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1. ITACIIOPT
KOC o Y1 OIL.05 JloKyMeHTaIjHOHHOe o0ecneueHue yrnpaB/IeHHs

(k00 u HazgaHue OUCYUNAUHDL)

1.1. OO1ue MoJI0)KeHUA

KoHTtponsHo-oieHouHble cpeacTBa (KOC) npefHa3HaueHbl /Jis KOHTPOJS U
OLIeHKH 00pa30oBaTe/bHbIX JIOCTW)KEHUM O00y4YaroIuXCs, OCBOMBIIHX IPOTrpamMMy
yueOHON AMCIMIUIMHBL/ OI1.05 JIoKyMeHTarMoHHOe oGecrieueHure yrpaBieHus

KOC Bk/IOUaKOT KOHTPOJIbHBIE MaTepuasbl [Ji MPOBeJeHUs] TeKyLero
KOHTPOJIS1 ¥ TIPOMEXXYTOUYHOM aTTecTalu B hopme 3aueT C oljeHKoM (1 ceMecTp)

KOC pa3paboTaHbl B COOTBETCTBUH C:

obpa3oBarenpbHOM mporpammort  CIIO mo  crmeruanbHOCTH — 38.02.03
OrmnepaiioHHad AedTeabHOCTh B JIOTUCTUKE

rporpaMMsbl yueOHOM JUCHUIUIMHBI OI1.05 JloKyMeHTaluoHHOoe obecrieueHne
yIipaBJIeHUs

1.2. Pe3yjbTaThl 0CBOCHMA AUCLMILIUHBI, IOJ/Ie)Kallye MPoBepKe

PE3yJIbTaT])I HauMeHoBaHHe 3/1eMeHTa yMEHHﬁ/3HaHHﬁ OCHOBHBIE ITOKa3aTe /T’
o0yueHust OLIeHKH pe3y/IbTaToB
(ocBOeHHBIE
yMeHuH,
YCBOEHHbIE
3HaHMA,
NpaKTHYeCKUun
onbIT (IpH
HaJTHYHH)
vi - [IPUMEHSATE MEeTO/Ibl | OTOMpATh aKTyabHYO
MO/Ie/TMPOBAHKS U MCC/Te/loBaHKs1 | MH(POpMaLlio B ceTn
v} HUHTEepHeT
omepauuii  aas  oOpPMIISTh P
JIOKyMEHTAI[MI0 B COOTBETCTBUU
C HOpMaTWBHOW 0a30ii, B T.U.
WCToNb3ysi  UHGOpPMalOHHBIE
TeXHOJIOTUU
y2 - yHUGDULMPOBATh CUCTEMBI | Hcnob3oBate 'OCT
JIOKyMeHTaLH JJ1s1 opopmieHust
AOKYMEHTOB
¥3 - OCYIIeCTB/ISITh XpaHeHHe U | COCTaBMATh JOKYMEHThI
dbopmam
- HCII0/Ib30BaTh CeThb AJId
OCYLLECTBJISITh A
aBTOMAaTH3alIUIO 006paboTKH pabore!
JIOKYMEHTOB
Y5 - HCII0/Tb30BaTh Co3/1aBaTh ¥ 0(OPMJIATH
Te/leKOMMYHHUKaLOHHbIe AOKYMEHTEL I10
KBU3UTaAM
TeXHOJIOTUX B  3JIEKTPOHHOM pexsu3MTa
JIOKyMEHTO000pOoTe
31 - TIOHATHe, 1e/H, 3a4aud U | OlleHKa BhINo/HeHus
TIPUHITUIIBI JIeJIOTIPOM3BO/ICTBA TPaKTHHIECKOro 3a/{aHNs




32 - OCHOBHBIE [IOHATHUSA TecTtrpoBanue 1o
JOKYMEHTALIOHHOTO BbIOpAHHBIM TEMaM.
obecrieueHus1 yrpaB/IeHUs

33 - CHUCTEMEI TecTrpoBaHue 1o
JIOKyMEHTaLAOHHOT0 BbIODAHHBIM TEMaM.
obecrieueHus yripaB/IeHUsT

34 - KJ/IaCCH(UKaL1IO TectupoBaHue,
JIOKYMEHTOB 3aLMTbI PAKTHYECKHX

3aHATHUN.

35 - TpeboBaHUS K | HopMmsl 1 nipaBuia ajist
COCTaB/IeHUID U  O(OpPMJIEHUIO paboThI €
JIOKYMEHTOB Hez‘;‘;;iﬁﬁb?“

rporpaMMaMH.

36 - OpraHU3aIIHIo OL|eHKa BBINOTHEHHs]
JOKyMeHTOOoOopoTa: nipyeM, | MPAKTHYECKOro 3a/iaHus
06paboTKa, pervcTparys,

KOHTDO/Tb, XpaHeHHe

JIOKYMEHTOB, HOMEHK/IaTypa JIe/
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1.3. Pacnipesie/ieHHe O1jeHUBAHUS Pe3y/IbTaTOB 00ydyeHUsl M0 BU/aM KOHTPOJIA

. Buppl aTTecranuu
KOJJ[ U HAUME€HOBaAHHE 3/IEMEHTd YMEHHUHU WA
o o IIpomesicymouHas
3HaHUH Texkywjuti KOHmMpPO/b
ammecmauyus
Y 1npuMeHSITh METOJbl MOZE/NMPOBaHUSA M | TeKyIjui KOHTPO/Ib | 3a4eT C OLIeHKOH
HCC/le[JOBaHUs orepaluil /11 0hOpMIISITh B (popme (1 cemectp)
AOKYMEHTAIJl0 B COOTBETCTBMM  C C°6S§§f;f§:m’
HOPMAaTUBHOM 0a30M, B T.4. MCIIOJIB3YS CHTYALMOHELIX
HMH(pOpMaILMOHHbIE TEXHOIOTUU sazau
Y2ynuduimpoBaTh CHUCTEMBI OKcriepTHOe 3a4eT C OL|eHKOH
JIOKyMeHTaLu1 HabsrofieHNe U (1 cemectp)
OLIeHUBaHUe
BBITIO/THEHUA
WHAWBUYA/IbHBIX U
IPYIIIOBBLIX
3alaHUM.
Y3ocywecTtBidarh  XpaHeHWe U IIOMCK OKcriepTHOe 3a4eT C OLIeHKOH
JIOKyMEHTOB HabmoeHre u (1 cemecrp)
OLIeHUBaHUEe
BBITIOJTHEHU A
WHAWBUYA/IBHBIX U
rPyNIioBbIX
3a/laHUM.
Y40Cy1ecTB/IsTh aBTOMaTH3aruio | TeKyljuii KOHTPO/Ib | 3a4eT C OL|eHKOH
00pabOTKM JOKyMEHTOB B (popme (1 cemectp)
cobeceoBaHus,
pelleHus
CUTYdIJUOHHBIX
3a7ia4u
Y5ucmnonb30BaTh OtleHKa pe3y/bTaTa | 3a4eT C OI|eHKOH
TelleKOMMYHUKAIIOHHbIe TexXHO/MOru| B |  BbiMomHenus | (1 cemectp)
3/1eKTPOHHOM JIOKyMeHT0060poTe MpaKTHHECKHX
paboT.
31moHsTHe, 11e/M, 3a7aud W TPUHLMIBI | TeKYLIHH KOHTPO/b | 3a4eT C OLIeHKOMH
Jle/I0TPOM3BO/ICTBA B (opme (1 cemectp)
cobeceoBaHMs,
pelleHus
CUTYdIIMOHHBIX
3a7iay.
320CHOBHBIE TTOHSITUS YCTHBIH orpoc. 3a4eT C OI[eHKOU
JOKYMEHTALMOHHOI'0 obecrieueHus (1 cemecrp)
yIipaBJ/IeHUs
33cucreMsbl [OKYMEHTAL[MOHHOI'0 TTposepouHnble 3a4eT C OL{eHKOH
obecrieueHys yrpaB/eHUs padoTE. (1 cemecrp)
34knaccudukalyo JOKyMeHTOB TectupoBaHme. 3aueT C OLleHKOM
(1 cemecTp)
35TpeGoBaHMsI K  COCTaB/IeHWIO W | TecTwpoBaHue. | 3a4eT C OL{EHKO¥
0()OPMJ/IEHUIO JJOKYMEHTOB (1 cemectp)
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360praHu3aruio JOKyMeHTO00OOopoTa:
TIpveM, 06paboTKa, pervcTparys,
KOHTPO/JIb, XpaHeHue JIOKYMEHTOB,

HOMeEHK/aTypa Jie/

TectupoBaHue.

3aueT C OLIeHKOM
(1 cemecTp)




1.4. PaCHPEHEHEHl/lE THUIIOB OI€HOYHBIX CPEACTB I10 3JIEMEHTaM 3HAHUH U yMEHHﬁ TEeKYIEero KOHTpoJis

Copepixanue yuebHOro
MaTepuaJia 1o nporpamMme

Y /MK

Tumn KoHT

OJIBHOI'O 3adHHsA

Y1

Y2

Y3

Y4

Y5

31

32

33

34

35

36

Pa3zpen 1. OpraHu3aius JOKyMeHT0000p0Ta Ha NpeNpPUATHH

Tema 1.1.
JOKyMeHT U cucTeMa JOKyMeHTaluu

12

12,
15

12,
17

12
15

Temal.2.
OpraHu3aiysi JOKyMeHT0o00opoTa Ha
TIpeAinpUsITUI

3,

12,

15,
17

12,
17

12,
17

Pa3jen 2. Buapl A0OKYMEHTOB M MOPS/J0K PadoThl C HUMHU

Tema 2.1.
OpraHu3aljoOHHO-
pacrnopsiiuTe/bHbIe JOKYMEHThI

12,
17

15,
17

12,
15,
17

12,
15,
17

12,
17

Tema 2.2.
KazpoBasi JoKymeHTalust

15,
17

15,
17




Tema 2.3. 3, \ 3,
JToroBOpHO-TIpaBOBast JOKYMEHTAL[|sI 1175’ 15,
17

1.5. Pacnipeje/ieHre TUNOB OL{EHOYHBIX CPeACTB M0 3/IeMeHTaM 3HaHUM U YMEeHUM, KOHTPO/IMPyeMbIX Ha IPOME)XXyTOYHOU
arrecTalyyu

Copep:xaHue yueGHOr0 Tun KOHTPOJ/ILHOT0 3aiaHHs |
MaTepuasia 1no Y1 Y2 Y3 Y4 Y5 31 32 33 34 35 36

nporpamme Y I/M/JK

Pa3pen 1. Opranusanus 4 4 4 4 4 4
AOKYMEHT0000poTa Ha
NpeAnpUATHH

Pa3pen 2. Buabl JOKYyMEeHTOB U 4 4 4 4 4
MOPSJ0K Pad0ThI C HUMH
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2. CHEIU®UKAIVSA OIIEHOYHbBIX CPE/ICTB

2.1. Ha3nauenmue

Cretdukaieii ycTaHaBIMBalOTCA TpebOOBaHUS K  COJEP)KaHUID U
ohOpM/IEHMIO  BapUMaHTOB  OLIEHOUHOTO  CpeACTBAa  YCTHbIM  OIpOC,
TIpOBepOYHbIe PabOThI, TECTUPOBaHUE, MMpaKTUUecKasi paboTa, JOK/Iabl.

Tun olleHOYHOTO cpeAcTBa(yCTHBIM OIMpOC, TPOBEpOUHbie PabOTHI,
TeCTUpOBaHWe, TMpakThyeckass paboTa, [OK/Majbl) TMpeAHa3HaueH [jis
TEKyIlero  KOHTPOJsS, KOHTPOJIbHOM  paboThl  TIpeHa3HaueHa  [Jis
MPOMEXXYTOUHOUW aTTeCTalldd W OLIeHKWM 3HAaHUKM M YMEHUW CTYAEeHTOB II0
rporpamMme yueOHOM JUCHUATIMHBI OIL05  J/loKyMeHTanMoHHOe oGecrieyeHHe
ynpasjenusi 00pa30BaTeIbHOM TIPOrpaMMbI 38.02.03 OnepanyioHHas [eaTeNbHOCTD
B noructrike KOHTHHI@HT aTTeCcTyeMBbIX: CTyzeHTs! 1 Kypca
2.2. @®opma u ycaoBusa arrecrapmu: I[IpomexyTouHass artecTauys
MpoBOAUTCS B (hopMe 3aueT C OLIEHKOM B 1 ceMecTpe MO 3aBeplIEHHUIO
OCBOEeHHs1 yueOHOro MaTeprasa yueOHOW JUCI[UTUIMHBI, TIPYU TOJI0KUTE/TbHBIX

pe3yJ/ibTaTrax TeKyllero KOHTPOJIA.
2.3. Bpewmsi BbIno/iHeHHA:

Ha BbIMo/IHeHYEe TeKYILero KOHTPOJISE OTBOJUTCS:

npakTHuecKas pabora,— 90 MuH,
yCTHbIU onpoc — 10-20 mMuH,

nmicbMeHHasl (KOHTpOJIbHasi) pabora — 45 MuH,
JOKazbl/coobirenust — 1 yac (rmoaroToeka), 10 MuH (YCTHBIN),

TecT — 20 MUH.

2.4. PexkomeHjyemasi iUTeparTypa /Jjisi pa3padoTKu OLeHOUYHBIX
CPe/ICTB U MOATOTOBKH, 00YUYAIIHUXCHA K aTTeCTalHu.

Bubsmorpadguyeckoe onucanue KHH1roo6ecneueHHOCTh
OcHoBHas/
u3iaHus(aBToOp, 3arjiaBue, BUjl, MecTo 1 Kon-Bo. 3
O M3AQRHS, KO, CTP.) AOMO/HUTENbHAS | o o (/IeKTPOHHEI
JuTeparypa CIIoroy | ©Pecypenl
OCH ObC HOpait
KazakeBuu T. A.
[okymeHTalMOHHOe o0ecrieyeHre
yTIpaB/ieHust : YueOHUK 1 TIPaKTUKyM [lsist
CIIO / Kazakesuu T. A., Tkamuu A. 1. — 2-e
W3[., UCTIP. U J00 .— DJIeKTPOH. [aH. —
Mockga : U3parensctBo HOpaiit, 2021-177¢
[[IyBanoBa H.H. OCH IBC FOpaut
JToKyMeHTaI[MOHHOe obecrieueHre yIripaB/ieHus
YuebHuK 1 ipaktukym st CITO / Ilyeanosa H.
H. — OnektpoH. gaH. — Mocksa : M3gaTensCcTBO
FOpaiit, 2021 .— 265c .— (ITpodeccroHambHOe
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obpa3oBaHue)

bsnt B.C.

JToKyMeHTaI[MOHHOEe obecrieueHre yIipaB/ieHusl.
FOpuanueckast TexHUKa : YuebHoe mocobue /s
CIIO / bsant B. C. — 2-e u3p., ucrip. 1 gon .—
Mockasa : FOpaiit, 2021 .— 103c.

hfolst

OB C FOpaur

['po3oga O. C.

[TenoTrIpor3BOAICTBO : YueOHOe Tocobue /
['po3oBa O. C. — DnekTpoH. gaH. — Mocksa :
N3parenscTBO FOpaiit, 2021-126¢ .

ot

OBC HOpauTt

JoponuHa JI. A.

ITokymeHTOBeZieHHe : YueOHUK U MPAKTUKyM [Ijis
CIIO / nog pen. Joponunoii JI.LA. — 2-e u3g,,
rep. ¥ Aon .— DJIeKTPOH. fjlaH. — MOCKBa :
M3narensctBo FOpanT, 2021 .— 309c.

ot

OB C FOpait

Abynagze . T'.
[lokymMeHTaLIOHHOe obecrieueHue
yTIpaBJIeHusI IeEPCOHAIOM : Y4eOHUK U
nipakTrkym st CITO / Abynagze 1. T,
Bempsokkuna 1. b., Macnosa B. M. —
OJeKTpoH. faH. — Mockaa :
N3parensctBo FOpaut, 2021 .— 370c .—
(TIpodeccroHanbHOe 0Opa3oBaHUe) .

ot

ObC IOpaut

Ky3nerios Y. H.

JTokyMeHTal[IOHHOe 00ecrieueHre yIipaBIeHus
TepCoHaIoM : YueOHUK U rpakTukyMm [list CITIO /
Kysnenjos . H. — OnekTpoH. gad. — Mocksa :
N3parenscTBo FOpaiit, 2021 .— 462¢c .—
(ITIpodeccroHanbHOe 0Opa3oBaHUe).

o1

OBbC FOpaiut

,I[OHOJIHI/ITEJILHBIE HCTOYHHUKH

1. Konctutyuus Poccuiickon ®@efepalinm ¢ M3MeHEHUSIMHU.

2. T'paxpmanckuii kKogekc Poccurickon ®Pefepanuy (4YacTb mnepBasi) C

HN3MeHeHUsIMU.

3. TpynmoBou koaekc Poccuiickor @efiepaliii C U3MeHEeHUSIMU

4. ®depepanbubii 3akoH 0T 02.07.2006 Ne

149-®3 (pen. ot

23.04.2018) «O6 uHdopmaiyu, nHHOpMaTH3aIMK U 3aliyTe UHHOPMALU».
5. ®egepanbHbIi 3akoH 0T 06.12.2011 N 402-®3 (pea. ot 26.07.2019)

«O OyxranTepckoM yueTe»

6. TOCT P 7.0.97-2016 "Cucrema CTaHZApTOB MO HH(OpMaLH,
6ubmoreuHomy u usgarenbckomy aeny. OP/I. TpeboBaHust K oopM/IeHHIO

JIOKYMEHTOB".

7. T'OCT P.7.08-2013 «CHUBU/. [denonpousBOACTBO U apXUBHOE

nesio. TepMUHBI U onipefiesIeHus .

2.5. IlepeueHb MaTepHasOB, 000pyAOBaHUA U HH(OPMAIHOHHBIX

HCTOYHHUKOB.
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MuTtepHeT-pecypcol:
1. http://www.edu.ru — calit MunucrepcTBa 00Opa3oBaHUsI U HayKu

Poccuiickor ®@efepaiuy;

2. http://ru.wikipedia.org — OHmaiiH HIUKIONIEAUA CO CBOOOAHO
pacIpoCTpaHsieMbIM CO/IeP>KUMBIM;

3. http://www.ixbt.com — OHsaliH >XypHa/q TpeAoCTaB/ISIOIIUMA
MOJHYI0, OOBEKTUBHYIO U  TI0JIe3HYH HMH(OpPMALMI0 O  BBICOKMX
TEXHOJIOTUSIX, T[IepCOHAMBHBIX KOMITbIOTEpax, UWX KOMIIOHeHTax U
nepu(epuHbIX yCTPOMCTBAX;

4. http://www.oszone.net — OwnnmaiiH >kypHan u ¢opym 006
OTepaLMOHHBIX CHUCTeMax, CHUCTEMHOM U TMPUKIAJHOM MPOrpaMMHOM
obecrieueHue U cpeiCTBax pa3paboTKu;

5. http://www.overclockers.ru — OwnHnaiH >XypHan u ¢opym 006
anrapaTHOM 0becrieueHUH.

MepeyeHb JIMLEH3UOHHOTO NporpamMMHoOro obecneyeHus:
MicrosoftWindowsProfessional (KOHTPAKT N2 244/20 «26» wtoHs 2020 ,
MicrosoftOfficeProfessional (KOHTPAKT N2 244/20 «26» uwoHa 2020 r), 7-
Zip (freeware).

3.BAPUAHTbHI OODEHOYHBIX CPEJCTB

OEJNEPAJIBHOE 'OCYIJAPCTBEHHOE BIO/DKETHOE OBPA3OBATEJIBHOE

YUYPEXIEHUWE BBICILEI'O OBPA3OBAHUA

«CAHKT-TIETEPBYPI'CKUI I'OCYJIAPCTBEHHBI 3JKOHOMUWYECKUN

>

YHUBEPCUTET»

ITpuMepHBIii MepedyeHb BOMPOCOB /AJIsl 3a4eT C OL[€HKOM.

[ToHsATHE «/Ie/IOTIPOU3BO/ICTBO» U «JOKYMEHTAIIMOHHOe 0becrieueHre yripaBIeHUsI».
Posib 10KyMeHTaLIMOHHOTO 0becrieueHusi B yIipaB/eHWU OopraHu3aiyeli (yupexaeHrem,
TIpe/IIPUSITUEM).

XapakTepucTHKa COBPeMeHHOM 3aKOHO/IaTe/IbHOM ¥ HOPMaTUBHO-MeTOInUYeCKOl 0a3bl
[,eJI0NPOM3BO/ICTBA.

OcCHOBHbIe TpaBWa OpraHu3alvu JOKyMeHT0000opoTa.

[ToHsITHE «/I0KyMEeHTHUPOBaHUe, JOKYMeHTOIIOTOK, JOKYMeHTO000POT,
J1eJI0MIPOM3BO/ICTBO».

[MousTHe uHbopmariuu. TpeboBaHus1, MpeAbSBIsIeMble K yIpaBieHYeCKOi UH(OpMaIH.
WHdopmaliioHHbIe peCcypChl.

AHanu3 NnoHATUS «J0KyMeHT». PoJib I0KyMeHTa B yrpaB/ieHUH. XapaKTepUCTHKa
(byHKIMI TOKyMeHTa.

Bugpl fokymenToB. FOpuauueckas cuia JokyMeHTa. CriocoObl IOKYMeHTHPOBaHMUS.
ONeKTPOHHbBIN JOKYMEHT.
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YHupuKauys 1 cTaHjapTy3aLus: UICTOpUs], COOTHOLLIEHUE, CyTh, Pe3y/bTaThl,
coBpemeHHoe cocrosinve. OKY [1.OKIIO.

YHupuLMpoBaHHast CUCTeMa OpraHU3allMOHHO-PacopsJUTeTbHOMN J0KYMeHTaLu:
XapaKTepUCTHUKa, Ha3HaueHue, COCTaB.

['OCT P 7.0.97-2016. O61ias xapaktepucTrka. [ToHATHS «PEKBU3UT JOKYMEHTa».
CriocobbI pacriosioykeHusi peKBU3UTOB. [1ocTosiHHAs U TlepeMeHHast YaCTH peKBH3UTa.
[MonsiTve 6maHKa JoKymMeHTa. Busibl 671aHKOB oKymMeHTOB. TpebGoBaHwMs,
nipe/ibsiBJisieMble K O/1aHKaM JOKyMeHTOB. PeKBU3UTHI O6/1aHKa JOKYMeHTa.
XapakTeprCTHKa PeKBU3UTOB, OIpe/le/I0IINX FOPUANYECKYH0 CUTy JOKYMeHTa.
PekBU3UTHI, OTpakatoiye 06paboTKy U ABWKeHUe JOKyMeHTa.

PeKBU3UTHI COZiep>KaTeTbHOM YacTH AoKyMeHTa. CriocoObI TIpe/iCTaB/IeHHs TEKCTa.
SI3BIK U CTUMB CTYKeOHBIX JOKYMEHTOB

HasHaueHnwue, coctaB ¥ 0popM/IeHHe OpraHu3aljMOHHO-TIPaBOBbIX JJOKYMEHTOB.
[ToHsATHETPYJ0OBOrO JOTOBOPA, €0 COCTaB/eHre U 0(hopMIIeHHEe

VHCTpyKLs 10 BUZY [1eITeIbHOCTH U JOJDKHOCTHAs! MHCTPYKLMS, IITaTHOe
pacrucaHue.

HasHaueHnue, coctaB ¥ 0opmyIeHe PacopsiIUTEe/bHBIX JOKYMEHTOB.

[Tpoueaypa NoArOTOBKYU pacropsiiUTe/bHBIX JOKYMEHTOB.

ITpuKa3sbl 10 OCHOBHOU JieSITeJIbBHOCTUA Y JIMYHOMY COCTaBy.
CripaBouHO-MH(OPMAaLIMOHHbIE IOKYMEeHThI: Ha3HaueHue, BU/Ib, MTOPsJ0K pa3paboTKy 1
oopmieHus .

[TpaBua cocraBieHusi U opopmiieHUs CTyKeOHOro M1cbMa.

[Mopsiiok cocTapsieHus ¥ 0hOpMIIeHHs CITy>KeOHOM, AOK/IaHOU U 00bICHUTETHHOMN
3arMCcKH.

[TpoToKO/ KaK crpaBOUHO-MH(POPMAaLIMOHHBIA U paciopsifuTe/bHbIN JOKYMEHT
[Topsifok cocTaBneHys U OQOPMIIEHHS aKTa.

HasHaueHnwue, coctaB ¥ 0popMsIeHHe JTUYHBIX JOKYMEHTOB.

[Topsifok cocTaBneHus U opopmieHUst (JIMUHOW KApTOUKU M JIMYHOTO Jiena)
Cny>x6a JOY, ee TUIIOBbIe OPraHU3aLIMOHHBIE CTPYKTYPHI, IIPaBa M OTBETCTBEHHOCTb.
3agauu u GyHKIMU C1yx661 [JOY.

JTo/KHOCTHOM M UMC/IEHHBIM COCTaB CITyKO JOKYMEHTAIl[IOHHOTO 00ecTieueH st
yrpaByieHusi. PyHKLIWH, MpaBa U OTBETCTBEHHOCTb COTPYAHUKOB ciyx0 10Y.
HopmaTrBHO-MeToiMuecKast 6a3a cmyxon1 10Y.

HopmaTuBHbIE 1 HOpDMaTUBHO-METOJUYECKUE JOKYMEHTHI, peryiaMeHTUPYIOLe
TMOPSIZIOK COCTaB/IeHNsI HHCTPYKLIMH T10 JIOKyMEHTAL[HIOHHOMY 00eCTieueHHI0 YIpaBIeHust
OpraHu3aLui.

AHanu3 v oprasv3anys JoKyMeHToobopoTa.

O6beM foKyMeHTOoOOOpOTA.

Cucrema yripaB/ieHUsI JOKYMeHTaMU. XapakKTepUCTHKA U 3Tallbl BHEJIPEHUsI.
[Tpuem, nepBuuHasi 06paboTKa 1 MpeiBapUTeIbHOE paCCMOTPeHHe JOKYMEHTOB.
CoriacoBanue JOKYMEHTOB.

YTBep)xJeHue JOKyMEeHTOB.

YueT u peructpanys JoKyMeHTOB. VIHOpMaLMOHHO-TTIOMCKOBbIE CUCTEMBI.
KoHTposnb ncronHeHus: JOKyMEeHTOB.

Cucrema aBTOMaTH3aL1y /1e/I0TIPOU3BO/ICTBAN CUCTEMa 3/IeKTPOHHOIO
JOKyMeHT000opoTa .

CoBpemeHHOe riporpaMmmHoe obecrieyenue B cepe JOY: kpurepuu Beibopa 1
TpeGoBaHUsI.

YmnpaBneHue KOpropaTuBHbIMU UH(OPMaLMOHHBIMU pecypcaMu.
KondugentmanbHocTh nHGopMaLyu. [1paBusia paboThl U 3alUThI KOHGUAEHL[MATbHBIX
JOKYMEHTOB.
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46. OpraHu3anys XpaHeH!s JJOKYMEeHTOB: TTOHSTHe, CII0COObI, HOpMaTHBHOE
pery/MpoBaHue.

47. Tousitrie «aeno». @opmMupoBaHue fie: HOpMaTHBHAs 0a3a, MPUHLIUIIBI TPYIITUPOBKU
[JOKYMEHTOB, CPOKU XpaHeHUs JieJl.

48. HomeHksiaTypa fie/i: IOHSITUe, BU/IbI, QYHKLUU.

49. [loaroroBKa JOKYMEHTOB K Ilepe/iaue B apXuB opraHu3anuu. OpraHusanus
HCII0/Ib30BaHUS apXUBHBIX [JOKYMEHTOB.

50. KomrmbroTepHbIe TEXHOJIOTHY B [1€JIONPOU3BO/ICTBE.

4.KoMIUIeKT OLIeHOYHBIX CPe/ICTB J/If MPOBe/IeHNsl TeKYIIero, pyoe)xHoro KOHTPOJIs U
KPHUTepHH, U HOPMbI UX OL[€HKU

4.1 Bupabl OLeHOYHBIX CPeACTB:

® Jloknao, coobweHue;

® JIpezemmayusi;

® [Ipakmuueckas paboma;

® CamocmosimenbHas pabomas

® Tecm

HpnMeanne: MdKeTbI OLI€eHOYHbIX CPEACTB NPUW/IdraloTCH

MUWHVNCTEPCTBO OBPA30BAHNSA 1 HAYK POCCUNICKOW ®EJEPALINN
denepanbHOe rocyjapcTBeHHOe Oro/pKeTHOe 0Opa3oBaTesibHOe
yupesk/ieHHe BBICIIIeT0 00pa30BaHMUS
«CaHkT-IleTepbyprckuii rocy1apCTBeHHbIN SKOHOMUUeCcKU yHUBepcuteT» (CII6I'DY)»
Komnnemk 6usHeca ¥ TEXHOJIOTHN
IIpumepHBIA epeyeHb TeM I JOKJ/I/I0B, COOOIeHH

T0 TUCLUITIUHE «[IOKyMeHTalMOHHOe 00ecrieueHre yripaBIeHusD».

TemblI A0K/1a/10B, COOOLeHUH
1. 3HaueHuWe U cojiep)KaHUe AUCLUTUINHBI «[IoKyMeHTal[uoHHOe obecrieueHre yrpaB/ieHUs
Y CBSA3b ee C APYTUMU JUCLIUTIMHAMU.
2. Wcropus pa3BUTHs HAy4HbIX TIPEJCTAaBJEHHN O [JOKYMEHTALMOHHOM o0bOecrieueHnn
ynpaBJ/leHUs..
CoBpeMeHHOe COCTOsTHHE JOKYMEeHTAl[IOHHOTO 00ecrieueH s yTIipaB/eHust
TpeboBanusi K 0pOPMIEHHIO JOKyMEHTOB.
Cpoku XpaHeHUs1 JOKYMEHTOB.
OcobeHHOCTH 0PHULIMATEHOTO — [1eI0BOTO CTHJIS
Kommepueckast nepenucka Ipy BHEILIHeSKOHOMUUYECKOH /lesITe/IbHOCTH
ITopspok nepefauu JOKYMEHTOB B apXUB WU/IM YHUUTOXKEHHUe.

PNk~ W

IToka3aTe/u OL[eHKH /I0K/Ia/I0B, COOOIeHHi

1. CopepxaHue.
e  Cmpykmypa, CMbICN108ds1 Ye/1I0CMHOCMb.
e Jlo2uyHOCmb;
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* JlokazamenbHOCMb;
e  ObveKmugHoCMb;

2. SI3bBIK.
e TouHocmb;
¢ Kpamkocmb,
¢  CmuaucmuuecKkasi HelimpaabHOCMb;
® fAcHocmb u npocmoma peuu;
[

Bo2amcmeo peuu;
¢ [IpasunbHOCMb;
3. BbicTyniieHue
® TexHnuka pevu;
*  OMOYUOHA/NBHOCMb;
* UYyscmeo epemeHu;

KpuTepuu oLieHKH /JOK/Ia/I0B U COO0IIeHUI

Iokazibl ¥ cOOOITIeHHs OLEHUBAKOTCS TI0 TIITHOATBHON CUCTEMe

Ne OrieHka B
OneHnBaeMble TiapaMeTpsbl
/11 Oasmax
1.
KauecTBoO AoK/Iaja:
- IPOU3BOJUT BbIJAr0IeeCs BrieyaT/ieHrue, COIPOBOXKAETCS
WITIOCTPAaTUBHBIM MaTepUasioM; 3
- YETKO BBICTPOEH; 2
- paccka3bIBaeTcsi, HO He 00BSICHSIET CyTh PabOTH; 1
- 3aUUTLIBAETCA. 0
2.
Hcnonb30BaHue AeMOHCTPALIMOHHOI0 MaTepuaJa:
- aBTOp Tpe/ICTaBWI [JeMOHCTPALIMOHHbIM MaTepuas U MpeKpacHo B 2
HEM OpHUEeHTUPOBAJCS;
- WCTI0JIb30BAaJICS B IOKJIaZie, XOPOIIIo 0pOopMIIeH, HO eCTh 1
HETOYHOCTH;
- Ipe/iCTaB/IeHHBIN 1eMOHCTPAL[MOHHbIA MaTepras He UCMO/Ib30BasICs 0
JTOK/TaTYMKOM WM ObIT 0hOpPMIIEH TIJIOX0, HEFPAMOTHO.
3.
KauecTBO 0TBeTOB Ha BONPOCHI:
- OTBEYaeT Ha BOIPOCHI; 3
- He MOXXeT OTBETHUTb Ha OOJIBIIIMHCTBO BOMPOCOB; 2
- HE MOXKET YETKO OTBETUTh Ha BOIPOCHI. 1
4.
Bnagenue HayYHbIMH, TEXHUUECKUMHU TEPMHUHAMU:
- [I0KAa3aHo BJ/la/jleHre HayUYHbIMU, TeEXHUUeCKUMU TePMUHAMY; 3
- WCTI0J/Ib30BaHbI 00IIleHayUHble U TEXHUUECKHEe TePMUHbI; 2
- TTOKa3aHo c¢/1aboe B/ajieHHue HayuHbIMU, TEXHUUECKUMH TePMHUHAMHU. 1
5.
YeTKOCTH BBIBO/IOB:
- TIOJTHOCTBIO XapaKTepU3ykoT paboTy; 3
- HeUeTKue,; 2
- IMEIOTCS1, HO He JI0Ka3aHbl. 1

HUroro:14 6anioB
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OneHKa «OT/IMYHO» BBICTABJISIETCS CTYIEHTY,
ecsv oH Habpan 13 — 14 6anos.

OneHKa «XOPOIIO» BLICTABJISIETCS CTY/IEHTY,
ecs oH Habpan 10 — 12 6anos.

O1jeHKa «y/A0B/IeTBOPUTETIbHO» BLICTAB/ISIETCS CTY/IEHTY,
ecii oH Habpas ot 7 go 10 6asnsos.

O1njeHKa «Hey/A0B/IeTBOPHUTETbHO» BLICTAB/ISIETCS CTY/IEHTY,
ec/ii OH Habpas MeHee 7 GarioB.
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MMWHMNCTEPCTBO OBPA30BAHNA 1 HAYK POCCUMCKOM ®EJEPALINN
dezepanbHOE TOCYAAPCTBEHHOE O10/KeTHOe 00pa3oBaTesibHOe
yupesk/ieHue BbICILIero o6pa3oBaHUs
«CaHkT-ITeTepOyprckuii ToCyJapCTBeHHbIM SKOHOMHUUECKUH yHUBepcuTeT» (CII6I'3Y)»
[TonvTexHUUECKWUM TEXHUKYM

IIpuMepHbIi NIepeueHb TeM Npe3eHTalui.
IO IMCLIUIIIMHE «/JoOKyMeHTallMoHHOe obecrieueHye yripaBieHNs»

Tembr:
1. 3HaueHWe W cofiep)KaHUE UCIUIUTMHBI  «/[OKyMeHTallMOHHOe obecrieueHue
yrpaB/ieHUs U CBSI3b ee C JPYTUMHU JUCLUTIIMHAMU.
2. Vcropust pa3BUTHSI Hay4HBIX TPE/CTABJI€EHUH O [OKYMEHTAl[MOHHOM O0ecrieueHHur
yrpaBJieHUs..
CoBpeMeHHOe COCTOSTHHE JIOKyMEHTAI[MOHHOTO 00ecIieueHus! yIipaB/IeHHsI

Krnaccudukariiys BUjibl JOKYMEHTOB

Cucrema opraHU3aLMOHHO-PACIIOPSIAUTE/IbLHOM JOKYMEeHTaLluu
PacniopsiguTenibHble JOKYMEHTBI: TPUKa3bl, MOCTaHOB/IEHUS, pellleHus], yKa3aHUs
CoctaBnieHre UHGOPMAaI[MOHHO-CIPAaBOUHbIX

Marepuasnos

N kW

8. Peructpanys, yueT U UHIEKCUPOBaHUe [J0KYMEHTOB

9. TpeboBaHusi K 0POPMIIEHUIO JOKYMEHTOB.

10. Cpoku XpaHeHUs1 JOKYMEHTOB.

11. Cny»xe6GHbIe TTHICEMa.

12. Knaccuukaiyss KOppeCIOHJeHLMY; WHULMaTUBHAas M OTBeTHas, Je/oBas M
KOMMepuecKast. fI3bIK U CTHIIb [1eI0BOU KOPPeCIIOHeHLINH.

13. 1o/KHOCTHOM M YMC/IEHHBIN COCTaB CTyKO0.

14. TlouaTHie TPYZOBOIO [A0roBopa, ero 3HaueHue. CTOPOHBI TPYAOBOIO ZOrOBOpA.
Copepyxanue TpyZ0BOro forosopa. Buzsl Tpyj0BbIX 0rOBOPOB.

KpuTepuu oLieHKH Npe3eHTaliy AesiTe/IbHOCTH CTYAeHTOB (IIpe3eHTanu)

TexHooruuecKui yposens (30 6a/110B) MaxkcumainsHoe KommuectBo 6asuioB
KOJINYeCTBO 0asisioB

Vcrionb3oBaHWe CTaHJApPTHOTO JW3aiiHa 5

rpe3eHTaLuu

M cnonb3oBaHue PUCYHKOB, ZilarpaMM, CXeM,

Pa3/IUUHBIX MPUGTOB, YHUKATbHBIX (JOHOBBIX 15

PUCYHKOB

W cnosb30BaHue 1OMOMHUTENBHBIX 3P heKToB 10

PowerPoint (cMeHa c/ialifjoB, 3BYK, aHUMaLUsi)

CopepikaTe/ibHbIN ypoBeHb (50 0a/1/10B)

[TonHOTAa TIpe/icTaB/ieHHOM WH(OPMaIUr 25

HoctynHocTs nHGOPMALUK /151 BHIOpaHHOH 15
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KaTeropuu Mnosb3oBaTesen

JIornyHOCTH Mpe/icTaB/ieHus1 H(popMalun 10

OproHoMuueckKuil yposeHs (20 6a110B)

CooTBeTCTBYHE LIBETOBOIO 0(hOpPM/IEHHUS

3ProOHOMUYECKUM TpebOoBaHUSIM >
OnTUManbHOCTb UCTO/b30BaHUs rpapuueckux u 10
aHMMAaL[MOHHBIX 3/IeMEeHTOB

OCTeTUYHOCTb 0POPMJIEHHUS 5
OBIIME BAJI/IBI (100) 100

Kputepum onieHKH:
[Tpe3eHTaryst OIIeHUBAETCSI 10 MATHOA/UTEHON CHCTEMe

O1neHKa «0T/IMYHO» BBLICTAB/ISIETCS CTY/IeHTY (TBOPUECKOM TPYIITe CTY/I€HTOR),
ecJv TiosryueHo 6osiee 95 6ansioB.

OneHKa «XOpOLIO» BLICTaB/ISIETCS CTYZEHTY (TBOPUECKOM IpyIie CTY[eHTOB),
ecu TioyueHo 6osee 75 GasioB.

O1neHKa «yJA0B/IeTBOPUTE/IbHO» BbICTAB/ISETCS CTY/IeHTy (TBOPUYECKOM IPYIITie CTYIE€HTOB),
ecJv TiosryueHo 6osiee 50 6ansioB.

O1eHKa «Hey/I0B/IETBOPUTE/ILHO» BLICTAB/ISIETCS CTY/IEHTY (TBOPUECKOM TPYIIE CTYI€HTOB),
eciu MeHee 50 0asuioB.

IIpenosaBsaresnp O.1O. AxymueBa

(mozyrmice)
« » 2023r.
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MMWHMNCTEPCTBO OBPA30BAHNA 1 HAYK POCCUMCKOM ®EJEPALINN
dezepanbHOE TOCYAAPCTBEHHOE O10/KeTHOe 00pa3oBaTesibHOe
yupesk/ieHue BbICILIero o6pa3oBaHUs
«CaHkT-ITeTepOyprckuii ToCyJapCTBeHHbIM SKOHOMHUUECKUH yHUBepcuTeT» (CII6I'3Y)»
Kosnnepyx busHeca v TeXHOIOTUM

IlpumMepHbIi NepedyeHb NPAKTHYECKHX PadoT.
TI0 IMCLIUIUIMHE «/loOKyMeHTalMoHHOe obecrieueHue yrpaB/ieHHs»

Tema: «CocTaBieHue IMMpHKa3d I10 OCHOBHOM AeATe/IbHOCTH».

Lenb pa60TLI: HpHO6pET€HI/Ie TPAKTUYECKUX HABBIKOB COCTABJIEHUA TIPUKA30B T10

OCHOBHOM /1eSIT€TbHOCTH.
3azaHve Ha paboty
Wncnekimss MuHMCTEpCTBa HO HazoraMm U cbopam 1o T. BopoHex nojrorosuia
TIPOEKT TpUKa3a 00 yTBEp)KAEHWM WTOTOB aTTeCTAlldd BO MCIOJHEHWe YKasa ['aBbl
«O06 yTBep)K/leHNM TIOJIOXKEHHSI O K/IACCHBIX UMHAX TOCY/aPCTBEHHBIX CITY’>KallldX» OT
19.08.2016 Ne376 (kKoHcTaTHpyMOIlasi yacThb MpUKasa).B mpukasze copepkaauch Takue
NOpyYeHUsl: O IIPU3HAHUU pe3y/bTaTOB IIPOBEJEHHOM HaKaHyHe arTeCTaluu
COTPYAHUKOB HWHCIIEKL|UM COrjacHO I[lo/ioKeHur0 O KJIaCCHBIX UYMHAX M IIPOTOKO/Y
3ace/jaHdsl  KOMHCCHHM, 00 YTBepXKJEHWHM HWTOTOB aTTeCTal[uH, 3aMeCTUTEsI0
pykoBogutenss uHcrnekuyd B.I'.  T'opeHkckoit Obulo a0 yKa3aHWe BHECTH
COOTBETCTBYIOII[e M3MEeHeHUs B IITaTHOe pacrvcaHre uHcnekyu 10 10 centsiops 2016
r. KoHTponb uCIO/MHeHUs1 TIpUKa3a ObIT BO3/I0KEH Ha Haua/lbHWKA OT/Aena Ka/poB
C.JO.Kum TIlpuka3z Owpi1 mogmucan 30 asrycra 2016 roza pykKoBoauTesem
uHcnekiiun MHC  coBeTHukoM HamnoroBoi ciyxbel 1 panra H./I. IletpoBbim.Ha
TpUKase UMeITCs BU3bl [laBHOro Oyxranrepa H.M.I'onenko u mipeicezdaresns
aTTecTaluoHHon komuccuu E.O.EnuceeBoit
Cumyayus 2
locypapctBenHass nokapHast wuHcnekuus (I"OCITOXXHAI30OP) ocyuectBuia
TIPOBEPKY COCTOSIHUSI TeXHUKU 0e30MacHOCTH B TepUOf, TIPOBeJleHHsI DPEeMOHTHO-
pecTaBpaLMOHHBIX PabOT Ha TePPUTOPHU My3esi-3aroBeJHUKA «[loHOacc».B pesynbraTe
TIpOBePKU ObLIM yCTAaHOBJIEHbI Cepbe3Hble HapylleHWs MCI0/Ib30BaHUs PeMOHTHBIMU
pabourMM W COTPyJHMKaMH My3es obOorpeBaTe/bHbIX TIpubopoB. Ha ocHoBaHuu
nipoBefieHHONM 30 gekabps 2016 1. mpoBepku ObUT cocTaB/ieH akT. [Ijig yCTpaHeHUs
JOMYIIIeHHbIX HapylleHWHd AUPeKTOp Mys3esi-3anoBeiHiKa B.B.BopoHMLIKMM TOATOTOBU/
4 guBaps 2017 roja npoekT IpyKasa O IPUOCTaHOB/IEHUU PEMOHTHO-peCcTaBpaLlOHHbIX
pabor My3es (TOpyuyeHHe 3aMeCTUTeNI0 [JWpeKTopa [0  aJAMHUHHCTPaTUBHO-
xo3siicTBeHHON pabore [1.B.BbIcTpoBOI) M O BO3MOXKHOCTH TPUMEHEHHs COTJIaCHO
ApmunrctpatuBHOMY Kogiekcy 1mITpadHBIX CaHKLMN I10 OTHOLIEHHIO K BUHOBHOMY
(uHXeHepy 110 TexHUKe Oe3oracHocTu P.M.XaBpy/nuHy, r71aBHOMY XpaHUTest0 (OoHI0B
my3es: O.FO.KapiieBy). OTBETCTBEHHOCTh 3a BBITIOJTHEHHE TPHKasa Oblia BO3/I0KeHa Ha
I71aBHOI'0 UH)XeHepa My3es-3anoBeiHuKa B.C.CepreueBa. [IpoekT rprkasa B TOT Xe [jeHb
Obu1 3aBu3upoBaH npeacraButesieM 'OCITOKHAI3OPA, 3aMecTHTesieM AUPeEKTOpa 10
a/IMUHUCTPATHBHO-X03CTBEHHON paboTe M Komusi TIpMKa3a Oblla HaripaB/ieHa B
MunucrepcTBo KynbTypbl [IHP, mMockospKy ObLT HaHeCeH CYIeCTBeHHBIM yiieph
MaMATHUKY apXUTeKTypbl 18-ro cToneTusi.
Cumyayus 3
C »enbto peamm3anuu 3afau v GyHKuuii MunncTepctBa obpasosanust [THP munuctp 19.06.2016
r. usgan npukas Ne 125, B KoTopoM fain nopydeHue [loHelKol akaZileMuu Hayk co3zaTtb CoBeT
HO TpobjieMaM DPa3BUTHS, BOCIUTAHUS W TICUXOJIOTWYECKOW TOAZEP)KKH JTMYHOCTH, a TaKKe
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Pabouyto rpymmy mo pa3paboTKe KOHLEMIIUM pa3BUTHS TBOPUECKOTO TIOTeHI[Masa JeTeld B
HoHenkux obpa3oBaTe/ibHBIX yupekaeHusix. [Iprka3oM yTBepkzaanock mosoxeHnde o Coserte,
Paboueii rpymme u ee coctaBe. [Ipesncenateniem CoBeta Obin Ha3HaueH [IpesuzeHT [JoHerkoi
akazieMuu oOpa3oBaHMs, useH Kosulernd MunucrepctBa I[letpoBckuii Aptyp Bragumuposuu
CoBery coBMeCTHO C YmpaBneHueM ['ymanutapHoro obpa3oBanus (b.B.CaBueHKo),
yTipaBjieHHeM y4eOHbIX 3aBe/leHU BhICILero npodeccroHanbHoro obpazoBanus (M A.I'onmkoB)
U YmpasneHneM peabunurauyonHoi pabotel (M.C.McTpaToBa) mpeanuchBaIoCh pa3paboTaThb
Hay4YHO-UCC/Ie[J0BaTeIbCKYIO TTPOTpaMMy « Y CHJIeHHe BOCITUTATeIbHOW QPYHKIMK 00pa30BaHUsI».
LleHTpy COLIMONIOTHUECKUX HCC/IeJOBAaHUM TIpejIarajoch TpoBeCcTH paboTy TO Oompocy
yualdxcss O UX LIeHHOCTHBIX OpHeHTalusx(obpa3oBaHue, Kapbepa, BJIMSIHMe CTapliero
TIOKOJIeHHsI, POJIb MaTepuanbHbIX Omar u T.4.). Iupekrop rentpa B.E.BoposkeeBa. YrpaBieHHO
¢uHaHcupoBanus (FO.A.KneHOBy) mpeAnuchbiBazioCch pacCMOTPEeTb BOIPOC O BbIe/IeHUU
CpefCTB Ha COLMOJIOTMYeCKHUe MCCIeJ0BaHUs. YTIPaB/IeHNI0 MeXAyHapOAHOIO COTPYJHUYeCTBa
(B.P.ParikeBru) OBIZIO [IaHO 3a/laHHe TIOATOTOBUTL TPOEKT «['pakJjaHCKOe BOCTIMTaHUE
muuHoCcTh» g BHeceHus: ero B FOHECKO. KoHTpoJib UCIIO/IHEHUs MpUKa3a BO3/IOXKEeH Ha
3am.MuHMCTpa A.T.Muenuz3se. Bce ynnomsiHyTble B IpHKase JOJ/DKHOCTHbBIE JIMLia TIPOCTaBU/IN Ha
HeM BU3y 03HaKOMJIEHUSI.

Tema: CocTaBjieHre TIPOTOKOJIOB, COBEIIaHUM, 3acelaHi, KOH(hepeHIIUi, COOpaHuid U T.IT

Llesns pabothl: mprobOpeTeHWe MPAKTHUUECKHUX HAaBBIKOB COCTaBJIeHUsI MPOTOKO/IA U BBITIMCKUA U3
MPOTOKOJIa

3azsanue Ha paboTy

ToproBo-npomsIiiizieHHas nanara JJHP. YnpaBnenue nadopmanuyu. Ne 12 ot 12.02. 2016 .

Mocksa. CoBelllaHue peJakiMu HH(POPMAL[MOHHOTO obecrieueHusi BbICTABOK.
ITIpencenarens BB. Kupumwios, cekperape OH. lIBeTtkoBa, mnpucyrcrtsoBaiu P.H.
Hukonaes, IloroBa T.E., H.H. AsBpgeeBa, Yepuweix JL.U.,I'U. ®enoposa, P./I.
MopgasuHoB. IloBectka gHs 00 wrorax paboOThl pefakUuMH 1O WH(POPMAIMOHHO-
TIOTTY/ISIPU3aTOPCKOM JlesiTesibHOCTH Ha JloHOacckux BbicTaBKax 3a pybexom 2016r.
HNokmnan orBeTcTBeHHOro pezakropa B.B. KupwwioBa. O6 yyacTuv pefjakiuyd B
MO/IrOTOBKe MH(OPMaL[MOHHO-CIIPaBOUHbIX KOMIBIOTEPHBIX MPOrpamMM [ijisl OCHAILleHHsI
POCCHICKMX BBICTaBOK 3a pyOexxom. loknaz ct. pefakropa A.M. bapaymmna. Ciymianu
Kupumnmora B.B. pabora pegakiuu Ha [JoHOAacCKMX BbICTaBKax 3a pybexxom
TIPOBO/IM/IACh B COOTBETCTBUU C YTBEP)KIEHHBIM IUIAHOM. XapakTepHasi 0COOEHHOCTh
BbICTAaBOK 3a pyOekom 2016 T. TMOBBILIEHHBIM WHTEpeC ToceTUTeneid W 0co60
Tpe/iCTaBUTENIeN  JIeJIOBBIX KPYroB K cocTtosiHuio 3koHomuku JIHP.  Ocoboit
TIOMYJISPHOCTBIO T0JIb30BA/IUCH JIUTepaTypa M0 IPaBOBBIM BOIIPOCaM, 3KOHOMUUYeCKHe
0030pbI, CTaTHUCTHUECKHe Marepuabl. B opraHu3anu pabOThl Pa3/MUHBIX BBICTABOK
OTJIMYWIUCh OJHU MU Te e HeJOCTaTKM - IUIoXas WM 3arnasjplBarolljas peksiama,
HeCBOEBPEMEHHOe IIOCTYIUIeHHWe JIMTepaTypbl, HeKaueCTBeHHble BHeoMaTepuasbl.
Beictynamu - UepHbix JI.U. mipeJjioKun U3MeHUTh TulaH oOecrieueHusi JIMTepaTypou u
OpraHu30BaTh ee [JOCTaBKy MO rpadyKy, NpeAyCcMOTPeHHOMY MpH MPOBeZeHUH KPYITHbIX
BbICTaBOK. [TocTraHoBr/M 1. BriHecTH BOIpPOC O MOATOTOBKe U (PMHAHCUPOBaHWUU HOBBIX
BU/IEOMaTepHasioB AJIsi IEMOHCTPALMM Ha 3apyOeXXHBIX 3KCIIO3MLMSAX Ha TPe3HIUyM
ToproBo - mpombinieHHoW manatel JHP. 2. YTBepauth oTdyer 006 uTorax
MH(OPMALIMOHHO - TIPOTaraHMCTCKOW paboThl pefakuyi Ha JJoHOACCKMX BBICTaBKAx 3a
py6exkom B 2016r.(oTuet npunaraetcs) Ciymianu bapaymuHa A.M. - pefakiys paboTaeT
Ha/l CO3/laHeM HOBBIX KOMIbIOTEPHBIX [TPOrPaMM COBMECTHO € (PUPMOW «AJITOPUTM» Ha
OCHOBe JjoroBopa. B Hactositiee Bpemsi ¢pupMa 3aHsiTa OTPaOOTKOM MporpaMm U KOHLY
2016 1. oHM [JO/DKHBI OBITH TepefaHbl B pefakiuio. [IporpamMmbl paccydTaHbl Ha
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aBTOMaTU3UPOBAHHBIM MOMCK WH(GOpPMAaLMM MO MpaBOBbIM akTamM. OHM OXBaTHIBAKOT
BOTIPOCHI JIeHCTBYIOLeN 3aKOHOJATelbHOM W HOPMAaTUBHOM 0a3bl 10 CO3/laHUI0 U
(GYHKLIMOHMPOBaHUIO 4acTHBIX TpeAnpustvid B JJHP, a Takke BOMpOChl MHBECTHULIUM.
Boictyriumu KupumioB B.B. - Heo6xoquMO yCKOPUTH CPOKM Pa3pabOTKH IMPOrpaMM.
[ToctaHoBum - coobujeHrie A.M. Bapay/iuHa TIpUHSITE K CBeJieHUIO. Pejakiuu
NIPUCTYTIUTh K pa3pabOTKe C/IeAYIOLIMX TPOrpaMM /Jisi MCI0J/Ib30BaHUs B pabore
BbICTaBOK. [Ipencenaresns Kupuinos B.B., cekperaps O.H. LiBeTkoBa.
Cumyayus 2
[Tpotokon 3acesanuss CoBeTa HMHCTUTYTa IO BOIMPOCY BHECEHUS] MU3MEHeHWM B YCTaB U
[MonoxeHue 06 oriate TpyJa pabOTHUKOB. [10CTaHOBU/IN, UTO B CBSI3U C yYBeJMUEHUEM OI/IaThl
3a 00yyeHHe yBeJMUUTH TIOYACOBYIO OIUIATY TIPEro/jaBaTessiM MPOIOPLMOHAIBHO YBeTMUeHHI0
oriaTel 3a oOyyeHHWe. YCTaHOBUTb JIOTIOJIHUTE/bHBIM  OIJIaUMBaeMblii  OTIIYCK  3a
HEHOPMHPOBAHHbIM paboumii 1eHb PeKTOPY MHCTUTYTA U €ro 3aMecTUTe/sIM B KojuecTBe 12
pabounx Hei.
Cumyayus 3
[TpoTokon c. JTabuHKM O MpueMe B uiieHbl KoomnepaTuBa. [Ipescenarens - KotoB
B.U. cekperapy - CnupugoHoBa B.A. IlpucyrctBoBasm 86 uenoBek (CIMCOK
npunaraercsi). Ha moBecTke [JHS TipueM B useHbl KoomepaTuBa. CoobireHre
nipesicesiaTesnst kooriepatrBa ®enoposa I I1I. Cnoymamu ®egoposa H.IIL. - A.W. Hlybun
npyvexaJ B CeJi0 T0C/ie OKOHYaHHMSl BbICIIEro yyeOHOro 3aBefileHUs, paboTaeT
BeTeprHapHbIM BpauoM. OT3bIBEI 0 ero pabore camble TosIOKUTebHBIE. [lomb3yercs
aBTODUTETOM U yBa)KeHHWeM B KoJuleKTuBe. IIpaBjieHHe KoorllepaTviBa pacCMaTpUBasio
3asBnenne IllybuHa A.Jl. ¥ peKOMeHAyeT TIpUHSTH €ro B WieHbl KOOIepaTHBa.
Beicryrmum: 1. Aupapeiiko MUJI. - [lybun A.U. - Mono/o¥ CrieuasrcT, HO 3HaeT CBOe
neno, paboraer mobpocoBecTHo. OH TPUHMMAaeT aKTUBHOE y4acTHe B OOIeCTBEHHOU
JKU3HU U BIIOJIHE 3aC/y)KUBaeT ObITb TIPUHSTHIM B 4ileHbl KoorepaTuBa. [locTaHOBUIN
npuHATh [llybmHa Anzpess VBaHOBMYa B useHbl KoorepaTuBa. (ripefcenaresns KoTtoB
N.B., cekpetaps - CriupuzioHoBa B.A.
Cumyayus 4
[Tpotokon Neld-ot 08.12.2016 r. r. [oHelK 3acefaHusi HayYHO-TeXHUUECKOU
KOMHCCUM 110 OOILeTeXHHYeCKUM M OpraHU3alMOHHO-MeTOAWYEeCKHM CTaHZApTaM
lNockomutera [JHP 1o craHjgapTu3auyu, MeTpoJorud U ceptudukauuu. Ilpeacenarens
B.B. Tkauenko, cekperapb I'opesnoB B.A., nmpucyrctBoBanu EsceeHko 3.II., Iletpos
E.A., AntonoBckuii W.II., bypaenko K.C. IlpurnaieHHble - 3amMecTUTeNb AUPEKTOpa
KHWKHOW nanatel ViBaHoB P.H., HauanbHUK oTjena Metoauku craHgaptusauuu HUNC
B.C. CyxapuH, Haua/lbHUK OTfena cucteM gokyMeHtupoBanus BITMWJA/I CokonoBa
A.H., 3am. gupekropa 'HALIBOK Cyxos H.K. IloBectka gus 1. O mpoekre craHzaapra
«[JokymeHTalusl ynpasieHueckas. [IpoTtokosn». [Jokaj HavaJbHUKA OTAesa MeTOAUKU
crangaprusanuu [TMNC B.C. Cyxapuna 2. O nipoekTe cTaHjapra
«TpaHcivTepalisi  PyCCKUX  CJIOB  JIATUHCKUMHM  OykBamu».  JlOKIaJuuK
3aMecTuTeNb AUpeKTopa KHWkHOM mnasnatel VBanos P.H. Cinymwam Cyxapesa B.M. o
NpoekTe cTraHjapra «/JoKymeHTauus yripasjeHuyeckas. IIporokos.». TekcT npoksiaja
npunaraercs. Boictynmunu - BanakupeB T.C. - ¢opmynsip mMpoTokoja INOCTPOeH Ha
OCHOBe eAuHOM cxembl ((dopmysisip-oOpaselr). IlpaBuna odopmIeHUs TPOTOKOJIOB
0asupyeTcst Ha CyLeCTBYIOIIel parjOHaNIbHOW TPAKTHUKe JOKYMeHTHpoBaHHs. [IpoekT
corjiacoBaH C Haubosiee KOMIETeHTHBIMH OpraHu3auusiMu. [IpeijioKun yTBepAWUTh
CTaHJapT U BBeCTU ero B fercTeue ¢ 1 guBapsa 2016 r. [TocraHOBUIN yTBEpAUTH NPOEKT
cTaHzapra «lokymeHTanus yrnpasjieHueckas. [IpoTOKO/1.» ¥ yCTaHOBUTb CPOK BBeZeHUsI
B flecTBHe - 1 suBaps 2016 r. Cnymanu B.H. MBaHOBa 0 npoekTe craHzapra
«TpaHcivTepalusi pPycCKMX CJIOB JIaTUHCKUMU OykBamu». Heob6xogumocTb
CTaH/lapTa BbI3BaHa pe3KWM Bo3pacTaHWeM oOMeHa wuHGopMalpeldl C 3apyOeXHbIMU
cTpaHaMu. V3yueHbl Bce CylleCTBYHOLMe CrIoco0bl TpaHCUTepauyu. [IpoekT cTaHgapTa
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COr/IaCOBAaH CO BCeMH 3aUHTepeCcOBaHHbIMU BeZoMcTBamu. Brictynunu - Iletpos b.A. -
MPOEKT He OTpakaeT CYL[eCTBYIOIIYI0 TPaKTUKy TpaHCAUTepaliM B HAyYHOU
murteparype. TkaueHko B.B. ckasan, 4ToO CTaHZApTOM TPYJHO II0/Ib30BATbCA IIpU
niepefiaue TeserpaMMm 3a pybOexk. ITocTaHOBUIM TMOPYYUThH UieHy HayYHO-TeXHHUYeCKOM
komuccuu EBceenko J.I1. corsmacosars npoekT ¢ MHCTUTYTOM pycckoro sa3bika PAH k
08.01.16. TopaboTaTb TIPOEKT CTaHZApTa U MPeJOCTaBUTh €ro Ha YTBEP)KJAeHHe HayuHO-
TexHHUueckoi kKomuccud K 10.01.16. OtBeTcTBeHHBIM 3a 3Ty pabOTy Ha3HAUUThH
3aMeCcTUTesIs JUpeKTopa KHKHOM nanatel MiBaHoBa P.H. [Ipexncesnaresns, cekpeTapsb.

Tema: CocraB/jieHHe ClIPpaBKHU-3aMeCTUTe IS

Lens paboThl: W3YyUUTb TEXHOJIOTHIO O(GOPMJIEHHUS apXWBHBIX [JOKYMEHTOB, COCTaBjieHHe
CTIpaBKU-3aMeCTUTeISI.

3azsanue Ha paboTy

OO6pas3er| iMCTa 3aMeCTUTEIS

JIucr-3amecTuTeb

HokymeHT Ne oT , MOCTYTMUBLLIWN

(HarMeHOBaHUe KOPPeCTIOHeHLIUN)

ITo Borpocy.

Brigan

KOr/ia KoMy

Beigan [Tonyuun

OO0pas3el] KapTbl — 3aMeCTUTEJISI

KAPTA-3amecTuTenb
Heno Ne 2002 r.

CTpyKTypHOe nopas/esieHre

[Hara KommuecTso Komy Pacriicka [Hara Pacriicka o
BbI/lauU JIUCTOB BbI/]aHO roJryvaress BO3Bpara npreme

3adaHue: Ha OCHOBaHMY MPeJIO’KEeHHBIX apXUBHBIX JOKYMEHTOB U 3a1poca 3asiBUTeIst
0(pOpMUTH

1. apxuBHYIO CIIpaBKy
2. apXUBHYIO BBIIIUCKY
3. apXUBHYIO KOIHIO
4

OTBeT 00 OTCYTCTBHUU JOKYMEHTOB B dPXHBeE
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Tema: CocTaB/ieHre BHyTpeHHeMN U BHeLlIHeM JOK/IaJHOU 3anucku. CocTaBiieHue
00OBSICHUTE/IHOM 3aITUCKH.

Lens paboThl: HAYUYUTHCS COCTAB/SATH BHYTPEHHE U BHEIIHWE  JIOK/IaJHble  3aIMCKH.
CocraBJ/ieHUe 00bACHUTEILHOU 3arTUCKU

3azanuve Ha paboty

Bapuanr 1

3amecTtuTenb HavadbHUKA [Ipon3BOACTBeHHOTO 00beguHeHHs1 «MOCKOBCKasi TOpOZCKast
teneoHHast cetb» (MI'TC) MunucrepcTBa cBsiz PO o6paTusicst K HaYaIbHUKY CTIeLUaTbHOTO
yIipaBiieHus1 Tejle)OHHOM CBSI3W TOTO >Ke MHUHHCTEPCTBA C JOK/IaIHON 3allMCKOW O BblJe/eHUur
NpsSIMBbIX TPOBO/IOB U Ha3HaueHWH Tesie)OHHBIX HOMEPOB Ha [JOTOBOPHOM OCHOBe. B fokiazHoi
3aMyicKe coo0Ijan 0 TOM, UTO B ceHTsOpe Tekymiero roza obweauHeHveM (MI'TC) Obum
TIOJTOTOB/IEHBI U COTJIaCOBaHbI C ['1aBHBIM I71aHOBO-()MHAHCOBBIM yIipaB/ieHueM MUHHUCTepCTBa
cBsisu P® [oroBopbl ¢ HOBbIMH aboHeHTaMu. [Ijisi BK/TFOUEHMSI yKa3aHHBIX abOOHEHTOB B CeTb
nepesaur gaHHbIX «HOTEen» ¢ 1 gekabps Tekyiiero roga HeoOXOJUMO BbfieIeHHe TIPSIMBIX
TIPOBO/IOB. B ¢Bsi3u € 3TUM r-H [lyO0B BLIBUHY/I MPe/I0XKeHHe O BbIJje/IeHUU TTPSIMbIX TIPOBO/IOB
Y HasHaueHWH Tene(OHHBIX HOMEPOB Ha [IOTOBOPHOM OCHOBe YKa3aHHBIM abOHeHTaM.
HoknagHasi 3ammcka Obla  cocTtaBjieHa ucrosHWTeneM OpsioBodt W moprnuvcaHa 12
HOSODS TeKyIIero roja.

Bapuant 2

Kyprep perymspHo oraszibiBai Ha paboTy, 4eM Hapyliaa TPy/JOBYIO AUCLMIUIMHY. 3aBeAyoias
KaHILle/isipyveld HeoTHOKpPATHO Jeflajia eMy 3aMeuaHus (B yCTHOUM (opme), a 12 WIOHS TeKYIero
roja Obla BBIHYXK/€Ha OOpaTUTBCS C [JAHHBIM BOTMIPOCOM K I'eHepasbHOMY JHMPEKTOpPYy C
JIOK/IaZIHOW 3alMCKOM, B KOTOPOU MPOCH/ia IPUHATh MePbl AUCLUIIZIMHAPHOTO XapaKTepa K .
Bapuanr 3

PykoBopuTenb OT[ena HOBBIX TPOEKTOB obOpaTuiach K ['eHepaJibHOMY [AWPEKTOpY T-HY C
JOK/IQJIHOM 3alMCKOM O HeOOXOAMMOCTU YBE/JUYEHHUS INTaTHOM UHMC/IEeHHOCTH OTjena. B
JIOK/IaJIHOM 3amucKe cooOljajia O TOM, YTO B HacTosillee BpeMsl [Jisi YCIIeIIHOW paboThl
areHTCTBa HEOOXOAMMO yBeMueHre 0a3bl JaHHBIX O TIOTEHLMA/TBHBIX KueHTax. [1o ee MHeHHIO,
OJHUM U3 Haubosee peasbHBIX MMyTel paclIupeHus 06a3bl JaHHBIX SIBJISETCS TOCTOSHHBIN
aHanM3 CPeACTB MAacCOBOW WHQOpMalyy, B uYacTHOCTH Tipecchl (MHQopMarus o Haubosee
KPYITHBIX K/IMeHTaX areHTCTBa Oblia TOydyeHa M3 aHA/IMTHUUECKOro KypHana «JKCrepT»). B
CBSI3U C TeM, UYTO OTJe/l B €ro HacTosileM cocTaBe (5 COTPYJHUKOB) He MMeeT BO3MOXXHOCTU
OpraHu30BaTh I10/IpOOHOE H3yueHWe aHaJUTUYeCKUX W3[aHuid, CUMuTaeT Iiesiecoo0pa3HbIM
BBECTH B LLUTAT OT/eJia [iBe JJO/DKHOCTU MeHe/)KepoB /il U3y4YeHHsl U aHa/iu3a Mpecchl C 1iebio
BbISIBJIEHUS] TIOTEHLIMA/bHBIX K/IMEHTOB, a TakXXe I[OATOTOBKU OMEepaTMBHOM WH(OpMAaLUU
o mojokeHnyd Ha pbiHKe CMU B ¢opme exeHefleNbHbIX OTUeTOB. B [ok/iaZiHOM 3ammcke
TokapeBa TIpe/l/Io)KW/Ia Ha 3TH [JOJDKHOCTH MOA0OpaTh COTPYAHUKOB M3 UMC/IA CTY/E€HTOB 4-5
KypCcoB (paKysbTeTa )KypHasucTuka MI'Y UK LIKOJIbI peK/laMbl.

[MopsifoK BbINO/IHEHWS DabOTHhI:

1. I3yunTe TeopeT4eCKri MaTepuasl Mo JaHHOMY BOIIPOCY.
2. [TonyuuTe BapuaHT 3a/jaHusl y IIperojaBare/isl.

3. OTkpoiiTe TekCTOBBIM npoLieccop MS Word.

4. OdopmuTe COOTBETCTBYOIUH AOKYMeHT. CoxpaHuTe ¢halin rnoJ uMeHeM «3arucKa».
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5. Pe3ysibTar BhIMIONHEHUsT pabOTHI MTPe/CTaBbTe TIPEIo/iaBaTeo

HAMMEHOBAHHE OPTAHH3IAIIHH
CnpapouHeie JaHHBE 00 OpraHuIaLuy

HaumMeHoBaHHe JONXKHOCTH
ajpecata ¢ BRAKMEHHEM HaH-
MCHOBaHHA OpPraHM3aUMK B
JaTenbHOM Nagcxe

H. O. Papwana

AOKNAOHAA 3ATTHCKA

00.00.000:0 MNe 00
MecTo noaroToBkH

F-EHI‘EIHGEQK K TERCTY HH"-IHI-IH.ETEH_.I

c npewnora «0»

Hanaraetca npobnema, sonpoc, cutyaunsa. He pexoMenayerca
TEKCT HAYHHATE c0 cioB: «Jlopoxy g0 Balrero ceegeHuA...»,

3aTes MpPHBOAATCA BLIBOLR W MPELTOMCHHA.

Ecnn ceefeHua, NPHBOIHMBIE B IOKNANHONA 3aMHCKe, OTHOCATCA K
onpeneneHHON JaTe HAH OTPEIKY BPEMCHHM, TO 3TO BPCMA BKJIKYAEETCH B
IEArONI0BOK.

OdopMnawT NpUAcKEHUE, ECNH OHO ECTh,

Mpunoxense: 1. HanMeHOBAHME NPHNOXKEHHA.
2. HaMmenoBante NpHACKEHHA.

HaumeHoBaHHE AOKHOCTH THLA,

NoLNHCABLIETD JOKYMEHT (noanuees) M. O, Damunug
B neno 00-00 (noanues), AaTa Haenmudmxarop
ANEKTPOHHOM

MOYTH JOKYMeHTa

Adpecar:
HauMeHoBaHHe 1OMKHOCTH
H. O. ®amunua (p 1a7. nanexe)
OBBLACHUTENLHAA 3ATIMCKA
Texer 3anucxn jonxeH BuiTh 0OBLEKTHBHEIM, YOROAHTENBHBIM, Ja-
BATH YETKHe pasbacHeHHA. [To cTpyKTYpe M nocTpoeHH0 OOBACHHTEb-
HaA 3aMHCKa aHaNoTHYHa J0K1aAHO 3anHcKe.

JonKHOCTh COCTABUTENA (nodnucs) H.0. Pamunusa
00.00.0000




25

Agpecar:
HaumeroBakde JOLKHOCTH
H. O. ®amuaus (B nat. nagexe)
CNYAKEBHA#A 3ATIMCKA
TexcT no cTpyKTYpe ¥ CONEPXAHKIO AHANOIHYEH TIOCTPOSHUIO M W3-
NOXKECHHIO IENOBOTO MUCHMA.

JLOAXHOCTE COCTARUTENA (nodnucs) H.0. Damunua
00.00.0000

Tema: CocraB/ieHre aKTOB MHBEHTapH3aliy, preMa-Tiepe/iauy, HeloCTauu, SKCTIIepTH3bl, 00
YHUUTO)XKeHUH

Lless paboTBI: HAYUMTHCS CO3/ABaTh AaKThl WHBEHTAPHW3allMH, TpHeMa-TiepeJjaud, HeJoCTauH,
SKCITePTH3bl, 00 YHUUTOXKEHUH.
3azaHve Ha paboty

st npoBeieHUst THBeHTapu3aliy (hopMUpyeTcs crieliiaabHasi KOMUCCHS. B ee coCTaB AO/MKHBI
BXOJWUTb He MeHee TpexX desioBeK. OObIUHO 3TO Oyxranrep, PyKOBOAWUTENIM OTE/IOB, CTapIlve
cneyuanuctel. Camo MOJI, Ha ubeld OTBETCTBEHHOCTHM HAXOASTCS [parMeTajibl, B COCTaB
KOMUCCUM He BXOAUT. OJHAKO OHO TOXKe CTaBUT CBOO MOJAMMUCH Ha JOKYMEHTe.

3anosHsiem MTHB-8

baHK akTa WHBEHTApW3al[MM [parMeTa/yioB U W3[eNWd W3 HUX COCTOUT W3 4 CTpaHHUI].
PacckakeM mogpoOHee 0 KaXK[OM U3 HUX.

ITepBas cTpanuLa

31ech He0OXOIMMO BHECTH CJIeAYIOIHe JaHHbIe:

Ha3BaHUe TIPeJITIPUITUS U CTPYKTYPHOTO TI0/ipa3fesieHus], I/ie POBOAUTCS MPoLieypa;

Koz 1o OKIIO;

BU/], leATeTbHOCTH;

OCHOBaHHUSI [iIi TIPOBE/IEHUS WHBEHTapu3alM (37ech HeoOXoAWMMO BbIOpaTb OJWUH U3
JIOKYMEHTOB, OCTa/IbHble — 3aUepPKHYTh);

HOMep M JlaTa YKa3aHHOrO BbIllle JOKYMEeHTa;

HOMeD 3arloJIHsIeMOro aKTa 1 /laTa ero COCTaB/IeHus;

JIOJDKHOCTh, MOAMNUCh ¢ paciridpoBkoii MOJI (oHO 3aBepsieT cofiepykaHHe PacIiCKH, TO eCTh
TO/ITBEP>K/JaeT TOTOBHOCTH JaHHbIX TMII K rnpoBefieHNI0 TIpoLieypPhl);

JlaTa COCTaB/IeHHUs aKTa.
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V¥rdu poEaEEeg opara Nz HHE-B
¥TE2poENSHa IO TAHOEN=EH2M [oCEDacTaTa
Bocork o7 180808 N= 8B

Fon
$opaea mo 0KV 0317008
3A0 “Dnexrpormal lmoc™ oo OFTIO 43532918
UTOen MposEEon cTEE MUK PORIIIOE e

TCT TV ks Tl D i BH;[ P 73210

OCHOEBAHIE A P OBET SHITA HEEeHTRpis Al TpHESS, 10CTAR0ETEHAES, PAcH OpAKEHHE HOMEp 2-11HB
L IaTa 30.11.2019

Bun onzpamim

Nk wh =

Houep aoiymerTa JaTa COCTAREHHA
AKT 1 30.11.2019
NHEEHTA PIALIIN JpaTroleHHBIX MeTALI0E 1 33T 13 HIX

Bropas cTpanuija

B mpaBoM BepxHeM yrIjiy HeOOXOJUMO OTMeTHTh, KaKve eIMHHUI[bI U3MepeHUs MCIIO/Ib3YIOTCS,
€C/IU OHU He COBMAZaloT C yKa3aHHbIM B Hel — rpaMMaMHu.

OcrasibHast YaCTh CTPAHUL[bI COZIEP)KUT TaOJIHUITY, KyZia 3aHOCST CBeJIeHHsI O IparMeTasiiax, Takue
Kak:

Howmep 110 niopsiKy.

HavmMeHoBaHMue MeTaslia WU U3Ze/Ns U3 Hero.

Kog vy HoMeHK/IaTypHbIA HOMep.

Pasmep, HOMep WK aMeTpa CeueHUs U3/eusl.

Homep ripo6bl WK MPOLIEHT Co/iepyKaHust B U3/IeJTUH [IparMeTaslioB.

Nudbopmariys o GpakTUueCKoM HaJIMUMK: KOJIMUEeCTBO, JIMTaTypHasi U UMcTasi Macca.
Vudopmaiiysi 06 yuyeTHOM Ha/IMUUW: KOJIMUECTBO, IMTaTypHasi U YKCTasi Macca.

BHM3y Tab/IMLBI TOABOAAT UTOT TI0 CTPAHMIIE. YKa3bIBalOT CBe/IeHHUSI 0 (PAaKTUUEeCKOM U YUETHOM
Ha/IMYUM IparMeTayioB U U3/|e/TUi U3 HUX.


https://assistentus.ru/wp-content/uploads/2019/01/akt-inventarizacii-dragocennyh-metallov-1000-1.jpg
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Ernmmena memepeHHT

mEEMeEcs aake | kon no OFEH

EOTHYECTED M 006
MECC2 TpaMM 163
paron SHERIS METAIUTH H HII0EMHA HS HIX Thoofia s & aRT HYSCHDE HAMHOHE UHCOHTCA M0 I3 HHEEDM YVHOETa
Macca Macca
Homep i Pazaep, Homtep, OpOIEHT
oomo- s I HaMETp CONSpEAHEA | EOTH- B OTH-
r = 7 CEUSHHA H T.I. meH- | USCTEQ | METaTypHAm HHCTAT UECTEQ | MHIETYPHZT YHCTZT
Py HETH HOMER) P
HEX METAUIDE
1 2 3 4 3 [ T 3 ] 10 11
1 IMTpoeamora somorag 371 333 1-30Ep YT CeTeHHe, 383 14 13 6364 126167 14 13,6364 12.6167
muameTp (.43
2 IMweatesa cepebpaaar CP 1-CPEP YT CeTeHHE, 823 03 a0 468 0.8 30 468
muameTp 0,33
Hroro 22 03.6564 304167 22 03.6364 30 4167

ITocne Ta6J'II/II_UnI YKa3bIBAOT UTOT'U TIPOITNCHIO:
KOJIMYeCTBO ITOPAAKOBBIX HOMEDOB;

o011lee KOJTMUECTBO eIUHUIL] (DaKTHUeCKU;
dhakTHUeCKyr0 MacCy KakK UraTypHYI0, Tak U YUCTYIO.

TpeTbst cTpaHULla
OHa cofiep>KuT Npo/io/bKeHre Tabmuipl. Ec/ii HanMeHOBaHUE Maro, TO 3Ty CTPAHULYY MOXKHO He
UCI0/1b30BaTh. HO ec ee 3amofHSAIOT, TO BaKHO 0OpaTUTh BHMMaHHe Ha TOT MOMEHT, UTO B

KOHIIE €€ YKA3bIBAlOT JJaHHBIE 10 CTPAHULIE U T10 BCEMY dKTY.

HPOHI/ICLIO YKa3bIBAKOT JIMIb JdHHbIE IT0 CTDAHULIE.

Baxxno! Ecv HauMeHOBaHMIA [ijisi TIPOBEPKU OOJbIIIOe KOJIMYEeCTBO, TO MOYKHO HCIIO/Ib30BaTh
HE0OX0IMMOe KOTMYECTBO JIUCTOB C Tabuied. M Mo KakA0My HY)KHO TOJBOJUTH OTZAeTbHBIN
WTOT.

qETBepTaH CTpaHUIa

3[ecb OJBOJAT UTOT IO BCeMy akKTy. [lasee cTaBAT CBOM MOZAMMUCH UleHbl KOMUCCHHU.

3aTeM uWeT yKa3aHHe Ha TO, UTO LIEHHOCTH TMoJ 0003HaueHHBIMA HOMEPaMH IPOBEpEeHHl,
BHECEeHbI B aKT U HaXOJAATCA Ha oTBeTCTBeHHOM xpaHeHuM MOJI. CtaBsiTcsl ero NOANMUCH U JaTa
NIpOBe/IeHUs] IPOBEPKHU.

3aBepLIalOT aKT MOANKMCH Oyxranrepa U JjaTa IPOBEPKU UM COZIepP>KaHUsl aKTa.



https://assistentus.ru/wp-content/uploads/2019/01/akt-inventarizacii-dragocennyh-metallov-1000-2.jpg
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UTO HY>KHO [TOMHUTH

s mpoBejeHus WHBeHTapu3auuu JaHHbIX TMIL] pyKOBOACTBO [O/DKHO TIpe[OCTaBUTH
COTpYJHMKaM — 4jeHaM KOMHccHM Oe3omacHoe M yz00HOe moOMelljeHHe [Jisi TIPOBeJeHust
3amepoB TML] u, kpome Toro, obecrieunTs MX HEOOXOJUMBIM HWHBEHTapeM [jisi TIPaBH/IBHBIX
3aMepoB.

[TocenoBaTenbHOCTL JEMCTBUM NPU WMHBEHTApU3alMM C/efylolas: CHayvajaa MOoJCYeT BeJeT
KOMUCCHS, CTaBAT CBOU MOAIUCH; 3aTeM C JaHHBIMU HY>KHO 03HakoMuTb MOJI, roce yero oHo
CTaBUT TOAMUCH U OyIaHK TiepesialoT B Oyxranrepuio; OyxranTep TpoBepsieT AOKYMEHT Ha
TIPaBU/IBHOCTb 3allO/IHEHUs, BHOCUT YUYeTHbIe [JaHHbIe.

K faparoueHHbIM MeTa/uilaM OTHOCST cepeOpo, 30/I0TO, a TakKKe IUIAaTHHY (TUTFOC MeTaslbl,
KOTOpble OTHOCSITCS K TUIATUHOBBIM) U U3/le/TUs U3 HUX.

OO6BIYHO TOTOBAT 2 3K3eMIuIsipa akta. OuH Mocsie TTOANMCAHUS BCeMU HeOOX0ANMBIMH JIULIAMU
nepesiatoT B Oyxranreputo, fpyroii — ocraercst y MOJI.

Ecrm B foKyMmMeHTe HaiijieHa (hakThueckass oOmMOKa, TO ee WCIPaB/IsIOT TIOCPeCTBOM
3auepKuBaHus ()parMeHTa OJHOW JTMHUEH, HallMCcaHUsl CBEPXY BEPHOTO BapvaHTa U BU3UPOBAHUS
VICTIPABJIEHUM IPOBEPSIOIIMMHU Y NIPOBePsieMbIMU JIULIAMHU.

AKT Ne 123 ot 22 okTa0ps 2018 1.
0 HeIocTaue ToBapa.

1. Ha3panue opranusanuu OO0 «Connsiuko» HHH 123321123 KIIIT 4565445665
Kommuccna B cocTaBe: reHepaapHOro gupekropa Heanoea Iipana Heanoprua, Oyxraarepa
Ilerpora ITeTpa IleTpornua, cekpeTapsa beakuHOH CBeTIaHbI ANIEKCaHIPOBHEI

IIPH IPOBENEHHH HHBEHTapH3alHH ToBapa 0T OO0 «JlyHa» mo HakmagHoH Ne 321

oT 20 oKTA0pA 2018 1. cu.@.Ne 65 ot 20 okTA0pa 2018 r OMpeeTHIA: HEI0CTaUy TOBapa.
CocTosAHHE Taphl H YIIAKOBKH B MOMEHT OCMOTpa IIPOAYKIHH, COAEpKaHHE HapyKHOH
MApPKHPOBKH, HCTIPABHOCTE IITOMO HapylIieHa

4. TlogpoGHOE ONHCAHHE MOIYYEHHOIO TOBApA [0 aPTHKYIAM:

LS

APTHEYII

Enmamep. | Llerac | Ilo JOKYMEHTaM QaKTHUESCKH PazHHIa
TOBapa HJIC 0Ka3a710Ch
Komeo |Cymma | Kom-Bo | Cymma | Kom- | CymMma
¢ HIC ¢ HIC eo | ¢c HIC
45 KT. 667 100 66 700 | 80 53360 |20 13 340

Htoro CymMMa HegocTaud, py0. (IPONMCEI0) COCTABIET MPUHAOYAMS MbICAY MpUcmd

copox pyéaeii, B ToM ynciae HIC, py0. (IPOIHCBIO) dge mbicAdU Yemblpeciind 0OUH.
[ToarucH 4IEHOB KOMHCCHH:

Tema: «CocTaBieHHe C/Ty>KeOHBIX ITUCEM.

Lene paGoTel: HAYUHUTBCS COCTaBASATH W OMOPMIIATHL C/Iy>KeOHble TIMCbMa B
cootBetrcTBUU ¢ I'OCT P 7.0.97-2016

3azanue Ha paboTy

[TpakTryeckass paboTa COCTOUT M3 3-X 3a/laHUM T0 COCTaBJIEHHIO C/Ty>KeOHbIX TiceM. UTOObI
oopMUTE JOKYMEHTbI He0OXOAWMO WCIIO/b30BaTh TUIIOBBIE (DOPMBI, KOTOpbIE HAXOJSATCS B
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NIPUIOXKEHUSIX. B TIPUIOXKEeHUSIX TakKe TIPe/CTaBleHbI 3arlofiHeHHble 00pas3ibl  3THUX
JOKYMEHTOB.

OdopMneHre [OKYMEHTOB TIPOM3BOJUTCS B  peaakrope Microsoft Word c
cobsroileHrieM BCeX OTCTYTIOB ¥ MIHTePBAJIOB. Bce BBITIOJTHEHHBIE 3a/laHUs JODKHBI OBITh
pacrieyartaHbl U Mpe/iCTaB/IeHb] [IPernojaBaTesito A/ [IPOBEePKU.

3adaHue 1

CocraBbTe muceMo — npurJiatieHue Ne 544 ot 10.07.20___ 110 ¢/1. JaHHBIM:
VHCTUTYT TOYHBIX TIpUOOPOB TIOCHLIAeT TMHUCbMO — TipurJaiieHue gupekropy LHUU
«[Ipomereli» KoHctanTuHy CepreeBudy C TIpUI/IallieHUEM TIOCETUTb MeXAYHapOJHYIO
CreLMaau3MpOBaHHY0 BBICTABKY «JKOHOMUSI MaTepualbHbIX U TOIUIMBHO — SHEPreTHUUeCKUX
pecypcoB B CTPOUTENbCTBE W TPOMBILUIEHHOCTU». BbicTaBka cocroutcs B T. [JoHeLK B
BBICTaBOYHOr0 LieHTpe Ha 1. KoHctutynuu 18 aBrycra 20__ roza ¢ 9.00 go 20.00. Appec
WHCTUTYTa TOUYHBIX TpHOOpoB T. [loHenk, yia. MwuuypuHa 36, Ten. 337-87-77. [upektop
uHCTUTYTa TouHbIX rpubopoB C. K. Ceprees.
Wcnone3yiiTe npunoxenue 1.
3adaHue 2

CoctaBbTe rapantuiiHoe rnicbMo Ne 589 ot 23.09.20___ o c/ieAyroluM 1aHHbIM:
OO0 «Muwur» rapantupyer AO «BocTopr» OTTpy3Ky akKKyMyJSITOPHBIX OaTapeid
Ha cymmy 324000 (Tpucra gBaguaTth uetbipe Thicsiur) pybseii 00 kKoreek B TeueHue 2-x
He/le/lb C MOMEHTa MOCTYII/IeHHs] IeHe)KHbIX CPe/ICTB Ha paCueTHbIM CYeT.
Agnpec OOO «Muwur» r. Joneuk yia. Cagosas 36, Ten. 337-87-87. Jupektop OO0
«Mur» M. K.MakcumoB.
Wcnone3yiiTe npunoxenue 1.
3adaHue 3

CocrtaBbTe uH(popMaLoHHoe mucbMO Ne 59 ot 12.09.20__ mo crefyrommm
JlAHHBIM:

[oHenKuil 3/1eKTPOMeTa/UTypruueckuii TeXHUKYM COO0OIIIaeT JUPEeKTOpPY LIKOJIbI
Ne 12 B.C. AHTOHOBOI O TOM, UTO B HOBOM y4eOHOM IOy TeEXHUKYM OTKDBIBAaeT JBa
HOBBIX (haKy/bTeTa:
1. Kommepueckas fesTenbHOCTb.
2. HOpuauueckwuii.

[TpaBusa ripuema o6rye Aisi BCEX.

Appec [loHeLKOro 3/1eKTPOMeTa/Vlypruueckoro TexHUMKyma TI. [loHeLK yi.
Tkauenko 104, ten. 337-87-87. [Iupektop TexHukyma M.A. KapaBaH.

Ucnons3ynite npunoxenue 1.  Tlpunoxenue 1.

HaunmeHnoBaHue OpraHu3aLuu PexBusur
«Apgpecar»
OTIIPaBUTeJIS

CripaBouHbIe JJaHHbIE OpraHM3aLyn-
OTTPaBUTEJIS
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Ne OT
Tekct mmchma. [lducekMa —  TIpUr/allieHWsi  HAUMHAKOTCA  CO  CJIOB
«YBa)KaeMbIH ........... I'»

TeKCT rapaHTMHHOTO MHUCbMa HauMHAeTCsi CO CMoB «HacTosIyM rapaHTHpyeMm
L

TekcT WH(GOPMALMOHHOTO TMCbMa HAUWHAETCS CO CJI0B  «AMHHHCTPALIUS
TeXHUKyMa COO0OIIIaeT, uro ...»

LJO/KHOCTD OTIIpaBUTe IS N. O. ®amunus

Tema: CocTaByieHre NTPUKa30B 10 IMUHOMY cocTaBy. CocTaB/ieHHe 3asiB/ieHni. 3anucy B
TPYZ0BOM KHIDKKE.

Llesis paboTBI: HAYUUTHCS COCTABMATH JOKYMEHTBI ¥ TIPaBU/IBHO O()OPMJISITH €r0 PEKBU3UTHI.

3aganuve Ha paboty

[Tpumep npukaszos:

0 TIpueMe Ha paboTy;

00 yBOJIbHEHWY;

0 TIpeJJ0CTaB/IeHUU OUepeHOr0 WX APYToro BUA OTITyCKa;

0 TiepeBo/ie Ha APYTYI0 JO/DKHOCTD WU B ApYTroe To/pas/iesieHue;

0 3aMellleHHUH OTCYTCTBYIOIIEro COTPYAHUKA;

0 BbITJIaTe BO3HArpakJeHuu;

O TIPUBJIEYEHUU K paboTe CBePXyPOUHO;

O MCLIMTUTMHAPHOM B3bICKaHUW;

O HarpaB/IeHHU B KOMaH/IUPOBKY.

Kax/1p1ii Tako TiprKa3s — o(hHUIMaIbHOe OCHOBaHUeE /ISl IeWCTBUS B OTHOIIIEHUH pabOTHUKA:
BHECeHUsI 3allMCH B TPYA0BYIO KHWKKY, BbIT/IaThbl OTIYCKHBIX WM KOMaHZAUPOBOYHBIX, JIUIIEHUS

NIPeMUHU U T.J.
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000 «lIpomeinuicHIoc 060pY10BANHEY

IHPHKA3
110 JITYHOMY COCTaBY
No 2511/c ot 17.07.2019 .

B cBsi3M ¢ ono3/1aHHEM Ha paboTy Ha jiBa yaca ciecaps Epmoimina E.JO. Ge3 yBaxHTe ILHOM
OPHYHHEL 1 IPEABAPHTEILHON0 NPEAYIPEAICHIA. B COOTBETCTBHN €O cT. 192 Tpyznosoro
Kojickca PoccHiickoit Deiepanun,

Ipukazeipaw:

3a HapyIeHHe TPYA0BOiT AHCHHIUIHESL (1. 2.5 TIpaBHi BHYTPEHHErO TPYA0BOTO paciopsjixa
000 «IpoMmuiuientoe o6opyaoBanie») Epmommny E.10. 06b4BHTE 3aMeYaHHE.

OcHOBaHHA:

. AKT 00 oTCyTCTBHH Ha paodem Mecte oT 15.07.2019 ¢

2. OO0wacHnTEEHAA 3anucKka Epymomana EIO. o1 16.07.2019 1

JlHpeKTop H.A.Cannnkog

C NpHKa30M 03HAKOMIICH!

E.JO Epvonmnii

KagpoBbie mprikasbl HY>XKHO PerucTpUpOBaTh B OT/AeNbHOM >KypHaie. CTpOro ycCTaHOB/IEHHOM
(opmel >kypHana Het O6pasel] 3armvcy B eIMHOM >KypHajle periucTpanyu 0e3 KiacCUpUKaLyy 1o
BH/IaM — CM. HIDKe).

B 3aBucumocTu OT pa3MepoB KOMIIdHHMM W KOJIMUeCTBa IIPWKA30B MOX>XHO BE€CTHU KdK OJWH

repeyeHb MMPKUKA30B I10 INYHOMY COCTABY, TdK U OTAeJ/IbHbIE — I10 CUTYallUsAM:

npueMy Ha pabory;

YBOJIbHEHUSIM;

OTITyCKam;

KOMaH/IUDOBKaM U T.JI.

’KypHan pervcrpaijyy MpruKa3oB T0 JITYHOMY COCTaBY BBITJISIIUT Tak:
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000 «lIpoMbinIeHHOE 0GOPY/I0BAHHEY

AKYPHA
PETHCTPAITHH [TPHKA30B 110 JTHYHOMY COCTABY
Ne Jara nupukaiza | B npukaza | Kparkoe L @0 lFabeabHsid | OCHOBAHKHE
npHKAaia coaepiRanne COTPYJAHHKA | HOMEP
1 2 3 1 5 6 7
06 YBOJIHTH 110 MDejloceen 3asABIICHHE
- ) = 3
] 15.01.20191 A—— coO6cTBeHHOMY | HOpHii 259 01
'BOJILHE .
: ACITAHHIO [laBnoBHY 09.01.20191
3aaaHue 1

1. Hammcarb 3asiBneHde o TnpuemMe Bac Ha paboTy 5SKOHOMHCTOM B
roCy/lapCTBEHHOe TIpe/INIPUsTHE TI0 CBSI3U M MHpOPMaTHKe «/loHOaccBI3bUHGOPM».

2. Hammcarp 3asiBfieHMe O TipefjocTaBleHMH Bam ormycka 6e3 copepykaHusl IO
ceMeiHbIM 00cTosITenbCcTBaM. OcTaibHbIe PEKBU3UTHI YKaXKHUTE CAMOCTOSITENBHO.

3. Hanucatp 3asiBreHue O mpeZoCTaB/IeHUH akaZleMUUeCcKoro oTmycka B Baiem
yueOHOM 3aBe/IeHUH.

4. Hanmcarb 3asB/eHHe O paspelleHWd C/ladyd CecCUM [OCPOYHO B Baiem
yueOHOM 3aBe/IeHUH.

5. HammcaTb 3asiB/ieHHe O OCBOOOXKIEHWM OT 3aHATHM Ha TpH AHsA. OcTajbHbIe
JlaHHbIe yKa3aTb CaMOCTOSATE/bHO..

3adaHue 2

Odopmuts 3asiBieHde Kaccupa 3aBoZia «CBeT» ¢ mpocb0oil TpeaoCcTaBUTh
yuyeHnueckuii otnyck ¢ 06.03.20__ mo 18.03.20__ mpoAo/mKuTeNbHOCThIO 13
KaJIeH/lapHbIX JHEeM Ha OCHOBaHWM crpaBKM — BbIi3oBa Ne 5655 ot 01.03.20__. ©.1.0.
kaccupa MiBanosa NpuHa IleTpoBHa.

3adaHue 3.

OdopmuTh MpHKa3 M0 JUYHOMY COCTaBy Ha OCHOBe AaHHBIX 3afaHus Ne 1 u
obpasua mpwioxenus 2. Ilpukaz Ne 65k ot 05.03.20__ «O mpegocTaBieHUN
Y4eHUUYeCcKoro oTmycka» Kaccupy 3aBoga M.I1. iBanosHou c¢ 06.03.20__ o 18.03.20__
TIPO/IO/KUTE/TLHOCTRIO 13 KasleH/JapHbIX [Held Ha OCHOBAHWM CITPaBKU-BbI3oBa Ne 5655
ot 01.03.20__ u 3asBnenus kaccupa W.I1. ViBaHoBHO!. [IpocTaBUTh BU3y COr1acoOBaHUs
HauasbHUKa oTena KazipoB O.A. CepreeBoil ¥ 0TMeTKY 00 03HaKOMJIEHWH C TIPUKA30M
ViBaHOBOM.
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Ne Nata CeeneHuA o npueme Ha paboTy, Haumenoeanuwe, gata

3anMcu nepeecge Ha ApPYIryw NOCTOAHHYW M HOMEP OOKYMEHTa,
paboTy, kBanudpuKaL KK, YEONLHEHWH (C  |Ha OCHOBaHHWM
yKazaHWEM NMPHYMH M CCEINKOA Ha KOTOpOro BEHeCEHa
cTaTk k), MYHKT 2aKoHa) zanuck

4YMCcno |MEC.F|I.|, |rD,q
1 2 3 4

O GLWeCTBO © OrpaHMYEHHD
OTBETCTBEHHOCTRHY «PPT.RUs (000
aPFT.RU»)

15 ek 09 21 HaaHaueH Ha AoN#HOCTE MEHE pANBHOMO Mpotokon obuwero

AWpeKTOopa

cobpaHNA YYaCTHUKOE
obuectea o1
10.09.2021 Ne 23
Mpwkas or 11.09 21 Ne
51
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CBEJAEHHA O ! HATPAMAEHHAX  TK-II N 4625251
= Dara 5 i - ; ~ Hawvenonanme, |
§ RS, Gneﬂelﬁiﬂ 0 HOrpaR | OeHuAX (TMOOLIPeHNHX) d‘:i:“ ;;;;‘ﬁfmaow&m
. | YHEAO | MeCHI] rod : BHECEHA SAMICH
1 4 3 4 |
Obujecmso ¢ ozpaHuyeHHol omaemcmeeHHOCMB0 «Caemasil nyme»
{000 «Csemuaniii nyme») {
o1 | zo 02 2019 Hazpaxoena nodemHoll 2pamomoll ra yudcmue & nodzomoeke llpukas om 20.02.2019
npoekma sklHHOBAUUA» : j . Ne 11/n-01
0 |
o4 |

3ano/HATh TPYJOBYIO KHIXKKY: BHECTH 3anuchk 0 Tpy10yCTPOMCTBE, TIePeBO/e UK YBOJIbHEHUH.
[TocTaBUTh [aTy 3alvMCHd W COOBITHS. YKa3aTh DPEKBU3UTHl JOKYMEHTa, YTBEpPKAAIOIero
COBepIIeHHbIe 1eHCTBHYS. 3aBepUTh JIaHHbIe MMOANKUCHI0 YII0JIHOMOYEHHOrO JIULIA U TleYaThbio (IpU
Ha/IMyuu). 3a OIMOKH, AOMYII[eHHbIe TTPU BHeCeHUH UH(OPMaI[iH, OTBeuaeT paboTo/jaTeb.

Tema: Cocras/ieHye TUIIOBBIX JOTOBOPOB.

Llests paboOTBI: HAYUUTHCS COCTABATh JOKYMEHTBI ¥ TIPaBU/IbHO O()OPMJISITh €r0 PEKBU3UTHI.

3amanuve Ha paboty

Jorosop

MoCTaBKU TOBAapoB N

(HaumeHoBaHue [IposaBiia)

VMMeHyeMbli B fjajibHeiieM «[1ocTaBIIyK», B uLle

(momxHOCTB, ©.1.0.)



35

JIeHCTBYIOLLIEI0 HA OCHOBaHUU

(YcraBa, I[TosioxxeHusi, 10BepeHHOCTH)

C OJJHOW CTOPOHBI, U

(HanmeHoBaHue [lokynaTesns)

VMeHyeMbIi B flanbHellleM «[lokymnaTtenb», B uLe

(momxHOCTh, ®.1.0.)

JleliCTBYO11ler0 Ha OCHOBaHUU

(YcraBa, ITonoxeHus1, 10BePEHHOCTH)

C Ipyroil CTOPOHBI, 3aK/TFOUYNU/IN HACTOALIMK [JoroBop 0 HKec/eAyroleM:

1. Ilpegmert /loroBopa

1.1. IMocTaBiwmK 00513aH MMOCTaBUTH, a I10KyTaTeb MPUHSTDL U OTIaTUTH TOBApHI (1anee —
«ToBap») coryiacHO npuiaraeMoi crieliudurKaiuu (Janee mo Tekcty — «Crieljudukaliys»),
KOTOpas SIB/SIeTCS HeOTbeMJ/IEMOM YaCThiO HacTosero Jlorosopa.

1.2. KonnuecTBO, pa3BepHyTasi HOMeHK/IaTypa (aCCOPTUMEHT), 1leHbl YKa3bIBalOTCS B
crieliupUKaIuKU U B Ha KaxJyto rnaprtuto Tosapa.

(Hak/MagHBIX, cueTax-(haKTypax)

Cymma Hacrosiero Jlorosopa cocras/isieT

1.3. ITocTaBKa OCyI1IeCTB/ISIETCSI UCK/TFOUMTETbHO Ha OCHOBAHMH TTOANMCAHHOW CTOPOHAMU
crieliupUKaLuu.

2. KauecTBO M KOMILIEKTHOCTh

2.1. KauecTBO ¥ KOMIIJIEKTHOCTB ITOCTaBJ/IsI€EMOr'0 TOBAapa [0/KHbI cOOoTBeTcTBOBaTh ['OCT
('OCT P, OCT, CTO, CTTI, TY), npuHATHIM [i/Is JAaHHOTO BH/la TOBApOB, 00Opa3iiaM TOBapa.

Bce ToBapbI JO/KHBI OBITH CHAOXKeHBI COOTBETCTBYIOIIUMH CePTU(PUKATAMU U/UTA APYTUMHU
JIOKyMeHTaMH Ha PyCCKOM sI3bIKe, Haljie)Kall[iM 00pa3oM MOZATBeP KAa0IMMU KaueCTBO W/WH
6e3omacHocTs ToBapa.

2.2. ITocTaBIMK rapaHTUpyeT KaueCcTBO U Ha/le)KHOCThb IocTassemoro Tosapa. B ciyuae
MO0CTaBKM TOBapa MOHWKeHHOM copTHOCTH [lokynaTens yaep>kuBaet ¢ IlocTaBijka HeyCTOUKY
B pasMmepe ___ % oT ctouMocTH ToBapa, COpTHOCTb KOTOPOT'O OKa3aslach MOHKEHHOU.

2.3. TIpunsiteiii [Tokynarenem ToBap /jo/bkeH ObITb OCMOTPEH UM B TeUeHHe

( ) ZIHeH.

2.4. Tlpn oOHapy»KeHUH TTPOU3BOACTBEHHBIX JedekToB ToBapa MpH ero rnpuemke, a Takxe B
TipoLiecce peaiv3aliu uepe3 PO3HUYHYO ceTh [1oKynaress rocseiHui 00s13aH N3BeCTUTh
[MocTaBiiKKa O BbIsIB/IEHHBIX JeeKTax B TeueHue ( ) IHeM Toce ux
oOHapy KeHUs], C PUIOKeHNeM TIopOOHOT0 TepeyHst yKa3aHHbIX Jie(eKTOoB.
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2.5 TlocraBuuK 00s3yeTcsi yCTPaHUTh HeJOCTAaTKU MM 3aMeHUTh ToBap HeHa/1e)Kalllero

KauecTBa B TeueHHe ( ) IHel OT AaThl TpreMa-Tiepejaun
ToBapa, eciu fedekTsl ObUTM 0OHAPYKEHbI B MOMEHT NprieMa-Tiepesiaur ToBapa, Wiv B TeueHHe
( ) iHeii ¢ MOMeHTa TIoTy4YeHus yBeZiloM/ieHHs1 00 0OHapy»KeHUn

NIPOM3BO/ICTBEHHBIX /le()eKTOB B MPOL{ecCe peaan3aliiy yepe3 pO3HUUHYIO CeTb.

2.6. Eciu [TokynaTens oCyliecTs/sieT pO3HUYHYIO IIPOAaXKy IMOCTaB/IeHHbIX ToBapoB U
noTpeOUTe b BO3BpaIllaeT IMOKYIaTe/l0 HEKOMITIEKTHBIM ToBap W/uiv ToBap HeHa ieXKallero
KauecTBa, IocTaBieHHbIN [TocTaBmumkoMm, To [TocTaBIyK 00si3aH 3aMeHUTh [1oKyTaTesTo
BO3BpAIl[eHHbIM OTPebuTe/IeM TOBAp WK BepHYTh IT0KymaTelt0 CTOMMOCTb BO3BPAII[eHHOTO
TOBapa B TeueHUe ( ) IHe.

[MocTaBiyK 00s13aH BRIMIATUTE [10KyTaTes 0 HermoayyeHHY0 BhITo/ly (TO eCThb Pa3HULLy
MeXXIy LieHOoM rocTaBku ToBapa [TokynaTeto u [jeHOW pO3HUYHOM peau3aliii ToBapa
noTpeOUTeI0), a TakKe Bo3MeCTUThb [TokymaTe o Bce yObITKY, BO3HUKILIKE Y TIOC/IeJHEero B
CBSI3U C TAKMM BO3BPAaTOM TOBapa roTpeduresiem.

3. Cpoku ¥ Nops0K NMOCTAaBKHU

3.1. ToBap nocTaB/sieTcst B CPOKHU, YKa3aHHbIe B crielid(rKalui W/WK B 3aKase (3asiBKe)
[Tokynarens. [TocTaBIIMK UMeeT NIpaBo AOCPOYHOM rocTaBKu ToBapa. ToBap, mocTaB/ieHHbIN
J0CPOYHO U NpUHATHIM [loKynaTesneM, 3aCUMTHIBAeTCS B CUeT KoymyecTsa ToBapa,
T0/I/Ie)Kalliero rocTaBKe B C/leyroLeM Iepuoje.

3.2.Ilokymnaresb rosy4yaet ToBap 1o c/ieiyroiieMy agpecy:

HocraBka ToBapa Npor3BOJUTCS TPAHCIIOPTOM (ITocraBka
v [lokynaresns) 3a cuet

3.3. TlokymnaTesib BripaBe OTKa3aTbCsl OT TIPUHSTHS TOBAPOB, MTOCTABKa KOTOPBIX MPOCpPOYEHa
Ha ( ) AHeM.

4. Ilena v nopA0K pacueToB

4.1. [TokynaTenb oryiaunMBaeT nocTaBaeHHbIN [TocTaBirkoM ToBap Mo LieHaM, yKa3aHHbIM B
cneLiUpUKaLK, HaK/IaJHbIX, CyeTaxX-(PakTypax Ha JaHHYyo naptuto ToBapa.

4.2. K neHam Ha nocrasJisieMblit ToBap yCcTaHaB/IMBaeTCs foIulaTa 3a CPOYHOe UCIIO/THeHHe
3akasa (11.3.1 Hacrosiero /Jorosopa) B pasmepe _ % OT 1jeHbI ITocTaB/isieMoro ToBapa.

4.3. PacueTsl MeXXy CTOPOHAMU TIPOU3BO/ISTCS ITyTeM TiepeurcieHus: 6e3HamMuHbIX
JIeHe)XHBIX CpPe/ICTB C pacueTHOro cueta [Tokymnaresnsi Ha pacueTHsIi cueT [TocTaBiuka.

4.4. PacueTsl 3a U3/eusi, BXOJI[1e B KOMILIEKT, OTTPy>KaeMble UX U3rOTOBUTE/ISIMU
TPaH3UTOM, TIPOM3BOAATCS [ToKyTaTesieM 110 TilaTe)KHbIM TpeboBaHusM ITocTaBiiuKa
HeToCpeICTBEHHO MeXX/y MpeATpusiTueM-u3roropuresnem u [okynarenem (TiiaTesbIIuKOM).

4.5. Ornata 1Mo HaCTosIeMY I0TOBOPY TIPOU3BOUTCS B PYOJIsiX TT03TarmHo. CyMMBI,
noZiIerkalljye orjiaTe U CPOKHU, MPUBeJieHbI B CleflytoleM rpaduke:
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4.5.1. IlepBbIl n1aTeX COCTABIISIET % OT UTOTOBOW CyMMBI, UTO COCTaBJIsIeT
( ) U OCYLLIeCTB/ISIETCS] B TEUEHWUH
Tpex OAaHKOBCKUX JHel C AaThl TIOATIMCAHUS JOTOBOPA.

4.5.2. BTopoii nyiaTe)x cOCTaB/sieT %, UTO COCTaBJisIeT
( ) Y OCYLLeCTBJISIeTCS
ToCJIe MpUXo/a ToBapa Ha ckiaz [Tokymnarens.

5. I/IMYIIIECTBEHHHH OTBETCTBEHHOCTD M NOPAAOK pa3penieHus CriopoB

5.1. B ciyuae otkasa [IokynaTesnst OT mpyUeMKU TOBapa 10 OCHOBaHUAM, He
TIpe/lyCMOTPEeHHBIM JIeHCTBYIOLIMM 3aKOHOaTe bcTBOM P®d. [Tokynarens BeiriauvBaeT
[TocraBiuKy wrpag B pasmepe % OT CTOMMOCTH He NIPUHATOI0 TOBapa U BO3MelljaeT
[MocTaBIIMKY MPUUMHEHHBbIE TAKMM 00pa3oM YOBITKH, B T.U. paCXOZbI 110 TPAaHCTIOPTUPOBKE U
XPaHeHUIO TOBapa.

5.2. Tlpu npocpouke oruiaThl [Tokynarenb 06s13aH yrnatuTh [locTaBLUUKY reHU B pa3mepe __ %
OT CyMMbI IPOCPOYEHHOT O TI/IaTeXXa 3a KayKbli ZieHb IPOCPOUKHU.

5.3. IIpu ripocpouke omiaThl 3a MOJTYUYEeHHYIO IIPOAYKLUIO CBBILLIe
( ) aneit [TocTaBLIMK NpekpalijaeT pyem 3aka3oB oT [lokymnaresns u
MIPUOCTaHaB/IMBaeT UCIIOJTHeHe CBOMX 00s13aTeIbCTB 10 HacTosiiemMy JloroBopy A0 TIO/THOTO
nioraienus [lokymnaresnem 3a70/>KeHHOCTH.

5.4. Criopsl, BO3HUKILIME MeXy CTOPOHAMU IIPU UCIIOIHeHuu Jlorosopa, paspelarTcs B
yCTaHOBJICHHOM 3aKOHO/aTe/IbCTBOM IOpsIJKe.

6. ®opc - maxxop

6.1. Hu ogHa 13 cTOpoH He Oy/ieT HeCTH OTBETCTBEHHOCTH T10 HacTosiieMy [loroBopy, eciu
HapyIlleHWe yCJI0BUM TIOCTIeJHETO CBSI3aHO C 00CTOSITE/TbCTBAMU HETPEOJOJTMMOM CHJIBI,
He3aBUCSILUX OT BOJIM CTOPOH, KOTOPbIe Ka)K/iasi U3 CTOPOH He MOTJIU Mpe/IBUJeTb Un
TIPeJIOTBPATUTh pa3yMHBIMUA MepaMH.

K TakuM 00CTOATE/TLCTBAM OTHOCSATCS MCK/TIOUUTE/IbHBIE /IH 00BeKTHBHO — HETIPeOoJ0TUMbIe
COOBITUS:

(CTHXHﬁHbIE 6e,£[CTBI/IH, BOE€HHbIe ,[[EflCTBHH IMMPpaBUTE/IbCTBEHHBIX OPI'dHOB, IINAEMUs,
NMpUPOJHBIE KaTdK/IM3MbI, DE3KOE€ IMaJeHe KypCd HaL[HOHaJILHOI‘;I Ba/TIOThI U T,E[)

7. 3aK/1r0unTe/IbHbIE YC/I0BUA

7.1. JloroBop BCTymaeT B CUIy C U
JleliCTBYET ZI0 MOMEHTa ero PacTOP’KeHHsI 110 B3aUMHOMY corJiaiieHrto CTOpoH 6o 1o
OCHOBaHUSM, NpeZlyCMOTPEHHBIM 3aKOHOZaTebCTBOM PD.
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7.2.13meHeHus B nepuoy, fercteus Jlorosopa,

oopMIIsIOTCA K HacTosLeMy
Horosopy.
7.3. JoroBop coCTaBJ/ieH B Y XPAHUTCS 10 OJHOMY

9K3eMIUISIPY y KaxKzoi CTOPOHBI.

8. FOpuanueckue aagpeca 1 NOANMCH CTOPOH

[TocTaBIUK:

[TokynaTessb:

IToanvcu cTopoH:

Or [lokynarens Or [locraBujvka

4. ITpakmuueckas paboma Ne 2 «CocmaesneHue 002080pa 06 omeemcneeHHOM XpaHeHUU»
Ileu padoThI:

e 0006menye 1 cucTemMaTH3anys MaTepurasa 1o teme «loKyMeHTO0060pOT CHabKeHus 1
CKJIa/ICKOM JIOTUCTUKU»;

e chopMUpOBaTH YMEHHE COCTABJIATh IOTOBOP 00 OTBETCTBEHHOM XPaHEHWH;
e pa3sBuTHe 001X KoMIteTeHIMi 1o [TM.01;
e pa3BuTHe NpodeccroHaIbHbIX KoMrieTeHI M o [TM.01.

dopma opraHu3aniu 3aHATUSA — UHUBU/ya/TbHasl.

CTypeHT 10/DKeH

3Hamb:

e  [IOTOBOD XpaHEeHWsl, ero pa3HOBUHOCTH;
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ymemb:

® COCTaBJIATb OOTOBOP 00 OTBETCTBEHHOM XPpaHEHHH.

Bonpocs! /1/11 NpoBepKH rOTOBHOCTH CTY/AeHTOB K IPAKTUYeCKOMY 3aHATHUIO
e Ormpejernenue 10roBopa XpaHeHus?
e Kakue pa3sHOBU/HOCTH I0r0BOpa XpaHeHUs BaM 13BeCTHBI?
e Kro Takoy xpaHuTesn?
o [laliTe onpe/iesieHre TIOK/Ia)KegaTessi?

dopmMa 0TUYETHOCTH I10 3aHATHIO: TMCbMEHHO COCTABJ/IEHHBIH JOrOBOP 00 OTBETCTBEHHOM
XpaHeHUH Ha OyMa)KHOM HocuTesie hopmata A4 B HAKOITMTEILHOM Martke [ijist MPaKTUUeCKUX
pabor.

3ajaHue /1A NIPAKTUYECKO# PadoThI
U MHCTPYKTAX 10 eé BHINMO/THEHUIO

3agaHue: U3 Mpe/yIoXKeHHOW TOBAapHOM KapThl, TIPe/iCTaB/IeHHOW B TIPU/IOXKeHHH 1, BbiOepuTe
aCCOPTUMEHTHYIO TIO3ULMIO U COCTaBbTe J0r0BOP 00 OTBETCTBEHHOM XpaHEeHHH.

Pemenue:
AOT'OBOP
OTBETCTBEHHOI'O XPAHEHMUSI Ne
T. «__» 20T.
, AMeHyeMblIH (as1) B Aa/bHelIeM XpaHUTe b, B JIULe
, IeMCTBYIOLLIEr0 HA OCHOBaHUU
, C OJJHOU CTOPOHBI,
"

_, UMeHyeMbll (as1) B fanbHeliem [lokiaxesarens B ULe

JeHCTBYIOIIEr0 Ha OCHOBAaHUU , C IPyroii CTOPOHBI, BMECTE

nMeHyeMble CTOPOHBI, a 10 0TAebHOCTA — CTOPOHA, 3aK/TFOUM/IM HaCTOSIIUM JOTOBOP (Z1anee —

IToroBop) 0 HWKeCTeAYIOIIeM:
1. IIPEJMET JOT'OBOPA

1. B cootBeTcTBUM C ycrnoBusiMHU [JoroBopa XpaHUTeb 00513yeTcst IPUHSTE U
XpaHUTh NepefanHoe [ToknaxeaTesieM UMyILLECTBO (Jjaee 10 TeKCTy -
Vmy1iecTBO) ¥ BO3BPaTUTH €r0 B COXPAHHOCTH.

2. HaumeHoBaHMe, KO/1MYeCTBO, KAUeCTBO U CTOMMOCTh VIMyi1iecTsa,
repefiaBaeMoro Ha xpaHeHue, onpegesnsercs CtopoHamu B [1puioxennn Nel
(ITepeuenb nepesaBaeMoro UMyliecTsa K JJoroBopy), siBJSIFOLIMMCS
HeoThemyieMOM yacThio [JoroBopa.

3. IToknaxeparenb rapaHTUpyeT XpaHUTe 0, YTO VIMyI|eCTBO He SB/IIeTCS BellbIO

C OTIaCHBIMM CBOMCTBaMHU B cMmbIcie cT. 894 'K P®.
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4. VImylecTBo, epejjaBaeMoe Ha XpaHeHue, He J10/DKHO CMeLIMBAThCS C
Vimy1iecTBOM [Ipyrux NMoKaakegaTesien.

2. CPOK JEHUCTBUS JJOI' OBOPA

1. JloroBop BCTyIlaeT B CUILY C «___» I. ¥ IeUCTBYET J10
« » r.

2. Cpok xpaHenust myiecta oripegeneH CTOpOHaMH C «___ » r.v
A0 « » r.

3. IIPABA 1 OBSI3AHHOCTU CTOPOH
1. Xpanutenb 00s13yeTcst:
1. Tlpunars Nmyiectso nepenanHoe [loknakegaTesieM Ha XpaHeHUe;
2. XpanuTh MIMy1iiecTBO B TeueHHe CpOKa, 00ycioBieHHOTO JJoroBopowm;

3. TlpuHATh /1 coXxpaHeHust ViMyIiecTBa Mepbl, COOTBETCTBYIOIL[HE
00bIYasiM Z1eJI0BOro 000pOTa U CyIIeCTBY 00s13aTeIbCTBa, B TOM UHC/Ie
CBOMCTBaM IepelaHHOTO Ha XpaHeHHe VIMyIIleCcTBa, a TakK)Xe Mepbl,
00s13aTe/IbHOCTh KOTOPBIX MPeAYyCMOTPeHa 3aKOHOM, HHBIMH TIPABOBBIMU
aKTaMH WM B YCTaHOBJIEHHOM MIMH MOpsiike (TIPOTHBOMIOXKAPHBIE,
CaHUTApHbIE, OXPAHHBIE U T.I1.);

4. Bosspatuts [loknaxeznarento VimyliecTso, ¢ yueToM eCTeCTBEHHOI'O
YXY/IIIeHUSs], €CTECTBEHHOW YObI/IM UM UHOTO U3MEHEHUs! BC/IeICTBHE
eCTeCTBeHHBIX CBOMCTB VIMyl11eCcTBa;

5. Bosspatuts [ToknakezaTemnto, ofHOBPeMeHHO C Bo3BpaToM VMy1ijecTBa,
TUIO/IBI M1 IOXO/IBI, TIOJTyUeHHBIe 3a BpeMsi XpaHeHust IMy11jecTBa;

2. TloknaxenaTenb 00sI3yeTcs:

1. Tlepepate XpaHuTento MIMy1iecTBo Ha XpaHeHHe B CPOK, yCTaHOBJIEHHbIN
[orosopowm;

2. Tlpemyripenuth XpaHutesist 00 onacHbIX CBOMCTBaX VmMyliiecTBa;

3. TlpuHsaTh 06paTHO MIMyI1leCTBO 10 UCTeUeHUH CPOKa XPaHeHUs UM CPOKa,
TIpe/IOCTaBIeHHOTO XpaHUTeNeM [yt 00paTHOTro monyueHus VimyiecTsa;

4. BpeIiaTATh XPaHUTEJIIO BO3HArpakJeHue B pa3mepe, rMopsike U B CPOKH,
ycTaHOBJIeHHble [JoroBopoM. Pacxozbl XpaHUTesist Ha XpaHeHue
Nwmy1iecTBa He BK/IOUeHb] B BO3HarpakjeHue XpaHuTesis U
Bo3MellaroTcs [ToknaxezaaresneM JOMOTHUTEIBHO B IOPSAKe U Ha
ycaoBusx [Jorosopa;

3. XpaHwuTesb BIIpaBe:

1. He npuHumats MMmylijecTBO Ha XpaHeHUe B Clydae, KOrza
[Toknakenatesnb He nepesan MimMylecTBo B yCTaHOB/eHHbIHN [JoroBopom
CpOK;

2. Tlotpebosarts ot [ToknaskesnaTesst B3sTh 00paTHO VimMy1iecTBo 1o
ucTeueHUH 00bIYHOTO /1715 ViMyIecTBa ofoOHOro posia CpOKa XpaHeHwus],
npeocTaBuB [TokaXkeaTesro [Jisi STOr0 pa3yMHBIN CPOK;

3. Tonbko ¢ nuceMeHHOTO coryiacusi [ToknaxkenaTesiss U3SMEHSTh YC/IOBUS
XpaHeHus Vimyl1iecTBa;
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4. B cnyyae BOSHMKHOBEHUS ONIACHOCTU yTPaThl, TOBPEXeHUs WY TTOPUr
WmymiectBa, XpaHuTesb BIpaBe, 6e3 corsacoBaHusi ¢ [ToknakesaTesnem,
M3MEHHUTh CIIOC00, MeCTO M WHbBIe YC/IOBUSI XpaHeHus VIMy11jecTBa;

5. Tosnbko ¢ mucemeHHOro coracust [TokmakemaTesns MoJ/ib30BaTbCS
Nmy1iecTBoM, a paBHO IpejoCTaB/IATh BO3MOXXHOCTb T10/Ib30BaHUSL UM
TPeTbUM JIML|aM, 3a UCK/IFOUEeHHEeM CJlydaeB, KOr/a MoJib30BaHue
VmyiriecTBoM HeoOX0AMMO [i7is 0OecrieueHHst €0 COXPaHHOCTU U He
MPOTUBOpeUHrT /10roBopy;

6. O6e3BpeaUTb WM YHUUTOXKUTE VIMYI1IeCTBO, SIB/ISTIOLLeeCs
JIETKOBOCI/IAMEHSIFOIIMMCS, B3PbIBOOMACHBIM MM OTaCHBIM 110 CBOEH
NIpUpo/e, B TOM ciyuae, Korga [loknaxezaTess py ero cave Ha
XpaHeHHe He TipeAynpe i XpaHuTesisi 00 3TUX cBocTBax VmyiecTsa;

7. O06e3BpeauThb WK YHUUTOXKUTH VIMYI1[eCTBO, SIBJISIFOIIIeeCs
JIETKOBOCTIIAMEHSTFOLLMCSI, B3PbIBOOMACHBIM WJ/IA OMACHBIM M0 CBOEH
TIpUPO/ie, B TOM CJiyuae, Korja ViMyiijecTBo ObII0 CZIAHO Ha XpaHeHHe 0/
HeIpaBU/IbHBIM HaUMeHOBaHWeM U XpaHUTe/b TIPU ero MPUHATHUA He MOT
MyTeM Hapy>KHOT'0 OCMOTpA YA0CTOBEPUTHLCS B €0 OMAacHbIX CBOWCTBAX;

8. TIpogaTth IMy111eCcTBO WK 4aCTh €ro TI0 LieHe, CJIOXKUBILIeNCS B MecTe
XpaHeHws], B C/Tyuae, eCJId BO BpeMsl XpaHeHUsT BO3HUK/IA peasibHasi yrpo3a
nopuu MimyiriectBa, 1160 VIMyI1[eCcTBO yKe MOIBEProCh ropue, m1Mbo
BO3HHUKJ/IA 00CTOSATETLCTBA, He TI03BOJISIOLHEe 00eCTIeunThb ero
COXPaHHOCTb, 8 CBOEBPEMEHHOT0 MPUHATHS Mep OT TToK/aXkeaaTesist
OKUZIATh HEeJTh3S;

9. TIpoaatb MMylijecTBO MO lieHe, C/IOXKUBILIENCS B MECTe XpaHeHus, B
ciyuae, eciv [Toksaxeatesnb He UCIIO/HSIET CBOel 00513aHHOCTH B3SITh
obpaTtHo Mmy1iiecTBO, B TOM UMc/ie TIpy YK/IoHeHuH [TokmaxkeaTesisi OT
nonyuenus: Umyiecrsa. Cymma, BeIpyueHHasi OT Tipojaku Mimyiiectsa,
riepesaetcs [Toknaxxesaresto 3a BbIUETOM CyMM, PAYUTAIOLLAXCS
XpaHuTeJr0, B TOM UKC/Ie ero pacXoZoB Ha Npofaxy VMyirecTsa;

4. Iloknaxeparess BIpaBe:

1. Ortka3artbcs oT VimyiriecTBa 1 ToTpeb0oBaTh OT X PaHUTE ST BO3MEIIeHHS
cTouMocTH VIMyIIiecTBa, a Takke Apyrux yObITKOB, B C/Ty4ae, KOT/ia B
pe3ysbTaTe MOBPeXXJeHUs], 3a KOTOpoe XpaHUTe/b OTBeuaeT, KaueCTBO
Vmy1riecTBa U3MEHWIOCh HACTOJIBKO, UTO OHO HE MOXKET OBbITh
VICII0/Ib30BaHO 10 [epBOHavYa/bHOMY Ha3HaueHMUIo;

2. 1o oKoHYaHUs CpOKa XpaHeHUst TpeOoBaTh OT XpaHUTesIst BO3BpaTa
MwmyecTsa.

4. IIOPANOK IIEPEJAYN

1. Mecro nepegaun MimylijectBa Ha XpaHeHHe:

2. Tlepepaua MimyiiecTBa XpaHUTe/O Ha XpaHeHUe 0OPMJISIETCs [IBY CTOPOHHUM
aKTOM MpyeMa-nepeZiauy UMyll[eCTBa Ha XpaHeHHe, NOJI1CbIBaeMbIM
CropoHamHu.

3. Bosspar Nmyectsa [Toknaxegarento XpaHureneM oopmisieTcs
[IBYCTOPOHHVM aKTOM O BO3Bpare UMYILleCTBa IlepeJaHHOI0 Ha XpaHeHue,
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no/invceiBaeMoro CTOpOHaMU UK YTIOJTHOMOUEHHBIMU TIpe/|CTaBUTeISIMU
CTtopoH.

Puck cnyuaitHoM yTpaTsl (MoBpexaeHus1, nopur) VimyijecrBa HeceT XpaHuUTeNb C
[aThl Mepesjaur MmyliiectBa Ha XpaHeHre U [j0 Bo3Bpara ero [ToknaxeaTesto.

5. ITOPAAOK PACYETOB

3a xpaHeHue ViMyiriectTBa B COOTBETCTBHHU C YC/IOBHMsIMH JIoroBopa
T[Moka)keiaTe b BBITJIAUMBAET XPAHUTEITIO BO3HATPAXKIEHNE B pasMepe
( ) py0. 3a Mecsii] XpaHeHusl.

Bririata Bo3HarpaxkjeHuss XpaHuTesito ocylectsisieTcs [loknaxeareneM B
teuenue 5 (I1sTr) pabounx AHel Co THSI OKOHUAHUSI KaXK0ro Mecsilla XpaHeHUst
NwmyecTsa.

Pacxopp! Xpanutesist Ha XpaHeHUe VIMylijecTBa He BXOZAT B BO3HarpaxzieHve
XpaHuTess U JONOMHUTEIbHO Bo3MelatoTcs Iloknaxkenarenem. [1o okoHuaHnn
KaKZ0ro Mecsija (Cpoka xpaHeHus1) XpaHuTe/b HarpassieT [ToknaxxegaTesnto
obocHOBaHHOe TpeboBaHMe 0 BO3MeLI|eHUH PACXO0/I0B Ha XpaHeHue VIMyIiiecTBa ¢
TIPU/IO’KeHHEeM KOMUM [JOKYMEHTOB, MOATBEPKAAIOIINX 3TU PACXO/bI, a
[Moknakenatenb 06si3yetcs B Teuenre 10 (Jecsat) pabouunx HeH pacCMOTpeThb
yKasaHHoe TpeboBaHMe U MO0 BO3MECTUTb X PaHUTEJTI0 ero pacxo/bl, 100
HanpaBUTb XPaHUTE/II0 MOTUBUPOBaHHbIe ITMCbMEHHbIe BO3Da’KeHUs1, KOTOPbIe
XpaHuTesb 00s13yeTcsi paCCMOTPeTh, YCTPAHWB HEIOCTaTKX B Pa3yMHBIM CPOK.
[Tpu 3TOM cymma pacxozioB XpaHUTeJis, He ocrniaprBaeMasi [Toknakezaresnem,
BO3MeI|aeTCs MOC/IeJHUM B YCTaHOBJ/IEHHBIN B HACTOsALLeM MyHKTe [loroBopa
CPOK.

Cniocob omnatel o J{oroBopy: nepeuniciienye [ToknakefaresieM JeHeKHBIX
cpeacTB B BamoTe Poccuiickoii ®eneparyu (pyb/b) Ha pacueTHBIN cyeT
Xpanwuressi. [Ipu aTom o6s13aHHOCTH [T0oK/TIaXKeAaTe st B YaCTH OT/IATHI TI0
JJoroBopy CUMTarOTCs UCITIOJTHEHHBIMU CO JiHS CIIMCAHUS [JeHeXKHbIX CPe/iCTB
6ankom IToknaxkeznaTesns co cueta [ToknaxeaTes.

B citydae ecnii xpaHeHMe TIpeKpalljaeTcs 0 UCTeYeHHs1 CPOKa, YCTaHOBIEHHOTO
IloroBopom, TI0 00CTOSATE/TECTBAM, 3a KOTOPble XpaHUTe/b He OTBEYaeT,
XpaHuTe/lb UIMeeT MPaB0o Ha COpPa3MePHYI0 UYaCTh BO3HATPaXKZEeHHSI.

B ciiyuae ecnu xpaHeHMe npeKpaliiaeTcst JOCPOYHO 110 00CTOSITeNbCTBaM, 3a
KOTOpbIe XpaHUTeb OTBeYAeT, OH He BIpaBe TpeOOoBaTh BO3HArpakAeHue 3a
XpaHeHHUe, a MoJIyueHHbIe B CYeT 3TOT0 BO3HATrPa)kJeHUsi CYMMBI JIOJKEH B
pa3yMHbIe CPOKU BepHYTh [lokaxkearestro.

Upe3BblyaiiHble pacXo/bl, COTJIacKe Ha COBepIlleHre KOTOPbIX BbIpa3uil
[ToknaxkenaTesb, B CyMMy BO3Harpak/leH!st He BK/TFOUAOTCS U OTJIauMBaOTCS
OTJe/IbHO.

6. OTBETCTBEHHOCTBH CTOPOH

CTOpOHBI HECYT OTBETCTBEHHOCTH 3a HEHCIIOJIHEHUE UM HeHazlexxallee
WCTIO/THEHHE CBOMX 00s13aTe/IbCTB 10 [JJoroBopy B COOTBETCTBUM C [JoroBOpOM U
3aKoHoOzaTenbCTBOM Poccum.

Heycroiika no /JoroBopy BbIIIa4MBaeTCsl TOILKO Ha OCHOBAHMHM 000CHOBAHHOTO
nUcbMeHHOro TpeboBaHusi CTOpOH
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3. Bemiara HeycToMKkH (TIeHH, mTpada) He 0cB0O0KAaeT CTOPOHBI OT UCTIOTHEHHS
00si3aHHOCTeM, TpeZlyCMOTPeHHBIX [JoroBopom

4. OTBeTCTBeHHOCTb XpaHUTeJIsL:

1.

XpaHuTe/lb HeCET OTBETCTBEHHOCTH 3a yTpaTy, HeJoCTauy, [IOBpeXXjeHue
Mmy1iecTsa, IpUHATOrO Ha XpaHeHue, eC/id He JJOKaXKeT, UTO yTpara,
HeZloCcTaya WUy MOBPeXXJeHue NMPOU30LIIN BC/IeICTBAE HeNPeOoA0/IMMON
cusibl 00 M3-3a CBOUCTB VIMyl1jecTBa, 0 KOTOPbIX XpaHUTeJIb,
TIPUHMMAsI ero Ha XpaHeHue, He 3Hajl U He /I0/DKeH ObLT 3HaTh, M0 B
pe3yJibTaTe ymbIc/ia Uy rpyboit HeocToposkHOCTH TToKnaxkearerns.
O06s13aHHOCTB /10Ka3bIBaHMSI OTCYTCTBUS BUHBI BO3/IaraeTcsi Ha
XpaHurers;

XpaHuTe/b HeCeT OTBETCTBEHHOCTh 3a YTpaTy, HeloCcTauy Uiu
TOBPEeXKeHre NMPUHATOr0 Ha XpaHeHue VMylilecTBa mocjie Toro, Kak
HacTynuIa 00si3aHHOCTb XpaHUTe s B35Th 3TO VIMyliecTBo 06paTHO,
JIILIB TIPY HaJTMUMK CO CTOPOHBI X PaHUTeJIsI YMbIC/Ia UK Tpy0oit
HEOCTOPO>XHOCTH;

Xpanwutesis Bo3Melaet [TokaaxkeqaTeto yObITKH, TPUUMHEHHbIE
[MToknaxkeaTe/r0 yTpaToi, HeJjoCTauel Uiu MoBpexaeHrueM VimyiiecTsa,
B ITOJTHOM 00Beme;

XpaHuTesnb Bo3MelrjaeT [TokiakezaTento yObITKY, TPUUMHEHHbBIE
[Toknakenatesnto 0TKa30M XpaHuTesIst IPUHATH VIMy111eCTBO Ha XpaHeHHe
BOTIPEKH YCI0BUSIM [JoroBopa B TIOJTHOM 00beMe;

B ciiyuae HecBoeBpeMeHHOro Bo3BpaTa VimylectBa XpaHuTe/ib
00s13yeTcs BeIIaTUTH [ToKnaxkeaaTe o ieHu B pa3mepe 0,1 (ogHa
Jlecsitasi) MpoLieHTa OT CTOMMOCTU VIMy11iecTBa 3a KaXK/bli JieHb
TIPOCPOUKH, HO He Oonee 10 (mecsaTH) MpoOLeHTOB, eCIM HeCBOEBPeMeHHbBIH
BO3BpaT VImyliecTBa He BbI3BaH HeucrnoaHeHUeM [loknakeaTesieM CBOUX
ob6s13aHHOCTE TI0 oru1aTe 0 JJoroBopy.

5. OrtBetcTBeHHOCTH [loKna)kenaTens:

1.

[Moknaxxeatenb, He repejaBiiyii MIMyliecTBoO Ha XpaHeHHe B
Tpe/lyCMOTPeHHbIH [IoroBOpOM CPOK, HeCeT OTBETCTBEHHOCTh Tepef
XpaHwuTesieM 3a yObITKH, IPUUMHEHHBIE B CBSI3U C HECOCTOSIBLITMMCST
xpaHeHueM. [Tokiaxxezaresib 0CBOOOXKJAETCS OT OTBETCTBEHHOCTH, €CJTH
3asiBUT XpaHUTeso 00 0TKa3e OT ero yC/Iyr B pa3yMHbIi CPOK;

[Mokna)keaTeb HECET OTBETCTBEHHOCTD 3@ YOBITKU, TPUUMHEHHbIE
XPpaHUTeJII0 W/WIY TPeTbUM JIML|aM B CBSI3U CO CBOWCTBaMM CJAaHHOTO Ha
xpaHeHue Vimy1iecTBa, 0 KOTOPbIX XpaHUTe b He 3Ha/l U He JI0/DKeH ObLT
3HaTh;

[ToknakefaTesib He HeCeT OTBETCTBEHHOCTH Tepe], XpaHuTesneM 1
TPEeTHUMH JIUIIAMH 3a YOBITKH, IPUUHMHEHHBIE B CBSI3U C XpaHEHHEM
Vimy1iiecTBa, SIBASIOIIMMCS JIETKOBOCIIZIAMEHSIOLLMMCSI, B3PbIBOONIACHBIM
VI OTIaCHBIM 110 CBO€H MPUPO/Ie, TIPU YCJIOBUU, UTO OHO OBLIO TIPUHSATO
Ha XpaHeHHe C BeJloMa U corjiacust XpaHuTesisi U X paHUTesb Obul
OCBeZIOMJIEH O TI0/J0OHBIX CBOMCTBax ViMyliecTBa;

B cnyuae HencrionHeHus1 (HeHa/ieKalllero UCIoHeHUs1) CBOUX
00s13aTenbCTB 110 oriate [TokaykeaTesb 0053yeTcs BHITIATUTh
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Xpanurento nieHu u3 pacyeta 0,1 (ofHa fecsiTas) poLieHTa OT
HeoIJIaUeHHOM CYMMBI B [IeHb 3a KaXK/IbIi IeHb TIPOCPOYKH, HO He 6osiee
10 (zecATH) MPOLIEHTOB OT HEOIJIAYeHHOU CYMMBI.

7. OCHOBAHMNA N IIOPAJOK PACTOPXKXEHUSA JOT'OBOPA

[oroBop MoxeT ObITh paCTOPTHYT 110 coraiieHnt0 CTOPOH, a TakKe B
OJJHOCTOPOHHEM TIOpsiZIKe T10 MMCbMeHHOMY TpeboBaHHIO 0/IHOU 13 CTOPOH 10
OCHOBaHUSIM, MpeZlyCMOTPEHHBIM 3aKOHO/,ATe/TbCTBOM.

Pacropsxkenue /loroBopa B OZJHOCTOPOHHEM TOPSIZIKe MPOM3BOAUTCS TOIBKO I10
nicbMeHHOMY TpeboBaHuio CTopoH B TeueHue 20 ([BaaiaT) KajeHAapHBIX
JHel co aHs osyueHrst CTOPOHOM Takoro TpeboBaHusI.

8. PA3SPEHNIEHUME CIIOPOB

Criopbl, KOTOpPbIe MOT'YT BO3HUKHYTh TP UCTIOJTHEHUH YCJIOBUM HACTOSIIIETO
IoroBopa, CTOpoHBI Oy1yT CTPEMUTBCS pa3peliaTh MyTeM MePeroBOpOB B
teueHue 20 ([IBaajaTi) pabounx AHEH.

Crniopel CTOpOH, He yperyJ/iupoBaHHbIE ITyTeM TIEPEeroOBOPOB, Pa3peIarTCs B
cyzeOHOM TIOpsiZIKe.

9. ®OPC-MAXOP

CTopoHBI 0CBOOOKIAIOTCS OT OTBETCTBEHHOCTH 3a TTOJIHOE WK YaCTUUHOe
HeWCIIo/IHeHWe 00s13aTesbCTB 10 JJoroBopy B c/iyuae, eC/id HEUCTIOJTHEHHEe
00s13aTe/TbCTB IBU/IOCH CJIeICTBUEM [IeHCTBUI HEIPeoA0IMMOM CU/IbI, @ UMEHHO:
Tokapa, HaBO/IHEHWUSI, 3eM/IeTPsICeHus], 3a0aCTOBKU, BOWHBI, IeHCTBUM OPraHOB
roCy/IapCTBeHHOM BIaCTU WU/IM APYTUX He3aBUCAIMX 0T CTOPOH 00CTOSITETbCTR.

CropoHa, KOTopasi He MOXKeT BBITOJIHUTh 00s13aTenbCcTBa 1o JloroBopy, A0/bkHa
CBOEBpEMEeHHO, HO He TI037jHee 5 (TATH) Ka/leHJapHbIX JAHeM Moc/ie HaCTyT/IeH s
00CTOSITE/TECTB HETIPEO/I0/TUMOM CHJTbI, TUCbMEHHO U3BECTUTH JIpyTyio CTOpPOHY,
C Tpe/joCcTaB/IeHreM 000CHOBBIBAKOILUX JOKYMEHTOB, BbIJaHHBIX
KOMTIeTeHTHBIMU OpraHaMH.

10. ITIPOYME YCJ/IOBUSA

CTopoHBI HEe UMEIOT HUKAKHX COMYTCTBYIOIIUX YCTHBIX JOrOBOPEHHOCTEM.
CopeprkaHue TekcTa JJoroBopa mojIHOCTbI0 COOTBETCTBYET /1elCTBUTEIbHOMY
BOJIeU3bsiBIEHHUIO CTOPOH.

Bcs nepenmcka no npegmety /[lorosopa, npeAlecTBYOLAsl ero 3aK/II0UeHH0,
TepsieT FOPUNUECKYI0 CUTy CO JIHS 3aK/atoueHus [Joroeopa.

CTOpOHBI TIPU3HAIOT, UTO, eC/TH KaKoe-JIM00 U3 MoyIoXKeHuH [loroBopa CTaHOBUTCS
HeJIeHiCTBUTE/IbHBIM B TeUeHUe CPOKa ero /[|eHCTBUS BC/IeICTBUE U3MEeHEeHHs
3aKOHO/IaTeIbCTBa, OCTa/IbHBIe TI0I0XKeHus1 JJoroBopa obsi3arenbHel A1t CTOpOH
B TeUeHHe CpoKa JeicTsus [lorosopa.

JIrobOble U3MeHeHHs U JOTIONHEHUs K HacTosieMy [JoroBopy /0/DKHBI ObITh
oopM/ieHbI B TMCbMEHHOM BH/Ie U TIOAMcaHbl o6enmu CTOpoHaMu.

Hacrosiuii JloroBop cocTaB/ieH U MOAMMCAaH B ABYX 3K3eMILIsIpax, 10 OJJHOMY
9K3eMILISIpY /i1 KaKaou n3 CTOpOH.

Bo BceM ocTasnbHOM, UTO He NpeJyCcMOTpeHOo HacTosiuM JloroBopoM, CTOPOHBI
PYKOBOJCTBYIOTCS [1eHICTBYIOIIMM I'Pa’KJaHCKUM 3aKOHOJaTe/IbCTBOM Pd.
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1. PEKBU3WUTHI 1 IIOAIIMCHA CTOPOH

XpanuTeinb IToxknaxeparenn
HaumeHnoBaHue: HaumeHoBaHue:
baHKOBCKUe PEKBU3UTHI: BbaHKOBCKUeE PEKBU3UTHI:
MecTo HaxOXX/IeHHS: MecTo HaxOXX1eHUs:
Ten.: Ten.:

®.1N.0. pYKOBOIUTEIS ®.N.0. pyKOBOIUTEIS
[/ L/

KpuTepuu oleHKH 1 HOPMBI OLIeHKH NMPaKTHYeCKOo# padoThI

I[TpakTueckasi paboTa OL[eHUBaeTCs 10 MATHOANITBHON CUCTEME.
OTanbl NpoBe/ieHUsI NPAKTHYECKOr0 3aHATHA

OreHKa Kputepumu o1jeHKH (copep)kaTe/ibHasi XapaKTepHUCTHKA)

«2» PaboTa BbIMO/IHEHA MTPABUILHO He MOJIHOCThI0, MeHee 50%.
CTyZeHT He BiajieeT TeOPeTUYECKMM MaTepHuasioM, J0MycKasi OLIMOKN
TI0 CYIIIHOCTH pacCMaTpuBaeMbIxX (00CyK/1aeMbIX) BOTIPOCOB,
WCTIBITBIBAET 3aTPy/iHEHNS B (POPMYIMPOBKEe COOCTBEHHBIX
000CHOBaHHBIX U apTYMEHTUPOBAHHBIX CY>KAEHHM, J0MyCKaeT
OIIMOKH IpY OTBETE Ha IOTIOJIHUTE bHbIE BOMPOCHL.

«3» PaboTa BbITIO/THEHA TIPaBU/TBHO He TIOTHOCTBI0. CTyZeHT
BJIa/leeT TeoOpeTUYeCKUM MaTepuasoM Ha MUHMMAJIBHO JJ0IyCTUMOM
YPOBHE, OTCYTCTBYIOT OLIMOKH IPU OTTMCAHUY TEOPUH, UCTILITHIBAET
3aTpyHeHus: B (OpMy/IMPOBKe COOCTBEHHBIX 0O0CHOBAHHBIX U
apryMeHTHPOBaHHBIX CY>KIEHUH, A0MycKast He3HaUUTe/IbHbIe OIIUOKN
Ha /JIOTOJIHUTE/IbHbIe BOIIPOCHIL.
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«4»

PaboTa BbIMo/iHeHa MO/THOCThIO. CTYZIEHT BiazieeT
TeOpPeTHUYEeCKUM MaTepHUasioM, OTCYTCTBYIOT OIIIMOKU TTPU OTTUCAHUU
TeopuH, GOPMYIUPYeT COOCTBEHHBIE, CAMOCTOSITE/TbHBIE,
000CHOBaHHbIe, aprTyMeHTUPOBaHHbBIE CYKAEHUs, Oy CKasi
He3HauMTe/IbHbIe OITMOKU Ha JIOTIOJIHUTE/TbHBIE BOTTPOCHI.

«5»

PaboTa BbIrosiHeHa 1oyiHoCThI0. CTYZIeHT BiazieeT
TeOpPeTUYeCKUM MaTepHa/IOM, OTCYTCTBYIOT OITMOKY TIPY OTNTHMCaHUN
Teopuu, GopMyIUpyeT COOCTBEHHBIE, CAMOCTOSITe/TbHBIE,
000CHOBaHHbIe, apI'YMEHTUPOBAHHbBIE CYXK/[€HHSI, TIPe/ICTAB/ISIeT
TI0JIHbIE Y Pa3BePHYThbIe OTBETHI Ha [IOTIOJTHUTE/IbHbIE BONPOCHI.

MUWHUCTEPCTBO OBPA30BAHMA 1 HAYKU POCCUMCKOW ®EJEPALINN

denepanbHOe rocyjapCTBeHHOE O0/PKeTHOe 00pa3oBaTesibHOe

yupe>XJeHre BhICIIIero 00pa3oBaHUs

«CaHkT-ITeTepOyprckuii ToCyJapCTBeHHbIM SKOHOMHUUeCKui yHUBepcuTeT» (CII6I'3Y)»

[NomTexHuueckuii TEXHUKYM

ITpuMepHBIi IepedyeHb TeCTOB.

T0 AUCIUTUTHE «/]0KyMeHTalMOHHOe obecrieueHre yrpaBieHUs»
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Tect Nol
Knaccudukariiysi ¥ BUAbI JOKYMEHTOB.

1. Uto Takoe Zie/0rponu3BOICTBO:

a) cdepa 1eATeIbHOCTH 10 00eCIeUeHH 0 OpraHu3ai OPUCHLIMU IOKYMEHTaMU

0) oTpac/b JesTenbHOCTH, KOTOpasi o0ecrieurBaeT JOKYMeHTUPOBAHKE W OPTaHM3aL|i0 paboThI
¢ 0(bMCHBIMU JJOKYMEHTaMH +

B) OTpacC/ib AieTeIbHOCTH, KOTOpasi He obecrieurBaeT JOKyMEHTUPOBaHWE U OpPraHU3aLiuio
paboThI ¢ 0GUCHBIMH JOKYMEHTaMHU

2. Bce odwurranbHble JOKYMEHTbI UMEIOT Takue hyHKIIUU:
a) o01IMe U crielianbHbie +

0) ob11re ¥ OCHOBHbBIE

B) /leJIOBBIE U 00IIIMe

3. CocTaB JOKYMEHTOB B OpraHu3al[iy 3aBUCUT OT:

a) o0beMa U XapakTepa B3aMOCBsI3ei B OpraHu3al[uu

0) nopsiika MpUHATUS pellieHUH (eJUHOHaUaIMe WK KOJIJIeruaJbHOCTh)
B) BCE, MepeurcieHHoe paHee +

4. Yrto Takoe yHU(PUKALUS JOKYMEHTOB:

a) yCTaHOBJIEHHe e/IMHOT0 KOMILJIeKCa BU/IOB M Pa3HOBU/IHOCTEH JOKYMEHTOB /IJIsl aHa/IOTMYHbIX
yTpaB/eHYeCKUX CUTYaLWH, pa3paboTKa efuHBIX (JOPM U MPaBUJI UX COCTaBJIeHUs], 0popmieHHe
Y co3fjaHue TpadapeTHbIX TEKCTOB +

0) ycTaHOB/IeHHE He eIMHOTO KOMIJIEKCa BU/IOB U PAa3HOBUAHOCTEM TOKYMEHTOB [JisI
AHAJIOTUYHBIX yTIPaB/IeHYeCKUX CUTYalLMH, pa3paboTKa eJUHBIX (GOPM U TIPaBUII KX
cocTaByieHUs1, opopmiieHHe U co3/laHue TpadapeTHbIX TeKCTOB

B) YCTaHOBJ/IEHHE eJUHOTO KOMIIJIeKCa BUZIOB M pa3HOBUJHOCTEN OTUETOB /1/1s1 aHaTIOTMYHbIX
yTpaB/eHYeCKUX CUTYal|H, pa3paboTKa euHBIX (hOpM U MPaBUJI UX COCTaBJIeHUs], 0popmieHHe
U co3fjaHue TpadapeTHbIX TEKCTOB

5. Uto Takoe ro/joBoi 00beM J0KyMeHTO0bopoTa:

a) UCXO/IHas BeJIMUMHA JI/Is pacueTa YMC/IeHHOCTH HacesleHusl, oTpefiesieHusl CTereHu
3arpy’>KeHHOCTH CTPYKTYPHBIX TI0/Ipa3/ie/IeHUI U OT/e/TbHBIX JTFO/Ie

0) cpeiCTBO OTIpe/ieNieHUst TTIOTPeOHOCTel B OPraHM3allMOHHON Y BBIUMCIUTETbHOU TeXHUKE,
BbIOOpa Hanboee 3 PeKTUBHOMN CUCTEMbI PETUCTPAIUK JOKYMEHTOB U CIIPaBOYHOIO arrapaTta
B) UCXO/IHasi BeJTMUMHA [IJIsl pacyeTa UMC/IeHHOCTH COTPYAHUKOB Cny>k0b1 [IOY, onpezeneHus
CTEeTeHM 3arpy>KeHHOCTH CTPYKTYPHBIX M0/Ipa3/ie/IeHuH U OT/Ie/IbHbIX paOOTHUKOB, CPE/ICTBO
oripe/iesieHust MOTpebHOCTel B OpraHU3alMOHHOM 1 BBIYMC/TUTETbHON TeXHUKe, BbIOopa
Hanbosiee 3(h(HeKTUBHONM CUCTEMbI PETMCTPALIUM IOKYMEHTOB U CIIPABOYHOT'O arrapara +

6. Uto Takoe JOKyMeHTO00OpOT:

a) IBW)KeHWe JOKYMEHTOB B OPTaHU3allii C MOMEHTA WX TIOTy4eHHs [0 3aBepIleHust
VICTIOJTHEHHS] U/TM OTTIPaBKU B KOMUTET TIO /leJlaM HeCOBEePIIeHHOIETHUX

0) IBIOKEHME TJOKYMEHTOB B OPraHU3al[ui C MOMEHTA UX CO3/IaHUS WU TIOTyUeHHUs /10
3aBepILeHUs UCTIOJTHEHUS /U OTIIPAaBKH +

B) JOKyMEHT, He TPeOyoI[uii 0c000ro BHUMaHUS

7. BeiOepuTe OCHOBHBIE 3Tarbl MOATOTOBKU M OOPMJIEHHSI BHYTPEHHUX JJOKYMEHTOB B oduce:
a) COCTaBJ/ieHHUe MPOeKTa U COTIaCOBaHKE
0) mpoBepKa NMpaBUILHOCTH 0hopMIeHHS
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B) MOJNIMCAHNe Y PerucTpaLus
I') BCe BapUaHTHhI NIPaBU/IbHbIE +

Tect Neo2
[TpaBuia odopmieHYst OCHOBHBIX PEKBU3UTOB.

[JOKyMeHT — 3T0:
1. 3adukcrpoBaHHas Ha MaTeprabHOM HOCHTese UH(OPMaLYs C PeKBU3UTaMH,
TMO3BOJISIIOIIMMY ee UAeHTU(PULIMPOBATh.
2. Hocurtens uH@opMaLuu, UCIo/ib3yeMoi B Lie/isiX pery/ivpoBaHusl COLMAIbHBIX
OTHOLLIEHUH.
3. Uudopmariusi, 3advKCrpoBaHHast TFOOBIM CITIOCOOOM Ha JIF000M HOCHTeJTe.
2. Tlog/mvHHUK JOKYMeHTa — 3TO:
1. TTepBbIii UM eJUHCTBEHHBIN 3K3eMILISIP JOKYMEeHTa.
2. DK3eMIUIIp JOKYMeHTa, C KOTOPOr'o CHATA KOIUSI.
3. FOpupuueckas cua JOKyMeHTa — 3TO:
1. OcobeHHOCTH BHEITHETO OPOPM/IEHUS JOKYMEHTa.
2. CBUleTeNbCTBO Ha/IMUMS B JOKYMEHTe M0I0KeHU HOpPMaTHMBHOTO XapakTepa.
3. CriocobHOCTh JOKyMeHTa TIOPOXKAATh OTpe/ie/ieHHbIe TTPaBOBbIe TTOCTeACTBUS.
4. VIMeeT /i1 1OPUAUYECKYIO CUTY JOKYMEHT, MOyueHHbIN 10 (paKCUMU/IBHOM CBSI3U?
1. Ha.
2. 1a, 110 corJiallieHu0 CTOPOH MH(OPMAaIIMOHHOT0 00MeHa.
3. Her.
5. Kakoi1 13 nepeunc/ieHHbIX PeKBU3UTOB He OTHOCUTCS K PeKBU3UTaM Y 0CTOBEPeHHsI?
1. 'pud yTBepxaeHusl.
2. ITeyats.
3. OT™MeTKa 0 3aBepeHUU KOIUH.
4. Busa coriiacoBaHus.
5. IToamnucs.
6. B kakoii mociejoBaTeIbHOCTH I0JDKHBI ObITh PACIio/ioykeHbl HAMMeHOBaHUs B OyiaHKe
nucbMa (uirana opraHu3alumn?
1. OTKpBITOE aKI[IOHEpHOEe O0IIeCTBO.
2. (OAO «CubHedTb»).
3. ®unuan B ropozie XaHTbl-MaHCHICKe.
4. «Hedrsanas kommanus “CubHedTs”».

Tect Ne3
CocraBnenve nHGOPMaLMOHHO-CIPaBOYHbIX
Marepuasnos

1. 22. [NoxymeHTO060pOT — 3TO:

1. Tlepemaua AOKyMeHTa U3 O/IHOM MHCTAHI[UK B IPYTYIO B TIpOLIeCce
ero pacCMOTpEeHHUsI.
2. [IBmKeHHWe JOKYMEHTOB B OPTaHM3allii C MOMEHTA UX CO3/JJaHusI
WY TIOJTyUYeHHsI 10 3aBepIIeHHs] UCTIO/THEHHS UK OTIIPaBKH.
IBrykKeHre KOMILIEKCA JJOKYMEHTOB B TIPOLIECCE BBIPAOOTKH, TIPUHSITHSI U UCTIOJTHEHUST
pelleHuH.
23. SIBnisieTcst /v 3a/jaua COBEPILIEHCTBOBAHUS (hOPM M METO/IOB pabOThI C JOKYMeHTaMU
3agaveld ciyx0e1 JOY?
1. [Ha.
2. Her.
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4. 24. Kakoil JOKyMeHT OTHOCUTCS K HepernCTpUpyeMbIM?
1. TIucemo-3ampoc.
2. JKamoba rpaxgaHuHa.
3. ConpoBoguTebHOE MUCBMO.
PexknamHOe muceMo.
6. 25. [omkeH m1 paboTHUK ciy0b1 [JOY, oCyliecTBISIONIMN KOHTPO/Ib 3a UCIIOJTHEHHEM
JIOKYMEHTOB, HallOMHUHATb UCTIOJTHUTEJISIM O TIPUOJIMKeHUH CPOKOB UCTIOTHEHUST
HaxOZAINXCS Y HUX JOKYMEHTOB?

1. [Ma.
2. Her.

v

Tect N5
[TpyKa3sbl 110 IMUHOMY COCTaBYy.
1. Ha ocHoBaHu# 4ero 0GopM/IsAIOTCA MIPUKA3bI [0 IMYHOMY COCTaBYy?
a/ Ha OCHOBAHUWM 3as1B/IeHUs] PabOTHHKA,
6/ co cnoB paboTHHKA.

2. CpoK xpaHeHMs IIPUKA30B 110 INYHOMY COCTaBYy.
a/ 75 ner,
6/ 10 ner.

3. Ha Koro 3aBoguTCs TPy/j0Basg KHIDKKa?
a/ Ha OCHOBHBIX PaOOTHHKOB,
0/ Ha coBMeCTHTeIel.

4. VIX KakuXx pa3/ie/ioB COCTOMT TPy/0Basi KHM)KKa?
a/ CBefieHHsI O pabOTHHKeE,

6/ cBefenusi o pabore,

B/ CBeZIEHUS O HarpakJIeHuH,

r/ cCBefleHUs O B3bICKaHUM.

5. Kakue J0KYMeHTbI OTHOCATCA K JOKYMeHTaM JIMYHOr0 cocTaBa?
a/ 3asIBJIeHHE,
6/ ipukas,
B/ CIIpaBKa C MeCTa >KUTeJIbCTBa.
Tect Ne6
TpyzoBoii 10roBop.

1. B TpyZoBOM TpaBe MUCbMEHHbBIN JOKyMEHT — COTJIallieHre MeXXy pabOTHUKOM U
paboTozaresiemM, KOTOpOe yCTaHAaB/IMBAeT X B3aUMHbIe 1TpaBa v 00513aHHOCTH:

a) TPy/i0BOM J0TOBOD +

0) Tpy/10BOI KOHTPAKT

B) ZIOTOBOD TpY/ia

2. Ilpu Hey1OBIIeTBOPUTEIEHOM pe3yJibTaTe UCTIbITaHUsl paboTojaTe/lb UMeeT IpaBo
PaCTOPrHYTb TPY/JOBOU ZOTOBOP B TeUeHHE HCTILITaTeTbHOTO CPOKa, TIpeiyTpeuB paboTHHKA:
a) He TI03/IHee YeM 3a TPM [IHSI B yCTHOM (popMme

0) B micbMeHHOM JopMe He TTO37Hee UeM 3a TPH JHS C yKa3aHWeM NPUYMH OTPULIATe/TbHOU
OLIeHKH +

B) He 03/jHEe ueM 3a YeThIpe JHs B yCTHOU opme
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3. Ipu npekpaiiieHUy TPYyJ0BOTO I0roBopa paboToiaTesib 00si3aH BbIAATh PaOOTHUKY TPYI0BYIO
KHIKKY B:

a) TeueHWe 5-U JIHel 1ocsie YBOJIbHeHUS

0) TeueHMe He/leU TIOC/Ie YBOJIbHEHUS

B) /leHb YBOJIbHEHUsI +

4. TpygoBotii kogekc Poccuiickoii defiepaliiul peAoCTaBsieT MPaBo pabOTHUKY PaCTOPTHYTh
TPYZOBOM [JIOTOBOP B TeueHHe UCIIbITaTe/IbHOrO CPOKa:

a) ecsiv paboTa He sIB/SIETCS JJ1s1 HETO MOAXO/sIIeH, peaynpeAnB paboToaaTe st MUCbMEHHO 3a
Tpu gHA +

6) TpyzoBoii kopekc Poccutickoii depepariun He MpeAoOCTaBsieT pabOTHUKY Takoe TPaBo

B) B TeUeHHe UCIbITaTeIbHOTO CPOKa Ha paboTHUKA He pacripocTpaHsieTcs: TpyZoBoi KofeKc

5. B KakoM pa3mepe BbITJIAUHBAETCST BHIXOJHOE TIOCOOHEe TIPU PaCTOP>KEHUH TPYJ0BOTO
JIOrOBOpa B CBSI3U C BOCCTAHOBJ/IeHHEM Ha paboTe pabOTHHUKA, paHee BBITIOIHSIBILErO 3Ty paboTy:
a) B pa3Mepe CpeHeEMEeCSTYHOro 3apaboTKa

0) B pa3mepe 3-MecsiuHOTO 3apaboTKa

B) B pa3mepe 2 -X He/leJIbHOTO CpeZiHero 3apaboTka +

6. KakoBa HOpMaJibHasi PO/J0/DKUTEILHOCTE paboyero BpeMeHu:
a) 50 yacoB B HeJie/r0

6) 40 yacoB B Hefie/TtO +

B) 30 yacoB B HeJIe/II0

7. KakoBa TIpo/I0/KUTENTBHOCTD JIOTIOJTHUTETBHOTO OTITyCKa /17151 pAOOTHUKOB C
HEHOPMHPOBAaHHBIM pabOUMM JHEM:

a) He MeHee 5 KajleH/JapHbIX JHel

0) He MeHee 15 KaleHAAPHBIX AHEH

B) He MeHee 3 Kaj/leH/IapHbIX JHel +

8. KakoBa ripe/ie/ibHO JI0TTyCTHMasi IPO/0/KUTE/IEHOCTh CBEPXYPOUHBIX paboT B TeueHue roja:
a) 120 yacoB +

6) 160 yacos

B) 180 yacos

9. Cpok peructparuu Tpyj0BOro AoroBopa ¢us/ auil.- paboTozaresiem:
a) 10 gueit

0) 3 gust

B) 7 AHel +

10. Korga TpyoBoi#i oroBop He obsi3aTesieH B MUCbMeHHOH (opMe:
a) OpraHU30BaHHbBINA HaOOP pabOTHUKOB

0) TpyZOBOIi JOTOBOP C MOJIOZIBIM CIIEL{UAIMCTOM +

B) TPY/JOBO# [JOTOBOP C HECOBEPIIIEHHO/IETHUM PabOTHUKOM

11. T'me perucTpupyeTcsi TPYJ0OBOM 10r0BOP, KOTOPKIM 3aK/t0uaeTcs C GU3NYecKUM JIUL[OM-
TIpe/ITIpUSITUEM:

a) B roCy/lapCTBeHHOM (POH/le 3aHSTOCTH +

0) B HaJIOTOBOM Cyxbe

B) B IIEHCUOHHOM (OH/Ie
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12. Kem pa3pabaTbiBaeTCsi U MPUHUMAETCSI KOJJIEKTUBHBIN [JOTOBOP:
a) Ha ceccun PeiepabHOTO COOpaHUS
0) Ha ob11ieli KoHbepeHIIUH TPYAOBOT0 KOJIJIEKTHBA +

B) Ha pedepeHIyme

13. CTopoHaMu 3aK/It0OUeHUs1 KOJJIEKTUBHOTO JIOrOBOPA SBJISTFOTCS:

a) COOCTBEHHUK W/ JIUI[0 UM YIIOJTHOMOUEHHOE U TPY/I0BOM KOJIIEKTHUB +
0) mipeiceaTesb MPOGCOIO3HOT0 KOMUTETA M paOOTHUKH

B) KOMHUTET T10 TPY/IOBbIM CIIOpaM ¥ pabOTHUKU

14. MoMeHTOM Hayasa [ielMCTBUS TPYL0BOI0 JOTOBOPA CUUTAETCS:
a) uepes 5 /IHel 10OC/e MO CaHus

0) uepe3 10 aHeli MoC/Ie IOANMCAHUS

B) TOCJIe TOCYJapCTBEHHOM perucTpaiuu +

15. VcribITaHus MpH MpreMe Ha paboTy He IPUMEHUMO K:
a) paborHukam 10 18 et +

0) uHBaMMIaM

B) BOEHHOOOs13aHHBIM

16. [eticTBUe KOJIIEKTUBHOTO I0rOBOpA MPe/TPHUSATHS paclipOCTPaHseTCs Ha:

a) TOJIbKO Ha BpeMeHHbIX pabounx
0) Ha Bcex uyieHOB (CyObeKTOB) TIPeATIPUSATHS +
B) TOJIBKO Ha a/IMUHUCTPALIAIO

17. He siBnsieTcst TapaHTHeN obecrieueHus MpaB rpaXk/iaH Ha TPY/I:
a) cBOOOHBIM BEIOOD BU/ja IeATeTbHOCTH

0) paBeHCTBO TPY/IOBBIX TIPaB I'PaXk/jaH

B) pacoBasi MIPUHA/IJIEXKHOCTh +

18. OzyH U3 BUJIOB TPYZOBOTO JOTOBOPA 0 CPOKaM JIeMCTBUSI:
a) KPaTKOCPOYHBIN

6) cpouHbIii +

B) CpeJiHEeCPOUHBI

19. OauH 13 BUI0OB TPYAOBOI0O AOrOBOPA MO CPOKaM /1eHCTBUS:
a) CpeJHeCPOYHbII

0) ce30HHBIN

B) GeccpouHbIii +

20. OguH U3 BUZIOB TPYZOBOTO JOTOBOPA M0 CPOKaM [IeCTBUS:
a) Ce30HHbIN

0) Ha BpeMmsI orpe/ie/IeHHOUW paboThI +

B) ZI0JITOCPOYHBIN

21. Ipu nipueMe Ha paboTy He TpeOyeTCsi JOKYMEeHT:
a) CBUZETENIbCTBO O POXKAEHUU +

6) Tpyj0Bast KHMXKKa

B) JIUTIZIOM
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22.Tlo OGH.[EMy IMMpaBUJ/1y CPOK UCIIbITAaHWSA ITPU IIPUHATHUHA Ha pa60Ty He MOXKeET IpPEBLIIATh:

a) 4 mecsia
0) 3 Mecsja +
B) 1 mMecsI]

23. VcribITaTe/TbHBIA CPOK /ISl pab0UMX COCTaBJIsET:
a) 2 Hejienn

0) 5 mecsiLieB

B) 1 mecsyy +

24. Tpy[i0BOM JOrOBOP MOXXET MPEKPaTUTCS 10 MHULIMaTUBe:
a) COTPYAHUKOB MOTALIUN

0) cobcTBeHHUKA +

B) Haua/IbHUKa OT/le/la KaJpoB

25. Tpyi0BOIi OTOBOP MOXKET MPEKPATUTCSI 10 UHULIMaTUBE:
a) MpoKypopa

0) HavasbHUKA OT/ie/1a Ka/|poB

B) paboTHHKA +

26. Tpy10BOIi OTOBOP MOXKET MPEKPATUTCS 10 UHULIMATUBE:
a) Haya/IbHYKa OTJerna KaJipoB

0) mmpocdcoro3a +

B) CyJbU

27. IlepeBos pabOTHUKA Ha APYroe TIPeANpPUITHAE, U ITIEPEBOJ Ha IPYTYIO O/DKHOCTh
BO3MOJKHO TIPU:

a) coryiacuv paboTHUKA +

6) cTporo 1o peleHrI0 TPYA0BOT0 KOJIJIEKTUBA

B) HeoOXoauMoCTH pabouero mporecca

28. JlonyckaeTtcs /i pasjesieHye OTIyCKa Ha YacCTH:

a) JIOTyCKAeTCs TI0 yKeJlaHWIo0 paboTHUKa

0) He AoMyCKaeTcst

B) [IOMyCKaeTCsi TI0 COTJIallleHUIo MeXKay paboTHUKOM U paboTozareseM +

29. KakoBbI CPOKM BBINJIATHI 3apab0OTHOM TIAThI:
a) He pexke yeM Kak/ble Tosmecsia +

0) He pe>ke ueM OJJUH pa3 B MeCsL]

B) He pe)ke ueM pa3 B HeJle/to

30. JIu1o MOXKeT caMOCTOSITE/ILHO 3aK/IH04YaTh TPY/[0OBOM JJOTOBOP B BO3pacTe:
a) ot 18 net

0) ot 16 ner +

B) OT 14 nieT
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[Ipunoxenue 1

KopudukaTop (mpuMepHbIN NepeyeHb) OLIEHOYHbBIX CPEACTB /I OLleHKH 3HaHUI,
yMeHH# U YPOBHA C(hOPMHUPOBAHHOCTH KOMIETeHIIUH

Ne n/n Tun oyeHouHo20 Kpamkas xapakmepucmuka IIpedcmasneHue
Koo cpedcmea OYeHOUHO20 cpedcmeda OYEHOUHO020
OYeHOUHO2 cpeocmea 8 poHoe
0
cpeocmea
1. HenoBass w/unu | CoBMeCTHasi JleATeIbHOCTb TPyImbl | Tema — (mpo6Gsiema),
poJieBasi Urpa oOyvarmuxcss U TIperojiaBaTesisi | KOHLIETLUS, POU U
T0/| yTpaB/IeHUeM TperofaBarens C | 0XKWJaeMblid
Le/bl0  pellleHHss  yueOHBIX U | pe3y/bTar
npo¢eccroHaNbHO-
OpUEHTUPOBaHHBIX 33jay IyTeM
WI'POBOT'0 MO/Ie/IMPOBaHUS peasbHOU
npobsieMHoO# cutyauu. [To3Bossier
OlLleHMBaTb yMeHHe aHaIUu3UpOBaTh
u pellaThb TUIMTUYHBIE
ripodeccroHabHbIE 33/lauM
2. Keiic-3amaua YueOHBIA ~ Marepwia/l  T0/IaeTcsl | 3a/laHus TSt
CTyfleHTaM B  BHjJe TMpo0seM | pelieHuss Keic -
(keticoB), B KOTOPBLIX 00y4YarOLAMCS | 3a/lauM
TpeJjlaraeTcsi OCMBIC/UTL PeabHYI0
npoeCcCHOHaNbHYI0 CUTYaLUI0 /ISt
pellleHusi  JIaHHOM  TIPOOJIeMBI.
3HaHus TproOpeTarTCs B
pe3y/bTaTe aKTUBHOW Y TBOPUECKOU
paboThI: CaMOCTOSITe/TbHOTO
OCYI1leCTBJIEHUS LjeJsierioJlaraHus,
cbopa HeobxoauMol MHGMOPMALUY,
ee aHa/M3a C pasHbIX TOUeK 3peHus,
BBIIBIDKEHHSI THUIIOTe3bl, BBIBOJOB,
3aK/II0UeHus, CaMOKOHTPOJIsS
ripoliecca Moay4YeHUsl 3HaHUW U ero
pe3yJbTaToB.
3. Komnoksuym CpencTtBo  KOHTpO/Iss  yCBOeHust | Bormpocs! o
yueOHOTO MaTepHasia TeMbl, pa3ziesia | TeMaMm / pa3zenam
WM paszienoB MUCLUTUIAHBI, | IUCLUTUTUHBI WA
OpraHu30BaHHOe  Kak  yueOHoe | TIpodecCHOHaTBHOTO
3aHATHE B BHUfe cobeceloBaHUsS | MOZAYJIS
Tipero/iaBaTe/isi C 00yyJaroMMHCS.
4. KoHutposbHas CpepctBO [IpOBepKU ymeHu | Kommiekr
pabora TIPUMEHSITh MOTyYeHHbIe 3HaHUS /1Jis1 | KOHTPOJIbHBIX
pellleHusl  3ajay  OMpeJ/ileJIeHHOro | 3a/laHui 1o
THUIIa 110 TeMe WU pa3fieny BapUaHTaM
5. Kpyribiii  ctos, | OLileHOUYHbIe cpenctsa, | [lepeueHn
JIACKyCCUs, T03BOJISIIOIIIME BKJ/IFQUUTD | AUCKYCCUOHHBIX TeM
JuctyT, nebaTbl | oOyuaromxcs B niporiecc | AJist MpOBe/leHusI
00CY)K/IeHUsI  CIIOPHOTO  BOTIPOCA, | KPYIJIOTO CTOJIa,

53




54

npo0sieMbl ¥ OL|EHUTb HUX yMeHHe
apryMeHTHpOBaTh COOCTBEHHYIO
TOUKY 3peHusl

JTUCKYCCHH,JUCITyTa,
nebaToB

[MopTtdonmo

LleneBast mosbopKa paboT CTy/eHTa,
PaCKpbIBaOLIast ero
WH/IUBU/yabHble 0Opa3oBaTe/bHbIE
JOCTWKEHHUSI B OAHOM  WIH
HECKOJIbKUX YueOHBIX AUCLIUIUIVH, B
ripodecCcoHaIbLHOM MOJYJIe.

Crpykrypa
rnoptdo/iro

IIpoekT

KoHeuHbI1 NPOAYKT, NOIyYaeMbll B
pe3sy/bTare TJIaHUPOBaHUS U
BBITIOJTHEHUST KOMILIEKCa yueOHbIX U
HCCIIeIoBaTeMbCKUX 3a/IaHUM.
[To3BosnsieT OLIeHUTb yMeHHust
obyyarormxcs CaMOCTOSITe/IbHO
KOHCTPYHMpOBaTb CBOW 3HaHUS B
rporjecce pelleHUss MpPaKTHUeCKUX
3a71a4 ¥ 1ipobieM, OpUEeHTHPOBAThCS
B MH(OPMAalJMOHHOM IPOCTPaHCTBe
U  ypoBeHb  C(HOPMHPOBAHHOCTU
aHaJIMTUYECKHUX,

VCC/Ie/J0BaTe/IbCKUX HaBBIKOB,
HaBbIKOB NIPaKTUYeCKOro u
TBOPYECKOTO MbIlIeHUsl.  Moxket
BBIO/IHATECS B MH[WBUZYaJIbHOM
ropsiike W TpYTINON
00yYarorXxcsl.

Tema rpyrmroBbIx
U/Unu
WH/UBU/YaTbHbIX
MPOEKTOB

Pabouast TeTpagp

NaKTHUeCKUH KOMITIEKC,
rpeZiHa3HaueHHBIN 17151
CaMOCTOSATe/TbHOM PaboThI
00yyJaroIerocs v Mo3BoJISFOIINN
OLIEHWUBAThb YPOBEHb YCBOEHHSI UM
yueOHOr0 MaTepHasa

Oo6pa3er; paboueti
TeTpajn

Pa3sHoypoBHeBbIe
yueOHbIe 3a/jaun
Y 3a/jaHUs

Pa3nuyaroT 3ajaum 1 3a/jaHus:

a) Penpo/yKTUBHOTO YPOBHH,
TO3BOJISIFOIIIME OL[eHUBATh U
JMarHOCTUPOBATh 3HAHKUE
daxTrueckoro mareprasna (6a3oBble
TIOHSITUSI, a/ITOPUTMBI, (DaKThbl) U
yMeHHe MpaBU/IbHO UCTIO0Ib30BaTh
CrieLjabHble TEPMUHBI U TTOHSTHS,
y3HaBaHWe 00bEKTOB U3yUeHHs B
paMKax OrpeZie/IeHHOTO paszena
JVICLIUTITHBI;

0) peKOHCTPYKTHBHOTO YPOBHS,
TMO3BOJISIFOIIIME OL[eHUBATh U
[MarHOCTUPOBATh YMEHHsI
CUHTe3WpOBaTh, aHa/IM3UPOBaTh,
000011aTh GakTUUeCKU 1
TeOopeTUUeCKU MaTepual C
¢dbopMyTMpoBaHNEM KOHKPETHBIX

Komriiekt
Pa3sHOYPOBHEBBIX
3a/lau U 3aJjaHui
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BBIBOZIOB, YCTaHOB/IEHUEM
TIPUUUHHO-CJIeZICTBEHHBIX CBS3€H;
B) TBOPUECKOT'O YPOBHS,
TI03BOJISIFOLIME OLIEHUBATh U
[MarHOCTHPOBATh YMEHWs],
WHTErpUpPOBaTh 3HAHUS PAa3/TMUHBIX
ob1acTeii, apryMeHTHPOBaTh
COOCTBEHHYIO TOUKY 3peHHS

10. PacueTHo- CpejactBo TIPOBEPKU yMeHul | KomminekT 3agaHui
rpaduueckas TIPUMEHATH TOJIyUYeHHble 3HaHUS MO | /Il BbINIOJIHEHUS
pabora 3apaHee OMpe/le/leHHOM MeTO/lMKe | pacyeTHO-

JU1s pellieHus 3a/lay WK 3alaHui 1o | rpadyyeckoit
MOJYJTIO W JUCLIUTJIMHE B LIe/IOM. | paboTbl
11. Pecdepar [TpoayKT camocTosTelbHON paboThl | Tembl pedepaToB
CTYyJleHTa, TIPe/ICTaB/ISIONIUN CoOoM
KpaTKoe W3/I0KeHHe B MMCbMEHHOM
BHJle  TIOJyYeHHbIX Ppe3y/bTaTOB
TeOpPeTUYeCKOro aHanvsa
Olpe/ile/IeHHOW TeMbl, T[ie aBTOp
pacKpblBaeT CyTb  HCCIelyeMOu
npobsieMbl, TIPUBOJUT pa3INUHbIE
TOUKU 3peHus, a TaKxe
coOCTBeHHBIE B3IJIsi/[bl HA Hee.

12. Hoxnan, [TpoaykT camocTosiTesbHOM paboThl | Tembl [0K/1a/10B,
coobiieHue, CTyZieHTa, TIpe/CTaBJSIONINNA 000 | COOOLeHNH,
rpe3eHTalus nmybsimuHOoe BBICTYII/IEHHE 0 | mpe3eHTaLH

T1IpeJiCTaB/IeHNIO TIOJTyYeHHBIX
pe3yJIbTaToB pelleHust
onpe/ieIeHHOU TeMBbl.

13. CobGecenoBanuie | CpenCcTBO KOHTPOJIS, Bormpocs! no
OpraHu30BaHHOE Kak CrleljajgbHasg | TeMaM / paszesnam
Oecena perofiaBaresisi JVICLIUTUIAHBI
00yyJaroIMcs Ha TeMbl, CBsI3aHHbIe
C U3y4yaemMou JUCLIMIIJTMHOM, U
paccuMTaHHOe Ha BbISICHEHUE
00beMa 3HaHMI 00yYaroIIerocs mno
orpe/ie/IEHHOMY pasjieny, TeMe,
ripobJieme U T. 1.

14. TBopueckoe YacTuuHO perjiaMeHTHPOBaHHOe Tembl rpynmnoBbIX
3a/jaHue 3a/jaHue, MMelolLee HeCTaHJapTHOe | U/WN

pellieHNe 1 M03BOJIsIOIIee VH/IMBU/yabHbIX
JIMarHOCTUPOBaTh YMEeHUS, TBOPUYECKUX
VMHTEerpypoBaTh 3HaHUs Pa3/IMUHbIX | 3a/laHUM
obmacreii, apryMeHTUpPOBaTh

COOCTBEHHYIO TOUKY 3peHusi. MoxeT

BBITIOJTHATECS] B UH/IVBU/lya/IbHOM

MOPSiIKe WIN FPYIIION

o0yyaromuxcs

15. Tect CpefcTBO KOHTPOJIA, HamnpasieHHoe | DoHf, TEeCTOBBIX
Ha [POBePKY YPOBHS OCBOEHUS 3aZlaHui

KOHTPOJIUPYEMOTO TEOPETUYECKOTO
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Y IPaKTUYeCKOro MaTepuaria 1o
[M/IaKTHYeCKUM e/IMHULIaM
JOUCLIATIIMHBI WA
npo¢ecCUOHATBHOIO MOZY/ISL.
Cucrema cTaH[apTU3UPOBAHHBIX
3a/laHWM, TI03BOJISTIOLLAs
aBTOMaTU3UPOBATh NPOLIelypPY
V3MepeHHs YPOBHS 3HaHUW U
yMeHMi 06yyarouxcst

16. Jcce CpenctBo, T03BOJISAIOLLEe OLIEHUTH | TemaTuka 3cce
yMeHHe 00yuaroIierocsi MMCbMeHHO
y3jaraTb CyTb TIOCTAaBJ/IEHHOU
1po6IeMbI, CaMOCTOSITE/TEHO
MIPOBOZAMTH aHA/IN3 3TOW MPODOJIEMBI.

17. ITpakTrueckue 3ITO 3a7laHMs, C TIOMOIIBbIO KOTOPBIX | Busl: HabmomeHue,
paboThI y ydanmxcsi (OpMHDYIOTCS U | U3MepeHHe,  OIbIT,
(mpakTHyeckoe Pa3sBUBAOTCS MpaBUJIbHbIE | KOHCTPYUPOBaHUE U
3a/jaHue) NpaKTHUYeCcKHe JerCTBUS. Ip. 3afaHug A

MPaKTUYeCKUX
pabor

18. JlaboparopHsble OTO T1poBeJeHHe Yy4alluMUCcd I10 | 3afaHus IS
paboThI 3a/IaHUI0 TIPerio/iaBaTesisi OIMBITOB C | JaD0OpaTOPHBIX

HCITI0/Ib30BaHUEM rpubopoB, | pabor
NpUMEeHeHHeM  UHCTPYMEHTOB U
JpYTUx TeXHUYEeCKUX
TIPUCTIOCOO/IeHUIA.

19. TpeHaxep TexHuyeckoe cpefCTBO, KOTOpOe Kowmruiekr 3amanuit
MOJKeT OBbITh UCI0/Ib30BaHO /ISt J1st paboThI Ha
KOHTPOJISI IPHOOPETEHHBIX TpPeHaXKepe
CTYZi,eHTOM IpO(heCCHOHATbHBIX
HaBBIKOB U YMEHHUH 10 YTIPaBJ/IeHHIO
KOHKDEeTHbIM MaTepHabHbIM
00BEKTOM

20. Otuetsl 1o | CpefCTBO KOHTPOJIS, IO3BOJIAIOLLAs Buabsl  pabor wu

MpakTUKaM obyuaroremMycst 3a/laHus Ha
MPOJIeMOHCTPUPOBaTL 000011leHHbIe | yuebHY0 u
3HaHUS, yYMEeHUs] U NPAKTUUYeCKUH | MPOM3BO/ICTBEHHYIO
OTIBIT, TIPUOOpeTeHHble 3a BpeMsl | MPAKTUKY
TIPOXOXKIeHUST yueOHOM u
MPOM3BO/CTBEHHOU MPaKTHK.

OTueTsl MO TpaKTUKaM IO3BOJISIIOT
KOHTPO/IMPOBATh B LIeJIOM yCBOEHUe
OK u I1K o603HauenHbix B ITTICC3.

21. KoHreHT-aHanu3 | AHaiv3 U OL|eHKa B COOTBeTCTBUU C | [lepeueHb

JOKyMEeHTaLuu KpUTEepUsMU JOKYMEHTOB JIOKYMEHTOB
(>KypHa/i0B TeOpeTUYeCcKoro u TIO/I/IeKaluX

TIPOM3BO/ICTBEHHOTO 00yJeHus,
XapaKTepUCTUK, TBOPUECKUX paboT,
[THeBHUKOB Y OTUETOB T10 MPAaKTHKe,
BKP u ap.), cCBUAETeNbCTBYIOIIUX
00 YpOBHE KOMITETEHTHOCTH

aHasm3y, KpUTepuu
OLIeHK!
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o0yuaroierocs.
22. Hab6mogenue WHcTpymeHT c6opa nHbopMaLum Llenb, 00bEKTHI
[J1s1 yCTaHOBJIEHHS (DaKTOB HabmoeHns,
obpas3er] iucTa st
(bukcupoBaHUs
pe3y/bTaToB
HaOMI0IeHUsT
23. 3asanve Ha BKP | [lepeueHb OCHOBHBIX  BOIIPOCOB, | BKP o
(OUTIOMHBIHA KOTOpBbIe [JO/DKHBI ObITh PaCKPBITHI B | CHELMaTbHOCTH
TIPOEKT, pabore, a Takke yKazaHus Ha | CIIO
JUIJIOMHast OCHOBHbIE uH(OpMaIOHHbIe
pabora) HCTOYHHUKHU.
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