHEHUE pa3Mepa MojeH TucTa.

Tect Ne 5 1o teme: MaructpanbHO-MOAyIbHBIN NpuHIMI noctpoenus [1K. AnnapaTtHast
peanuzanus [1K.

1) Bunuecrtep nmpenHa3Ha4YeH IA. ..

XpaHeHUs HHPOPMALIUH, HE UCIIOJIb3YEMOM MOCTOSHHO Ha KOMIIBIOTEPE;

MOCTOSIHHOTO XpaHeHus1 HH(GOpPMaIUH, YaCTO UCIOIB3YEMOM P paboTe Ha KOMITBIOTEPE;
HOJKITIOUEHUS epu(EepHHBIX YCTPOICTB K MarucTpau;

4. ympasnenus padboroit 9BM 1o 3amanHON Tporpamme.

2) MuHUMaNbHBIN COCTAB MEPCOHATBHOTO KOMIIBIOTEPA:

Bunuecrep, 1MCKOBO, MOHUTOP, KJIABHATYpa.

MouuTop, Ki1aBUaTypa, CHCTEMHBIH OJIOK.

W=

N —
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3. Ilpuntep, k1aBuatypa, MOHUTOP, MAMSITh.
4. Bunuecrtep, NIpUHTEP, JUCKOBOJ, KIaBUATYpA.
3) Vkaxure BepHOE (bI€) BRICKa3bIBAHUE (51):

YcTpoiicTBO BBOJIa — MIPETHA3HAYEHO TSI 00paOOTKHM BBOJIUMBIX JTAHHBIX.

YcTpoiicTBO BBOA — MpeIHA3HAUCHO AJIS Tepeiaud HHPOPMAaIIUU OT YeIOBEKa MAIIHHE.

YcTpoiicTBO BBOJIa — MPETHA3HAYCHO TSI peaTu3alii alrTOPUTMOB 00paOOTKHU, HAKOTUICHHS 1

nepeaayn UHHOPMaIHH.

VYkaxute BepHOe (bI€) BbICKa3bIBaHUE (51):

VY cTpoiicTBO BBIBOJA — MPEIHA3HAUEHO ISl IPOTrpaMMHOT0 yrpasieHus padotoit 11K.

Y cTpoiicTBO BBIBO/IA — MTPEAHA3HAUEHO JUIsl 00YUYEeHHUSI, UISL UTPBI, ISl pACUETOB U JIJIsl HAKOTIJICHUS

UHpOpMaIUK.

3. VYcrpolicTBO BBIBOAA — MpeJHA3HAUYEHO A7 Nepeadyr HHGOpMaIMu OT MAIlIUHbI YETOBEKY.

5) Vkaxure ycTpolcTBa BBOAA.

[IpunTep, KIIaBuaTypa, JKONUCTHUK.

Mpliib, CBETOBOE MEPO, BUHYECTED.

I'paduaeckuii TutanmeT, K1aBuaTypa, CKaHep.

Tenedakc, HakonuTens Ha M/], Moaem.

K BHEmIHNM 3aITOMUHAOIIKAM YCTPOWCTBAM OTHOCUTCS:

[Tpoueccop;

. Jluckera;

3. Monurop.

7) Kaxkue yTBep:k/1eHuUsI BEPHbI?

1. KomnbroTepsl MOTYT CO€AMHATHCS MEXTy OO0 TOJIBKO ¢ TOMOIIBIO TENC(POHHBIX JTMHUM.

Jns obmena nnpopMalimeit Mexx1y IByMsl KOMIIbIOTEpaMU BCeria MOKHO 000HTHCH 0e3

KOAMPYIOLIETO U JEKOJAUPYIOIIErO yCTPOUCTB.

Bce kaHambl CBA3M MEXKAY yCTPOMCTBAMU COBPEMEHHOTO KOMITbIOTEpAa MHOTOpa3psAHbIE.

4. Pa3psaaHOCTb BceX KaHAJIOB CBSI3U MEXAY ycTpoiicTBamu coBpeMeHHoro 1K nomxkHa ObITh
OJIMHAKOBasl.

8) VYkaxuTe MIMHY, OTBEYAIOLLYIO 32 Iepefjady JaHHBIX MEX]y YCTPONCTBaMH.

IInHa maHHBIX

[ITuna agpeca

3. IllnHa ynpaBieHUs

9) Kak Ha3pIBaeTCsi MOCT, BKJIIOYAIOIIUI B ce0s1 KOHTPOJUIEP ONEPAaTUBHOM MaMsATH U BUACO MaMsATH?

1. CesepHsblit

2. IOXKHBIN

10) IlponsBoaurensHocTh 1K 3aBucur...

1. YacroTsl poreccopa

2. OOwema orepaTUBHON aMSITH

3. OObema UCIONb3yeMOil orlepaTUBHOM MaMsTH.

11) Kakue aucku UMEIOT TOMOJIHUTENbHBIN KOHTposuiep USB?

1. Onruueckue IUCKU

2. @ydmI - TUCKHA

3. T'ubGkue MarHUTHBIE AUCKU

W=

— N — N
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Tect Ne 6 o Teme: Metoauka paboThl ¢ 3NeKTpoHHbIME TabiauamMu MicrosoftExcel (3T).
1. OcHOBHOE HA3HAYEHHUE JJICKTPOHHBIX TA0HII-
a) pellakTUPOBaTh U GOPMATUPOBATH TEKCTOBBIC TOKYMEHTHI;
0) XxpaHuTh OoJbIIE 0OBEMBI HHPOPMAIUH;
+B) BBIMIOJHATH pacyeT 1o ¢hopmysam;
') HET IPaBUJILHOTO OTBETA.
2.9710 no3B0JI1sIeT BHIIOJIHATH 3JIeKTPOHHAs Tadauua?
a) pemarh 33aJja4d Ha MPOTHO3UPOBAHKE U MOJICITMPOBAHNE CUTYAIINH;
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+0) mpeCTaBIATh JaHHbIE B BUJE AHarpaMm, rpaukoB;

B) IIpY U3MEHEHUH JIaHHBIX aBTOMATUYECKU NIEPECUUTHIBATH PE3YJIbTarT;
I') BBINOJIHATH YePTEXKHbIE padoThI;

3. MoxHo i1 B T nocrpouts rpaguk, AMarpaMmy 1o YucJI0BbIM 3HAYEHUSAM Ta0IuUbI?
+a) na ;

0) Her;

4. OCHOBHBIM 3J1IEMEHTOM 3JICKTPOHHBIX TA0JMI ABJISACTCH:
a) Llugpst

+0) Sueliku

B) JlaHHbIe

5. Kakasi nporpamMma He sIBJIsIeTCSI JICKTPOHHOM Ta0uuein?
a) Excel ;

0) Quattropro;

B) Superkalk;

+r) Word;

6. Kax HasbiBaercst JokyMeHT B nporpamme Excel?

a) pabouas Tabnuna ;

+0) KHHra;

B) CTpaHUIIa;

T) JIUCT;

7. PaGo4asi KHUIa COCTOMT H3...

a) HECKOJIBKUX pab04MX CTPaHUIL;

+0) HECKOJIBKUX PaOOYMX JINCTOB;

B) HECKOJIBKUX SIUEEK;

') OJIHOTO PabOYero JIMCTa;

8. HaumeHb1IeH CTPYKTYPHOM eIMHHMLIIel BHYTPH TAa0JIMLbI SIBJISETCH..
a) CTpOKa ;

+0) siueiika;

B) cTOJOEIL;

T) IUana3oH;

9. Slueiika He MOKeT COAePKATh JaHHbIEC B BUJIE...

a) TeKCTa;

0) popmysr,

B) UHKCIIa;

+T) KapTUHKY;

10. 3HavyeHus siueeK, KOTOPbIe BBeeHbI M0JIb30BaTe/IeM, a He MOJIy4YalTCsl B pe3yJbTare
PacyéToB HA3BLIBAKOTCA. ..

a) TeKyLIIMHU;

0) IPOU3BOIHBIMU;

+B) UCXOAHBIMU;

I') paCuE€THBIMY;

11. YkaxuTe NpaBUJIbHbIN aipec SYEKH.

a) d7;

+0) P6;

B) 7B;

T') HET PaBUIILHOTO OTBETA;

12. K kakoMy THIIy HpOorpaMMHoOro odecrneyenust ornocsarest ET?
a) K CHCTEMHOMY;

0) K sI3pIKaM MPOrPaMMHUPOBAHUS;

+B) K IPUKIIATHOMY;

T) K OIIEPALIUOHHOMY;

13.®@opmy.a - HaYMHAETCS €O 3HAKA...
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a)";
0) No;
1B) =
T') HET IPaBUIILHOTO OTBETA;
14. Kakas siyeiika Ha3bIBaeTcs aKTUBHOM ?
a) mrobast;
0) Ta, /1€ HAXOJIUTCS KYpCop;
+B) 3aMlOJIHEHHAS;
I') HET IIPaBUIILHOTO OTBETA;
15. Kakoii 3HaK oTae/is1eT HeJYI0 YacTh YMCJIa OT APOOHOM
a):
0);
B) .
+T) HEeT NPaBUIBHOTO OTBETA;
17. Kakoro Tuna coptupoBku He cymecrtByet B Excel?
a) 1o yObIBaHUIO;
+0) o pasmepy;
B) 110 BO3pacTaHUIO;
T') BCE BUJIbI CYILIECTBYIOT;
18. Kak M03kHO 3a1aTh OKpPYIVIEHHE YHCJIA B T4YelKe?
+a)ucronb3ys popmar sTYeHKH ;
0) ucnonwzys ¢pynkiuo OKPYTJI();
B) 00a mpe/blayIiee OTBETa PaBUIIbHbIC;
T') HET PaBUIILHOTO OTBETA;
19.B ka4yecTBe AUANA30HA HEe MOKET BbICTYNATh...
a)(parMeHT CTPOKHU WJIH CTOJIOMA |
0) mpsiMOyTOJIbHAs 00J1aCTh;
+B) rpynmna sueek: A1,B2, C3;
r) hopmya;
20. Yto He ABJIAETCA TUNOBOW AUarpaMmoii B Tadjaune?
a) Kpyronas;
+0) ceTka;
B) TUCTOTPaMMa;
r) rpaduxk;
21. K kaxkoii katreropnu oTHocutcs pynkuusi ECJIN?
a) MaTeMaTHIECKOM;
0) CTaTHCTUYECKOI;
+B) JIOTHUYECKOM;
I') KaJIEHAApHOM.
22. Kakue ocHOBHbIe TUIIBI JaHHBIX B Excel?
a) yncina, GopMyJIbl;
+0) Tekct, uncina, GopmyIbl;
B) IIUQPBHI, TaThI, YUCTIA;
T') TOCTIEA0BATEIBHOCTD JICHCTBHIA,
23. kak 3anMchIBaeTcs Jornyeckas komanaa B Excel?
a) ecnm (ycioBue, neicteuel, neicteue 2);
0) (ecnu ycnoBue, AeiictBuel, neictaue 2);
+B) =ecnu (ycioBue, neicteuel, neicteue 2);
I') €CJIM YCJIOBHUE, AelcTBUE], neiicTBue 2.
24. Kak noHuMAaTh coo0ueHue # 3Hau! npu BbryucjaeHuu Gpopmy.abi?
a) (hopMyJia UCIIOIB3YET HECYIIECTBYIOIIEE UMS;
0) bopmyia cchutaeTcst Ha HECYIIECTBYIONTYIO STYCHKY;



+B) omMOKa MPHU BEIYUCICHUH (PYHKIIHH ;
) OIIMOKa B YUCIIE.

83

25.9T10 o3Ha4aeT NosABJIeHME #H#H#H#H# PN BBHINOJIHEHUU pacyeToB?
+a) mupuHa sYEHKU MEHbIIIE JJIUHBI IOJy4EHHOTO Pe3y/bTaTa;

0) omOka B hopMyJie BEIUMCIICHUIA;
B) OTCYTCTBHE PE3yJIbTaTa;
T') HET MPaBHIBHOTO OTBETA.

Tect Ne 7 mo teme:MeTtoauka paboThl ¢ 6a3amu JaHHBIX MicrosoftAccess

1. ba3a naHHbBIX - 3TO:

d. COBOKYITHOCTb JAHHBIX, OPraHU30BaHHBIX 110 OIIPCACIICHHLIM ITPaBUJIAM;

b. COBOKYMMHOCTB MporpamMM JIsi XpaHEHUsI 1 00paOOTKH OOJIBIITNX MacCHBOB HH(GOPMAIIHH;

c. uHTepdeiic, MoANEPKUBAIOIINN HATIOTHEHHE U MAaHUITYJIMPOBAHUE TaHHBIMU;
d. ompesenieHHast COBOKYITHOCTh MH(OpMAITUH.
2. Cucrema ynpasJjenusi 6azamu ganubix (CYB/) — 3To:

a. Habop CBECHMIA, OpraHU30BAHHBIN 10 ONpeAeIEHHBIM ITPaBUJIaM U MPECTABICHHBIN B BUJIE,

MMPUTrOJHOM IJId 06pa6OTKH ABTOMATHYCCKUMHU CPCACTBAMU

b. mporpaMMHbIE€ CPECTBA, TIO3BOJISIFOIINE OPraHU30BBIBATH HHPOPMAIIHIO B BUJIE TaOJIHIIL
C. MporpamMma, MO3BOJISIONIAs CO37aBaTh 0a3bl TaHHBIX, a TaKKe o0ecreunBaromias 0opadboTKy

(COPTUPOBKY) U MOUCK JTAHHBIX

d. mporpaMMHo-anmapaTHbIi KOMIUIEKC, peIHA3HAYeHHBIN 17151 cOopa, XpaHeHHUs, 00pabOTKH U

nepenadyn MHHOpMaLUH
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3. OcHoBHBIE 00LEKTHI Access -

a. TabmuIbl, GOPMBI, 3aITPOCH], OTYETHI, CTPAHUIIBL;
b. 3anpocsl, 0T4ETHI, POPMBI, MAKPOCHI, TAOIHUIIBI;
C. TaOJHIIBI, 3aPOCHI, POPMBI, OTUETHI, CTPAHUIIBI, MAKPOCKI, MOJTYJIH;

d. dbopmbl, OTHUETHI, MAKPOCHI, MOTYJIH.

4. CBs13M MeKIY TA0JTUIIAMM HYKHBI J1JI51:
a. CO3JITaHUs OTYETOB, 3aMIPOCOB

b. U1 KOMMPOBAaHUS TAaHHBIX
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c. obecrieueHus! LIEJIOCTHOCTH JAHHBIX

d. aBTOMaTH3aMK 33724 10 BHECEHUIO N3MEHEHUH

5. BbiOepuTe peskuM, B KOTOPOM MOKHO M3MEHHMTDb THII JaHHBIX Ta0IuIbI 0a3bl JaHHBIX:
a. pexxuM KoHcTpykropa;

b. pexxum Macrepa;

c. pexxuM Tabmuipr;

d. pexum Popm

Tect Ne 8 mo Teme: Metoauka pabotsl ¢ pe3zeHTanusMu MicrosoftPowerPoint.

1. Yro takoe PowerPoint?

a) npukiaaHas nporpamma MicrosoftOffice, mpeqHa3zHaueHHas A7 CO3AaHUS MIPE3ESHTAIHIA
b) npukianHas nporpamma ais 00pabOTKH KOJTOBBIX TaOIuI]

C) YCTPOHCTBO KOMITBIOTEPA, YIIPABIIAIOIIEE €r0 pecypcaMu B mpoliecce 00padoTKU JaHHBIX B
TabnuaHoOu hopme

d) cucremHast mporpamma, yrpasJsiolias pecypcaMi KOMIbIOTepa

2. Yro takoe npeseHtauus PowerPoint?

a) IeMOHCTPAIMOHHbII HAOOP CIIaliI0B, TOATOTOBJIEHHBIX Ha KOMITBIOTEPE

b) npukianHas nporpamma ajsi 00pabOTKHU 3JEKTPOHHBIX TaOIUIL

C) YCTPOHCTBO KOMITBIOTEPA, YIIPABIISAIOLIEee JEMOHCTpAllMel cai1o0B

d) TekcTOBOM JOKYMEHT, cofiepkKaliuii Habop pUCYHKOB, (oTorpaduii, AMarpamMm

3. PowerPointHy)XeH A5 CO37aHuUA . ...

a)

TaOJIHII C 1IeTbI0 MOBBIICHUS 3((HEKTUBHOCTH BHIYMCICHUS (POPMYIIBHBIX

BBIPKCHUI

TEKCTOBBIX JIOKYMEHTOB, COJICPKAITNX TpaguuecKue 0OBEKTHI

InternetcTpanuil ¢ 1eIbI0 0OECIICUEHUS IIUPOKOTO JOCTYIA K UMEIoLIecs
uHbopMauu

NPE3EHTAIMH C LIEJIbIO0 MOBBIIICHUS YPPEKTUBHOCTH BOCTIPUATHUS U 3alIOMUHAHUS
uHbopMauu

4. CocTaBHas 4aCTh NPE3CHTALIUH, COJepKAIasi pa3IMYHbIe OObEKThI, HA3bIBACTCH. . .
a) cliain

b) nuct

) Kaap

d) pucynox

5. COBOKYMHOCTH CIaiI0B, COOpAaHHBIX B OJTHOM (haiisie, o0pa3yior. ..

a) Mmokas

b) nmpe3eHTaIuio

C) KaJphl

d) pucynku

6. 3amyck nporpammbl PowerPoint ocyecTBisieTcst ¢ HOMOIIBIO KOMAH] ...

a) [lyck — I'maBHoe mento — [Iporpammer — MicrosoftPowerPoint

b) [Tyck — ['maBHOE Mento — Haiiti — MicrosoftPowerPoint

c) [Tanenu 3amau — Hactpoiika — [lanens ynpasnenus — MicrosoftPowerPoint

d) Pa6ounii cron — [Tyck — MicrosoftPowerPoint

7. B xakoM paszferne MeHio okHa rporpammbl PowerPoint Haxonutcs komanaa Co3aath
(Hoswrit) cnaiia?

a) [Tokas cnmaiioB
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b) Bux

c) daiin

d) BcraBka

8. Be1bop maketa cnaiiga B mporpamme PowerPoint ocymiecTBisieTcst ¢ mOMOIIbI0 KOMaH]T
a) ®opmar — Pa3mertka cnaiiga

b) ®opmar — L{BeToBas cxema criaiijga

c¢) Beraka — JlyOonupoBath ciaiif

d) IIpaBka — CniernaibHasi BCTaBKa

9. Koncrpykrop u mabnons! B nporpamme PowerPoint npeanasnauens! uis. . .

a) o0serueHus oneparuii mo ohOpPMIICHHUIO CIIAiI0B

b) BCTaBKU 3IMEKTPOHHBIX TaOIHI]

C) BCTaBKH TpaduuecKux n300pakxeHUi

d) cozaHus HEeTUMUYHBIX CJIANHI0B

10. Kakas kHonka nanenu PucoBanue B nporpamme PowerPoint MmeHsieT iBeT KOHTypa
¢burypsi?

a) uBet mpudra

b) Tun muHUK

C) THUII ITpUXa

d) uBer muHUH

obnactu ¢urypsi?

a) IIBET 3aJIMBKHU

b) uBeT uHMUI

C) CTHJIb TCHH

d) user mpudra

11. Kakast kHonka nanenu PucoBanue B mporpamme PowerPoint MeHsieT 1BeT BHYTpeHHEH
12. KomaH/1bl BCTaBKU KapTUHKH B Npe3eHTaInio mporpammel PowerPoint. ..

a) BcraBka — OOBeKT

b) BecraBka — Pucynok — Kaptunku

¢) ®opmar — Pucynok — Kaptunku

d) ®opmat — Pucynok — 13 daiina

13. Komane! 1o6aBieHus [uarpaMMbl B Ipe3eHTaIMIo mporpammsl PowerPoint ...
a) [IpaBka — J1006aBuTH quarpammy

b) Paiin — JIobaBUTH TUarpaMmy

c¢) BcraBka — [lnarpamma

d) ®opmart — luarpamma

14. Tlpumenenue ¢oHa K onpeneneHHOMY cllaiiy B mpe3eHTaruu PowerPoint

a) ®opmar — @on — [Ipumenuts

b) ®opmat — ®on — [IpuMeHUTH KO BceM

¢) BcraBka — ®onH

d) Bug — Odopmnenue — ®on

15. OtkpoiTie nanenu WordArt B okHe nporpammsl PowerPoint ocymiectsisiercs ¢
MOMOIIbI0 KOMaH/I:

a) Bun — Ilanenu uacrpymenToB — WordArt

b) Bug — WordArt

¢) BcraBka — WordArt

d) CepBuc — [lanenu nncrpymento — WordArt

16. Bo16op 11BeTa (hoHa, 3aroJI0BKOB, TEKCTa U JIMHUH B NIPEe3eHTAIIUH ITporpaMmbl Power
Point ocymiecTBisieTcs ¢ TOMOIIBIO KOMAH/I:

a) ®opmar — OoH

b) ®opmar — L{BeToBas cxema criaiijga

c) @opmar — Pa3mertka cnaiiga

d) Bug — O6pazern — O6pasern crnaiijoB
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17. Kakast kHoTKa OKHa nporpammbl PowerPoint npeinazHadueHa HEMOCPEICTBEHHO IS
BCTaBKH TEKCTOBOT'O OJIOKa Ha ciaij?

a) [IpsiMoyronbHUK

b) OBan

¢) Haanucn

d) Wpudt

18. C moMoIp0 KaKMX KOMaH MOKHO U3MEHHTH 11BeT 00bekTa WordArt B mporpamme
PowerPoint?

a) JleiicrBus — LIBeTa u uanm — L{BeT TekcTa

b) Komnekmuss WordArt — I3MeHUTH TEKCT

c¢) ®opmar oobekta WordArt — Pucynok — 3anuBka — Ler

d) ®opmat o6pekTa WordArt — 3anuska — [{Bet

19. Kakoii kHomKO# nanenu PucoBanue B mporpamme PowerPoint MO>XHO 3aMEHUTH
CIUIONIHYO JJMHHIO Ha MyHKTUPHYIO?

a) Tun muHUK

b) Bun ctpenku

¢) Tun mrpuxa

d) Jlunus

20. B xakoM pazjiesie MeHI0 OKHa rporpammsl PowerPoint HaxoauTcst komaHaa
Hacrpoiika anumannn?

a) [Tokas cnaiiio

b) ®opmar

c) Daiin

d) BcraBka

21. DddexTs aHUMAIMH OTJCIBHBIX 0OBEKTOB Ciaiia Mpe3eHTaluu nporpammslPower
Point 3amarorcsa KOMaHIoM ...

a) [Tokas cnaiinoB — Hactpoiika anumaruu

b) [Toka3s cnaiinoB — DPpdexTsl aHuMauu

c) [Toxka3 cnaiinoB — Hactpoiika neicTBus

d) IToka3 cnaitnoB — HacTpoiika npe3eHTanuu

22. KomaH/1bl HACTPOWKH CMEHBI CIai10B Mpe3eHTauu nporpammsiPowerPoint o
HIETYKY ...

a) [Toka3 cnaiinoB — CmeHa cnaiijoB — ABTOMaTHUECKH MOCIIE

b) [Toka3s cnaitnoB — Hactpoiika anumanuu — [locne npeasiayniero

¢) [Toxka3 cnaitnoB — Hactpoiika anuMaruu — 3ammycKkaTh ETIKOM

d) IToka3 cnaitnoB — Cmena cnaiioB — [1o memuky

23. Kakast koMaH/1a KOHTEKCTHOTO MeHIO mporpammbl PowerPoint mpeBpataet ar060it
O00BEKT B YNPABJISAIONIYIO KHOIMKY?

a) Hacrtpolika anumanuu

b) Hactpoiika nerictBus

¢) Hacrpoiika npe3eHTanum

d) Hacrpoiika BpemeHnu

24. C noMoIIb0 KaKMX KOMaH MOKHO BCTaBUTh TOTOBBIH 3BYKOBOM (hailsl B craiij
npe3eHTanuu nporpamMmmsl PowerPoint?

a) BcraBka — OOBeKT

b) Iloka3 cnaiioB — 3ByKO3aMuch

¢) BcraBka — @unbMbl ¥ 3BYyK — 3anKCh 3ByKa

d) BcraBka — @unbMbl 1 3BYK — 3BYK U3 (aiina

25. C moMoIIbi0 KaKMX KOMaHJ MOKHO JJOOaBUTh BCTPOCHHBIHM 3BYK CMEHBI claiiia
npe3eHTanuu nporpamMmmsl PowerPoint?

a) [Tokas cnaitnoB — CmeHa cnaiiioB — 3ByK

b) BcraBka — @uiibMbI U 3BYK — 3alKch 3ByKa
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¢) BeraBka — @unbMbl ¥ 3BYK — 3BYK U3 (paiiina

d) BcraBka — @uiibMbl 4 3BYK — 3BYK U3 KOJUIEKIIUU

26. BeimonHenne komanabl HauaTe noka3 ciaiijoB npe3eHTanuu nporpaMmmsl Power
Point ocymecTBiser knaBumia ...

a) F5

b) F4

c)F3

d) F7

27. C nOMOIIbIO KAaKOM KOMAaH/]Ibl MM KHOIIKM MOYHO 3aIlyCTHTh [TOKa3 CJIai10B
npe3eHTanuu nporpamMmmel PowerPoint, HaunHas ¢ Tekymiero cinaiaa ?

a) KOMaHJ1a rTOpu30HTaNbHOr0 MeHIo I1okas cnaiinoB — Hauate nokas

b) kHomnka [IpocmoTp

¢) kHonka IToka3 criaiioB

d) xomanma crpoku meHto [loka3 ciaitnoB — [Ipou3BoBHBIN MTOKA3

28. Knasuma F5 B nporpamme PowerPoint cooTBETCTBYyeT KOMaH/IE ...

a) MeHto cripaBku

b) CBoiicTBa cnaiiga

c) Iloka3s cnaiioB

d) Hactpoiiku anumanmu

29.Kaxkas xyaBuIIa npepsiBaeT MoKa3 CIaia0B Mpe3eHTauu nporpaMmbel PowerPoint?
a) Enter

b) Del

c) Tab

d) Esc

PowerPoint.

30. Ykaxure pacmmpenue (aiisia, comepikaniero o0buHy0 npe3eHTamnuio Microsoft
a) .ppt ¢) .jpg

b) .gif B) .pps

Tect Ne 9 mo Teme: XapakTepucTka ClipaBOYHO-MH(POPMAIIMOHHBIX CUCTEM

1. B ocHoBe MH(OPMAITMOHHOI CHCTEMBI JIEKUT
a. BBIYMCIIHUTENBHAS MOIIHOCTh KOMITbIOTEPA
b. KoMIbIOTEpHAs CeTh AJIs epeaun JaHHBIX
C. cpela XpaHEHUs U JOCTyIa K JTaHHBIM
d. metoasl 00paboTKK MHPOPMAITUN

2. NudopManMOHHBbIE CHCTEMbI OPHEHTHUPOBAHBI HA
a. TIporpaMMmucTa
b. KOHEUYHOTO TMOJIH30BATENS, HE 00JIaIal0IIETO BHICOKOM KBaTU(pUKAITUEH
c. crmenuanucta B oomactu CYBJ]
d. pykoBoOIUTENS IPEATPUATUS

3. HeorbemJjieMoii 4acTbI0 110001 HHPOPMALMOHHON CUCTEMBbI SIBJISETCS
a. Tporpamma co3jaHHas B cpene pazpadorku Delphi
b. 0a3sa ma"HHBIX
C. BO3MOXKHOCTH NepenaBaTh HH(popMaruio yepe3 HTepHeT
d. mporpamma, co3maHHas ¢ TOMOIIBIO SI3bIKA TPOTPAMMHPOBAHUS BBICOKOTO YPOBHS

4. B Hacrosimiee BpeMsi Hau0oJ1ee INMPOKO PACIIPOCTPAHEHbI CHCTEMBI YIIPaBJeHHs 0a3aMu
JAAHHBIX
a. pENALUOHHBIE
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b. wuepapxuyeckue
C. CeTeBbIe
d. 00BEKTHO-OPHEHTUPOBAHHbIE

5. BoJjiee coBpeMeHHbIMH SIBJSIIOTCS CUCTEMBbI YIIPaBJIeHUs 0a3aMH JaHHbBIX
a. HepapXuyecKue

b. cereBble
C. PEIAIOHHBIC
d. mocTtpensuuoHHBIE

6. CYB/ Oracle, Informix, Subase, DB 2, MS SQL Server oTHOCSTCSK
a. PEJSIIUOHHBIM
CETEBBIM
C. HepapXU4eCKUM
d. 00BEKTHO-OPHEHTUPOBAHHBIM

7. TpaaMUHOHHBIM METOAOM OPraHM3alMU HH(POPMALUOHHBIX CUCTEM SIBJISIETCS
a. apXUTEKTypa KIMCHT-KIUEHT
apXUTEKTypa KIUEHT-CEepBEp
C. apXUTEKTypa cepBepcepBep
d. pasmemienue Bceit MHGOpMAIMK HA OHOM KOMIIbIOTEpE

8. IlepBbiM marom B npoektupoBannu UC saBasercs
a. (opmanpHOE OMUCaHWE TTPEAMETHOM 00IacTH
b. BBIOOD A3bIKA TPOTPAMMUPOBAHUS
c. paszpabotka uHTepdeiica UC
d. mocTpoeHue MOTHBIX U HEPOTUBOPEUnBHIX Mozeneit NC

9. Mopaeau UC onncbiBaTCs, KaK MPaBWIO, ¢ HCI0JIb30BAHHEM

a. Delphi
b. CYBA
c. s3bsika UML
d. s3bIKa IPOrpaMMUPOBAHMSI BEICOKOTO YPOBHS
10. Jsist moBbimeHns 3¢ ¢peKTHBHOCTH pa3padoTKH NPOrpaMMHOI0 o0ecrie4eHusi IPUMEHSI0T
a. Delphi
b. C
c. CASE —cpenctBa
d. Pascal

11. ITon CASE — cpeacTBaMu NIOHUMAKOT
a. TPOTPaMMHBIE CPENICTBA, TOICPKUBAIOIIHNE TIPOIIECCHI CO3/IaHUS U COTTPOBOKICHUS
IPOTPaMMHOTO 00eCTIeueHHS
b. SI3BIKH TPOTPAMMHPOBAHUS BBICOKOTO YPOBHS
C. cpelsl s pa3paboTKH MPOrpaMMHOT0 0becreueHust
d. npukiagHBIE TPOrPaAMMBI
12. CpencTBoM BH3Yya/IbHOI pa3padoTKH NPHUJI0KEHUH ABISETCS
VisualBasic
Pascal
SI3BIK TIPOTPAMMHUPOBAHHSI BEICOKOTO
Delphi

o op
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Microsoft.Net saBasiercst
a. SI3bIKOM MPOTPaMMHPOBAHUS
b. mnardopmoit
C. CHCTEMOU ympaBlieHUs 0a3amMu JTaHHBIX
d. mpuxiagHO# nMporpaMmmon
Mo macmitady UC nmoapasaesssiorcs Ha
a. Masble, OosbIINe
b. oIuMHOYHBIE, TPYNIOBbIE, KOPIOPATUBHBIE
C. CIIO’KHBIE, IIPOCTHIE
d. 0OBEKTHOOPUEHTHUPOBAHHBIE U MTPOYHE
CYB/l Paradox, dBase, FoxPro oTHocsiTCS K
a. TPYINIOBBIM
b. KOpHOpaTUBHBIM
C. JIOKaJbHBIM
d. cereBbIM
CYB/l Oracle, DB2, Microsoft SQL Server oTHocsSITCSIK
a. JIOKaJIbHBIM
b. ceTreBbIM
C. cepBepam 0a3 JaHHBIX
d. mocpensIMOHHBIM
Ilo cdepe npumenenns UC noapasaesitoTcs Ha
a. CHCTEMBI MOJIIEPIKKU IPUHATHUS PEIICHUIA
b. cucTeMbl A IPOBEACHHS CIIOKHBIX MATEMATUYECKUX BHIYMCICHUIN
C. DKOHOMHUYECKHE CHCTEMBI
d. cuctembl 06pabOTKH TpaH3aKIUK
IIo cpepe npumenennss UC noapasaesalorcs Ha
a. HH(pOPMAIMOHHO-CIIPaBOYHbIE

b. oducHbie
C. JKOHOMHYECKHE
d. npuknagHbie

CO0p HCXOAHBIX JAHHBIX M AHAJIM3 CYHIECTBYIOLIEI0 COCTOSIHNS, CPABHUTEJIbHAS OLIEHKA
aJbTEPHATHB OTHOCATCH K (aze
a. TOATOTOBKH TEXHUYECKOTO MPEITIOKCHHS
b. npoeKkTHpoBaHU
C. pa3paboTKu
d. KoHuenTtyambHON
Han6oJ1ee yacTo Ha HayaJbLHBIX (pa3ax paspadorku UC nonmyckawTes cjieayrouime
OmuOKH
a. HENpPaBWJIBHBIN BBEIOOD S3bIKA MPOTPAMMHUPOBAHUS
b. HemnpaBuiabHbIN BeIOOp CYB/]
C. OLMOKH B ONpE/Ie]ICHUH HHTEPECOB 3aKa3unKa
d. HempaBWJIBHBIN MOIO0P MPOrPaMMHUCTOB
Kuznennblii uukia UC pernamentupyer crangapt ISO/IEC 12207. IEC - 310
a. MeXJIyHapoJHas OpraHu3alus 10 CTaHAapTU3ALUU
b. MexIyHapoaHas KOMUCCHS MO 3JIEKTPOTEXHUKE
C. MEXIyHapoJHas OpraHu3alus Mo MHYOPMAIIMOHHBIM CHCTEMaM
d. MexayHaposHas OpraHu3alus o NPorpaMMHOMY OOECTIEUEeHUIO
CorJiacHO CTaHIAPTY, CTPYKTYPA kU3HeHHOro nuKaa UC cocTouT U3 npoueccon
a. pa3pabOTKH ¥ BHEAPEHUS
b. OCHOBHBIX M BCIIOMOT'aTEJIbHBIX MPOLIECCOB )KU3HEHHOTO ITUKJIA U OpraHU3allMOHHBIX
MIPOLIECCOB
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C. TPOTPaMMUPOBAHUS U OTIAJKH
d. cosmanus u ucrnons3osanus UC

Tect Ne 9 mo teme: OC: HazHauenue u coctas. 3arpy3ka OC. [Iporpammuas 00paboTKa TaHHBIX.
@aitnbl 1 (aiinosas cucrema.

1. IIporpammuoe obecrieueHue 3T0. ..
1. COBOKYIHOCTH YCTPOWCTB YCTaHOBJIEHHBIX Ha KOMITBIOTEPE
2. COBOKYNHOCTH MPOTrPaMM yYCTAHOBJIEHHBIX HA KOMIIbIOTEPe
3. Bce MporpaMMbl, KOTOPHIE y Bac €CTh Ha TUCKE
4. BCe yCTpOWCTBA, KOTOPHIE CYIIIECTBYIOT B MUPE
2. IlporpammHoe oOecrieueHne ASIUTCS Ha... (HECKOJIBKO BAPUAHTOB OTBETA)

1. nmpuxkaagHoe

2. cHCTeMHOe

3. MHCTPYMEHTAJIbHOE
4. KOMIIBIOTEPHOE

5. mpoueccopHoe
3. OmneparmoHHas CUCTEMA OTHOCUTCS K ...
1. TlpuknagHOMY MPOTPAMMHOMY OOECTICUCHUIO
2. CucreMHOMY IPOrpaMMHOMY o0eclie4YeHH 0
3. HHCcTpyMeHTaIbHOMY MPOTPAMMHOMY OOECTICYEHHTIO
4. HavanbHag 3arpy3Ka ONneparMOHHON CUCTEMbI OCYIIECTBIISAECTCS
1. xmaBumamu ALT+DEL
2. knaBumamu CTRL+DEL
3. Np¥ BKJIKYEHHH KOMIIbIOTEpa
4. xnaBumeit DEL
5. OmnepanoHHasi CUCTEMA ITO:
1. TexHHMUYecKas JOKYMEHTAIUs KOMITBIOTEpa
2. COBOKYIHOCTbH YCTPOWMCTB U MPOTpaMM OOIIETO MOJIb30BAHUS
3. COBOKYMHOCTHh OCHOBHBIX YCTPOWCTB KOMIIBIOTEpA
4. KOMILIEKC IPOrpaMM, OPraHM3yKIIHUX yIpaBjieHne padoToi KOMIbIOTEPA U €ro
B3aHMO/IeliCTBHE C M0JIb30BaTe/IeM
6. B mpomecce 3arpy3ku onepanMoHHON CUCTEMBI IPOUCXOAMT:
1. xomupoBaHue (HalIoB ONMEPAMOHHON CHCTEMBI C THOKOTO JUCKA Ha )KECTKUHN JUCK
2. xomwmpoBaHHe (ailyioB onepanroHHoH cuctembl ¢ CD — mucka Ha KECTKUI TUCK
3. mocjieaoBaTe/ibHAA 3arpy3Ka (aijioB ONEePallMOHHON CHCTEMbl B OIIEPATHBHYIO
NnaMsTh
4. KONMUPOBAHUE COACPKUMOT0O ONEPATUBHON MaMATH Ha KECTKUMN JUCK.
7. Tlporpammsbl, mpegHa3HAYCHHBIE JIJIsl 0OCITYKMBaHUS KOHKPETHBIX Mepu(EepPUITHBIX YCTPOICTB
1. npaiiBepsl
2. YTWIHUTHI
3. Oubmmotexku
4. 0060104KH
8. DyHKIMH, BBINOJIHAEMBIE ONIEPALOHHOM:
1. ynpasJieHue ycTpoiicTBaMH
yIIpaBJieHHe NPOLecCaMHu
ylpasJjieHHe NaAaMATbIO
ylpaBjieHHe JaHHBIMU
CO3/JaHUE TEKCTOBBIX IOKYMEHTOB
MpOrpaMMHUPOBaHUE
9. YacTb onepaliiOHHON CUCTEMBI IOCTOSIHHO HaXO/SIAsICs B ONIEPaTUBHOMN MaMsTh
MEPCOHAILHOTO KOMITbIOTEpa B TEUCHHE BCEH pabOThI CUCTEMBI

Sk wbd
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SIAPO ONEPALMOHHOM CUCTEMbI
0007109Ka OTNeparmOHHON CHCTEMBI
daiinosas cucrema
JpariBepa
5. mepucdepus
YacTp onepanoHHOi, obecrieunBaronias 3aniuch U yTeHue (HaiaoB Ha AUCKOBBIX HOCUTEIAX
1. aapo oneparoHHON CHCTEMBI
2. 00050YKa ONeparmOHHON CUCTEMBI
3. ¢aiinoBas cucrema
4. npaiiBepa
5. mepucdepus
[Tarka, KOTOpast BEICTYTAET B KAUECTBE BEPIIUHBI (hAiIOBON CTPYKTYPHI U OJHIIETBOPSET
c000i HOCUTENb, HA KOTOPOM COXPAHSIOTCS (paiiIbl HOCUT Ha3BaHUE ...
l. xopHeBoii
2. HayalbHOU
3. crapTtoBOH
4. mamnKky BEpPXHETO ypOBHSA

el S

Oneparmonnelie cucteMbl MacOS HCIOJIB3YIOTCS TPEUMYIIIECTBEHHO HA KOMIIBIOTEPAX,
BBIMTYCKaeMbIX (prupMoii

1. Apple

2. IBM

3. HP

4. Acer

[TpunuunuansHoe otauuus Linux ot Windows:
1. OTKPBITOCTH KO/1a ONEPALMOHHON CHCTEMBI
2. TpOoCTOTa UCHOJIB30BAHUS
3. HaJW4Me HEeCKOJBbKUX IpapuuecKux 000J04YeK
4. Hammuue OOJBIIOTO KOJHYECTBA JIETAEHO PACIIPOCTPAHIEMBIX IPAKTUICCKA
OecruiaTHO Bepcuit
5. mMpoKasi U3BECTHOCTH H MOIYJIIPHOCTD
O6onouka onepalnroHHON cucTeMbl, oOecrieuynBarolas HHTepQeic KOMaHIHON CTPOKU U
BBITTOJTHSIONIAst TEKCTOBBIE KOMaHIbI TIOJIh30BATEIIS
daiinosas cucrema
2. KOMaHJHBII mpoueccop
3. sAapo omepanMoHHON CUCTEMBbI
4. rpaduyeckuil moiab30BaTENbCKUI HHTEPPEiic
Jlornuecku cBs3aHHAsi COBOKYITHOCTB JIaHHBIX WM MIPOTpamMM, AJISl pa3MeIIeHUs] KOTOPOH BO
BHEIITHEH MaMsTH BBIICTISICTCS OTIpeieieHHast 001acTh

(paiia
2. Tamka
3. IOKyMEHT
4. pazgen

Jlist opraHu3aiuu 10CTyma K (aiiaam onepainroHHasi CUCTEMa JI0JKHA UMETh CBEJICHUS
0 HOMepax KJjacTepa, rjae pazmMeniaercs Kaxkabii ¢gaiia
00 00BEMe mucka
0 conepkanum (aitna
4. o konmuecTBe (aiioB HA IUCKE
BIOS naxogutcs
B ONIEPATUBHOM MamsTH
B SAJIpE ONEPALMOHHON CHCTEMBI
B KOPHEBOM KaTaJiore
B IMIOCTOSIHHOM 3alIOMHHAIOIIEM YCTPOHCTBE

W=

el S



92

18. [IpoBepky paboTOCIIOCOOHOCTH OCHOBHBIX YCTPOHCTB KOMIIBIOTEpPA OCYIIECTBISET
1. mporpamma tectupoBanus POST
2. mporpamma-3arpy34MK ONepallMOHHONW CUCTEMBI
3. BIOS
4. KOMaHJHBIN Ipoleccop

Tect Ne 9 1o teme: ApXUBaTOpbI U apXUBALIUS.

1. ApxuBanus — 370 ...
1. cxxatue ogHOro MK Oosee GailyioB C LENbI0 SKOHOMUU MaMSTH U Pa3MEIICHHSI CKATBIX
JAaHHBIX B OJJTHOM apXWBHOM (aitie™
2. mpoliecc, MO3BOJIAIOIINN CO3/1aTh Pe3epBHbIC KOMUH HanboJsee BaxKHbIX (haiiIoB Ha
Clly4ail HellpeIBUJIEHHBIX CUTYyallul
3. mpotecc, TO3BOJSIOUUN YBETUYUTh 00beM CBOOOIHOTO IUCKOBOTO IPOCTPAHCTBA HA
KECTKOM JIMCKE 32 CUET HEHCIIOJIb3YEMBIX (hailioB
2. Kakue nporpamMMbl HCIOJIL3YIOT /ISl YMeHbIIeHHsI 00bema ¢aiiioB?
1. mporpammbI-apXUBaTOpBI™
2. mporpamMmbl pe3epBHOI0 KOnupoBaHus (aiiios
3. nmporpamMMblI-TPaHCISITOPbI
3. BeanumHa, NOKa3bIBAKINAS, HA CKOJbKO CHJILHO YIIAKOBAH BbIXOHOM MOTOK
XapaKkTepusyer
1. crenens cxaTus
2. CKOpOCTb CXKaTus
3. KaydecTBO CKaTus *
4. Yro Takoe apxus?
1. Habop AaHHBIX OMPEEIICHHON ITMHBI, UMEIOIINN UM, 1aTy CO3JaHHUsl, TaTy
M3MEHEHUS U MOCJEIHEr0 UCII0Ib30BaHUS
2. CHCTEMHBIN (ain
3. wnabop ¢ailyioB, ManoK u APYTHX JAaHHBIX, CKATHIX U COXPAHEHHBIX B OJJHOM (aiine *
5. IlpeoOpa3oBaHue BXOJAHBIX JAHHBIX, IPH KOTOPOM MOKHO IOJYYHUTH TOJBKO 00Jiee HIH
MeHee OJIM3KYI0 K OPUMTHHAJY KOIUIO ABJISETCS ...
1. obOpaTumMbIM
2. He o0paTUMBIM *
3. pa3oBBIM
6. C:karslil ¢aiia npeacrasiisieT CO00H ...
1. aiin, 3aUIICHABIA OT KOTUPOBAHMS
2. (aiin, ynmakoBaHHBII ¢ TOMOIIBIO apXuBaTopa *
3. aiin, 3amMIEHHBIA OT HECAHKIIMOHUPOBAHHOTO JJOCTYTa
7. CikaTblil (APXMBUPOBAHHBIN) (paiiyl 0TIINYAETCS OT HCXOAHOIO TEM, 4TO ...
1. mOCTym K HEMY 3aHMMAaeT MEHBIIIE BpEMEHHU
2. OH Jerye 3aliuuiaeTcs OT HECAHKIIMOHUPOBAHHOIO JIOCTyIa
3. OH 3aHUMAaeT MEeHblle MecTa *
8. OTHomeHue 00beMOB MCXOIHOTO U Pe3y/JbTHPYIOLIEro NOTOKOB
1. crenens cxarus *
2. CKOpOCTb CXKaTus
3. KaydecTBO CXKaTus
9. VYkaxure nporpaMmMbI-apXuBaToOpbl.
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1. WinZip, WinRar *
2. WordArt
3. Word, PowerPoint
10. ITporpammbl WinRar u WinZip npeana3HadeHsl...
1. g paGoThl ¢ MankaMu
2. st paboThl ¢ danmamMu
3. s cxatus daidnos*®
11. YTro0bI apxuBUpOBATH (A WIH NANKY, HAIO ...
1. Haxarh Ha BEIOpAaHHOM OOBEKTE MPaBO KHOIMKOM MBIIIN, B KOHTEKCTHOM MEHIO
BbIOpaTh KOMaHy /I00aBUThH B apXuB — BbIOpATh HY>KHBIE MapaMeTpsl — HaxkaTh OK *
2. HaxaTh Ha BEIOPAaHHOM OOBEKTE JICBOW KHOIMKOM MBIIIH, B [ TaBHOM MEHIO BHIOpATh
KOMaH]ly BBINIOJIHUTB — 3aII0OTHUTH HY’KHBIE TapaMeTpbl — HaxkaTb OK
3. B meHto CepBuc BeIOpaTh KoMaHy /l06aBUTh B apXHUB — BBIOpATh HYKHBIE TapaMeTPhl
—HaxaTtp OK
12. HeoOpaTuMmblii crioco0 cKaTHsI MOKHO NPHUMEHATH TOJIbKO K ...
1. pactpoBbIM rpaduueckum (aiinam *
2. BEKTOpPHBIM rpaduueckuM Qaiinam
3. KpacodHbIM rpadguueckuM aiimam
13. Kakoe u3 Ha3BaHHBIX JeCTBHI HE00X0IMMO MPOM3BECTH CO CKATHIM (pailioM nepex
Ha4aJ10M padoTbi?
1. cnenarb KOIUIO B TEKYIIEM KaTajaore
2. pacmakoBaTh™*
3. 3amyCTUTh Ha BBIIIOJHEHUE
14. O6paTumoe c:xxaTHe JAHHBIX 3aK/JII0YACTCA B ....
1. mepekoAMpPOBAaHUU JTAHHBIX U3 OJHON TPYIIBI CUMBOJIOB Ha JPYyTylo, Oosee
KOMIIaKTHYIO CEpUIO0 CUMBOJIOB *
2. XpaHEHHMH CTPOK 8-OUTOBBIX KOJIOB, KOTOPBIE ONPEACISIOTCS U3 CTPOK BO BXOJHOM
MOTOKE
3. ¢dopMupoBaHHM HEKOTOPOro 00beMa HHPOPMALIUU BXOJIHOTO MTOTOKA
15. Koraa Mbl BbIHY:K/I€HbI BBINOJHATH APXUBAIUIO?
1. korna ¢aiioB MHOTO
2. KOrJa He XBaTaeT MecTa Ha Jucke *
3. Korja UrpaeM B UTpHI

Tect Ne 9 mo teme: «KoMIbroTepHbIE BUPYCBI.

1. KomnboTepHbIM BUPYCOM SIBIISIETCS;
A. mporpamma NpoBEPKH U JICUECHUS AUCKOB;
B. mo6ast nporpamma, co3laHHast Ha sI3bIKaX HU3KOT'O YPOBHS;
C. mporpamma, CKOIIUPOBAHHAS € TUIOXO0 OT(HOPMATUPOBAHHOMN JAUCKETHI;
D. crienanbHast mporpaMmma HeOOJIBIIOro pa3Mepa, KOTOpasi MOXKET IPUITUCHIBATH ce0sl K
JPYTUM TIporpamMMamM, OHa 001a1aeT CrocCOOHOCTRIO "pa3MHOXKAThCSA"
2. Kakoe neiicTBre OTHOCUTCS K AESITEIbHOCTH BUpYyca?
A. 3arpy3ka onepaiioOHHON CUCTEMBI;
B. 3anyck npukiIagHeIX Iporpamm;
C. KonupoBanue nporpaMMHBIX KOJIOB B pa3InyHbIe (ailibl;
D. OGparienue 1o ceT K JOCTYIHBIM pecypcaM Ha JAPYTHX KOMITBIOTEPaX.
3. Kakue 13 nepedncaeHHbIX TUIIOB HE OTHOCATCS K KATErOPHH KOMIBIOTEPHBIX BUPYCOB?
A. 3arpy304Hbl€ BUPYCBI;
B. type-Bupychbr;
C. ceTeBble BUPYCHI;
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D. ¢aiinoBsie BUpycCHI.
4. Kakue nporpaMMbl HE OTHOCATCS K aHTUBUPYCHBIM?
A. mporpammbI-daruy;
B. nmporpaMMbl CKaHHpPOBaHUS;
C. mporpaMMBbI-peBU30PHI;
D. nporpamMmeI-1€TEKTOPBI.

5. Kak BUpyC MOKeET NOSIBUTHCSI B KOMIIBIOTEpPE?
A. ipu paboTe KOMIbIOTEpaA B CETH;
B. npu penieHnn MaTeMaTHYECKOM 3aa4u;
C. caMOIpou3BOIBHO.
6. 3arpy304Hble BUPYChl XapaKTEPU3YIOTCS TEM, UTO:
A. TTopaxaroT mporpamMmbl B Ha4ajie UX paboThl;
B. 3amyckaroTcs npu 3arpy3ke KOMIbIOTEPA;
C. Bcerna MeHSIOT Havajo U JUIMHY (aiina;
D. M3menstoT Bech K01 3apaykaeMoro (aiina.
E. IlopaxkaroT 3arpy304HbI€ CEKTOpA IUCKOB.
7. HazHayeHrie aHTHBHPYCHBIX IPOrPAMM I10/] Ha3BaHUEM «IETEKTOPBI»:
A. OGHapy’keHHe U YHUUTOKEHUE BUPYCOB;
B. O6Hapy:xeHne KOMIIBIOTEPHBIX BUPYCOB «HM3JI€UEHUE) 3apakKeHHbIX (HaiiIoB;
C. YHuYTOXEHUE 3apakeHHBIX (PaiiyIoB;
D. KOHTpOJIb BO3MOKHBIX ITyTEH PACIIPOCTPAHEHHS] KOMIIBIOTEPHBIX BUPYCOB.
8. ITo 0COGEHHOCTSM aNrOpUTMa BUPYCHI IENIATCS:
A. Ha pe3uJIeHTHbIE U HEPE3UICHTHBIE;
B. cropoixa, (aru, peBU30pbI, BAKIIMHBI,
C. ceteBnle, ¢ailioBble, 3arpy304Hble, MAKPOBUPYCHI;
D. HeonacHblI€e, ONIaCHbIE U OUEHB OIACHBIE;
E. mapa3uTsl, pernanKkaTopbl, HEBUIUMKHU, MYTaHTbI, TPOSTHCKHE.
2. OCHOBHBIE THIIBI KOMIILIOTEPHBIX BUPYCOB:
1) AnnapatHsie, IporpaMMHBIE, 3arpy304HBbIE.
2) IIporpaMMHBI€, 3arpy304HbIE, MAKPOBUPYCHI.
3) daiinoBsie, NporpaMMHbIE, MAaKPOBUPYCHI.
3. JTansbl JelCTBUS NMPOrPAaMMHOI0 BHpYyca:
1) PasmHoxeHue, BUpycHas aTaka.
2) 3anuce B (ailin, pa3MHOKEHHE.
3) 3amnucek B ¢aiin, pa3MHOKEHUE, YHUUTOKEHHUE TPOrPAMMBI.
4. B yeMm 3akiIl04aeTcsl pa3MHOKeHHE IPOrPaAMMHOI0 BUpyca?
1) [TIporpamMma-Bupyc OJIMH pa3 KOMUPYETCS B Telie APYToil MporpamMmal.
2) BupycHbII KOJT HEOJJTHOKPATHO KOMUPYETCS B TEJE APYTrOM IpOrpaMMBbl.
5. YUto Ha3bIBaeTcsi BUPYCHOM aTakoi?
1) HeonHOKpaTHOE KOMMpOBaHME KOJia BUpyca B KOJ IIPOTPaMMBl.
2) OTKII0YeHUE KOMITBIOTEPA B pe3yJIbTaTe TOMaIaHus BUPYyCa.
3) Hapymienue paboTsl IpOrpaMMBbl, YHUUTOKEHUE JaHHBIX, (JOPMATUPOBAHHE KECTKOTO TUCKA.
6. Kakue cymecTByOT MeTOAbI PeaIU3alMu AHTUBUPYCHOM 3a1LIUTHI?
1) AnnapatHble ¥ IPOrpaMMHBIE.
2) [IporpaMMHbIe U aIMUHUCTPATUBHBIE.
3) Tonbko nmporpamMMHBIE.
7. Kakue cyliecTBYIOT OCHOBHbIE CPeICTBA 3allIMThI JAHHbIX?
1) Pe3epBHOE KOnMpoBaHKE HaNOOJIEE ICHHBIX JaHHBIX.
2) AnmapaTtHble Cpe/CTBa.
3) IIporpaMMHBIE CpenCTBa.
8. Kakue cymecTByOT BCioMorarte/jibHble CpecTBa 3a1UUThHI?
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1) AnnapatHsle cpencTBa.

2) [IporpaMMHBIe cpencTBa.

3) AIMUHHMCTpAaTUBHBIE METO/IbI ¥ AHTUBUPYCHBIE IPOTPAMMBI.
9. Ha yeM O0CHOBaHO JeliCTBHE AHTUBUPYCHOI NporpaMmmsbI?
1) Ha oxxuaanum Hayana BUPYCHOM aTakH.

2) Ha cpaBHeHHH IPOrpaMMHBIX KO/IOB C U3BECTHBIMU BUPYCAMHU.
3) Ha ynanenun 3apaxeHHBIX (paiiiioB.

10. Kakue nporpaMmbl OTHOCATCH K AHTUBHPYCHBIM

1) AVP, DrWeb, NortonAntiVirus.

2) MS-DOS, MS Word, AVP.

3) MS Word, MS Excel, Norton Command

[Ipunoxenne 1
Koaudukarop (npumepHblii nepedyeHb) OLEHOYHBIX CPEACTB AJIfl OLEHKU 3HAHUI, YMEHU U
YPOBHSI C)OPMHPOBAHHOCTH KOMIIETEH Ui

Ne n/n Tun oyenounozo Kpamxas xapakmepucmuxa oyenouno2o IIpeocmasnenue
Koo cpeocmea cpeocmea OYEeHOUH020 cpedcmad 6
OYEHOYHO20 gonoe
cpedcmsa
1. Henoas w/wim | CoBMeCTHast  JeATeabHOCTh rpymmbl | Tema  (mpoGiema),

polieBas urpa | OOyYarOMMXCS W TPENoJaBaTessl IO/ | KOHIICTIUS, POIH U
yIOpaBlI€HUEM TMPENoiaBaTessl C LEJbI0 | 0XKHIaeMbIii
perieHus y4eOHBIX U | pe3yJbTar
poheccuoHaNTbHO-OPUEHTUPOBAHHBIX
3a/lay MyTeM UTPOBOr0 MOJACIUPOBAHUS
peanpbHOW  TPOOJEMHON  CHUTyaIuHu.
ITo3Bomsier OLICHUBATh yMEHHUe
aHAIM3UPOBaTh W peEllaTh TUIIUYHBIC
PO eCCHOHANIBHBIC 3a]]a4l

2. Keitic-3amaua YyeOHbIi Marepual nomaeTcs | 3agaHus s
CTyJIEeHTaM B BHJ€ NpoOeM (KEeHCOB), B | pellleHusl  Kelc -
KOTOPBIX OOYyYaromuMmcsl IMpeajgaraercs | 3a1adu

OCMBICITUTh peanbHyI0
npodecCHOHANBPHYI0  CUTYallMIo ISt
pelleHusT JaHHOW MpoOIeMbl. 3HAHUS

pHOOpETAITCS B pesynbTaTe
AKTUBHOH W  TBOpUYECKOW  paboOTHI:
CaMOCTOSITEIILHOTO OCYIIECTBIICHHS

nesjenoyaranusi, cobopa He0OXOAUMON
uHbOpMallMK, €e aHalu3a C pa3HbIX
TOYCK 3PCHUS, BBIIBUKCHHUA T'HIIOTC3bI,
BBIBOJIOB, 3aKJIFOUEHUS, CAMOKOHTPOJIS
npouecca IMOJYYECHHUS 3HAHUM MU €ro
pE3yJIbTaTOB.

3. Konnoksuym CpenctBo KOHTPOJIS ycBoeHnust | Borpocs! o
yu4eOHOro MaTepuasia TeMbl, pasjena | TemMaM / pa3genaM
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WIH pa3nenoB TUCUUIUINHBI, | AUCHUILTAHBI WU
OpraHMW30BaHHOE KakK yueOHOe 3aHsATHE | MPOodheCCHOHATBLHOT
B BUJI€ cOOECEIOBAaHUsS MpenojaBaress | 0 MOIYJIs
¢ 00yJaroIMMHUCH.
Kontponsnas | Cpeactso [IPOBEPKU ymenuii | Komruiexr
pabota [PUMEHATH I[OJIyYeHHbIE 3HAHUS JJIS | KOHTPOJIbHBIX
pelieHnss 3ajad ONpeAENIEHHOro THIIA | 3aJaHui o
10 TeMe WU pa3feny BapHaHTaM
Kpyrasiii croin, | OueHouHsle cpeacTBa, mo3Bossmomue | [lepedens
JTUCKYCCHS, BKJIIOUUTh OOYYAlOMIMXCS B IMPOLECC | TUCKYCCHOHHBIX TEM
JUCIIYT, 0o0CyXJIeHUsI ~ CIIOPHOTO  BOIIpoOca, | IJId IIPOBECHUS
nebatsl npoOJieMbl U OLEHUTh HMX YMEHHE | KpyTJoro cTona,
apryMeHTHpOBaTh COOCTBEHHYIO TOUKY | JUCKYCCHH,
3peHus JIUCIyTa, 1e0aToB
[Moprdonmo IleneBass mombopka paboTr cryaenra, | CTpykTypa
packpblBaroIias €ro WHIWBUIYyaldbHBIE | MOPTHOIHO
00pa3oBaTeNbHbIE JOCTHKEHUS B OHOU
WM HECKOJIbKUX Y4YEOHBIX NUCIUIUIHH,
B IpO(heCCHOHATILHOM MOAYJIE.
IIpoexr KoneuHblll mponaykT, mnomydaembli B | Tema rpynmoBbIx
pe3yJibraTe IUTAHUPOBAHUS u | u/nm
BBINOJIHEHUSI KOMIUIEKCA YYEOHBIX U | MHIMBUAYAJIbHBIX
HCCJIEIOBATEIbCKUX 3aJlaHUl. | IPOEKTOB
ITo3Bonser OLICHUTH yYMEHUs
oOy4aromuxcs CaMOCTOSITENIbHO
KOHCTPYUpOBaTb  CBOM  3HAaHHUA B
IIPOLECCe  pEHICHHUs  MPaKTHYECKHX
3a7a4 U NpoOseM, OpUEHTHUPOBATHCS B
MH(GOPMALlMOHHOM  NPOCTPAHCTBE U
YPOBEHb c(OPMHPOBAHHOCTH
AQHAIUTUYECKUX,  HCCIEI0BATENIbCKUX
HAaBBIKOB, HABBIKOB IPAaKTUYECKOIO U
TBOPUECKOTO  MbIIUIEHUS.  Moxer
BBIIIOJIHATBCSL B HMHAMBHUIYaJIbHOM
NOPSAJKE WIH IPyNHold o0y4daromuxcsl.
PaGouas | lunakTuueckuil KOMILIEKC, Oo6paser paboueii
TeTpalb npeHa3HaYeHHBIN A5 TeTpaau
CaMOCTOSITEJIbHOM PabOTHI
00ydJaromerocs v Mo3BOJISIOIIHMA
OLICHUBATh YPOBEHb YCBOEHUS UM
y4ueOHOro Marepuasa
PasznoypoBHeB | PaznuuaroT 3aauv U 3a1aHus: Kommnekt
ble yueOHbIe a) penpoAyKTUBHOT'O YPOBHS, Pa3HOYPOBHEBBIX3a]]
3a/1a4M U MO3BOJIAIOIINE OLIEHUBATD U a4 U 3aJJaHui
3a/laHus JTUarHOCTHPOBATh 3HAHHE

¢akxTrueckoro Matepuaia (6a3oBbie
TIOHSTHS, AITOPUTMBI, (DAKTHI) U
yYMEHHE MPaBUIbHO UCIIOIh30BATh
CHelHaTbHbIC TEPMUHBI U TIOHSTHS,
y3HaBaHHE OOBEKTOB U3yUYCHHUS B
paMKax OIpe/IeNeHHOro pasjiela
JICIIATUIMHEI,
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0) PEKOHCTPYKTHBHOT'O YPOBHS,
MO3BOJIAIOIINE OLICHUBATDH U
JTUATHOCTHPOBATh YMEHUS
CHUHTE3UPOBATh, aHAJIM3UPOBATD,
00001maTh paKTUIECKUI 1
TEOPETUYECKUI MaTepHa C
dbopMyIMpOBaHHEM KOHKPETHBIX
BBIBOJIOB, YCTAHOBJIEHUEM MPUINHHO-
CIICACTBECHHBIX CBS3€Ii;

B) TBOPYECKOTO YPOBHS, TIO3BOJISIOLINE
OIICHUBATh U JUATHOCTUPOBATH YMCHHSI,
WHTETPUPOBATH 3HAHUS PA3IUYHBIX
o0acreil, apryMeHTHpPOBATh
COOCTBEHHYIO TOUKY 3pCHHUS

10.

PacueTHo-
rpadgudeckas
pabota

CpeactBo IIPOBEPKU yMeHUI
NPUMEHATh TOJyYeHHbIE 3HAHUS 110
3apaHee ONPENEICHHOM METOJIUKE IS
pelieHus 3agad  WiIM  3aJaHud 10
MOJ1YJIIO MJIU IUCLUUIUIMHE B LIETIOM.

Kommiexkt 3amanwmii
JUISt BBITIOJTHCHHS
pacdeTHo-
rpadudecKoi
paboThI

1.

Pedepar

[IponykT camocTosTeNnbHON  padoThI
CTyJ€HTa, TPEICTaBIAIONINN  cOOOM
KpaTKOe€ W3JI0)KEHHE B TMHCbMEHHOM
BUIC MOJTY4YCHHBIX PE3YIbTATOB
TEOPETUIECKOTO aHaM3a
ONPENEICHHOM  TEMbI, TIJE€  aBTOp
pacKpbIBaeT CyTh UCCleyeMon
npo0sieMbl,  IPUBOAUT  pPa3JINYHBIC
TOYKH 3pEHHs, a TaKke COOCTBEHHBIC
B3TJI1AbI HA HEC.

Tewmsbl peepaToB

12.

Joxkman,
cooO1ienue,
MPE3CHTALMS

[TpoayKT camMOCTOSATENbHOW  pabOThI
CTyJI€HTa, TPEICTaBIAIONINN  CcOOOM
nyOIMYHOe BBICTYIUICHHE o
NPEeCTaBICHUIO MTOJTy9eHHBIX
pE3yJbTaTOB PEIICHUSI OIpPEIeICHHON
TEMBEI.

Temnbl JIOKJIaJIOB,
COOOIIECHMI,
Ipe3eHTaluN

13.

Co0OecenoBanu
e

CpenctBo KOHTPOJISl, OPTaHU30BAHHOE
KaK crenuaibHas oecena
MpenoaaBaTes ¢ 00yJaronmMcs Ha
TEMBI, CBSI3aHHBIE C U3y4aeMOi
JTUCIUILIMHOM, U paCCYNTAHHOE Ha
BBISICHEHHE 00bEMa 3HAHUI
00yyarolerocs 1mo
OIpeIEIEHHOMYPa3Ieny, TEME,
npoOJieMe U T. 1I.

Bomnpocsl o
TeMaM / paszenam
JUCLUILINHBI

14.

TBopueckoe
3a/laHue

YacTU4HO peraaMeHTUPOBAHHOE
3aJlaHue, IMEIOIIEee HECTaHApPTHOE
pEIlIEeHUE U NTO3BOJIAIONIEE
JUarHOCTUPOBAaTh YMEHUS,
MHTEIPUPOBATH 3HAHUS PA3ITUYHBIX
oOnacrei, apryMeHTHpPOBATh
COOCTBEHHYIO TOUKY 3peHusi. MoxeT
BBITOJIHATHCS] B MHIUBUYJIbHOM

TeMbl rpynmoBbIx
U/
HMHIUBUAYAJIbHbBIX
TBOPYECKUX
3a1aHui
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MOPSIKE WIH TPYNION 00ydaromuxcst

15. Tect CpencTBo KOHTpOJIs, HanpaBiieHHoe Ha | DoHn TECTOBBIX
IIPOBEPKY YPOBHSI OCBOCHHUS 3a/laHui
KOHTPOJIMPYEMOT'0 TEOPETHUECKOTO U
IIPAKTUYECKOI0 MaTepuaa o
TUAAKTUYECKUM EMHHUIIAM
JUCHUTUTMHBI WA TPOPECCUOHATBHOTO
Moxayist. Cucrema
CTaH/IapTU3UPOBAHHBIX 3aJaHU,

MO3BOJIAOIIAsE aBTOMATU3UPOBATh
IIPOLEAYPY U3MEPEHUS YPOBHSI 3HAHUM
Y YMEHUH o0yuaroumxcs
16. Occe CpenctBo, TMO3BOJISIONIEE  OLEHUTH | TemaTuka 3cce
yMeHHe 00ydJarolerocs MUCBMEHHO
W3J1araTh CyTh MOCTaBJIEHHOMN
po0JIeMBl, CaMOCTOSITENILHO
IIPOBOAMTH aHAJIM3 3TON MPOOIEMBI.

17. [IpakTudeckue | OTO 3amaHusi, C MOMOIIbIO KOTOpBIX y | Bumbl: HabmoneHue,
paboThI y4aIuxcs dopMmupyrorcs U | U3MEPEHUE,  OIIBIT,
(mpakTUYecKoe | Pa3BUBAIOTCA MPaBUIbHBIE | KOHCTPYUPOBAHHUE U
3aJlaHue) MPAKTHYECKUE JeHCTBHUS. Ip. 3ajaHus U

MPAKTHYECKHUX
pabot

18. JlaGopatopHble | DTO  TpOBEAEHHE Yy4YallUMHUCA MO | 3aJaHus s
paboThI 3aJJaHUI0 TIPEnoJiaBaTeNsl OINbITOB C | Ja0OpaTOPHBIX

HCII0JIb30BaHUEM npubopoB, | pabot
IIPUMEHEHUEM MHCTPYMEHTOB U JPYIHX
TEXHUYECKUX MPUCIIOCOOIECHHH.

19. Tpenaxep TexHuueckoe CpeacTBO, KOTOPOE Komiuiekt 3agannii
MOYKET OBITh MCIIOJIB30BAHO /IS Uit paboTHI Ha
KOHTPOJISI IPHOOPETEHHBIX CTYIEHTOM | TPEHAKEpe
npodeccuoHaNbHBIX HABBIKOB U
YMEHHH 10 YIIPaBJICHNUIO KOHKPETHBIM
MaTepUaIbHbIM 00BEKTOM

20. Otuetsl 1o | CpencTBoO  KOHTPOJS, IO3BOJISIOLIAS Bunst  pabGor u
MpaKTUKaM oOydaromeMycsi MpOJIEMOHCTPUPOBATH | 3a/laHus Ha

0000IIeHHbIE  3HAHWA, YMEHHA U | y4eOHYIO U
MPAKTUYECKUH OIBIT, MPUOOpPETEHHBIE | IPOU3BOJICTBEHHYIO
3a BpeMs MPOXOXJIEHUS Yy4eOHOH U | MpaKTUKY
IIPOU3BOJCTBEHHON MpakTUK. OTYeThl

o MpaKkTUKam MIO3BOJISIIOT

KOHTPOJIUPOBAaTh B II€JIOM YCBOEHHUE

OKu IIK o603nauennsix B [ITICC3.

21. KonTtent- AHanu3 U OLIEHKA B COOTBETCTBUH C [Tepeuenn
aHaIu3 KPUTEPHUSIMU JOKYMEHTOB (’KypHAJIOB JIOKYMEHTOB
JOKYMEHTAllM! | TEOPETHYECKOr0 U MPOU3BOACTBEHHOIO | MOAJIEKAIINX

00yueHHsI, XapaKTePUCTUK, TBOPUECKUX | aHAIM3Y, KPUTEPUHU
paboT, THEBHUKOB U OTYETOB 110 OLICHKHU
npaktuke, BKP u np.),
CBHJICTEIILCTBYIONINX 00 YpOBHE
KOMIIETEHTHOCTH 00y4aromerocs.
22. NHcTpymeHT cbopa nHbOpMaIiu s [{enb, 00BEKTHI
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HaGmonenue | ycranoBieHus (pakToB HaOII0IeHUS,
oOpaser mcTa Jist
(uKcupoBaHUA
pe3yNbTaToB
HaO0JII0IeHUS

23. 3anaHue Ha | [Tepeuenn OCHOBHBIX Borpocos, | BKP o

BKP KOTOpBbIE JIOJKHBI OBITH PACKPHITHI B | CIIEHUAIBHOCTH

(MMIUTOMHBII paborte, a Takke yka3aHus Ha ocHoBHBIe | CIIO

IIPOEKT, WH(GOPMAIIMOHHBIE UICTOYHHKH.

JTUTUIOMHAs

pabora)
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	Тема: ИСПОЛЬЗОВАНИЕ ФУНКЦИЙ В РАСЧЕТАХ MS EXCEL
	Тема: ОТНОСИТЕЛЬНАЯ И АБСОЛЮТНАЯ АДРЕСАЦИЯ MS EXCEL Цель занятия. Изучение информационной технологии организации расчетов с абсолютной адресацией данных (при работе с константами) в таблицах MS Excel. Задание 19.1. Создать таблицу расчета рентабельности продукции. Константы вводить в расчетные формулы в виде абсолютной адресации. Исходные данные представлены на рис. 19.1. Рис. 19.1. Исходные данные для задания 19.1 Порядок работы 1. Запустите редактор электронных таблиц Microsoft Excel (при стандартной установке MS Office выполните Пуск/Программы/ MicrosoftExcel). 2. Откройте файл «Расчеты», созданный в Практических работах № 16... 18 (Файл/Открыть). 3. На новом листе электронной книги «Расчеты» создайте таблицу констант (отпускная цена одного изделия) и основную расчетную таблицу по заданию. 4. Введите исходные данные. При вводе номеров в колонку «А» (числа 1, 2, 3 и т.д.) используйте прием автозаполнения ряда чисел. Для этого наберите два первых числа ряда (числа 1 и 2), выделите их мышкой и подведите курсор к правому нижнему углу выделенных ячеек до изменения вида курсора на черный крестик. Прихватите мышью маркер автозаполнения и протяните его вниз до нужного значения – произойдет создание ряда натуральных чисел (арифметическая прогрессия). 5. Выделите цветом ячейку со значением константы – отпускной цены 57,00 р. Рекомендации. Для удобства работы и формирования навыков работы с абсолютным видом адресации, рекомендуется при оформлении констант окрашивать ячейку цветом, отличным от цвета расчетной таблицы. Тогда при вводе формул окрашенная ячейка (т.е. ячейка с константой) будет вам напоминанием, что следует установить абсолютную адресацию (набором символа $ с клавиатуры или нажатием клавиши [F4]). 6. Произведите расчеты во всех строках таблицы. Формулы для расчета: Выпуск продукции = Количество выпущенных изделий х Отпускная цена одного изделия, в ячейку С7 введите формулу = С5*$Е$2 (ячейка Е2 задана в виде абсолютной адресации); Себестоимость выпускаемой продукции = Количество выпущенных изделий х Себестоимость одного изделия, в ячейку С8 введите формулу = С5*С6; Прибыль от реализации продукции = Выпуск продукции – Себестоимость выпускаемой продукции, в ячейку С9 введите формулу = С7-С8; Рентабельность продукции = Прибыль от реализации продукции/Себестоимость выпускаемой продукции, в ячейку СЮ введите формулу = С9/С8. На строку расчета рентабельности продукции наложите Процентный формат чисел. Остальные расчеты производите в Денежном формате. Формулы из колонки «С» скопируйте автокопированием (за маркер автозаполнения) вправо по строке в колонки «D» и «Е». 7. Выполните текущее сохранение файла (Файл/Сохранить). Задание 19.2. Создать таблицу расчета дохода сотрудников организации. Константы вводить в расчетные формулы в виде абсолютной адресации. Исходные данные представлены на рис. 19.2. Порядок работы 1. На очередном свободном листе электронной книги «Расчеты» создайте таблицу по заданию. 2. Введите значения констант и исходные данные. Форматы данных (денежный или процентный) задайте по образцу задания. 3. Произведите расчеты по формулам, применяя к константам абсолютную адресацию. Формулы для расчетов: Подоходный налог = (Оклад - Необлагаемый налогом доход) х х % подоходного налога, в ячейку D10 введите формулу = (С10-$С$3)*$С$4; Отчисления в благотворительный фонд = Оклад х % отчисления в благотворительный фонд, в ячейку ЕЮ введите формулу = СЮ*$С$5; Всего удержано = Подоходный налог - Отчисления в благотворительный фонд, в ячейку F10 введите формулу = D10 + E10; К выдаче = Оклад - Всего удержано, в ячейку G10 введите формулу = C10-F10. 4. Постройте объемную гистограмму по данным столбца «К выдаче», проведите форматирование диаграммы. Рис. 19.2. Исходные данные для задания 19.2 5. Переименуйте лист электронной книги, присвоив ему имя «Доход сотрудников». 6. Выполните текущее сохранение файла (Файл/Сохранить). Дополнительное задание Задание 19.3. Создать таблицу расчета квартальной и годовой прибыли. Константы вводить в расчетные формулы в виде абсолютной адресации. Исходные данные представлены на рис. 19.3. Рис. 19.3. Исходные данные для задания 19.3 Тема: ФИЛЬТРАЦИЯ ДАННЫХ И УСЛОВНОЕ ФОРМАТИРОВАНИЕ В MS EXCEL Цель занятия. Изучение информационной технологии организации отбора и сортировки данных в таблицах MS Excel. Задание 20.1. В таблице «Доход сотрудников» выполнить сортировку и фильтрацию данных. Порядок работы 1. Запустите редактор электронных таблиц Microsoft Excel. Откройте файл «Расчеты», созданный в Практических работах 16... 19 (Файл/ Открыть). Рис. 20.1. Задание условия сортировки данных 2. Скопируйте таблицы задания 19.2 (лист «Доход сотрудников»). 3. Произведите сортировку по фамилиям сотрудников в алфавитном порядке по возрастанию (выделите блок ячеек B10:G17 без итогов, выберите в меню Данные команду Сортировка, сортировать по Ф.И.О.) (рис. 20.1). 4. Постройте диаграмму по итогам расчета (данные столбца «К выдаче»). В качестве подписей оси «X» укажите фамилии сотрудников. 5. Произведите фильтрацию значений дохода, превышающих 1600 р. Краткая справка. В режиме фильтра в таблице видны только те данные, которые удовлетворяют некоторому критерию, при этом остальные строки скрыты. В этом режиме все операции форматирования, копирования, автозаполнения, автосуммирования и т. д. применяются только к видимым ячейкам листа. Для установления режима фильтра установите курсор внутри таблицы и воспользуйтесь командой Данные/Фильтр/Автофильтр. В заголовках полей появятся стрелки выпадающих списков. Щелкните по стрелке в заголовке поля, на которое будет наложено условие (в столбце «К выдаче»), и вы увидите список всех неповторяющихся значений этого поля. Выберите команду для фильтрации Условие. В открывшемся окне Пользовательский автофильтр задайте условие – больше 1600 (рис. 20.2). Рис. 20.2. Выбор условия фильтрации Рис. 20.3. Конечный вид таблицы и диаграммы после сортировки и фильтрации Произойдет отбор данных по заданному условию. Проследите, как изменился вид таблицы и построенная диаграмма. Конечный вид таблицы и диаграммы после сортировки и фильтрации представлен на рис. 20.3. 6. Выполните текущее сохранение файла (Файл/Сохранить). Задание 20.2. В таблице «Средняя годовая температура воздуха» выполнить условное форматирование и ввод данных. Порядок работы 1. На очередном свободном листе электронной книги «Расчеты» создайте таблицу по заданию (рис. 20.4). 2. При наборе месяцев используйте автокопирование, не забудьте повернуть данные на 90°. 3. Используйте автоподбор ширины ячеек, предварительно выделив ячейки (Формат/Столбец/Автоподбор ширины). 4. Проведите условное форматирование значений температур в ячейках В4:М9 (Формат/Условное форматирование) (рис. 20.5). Установите формат данных: меньше 0 – синим цветом шрифта (полужирный), равное 0 – зеленый фон, цвет шрифта – белый; больше 0 – красным цветом шрифта (полужирный). Рис. 20.4. Исходные данные для задания 20.2 Рис. 20.5. Условное форматирование данных Примечание. Условное форматирование можно задавать как до набора данных, так и после. 5. Выполните текущее сохранение файла (Файл/Сохранить). Дополнительные задания Задание 20.3. Скопировать таблицу расчета суммарной выручки (задание 16.2, лист «Выручка») и определить фильтрацией, в какие дни выручка по первому подразделению не превысила 3000 р. Скопируйте содержимое листа «Выручка» на новый лист (Правка/Переместить–Скопировать лист). Не забудьте для копирования поставить галочку в окошке Создавать копию. Перемещать и копировать листы можно, перетаскивая их корешки (для копирования удерживайте нажатой клавишу [Ctrl]). Задайте фильтрацию командой Данные/Фильтр/Автофильтр и условие выбора для первого подразделения – меньше или равно 3000 р. Задание 20.4. Скопировать таблицу котировки курса доллара (задание 16.1, лист «Курс доллара») и провести условное форматирование значений курсов покупки и продажи доллара. Установите формат данных: меньше 31,5 – зеленым цветом шрифта (полужирный), больше или равно 31,5 – оранжевым цветом шрифта (полужирный курсив). Тема: КОМПЛЕКСНОЕ ИСПОЛЬЗОВАНИЕ ВОЗМОЖНОСТЕЙ MS EXCEL ДЛЯ СОЗДАНИЯ ДОКУМЕНТОВ
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