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1. MACIHHOPT PABOYEM TIPOTPAMMBI YUEBHOM JUCHUITINHBI
OIII1.05 JokyMeHTAIIMOHHOE 00ecreYeHne YIIPABJICHUS

1.1.001acTh NPUMEHEHHUS] IPOTPAMMbI

[Iporpamma y4eOHOW JUCUUIUIMHBI SIBJIIETCA YacThlO 00pa30BaTEIbHON
IpOrpamMMbl MOATOTOBKHU CHEMAIMCTOB CPEIHErO 3B€HAa B cOO0TBETCTBUU ¢ PI'OC
no cneunuansHoct CIIO 38.02.03 OmnepanuoHHas IEATEIBHOCTh B JIOTHUCTHKE,
yKpynHEHHas rpynma crnenuaibHocTed 38.00.00 DxoHOMUKA U yIIpaBIICHUE.

[Iporpamma y4eOHOW JUCHUIUIMHBI MOXET OBITb HCIIOJIb30BaHA B
JOTIOTHUTEIBHOM ~ Mpo(deCCUOHATBHOM  O0Opa3oBaHMM  JUIsl  TOBBILICHUSA
KBAUIM(PUKAIMUY U TMEPErnoAroTOBKU paOOTHUKOB B cdepe SKOHOMUKH W
yIpaBJICHUS.

1.2. MecTo y4eOHOH AMCUMILIMHBI B CTPYKTYpe 00pa30BaTe/IbHON NPOrPaMMbI:
JUCUUIUIMHA BXOJUT B 00IIETPOPECCHOHATBHBIN UK.

1.3. leau u 3a7a4u y4eOHOM AMCUMILIMHBI — TPeO0OBaHUSA K pe3yabTaraM
OCBOCHUSA YU4eOHOU TMCHUIIIUHBI:

Lenan: ycBOEHHE TEOPETUUYECKUX 3HAHUN B OOJACTH HOPMATUBHO-IIPABOBOM
0a3pl JOKYMEHTAllMOHHOTO OOECHEYEHUs YIPABJICHUS OpraHU3aluu pabdoT 1o
JIEJIONPOU3BOCTBY, OBJaJCHUE MPUEMaMU COBPEMEHHOI'O JIEIONpPOU3BOJCTBA, a
Takke (OpMUPOBAHNE HEOOXOAUMBIX CIIELUATNCTY KOMIIETEHLUH.

B pesynbraTe ocBoeHUs y4eOHOHN TUCHUIUIMHBI 00YYaroINics TOJIKEH
yMeTh:

— TPUMEHATH METOJAbl MOJACTUPOBAHUS M HCCIEAOBAHUS OIEpaIuil s
opopMIIATE JAOKYMEHTAIIMI0 B COOTBETCTBUM C HOPMAaTHUBHOW 0a30if, B T.u.
UCTIONB3YS HH(POPMAITMOHHBIE TEXHOJIOTHH;
—  yHUUIHUPOBATH CUCTEMBI TJOKYMEHTAITUY;
— OCYIIECTBISITh XpaHEHHUE U MOUCK IOKYMEHTOB;
—  OCYUIECTBJIATh ABTOMATU3AIIUI0 00Pa0OTKU IOKYMEHTOB,;
— WCTOJB30BaTh TEICKOMMYHHUKAIMOHHBIE TEXHOJOTUM B DJIEKTPOHHOM
JIOKYMEHTO000pOTE
3HATh:
— TIOHSITHE, IIeJIU, 33J1a4U ¥ MPUHIIUIIBI JIEJIONPOU3BOJICTBA;
— OCHOBHBIE MTOHATHSI TJOKYMEHTAIMOHHOTO 00ECTIEYeHUS YIIPaBICHUS;
— CHCTEMBI JOKYMEHTAIIMOHHOTO 00eCTIeueHHS YITPaBICHNUS;
—  KJacCU(PHUKAIUIO JOKYMEHTOB;
— TpeOOBaHMsI K COCTABJICHHUIO U O(POPMIICHUIO JOKYMEHTOB;
— OpraHu3aluio JOKyYMEHTOOOOpoTa: TmpueM, o00paboTka, perucrpanus,
KOHTPOJIb, XpaHEHUE IOKYyMEHTOB, HOMEHKJIATypa Jel

OrnepallMOHHBIN JIOTUCT J0KEH 00J1a1aTh OOIUMH KOMIIETEHIIUSIMU



OK 01. Beibupath crnocoObl pemieHus: 3agad mpodhecCUOHATbHONW eSTEIbHOCTH
MPUMEHUTENIBHO K PA3JIUYHBIM KOHTEKCTaM.

OK 02. Mcnosib30BaTh COBPEMEHHBIE CPEACTBA IOMCKA, aHAIN3a U NHTEPIPETALIUH
uHbopMalluu U HMH(POPMAILIMOHHBIE TEXHOJOTHUU JUIS BBINOJHEHUS 33134
poecCHOHANTEHOM eI TEIEHOCTH.

OK 03. IlmanupoBaTb M pealn30BbIBaTh COOCTBEHHOE NPO(ECCHOHATHLHOE H
JUYHOCTHOE pa3BUTHE, NPEANPUHAMATENBCKYIO NEeATEIbHOCTD B
npodeccruoHanbHoM cdepe, UCIoIb30BaTh 3HAHUS M0 (PUHAHCOBOM IPaMOTHOCTH B
Pa3IMYHbBIX KU3HEHHBIX CUTYalHsX.

OK 04. DddexTuBHO B3aUMOJIEHCTBOBATH U Pa0OTaTh B KOJUIEKTUBE U KOMaHJIE.
OK 05. OcymecTBiasiTh YCTHYIO W NHCBMEHHYI0O KOMMYHUKAllMIO Ha
rocyJlapcTBeHHOM si3bike Poccuiickoit deaeparuu ¢ y4eToM OCOOEHHOCTEH
COIIMAJIBHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 09. ITonp3oBaThcst MpohecCHOHATBFHON TOKYMEHTAIMel Ha rOCyAapCTBEHHOM
Y UHOCTPAHHOM SI3bIKAX.

po¢eCCUOHAIBHBIMU KOMITETCHITUSIMH

I[IK 1.1. OcymecTBasiTh CONPOBOXIACHUE, B TOM YHUCJIE JOKYMEHTAIMOHHOE,
MPOIIEAYPHI 3aKYTOK

I[IK 1.3. OcymecTBiasiATh TOKYMEHTAllMOHHOE COINPOBOXKJICHUE CKIAJACKHX
orepanuin

1.4. PexomeHnayeMoe KOJMYECTBO YAaCOB HA OCBOEHHE NMPOrpaMMbl y4eOHOI
AUCHUIINHBI:
MaKCHMAaJIbHOM y4eOHOM Harpy3ku oOydarorierocs 46 4acoB, B TOM YHUCIIE:
00s13aTeIbHON ayTUTOPHOM YUeOHOM HArpy3Ku oOydaromierocs 46 yacoB

2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JJUCIHUILJINHBI
2.1. O0bem yueOHOM AUCHMINIMHBI U BHAbI Y4e0HO padoThI

Buj yueOHoit padoThl O0bem yacoB
MakcumanbHas yyeOHas Harpys3ka (Bcero) 46
O06s13aTe/ibHAsI ayAUTOPHAs yueOHAasi HATPY3Ka (Bcero) 46

B TOM YMCJIC:

nabopaTopHble pabOTHI

IIPAKTHUYECKUE 3aHATHS 32

KOHTPOJIbHBIC pa6OTBI

KypcoBasi paboTa (mpoekT) (eciu npedycmompeno)

CamocrosiTejibHas paboTa o0yuyariierocs (Bcero)

B TOM YMCJIC:

CaMOCTOATENIbHAsI paboTa Ha/l KypCcoBOi paboToil (poeKToM) (eciu
npeodycmMompeHo)

Umocosas ammecmayus 6 hopme (ykazams) 1 cem. - mud. 3ader




2.2. TemaTu4eckuii IJIaH U cogep:xanue ydeoHnou nucuumiannabl OIIL.05 lokymenTannoHHOE 00ecniedeHUe ypaBJIeHUs

HaumeHnoBanue Coaeprxanue yueOHOro MaTepuasa, JjaboparopHbie padoThbl U NPAKTHYECKUE 3aHATHS, O0bem YpoBens
pa3aesioB U TeM caMoCTOsITe/IbHAsI padoTa o0yualoumxcs, KypcoBasi padora (MpoeKT) (eciu 4acoB 0CBOEHMS
npeoycCmMompeHvl)
1 2 3 4
Pa3nes 1. Opranusanusi AJOKYMeHTO000pOTa HA NPeANPUITHH
Tema 1.1. Conep:kaHnue y4eOHOT0 MaTepHuaJia
JoxkyMeHT U cucrema 3Ha4yeHrEe U COZEp)KaHWE JUCIUILUIMHBI «/loOKyMEeHTamOHHOE 00ecreueHue YIpPaBICHUSY. 2 1
AOKYMEHTAIuU [ToHATHE  TEPMHMHOB  «IOKYMEHT»,  «IOKYMEHTHPOBAHUE»,  IOKYMEHTALIMOHHOE
oOecrnieueHue yrnpapiaeHUs». Y HUQUKALKS U CTaHAAPTU3ALUHU YIIPABIEHYECKUX JIOKYMEHTOB.
OcHOBHBIE MOHATHS Aejonpou3BojacTBa. Kinaccupukanus JOKYMEHTOB OpraHHU3aluu.
@yHKIMHU AOKYMEHTOB. [loHSATHE U cOCTaB PEKBU3UTOB NOKyMEHTA. CXeMbl pacloIOKEHUs
pexBu3uToB. IloHsATHE 1 Buabl OJaHKOB JOKyMEeHTOB. HopmaTuBHO-paBOBOE obecneueHue
JIJIONPOU3BOJICTBA.
Tema 1.2. Coaep:xanue yueOHOTro MaTepHaJia
Opranuszanus [ToHATHE W NOPUHLUIBI OpPraHM3alUU JoKyMeHTooOopora. CocrtaB M ydeT oObema 2 1
AOKYMEHT0000p0Ta HA | JOKYMEHTOOOOpoTa mpennpusTuid. OpraHu3anus paOOThl C BXOJIMIICH, HCXOASIICH |
NpeAnpUsTHH BHYTpeHHeH nokyMmeHTauueil. KoHTponb ucnonHeHus JokyMeHToB. PaboTa ¢ BHyTpeHHUMHU
JOKyMeHTaMu. ba3bl JaHHBIX ISl XpaHEHHUS JOKYMEHTOB. 3aKOHOAATEIbHBIE aKThl U
HOPMAaTHBHO-METOJMUYECKUE JOKYMEHTHI 0 apXMBHOMY XpaHEHHIO JOKyMeHTOB. Pabora ¢
3anpocamu. PaboTa ¢ 371eKTpPOHHBIMH JJOKYMEHTaMHU.
Pa3nes 2. Buabl JOKYMEHTOB H NOPSiA0K Pa00Thl ¢ HUMH
Tema 2.1. Conep:xanue yueOHOIro MaTepuaJia
Opranu3anoHHoO- OpranuzanioHHBIE JOKYMEHTBI — YyCTaB, YUYPEOUTEIBHBIE JOTOBOp, IOJIOXKECHHUE. 4 1
pacnopsiiuTe/ibHbIe PacnopsimuTenbHble JOKYMEHThI — TMpPUKa3, paclopsDKeHHEe, YKa3aHHe, MOCTaHOBJICHHE,
AOKYMEHTBI peleHne, MHCTPYKIUs, MpoTokoi. CrpaBoYHO-MH(POPMAITMOHHBIE TOKYMEHTHI: CIyXeOHas
3anucKa, 00bsCHUTENbHAS 3aMUCKa, aKT, CIIpaBKa, CIy»eOHbIe MHChMa
IIpakTHYeckHe 3aHATHA
[TpakTrueckoe 3austue Ne 1. CocraBieHue u opopMIIeHHE PACTIOPSIKEHUS 6 2
[TpakTrueckoe 3anstue Ne 2. CocraBieHue U opopMIICHHE AEOBBIX HCEM 6 2
[Tpaktuyeckoe 3anstue Ne 3. OdopmieHue cnpaBoK, TOKJIAQAHOM M CIy)XKeOHON 3aIliCKH, 4 3
aKTa.
Tema 2.2. Copnepxxanue y4yeOHOro MmarepuaJia
Kanposasi JlokymeHTHpOBaHNE TPYAOBBIX MpaBooTHomEHWH. CocTtaB M 0COOCHHOCTH oOdopMiIeHUs 4 |




AOKYMEHTaAIUsA

JOKYMEHTOB TI0O JUYHOMY coOcCTaBy. KomriiekroBaHue IWYHOrO naena. ABToOmorpaduws.
Pestome. 3asBnenue o mpueme Ha padory. [Ipuwkasel mo ymuyHomy cocrtaBy. IlltatHoe
pacnucaHue.

IIpakTnyeckue 3aHATHS

[NpakTnueckoe 3anstue Ne 4. OopmiieHHE IPUKA30B 110 JIUYHOMY COCTaBY.

(o)}

[Tpaktueckoe 3anstue Ne 5. OcdopmieHue TpyaoBOTO JOroBopa, MpHKaza O MpUeMe Ha
paboty, opopMIICHHE TPYIOBON KHUKKH.

Tema 2.3.
JdorosopHo-npaBoBasi
AOKYMEHTAlusl

Conep:kaHnue y4eOHOT0 MaTepHuaJia

[Tonsitus moroBopa. Buasl noroBopoB. OOsi3aTenibHBIE PEKBU3UTHI J10roBopoB. [lpaBuia
opopmienus noroBopoB. IlpaBuna odopmieHuss mnpeTeH3UOHHBIX mHuceM. DopMysap
HCKOBOTO 3asBIICHUS, TpeOoBaHWs K ero oQopMIICHHIO. 3aKOHOAATEIbHBIC aKTBl U
HOPMAaTHBHO-METOIUYECKUE JOKYMEHTHI IO JOTOBOPHBIM JOKYMEHTaM.

HpaKaneCRue 3aHATHSA

[TpakTraeckoe 3ansTue Ne 6. OhopmireHne 10roBopa KyIUIH-IIPOJIaKH

[TpakTrueckoe 3ausatue Ne 7. Odpopmienue u 06paboTKa NPETEH3UOHHBIX TUCEM

Bcero

46

JJ1s XapaKTepUCTHKH YPOBHSI OCBOCHUS YUeOHOTO MaTepHaia UCTIONB3YIOTCS CIIEAYIOIINEe 0003HAUCHHS:

1. — 03HaKOMUTENbHBIN (y3HaBaHUE paHee U3YUEeHHBIX 00BEKTOB, CBOMCTR);

2. — penpoayKTUBHBIN (BBIIOIHEHHE AEATEILHOCTH 10 00pa3ily, HHCTPYKLMH WU 10/ PYKOBOACTBOM)

3. — MpOAYKTHUBHBIH (IIJTAHUPOBAHUE M CAMOCTOSTENILHOE BHITIOTHEHNE IEATENbHOCTH, PEIIeHHE TPOOIEMHBIX 3a/1a4)




3. YCJIOBUS PEAJIM3AILIUA YUYEBHOM JUCHUITIMHBI
3.1. TpeGoBanus K MHUHHUMAJIbHOMY MaTepHAIbHO-TEXHUYECKOMY
o0ecrneyeHun10

Ayn. 1304 KaGuHeT TOKyMEHTalMOHHOTO 00eCTIeYeHHsl YIPaBICHUS

Yyebnast me6ens Ha 30 OCaIOYHBIX MECT, pabodee MEeCTO MperoaaBaTes, JOCKa
menoBas-1 mT., mkadpel kHKHBIE 5 mT. Kommbiorep mpemogaBatens Pentium
E5300. ITpoexTop NEC ¢ npoeKIMOHHBIM 3KpaHOM Star.

3.2. UudopmanmnonHoe odecnevyenne o0yueHust
Ilepeyenbr pexkoMeHayeMbIX Y4eOHbIX u3MaHuid, HHTepHeT-pecypcos,
JOINOJHHUTEJIbHOM JIUTEPATYPbI

Knuroo6ecneueHHOCTEL

budanorpaguyeckoe onucanne U3IaAHUS OcHoBHast/ KOM-B0. K3
(aBTOp, 3ary1aBHe, BU, MECTO U IO U3IAHUSA, TONOJHUTEIbHASA B 614(:).11 D1eKTPOHHDIE
KOJI. CTP. JuTeparypa + [pecypcenl

p-) paryp CIIGIDYy |[PEYP
KazakeBuu T. A. OCH ObC HOpaiit

JIoKyMeHTaIlMOHHOE 00eCTIeueHUE YIIPABICHUS
: Yuebnuk u npaktukym s CITO /
Kazakesnu T. A., Tkamna A. 1. — 2-¢ u3n.,
UCIpP. U 01 .— DJIEKTPOH. 1aH. — Mockaa :
W3narensctBo FOpaiit, 2021-177¢.
[[lyBanosa H.H. OCH OBC IOpaiit
JIOKyMEHTAIIMOHHOE 00eCIIeYeHNE YIPABICHUS !
YVuebuuk u npaktukym s CIIO / llysanosa
H. H. — DnexrpoH. nan. — Mocksa :
N3narenbcTBO FOpaiit, 2021 .— 265¢ .—
(ITpodheccuonanpHOEe 0Opa3oBaHue).
bsant B.C. ITOII ObC HOpaiit
JIOKyMEHTAIIHOHHOE 00EeCTIEYeHNE YIIPABICHUS.
FOpuanueckas TexHuka : YueOHoe nmocobue Jls
CIIO / bsant B. C. — 2-e u3n., victp. u JOII .
Mockaa : IOpaiit, 2021 .— 103c.
[po3osa O. C. o OBbC Opaiit
Jlenonpoun3BoacTBO : YueOHoe nocodue /
['po3oBa O. C. — DnexTpoH. 1aH. — Mocksa :
W3narensctBo FOpaiit, 2021-126¢ .
loponuna JI. A. o
JlokymMeHTOBeZieHHE : Y4eOHUK U TPAKTUKYM DBbC 0paiit
st CITO / mox pen. Jopouunoit JILA. — 2-¢
W31, TIep. U 400 .— DJIEeKTPOH. 1aH. — MockBa :
M3narensctBo IOpaitt, 2021 .— 309c¢.
Aoymanze [I. T mon DBC HOpaiit
JloKyMeHTaIIMOHHOE 00eCIIeYeHNE YIPaBICHUS
nepcoHasoM : YueOHuk u npakrukym s CI1O
Aoynanze JI. I'., Bempsokkuna U. b., Macnosa
B. M. — DnektpoH. naH. — Mocksa :
W3narenscTBo IOpaiit, 2021 .— 370c .—
(ITpodheccuonanbHOe 0Opa3oBaHuE).
Kysuenos U. H. oI DbC HOpaiit



http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%9A%D0%B0%D0%B7%D0%B0%D0%BA%D0%B5%D0%B2%D0%B8%D1%87,%20%D0%A2%D0%B0%D1%82%D1%8C%D1%8F%D0%BD%D0%B0%20%D0%90%D0%BB%D0%B5%D0%BA%D1%81%D0%B0%D0%BD%D0%B4%D1%80%D0%BE%D0%B2%D0%BD%D0%B0[1,1004,4,101]&LANG=rus
https://urait.ru/bcode/471615
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%A8%D1%83%D0%B2%D0%B0%D0%BB%D0%BE%D0%B2%D0%B0,%20%D0%9D%D0%B0%D1%82%D0%B0%D0%BB%D0%B8%D1%8F%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%BD%D0%B0[1,1004,4,101]&LANG=rus
https://urait.ru/bcode/469832
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%91%D1%8F%D0%BB%D1%82,%20%D0%92%D0%B8%D0%BA%D1%82%D0%BE%D1%80%20%D0%A1%D0%B5%D1%80%D0%B3%D0%B5%D0%B5%D0%B2%D0%B8%D1%87[1,1004,4,101]&LANG=rus
https://urait.ru/bcode/474092
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%93%D1%80%D0%BE%D0%B7%D0%BE%D0%B2%D0%B0,%20%D0%9E%D0%BB%D1%8C%D0%B3%D0%B0%20%D0%A1%D0%B5%D1%80%D0%B3%D0%B5%D0%B5%D0%B2%D0%BD%D0%B0[1,1004,4,101]&LANG=rus
https://urait.ru/bcode/472842
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%94%D0%BE%D1%80%D0%BE%D0%BD%D0%B8%D0%BD%D0%B0,%20%D0%9B%D0%B0%D1%80%D0%B8%D1%81%D0%B0%20%D0%90%D0%BB%D0%B5%D0%BA%D1%81%D0%B5%D0%B5%D0%B2%D0%BD%D0%B0[1,1004,4,101]&LANG=rus
https://urait.ru/bcode/469701
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%90%D0%B1%D1%83%D0%BB%D0%B0%D0%B4%D0%B7%D0%B5,%20%D0%94%D0%B0%D1%80%D0%B5%D0%B4%D0%B6%D0%B0%D0%BD%D0%B8%20%D0%93%D0%B8%D0%B2%D0%B8%D0%B5%D0%B2%D0%BD%D0%B0[1,1004,4,101]&LANG=rus
https://urait.ru/bcode/487121
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%9A%D1%83%D0%B7%D0%BD%D0%B5%D1%86%D0%BE%D0%B2,%20%D0%98%D0%B3%D0%BE%D1%80%D1%8C%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%B8%D1%87[1,1004,4,101]&LANG=rus
https://urait.ru/bcode/470020

JIOKyMEHTAIIMOHHOE 00eCIIeUeHNE YIPaBICHUS
nepcoHasioM : YueOHuk u npaktukym s CITO
Ky3nenoB 1. H. — DnexrpoH. n1an. — Mocksa
: U3narensctBo FOpaiit, 2021 .— 462¢ .—
(ITpodheccuonanpHoe 0Opa3oBaHue).

4. KOHTPO.Ib U OLIEHKA PE3YJIbTATOB OCBOEHUS YYEBHOI
JANCHUITJINHBI
KoHTpob, HW oOmeHKa pe3yabTaTOB OCBOCHUSA  yYEOHOM  JIMCLUILIMHBI
OCYILECTBIISIETCSl MPENOJABaTeIeM B IPOLECCEe NPOBEACHUS MNPAKTHUECKUX
3aHATHI padoT, TECTUPOBAHUS.

Pe3yabTarsl 00yyeHus @®opMbI U METOAbI KOHTPOJISI U OLlEHKH

(OCBoeHHbIe YMEHUH, YCBOCHHLIC 3HaHI/Iﬂ) pe3yJbTaToB oﬁyqe}mﬂ
yMeTh:
- IPUMEHATH METO/IBI MOJIEJINPOBAHUS Texyiuit KoHTpPOJIB B (hopme
17} UCCJIEI0BAHHUS omepauud Ui co0ece10BaHus, peLICHMS
oQopMIIATH JOKYMEHTAIUIO B CUTYalIMOHHBIX 3a/1a4.
COOTBETCTBUM C HOPMAaTHUBHOW 0a3oi, B
T.4. UCIIOJIb3YSI MH(pOpMaMOHHbIE
TE€XHOJIOTHH
- YHU(ULHPOBATH CHUCTEMBI Texymuii KOHTPOJIb B popMe
JOKyMEHTalU! co0ece10BaHus, pEeLICHMS

CUTYalIMOHHBIX 3a/1a4.

- OCYLIECTBJIATh XpaHeHUWE M NOWCK | OIlleHKa pe3yJibTaTa BBITOJIHECHHUS
JIOKYMEHTOB IPAKTHYECKUX padoT.
- OCYUIECTBJISITh apromatuzanuio | OlleHKa pe3yJibTaTa BhIIIOJIHEHUS
00pabOTKH TOKYMEHTOB IPAKTUYECKUX pa0OT.
- HCIIO0JI30BaTh Texymuii KOHTPoJIb B popMe
TEJIEKOMMYHUKAIIMOHHBIE TEXHOJOTUU B co0ece0BaHus, PEILICHUS
AJIEKTPOHHOM JOKYMEHTO000pOTE CUTYalIMOHHBIX 3a/1a4.
3HATh:
- MOHSTUE, LEH, 3aJa41 U TTPUHLIUIIBI TectupoBanue.
JIEJIONPOU3BOACTBA
— OCHOBHBIE TTOHSTHUS YcTHbIN ompoc.
JIOKYMEHTAIMOHHOTO obecrieueHus
YIPABJICHUS
- CUCTEMBI JOKYMEHTALIMOHHOT O YcTHBI ompoc.
o0ecrneueHus ynpaBIeHHUsI
- KJ1acCU(UKALIMIO IOKYMEHTOB TectupoBanue.
- TpeOOBaHUSI K COCTaBJICHHUIO H YcTHbIl onpoc.
0(OPMIICHHIO TOKYMEHTOB
- OpraHu3alMIi0  JTIOKYMEHTOOO0OpOTa! OueHka BBIITOTHEHUS
IPUEM, obpaboTka, perucrpanus, IIPAKTUYECKOTO 3aJaHMsl.
KOHTPOJIb, XpaHEeHHe JIOKYMEHTOB,




‘ HOMEHKJIATYpa JIeJl ‘

5. OCOBEHHOCTHU OCBOEHUSI U CIIUTLIAHBI JUISI
WHBAJIUIOB U JIMI[ C OTPAHUYEHHBIMH BO3MOKHOCTSIMU
310POBbSI

OOyueHnue mHUI] C OrPAaHUYCHHBIMA BO3MOXKHOCTSIMH 3JI0POBBS  TIPH
HEOOXOJMMOCTH  OCYIIECTBIISIETCSI HA OCHOBE QJaNTHPOBAHHON  paboueit
IporpaMMbl  C  WCIOJB30BAaHHEM  CICIHATBHBIX  METOJOB  OOydYeHUS |
TUIAKTAYECKUX  MAaTepUaOB, COCTaBJICHHBIX C  y4eTOM  OCOOCHHOCTEU
NCUXO(U3UUECKOTO PA3BUTHS, WHIUBUAYATHHBIX BO3MOXKHOCTEH M COCTOSHUS
3JI0POBBS TAKUX OOydaromuxcs (00ydJaromierocs).

B mensx ocBoeHuss y4eOHOW MporpamMmbl TUCIUIUIMHBI WHBAIAIAMHU U
JMIIAMH C OTPaHMYEHHBIMUA BO3MOXKHOCTSIMH 370pOBbsi KoJutemk obecreunBaet:

JUTSI MHBJIMJIOB M JIMI[ C OTPAaHWYCHHBIMH BO3MOXXHOCTSMHU 370POBBS IIO
3pEHUI0: pa3MENICHUE B JOCTYIMHBIX IS OOYJarONTUXCS, SBISIFOITUXCS CIICTIBIMU
WM CIa0OBUIAIIMMHU, MeECTaX HW B aJanTHPOBaHHOW (opMe CIpaBOYHOMN
uHQOpPMAIIMU O PACTIHCAHWM YYEOHBIX 3aHATHUH; TPHUCYTCTBUE ACCHUCTEHTA,
OKa3bIBAIOIIETO oOyuJaromemMycs HEOOXOIMMYIO MTOMOIIIb; BBIITYCK
ATBTEPHATUBHBIX (POPMATOB METOAUYECCKUX MAaTepUaioB (KPYMHBIA MPUDT WIH
aynohanel);

JUIS UHBAJIUJIOB M JIMI[ C OTPAaHUYEHHBIMU BO3MOKHOCTSMH 3J0POBBS IO
CIIyXY: HaJ[JISKaIIUMH 3BYKOBBIMU CPEJICTBAMH BOCIIPOU3BEICHNE UHPOPMALIUK;

JUIST MUHBAJIMJIOB W JIMIl C OTPAaHUYCHHBIMH BO3MOXXHOCTSMH 3JI0POBBS,
UMEIOIUX  HapyIIEHUsS  OIMOPHO-JBUTATEIIbHOIO  ammapara:  BO3MOXKHOCTh
OecnpensaTCTBEHHOTO JTOCTYIa 00yJaronuxcsi B y4eOHbIE TTOMEIIEHUS, TyaJleTHbIC
KOMHATHI U JIpyTHe TTOMEIICHHMS, a TAK)Ke MPeObIBaHNE B YKa3aHHBIX MIOMEIIEHUSX.
O6pazoBanue 00y4aromuXxcsi C OTPaHUYEHHBIMA BO3MOKHOCTSIMH 3]I0POBBSI MOKET
OBITh OPraHM30BaHO KaK COBMECTHO C JPYTMMH OOYyYalOIUMHCS, TaK U B
OTIICTBHBIX TPYNIaX WX B OTACIbHBIX OpPTraHU3aIusIX.
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