MUHHUCTEPCTBO HAYKHU U BBICIIIET'O OBPA30BAHUS POCCUMCKO
®EJIEPALIIN
®EJIEPAJILBHOE TOCYJIAPCTBEHHOE BIOJIKETHOE OBPA3OBATEJILHOE
VYPEXXJIEHUE BBICILIETO OBPA3OBAHUSI
«CAHKT-IETEPBYPTCKHI TOCYJIAPCTBEHHBII DKOHOMUAYECKHU
YHUBEPCHUTET»

KoMIuIeKT KOHTPOJILHO-0LIEHOYHBIX CPEACTB
Mo y4eOHOM JMCIHUIINHBI

OINIL.05 JokyMeHTAIIMOHHOE O0ecleYeHe VIIpaBJeHu s

(K00 U Hazeéanue OUCYUNTUHDBL)

NnporpaMMsbl NOATOTOBKH CIICHNHAJIUCTOB CPEAHEI0 3B€HA
o crnmermuajJbHOCTH 38.02.03 OnepannoHHast IeATEIHLHOCTh B JOTHCTHKE

(KOO U Haz8aHuUe CneyuaIbHOCMU)

Cankr-IletepOypr
2025 r.



COJIEPKAHUE

1. IMacnopt KOC V]I
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1. IHACIIOPT
KOC no Y]I OI1.05 JIOKyMEHTAIIMOHHOE O0ecneyeHue ynpaBieHust

(K00 U HazeaHue OUCYUNTUHbL)

1.1.O01mue no0KeHus

KontponsHo-onieHounbie cpeactBa (KOC) npenHazHaueHsl 411 KOHTPOJS U
OIICHKH 00pa30BaTEIbHBIX JOCTHUXKEHUM OOYyYarolMXcsi, OCBOMBIIUX MPOrpaMMy
yueoHoM nuctuuinHel/MJIK OI1.05  JlokymeHTanMoHHOE 0OGECTIEeUeHnEe yIPABIECHHUS

KOC BxiIr0ou4arOT KOHTPOJBHBIE MaTepuaibl ISl MPOBEICHHUS TEKYIIETO
KOHTPOJISL U IPOMEKYTOUHOM artectanuu B popme aud.3auera (1 cemectp)

KOC pa3zpaboranbl B COOTBETCTBHH C:

oOpazoBarensHoil mporpammoit  CIIO mo cmenuanmpHOCTH — 38.02.03
OHGDaHI/IOHHaH ACATCIIbHOCTD B JIOTUCTUKEC

nporpamMmbl yueOHON AUCHMIUIUHBL OI1.05 JlOKyMeHTAMOHHOE obecrieueHne
YIIpaBIICHUS

1.2. Pe3y.]II)TaTbI O0CBOCHMA TUCHHUIIJIMHBI, ITOJJICKAINKUEC IPOBCPKE

PesyabTaThl HaumeHoBaHue 3JIeMeHTa YMEHHUIT/3HAHUH OcHoOBHBIE OKA3aTeIH
o0y4eHust OLICHKH pPe3yJ1bTaToB
(ocBOEeHHBIE
yMeHHus,
YCBOCHHBIE
3HAHMUS,
NPaKTHYeCKU
OnbIT (IpH
HAJTUYHH)
Vi - MIPUMECHSITh METOJIBI | OTOMPATh aKTyalbHYIO
MOJICJTUPOBAHUS U UCCIICIOBAHUS MH(pOPMAIMIO B CETH
9] HUHTCEPHET
omepanuii T 0QOPMIIATH epHe
JIOKYMEHTALIMIO B COOTBETCTBHU
C HOpMaTuBHOW 0a30ii, B T.4.
UCTIONB3YsT  MH(OpPMalMOHHbIE
TEXHOJIOTUH
y2 - YHU(PUIIUPOBATh CUCTEMBI | Hcmonb3oBats [OCT
JIOKYMEHTAINH TSt 0(OPMIICHHSI
JOKYMEHTOB
Vv3 - OCYILECTBJISITh XPAHEHHUE U | COCTABIATH JOKYMCHTHI
MOUCK JJOKYMEHTOB 1O ONpPE/C/ICHHBIM
dbopmam
V4 - OCYILECTBIIATH HCIIOJIB30BATh CETh ISt
aBTOMAaTH3aLIUIO0 00paboTKH paboTbl
JIOKYMEHTOB
V5 - HCIIOJIBL30BATh CO03/1aBaTh U OPOPMIISITH
TEJIEKOMMYHUKAIITUOHHBIE AOKYMEHTBI 110
KBHU3UTaAM
TEXHOJIOTUX B  DJIEKTPOHHOM peKBH3HTa
JIOKYMEHTO000pOTE
31 - IIOHATHE, IEedd, 3amayud ¥ | OICHKa BBITOJIHCHUS
MPUHITUIIBI JEJTOTPOU3BOACTBA HPAKTHICCKOTO 3aIaHNs




32 - OCHOBHBIE [IOHATHUS TectupoBaHue 1o
JOKYMEHTAIIHOHHOTO BBEIOpAHHBIM TEMaM.
oOecrieyeHus ypaBJICHUS

33 - CUCTEMBI TectupoBanue no
JTOKYMEHTAIIMOHHOTO BBIOpAHHBIM TEMaM.
oOecrieyeHus: ynpaBJICHUs

34 - KJ1IacCU(UKAIHIO Tectuposanue,
JIOKYMEHTOB 3AILUTEI IPAKTHYECKHX

3aHSTHIA.

35 - TpeOOBaHMS k | HopMmsl 1 mpaBuna s
COCTaBJICHUIO U O(OPMIICHUIO paboThI €
JIOKYMCHTOB NEpCOHAIbHBIMHU

JTaHHBIMHU U
IIPOrpaMMaMHU.

36 - OpraHU3aIHIo OleHKA BBITIOIHEHKS
I[OKYMCHTOO60p0Ta: pUEM, MPAKTUYECCKOTO 3aJaHUs
o0paboTka, perucrpanms,

KOHTpPOJIb, XpaHEHUE

JIOKYMEHTOB, HOMEHKJIaTypa Jiell




1.3. PacnpenesieHue OleHUBAHUSA Pe3y/JIbTATOB 00Y4Y€HHUS 110 BUAAM KOHTPOJISA

KOII U HAUMCHOBAHHE IJICMECHTA YMeHI/Iﬁ HJIHA

Buapl atrecranun

3HAHUI . Ilpomesrcymounas
Texywuu KOoHmpob
ammecmayus
VY 1 npuMeHsATh METObI MOJCIUPOBaHHUS M | TeKymiuii KOHTpois | aud.3ader (1
UCCIIEIOBaHMS olepanuil g opopmiATh B Qopme cemectp)
NIOKYMCHTALMIO B COOTBETCTBMM ¢ CO6§§S§§;§:M’
HOpPMaTUBHOM 0a30H, B T.4. HCIONB3YS CHTYALHOHHBIX
UH(pOpPMAITMOHHBIE TEXHOJIOTUH 3a7aq
Y2yaudunupoBaTh CUCTEMBI OKcrepTHOE nud.3ager (1
JOKyMEHTAIMH HaOJI0JeHue U CEMECTp)
OLICHHNBAaHUEC
BBITIOJIHCHUA
HHAUBHUAYAJIbHBIX U
IPYNIIOBBIX
3aJaHUM.
Y3ocymecTBisiTb XpaHEHHWE M ITOUCK DKCIepTHOE nud.3auer (1
JIOKYMEHTOB HaOII0/IeHUE U ceMecTp)
OLCHHUBAHUC
BBITIOJTHCHUA
HWHIAWBHUYAJIbHBIX U
IpyHnItoBbIX
3aJaHUM.
Y4ocyuiecTBiasTh aproMarm3anuro | Tekyuwmii koutpons | aud.3auer (1
00pabOTKH JOKYMEHTOB B popme cemectp)
cobeceqoBaHu,
pemeHns
CUTYyallUOHHBIX
3aga4
VY 5ucnonp3oBaTh Omnenka pesynprata | qud.zauer (1
TEJICKOMMYHUKAIlMOHHBIE TEXHOJIOTUU B BBITIOJTHCHHS cemectp)
5JIEKTPOHHOM JIOKyMEHTO0000pOTE TpaKTHHICCKuX
pabor.
31lmonsaTue, LEAM, 3aJauyd W OPUHIMILI | Tekymmil kontpons | aud.sader (1
JIENONPOU3BOICTBA B (popme ceMectp)
cobeceI0BaHus,
pemeHns
CUTYyallUOHHBIX
3aj1ad4.
320CHOBHEIC MOHSTHs | YCTHbIA ompoc. | aud.3ager (1
JOKYMEHTALMOHHOT' O obecrieyeHus cemecTp)
yIIpaBJICHUS
33cucTeMsbl JIOKYMEHTAIIMOHHOTO IIpoBepounbie aud.3aqer (1
o0ecrieyeHusl yIpaBeHus] paboTBL. cemectp)
34xnaccudukanuio JOKyMEHTOB Tectupopanue. aud.3aqer (1
ceMecTp)
35TpeboBanusi K cocTaBiieHWt0  u | Tecrtmposamme. | au.3ader (1
0(hOPMIIEHHIO JOKYMEHTOB cemecTp)
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360pranu3auo JIOKYMEHTO000pOTa:!
npueM, oOpaboTka, peructpanusi,
KOHTPOJIb, XpaHEeHue JIOKYMEHTOB,

HOMEHKJIATypa Je

TectupoBanue.

mud.3ager (1
CeMecCTp)




1.4. PacnpeneJleHI/Ie THIIOB OIICHOYHBIX CPECACTB 110 3JICMCHTaAM 3HAHUN U YMEHI/lﬁ TCKYIIECIro KOHTPOJIA

Conep:xkanue yueOHOro
MaTepHaJia 1o nporpamme
YA/MIK

Tum koHT

OJIBHOT'O 3aJaHUs

pA

y2

Y3

Y4

Y5

31

32

33

34

35

36

Pazngen 1. Opranu3anusi 10KyMeHT0000POTA HA NPeANPUATHH

Tema 1.1.
JIOKyMEHT U cucTeMa JOKyMEHTAINH

12

12,
15

12,
17

12
15

Temal .2.
Opranuzanus JT0KyMEHTO000pOoTa Ha
OPEINPUITHH

3,

12,

15,
17

12,
17

12,
17

Pa3nes 2. Buabl 10KyMeHTOB U MOPSIAOK PadoThbl ¢ HUMH

Tema 2.1.
OpraHu3aluOHHO-
pacnopsiIUTENbHbBIE JOKYMEHTBI

12,
17

15,
17

12,
15,
17

12,
15,
17

12,
17

Tema 2.2.
Kanposas nokymeHTanus

15,
17

15,
17




Tema 2.3. 3, \ 3,
JIoroBOpHO-IIpaBOBast JOKYMEHTAIIUS 1175 , 15,
17

1.5. Pacnpeneﬂeﬂne THIIOB OI€CHOYHBLIX CPEACTB IO 3JEMEHTaAM 3HAHUH U yMEHHﬁ, KOHTPOJJIHUPYEMBIX Ha HpOMe)I(yTO‘IHOﬁ
aTreCralmmu

Coaep:xanue y4eoHOro TH KOHTPOJIBLHOIO 32 JAHUS |
MaTepHaJia 1o Yi Y2 Y3 Y4 Y5 31 32 33 34 35 36

nporpamme YI/MIK

Pa3znen 1. Opranusanus 4 4 4 4 4 4
AOKYMEHTO0000pOTa Ha
npeAnpUsITHH

Pa3znen 2. Buabl 10KyMEHTOB U 4 4 4 4 4
NMOPSA0K padoThl C HUMH




2. CIHEIUPUKALINA OHEHOYHbBIX CPEJACTB

2.1. Ha3zunauenue

Cnenudukanueit  ycTaHaBIUBAIOTCS

O(pOpMJIEHUIO  BapUAHTOB  OLEHOYHOIO

TpeOOBaHUS
CpeacTBa

K COJOCp)KaHUIO |

YCTHBIM  OIIpOC,

IPOBEPOUHBIE PAOOTHI, TECTUPOBAHUE, MPAKTHUUECKas padoTa, TOKIaIbl.
Tun oneHouHoro cpenacTBa(yCTHBIA — OIpPOC,

TECTUPOBAHUE, TIpPaKTUYecKas padoTa,
TEKYIIEr0  KOHTPOJS, KOHTPOJIbHOMN

nporpamMme yueOHOU TUCITUTIIUHBL OIL.05

NPOBEPOUYHBIC  PabOTHI,
JOKJIaAbl) MpeaHa3HaueH IS
paboThI

IIpeHa3HaueHa  JUJIs
IIPOMEKYTOYHOM aTTECTAllMA W OLEHKU 3HAHWM U YMEHUH CTYJIEHTOB IIO

JlokyMeHTalluHOHHOe

odecmeueHHne

ynpasienusi 00pa3oBaTeIbHON MpOrpaMMbl 38.02.03 OnepalMoHHas AeATeIbHOCTD
B sioructuke KOHTHHIEHT aTTECTyeMbIX: cryzienTs! | Kypca

2.2, (I)opMa H YCI0BMA arrecranum:

IIpomexxyTounast arrecranus

npoBoauTcs B popme maud.3aueTr B 1 cemecTpe MO 3aBEPUICHUIO OCBOCHHS
JTUCUUTUIUHBIL,

y4eOHOro Marepuajia y4eOHOM
pe3yJIbTaTax TEKYIIETO KOHTPOJIA.
2.3. Bpemsi BbINOIHEHUS:

Ha BeimosHeHue TCKYIICI'O KOHTPOJIAA OTBOOUTCA:

npakTudeckas padora,— 90 muH,
ycTHbI onpoc — 10-20 muH,

MUCbMEHHast (KOHTPOJIbHAS) paboTa — 45 MuH,
nokaabl/coodmenus — 1 gac (moarotoska), 10 MuH (yCTHBIN),

TecT — 20 MUH.

pu

ITOJIOKUTCIIbHBIX

24. PeKOMeHIlyeMaﬂ Jurepartypa aJjias pa3pa60TKn OIICHOYHbIX
CpEIACTB X1 NNOATOTOBKMH, Oﬁy‘lalOIl_ll/IXCH KR aTTeCTalluu.

Kuuroo6ecneueHHOCTD

bubauorpaduyeckoe onucaHue U3IaAHUA OcHoBHas/ KOI-BO. K3
(aBTOp, 3arJ1aBMe, BUJ, MECTO M I'0J M3IAHMS, AONOTHUTEIbHAS s 61/[6..11 DaeKTpPOHHBI
KOJI. CTP.) JuTeparypa CH6F3.Y e pecypcsl
Kazakesnu, T. A. OCH https://
JloKkyMeHTalMoHHOE 00ecrieYeH!E yIIpaBIeHUS urait.ru/

: yaueOHuk u npaktukym st CI10O / KazakeBuu bcode/562452
T. A., Txkamuu A. . — 2-e u3a., ucmp. u J01.

— DneKTpoH. 1aH. — Mocksa : FOpaiit, 2025.

-177 c.
[[lysanosa, H. H. OCH https://
JIOKyMEHTAIIHOHHOE 00eCTIeYeHNE YIIPaBICHNUS ! urait.ru/
yuebHuk u npaktukyM ais CIIO / Hlysanosa H. bcode/561049

H. — Dnexrpon. nan. — Mocksa : Opair,
2025. — 234 c.



https://urait.ru/bcode/561049
https://urait.ru/bcode/561049
https://urait.ru/bcode/561049
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%A8%D1%83%D0%B2%D0%B0%D0%BB%D0%BE%D0%B2%D0%B0,%20%D0%9D%D0%B0%D1%82%D0%B0%D0%BB%D0%B8%D1%8F%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/562452
https://urait.ru/bcode/562452
https://urait.ru/bcode/562452
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%9A%D0%B0%D0%B7%D0%B0%D0%BA%D0%B5%D0%B2%D0%B8%D1%87,%20%D0%A2%D0%B0%D1%82%D1%8C%D1%8F%D0%BD%D0%B0%20%D0%90%D0%BB%D0%B5%D0%BA%D1%81%D0%B0%D0%BD%D0%B4%D1%80%D0%BE%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
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bsint, B.C. o1 https://
JlokymMeHTaImoHHOE 00eCIIeUeHNE YITPaBICHHMS. urait.ru/
FOpunuyeckas TexHUKa : yueOHOe mocodue s bcode/564505
CIIO / bsant B. C. — 2-¢ u3a., ucmp. u 101, —

Mockaa : Opaiit, 2025. — 89 c.

['po3oBa, O. C. on https://
Jlenonpou3BoOACTBO : yaeOHOe ocoowue / urait.ru/
['po3zoBa O. C. — DnekTpoH. 1aH. — MOCKBa : bcode/563440
IOpaiiT, 2025. - 131 c.

Jloponuna, JI. A. om

J/loKyMeHTOBEICHHE | YUEOHUK U MPAKTUKYM IS https://

CIIO / mox pen. Jloponunoii JI. A. — 2-e u3n., urait.ru/

nep. u 01, — DJEeKTPOoH. 1aH. — MocCKBa : bcode/560925
FOpaiit, 2025. — 336 c.

Abynanze, /1. I on https://
JIOKyMEHTAI[MOHHOE 00eCIICYCHUE YIIPaBICHUS urait.ru/
MEPCOHAJIOM : YU€OHHK U TPAKTUKYM IS bcode/562146
CIIO / Abynanze /1. I'., Bempsokkuna U. b.,

Macnosa B. M. — DOnekrpoH. gan. — Mockaa :

FOpaiit, 2025. — 374 c.

Kysueuos, 1. H. o https://
JloKyMEHTaIlMOHHOE 00eCIeueHne YIpaBIeHus urait.ru/
[epcoHaNoM : yueOHuk u npaktukym ais CI1O / bcode/561213

Kysneunos 1. H. — OnexrpoH. nan. — Mockaa :
[Opaiit, 2025. — 545 c.

I[OHOJIHI/ITG.]ILHLIC HCTOYHUKH

1. Koncrutynusa Poccuiickon denepannn ¢ NU3MEHEHUSMH.

2. TD'paxnanckuit komekc Poccuiickoii denepanuu (yacth mnepBasi) cC

HU3MCHCHHUAMM.

3. TpynoBoii kogekc Poccuiickoit @eaepannu ¢ U3MEHEHUSIMU

4. ®epepanbabiid 3akoH 0T 02.07.2006 Ne

149-®3 (pen. ot

23.04.2018) «O6 undopmanyu, UHPOPMATU3ALMH U 3AIUTE UHPOPMALIUN.
5. ®enepanpubiii 3aK0H 0T 06.12.2011 N 402-D3 (pen. ot 26.07.2019)

«O OyXraiaTepcKoM y4eTe»

6. TOCT P 7.0.97-2016 "Cucrema crtanaapToB 1o HH(OpMaIuHu,
oubnuoTeuHomy u usnarenbckomy aeny. OPJI. TpeGoBanus k opopMIIeHUIO

JIOKYMEHTOB".

7. TOCT P.7.08-2013 «CHUBU/. [lemonpou3BOJCTBO U apXUBHOE

neno. TepMHUHBI U OIIPEACITIECHUS.

2.5. Ilepeyens maTepuanoB, 000pyA0BaHUA U MH(POPMALMOHHBIX

HMCTOYHUKOB.
NurepHET-pECYPCHI:

1. http://www.edu.ru — cailt MunucrepctBa 00pa3oBaHUsI U HayKH

Poccuiickon @enepannu;



https://urait.ru/bcode/561213
https://urait.ru/bcode/561213
https://urait.ru/bcode/561213
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%9A%D1%83%D0%B7%D0%BD%D0%B5%D1%86%D0%BE%D0%B2,%20%D0%98%D0%B3%D0%BE%D1%80%D1%8C%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/562146
https://urait.ru/bcode/562146
https://urait.ru/bcode/562146
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%90%D0%B1%D1%83%D0%BB%D0%B0%D0%B4%D0%B7%D0%B5,%20%D0%94%D0%B0%D1%80%D0%B5%D0%B4%D0%B6%D0%B0%D0%BD%D0%B8%20%D0%93%D0%B8%D0%B2%D0%B8%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/560925
https://urait.ru/bcode/560925
https://urait.ru/bcode/560925
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%94%D0%BE%D1%80%D0%BE%D0%BD%D0%B8%D0%BD%D0%B0,%20%D0%9B%D0%B0%D1%80%D0%B8%D1%81%D0%B0%20%D0%90%D0%BB%D0%B5%D0%BA%D1%81%D0%B5%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/563440
https://urait.ru/bcode/563440
https://urait.ru/bcode/563440
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%93%D1%80%D0%BE%D0%B7%D0%BE%D0%B2%D0%B0,%20%D0%9E%D0%BB%D1%8C%D0%B3%D0%B0%20%D0%A1%D0%B5%D1%80%D0%B3%D0%B5%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/564505
https://urait.ru/bcode/564505
https://urait.ru/bcode/564505
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%91%D1%8F%D0%BB%D1%82,%20%D0%92%D0%B8%D0%BA%D1%82%D0%BE%D1%80%20%D0%A1%D0%B5%D1%80%D0%B3%D0%B5%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
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2. http://ru.wikipedia.org — OHnallH SHUUKIONEAUH CO CBOOOJHO
pacnpocTpaHsIeMbIM COJIEPKUMBIM;

3. http://www.ixbt.com — OHnaliH >XypHajl MPeaOoCTaBISIONINI
NOJIHYI0, OOBEKTUBHYIO U TMOJE3HYI0 HWHGPOPMAIMI0O O  BBICOKHUX
TEXHOJIOTHSIX, IEPCOHANBHBIX KOMIIBIOTEpAX, HUX KOMIIOHEHTax U
nepudepuitHbIX yCTpOCTBaX;

4. http://www.oszone.net — OwunnailH KypHan u ¢GopyM 00
ONEpaIOHHBIX CHCTEMax, CHUCTEMHOM U MPUKIAJAHOM MPOrpaMMHOM
obecrnieyeHue U cpeAcTBax pa3padoTKy;

5. http://www.overclockers.ru — Owunaiin xypHan u Qopym 00
anmnapaTHOM 00eCIeYeHHH.

3.BAPUAHTBHI ONEHOYHBIX CPE/ICTB

OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIOJDKETHOE OBPA30OBATEJIBHOE

YYPEXIAEHHME BBICIIIEI'O ObPA3OBAHUMA

«CAHKT-IETEPBYPT CKHUM T'OCYJJAPCTBEHHBIV DJKOHOMUWYECKAN

*

10.

11.

12.

13.
14.

YHUBEPCUTET»

IIpuMepHBbIH epeyeHb BONPOCOB 151 Au(.3a4eT.

[ToHsATHE «1E€T0NPOU3BOJICTBO» U «JIOKYMEHTALIMOHHOE 00eCIieueHIEe YIPaBICHUS.
Ponb noxymeHTanmoHHoro o0ecnedeHus B ynpaBieHUH opraHu3anuei (yupexieHueM,
OPEANPUITHEM).

XapakTepHucTUKa COBPEMEHHOM 3aKOHOATENIbHON 1 HOPMAaTUBHO-METOINYECKOM 0a3bl
JEJIONPOU3BOICTBA.

OcCHOBHBIE IIPaBUJIa OPraHU3ALUH JOKYMEHTOO00POTa.

[TonsiTue «10KyMEHTHPOBaHHUE, JOKYMEHTOIOTOK, JIOKyMEHTOOOOPOT,
JIeITOTIPOU3BOCTBOY.

[Tonsitue nnpopmanuu. TpeboBanus, IpeabsIBIsIEMbIE K YIIPaBICHUECKONH HHPOPMAITIH.
NudopmanmoHHbie pecypchl.

AHanu3 NOHATUSA «IOKyMEHT». Pob TOKyMEHTa B yIpaBiieHUU. XapaKTepUCTUKA
GYHKIMI TOKyMEHTa.

Bunst noxymenToB. FOpunudeckas cuna nokyMmeHTa. CriocoObl JOKYMEHTHPOBAHHUSL.
DJIEKTPOHHBIN JOKYMEHT.

YHUUKaIMA U CTaHAaPTU3ALUSA: UCTOPHS, COOTHOLICHUE, CYTh, PE3YJIbTATH,
coBpemenHoe coctosinue. OKY J[.OKIIO.

YHUpHUIHpOBaHHAS CUCTEMa OPTaHU3AIMOHHO-PACTIOPSAUTEILHON JOKYMEHTAIHH:
XapaKTepUCTHKA, Ha3HaUEHHE, COCTAB.

I'OCT P 7.0.97-2016. O6mas xapakrepuctika. [IoHATHS «pEKBU3UT JOKYMEHTa.
Crioco0sbI pacnionoxeHus: pekBU3uToB. [locTossHHAS M epeMeHHas YacTH peKBU3UTA.
[lonsTue 6nanka nokymeHnra. Buapl 6;1aHKOB JOKyMeHTOB. TpeboBaHus,
npeabsaBiseMble K OJTaHKaM JOKyMEHTOB. PeKBU3UTHI GilaHKa TOKYMEHTA.
XapakTepHucTUKa PEKBU3UTOB, ONPEAEISIONINX IOPUANUECKYIO CHITY TOKYMEHTA.
PexBH3UTHI, OTpaxarommue 00paboTKy U IBUKEHHE TOKYMEHTA.
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PexBU3UTHI cotepkaTenbHON YacTH JoOKyMeHTa. CrocoObl peICTaBICHUS TEKCTA.
S3bIK ¥ CTUJIb CITY’KEOHBIX TOKYMEHTOB

Haznauenue, coctaB 1 oopMIIeHHE OPraHN3alMOHHO-TIPABOBBIX IOKYMEHTOB.
[TonsiTHETPYIOBOTO JOTOBOpPA, €T0 COCTABIIEHUE U 0(hOpMIICHHE

WHcTpyKiMs 1o BUY AEATENBHOCTU M JOJDKHOCTHAS MHCTPYKIUS, IITaTHOE
pacnucaHue.

Haznauenue, coctaB ¥ 0opMIICHHE PACTIOPSAUTEIBHBIX TOKYMEHTOB.

[Tpoueaypa noAroTOBKH pacoOPSAUTEIbHBIX TOKYMEHTOB.

[Ipukasbl 1O OCHOBHOM J€ATEIBHOCTH U JMYHOMY COCTaBY.
CrnpaBouHO-UH(OPMALIMOHHBIE JOKYMEHTHI: Ha3HaUY€HUE, BUJIbI, TOPSAOK pa3pabOTKU U
oopmieHus .

[IpaBuna cocraBienust 1 0HOPMIICHHS CIIYKEOHOTO MHChMA.

[opsimok cocTaBieHuss 1 0QPOPMIICHHS CITY>)KeOHOH, TOKJIQAHON U 0OBSICHUTEILHON
3aIHCKH.

[IpoToKo Kak crpaBOYHO-UH(GOPMAIIMOHHBIN U PACTIOPSAUTENIBHBIA JOKYMEHT
[Topsimok cocraBnenus u 0OPMIICHHS aKTa.

Haznauenue, coctaB 1 oopMIIeHHE JTUYHBIX JOKYMEHTOB.

[Topsinok coctaBieHust U opopMIIeHHs (JIMYHOW KAPTOUKU U JIMYHOTO JIENIa)

Cayx06a JIOVY, ee TUIIOBBIE OpraHU3allMOHHbBIE CTPYKTYPHI, IpaBa U OTBETCTBEHHOCTb.
3amaun u pyukmun ciyxosr JJOY.

JIOJKHOCTHOM M YMCIIEHHBIN COCTaB CIIy>K0 TOKYMEHTAllMOHHOTO 00ecreueHust
ynpasneHus. DyHKIUY, IpaBa ¥ OTBETCTBEHHOCTh COTPYIHUKOB city k0 JIOY.
HopmatuBHo-MeToauueckas 6aza ciry:x6ost JJOVY.

HopmaTtuBHbIE 1 HOpPMAaTUBHO-METOIUYECKUE TOKYMEHTHI, perilaMEeHTUPYIOLIIe
HOPSII0OK COCTABIICHHUSI MHCTPYKIMU MO JOKYMEHTAIMOHHOMY 00€CIIeUeHHIO YIIPaBICHUS
OpraHH3aIH.

AHanu3 U opraiusanus J0KyMeHTO000poTa.

O6beM JOKYMEHTO00OopoTa.

Cucrema yrnpaBiieHUs] JOKYMEHTaMU. XapaKTepUCTUKA U 3Talbl BHEIPEHUSI.

[Tpuem, nepBuuHas o0paboTKa U MpeABapUTEIHHOE PACCMOTPEHNE TOKYMEHTOB.
CornacoBanue JOKYMEHTOB.

YTBepKIeHUE TOKyMEHTOB.

VY4er u peructpanus J0KyMeHTOB. H(OpMaIIMOHHO-TIOUCKOBBIE CUCTEMBI.
KoHTpounb ncnonHeHust J0KyMEHTOB.

Cucrema aBTOMaTH3alUU AEIONPOU3BOACTBAN CUCTEMA IIIEKTPOHHOTO
JIOKYMEHT0000poTa .

CoBpemenHoe nporpammHoe obecrieuenue B cpepe 1OY: kpurepun BeiOopa u
TpeOOBaHMS.

VYnpasieHue KOpnopaTuBHEIMUA HHPOPMALMOHHBIMU PECYPCaMHU.
KondpuaenunansHocts nHpopmanuu. [IpaBuna paboTsl U 3a1UThl KOHGUACHINATBHBIX
JIOKYMEHTOB.

Opranu3zanys XpaHeHus JOKyMEHTOB: MOHATHE, CIIOCOObI, HOPMaTUBHOE
pETyJINPOBaHHUE.

[TonsiTue «aeno». opMupoBaHue Je/1: HOpMaTUBHAs 0a3a, IPUHIUIIBI TPYTIIUPOBKU
JIOKYMEHTOB, CPOKH XpaHEHHUS JElI.

Howmenknartypa aein: noHstue, BUAbl, QyHKIIUH.

[TonroroBka JOKYMEHTOB K Iepesiaue B apXuB opranuzanuu. OpraHusaims
HCIIOJIb30BaHUs ApXUBHBIX JOKYMEHTOB.

KoMnbproTepHbIe TEXHOJIOTUH B JEJIONPOU3BOICTBE.
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4. KoMIJIEKT OLICHOYHBIX CPEACTB /I IPOBeeHNs TeKyIero, pyde:KHoro KOHTpoJIs u
KpHUTEpPHUH, 1 HOPMBbI UX OLIEHKH

4.1 Buabl OlIeHOYHBIX CPeICTB:

® Jloknao, coobuienue;

® [Ipezenmayus;

® Jlpakmuueckaa padoma;

®  Camocmoamenvnas paboma;

® Tecm

HpnMeqalme: MAKETHI OCHOYHBIX CPEACTB NPUJIATAITCHA

MUWHHUCTEPCTBO OBPASOBAHMS U1 HAYKU POCCUIMCKON ®EJIEPALIMU
®denepalibHOE TOCYJapCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE
YUpEXKJIEHUE BBICLIETO 00pa30BaHUs
«Cankr-IletepOyprekuii rocysapcTBeHHbIN d3KOHOMUYeckuil yausepcure» (CIIOI'DY)»
Konnemx OuzHeca u TEXHOIOTHU
IIpuMepHBIii NepeyeHb TeM ISl J10KJIA10B, COO0IIeHMIt

110 JUCHUIITINHE <<HOKYMCHTaI_[I/IOHHOC obecrieueHe YHUPAaBJIICHUA.

TeMbl TOKJIA0B, COOOIIEHUI

1. 3naueHue u copep)kaHUe TUCIMIUIHHBI «J[OKyMEHTaIlMOHHOE 0OeclieueHne yIpaBICHUs
Y CBSI3b €€ C IPYTHMU JUCIUTUTHHAMH.

2. Hcropust pa3BUTUS HAYYHBIX NPEACTABICHUH O JOKYMEHTAIMOHHOM 00ecredeHUH

yIpaBJICHUSI.

CoBpeMEHHOE COCTOSIHHE JOKYMEHTAIIHOHHOTO 00EeCTICYEeHHUS YITPABICHHS

TpeboBanus K 0(OPMIICHUIO TOKYMEHTOB.

Cpoku XpaHEeHUs TOKyMEHTOB.

OcobeHHocTH OPHUIMATEHOTO — JIETIOBOTO CTHIIS

Kommepueckas iepenucka mpyu BHEITHEAKOHOMHYECKON JICATEIIbHOCTH

[Topsimok mepenayn JOKYMEHTOB B apXUB WIIM YHUUTOKEHHE.

PN AW

IToka3zaTenu oeHKH JAOKJIAA0B, COo00IIeHuii

1.

Conep:xanue.

*  Cmpykmypa, cCMblCI08as Yen0CMHOCb.
e Jlocuunocmo,

o JloxazamenvHocmn;

o ObvekmusHocmob,

SIBBIK.

Tounocmo;

Kpamxocms,

Cmunucmuueckas HeUmpaibHOCMb,
Hcnocms u npocmoma peuu,;
bocamcemeo peuu;

IIpasunvnocmo,

BeicTyniienue
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® Texuuka peuu;
*  DOMOYUOHATILHOCTb,
*  Yyecmeo epemenu,

Kpurtepuu oneHKu 10KIa10B ¥ COOOIIEHUIT

I[OKJ'IaI[LI n COO6H_I€HI/IH OLICHUBAIOTCA 11O MATHOAUIBHOM CUCTEME

Ne
i OueHuBaemble apameTpbl Ornenka B 6ammax
1.
KauecTBo 10KI121a:
- IPOU3BOJIUT BBIJAIOLIEECS BIIEUATIICHUE, COIPOBOXKIAETCA
MJUTFOCTPATUBHBIM MaTEPUAIIOM; 3
- YETKO BBICTPOCH; 2
- paccka3bIBaeTCs, HO HE OOBSICHSET CYyTh pabOTHI; 1
- 3aYUTBIBAETCS. 0
2.
Hcnosb30BaHue 1eMOHCTPALIMOHHOI0 MaTepHaJia:
- aBTOp IPEACTABUII IEMOHCTPALMOHHBIN MaTepual U IPEKPACHO B 2
HEM OPHUEHTHPOBAJICS;
- HCTIOJIB30BAJICS B TOKJIAJE, XOPOIIO OPOPMIIEH, HO €CTh 1
HETOYHOCTH;
- IPEJCTaBICHHBIN IEMOHCTPALMOHHBIM MaTepras HE UCIIOJIb30BaAJIC 0
JTOKJIATYMKOM WJIH ObLT 0pOpPMIIEH TJIOX0, HETPaMOTHO.
3.
KadecTBO 0TBETOB Ha BONIPOCHI:
- OTBEYAET Ha BOIIPOCHI; 3
- HE MOXET OTBETHUTH Ha OOJBIIMHCTBO BOIIPOCOB;
- HE MOKET YETKO OTBETUTH HA BOIIPOCHI. 1
4.
BiageHue HayYHBIMHM, TEXHUYECKUMHU TEPMUHAMM:
- IOKAa3aHO BJIAJICHUE HAYYHBIMHU, TEXHUYECKUMHU TEPMHUHAMU; 3
- HCII0JIb30BaHbI OOIIEHAayYHbIE U TEXHUYECKHE TePMUHBI, 2
- IOKa3aHo cy1aboe BIIJICHNE HAYYHBIMU, TEXHUYECKIMU TEPMUHAMHU. 1
5.
YeTKoCTh BHIBOJOB:
- TIOJTHOCTBIO XapaKTepHU3yloT paboTy; 3
- HCUCTKHUE; 2
- UMEIOTCA, HO HE JIOKAa3aHBbl. 1

Hrtoro:14 6an10B

OueHka «OTJIUYHO» BHICTABIISCTCS CTYICHTY,
eciu oH Habpau 13 — 14 6anos.

O1eHKa «XOPOIIO» BBICTABISETCS CTY/ICHTY,
eciu oH Habpau 10 — 12 Ganos.

OneHKa «y/J10BJIeTBOPUTEIbHO» BBICTABIISCTCS CTY/ICHTY,
eciu oH Habpan ot 7 mo 10 6aios.

OneHKa «HeY/0BJIeTBOPUTEIbHO» BbICTABIIACTCS CTYICHTY,
€cJIi OH Habpan MeHee 7 0auioB.
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MMHUCTEPCTBO OBPA3OBAHUS 1 HAYKU POCCHUMCKOM ®EJIEPALIU
denepanbHOE FOCYAAPCTBEHHOE OI0PKETHOE 00pa30BaTEIbHOE
yupexk/IeHHe BBICILIET0 00pa30BaHUs
«Cankrt-IletepOyprckuii rocyrapcTBeHHbIN SkoHOMUYeckuil yHuBepcuter» (CII6IDY)»
[TonuTexHUYECKHI TEXHUKYM

IIpumepHbIi IepedyeHb TeM Npe3eHTAlnH.
10 JUcUUIUINHE «J[0KyMEHTaIllMOHHOE 00ecleYeHne yIpaBICHUs»

TembI:
1. 3HaueHne © colep)KaHWE JTUCHUIUIMHBI «JlOKyMEHTallMOHHOE oOecreyeHue
YIPaBJIEHUS U CBA3b €€ C JPYTUMH JTUCLMITIIMHAMHU.
2. Hcropust pa3BUTUS HAy4YHBIX NPEACTABICHUH O JTOKYMEHTALIMOHHOM OO0ECTeYeHUU
yIpaBJIeHUs.
CoBpeMEeHHOE COCTOSIHHE JOKYMEHTAIIHOHHOTO 00eCTIeYeHUs YITPABICHHS
Knaccugukarus BUIbI JOKYMEHTOB
CucteMa opraHu3aliOHHO-PACTIOPSIUTEFHON TOKYMEHTAIIUN
PaCHOpﬁI[I/ITeJIBHBIC AOKYMCHTHLI: ITPUKA3bI, IOCTAHOBJICHUA, PCIICHU S, YKA3aHUA

Now AW

CocraBnenue nHOOPMAIMOHHO-CITPABOYHBIX
Marepuaiion

8. Perucrtpanus, y4eT U UHIEKCUPOBAHHUE TOKYMEHTOB

9. TpeboBanus kK 0(pOPMIICHUIO TOKYMEHTOB.

10. Cpoku xpaHEHHUS TOKYMEHTOB.

11. CnyxeOHble mucbMa.

12. Knaccudukanus KOpPpECTOHJEHIIMYA;, WHUIIMATUBHAS ¢ OTBETHas, JeJoBas U
KOMMepYECKasi. S3bIK U CTWIIb J1€JI0BOM KOPPECIIOHICHIINY.

13. JIomKHOCTHOM M YHCIICHHBIN COCTAB CIIYXKO.

14. IlonsiTue TPyAOBOrO JOTOBOpa, €ro 3HadyeHue. CTOPOHBI TPYAOBOTO JIOrOBOpA.
Conepxanue TpyJ0BOTO J0roBopa. Buasl Tpy10BBIX 10TOBOPOB.

KpuTtepun onieHKH npe3eHTAIUN IeATEJIbHOCTH CTY/I€HTOB (MpPe3eHTaIus)

Texnonornueckuii yposensn (30 6a/110B) MakcumanbHOe KonnuectBo Oamios
KOJINYeCTBO 0aJIJIOB

Hcnonp30Banne cTaHIapTHOTO AU3aiiHa 5

IIpe3eHTaIH

Hcnonb30BaHne pUCYHKOB, TUarpaMM, CXeM,

Pa3IUYHBIX MIPUPTOB, YHUKAIBHBIX (POHOBBIX 15

PUCYHKOB

Hcnonp3oBaHue TOMOIHUTENBHBIX 3((HEKTOB 10

PowerPoint (cmena cnaiiioB, 3ByK, aHUMAIIH )

ConepxaresibHbI YpoBeHb (50 0a/1/10B)

[TonHOTa NIpeAcTaBICHHOW HHPOPMALTUH 25

JlocTynHOCTh MHpOpMAIMK JIJ1s1 BBIOpAaHHOM 15
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KaTerOpHH I10JIb30BaTeIeH

Jloru4HOCTbH MpeAcTaBIeHUS HHPOPMAIHH 10

JproHoMmuyeckuii yposenb (20 6a/10B)

CooTBeTCcTBHE IIBETOBOIO O(hOpMIICHHUS

HPrOHOMHYECKHM TPEOOBaHUSIM >
OnTUManbHOCTD UCTIONB30BAaHUS IpahpUIecKuX U 10
AHMMAIMOHHBIX JIEMEHTOB

DCTETUIHOCTH OPOPMIICHHS 5
OBIIUE BAJLJIBI (100) 100

Kpurtepun ouenku:
[Tpe3eHTanys oleHUBaeTCs MO MATHOAIIBHON cUCTEME

OneHKa «OTJIMYHO» BBICTABISETCS CTYACHTY (TBOPUECKOH IrpyIIe CTYJCHTOB),
€CJIH ToJTy4ueHo 6osee 95 6anos.

OneHka «XOPOLIO» BBICTABISETCS CTYACHTY (TBOPUECKOH IpyIie CTYEHTOB),
€clIi TIolTyueHo Oonee 75 Ganos.

OneHka «y/10BJIETBOPUTEIBLHO» BBICTABIISETCS CTYACHTY (TBOPUECKOM TpyIIe CTYJCHTOB),
ecim mojydeHo 6osee 50 6annos.

OuneHka «Hey10BJIEeTBOPUTEIbHO)» BBICTABIISETCS CTYEHTY (TBOPUECKON IPYMIIE CTYIEHTOB),
eciu MeHee 50 6amos.

IIpenonasarens 0O.10. Axynuuesa
(mommmch)
« » 2023r.
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MMHUCTEPCTBO OBPA3OBAHUS 1 HAYKU POCCHUMCKOM ®EJIEPALIU
denepanbHOE rocy1apcTBEHHOE OI0PKETHOE 00pazoBaTeIbHOE
yupexk/IeHHe BBICILIET0 00pa30BaHUs
«Cankrt-IletepOyprckuii rocyrapcTBeHHbIN SkoHOMUYeckuil yHuBepcuter» (CII6IDY)»
Koiemk On3Heca M TEXHOJIOTHHA

IIpuMepHbIii epeYeHb NPAKTHYECKUX padoT.
10 AUCHUILINHE «J[0KyMEHTallMOHHOE 00eCIIeYeHUE yIIPaBICHUN

Tema: «CocTaBiicHHE IIpyuKasa 110 OCHOBHOH ACATCIIBHOCTI).

Lenb paGoTsl: HPUOOPETEHHE MPAKTUYECKUX HABBIKOB COCTABJIECHUS ITPUKA30B 110

OCHOBHOM JESATEIBbHOCTH.
3ananue Ha paboTy
Wucnekuus MuHHcTepcTBa HO HajoraMm M cOopam 1o r. BopoHex moarorosumiia
IIPOEKT TpHKa3a 00 YTBEpKIECHUU HMTOTOB aTTECTAallMM BO HCIOJIHEHUWE Yka3a ['1aBbl
«O0 yTBEp>KAECHUHU MOJOXKEHUS O KJIACCHBIX YMHAX TOCYJApCTBEHHBIX CIIY)KaIIUX» OT
19.08.2016 Ne376 (xoHCTaTHpyroIllas 4acTh IMpHUKas3a).B mpukaze comepx aiuch TaKue
MOPYYEHUs: O TPU3HAHUM PpE3yJIbTaTOB NPOBEACHHONW HAaKaHyHE aTTeCTalluH
COTPY/IHUKOB HHCHEKUUU coriacHO [lofokeHuio O KJIacCHBIX YMHAX U IMPOTOKOIY
3acellaHusl KOMHUCCHM, OO0 yTBEpXKJIEHHM HUTOrOB  aTTECTalluM, 3aMECTUTEIIO
pykoBoautens uHcnekimn B.I.  ['opeHkckoit ObulO0  Jajio  yKa3aHUE BHECTH
COOTBETCTBYIOIINE U3MEHEHHsI B IITAaTHOE pacnucanue nHcnekuuu a0 10 centsaops 2016
r. KonTponbs wucnonHeHus mnpuka3za ObUI BO3JIOKEH Ha HaudajlbHHKA OTJENa KaJIpoB
CIYO.Kum Ilpuka3 01 moamucan 30 aBrycta 2016 roma pyKOBOIUTEIEM
uHcriekiuu  MHC  coBetHukoM HamoroBoit ciyOet 1 panra H.J[. Ilerpoeim.Ha
IpUKa3e UMETCs BHU3bl IiaBHoro Oyxranrtepa H.M.I'onmenko u mpencenatens
arrectamoHHoi komuccuu E.O.EnuceeBoii
Cumyayus 2
l'ocynapcrBennass mnoxkapHas wuHcnekuus ([COCIIOXKHA3OP) ocymectBuiia
IIPOBEPKY COCTOSIHMSI TEXHUKU OE€30MacHOCTH B NEPUOJA MPOBEACHUS PEMOHTHO-
pecTaBpallMOHHBIX padOT Ha TEPPUTOPUHU My3es-3anoBeqHuKa «JlonOacc».B pesynbraTe
MPOBEPKH ObUIM YCTAHOBIIEHBI CEpbE3HbIE HApPYIIEHUS HCIOIb30BaHUS PEMOHTHBIMU
pabouuMH U COTpyIHUKAMH My3esi obOorpeBareibHbIX NpubopoB. Ha ocHoBaHuM
npoeaeHHo 30 nexabpsi 2016 1. mpoBepku OBLT cocTaBieH akT. s ycTpaHeHUs
JIOIYIIEHHBIX HapYLICHUN AUPEKTOP My3es-3anoBenHuka B.B.BopoHunkuil noaroToBui
4 suBaps 2017 roga npoeKT MpuKa3za 0 MPUOCTAHOBIEHUH PEMOHTHO-PECTABPAIMOHHBIX
pabor My3es (IOpydyeHHME 3aMECTHTENIO JUPEKTOpa MO  aJAMHUHUCTPATHBHO-
xo3siiicTBeHHOU pabore J[.b.BbIicTpoBOil) U O BO3MOKHOCTM MPUMEHEHUS COTJIAaCHO
AnmvunuctpatuBHoMy Koaekcy mTpadHBIX CaHKIMA IO OTHOIIEHHWIO K BHHOBHOMY
(nmxeHepy mo TexHuke OezomacHoctu P.M.XaBpynuHy, riiaBHOMY XpaHUTETO (OHIOB
my3est O.KO.KaprieBy). OTBeTCTBEHHOCTh 32 BBITIOJHEHHE TpHKa3a Obla BO3JIOKEHA HA
IJIaBHOTO MHKeHepa My3es-3anoBeannka B.C.Cepreuesa. [IpoekT npukasa B TOT K€ ACHb
obu1 3aBu3upoBal npeacrasutesieM 'OCITOKHAI3OPA, 3amecTuteneM AupeKkTopa 1o
a/IMMHHCTPATUBHO-XO34UCTBEHHON paboTe M KomMsl NpuKa3a Oblla HampaBieHa B
MunucrepctBo KynbTypel JIHP, mockonbky ObII HaHECeH CYIIECTBEHHBIH yuiepO
MaMATHUKY apXUTEKTYpsI 18-ro cronerwus.
Cumyayusa 3
C nenplo peanuzanuu 3a1ad U GyHkuuii Munucrepcra odpasosanus JJHP munuctp 19.06.2016
r. uznan npuka3z Ne 125, B kotopom nan nopydenue JloHenkoi akagemuu Hayk co3gaTbh CoBer
HO TpoOieMaM pa3BUTHs, BOCIUTAHUS M IICUXOJOTMYECKOW MOMJIEPKKU JMYHOCTH, a TaKXKe
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Pabouyto rpynmy mo pa3paOoTKe KOHLENIMM pa3BUTHS TBOPUYECKOTO MOTEHIMAia JeTe B
Joneukux oOpa3oBaTenbHbIX yupexaeHusx. [Ipukazom yTBepxkaanocs noioxxkenue o Cosere,
Paboueit rpynne u ee coctase. IIpencenarenem Coera O0bu1 HazHaueH Ilpesunent Jlonerkoit
akazeMu oOpa3oBaHMs, WieH Koyuiernu MunucrepctBa IlerpoBckuit Aptyp Bnaaumuposuu
CoBery coBMecTHO ¢ YmpasieHueMm ['ymanutapHoro oo6pasoBanus (b.B.CaBuenko),
yIpaBlieHUEM yUeOHbIX 3aBEJeHMI BbICHIEro npodeccruoHaibHoro oopazosanus (M A.I'onukoB)
u YnpasieHueM peaOuiutanioHHON padotsl (M.C.HcTpaToBa) mpeanuchiBagoch pa3paboTaTh
HAy4YHO-HCCIIEeI0BATENIbCKYIO MPOrpamMmy «Y CHIIEHHE BOCITUTATENIbHON QYHKIIMN 00pa30oBaHUs.
LleHTpY COIMOJOTMYECKUX MCCIEOBAHUN TMpearalioch MNpOBECTH paboTy MO Ompocy
ydaluxcs O MX IIEHHOCTHBIX OpHeHTauusx(oOpa3oBaHMe, Kapbepa, BIHMSHHE CTaplIero
MOKOJICHUSI, POJIb MaTepUalbHbIX Osar u T.1.). AupekTtop nenrpa B.E.Bopoxeesa. Ynpasienuto
¢unancupoBanus (}O.A.KieHoBy) mnpeanuceiBaJoch pPaccCMOTPETh BOINPOC O BbIACICHUU
CPEJICTB Ha COLMOJIOTUYECKUE UCCIIEN0BAHUSA. YIPaBICHUIO MEKIYHAPOJHOTO COTPYIHUYECTBA
(B.P.PanikeBnu) ObUTO JaHO 3aJaHWe TOATOTOBUTH MPOEKT «I'pakIaHCKOE BOCIHUTAHUE
anuHocT» Ansa BHeceHus ero B FIOHECKO. KoHTposb uCHogHEHMs NpuKa3a BO3JIOKEH Ha
3am.MuHUCTpa A.T.Muenunze. Bce ynomsHyTsIe B IPUKa3e JOJKHOCTHBIE JIMIIA IPOCTABHIIA HA
HEM BU3Y O3HAKOMJICHUSI.

Tema: CocTaBneHue IpOTOKOJIOB, COBEILIaHUH, 3acelaHui, KOH(epeHLui, coOpaHuil u T.1

Llenb pa®oThl: mpuoOpeTeHre NMPaKTHUECKUX HABBIKOB COCTABJICHMS NMPOTOKOJA M BBIMTUCKH M3
IPOTOKOJIA

3ananue Ha paboTy

Toproso-npomsinuieHHas naigara JJHP. Ynpasnenue nnpopmanuu. Ne 12 ot 12.02. 2016 .

MockBa. CoBemanue pemakiuu HHGOPMAIMOHHOTO O00ECTICUeHUsSI BBICTABOK.
IIpencenarens BB. Kupwmnos, cekperapp OH. IlBetkoBa, mnpucyrctBoBasin P.H.
Huxonaes, IlomoBa T.E., H.H. AsmeeBa, Yepnwix JLU.,I'U. ®enoposa, P.J.
Mopnsunos. IloBectka gHS 00 wuTorax paboThl pelakuuu Mo HH(POPMAIMOHHO-
MOMYJISIPU3aTOPCKON JledATenbHOCTH Ha JloHOacckux BbICTaBKax 3a pyoOexxkom 2016r.
Joknan otBercTBeHHOro peaakropa B.B. KupumioBa. O06 ywacTuum penakuuu B
MOJrOTOBKE MH(GOPMAIIMOHHO-CIIPABOYHBIX KOMIIBIOTEPHBIX MPOrpaMM JJIsi OCHAIICHUS
pPOCCHICKHX BBICTaBOK 3a pyOexom. Jloknan cT. pegaktopa A.M. Bapaynuna. Ciymanu
Kupunnosa B.B. pabGora pemakuuu Ha JloHOacckux BbICTaBKax 3a pyOexom
IPOBOJWJIACH B COOTBETCTBUHM C YTBEPXKJIEHHBIM IIIAHOM. XapaKTepHash OCOOCHHOCThb
BBICTAaBOK 3a pyOexom 2016 . TOBBIIIEHHBII HWHTEpec IMOcCeTUTenael u 0cobo
NpeJCTaBUTEeNIel  JIeJOBBIX KpPYroB K coctossHuio skoHomuku JIHP.  Ocoboit
MOMYJISIPHOCTBIO TMOJIb30BAJUCH JIUTEpATypa MO MPAaBOBBIM BOMPOCAM, SKOHOMHUYECKHE
0030pbl, CTaTUCTHYECKHE MaTepuaibl. B opranuzanuu paboOThl pa3iIMyYHBIX BBICTABOK
OTJIIMYMIIUCh OJIHM W TE€ K€ HENOCTAaTKU - IUIoXas WJIM 3ara3/blBaiolas pekyiamMa,
HECBOEBPEMEHHOE IIOCTYIUIEHHE JIMTEpPaTypbl, HEKAYE€CTBEHHBIE BHJIEOMATEPHAIIBI.
Boictynanu - Yepnbix JL.LU. npemioxun u3MeHUTH IJIaH oOecleyeHus JTUTepaTtypoil u
OpraHu30BaTh €€ JIOCTAaBKYy IO rpaduKy, IpeayCMOTPEHHOMY MPU MPOBEJCHUN KPYIHBIX
BbIcTaBOK. [locTranoBuin 1. BeiHecTu Bompoc 0 MOAroToBKe U (PMHAHCUPOBAHUU HOBBIX
BUJCOMATEPHAJTIOB JUIsI JIEMOHCTPALlMM Ha 3apyOeXHbBIX OSKCIO3UIMAX Ha MHPE3UIUyM
ToproBo - mnpomeimienHo# manatel JHP. 2. VYTBepaute oTduer 00 wuTOrax
MH(POPMALIMOHHO - MPONAraHAUCTCKON paboThl peakiuu Ha JIoHOACCKMX BBICTAaBKaxX 3a
py6exxom B 2016r.(oTueT npunaraercs) Ciymranu bapaynuna A.M. - penakiust padotaet
HaJl CO3/IaHMEM HOBBIX KOMIIBIOTEPHBIX ITPOrPaMM COBMECTHO ¢ GUPMON «AJITOPUTM» Ha
OCHOBe JoroBopa. B Hacrosiiiee Bpemsi pupma 3aHATa OTpaOOTKON MPOrpaMM M KOHILY
2016 r. oHM JOOJKHBI OBITH TeEpedaHbl B peaakuuio. lIporpamMMel paccuuTaHbl Ha



20

aBTOMAaTU3MPOBAHHBIA MOUCK HMH(pOpPMAIMKU MO MpaBoBbIM akTaM. OHM OXBaTHIBAIOT
BOIIPOCHI JICUCTBYIOLIEH 3aKOHOAATEIbHOW M HOPMATHBHOM 0a3bl MO CO3JaHUIO U
(GYHKIIMOHMPOBAaHUIO YacTHBIX npeanpustuii B JIHP, a Takxke BOmpockl MHBECTHIIMH.
Breicrynumun KupmioB B.B. - HeoOXoaumo yCKOPUTH CPOKH pa3pabOTKHU MPOTpaMM.
[TocranoBunmu - coobmienue A.M. bapaynuHa mNOpuHATP K CBeACHHIO. Pemakuuu
NPUCTYNUTh K pPa3paboTKe CIAeAYIOLUX MporpaMMm [l HMCHOJIb30BaHUS B padoTe
BbIcTaBOK. [Ipencenarens Kupminos B.B., cekperaps O.H. LiBeTkoBa.
Cumyayus 2
IIporokon 3acemanusa CoBeTa HMHCTUTYTa IO BONPOCY BHECEHUS HM3MEHEHMHl B YCTaB H
[Tonoxxenue 06 orutare Tpyna paboTHUKOB. [locTaHOBUIIM, YTO B CBSI3U C YBEJIMYEHUEM OILIATHI
3a 00yueHHe YBEJIMYHUTh MOYACOBYIO OIUIATY IPENoAaBaTeNIsIM MPONOPIHUOHATIBHO YBEITUUECHUIO
omyaTtel  3a 00y4YeHHe. YCTaHOBUTH JOIOJIHUTENbHBIA  OIJIAYMBAE€MbI  OTHYCK 3a
HEHOPMHUPOBAaHHBIN paOouuil A€Hb PEKTOPY MHCTUTYTa M €ro 3aMECTHTENsSIM B KoiudecTBe 12
pabouux JTHEH.
Cumyayus 3
[Tpotokon c. Jlabuaku o pueme B wieHbl kooneparuBa. [Ipencenarens - Koros
B.. cekperapp - ChnupugonoBa B.A. IlpucyrcrBoBasiu 86 uenoBek (CHUCOK
npunaraercad). Ha mnoBectke pAHS mpueM B ujeHbl KoomepatuBa. (CooOuieHue
npezncenarens koonepatusa ®enoposa 1 III. Ciymanu Penoposa H.IL. - A.N. Ily6un
mpuexanl B CeJI0 I0Ci€ OKOHYaHHWsS BBICIIErO0 Y4YeOHOTro 3aBe/eHHus, padboTaeT
BeTepuHapHbIM BpaduoM. OT3BIBBI O €ro paboTe camble MojoKuTenbHble. [loap3yercs
aBTOPUTETOM W YBaXXEHHWEM B KoJUIeKTHBE. lIpaBieHue koornepaTnBa paccMaTpUBAIIO
zagBneHue lllybuna A.JMl. M peKOMEHIyeT NpPUHATH €ro B WIEHBl KOOIEpaTHBa.
Boictynunu: 1. Anapeiiko MLJIL. - lyoun A.M. - Mos1010¥ CHIELIMATUCT, HO 3HAET CBOE
neno, pabortaer no6pocoBecTHO. OH NMPUHUMAET aKTHBHOE Y4YacTHE B OOIIECTBEHHOU
KU3HU U BIIOJIHE 3aCTy>KMBaeT ObITh MPHUHATHIM B 4YjieHbl KoomnepaTtuBa. [locraHoBmim
npunaTh LllyOuna Annpes VBaHoBuYa B wieHBI KoomepatuBa. (mpeacenarens Koros
N.B., cexperaps - Criupugonona B.A.
Cumyayus 4
[TIpoTokon Nel4-otr 08.12.2016 r. r. JloHenk 3acemaHusi HAYYHO-TEXHUYECKOM
KOMHCCUU 110 OOILIETEeXHUYECKUM U OpraHU3allMOHHO-METOJUYECKUM CTaHAapTaM
INockomurera IHP mo cranmaptuzanum, merponoruu u ceprudukanuu. [Ipencenarens
B.B. Tkauenko, cekperapp ['openoB B.A., npucyrcrBoBamu Eceenko 3.11., Ilerpos
E.A., Antonosckuit N.II., bBypnenko K.C. Ilpurnamennsie - 3aMeCTUTENb ITHPEKTOpA
KHIKHOU manatel BanoB P.H., HauansHuk otaena meroauku crannaptuzaunun HUUC
B.C. CyxapuH, HadasibHHK otnena cucteM jaokymeHtupoBanus BITMNJIAJ] Cokonora
A.H., 3am. nupexropa THUIIBOK Cyxos H.K. IloBectka aus 1. O npoekre cranmapra
«JloxyMeHTanus ynpasieHdeckas. IIporokon». Jlokimax HadaJbHHMKA OTHENA METOJINUKH
cragaaptuzanuu [IMMC B.C. Cyxapuna 2. O npoekTe cranaapra
«TpancnuTeparusi pycCKUX  CJIOB  JIATUHCKUMHU ~ OykBamm».  Jlokmamgumk
3aMeCTUTENb AUpeKTopa KHWKHOM manatsl MBanos P.H. Cinymamu CyxapeBa B.U. o
IIpoeKkTe craHgapra «JlokymeHtanus ynpasineHuyeckas. lIporokon.». Tekcer nokimana
npuiaraercs. Beictynunu - banakupes T.C. - popmMyiisip IpoTOKOIa MOCTPOSH HAa OCHOBE
eanHou cxemMsl (hopmyrsip-oopasen). [IpaBuna odopmiieHHust TPOTOKOJIOB O6a3upyeTcs Ha
CYILIECTBYIOIIEH PALlMOHAIBHON INpaKTUKE JOKyMeHTUpoBaHus. IIpoekT corimacoBaH ¢
Haubosee KOMIETEHTHBIMU opraHu3auusaMu. [Ipeanoxun yTBepIuTh CTaHJapT U BBECTU
ero B aeiicteue ¢ | sauBaps 2016 r. IloctaHoBMIM YTBEpAMTH IPOEKT CTaHAApTa
«JloxyMeHTanus ymnpaBiaeHdeckas. [IpOTOKONL» M YCTaHOBUTH CPOK BBEICHHS B
nenctsue - 1 auBaps 2016 r. Cinymanu B.H. MiBaHoBa 0 mpoekrte ctannapTa
«TpancnuTeparsi pycCKUX CJIOB JIATUHCKUMH OykBamu». HeoOxomumocTs
CTaHJapTa BbI3BaHA PE3KMM BO3pacTaHMEM OOMeHa HHQoOpManueill ¢ 3apyOeKHBIMU
cTpaHaMu. M3yueHsl Bce CylIecTBYIOIIME CIoco0bl TpaHcauTepauuu. [Ipoekt ctannapra
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COIJIaCOBaH CO BCEMM 3aMHTEPECOBaHHBIMU BeoMcTBaMU. Breictynunm - Ilerpos b.4. -
MPOEKT HE OTpa)kaeT CYIIECTBYIOIIYI0 TPAaKTUKY TpPaHCIUTEpAlMM B HAy4YHOU
mutepatype. Tkauenko B.B. ckasan, 4Tro cTaHIapToM TpyAHO IIOJB30BaThCA IIPH
nepenave tenerpamm 3a pyoex. [locTaHOBUIM MOPYYUTH YIEHY Hay4YHO-TEXHHUYECKON
komuccun EBceenko D.I1. cormacoBate mpoekt ¢ MHcTtuTyTOM pycckoro si3pika PAH k
08.01.16. lopaGoTaTh MpOEKT CTaHAApTa U MPEJOCTABUTh €r0 Ha YTBEP)KICHHE HAyYHO-
TexHnueckoil komuccun k 10.01.16. OTBeTcTBeHHBIM 3a 3Ty paboOTy Ha3HAYUTH
3aMECTHUTEIS TUpeKTopa KHKHOM nanatel MiBanosa P.H. [Ipeacenarens, cexperaps.

Tema: CocTaBieHne cipaBKH-3aMeCTHTEJIsI

I_[eJ'IL pa6OTbII HU3y4YUTb TCXHOJOI'MIO O(i)OpMJ'IeHI/IH APXUBHBIX JOKYMCHTOB, COCTABJICHUC
CIIPpaBKHU-3aMCCTUTCIIA.

3ananue Ha paboTy

OO0pa3err ircTa 3aMECTUTENS

JIucr-3amecTUTEIND

JoxymeHT Ne oT , IOCTYIIUBIIUI

(HaI/IMeHOBaHI/Ie KOppeCHOH,[leHI_[I/II/I)

ITo BOmpocy

Brinan

KOI'/1a KOMY

Brinan [Tomyunn

O06pa3zer KapThl — 3aMECTUTEIIS

KAPTA-3amecTuTe b
Jemo Ne 2002 1.

CtpykTypHOE To/ipa3iesieHue

Hara Komungectso Komy Pacnmcka [Hara Pacnucka o
BbIJIa4U JIMCTOB BBIJIaHO HOJTy4aTest BO3BpaTa npueme

3aodanue: Ha OCHOBaHUHU NPEJIOKEHHBIX APXUBHBIX JOKYMEHTOB U 3aIIpoca 3asiBUTEIIS
0(popMUTH

1. apxuBHYIO CIIpaBKY
2. apXUBHYIO BBIIIUCKY

3. apXHMBHYIO KOIIHIO
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4. otBeT 00 OTCYTCTBUH JOKYMCHTOB B apXUBC

Tema: CoctaBieHue BHyTpEeHHEH U BHEITHEN TOKJIaIHOM 3anucku. CocTaBieHue
00BICHUTEIHLHON 3AUCKH.

[lens pabOTHI: HAYYHUTHCS COCTABIATH BHYTPEHHE M BHEINHHE  JOKJIAaJHBIE  3allHCKH.
CocraiieHue 00bACHUTENBHON 3aMUCKU

3ananue Ha paboTy

Bapuanr 1

3amectutenb HauvanbHMKa IIpomsBoiactBeHHOro o0benuHeHHs «MOCKOBCKas TopoJCKast
teneponHas cetb» (MI'TC) MunucrepctBa cBa3u PO oOparuics K HauaJIbHUKY CHEIMAIbHOIO
yIOpaBieHUs! TeIePOHHON CBSA3M TOTrO K€ MUHUCTEPCTBA C JIOKJIAJHOM 3alUCKON O BbLACIECHUHU
IPSMBIX NIPOBOJIOB U Ha3HAYEHUHU TeJIe(OHHBIX HOMEPOB Ha JIOTOBOPHOI ocHOBe. B nokiagHoi
3alucKe coodIan o TOM, YTO B ceHTs0pe Tekyuiero roga oOwbeaunenueM (MI'TC) Obuin
MOJrOTOBJICHBI U COTJIACOBaHbI C [ IaBHBIM I1aHOBO-(DMHAHCOBBIM yIIpaBlieHHeM MUHHCTEpCTBA
cBsa3u PD noroBopbl ¢ HOBbIMH aboHeHTaMu. [Jis BKJIIOYEHHS yKa3aHHbIX aOOHEHTOB B CEThb
nepenaun jaHHbIX «MHOoTem» ¢ 1 nexalOps TeKyllero roja He0OXOAMMO BbIIEICHUE MPSAMBIX
poBoOB. B cBs3M ¢ 3TuM r-H J{yO00B BBABUHYI NPEAJIOKEHNE O BBIACIEHUH MPSMBIX IPOBOOB
U Ha3HaYeHUM TesIePOHHBIX HOMEPOB Ha JOTOBOPHOM OCHOBE YKa3aHHBIM a0OHEHTaM.
Hoxmannas 3amucka Obula  cocTaBieHa ucnosnHuteneMm OprioBoil u moamnucaHa 12
HOAOPS TEKYIIEro roja.

Bapwanr 2

Kypbep perymisipHO ona3zzpiBan Ha paboTy, YeM Hapyllal TPYJIOBYIO JTUCIHMILIMHY. 3aBeayromiast
KaHIIeJISIpUel HEOTHOKPATHO Jenajia eMy 3aMmedanus (B ycTHOW (opme), a 12 WIOHS TEeKyIIEro
roga ObUla BBIHY)XJIEHa OOpaTUThCS C JAaHHBIM BONPOCOM K ['eHepalbHOMY IUPEKTOpY C
JOKJIaHOW 3aIIMCKOM, B KOTOPOM IPOCHIIA IPUHATH MEPBI JUCHUIUIMHAPHOIO XapakTepa K .
Bapuanr 3

PykoBonuTenb oOTAena HOBBIX HPOEKTOB oOparuiach K ['eHepanbHOMY AMPEKTOpPY T-HY C
JIOKJIQJIHOM 3amuCKOMl O HEOOXOJUMOCTH YBEJIMYEHHUS INTATHOM YHMCIEHHOCTH oTxena. B
JIOKJIaTHOM 3amucKe coolllaja O TOM, YTO B HACTOsIEe BpeMs [Uid YCHEIIHOH padoThl
areHTCTBa HEOOXO0IMMO yBeluueHue 0a3bl JaHHBIX O MOTEHIMAJIbHBIX KiHueHTax. [1o ee MHeHuIO,
OIHUM M3 Haubosee peajbHbIX NyTed paclIMpeHus 0a3bl JIAHHBIX SBJISETCS MOCTOSHHBIN
aHaJIM3 CPEICTB MaccoBOi MH(poOpMaIMK, B YacTHOCTU Hpecchl (MH(opmamus o Hauboiee
KPYNHBIX KJIMEHTaX areHTCTBa Oblja MOJyuYeHa W3 aHAJUTHYECKOro XypHana «Jkcnept»). B
CBA3M C TEM, YTO OTJIEN B €r0 HACTOSAILIEM COCTaBE (5 COTPYIHUKOB) HE MMEET BO3MOKHOCTH
OpraHu30BaTh NOJPOOHOE H3yUYEHUE aHAIUTHUYECKUX W3JIaHUM, CUMTAeT LEeJIecO00pa3HbIM
BBECTHU B IUTAT OT/EJA JBE JOJDKHOCTH MEHEIKEPOB I U3YyUEHUS U aHAJIN3a IIPECCHI C LENIBIO
BBISIBJICHHSI TOTEHIMAJIBHBIX KJIMEHTOB, a TAaKKe IOATNOTOBKM OINEPaTUBHON HH(OpMau
o monoxkennuu Ha poiHke CMU B (dopme exeHenenbHbIX OT4eTOB. B jmokmagHON 3amucke
TokapeBa npeIokKMIa Ha 3T JOJKHOCTH MOAO0OpaTh COTPYJHUKOB M3 YHUCHIA CTYIEHTOB 4-5
KypcoB (pakynbTeTa )KypHanucTuka MI'Y MM IIKOJIBI PEKJIaMBl.

[Topsiiok BhIMOTHEHUST PAOOTHI:

1. M3yuuTte TeopeTHUECKU MaTepHUal M0 JAHHOMY BOIIPOCY.
2. IlonyunTe BapuaHT 3aJlaHUs y TIPENOJaBaTeIs.

3. Otkpoiite TekcTOBBIN Mporieccop MS Word.


https://pandia.ru/text/category/vipolnenie_rabot/
https://pandia.ru/text/category/polozhenie_na_rinke/
https://pandia.ru/text/category/sredstva_massovoj_informatcii/
https://pandia.ru/text/category/baza_dannih/
https://pandia.ru/text/category/bazi_dannih/
https://pandia.ru/text/category/12_iyunya/
https://pandia.ru/text/category/12_noyabrya/
https://pandia.ru/text/category/12_noyabrya/
https://pandia.ru/text/category/1_dekabrya/
https://pandia.ru/text/category/seti_peredachi_dannih/
https://pandia.ru/text/category/seti_peredachi_dannih/
https://pandia.ru/text/category/moskovskaya_gorodskaya_telefonnaya_setmz/
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4. Odopmute cooTBeTCTBYIOMUI ToKyMeHT. CoxpaHuTe (aiii mox MMeHeM «3arucKay.

5. Pe3ynbTat BBITTOTHEHHS paOOTHI MIPEACTABLTE MPETIO1aBATEIIO

HAUMEHOBAHHWE OPTAHH3AIIHH
CnpapouHeie JaHHBE 00 OPraHM3aLNHK

HaumeHoBaHHe NONKHOCTH
AIpeCcaTa ¢ BRAYEHHEM HaH-
MCHOBAHHA OpPraHM3aUMy B
JaTenbHOM Nagexe

H. O. Papwnna

JNOKNAILHAA 3ATTHCKA

00.00.0000
Mecto nogroToBku

F_Eam.rmnnx K TEKCTY mr-mnaenm_1
c npenora «0»

Hanaraetca npobnema, sonpoc, cutyaumsi. He pexomennyerca

TEKCT HAYMHATE ¢o coB: «/lonoxy jgo Bawero ceeleHHA. . .».
3ateM NpHEBOAATCA BEIBOOE M MPeLTOXCHNR,
Ecnun ceefeHua, NpHBoOINMMLIE B IOKNANHOA 3aMHCKe, OTHOCATCA K

onpeneneHHON IaTe HIH OTPE3IKY BPEMEHM, TO 3TO BPEMSA BKIKYAETCH B

JaroioBoK.
OdopMIAKT NPHADKEHME, CCH OHO ECTh,

Mpwoxenne; 1. HanMeHoBaHKE NPHNOXKEHHA.
2. HaMeHoBaHKHEe NPHAOKEHHA.

HaumeHoBaHME A0KHOCTH THLLA .

NOAMNHCABLIETO JOKYMEHT (noanHce) H. 0. Pamunua
B aeno 00-00 (moanwmck), nata Haentudmxarop
INMEKTPOHHOIM

MoYTH JOKYMEHTa
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Aapecar:
HaumMeHoBaHHe JOMKHOCTH
H. O. ®amunus (B 0at. nanexe)
OBBACHUTENBHASA 3ATITMCKA
Texer sanucxn aonKeH GbiTh OGBLEKTHBHEM, YOENHTEIBHEIM, Ja-
BATH YETKHE pasbacHeHUA. [To cTpYKTYpe M MOCTPOEHHI0 OOBACHHTEMb-
Has JANHCKA AHANOTHYHA QOKNIaNHON 3anHCKe.

HomxHOCTS cCOCTaBUTENR (nodnucs) H.0. Damunua
00.00.0000

Anpecar:
HaumeHoBake ROMKHOCTH
H. O. ®amunus (B nat. nagexe)
CNYXKEEBHASA 3ATNTHCKA
TexcT no CTPYKTYPE ¥ COACPKAHHIO AHANDMHYEH TIOCTPOEHMIO M H3-
NONEHHIO IeNOBOro MUChMA.

JIOAXHOCTB COCTABHTENA (nodnucs) H.0. Damunus
00.00.0000

Tema: CocTaBiieHne aKkTOB MHBEHTapU3alluy, IpUeMa-1epeayu, HeJ0CTaul, SKCIePTU3bL, 00
YHUYTOXKECHUN

HGHB pa6OTLI: HAY4YUTBCA CO3JaBaTb AKTblI HMHBCHTApPU3allMMU, HNpUEMa-liepcaavdu, HCAOCTA4u,
OKCIIEPTHU3BL, 00 YHHUYTOKCHUH.
3ananue Ha paboty

st mpoBeaeHNus HHBEHTapu3aluu (hopMupyercs crennaibHas KoMuccus. B ee cocTaB JOMKHBI
BXOJUTh HE MEHEE TpexX uenoBeK. OOBIYHO 3TO OyXranTep, pyKOBOAMTEIN OTIEIOB, CTApIIUE
creunanuctel. Camo MOJI, Ha uybell OTBETCTBEHHOCTHM HAXOMASTCS JIparMeTalliibl, B COCTaB
KOMHCCHH HE BXOOUT. O}lHaKO OHO TOXXE€ CTaBUT CBOIO ITOAIIMCH HA JOKYMCHTC.

3amoaasem MHB-8

brnank akTa WHBEHTAapU3allMU OParMeTaUIOB M H3ACNUN U3 HHUX COCTOMT M3 4 CTpaHuIl.
Pacckaxem nosipoOHee 0 KaKa0i U3 HUX.

IlepBas cTpanuna

31ech HEOOXOIMMO BHECTH CIICAYIONINE JaHHBIC:

Ha3BaHUE NPEANPUATUS U CTPYKTYPHOIO MOAPA3/ACIICHUs, I/I€ IPOBOAUTCS MPOLEAYPa;

xox o OKIIO;

BHUJ ACATCILHOCTH;

OCHOBaHHUS JUIsi TPOBEJCHWS WHBEHTapuU3aluu (37eCh HEO0OXOAMMO BBIOpaTh OJWH U3
JIOKYMEHTOB, OCTaJIbHbIE — 3aYEPKHYTh);

HOMED M JIaTa YKAa3aHHOTO BBIIIE JOKYMEHTA;

HOMED 3aI0JIHSIEMOTr0 aKTa U JaTa €ro COCTABIICHHUS,

JIOJDKHOCTH, moanuch ¢ pacmudpoBkoit MOJI (oHO 3aBepsieT conmepkaHUE PACIHUCKH, TO €CTh
MOATBEPKIAET TOTOBHOCTH AaHHBIX TMIL] Kk mpoBeaeHuo IpoLeaypbl);
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JaTa COCTaBJICHHA aKTa.

VHEduUH poEaE R $opara Nz HHE-B
¥TE2piENeHa NOCTaHOEN=EHaM [ocEoarcTaTa
Poconk o7 1B.OBCE N BB

Fon
Popma mo CEYV ] 0317003
3A0 “Onerrpormmal lmroc” o OFIIO 48532918
UTHeN MpoisE0ICTES MUK POMITIOE g

- BuI meATenERoCTH 7310

CcHOEBAHME A Mp oS S HEE TR AT OpPHESS, T0CTAHORTSHNS, PACT ORAKEHHE HOMEp 2-11HB
L maTa 30.11.2019

Bun onepammm
Houep morymenTa JaTa coCTaENERNA
AKT 1 30.11.2019

Nk WwLN -~

HHECHTA PHIALIIN JpAT0HeHHbIX METATI0E I lﬂ,:[&'[llil‘i: I3 HHX

Bropas ctpanuna

B IIpaBOM BCPXHEM YTy HGO6XOIII/IMO OTMCTHUTL, KaKUC CAWHUIBI U3MCPCHUSA HCIIOJIBb3YIOTCA,
CCJIM OHU HEC COBIIAZIaI0OT C YKAa3aHHbBIM B HEel — I'paMMaMH.

OcranbHas 9acTh CTpaHUuIbI COACPIKUT Ta6J'II/IHy, Kya 3aHOCAT CBCACHUS O AparMEeTalljiaX, TAKUC
KakK:

Howmep no nopsiaky.

HanmeHnoBaHue MeTaiia WIN U3JENNS U3 HETO.

Kox nnu HOMeHKIaTypHselii HOMeEp.

Pa3smep, HOMep Uiu 1uaMeTpa CeYeHUsl U3ETusl.

Homep mpoOb! 1Tl IPOLIEHT COJIEPIKAHUS B U3/ICITUH IPArMeTalIoB.

HNudopmanus o (pakTHIeCKOM HAIUYMU: KOJIMYECTBO, JIUTaTypHas M YhcTas Macca.
WNudopmanus 00 y4eTHOM HAJIMYUU: KOJTUYECTBO, JIMTaTypHAasi U YUCTasi Macca.

BHI/I3y Ta6JII/ILIBI OoABOAAT UTOI IO CTPAHUIIC. Vka3sIBaroT CBCJCHHUA O q)aKTI/I‘IGCKOM " YUCTHOM
HaJIMYWUU AParMeTalyioB U I/ISIICJ'II/Iﬁ U3 HUX.
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Ernmmena memepeHHT
mEEMeEcs aake | kon no OFEH
EOTHHECTED M 006
MECC2 TpaMM 163
paron SHERIS METAIUTH H HII0EMHA HS HIX - D AETHUSCHDE HAMHTHE UncmuTes o0 [RHHEEDM YVISTA
; Macca Macca
Homep i Pazmfep HoMep, | DpOmeHT
oomo- g I HaMETp CONSpEAHEA | EOTH- FOIH-
r = i CETUSHHA H T.IL meH- | USCTEQ | METaTypHAm HHCTAT UECTED | MHIETYQHAT YHCTZT
Py HETH HOMER) P
HEIX METAIUIE
1 2 3 4 5 [] T ] g 10 11
1 IMTpoeamora somorag 371 333 1-30Ep YT CeTeHHe, 383 14 13 6364 126167 14 13,6364 12.6167
muameTp (.43
2 IMweatesa cepebpaaar CP 1-CPEP YT CeTeHHE, 823 03 a0 468 0.8 30 468
muameTp 0,33
Froro 22 03 6364 30 4167 b 03,6364 304167

ITocne Ta6JII/II_IBI YKa3bIBAOT UTOTU IIPONHUCHIO:
KOJIMYCCTBO NNOPAAKOBBIX HOMCPOB,

00111ee KOJITUIECTBO eIMHUIL (DAKTUICCKU;
(haKTUYIECKYIO MacCy Kak JIUTaTypHYIO, TaK U YHCTYIO.

Tperss cTpanuna

OHa coepXuT NpoIoibKeHne Tabnuiel. Ecin HanMeHOBaHUI Majio, TO 3Ty CTPaHHILy MOXKHO He
ucnonb3oBath. Ho ecnu ee 3amoyiHAOT, TO BaXXHO OOpaTUTh BHUMaHHWE HAa TOT MOMEHT, 4TO B
KOHIIE €€ YKa3bIBaIOT JaHHbIE 10 CTPAHULIE U 110 BCEMY aKTY.

IIponuchIO yKa3bIBaIOT JIMILb JAHHBIE 110 CTPAHULIE.

Baxxuno! Ecni HauMeHOBaHMN 11 IPOBEPKU OOJBIIOE KOJIMYECTBO, TO MOXHO HCIIOJIb30BaTh
HE00X0IMMOE KOJMYECTBO JIMCTOB ¢ Tabmiuiel. 1 mo kaxmoMmy HYKHO MOJBOIUTH OTAEIHHBIN
UTOT.

UeTBepras cTpaHuna

31ech NOJIBOAST UTOT IO BceMy akTy. Jlanee cTaBsT CBOM MOJIUCH YIEHbI KOMHCCHU.

3areM HAET yKa3aHuWE Ha TO, YTO IIEHHOCTH IOJ OOO3HAYEHHBIMH HOMEpPaMH IPOBEPEHBHI,
BHECEHBI B aKT M HaxoAsTcsa Ha oTBeTcTBeHHOM XpaHeHMH MOJI. CtaBsiTcs ero noanuch U aara
IIPOBEICHUS IIPOBEPKH.

3aBepuIaloT akT MOAMNKUCH OyXrajiTepa U AaTa IPOBEPKU UM COAEPKAHUS aKTa.
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Yro HYXHO ITOMHUTDH

Jns mpoBeneHuss uHBeHTapu3auuu AaHHBIX TMI[ pykKoBOACTBO MOMKHO MPEOCTaBUTH
COTPpYJHUKAM — YICHaM KOMHCCHH O€30I1acHOe W yAOOHOE IOMEIIEHHEe /IS TPOBEICHHS
3amepoB TMII u, kpome TOro, 0OECHIEUUTh WX HEOOXOAWMBIM HHBEHTApEM MJIs MPaBUIbHBIX
3aMepOB.

[locnenoBarenbHOCTh JAEUCTBUM MPU HMHBEHTApHU3alMU CIEAYyIONas: CHayaja IOJICYET BEIET
KOMMCCHSI, CTaBSIT CBOM MOAMNUCH; 3aT€M C JaHHBIMHU HYKHO o3HakomMuTh MOJI, mocie yero oHo
CTaBUT MOAMUCH M OJIaHK TepenaloT B OyxranTepuio; OyxraiaTep MpoBepseT NOKyMEHT Ha
MPaBUILHOCTH 3aIIOJTHEHUS, BHOCUT YUETHBIC JIAHHEIE.

K nmparoneHHbIM MeTamiaM OTHOCST cepedpo, 30J10TO, a TaKke IUIaTUHY (TUTFOC METallibl,
KOTOPBIE€ OTHOCATCS K TUTATHHOBBIM) ¥ U3JIEITHS U3 HUX.

OOBIYHO TOTOBAT 2 dK3eMILIsApa akTa. OUH MOCIe MOAMUCAHUS BCEMH HEOOXOAMMBIMU JTHIIAMH
nepeaaroT B OyxXranreputo, npyroit — ocraercs y MOJL.

Eciu B nokymeHte HaiineHa ¢akTudeckass OMMOKa, TO €€ HCHPABIAIOT TMOCPEICTBOM
3auepKkuBaHus (pparMeHTa OJHOW JTUHUEH, HAITMCAHUS CBEPXY BEPHOTO BapHaHTa U BUSUPOBAHUS
WCIIPaBJIECHUIN POBEPSIONIMMU U POBEPSAEMbIMU JTUIIAMHU.

AKT Ne 123 ot 22 okTa0ps 2018 1.
0 HeIocTaue ToBapa.

1. Ha3panue opranusanuu OO0 «Connsiuko» HHH 123321123 KIIIT 4565445665
Kommuccna B cocTaBe: reHepaapHOro gupekropa Heanoea Iipana Heanoprua, Oyxraarepa
Ilerpora ITeTpa IleTpornua, cekpeTapsa beakuHOH CBeTIaHbI ANIEKCaHIPOBHEI
IIPH IPOBENEHHH HHBEHTapH3alHH ToBapa 0T OO0 «JlyHa» mo HakmagHoH Ne 321
oT 20 oKTA0pA 2018 1. cu.@.Ne 65 ot 20 okTA0pa 2018 r OMpeeTHIA: HEI0CTaUy TOBapa.

3. CocTosHHE Taphl H YIIAKOBKH B MOMEHT OCMOTPa IPOAYKIHH, COJep:KaHHE HAPYKHOMH
MApPKHPOBKH, HCTIPABHOCTE IITOMO HapylIieHa

4. TlogpoGHOE ONHCAHHE MOIYYEHHOIO TOBApA [0 aPTHKYIAM:

APTHEYII

Enmamep. | Llerac | Ilo JOKYMEHTaM QaKTHUESCKH PazHHIa
TOBapa HJIC 0Ka3a710Ch
Komeo |Cymma | Kom-Bo | Cymma | Kom- | CymMma
¢ HIC ¢ HIC eo | ¢c HIC
45 KT. 667 100 66 700 | 80 53360 |20 13 340

Htoro CymMMa HegocTaud, py0. (IPONMCEI0) COCTABIET MPUHAOYAMS MbICAY MpUcmd

copox pyéaeii, B ToM ynciae HIC, py0. (IPOIHCBIO) dge mbicAdU Yemblpeciind 0OUH.
[ToarucH 4IEHOB KOMHCCHH:

Tema: «CoCTaBIIEHUE CITY>KEOHBIX MTUCEM.

lens paboTel: HAYYHUTHCS COCTABIATH U OQOPMIIATH CIy)KeOHbIE MHChMa B
cootBercTtBuu ¢ ['OCT P 7.0.97-2016

3ananue Ha paboTy

HpaKTqucxa;I pa60Ta COCTOUT H3 3-X SaﬂaHI/Iﬁ 110 COCTaBJICHHUIO CJ'Iy>I(C6HLIX muceM. YToObl
Oq)OpMI/ITL JAOKYMCHTEIL HGO6XO£[I/IMO HUCIIOJIB30BaTh THIIOBBLIC (I)OpMBI, KOTOPBIC HaXOIATCA B
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NPWIOKCHUSAX. B TPWIOKEHUSX TakkKe TPEACTABICHBI 3alloJHEHHbIE O00pa3ibl 3ITHUX
JIOKYMEHTOB.

Odopmiierre  TOKYMEHTOB TPOM3BOAMTCS B  pemakTope Microsoft Word ¢
COOJIFOJIEHHEM BCEX OTCTYIIOB M MHTEPBAJIOB. Bce BBIMIOTHEHHBIC 3a/1aHUS JOJDKHBI OBITh
pacreuaTaHbl U PECTABIICHBI MPETIOABATEINIO JIJISl IIPOBEPKH.

3aoanue 1

Cocraspte nucbMo — npuriamenue Ne 544 or 10.07.20  no ci1. JaHHBIM:
WHCTUTYT TOYHBIX NpUOOPOB TOCHUIAET NHUCHBMO — npuriamenue aupexropy IIHUU
«IIpomereii» Koncrantuny CepreeBudy ¢ MpUITIAIIEHHEM TOCETUTh MEXAYHApOIHYIO
CHEUAIN3UPOBAHHYIO BBICTaBKY «OJKOHOMHS MAaTEpUaJbHBIX M TOIUIMBHO — 3HEPIETUYECKUX
PECYpPCOB B CTPOMTEILCTBE W MPOMBIIUIEHHOCTH». BbicTaBka cocroutcs B T. JloHeuk B
BbICTaBOYHOrO 1eHTpe Ha mi. Koncrtutymuu 18 aBrycta 20 roxa ¢ 9.00 go 20.00. Axpec
WHCTUTYTa TOYHBIX MNpubOopoB T. JloHenk, yn. Mwuuypuna 36, ten. 337-87-77. Jupextop
uHCTUTYTa TOUHBbIX prdopoB C. K. Ceprees.
Hcnons3yiite npuiioxeHue 1.
3aoanue 2

CocrabTte rapantuiinoe nucbMo Ne 589 ot 23.09.20 1o ciienyomuM JaHHBIM:
00O «Mur» rapantupyer AO «BocTopr» OTrpy3Ky akKyMyJISITOpHBIX OaTapeit
Ha cymmy 324000 (Tpucra aBaauatek yeTsipe Thicsiun) pyOneit 00 xomeek B TeueHue 2-X
HeJlelb ¢ MOMEHTA OCTYIIJICHHUS IEHEKHBIX CPE/ICTB Ha PAaCUETHBIN CUeT.
Anpec OO0 «Mur» r. onenx yn. Canosas 36, ten. 337-87-87. Jupexrop OO0
«Mur» M. K.Makcumos.
Hcnons3yiite npuiioxeHue 1.
3aoanue 3

CocraBbre nHpopMmanMoHHoe nucbmMo Ne 59 or 12.09.20  mo ciexyromum
JTAHHBIM:

JIoHEeUKHil 3JIEeKTPOMETAJUTYPrUYeCKUIl TEXHUKYM COOOIIAET AUPEKTOPY LIKOIbI
Ne 12 B.C. AHTOHOBOH O TOM, YTO B HOBOM Y4Y€OHOM TOJly TEXHHUKYM OTKPBHIBACT /B
HOBBIX (haKyJIbTeTa:
1. Kommepueckas n1esiTEIbHOCTbD.
2. HOpuanueckuii.

[IpaBuna nmpuema odume a1 Beex.

Anpec JloHeUKOro 53JIeKTPOMETaUTypru4eckoro TexHuKyma T. JloHeuk yiI.
Tkauenko 104, ten. 337-87-87. upektop texuukyma M. A. Kapasan.

Ucnons3yiite npunoxenue 1.  [Ipunoxenue 1.

HaumeHnoBanue opranuzanuu PexBusut «Anpecar»
OTIPaBUTEIIS

CHpaBO‘-IHBIe JAaHHBIC OpraHu3anuu-
OTIIPaBUTECIIA

Ne oT
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Texct mnwmcbma. IlucekmMa —  mpuriameHuss  HAUYMHAIOTCA  CO  CJIOB
«YBaXKACMBIH ........... Iy

TekcT rapaHTHUITHOTO MHCbMa HAYWMHAETCS co cloB «HacrosmmM rapantupyem
L»

TexcT WHPOPMAIIMOHHOTO TMHCbMa HAYMHAETCS CO CJIOB «AJMHHUCTPAIHS
TEXHUKyMa COOOIIAET, UTo ...»

JIoMmKHOCTB OTHpaBUTENA H. O. ®amunus

Tema: CocTaBiieHne IpUKa30B 110 JINYHOMY cocTaBy. CocTaBIeHHE 3asiBICHUN. 3allucu B
TPYZIOBOM KHHKKE.

[{enb pabOThI: HAYYUTHCS COCTABIATH JOKYMEHTHI M IPAaBUILHO OPOPMIIATH €r0 PEKBU3UTHI.

3ananue Ha paboTy

[Tpumep mpukazoB:

0 IpueMe Ha paboTy;

00 YBOJIbHEHWH;

0 NPEIOCTABIEHUU OUYEPEAHOIO WIH JIPYTOro BUa OTITYCKa;

0 MEPEBOJIE HA APYTYIO JOHKHOCTD WM B APYTO€ MOAPA3AEIICHUE;

0 3aMEILIEHUH OTCYTCTBYIOLIETO COTPYAHUKA;

0 BBIIUIATE BO3HATPAXKICHUM;

0 MIPHUBIICYCHUU K paboTe CBEPXYPOUHO;

0 IMCLUMIUIMHAPHOM B3bICKAHUU;

0 HapaBJIICHUU B KOMaHIUPOBKY.

Kax b1t Takoil mpuka3 — opuiiuaibHOe OCHOBAHUE /IS IEHCTBHS B OTHOIIICHUH PA0OTHUKA!
BHECEHMS 3aIMCH B TPYAOBYIO KHUXKKY, BBIIUIATHI OTITYCKHBIX MJIM KOMaHAMPOBOYHBIX, JTUILICHUS

IIPEMUHU U T.JI.
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000 «lIpomeinuicHIoc 060pY10BANHEY

IHPHKA3
110 JITYHOMY COCTaBY
No 2511/c ot 17.07.2019 .

B cBsi3M ¢ ono3/1aHHEM Ha paboTy Ha jiBa yaca ciecaps Epmoimina E.JO. Ge3 yBaxHTe ILHOM
OPHYHHEL 1 IPEABAPHTEILHON0 NPEAYIPEAICHIA. B COOTBETCTBHN €O cT. 192 Tpyznosoro
Kojickca PoccHiickoit Deiepanun,

Ipukazeipaw:

3a HapyIeHHe TPYA0BOiT AHCHHIUIHESL (1. 2.5 TIpaBHi BHYTPEHHErO TPYA0BOTO paciopsjixa
000 «IpoMmuiuientoe o6opyaoBanie») Epmommny E.10. 06b4BHTE 3aMeYaHHE.

OcHOBaHHA:

. AKT 00 oTCyTCTBHH Ha paodem Mecte oT 15.07.2019 ¢

2. OO0wacHnTEEHAA 3anucKka Epymomana EIO. o1 16.07.2019 1

JlHpeKTop H.A.Cannnkog

C NpHKa30M 03HAKOMIICH!

E.JO Epvonmnii

KazapoBbie npukassl HY)KHO PETHCTPUPOBATh B OTICIBHOM JKypHane. CTporo ycCTaHOBJIEHHOM
dopmsl xypHana Het OOpasell 3anKrcy B €AMHOM KypHajIe perucTpariuu 0e3 KiaccuuKaIyuu 1mo
BHJIaM — CM. HIDKE).

B 3aBucumoctu oOT PasMCPOB KOMITAHUM W KOJHUYCCTBA IPHUKA30B MOXKXHO BCECTU KaK OAWH

MEPCUYCHb MPUKA30B 110 JINYHOMY COCTaBYy, TaK U OTACIIBHBIC — MO0 CUTYyallUsAM:

pueMy Ha padoTy;
YBOJIBHEHHSIM;
OTITyCKaM;
KOMaHIUPOBKaM H T.]I.

KypHai perucrpannu nNpukazoB 110 JUYHOMY COCTaBY BBIISIUT TaK:
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000 «lIpoMbinIeHHOE 0GOPY/I0BAHHEY

AKYPHA
PETHCTPAITHH [TPHKA30B 110 JTHYHOMY COCTABY
Ne Jara nupukaiza | B npukaza | Kparkoe L @0 lFabeabHsid | OCHOBAHKHE
npHKAaia coaepiRanne COTPYJAHHKA | HOMEP
1 2 3 1 5 6 7
06 YBOJIHTH 110 MDejloceen 3asABIICHHE
- ) = 3
] 15.01.20191 A—— coO6cTBeHHOMY | HOpHii 259 01
'BOJILHE .
: ACITAHHIO [laBnoBHY 09.01.20191
3aza
aHue 1

1. Hanwmcatp 3asBieHwe o mnpueMe Bac Ha paboTy 3SKOHOMHCTOM B
rOCYIapCTBEHHOE MPEINPUATHE 110 CBSI3H U HHPOpMaTuke «JloHOacCBA3ZbUHPOPMY.

2. Hamucats 3asiBiieHHE O MpeOCTaBiIeHUH BaMm oTmycka 0e3 coiepikaHHs IO
ceMeiHbIM 00CcTOsATENbCTBAM. OCTaIbHBIC PEKBU3UTHI YKAKUTE CAMOCTOSTEIBHO.

3. Hamucath 3asBieHHE O MPEAOCTABICHUH aKaJIeMHUYECKOro OTIycka B Bamem
y4eOHOM 3aBE/ICHUU.

4. Hamucath 3asBICHHE O pa3pelieHHH CAadd CECCHH JOCPOYHO B Bamem
y4eOHOM 3aBE/ICHUU.

5. Hamucatp 3asBieHHE O OCBOOOXKIACHUU OT 3aHATUM Ha TpH AHs. OcTaibHbIC
JTAaHHBIE YKa3aTh CAMOCTOSTENBHO. .

3aoanue 2

Odopmute 3asBineHHe Kaccupa 3aBoja «CBeT» ¢ NpocbkOON NpPeaoCTaBUThH
yueHndeckuii otnyck ¢ 06.03.20 mo 18.03.20  nmpomomxuTeNnbHOCThIO 13
KaJICHJApHBIX JHEH Ha OCHOBaHMM crpaBku — BbizoBa Ne 5655 or 01.03.20 . ©.M1.0.
kaccupa MBanoa Upuna IleTpoBHa.

3adanue 3.

OdopmuTth npuKa3 Mo JUYHOMY COCTaBy Ha OCHOBE MAHHBIX 3afgaHus Ne 1 u
obpasna mnpuinoxkenuss 2. Ilpukaz Ne 65k or 05.03.20 «O mnpenocraBieHUU
YYEHUYECKOTo oTmycka» kKaccupy 3aBoja W.I1. Meanosuoi ¢ 06.03.20  mo 18.03.20
IIPOJOKUTENBHOCTBIO 13 KaJeHIapHbIX AHEW Ha OCHOBaHMM CIpaBKH-BbI3oBa Ne 5655
ot 01.03.20  u 3asBnenus kaccupa WM.I1. iBanoBHO#. IIpocTaBUTh BH3y COINIACOBAHMS
HavajnpHUKa otnena kaapoB O.A. CepreeBoil 1 OTMETKY 00 O3HAKOMJIEHUU C MPUKA30M
MBaHOBOM.
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1
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Ne Nata CeeneHuA o npueme Ha paboTy, Haumenoeanuwe, gata

3anMcu nepeecge Ha ApPYIryw NOCTOAHHYW M HOMEP OOKYMEHTa,
paboTy, kBanudpuKaL KK, YEONLHEHWH (C  |Ha OCHOBaHHWM
yKazaHWEM NMPHYMH M CCEINKOA Ha KOTOpOro BEHeCEHa
cTaTk k), MYHKT 2aKoHa) zanuck

4YMCcno |MEC.F|I.|, |rD,q
1 2 3 4

O GLWeCTBO © OrpaHMYEHHD
OTBETCTBEHHOCTRHY «PPT.RUs (000
aPFT.RU»)

15 ek 09 21 HaaHaueH Ha AoN#HOCTE MEHE pANBHOMO Mpotokon obuwero

AWpeKTOopa

cobpaHNA YYaCTHUKOE
obuectea o1
10.09.2021 Ne 23
Mpwkas or 11.09 21 Ne
51
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CBEJAEHHA O ! HATPAMAEHHAX  TK-II N 4625251
= Dara il : - : : Hassenopanne, |
§ RS, Cneﬂelﬁiﬂ 0 Harpam | OeHEAX (NOOLPEHNHAX) d‘:i:“ ;;;;‘ﬁfmmm:;m
. | [HeA0 | ey | Tod : BHECEHA SEHCH
1 7l 3 4 |
Obujecmso ¢ ozpaHuyeHHol omaemcmeeHHOCMB0 «Caemasil nyme»
{000 «Csemuaniii nyme») {
o1 | zo 02 2019 Hazpaxoena nodemHoll 2pamomoll Fa yudcmue & nodzomoeke llpukas om 20.02.2019
npoekma «kHHOBAUUA» : : . Ne 11/h-01
T R el |
_—— — 1
22 3

3anoJHATh TPYAOBYIO KHWKKY: BHECTH 3anUCh O TPYJIOYCTPOICTBE, IEPEBOE WIH YBOJIbHEHHUHU.
[TocTtaBuTh naTy 3amucu W COOBITHS. YKa3aTb PEKBU3UTHI JOKYMEHTA, YTBEPXKIAIOIIEro
COBEpLICHHbIE AeUCTBUA. 3aBEPUTH JaHHBIEC MOAMKUCHIO YIIOJIHOMOYEHHOIO JIUIIA U NIEeYaThio (IIpH
HAJIMYMHK). 32 OIMOKH, JOMYIICHHbIC IPU BHECEHUU MH(POPMAIIUH, OTBEYAET pabOTOIATENb.

Tema: CocTaBieHUE TUIOBBIX JOTOBOPOB.

Lesib paboOThI: HAYYUTHCS COCTABIATH JOKYMEHTHI U IPABUIBHO O(OPMIIATE €r0 PEKBU3UTHI.

3ajanue Ha paboTy

Horosop

MOCTAaBKHU TOBapoB N

(manmenoBanue [Iponasia)

uMeHyeMblIi B nanpHeiem «IlocTaBmuky, B nuie

(momxHOCTH, ©.1.0.)
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HeﬁCTByIOHICFO Ha OCHOBaHHH

(Ycraga, [TomosxeHus1, TOBEPEHHOCTH)

C OJHOM CTOPOHBI, U

(manmenoBanue [lokymnaress)

MMEHYEeMbIN B nanpHelmem «llokynarensy, B nuue

(momxHOCTH, ©.1.0.)

JICUCTBYIOIIETO HA OCHOBAHUH

(YcraBa, [lonoxxeHusi, 10BEpEeHHOCTH)

C IlpyFOfI CTOPOHBI, 3aKITFOYUIIN HaACTOSIIMH ﬂOFOBOp O HMIKCCIICAYIOIICM:

1. Ilpeamer Jlorosopa

1.1. TTocTaBmmK 00s3aH MOCTaBUTD, a [loKymaTeNnb MPUHSTH U OTUIATUTH TOBAPHI (J1ajnee —
«ToBapy) cormacHo mpuiiaraeMoit cieruduKamu (J1anee mo TekcTy — « Crnernuduxanus),
KOTOpasi SIBJSETCSI HEOTheMIIEMO YacThio HacTosiero Jlorosopa.

1.2. KonuuecTBo, pa3BepHyTass HOMEHKJIATypa (aCCOPTUMEHT), 1I€HbI YKa3bIBAIOTCS B
crienuuKaluy 1 B Ha Kaxayto naptuto Tosapa.

(HakJaHBIX, cyeTax-(hakTypax)

CYMMa HaCTOAIICTO IIOFOBOpa COCTaBJIACT

1.3. ITocTaBka oCylIECTBISETCA UCKIIOUUTEIHHO HA OCHOBAHUH MOMMCAHHON CTOPOHAMU
crieruuKaum.

2. KayecTBO 1 KOMILIEKTHOCTE

2.1. KauecTBO M KOMILJIEKTHOCTb MTOCTaBJISIEMOT0 TOBapa J0JKHBI cOoTBeTCTBOBaTh ' OCT
('OCT P, OCT, CTO, CTII, TY), npuHITHIM JJIsl JAHHOTO BHIa TOBApOB, 00Opa3iiaM ToBapa.

Bce ToBapbI TOMHKHBI OBITH CHA0KEHBI COOTBETCTBYIOIIUMHE CEPTUDUKATAMU W/WITN IPYTHMHU
JIOKYMEHTaMH Ha PYCCKOM $SI3bIKE, HA/IJISKAIIAM 00pa30M MOATBEPKAAOIUMH Ka4eCTBO H/HUITH
6e3onacHocTh ToBapa.

2.2. IlocTaBIIMK TapaHTHPYET KaUECTBO U HAJAEKHOCTH IocTasiisieMoro Tosapa. B ciyuae
ITIOCTaBKH TOBapa NOHM>XEHHOU copTHOCTH [lokymarens ynepxusaet ¢ [locTaBmyka HeyCTOUKY
B pazmepe % ot croumocTH ToBapa, COpPTHOCTb KOTOPOTO OKa3ajlach OHUKEHHOM.

2.3. ITpunsteiii [Tokynarenem ToBap nomxkeH ObITH OCMOTPEH UM B TEUCHHE

( ) THEH.

2.4. llpu oOHapy>keHUH MTPOU3BOACTBEHHBIX JedekToB ToBapa npu ero mpueMke, a Takxe B
MIpolLIecCce peann3aliy Yepe3 po3HUUHYIo ceTh [lokynaTens nocneaHuii 00s13aH U3BECTUTD
[TocTaBimyKa o BBISIBIEHHBIX Je(eKTax B TEUCHUE ( ) THEe mocine ux
oOHapy»XeHUs, C MPUIIOKEHNEM TOJIPOOHOTO MEePEeyHs YKa3aHHBIX 1e(PEKTOB.
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2.5 ITocTaBmuk 06H3yCTC${ YCTPAaHUTb HEAOCTATKH UJIN 3aMCHUTDH TOBap HCHAJICKAIICTO

KAaueCTBa B TCUCHHE ( ) IHeH OT JaThl NpueMa-repeaadn
ToBapa, ecnu 1eexThl ObUTH OOHAPYKEHBI B MOMEHT IipueMa-tiepeaun ToBapa, UM B TEUEHUE
( ) IHEe! ¢ MOMEHTa MOTy4YeHHsI YBEOMIICHHs 00 0OHapyKEeHUU

MPONU3BOACTBCHHBIX JIC(I)GKTOB B IIpO1ECCC peajin3alvu 4€pe3 pO3HUIHYIO CCTh.

2.6. Eciu [TokynaTesns OCyIIECTBISAET PO3HUYHYIO MTPOJIaXKy TOCTABICHHBIX TOBapoOB U
MOTPEOUTETh BO3BPAIIACT MOKYATENIF0 HEKOMIUICKTHBIN TOBap W/wim ToBap HEHAIISKAIIETO
KayecTBa, mocTarieHHbIi [TocTaBimkom, To [TocTaBiuk 00s13aH 3aMeHUTh [lokymaTelnto
BO3BpAIICHHBIHN MMOTPeOUTEIeM TOBAap WM BepHYTh [oKymaTento CTOMMOCTh BO3BPALIIEHHOTO
TOBapa B TCUCHHUE ( ) IHEMH.

[TocTaBmiuk 06s13aH BRIIATUTH [loKynaTento HEMoJy4YeHHYO BBITOLy (TO €CTh Pa3HUILY
MeXIy LIeHOU nocTaBku ToBapa [TokynaTento U [ieHOM pO3HUYHOMN peanu3anuy ToBapa
MOTPEOUTEIO), a TaKKe Bo3MecTUTh [lokynarenio Bce yObITKHM, BOSHUKIIINE Y MTOCJIETHETO B
CBSI3U C TAaKUM BO3BPAaTOM TOBapa MOTPeOUTENEM.

3. Cpoxku ¥ NOpSAIOK MOCTABKHU

3.1. ToBap mocTaBiseTCs B CPOKHU, YKa3aHHBIC B CHICIIU(PUKAIIMN U/UIIN B 3aKa3e (3asBKE)
[Tokynatens. [TocTaBmuk nMeeT mpaBo JOCPOUHOM TTocTaBku ToBapa. ToBap, mocTaBIeHHBII
JIOCPOYHO U NpUHATHIN [loKyrarenem, 3acunuThIBaeTCS B cUeT KoyimuecTBa ToBapa,
MTO/JIEXKAIIETO TOCTABKE B CIEAYIOIIEM MEPUOJIE.

3.2.Ilokynatens nmoaydaet ToBap 1o cieayromeMy aapecy:

HocraBka ToBapa npou3BOAUTCSA TPAHCTIOPTOM (IToctaBmmka
i [Tokynarens) 3a cuer

3.3. [TokynaTesnp BIpaBe OTKA3aThCsl OT MPUHATHS TOBAPOB, IMTOCTABKA KOTOPBIX MPOCPOUCHA
Ha ( ) THEH.

4. llena 1 MOpPsIIOK pacyeToB

4.1. IlokynaTenp ormiaunBaeT rnoctasieHHbIN [locTaBmukoM ToBap 1o 1ieHaMm, yKa3aHHBIM B
cnenuuKanuy, HaKIaJHbIX, cueTax-(paKkTypax Ha JaHHYIO naptuto Toapa.

4.2. K nenam Ha nocrasisieMbli ToBap yCTaHAaBIMBAETCS JIOIUIATA 3a CPOYHOE UCIIOITHEHUE
3aka3a (11.3.1 Hacrosuero /loroBopa) B pasmepe % OT LieHbI ocTaBisiemoro ToBapa.

4.3. PacueTsl MeXy CTOPOHAMH IIPOU3BOJATCS MyTEM NEPEUUCIICHUs O€3HATUYHBIX
JIEHEXKHBIX CPEACTB C pacueTHOro cuera [lokymnarens Ha pacueTHbli cuer [locTaBmuka.

4.4. PacueTrl 3a H3ICIINA, BXOAAIINEC B KOMIIJICKT, OTTPY?KAaCMBbIC UX U3TOTOBUTCIISIMU
TPAH3UTOM, IIPOU3BOJATCA HOKynaTeneM 110 TINTaTCKHBIM Tpe6OBaHI/I${M IlocraBmuka
HCMMOCPCACTBCHHO MCIKIY MPCANIPUATUCM-U3TOTOBUTCIIEM U HOKyHaTeJ'IGM (HHaTeHBH_[I/IKOM).

4.5. Onnata no HacTosAIIeMY JOTOBOPY MPOU3BOIUTCS B pyOssax mostamnHo. CyMMBI,
MOJIeXKAIIUE OTUIATe U CPOKH, TPUBEICHBI B CIEIyIOIEM rpaduke:
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4.5.1. IlepBblii TUIATEXK COCTABIISET % OT UTOTOBOM CyMMBI, UTO COCTABIISIET
( ) ¥ OCYIICCTBIISIETCS B TEUCHUH
Tpex OAHKOBCKHX JIHEH ¢ JaThl MOAMUCAHHUS JOTOBOpA.

4.5.2. Bropoil miatex coCTaBiIsIeT %, 4TO COCTaBIsAET
( ) ¥ OCYHIECTBIISIETCS
nocie mpuxoja Toapa Ha ckiaj [lokynatens.

5. I/IMymGCTBeHHaH OTBE€TCTBCHHOCTD U IOPHAAOK paspemicHus CIiopoB

5.1. B cyuae ortka3za [lokymnarenst OT mpueMKH TOBapa 1o OCHOBAHUSAM, HE
MPEyCMOTPEHHBIM JEHCTBYIOIINUM 3aKOHO1aTesIbcTBOM P®D. ITokynarens BbIIIaunBaeT
[TocraBmiuky mrpad B pazmepe % OT CTOMMOCTHU HE IPUHATOrO TOBApa U BO3MEIIAET
[TocTaBmUKy IPUYUHEHHBIE TAKUM 00pa30M yOBITKH, B T.4. PACXOJbI TI0 TPAHCIIOPTUPOBKE U
XPaHEHHIO TOBapA.

5.2. IIpu npocpouke orutatel [Tokynarens 00s3aH ymiatuth [locTaBuinky neuu B pasmepe %
OT CyMMBI IPOCPOYEHHOT'O TUIaTeXka 3a KaXKJIbIi I€Hb IPOCPOYKH.

5.3. Ilpu npocpouke OIuIaThl 3a MOTYYEHHYIO POAYKIUIO CBBILIE
( ) nHel [locraBuiuk npekpamiaer npuem 3akazon oT [lokynarens u
IIPUOCTAHABJIMBAET UCIIOJHEHNE CBOUX 0053aTeNbCTB M0 HacTosmeMy J[oroBopy A0 MOIHOTO
noramenus [lokynarenem 3a0KEHHOCTH.

5.4, CHOpBI, BO3HHUKIIUC MCKAY CTOPpOHAMU IPpHU UCITIOJIHCHHUN I[OI‘OBOpa, pa3pCuIaroTCsd B
YCTAaHOBJICHHOM 3aKOHOAATCIbCTBOM IMOPAIKE.

6. ®opc - maxop

6.1. Hu oniHa 13 cTOpOH He OyIeT HeCTH OTBETCTBEHHOCTH 10 HacTosmeMy JloroBopy, eciu
HapYIICHUE YCIOBUH MOCIEIHEr0 CBA3aHO C 00CTOSATEIHCTBAMH HEMIPEOJOTUMON CHITHI,
HE3aBUCAIINX OT BOJIU CTOPOH, KOTOPEIC KaXXaasd U3 CTOPOH HE MOTJIN NPCABUACTE UIIN
MPEAOTBPATUTh PA3YMHBIMU MEpamHu.

K Takum 00CTOSTENHCTBAM OTHOCATCS HCKIFOYHUTENBHBIE WM 00BEKTHBHO — HEMTPEOIOIUMBIE
COOBITHS:

(CTHXHﬁHBIC 6GI[CTBI/I5{, BOCHHBIC ,HeﬁCTBHH IMPaBUTCIbCTBCHHLIX OPraHOB, SIIUJACMUSI,
MPUPOAHBIC KAaTAKIIM3MBbI, PC3KOC MAACHUEC KypCa HaHHOHaJIBHOﬁ BaJIFOTHI U T.ZI.)

7. 3aka04uTeNbHbIE YCIOBUS

7.1. JloroBop BCTymaeT B CUITY C u
JeMCTBYET 10 MOMEHTA €ro pacTOPXKEHUs 110 B3aUMHOMY corameHnto CTopoH aubo nmo
OCHOBAHUSIM, IIPETYCMOTPEHHBIM 3aKOHOAATENBCTBOM PD.
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7.2.MI3menenus B nepuon aeiicteus Jlorosopa,

0hOpMIIIOTCS K HACTOAIIEMY
orosopy.
7.3. loroBop cocTaBjeH B U XPaHUTCS 110 OJTHOMY

IK3EMIUISIPY Y Kax a0 CTOPOHBI.

8. IOpuanueckue aapeca 1 NOANMCH CTOPOH

IlocTaBIIuk:

[Toxynarens:

[Toanucu cTopoH:

Or IlokynaTens Ot IlocTaBmuka

M.IL M.IL

4. IIpaxmuueckasa pavoma Ne 2 «Cocmaenenue 002060pa 06 0meemcmeeHHOM XPAHEHUW)
Hean paéoTsi:

e 0000mIEeHNE U CUCTEMATH3AIlHsI MaTepHralia o TeMe «JloKkyMeHTO000pOT CHAOKEHUS U
CKJIaJICKOM JIOTHCTHKI;

e chOpMHUPOBATH YMEHHE COCTABIIATH JOTOBOP 00 OTBETCTBEHHOM XpaHCHUH;
e pazBuTHE 00muUxX KommereHiui mo [IM.01;
e pasBuTHE NpodeccuoHaIbHbIX KoMmeTeHui mo [IM.01.

dopma opraHu3aluuu 3aHATHS — UHIUBUIYaTbHAS.

CTyaeHT 10/2KeH

3Hamb.

¢ JIOTOBOP XpaHCHH:A, €TO PpA3SHOBUIHOCTH;
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ymemy:

¢ COCTaBJIATH O0r0OBOP 00 OTBETCTBEHHOM XPaHCHUMU.

Bonpocsl AJist NPOBEPKH FOTOBHOCTH CTYICHTOB K NPAKTHYECKOMY 3aHATHIO
e Omnpenenenue 10roBopa XpaHeHus ?
e Kakue pa3HOBUAHOCTH J1I0TOBOpa XpaHeHHUs! Bam n3BecTHbI?
e Kro Takoii xpaHutenp?
o JlaiiTe onpeaeneHue NOKIaxenaTens?

(I)opMa OTYETHOCTH IO 3AaHATHIO: MICHEMEHHO COCTABJICHHBIIN A0T0BOP 00 OTBETCTBEHHOM
XpaHeHUU Ha OyMa)KHOM HocuTelne ¢popmaTa A4 B HAKOMUTEIHHOM MAaNKe /I MPAKTHIECKIX
pabor.

3agaHue 1019 NPAKTHYECKOH padoThI
U MHCTPYKTA:K 10 €€ BbINOJIHEHHIO

3aganue: U3 NpeUI0KEHHON TOBAPHOM KapThl, IPEICTABICHHON B MPUIIOKEHUH 1, BbIOepUTE
ACCOPTUMEHTHYIO MO3UIIMIO U COCTaBbTE JOTOBOP 00 OTBETCTBEHHOM XPAaHEHUH.

Pemenne:
JA0I'OBOP
OTBETCTBEHHOI'O XPAHEHUA Ne
T. « » 20T.
, IMEHyeMbIH (as1) B JayibHeleM XpaHUTelb, B JIULIE
, IENCTBYIOIIEr0 HA OCHOBAaHUU
, C OJTHOW CTOPOHBI,
"

_, IMeHyeMblii (as1) B nanbHelmem [loknaxenarens B Tuie

JIEHCTBYIOIIETO HA OCHOBAaHUH , C IPYTOil CTOPOHBI, BMECTE

HMCHYCMBIC CTOpOHLI, a I10 OTACJIBbHOCTH — CTOpOHa, 3aKJIF0YNIIM HACTOSIIHM A0roBop (z(anee -

JloroBop) 0 HIKECIIEYIOIIEM:
1. MIPEJMET JOT'OBOPA

1. B cootBercTBHU ¢ ycnoBusiMHU JloroBopa XpaHuTeNlb 0053yeTcs IPUHATD U
XpaHuTh nepenanHoe [loxknaxkeaarenemM UMyIIeCTBO (J1ajee 1o TeKCTY -
Hmy11iecTBO) U BO3BPAaTHTh €r0 B COXPAHHOCTH.

2. HaumenoBaHue, KOIMYECTBO, KAYECTBO U CTOMMOCTh VMytiiecTsa,
nepeaaBaeMoro Ha xpaHnenue, onpenensiercs Croponamu B [Ipunoxenun Nel
(ITepeuens mepenaBaeMoro uMytiecTa k J{oroBopy), sBISIOIIIMCS
HEOTBHEMJIEMOM YacThio JJoroBopa.

3. IloxnaxenaTens T ApaHTUPYCT XpaHI/ITCJ'IIO, qTo I/IMYH_IGCTBO HEC ABJIACTCA BCUIBIO

C OIMacHBIMHU cBOMcTBaMU B cMEIciie cT. 894 'K PO.
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4. HmymecTBo, nepesaBaeMoe Ha XpaHEHHE, HE I0JKHO CMELINBATHCS C
HNMyniecTBOM ApyTrHuX MOKJIaXeaaTeeu.

2. CPOK JEWCTBHUA JOTOBOPA

1. JloroBop BCTymaer B CMIIy C «__ » I. U AEUCTBYET 10

«

TI.

2. Cpok xpanenus: UmymectBa ornpezaenern CTOpOHAMU C «_ » r. 1

IO «

» TI.

3. IIPABA U OBA3AHHOCTHU CTOPOH

1. Xpanutenb 00s13yercs:

1.
2.

[Ipunsate UmymectBo nepenannoe [loknaxenareneM Ha XpaHEHHUE,
Xpauutb MyniecTBo B TeueHUE Cpoka, 00yciaoBieHHOro JJoroBopom;

[TpunsaTe 11 coxpanenus MmyiiecTBa Mepbl, COOTBETCTBYIOIIHE
00BIYasiM JII0BOr0 000pOTa U CYLIECTBY 00s13aTEIbCTBA, B TOM YHUCIIE
CBOMCTBAM IEPEJaHHOTO Ha XpaHeHne MiMymiecTsa, a Takke Mepsbl,
00513aTeIbHOCTh KOTOPBIX MPEAYCMOTPEHA 3aKOHOM, HHBIMU NTPaBOBBIMU
aKTaMU WK B YCTAaHOBJIEHHOM MMM MOPSAJIKE (IPOTHUBOIOKAPHBIE,
CaHMTapHbIE, OXpaHHbIC U T.I1.);

B03BpaTI/ITL HOKJ’I&)KGI[&TCJ'IIO I/IMYH_ICCTBO, C Y4€TOM €CTCCTBCHHOI'O
YXyAucHus, €CTEeCTBEHHOM y6I>IJII/I WJIN MHOI'O U3BMCHCHUS BCICACTBUC
€CTECTBEHHBIX CBOICTB I/IMYH_IGCTBa;

Bo3ssparuts [loknaxenarento, 0OIHOBpEMEHHO ¢ Bo3BpaToM MmMyiiecTna,
IJIOABI U TOXO/IbI, IIOJIyYEHHBIE 3a BpeMsl XpaHeHus: myiiecTna;

2. Tloknmaxenatenb 00s3yeTCs:

1.

Ilepenate Xpanureno MmyiiecTBo Ha XpaHEHHE B CPOK, YCTAHOBJICHHBIN
Jorosopom;

[Ipenynpenuts Xpanutens 06 onmacHbIX cBoiicTBax MiMyiiecTsa;

[Tpunsts 06paTHO VIMyI11€CTBO MO UCTEUEHUU CPOKA XPAHEHHS UITU CPOKa,
NPeJ0CTaBIEHHOT0 XpaHUTeeM Ui 00paTHOro noiaydeHus MmyiecTsa;

Beimutatute XpaHUTEN0 BO3HArpaXkJIEHUE B pa3Mepe, NMOPSIIKE U B CPOKH,
ycraHoBieHHbIE /lJoroBopoM. Pacxonbl XpaHuUTens Ha XpaHEHUE
Hmy1ecTBa HE BKIIOYEHBI B BO3HArpa)kIeHUE XpaHUTENs U
Bo3MenaroTcs [lokmaxenareneM JOMOIHUTEIBHO B OPSIKE U HA
ycioBusix Jlorosopa;

3. XpaHuTenb BIOpaBe:

1.

He nmpunumate MMymiecTBo Ha XpaHEeHUE B CiIydae, Koraa
IToxnaxkenarens He nepenan MimymecTBo B yCcTaHOBJIEHHBIN JloroBopom
CPOK;

[TorpeboBats ot Iloknaxkenarens B3sATh 00paTHo MMy1ecTBo o
UCTEUYEeHUHU O0BIYHOTO JUIs MiMyliecTBa mogo0HOr0 pojia CpoKa XpaHeHHs,
npenocraBuB lloknaxenarento 1uist 3TOro pa3yMHBIN CPOK;

Tonpko ¢ nmuceMeHHOTO cornacus [loknaxenaresns U3MEHATh YCIOBHS
xpanenus Mmyiecrsa;
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4. B ciy4yae BOZHUKHOBEHHUS OMIACHOCTH YTPAThI, TOBPEKIACHHS MU TIOPYU
NmymectBa, XpaHutensb Brpase, 0e3 cornacoBanus ¢ [loknaxkenarenem,
M3MEHHUTD CII0Cc00, MECTO U MHBIE yCIIOBUA XpaHeHus MmyiecTsa;

5. Tonbko ¢ mucbMeHHOTO cornacus [loknaxkenaTens Mojib30BaThCS
NmytiecTBOM, a paBHO MIPEAOCTABIIATH BO3MOKHOCTD MTOJIb30BAHUS UM
TPETHUM JIUIIaM, 32 UCKIIIOUEHUEM CITy4aeB, KOTJa MOoJIb30BaHUE
HmytiecTBOM HE0OXOAUMO I 00ECTICUSHHS €r0 COXPAaHHOCTH U HE
npotuBopeuut [Jorosopy;

6. O0e3BpeaUTh UM YHUUTOXKUTH VIMyI1IeCTBO, sIBIISIOIIEECS
JIETKOBOCIUIAMEHSIOIIUMCS, B3PBIBOOIIACHBIM WJIA OIIACHBIM I10 CBOEH
IIPUPOJIE, B TOM Cily4ae, korna Ilokimaxenarens npu ero crade Ha
XpaHeHue He mpeaynpeaut XpaHuTess 00 3TUX cBOMCTBax MMyluecTBa;

7. O0e3BpeInTh WM YHUUTOXKHUTH MIMyIIIeCTBO, SBIISIOIICECS
JIETKOBOCIUIAMEHSIOIIIUMCS, B3PHIBOOIIACHBIM HJIA OMIACHBIM 110 CBOEH
MIPUPOJIE, B TOM cliydae, koraa MimyiecTBo ObII0 ¢/IaHO Ha XpaHEHHUE TIO]T
HEeIMpPaBUIbHBIM HAUMEHOBAHUEM U XPaHUTEb MPU €ro MPUHATUA HE MOT
MyTEM Hapy»XHOTO OCMOTpa YJIOCTOBEPHUTHCS B €TI0 OMTACHBIX CBOMCTBAX;

8. IlpomaTte NMyliecTBO WJIM YAaCTh €rO MO LIEHE, CIIOKUBIICHCS B MECTE
XpaHEHUs, B CIIy4ae, €CIIM BO BpEMS XpaHEHHs BOSHUKIIA pealibHasl yrpo3a
nopuu Mmymiectsa, 1100 MMymiecTBo yke noABEprioch mopye, 1Moo
BO3HHUKJIA OOCTOSITENILCTBA, HE TMO3BOJISAIONINE 00ECTIEUYUTh €ro
COXPaHHOCTh, & CBOEBPEMEHHOT0 pUHATUS Mep oT [loknaxenaresns
0KHUJAaTh HEJIb3S;

9. Ilponmare MMy1iecTBO 1O LIEHE, CIOKUBILEHCA B MECTE XPAHEHHUS, B
cirydae, eciu [ToknaxkenaTens He UCTIONHSET CBOCH 00SI3aHHOCTH B3ATh
oOpatHo Mmy1iecTBO, B TOM 4ncie npu ykioHenuu [loknaxenarens ot
nosyuenus: Mmymectsa. Cymma, BeIpydeHHas oT npojaxu MimyiiecTsa,
nepenaercs [lokmaxenarento 3a BBIYETOM CyMM, IPUYUTAIOLINXCS
XpaHHUTENI0, B TOM YHCIIE €ro pacXo40B Ha npoaaxy MmMymiecTsa;

4, IToknaxenarenb BIIpaBeC:

1. Orka3zatecs oT iMymiecTBa 1 moTpeOoBaTh OT XpaHUTENS BOZMEICHUS
ctoumocT MMy1iecTsa, a Takke Jpyrux yObITKOB, B CiIydae, KOrjia B
pe3yibTaTe MOBPEKIEHUS, 3 KOTOPOEe XPaHUTEIh OTBEYAET, KAUECTBO
HmymiecTBa M3MEHUIIOCH HACTONIBKO, YTO OHO HE MOXKET OBITH
HCIIOJIb30BAHO MO MEPBOHAYAIIbBHOMY HAa3HAYEHUIO;

2. Jlo okoHYaHHMsI cpoKa XpaHEeHUs TpeOoBaTh OT XpaHUTEINsI BO3BpaTa
NmymecTsa.

4. MOPSIIOK MEPEJAYU

1. Mecto nepenaun MmyniecTsa Ha XpaHEHUE:

2. Tlepemaua MmymectBa XpaHHUTENIO HA XpaHEHUE 0(OPMIISETCS IBYCTOPOHHUM
aKTOM IpHeMa-TiepeIaui IMYIIecTBa Ha XpaHEHUE, TOANMCHIBAEMbIM
CropoHamu.

3. Bospar Umymecta [loknaxenarento XpanureneM odopmisiercs
JIBYCTOPOHHUM aKTOM O BO3BpaTe MMYIIECTBA NIEPEIAHHOIO HAa XPAHECHHE,
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noanucsiBaeMoro CTOpOHaMHU WU YIIOJTHOMOYEHHBIMU TIPEICTaBUTEIISIMHU
Cropon.

Puck cinyuaitHolt yTpaTsl (moBpexieHus, nopun) Mmymecrsa Hecer XpaHuTenb ¢
JaTsl nepenaun Mimyiectsa Ha XpaHeHHE U 10 Bo3Bpara ero Iloknaxkenareinto.

5. HOPAJOK PACYETOB

3a xpanenue MmyiiecTBa B COOTBETCTBUHM € ycI0BUsAMU JloroBopa
[MokaxkemaTesb BBIMTAYMBACT X PAHUTEIO BO3HATPAKICHUE B pa3Mepe
( ) py©. 3a MecsI XpaHCHHSI.

BrinnaTa Bo3HarpaxieHus XpaHutento ocyiiectsisaercs [loknaxkenarenem B
teuenue 5 (Ilsatu) pabounx nHEH co THS OKOHYAHUS KaXXI0TO MecsIla XpaHEHUs
NmymecTsa.

Pacxonpr Xpanutens Ha xpanenue VimyIiecTBa He BXOAAT B BO3HATPaXKICHNE
XpaHuTens U TOTMOJHUTENbHO Bo3MmematoTes [Toknaxenatenem. [To okonuanun
Ka)kJI0r0 MecsIa (cpoka XpaHeHus ) XpaHUTeNb HanpasiseT [loknaxenaTento
000CHOBaHHOE TpeOOBaHUE O BO3MEIIEHUH PAcX0l0B Ha XxpaHeHue VmymiecTsa ¢
NPUIOKCHUEM KO JJOKYMEHTOB, TIOATBEPKIAIOIINX 3TH PaCXOJIbl, a
[Toxnaxkenarens o0s3yercs B Teuenue 10 (ecstu) pabounx HEH paccMOTpPETh
yKa3aHHOe TpeOoBaHME U OO BO3MECTHTh XPAHUTENIO €ro pacXobl, T00
HaIlpaBUTH XpaHI/ITCJHO MOTHUBUPOBAHHLIC TMCbMCHHBIC BO3PAKCHUA, KOTOPBIC
XpaHuTeNb 00s513yeTcs PACCMOTPETh, YCTPAHUB HEJAOCTATKH B Pa3yMHBIN CPOK.
I[Tpu aTOM cymMa pacxofoB XpaHuTens, He ocriapuBaeMas [loknaxenarenem,
BO3MeEIIAETCS MOCIICAHUM B YCTAHOBIICHHBIN B HACTOSIIEM ITyHKTe /loroBopa
CPOK.

Cnoco0 omnatel 1o [loroBopy: nepeuncnenue [Toknaxenarenem JeHEKHBIX
cpenctB B BamtoTe Poccuiickoit denepannu (py0dib) Ha pacueTHBIN cUET
Xpanutens. [Ipu atom o0s3anHOCTH [ToKnaXkeaTenst B 4acTH OIUIATHI 110
HOFOBOpy CUUTAIOTCA UCITOJIHEHHBIMU CO IHA CIIMCAHUA JCHCKHBIX CPEACTB
6ankom [loknaxenatens co cueta [loxnaxenarens.

B ciydae ecnu xpaHeHHe npekpalaeTcs 10 HCTEYEHUs CpOKa, yCTaHOBICHHOTO
JloroBopom, 110 00CTOATENLCTBAM, 32 KOTOPble XPaHUTEIb HE OTBEYAET,
XpaHUTENIb UMEET MPABO HA COPA3MEPHYIO YaCTh BO3HAIPAXKICHHSL.

B cirydae ecnu xpaHeHHe TIpeKpamaeTcs J0CPOYHO MO 00CTOATENBCTBAM, 32
KOTOpble XpaHUTENIb OTBEYAET, OH HE BIIPaBe TPeOOBATh BO3HArPaXXICHHE 32
XpaHEeHHe, a MOJyYSHHBIE B CYET 3TOTO BO3HATPAXKICHHUS CYMMBI JIOJDKEH B
pasyMHBbIe CpOKHM BepHYTh lloknaxkenaresnto.

qpel’»BH‘IafIHHe Pacxobl, COIIaCuC Ha COBCPHICHHUC KOTOPBIX BbIpA3UJII
HOKHEDKCII&TGJII), B CYMMY BO3HArpaxXJicHusl HC BKIIIOUYAIOTCA U OIJIAYHUBAKOTCA
OTACIBHO.

6. OTBETCTBEHHOCTbBb CTOPOH

CTOpOHBI HECYT OTBETCTBEHHOCTh 32 HEMCIIOJHEHUE WU HEHAJIeKaIee
HCITOJTHEHUE CBOMX 00513aTeIbCTB 110 J[oroBOpy B COOTBETCTBHH C JIorOBOpOM H
3aKOHOIaTeEILCTBOM Poccuu.

Heycrolika o JloroBopy BbIIJIauMBaeTCs TOJIBKO HA OCHOBAaHUM 0OOCHOBAaHHOTO
nucbMeHHoro TpedoBanusi CTopoH
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3. BrimaTa HeycToliku (eHu, mrpaga) He ocBoOokaaeT CTOPOHBI OT UCTIONHEHUS
00s13aHHOCTEH, TPeayCMOTPEHHBIX JJoroBopom

4. OTBETCTBEHHOCTh XPaHUTEIIS:

l.

XpaHUTEIb HECET OTBETCTBEHHOCTD 3a yTPAaTy, HEAOCTady, IOBPEXKICHHE
HNmMyniecTBa, NpUHATOrO HA XpaHEHUE, €CIIM HE JOKAXKET, 4TO yTpaTa,
HEJ0CTa4a UM MOBPEKACHUE IIPOU3OLIIIN BCIEACTBUE HEIIPEOLOIUMON
cuItbl 6o n3-3a cBOMCTB MMyiecTBa, 0 KOTOPBIX XpaHUTEb,
NpUHUMAas! €ro Ha XpaHeHHe, He 3HaJ U He JIOJKEH ObLI 3HaTh, JIN0O B
pe3yabTare yMbIcia WK rpyooi HeocTopoxkHOCTH [loknaxenarens.
OO0s13aHHOCTD /1I0Ka3bIBaHUSI OTCYTCTBUS BUHBI BO3JIaraeTcs Ha
XpaHurens;

XpaHUTENb HECET OTBETCTBEHHOCTH 3 YTpaTy, HEIOCTauy WU
MOBPEXKICHHUE MPUHATOIO HA XpaHeHue MMyiecTsa nocie Toro, Kak
HacCTyIuia 00s13aHHOCTh XpaHUTENS B34Th 3T0 MiMy1ecTBo 00patHo,
JIUIIb TIPU HAJTMYUU CO CTOPOHBI XPaHUTENS YMBbICIIA WK TpyOoit
HEOCTOPOKHOCTH;

Xpanurtens Bo3Mmeriaet [loknaxkenarento yObITKY, MPUIMHEHHBIE
[Toknaxxenatento yTpaToil, HeAocTa4ueil Wik noBpexaeHueM Mmymectsa,
B IIOJIHOM 00BEME;

Xpanutens Bo3Mmenaer [loknaxenarento yObITKH, IPUYUHEHHBIE
IToxnaxenarenno 0TkazoM XpaHUTeIs NPUHATH MIMyIecTBO Ha XpaHEeHue
BOIPEKH YCJIOBUAM /loroBopa B MOJIHOM 00BEME;

B ciyuae HecBoeBpeMeHHOTO Bo3Bparta MmymiectBa XpaHuTenb
00s3yercs BeIIaTuTh [loknakearento nenu B pasmepe 0,1 (oana
JiecsiTast) MPoIeHTa OT CToMMOoCcTH VIMyTiiecTBa 3a KaxIbli JCHb
pOCpOUKH, HO He O6osee 10 (gecaTu) MpoLeHTOB, €CIM HECBOEBPEMEHHBII
BO3BpaT Mmy1iecTBa He BbI3BaH HeucnoiaHeHueM [loknaxkenaTeneM cBOUX
o0s13aHHOCTEH 1Mo omutate 1o Jlorosopy.

5. OTBETCTBEHHOCTH IToxnaxxenarens:

1.

[Toknaxxenarens, He epeAaBIInii MIMy1iecTBO Ha XpaHEHHE B
MpEeyCMOTPEHHBIN J|OrOBOPOM CPOK, HECET OTBETCTBEHHOCTB IEPE.T
XpaHuTeneM 3a yOBITKH, MPUINHEHHBIC B CBS3H C HECOCTOSBITUMCS
xpanenueMm. [loknaxenaTenb 0CBOOOXKIAETCSI OT OTBETCTBEHHOCTH, €CITU
3asIBUT XPaHUTENIO 00 OTKA3€ OT €r0 yCIyT B pa3yMHBIN CPOK;

[Toxnaxkenarens HECET OTBETCTBEHHOCTh 3@ YOBITKH, TPUUMHEHHbBIE
XpaHUTEIO U/WIIK TPETHUM JIMLAM B CBSA3H CO CBOMCTBaMU CIAHHOTO Ha
xpaHeHue MimyiiecTBa, 0 KOTOPBIX XPaHUTENb HE 3HAT U HE JTOJHKEH ObLI
3HATB;

[Toxnaxenaresb He HECET OTBETCTBEHHOCTH Nepesi XpaHUTEIEM U
TPETHUMHU JIUIIAMU 32 YOBITKH, IPUYUHEHHBIE B CBSI3U C XpaHECHHEM
NmymiecTBa, SBIAIOMKAMCS JIESTKOBOCIIAMEHSFOIIIUMCS, B3pBIBOOITACHBIM
WM OTIaCHBIM 10 CBOEH NMPHUPOJIe, TP YCIOBHH, YTO OHO OBLIO MIPUHATO
Ha XpaHEHHE C BEIOMa U COTJIacusi XpaHUTENs U XPaHUTEIb ObLT
OCBEJIOMJICH O MOJIOOHBIX cBOicTBax MMyiecTBa;

B cinydae HencnonHeHus (HEHaAJIEKaIIero UCTIOIHEHHs) CBOUX
o0s3arenbcTB N0 oruiate [loknaxenarens 00s3yeTcsl BHIILUIATUTD
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Xpanwurento neHu u3 pacyera 0,1 (ogHa mecstasi) mpoleHTa OT
HEOTUTAY€HHON CYMMBI B JICHD 3a KaXIbI JIEHb TPOCPOUKH, HO HE OoJiee
10 (mecsTH) MPOLIEHTOB OT HEOIJIAYEHHON CYMMBI.

7. OCHOBAHMUA U ITOPAJOK PACTOPKEHUA JOI'OBOPA

JloroBop MOKeT OBITh PACTOPTHYT IO coriamieHno CTOPOH, a TAaKKe B
OJIHOCTOPOHHEM TOPSAKE 0 MTUCBMEHHOMY TpeboBaHUI0 0HON 13 CTOPOH 1Mo
OCHOBAHMSIM, MPETyCMOTPEHHBIM 3aKOHOIATEIIHCTBOM.

Pactopxenue JloroBopa B O4HOCTOPOHHEM MOPSIAKE MPOU3BOAUTCS TOJIBKO 10
nuckMeHHOMY TpeboBanuto CtopoH B Teuenue 20 ([IBaanaTu) kaneHaapHbIX
JHel co aHd nonydyeHus CTOpoHOM Takoro TpeOoBaHMsL.

8. PASPEHIEHHME CIIOPOB

Criopbl, KOTOPbIE MOT'YT BO3HUKHYTH IPH MCIIOJTHEHUH YCIOBUI HACTOSIIIETO
JoroBopa, CTOpOHBI OyIyT CTPEMHUTHCSI pa3periaTh MyTeM eperoBOpoB B
teuenue 20 (IBaamaTi) pabounx JHEH.

Cropst CTOpOH, HE yperyJIMpOBaHHbIC TyTeM IIEPErOBOPOB, Pa3pEINalOTCs B
Cy1eOHOM TIOpSIIKE.

9. ®OPC-MAXOP

CTtopoHBI 0CBOOOKTAFOTCSI OT OTBETCTBEHHOCTH 32 MOJTHOE WJIM YaCTHIHOE
HEUCTIOJTHEHHE 00s13aTeNbCTB 1o JloroBopy B ciyyae, eciii HEUCIIOJIHEHUE
00513aTeILCTB SBWJIOCH CIIEJACTBUEM JCHCTBUN HEMPEOIOJIMMON CUITBI, @ UMEHHO:
Mo’kapa, HaBOJHEHUS, 3eMJICTPSICEHUs, 3a0aCTOBKH, BOIHBI, ICHCTBUI OPraHOB
roCyJapCTBEHHOM BJIACTH MWW APYTUX He3aBUCAIINX 0T CTOPOH OOCTOSITEIIBCTB.

CropoHa, KOTopasi He MOXET BBIIIOJIHUTH 00s3aTenbcTBa 110 JloroBopy, T0KHA
CBOEBPEMEHHO, HO HE Mo3Hee 5 (MATH) KaleHIapHbIX THEH MOocie HACTYTICHUS
00CTOSITENBECTB HEMPEOI0IUMOM CUJIbI, TUCBMEHHO U3BECTUTH ApyTyio CTOpoHy,
C TIpeI0CcTaBIeHNEM 0OOCHOBBIBAIOIINX JTOKYMEHTOB, BbITaHHBIX
KOMIIETEHTHBIMHU OpraHaMH.

10. IPOYUE YCJIOBUA

CTOpOHBI HE UMEIOT HUKAKUX COITYTCTBYIOIIUX YCTHBIX JOTOBOPEHHOCTEH.
Coneprxanue TekcTa J[oroBopa oJIHOCTbIO COOTBETCTBYET I€HCTBUTEIIBHOMY
BOJIEU3bsIBIEHUI0 CTOPOH.

Bces nepenucka no npeamety JloroBopa, mpeaniecTByomas ero 3akioueHuIo,
TepseT I0OPUIUUECKYIO CHUITY CO JHS 3aKitoueHus Jlorosopa.

CTOpOHBI PU3HAIOT, YTO, €CIIM KaKoe-JInO0 U3 mosioxxkeHuit /JloroBopa craHoBUTCS
HGIIGI;'ICTBI/ITGJII)HBIM B TCYCHHUEC CPOKaA €T0 I[GflCTBI/ISI BCJICACTBUC UBMCHCHUA
3aKOHOJATeIbCTBA, OCTANIbHBIE MON0XKEHUs JJloroBopa o0s3arenbHbl 1yt CTOpoH
B T€YEHUE CpOKa JencTBus Jlorosopa.

JIroOble u3MeHeHus U IOTIOJTHEeHHsI K HacToseMy JloroBopy TOJKHBI OBITh
odopMIIeHBI B TUCEMEHHOM BHJIE€ U TTOANHCAaHbl 00enMu CTOpOHAMHU.

Hacrosiuit JloroBop cocTaBiieH v MOJAMUCAH B ABYX SK3EMILISIpax, M0 OJJHOMY
AK3EMIUIIPY ISl Kaka0i u3 CTOpOH.

Bo BceM ocTanbHOM, 4TO HE IPEAYCMOTPEHO HacTosuM JoroBopom, CTOpOHBI
PYKOBOJICTBYIOTCSI ICMCTBYIOIIUM I'PAKIAHCKUM 3aKOHOAATENBCTBOM PO.
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1. PEKBU3UTHI U ITOAIINCHU CTOPOH

XpaHureJb IHokaaxkenarenb
Haumenosanue: Haumenosanue:
bankOBCKHME pEKBU3HTHI: baHkOBCKHE pEKBU3UTHI:
MecTo HaX0XKICHU: MecTo HaX0KICHUA:
Tem.: Ten.:

@.1.0. pykoBoauTeist d.1.0. pykoBOaUATEIS
[/ [/

Kputepun onieHKkH 1 HOPMBI OLIEHKH MPAKTHYECKOH padoThI

HpaKTquCKaﬂ pa60Ta OLICHUBACTCA 110 NATHOAIIIEHOM CUCTEME.
Tanbl MPOBECACHUA NMPAKTHYECCKOI0 3aHATUSA

Ouenka Kpurepun oueHku (coaep:kare/ibHAsI XAaPAKTEPUCTHKA)

«2» Pabora BhIMOTHEHA TPABUIIBHO HE MOJHOCTHIO, MeHee 50%.
CTyneHT He BlaJieeT TEOPETUUECKIUM MaTepHalIOM, OMyCKasl OIINOKU
I10 CYIIIHOCTH pacCMaTpUBaeMbIX (00CYKIaeMbIX) BOIIPOCOB,
WCHBITHIBACT 3aTPyAHEHUS B (POPMYIUPOBKE COOCTBEHHBIX
000CHOBAHHBIX M aPTyMEHTHPOBAHHBIX CYXIECHHH, JOIMYyCKaeT
OIIMOKHU IIPU OTBETE Ha JAOTMOJHUTEIbHBIE BOIIPOCHI.

«3» Pabora BhIMOTHEHA TPABWIIBHO HE MOJHOCTHIO. CTYIEHT
BJIAJICET TEOPETUICCKUM MATePHAJIOM HA MUHUMAIILHO JOIYCTHMOM
YPOBHE, OTCYTCTBYIOT OIIUOKY TPU ONMMUCAHUU TCOPHH, UCTIBITHIBACT
3aTpyaHeHus B pOpMyJIMPOBKE COOCTBEHHBIX 00OCHOBAHHBIX U
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apryMEHTHPOBAaHHBIX CYKICHUH, TOMyCKasi He3HAYUTEIbHbIE OIIUOKH
Ha JONOJIHUTENBHBIE BOIIPOCHI.

«4» Pabora BeImoTHEHA TOTHOCTHIO. CTYICHT BIaJceT
TEOPETUYECCKHM MaTEPUAIIOM, OTCYTCTBYIOT OIIHUOKH MTPU ONMCAHUH
Teopuu, GOPMYITUPYET COOCTBECHHBIE, CAMOCTOSATEIHHBIC,
000CHOBaHHBIC, APTYMEHTUPOBAHHBIC CYKIICHHSI, JOMYCKast
HE3HAYUTEIbHBIC OIMOKY HA JIONOJHUTEILHBIC BOMIPOCHL.

«5» Pabora BeInoHeHa MonHOCThI0. CTYJEHT BlaJeeT
TEOPETHUECKUM MaTEpPHAIOM, OTCYTCTBYIOT OIITMOKHU MIPH OMMHUCAHUU
Teopuu, GOopMyITUPYyeT COOCTBEHHbBIE, CAMOCTOSATEIbHBIE,
000CHOBaHHbIE, APTYMEHTUPOBAHHBIC CYKICHHUSI, PEJICTABISET
MIOJIHBIE U Pa3BEPHYTHIC OTBETHI HA JIOTIOJTHUTEIbHBIE BOIPOCHI.

MUHUCTEPCTBO OBPA3OBAHUS U HAYKU POCCUMCKOM OEJEPALIVN
denepanbHOE rocy1apcTBEHHOE OI0PKETHOE 00pazoBaTeIbHOE
y4pek/IeHHE BBICILIEr0 00pa30BaHUs
«Cankrt-IletepOyprckuii rocyapcTBeHHbIN skoHOMUYeckuil yHuBepcuter» (CIIGIDY)»
[TonuTexHUUYECKHUI TEXHUKYM

IIpumepHbIi IepeYeHb TeCTOB.

110 JUCHHUITIIIMHE «I[OKYMGHTaHI/IOHHOG obecrieucHue YHOPaBJICHUSA»
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Tect Nel
Knaccudukanus u BUABI JOKYMEHTOB.

1. Uto Takoe Ae0npOru3BOICTBO:

a) chepa IeATEITBHOCTH 10 0OSCIICUCHUIO OpraHU3aIlui O(OUCHBIMH JOKYMEHTAMHU

0) oTpacib AeITEIbHOCTH, KOTOpas 00eCIeunBaeT JOKYMCHTUPOBAHUE U OPraHU3aIHI0 PabOThI
¢ 0()MCHBIMH TOKYMEHTaMH +

B) OTpacb JAATeIbHOCTH, KOTOPas He 00eCIeunBacT JOKYMEHTUPOBAHNE U OPTraHU3aIHIO
paboThl ¢ OPUCHBIMH JTOKYMEHTAMH

2. Bece opunmanbHpie TOKYMEHTB HIMEIOT Takue (QyHKIHH:
a) o0IIKe U CrienaIbHbIE +

0) 00IIIMe U OCHOBHBIC

B) JICJIOBBIE U 00IITHe

3. CocTaB 10KyMEHTOB B OpraHU3al1H 3aBUCHUT OT:

a) oObeMa 1 XxapakTepa B3aUMOCBSI3€H B OpraHu3aIluu

0) mopsiAKa MPUHATHUS PEIICHUH (€TMHOHAYAIINE UITU KOJUIETHATBHOCTD )
B) BCE, MEpPEUMCIEHHOE paHee +

4. Yro Takoe yHU(PHUKAIUSI TOKYMEHTOB:

a) YCTaHOBJICHUE €MHOTO KOMIUIEKCA BUIOB U Pa3HOBUIHOCTEH TOKYMEHTOB JJISI aHAJIOTUYHBIX
YOpaBIeHYECKUX CUTYallui, pa3paboTka eAUHBIX (POPM U MPaBHUII UX COCTABIIEHUS, OhopmIiieHuE
U co3JaHue TpagapeTHbIX TEKCTOB +

0) ycTaHOBJIEHHE HE €IMHOTO KOMILJIEKCA BUIOB U PA3HOBHUIHOCTEH JOKYMEHTOB JIJIs
aHAJIOTUYHBIX YIIPABJIEHYECKUX CUTYaLU, pa3padoTKa eJUHBIX POPM U MPaBUII UX
cocTaBieHus1, ohopMIIeHUE U CO3JaHKe TpaapeTHBIX TEKCTOB

B) YCTAaHOBJICHHE €IMHOTO KOMILJIEKCA BUOB U PA3HOBHUIHOCTEH OTUETOB JJISI aHAJIOTMYHBIX
YOpaBIeHYECKUX CUTYallui, pa3paboTka eAMHBIX (POPM U MPaBHII UX COCTABIIEHUS, OhopmiieHuE
U co3JaHue TpadapeTHbIX TEKCTOB

5. Yto Takoe ro10Boi 00beM JOKYMEHTO000pOTa:

a) MCXO/HAs BEJIMYHMHA JUIS PacuyeTa YHCICHHOCTH HACEIICHHS, OTIPE/ICIICHHS CTEIICHN
3arpy’KeHHOCTH CTPYKTYPHBIX MOAPA3/ICIICHUI U OTACTbHBIX JIOAeH

0) cpeacTBo onpeeneHns TOTPEOHOCTEN B OPraHN3AIIMOHHON M BEIYMCIUTEIBHON TEXHUKE,
BbIOOpa Hanboee H3PPEeKTUBHOIN CUCTEMBI PETUCTPAIIMH JOKYMEHTOB M CIIPAaBOYHOTO amrapara
B) MCXOJHAs BEJIMYMHA ISl pacyeTa YUCICHHOCTH COTPYIHUKOB ciryk0b1 JIOY, onpenenenuns
CTETICHU 3arpyKCHHOCTU CTPYKTYPHBIX MOAPa3ACICHUNA U OTIEIbHBIX pAOOTHUKOB, CPEACTBO
OIIpe/IeTICHUs] TOTPEOHOCTEH B OPraHM3allMOHHON W BRIYUCIUTENBHOI TEXHHUKE, BBIOOpA
HanOosnee 3(h(HheKTUBHON CHCTEMBI PETHUCTPALIMU TIOKYMEHTOB U CIIPABOYHOT'O anmapara +

6. Uto Takoe 10KyMEHTOO0OOpOT:

a) IBMKEHHE TOKYMEHTOB B OPTaHM3allMM C MOMEHTA UX MOJy4YeHUs 10 3aBEpIICHUS
WCIIOJIHEHUS WU OTIIPAaBKU B KOMUTET I10 JI€JIaM HECOBEPILIEHHOJIETHUX

0) ABM>KEHHE JOKYMEHTOB B OpraHM3allii C MOMEHTA UX CO3/IaHHUs WM MOJIyYEeHHUS JI0
3aBEpUICHMSI UCIIOJIHEHUS WM OTIPAaBKH +

B) JIOKYMEHT, HE TpeOyoImuii 0co60ro BHUMaHUs

7. BeibepuTe OCHOBHBIE 3TAITbI IIOATOTOBKH U OOPMIICHHS BHYTPEHHUX JIOKYMEHTOB B O(pHICe:
a) COCTaBJICHUE MTPOEKTA U COTJIACOBAHUE
0) mpoBepKa MPaBUILHOCTH O()OPMIICHHS

46



47

B) MIOJIMCAHKUE U PETUCTpALUs
I') BCE BapUAHTHI IPABUJIbHBIE +

Tect No2
[IpaBwmia opopMIICHHS OCHOBHBIX PEKBH3HUTOB.

JokymeHT — aT0:
1. 3adukcupoBanHas Ha MaTepUaAIbHOM HOCUTeNe HHGOpMaIUs C pEeKBU3UTaMH,
MIO3BOJISIFOIMMHE €€ UICHTH(PHUIINPOBATD.
2. Hocutens undopMaiuu, UCIoIb3yeMOl B LENAX PEryIUPOBaHUS COLUATBHBIX
OTHOIIEHUU.
3. Uadopmanusi, 3aduKCUpOBaHHAS JIFOOBIM CITOCOOOM Ha JIFOOOM HOCHUTEE.
2. IognmMHHUK JOKyMEHTa — 3TO:
1. I1epBblii WK €AMHCTBEHHBIHN SK3EMIUISIP JOKYMEHTA.
2. DK3eMIUISIp I0OKYMEHTa, C KOTOPOTO CHSATA KOIIHUS.
3. KOpunuyeckas cuiia JOKyMeHTa — 3TO:
1. OcobeHHOCTH BHELIHETO O)OPMIIEHUS TOKYMEHTA.
2. CBUAECTEIBCTBO HATMYHUS B JOKYMEHTE MMOJIOXKEHHI HOPMAaTUBHOTO XapakTepa.
3. CnocoOHOCTh JOKYMEHTA OPOXKAAaTh ONPECIICHHbIE IPAaBOBbIE IOCIEACTBHUS.
4. VimeeT U IOPUINYECKYIO CUITy TOKYMEHT, OJTYy4YeHHBIN 10 (PaKCUMHIIBHOM CBSI3U?
1. Ja.
2. [la, o cornaneHuio CTOpoH HHPOPMAIIMOHHOTO OOMEHa.
3. Her.
5. Kakoii u3 nepeynciieHHbIX PeKBU3UTOB HE OTHOCUTCS K PEKBU3UTAM yJIOCTOBEPECHHUSI?
1. 'pud yTBepKIeHHS.
2. Ileuyars.
3. OT™MeTKa 0 3aBEpEHUU KOIIHH.
4. Buza coriacoBaHusl.
5. Ilognucs.
6. B kakoii mocie10BaTeIbHOCTH JIOJDKHBI OBITH PACIIONOKEHb HANMEHOBAHUS B OJIaHKE
nuchbMa uiivanga opraHu3anuu’?
1. OTKpBITOE aKIIMOHEPHOE OOIIECTRO.
2. (OAO «CubuedTb»).
3. ®unuan B ropoae XaHTbl-MaHCHICKeE.
4. «Hedrsanas komnanus “CubaedTs”».

Tect Ne3
CocraBnenue nHGOPMaAIMOHHO-CIPABOYHBIX
Marepuaiion

1. 22. JIokyMeHTOOOOpOT — 3TO:

1. Tlepemaya mokymeHTa M3 OJIHOW MHCTAaHIIUM B APYTYIO B MPOIIECCE
€ro pacCMOTPEHUS.
2. JIBWxeHue TOKyMEHTOB B OpraHU3al[Mi C MOMEHTA UX CO3JIaHUs
WIM TTOJIYYEHHUS JI0 3aBEPLICHMSI UCIIOJIHEHUS WIN OTIIPABKH.
JIBuKeHre KOMILIeKca IOKyMEHTOB B ITPOLIECCE BBIPAOOTKHU, MPUHATHUS U UCTIOHEHUS
peLieHui.
23. SBnsietcs U 3a7ada COBEPIICHCTBOBaHUS ()OPM U METOIO0B paboThI C TOKYMEHTAMH
3amaveit ciyxosl JJOY?
1. Ja.
2. Her.
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4. 24. Kaxoii JTOKyMEHT OTHOCHUTCS K HEPETUCTPUPYEMbIM?
1. IIucemo-3ampoc.
2. Xanoba rpakgaHuHa.
3. ComnpoBOIUTENBLHOE TUCHMO.
Pexnamuoe nucemo.
6. 25. JlomxeH nu paboTHUK ciaykO0bl IOV, oCyIecTBISAIOMNNA KOHTPOJIb 32 UCTIOJTHEHUEM
JIOKYMEHTOB, HATIOMUHATh UCIIOJIHUTENSIM O PUOIMKEHUN CPOKOB HCIIOIHEHUS
HaXOZAIINXCS Y HUX JOKYMEHTOB?

1. Ja.
2. Her.

9]

Tect Neo5
[Tpukasbl MO JINYHOMY COCTABY.
1. Ha ocHoBaHUHU Yero o()opMJISIFOTCS MPUKA3bI 10 JHYHOMY COCTaBY?
a/ Ha OCHOBAHUWU 3asBJICHUS] pAOOTHHKA,
0/ co cIloB pabOTHHUKA.

2. Cpok XxpaHeHHUsI IPUKA30B 10 JTUYHOMY COCTABY.
a/ 75 ner,
6/ 10 ner.

3. Ha koro 3aBoauTcsi TPy10Basi KHUKKA?
a/ Ha OCHOBHBIX paOOTHHKOB,
0/ Ha COBMECTHUTEIIEH.

4. Ux kakuX pa3aejioB COCTOUT TPYA0Basi KHUKKA?
a/ cBesieHus 0 pabOTHHUKE,

0/ cBenenus o padore,

B/ CBEJICHUS O HarpakJICHUH,

I/ CBEIIEHUS O B3BLICKAHHH.

5. Kakne 10KyMeHTBI OTHOCATCS K JOKYMEHTaM JIMYHOI0 cocTaBa?
a/ 3asgBJICHHE,
0/ mpukas,
B/ CIIpaBKa C MECTa JKUTEIbCTBA.
Tect Ne6
TpynoBoit 10rosop.

1. B TpynoBoM npaBe MUCbMEHHBINA JOKYMEHT — COTJIAIIICHUE MEXTy paOOTHUKOM U
paboToaTeneM, KOTOPOE yCTaHABIUBAET UX B3aUMHBIC MPaBa U 00S3aHHOCTHU:

a) TPyA0BOM JOTOBOP +

0) TpyAOBOI KOHTPAKT

B) JIOTOBODP Tpy/ia

2. [Ipu HeyAOBIETBOPUTEILHOM pe3yibTaTe UCIIBITAHUS pa0OTOAATENh UMEET MIPABO
pPacTOpruyTh TPYAOBOM JJOrOBOP B TEUEHHUE UCTIBITATEILHOTO CPOKA, MPeAyNpeaAnB paObOTHUKA!
a) He M03/IHEe YeM 3a TPH JIHS B YCTHOUM opme

0) B mUCbMEHHOM (popMe He MMO3AHEE YeM 3a TPH JHs ¢ yKa3aHHeM IMPUYHMH OTPHULIATEIbHON
OLICHKH +

B) HE MIO3/IHEE YeM 3a YeThIpe IHS B YCTHOH popme
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3. [Ipu mpexpaimieHnu TpyA0BOro TOTOBOpa paboToaaTeNbh 00s3aH BBIIaTh PAOOTHUKY TPYIOBYIO
KHIXKKY B!

a) TeUYeHUe 5-H THEH MOCJIe YBOIbHEHUS

0) TedyeHue HeIeH MOCie YBOJIbHEHUS

B) JICHb YBOJIbHEHUS +

4. Tpynosoi konekc Poccuiickoit denepanuu npeaocTapisieT NpaBo pabOTHUKY pacTOPTHYTh
TPYAOBOM JJOrOBOP B TEUEHHUE UCTIBITATEILHOTO CPOKA:

a) eciii paboTa He SBISAETCA JIsl HETO MOAXOISIIEH, TpeaypeauB paboToAaTeNs MMCbMEHHO 3a
TpU OHA +

0) TpynoBoii konekc Poccuiickoit depepannu He TPEIOCTABISET pAOOTHUKY TaKOE MPaBO

B) B TEUECHHUE UCIIBITATEILHOIO CPOKa Ha pPabOTHHUKA HE pacnpocTpaHsercss TpyaoBoil Kojekc

5. B xakoM pa3mepe BBITUTAYMBACTCS BBIXOJHOE ITOCOOHE TIPU PACTOPIKEHHH TPYIOBOTO
JIOTOBOPA B CBSI3U C BOCCTAHOBJICHHEM Ha paboTe pabOTHHKA, paHee BBHIOIHSBILETO 3Ty padoTy:
a) B pa3Mepe CpeIHEMECSIYHOTO 3apadoTKa

0) B pazmepe 3-MecsuHOro 3apadoTKa

B) B pazMepe 2 -X HeJICIbHOTO CPeAHETo 3apaboTka +

6. KakoBa HopMasbHas MPOI0JKUTENIBHOCTh pab04Yero BpeMeHu:
a) 50 gyacoB B HEAEIIO

0) 40 yacoB B HeAeNIO +

B) 30 yacoB B HEZEINIO

7. KakoBa mpooiKUTETbHOCTD JOMOJIHUTEIBHOTO OTITYCKa AJIs1 PAOOTHHUKOB C
HEHOPMHUPOBAHHBIM PAOOYUM JHEM:

a) HE MCHEe S5 KaJIeHJapHbIX JHEH

0) He MeHee 15 kaneHAapHbIX AHEN

B) HEe MeHee 3 KaJeHIapHbIX JTHEeH +

8. KakoBa mpeniensHO JOmyCcTUMAst TPOJAOIDKUTEILHOCTh CBEPXYPOUYHBIX PadOT B TCUCHHE TO/IA:
a) 120 yacos +

0) 160 yacos

B) 180 vacos

9. Cpok peructpaiyu Tpy10Boro 1orosopa ¢us/ Jauil.- paboToaaTenaem:
a) 10 nuei

0) 3 nHs

B) 7 nHei +

10. Korza Tpy10BOii 1oroBOp HE 00sI3aTEIeH B MUCHbMEHHOM (hopme:
a) OpraHM30BaHHBIN HAOOP paOOTHUKOB

0) Tpy1IOBO¥ JOTOBOP C MOJIOABIM CIICIIMAIUCTOM +

B) TPYJIOBO#1 IOTOBOP C HECOBEPIIICHHOJIETHUM PaOOTHHUKOM

11. I'me peructpupyercs TPyA0BOH JOTOBOP, KOTOPBIN 3aKITFOYACTCS C PU3HMUECKUM JIUIIOM-
NpEaIPUATUEM:

a) B TOCY/IapCTBEHHOM (DOH/IE 3aHATOCTH +

0) B HAJIOTOBO¥ CITy)K0e

B) B ICHCUOHHOM (OHJIE
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12. Kem pa3pabarbiBaeTcsi U IPUHUMAETCS KOJUIEKTUBHBIHN 10TOBOD:
a) Ha ceccun DenepaabHOro coopaHus

0) Ha oOmIel KOH(EepeHIIMH TPYAOBOTO KOJUIEKTHBA +

B) Ha pedepeHIyMe

13. CropoHaMu 3aKJIIOUEHHUS KOJUIEKTUBHOTO I0TOBOPA SBISIOTCS:

a) COOCTBEHHHUK WJIU JIUIIO0 UM YIOJTHOMOYEHHOE U TPYIOBOW KOJUIEKTUB +
0) nmpeacenarens MPoPCO3HOIO0 KOMUTETA U PAOOTHUKH

B) KOMHTET 110 TPYJOBBIM CIIOPaM M paOOTHUKHU

14. MomeHTOM Hauasa JAEUCTBUS TPYJOBOTO JIOIrOBOpPA CUUTACTCS:
a) yepes 5 THEH Mmocie MmomuCcaHus

0) uepes 10 gHEl MOCIIe IOAMTUCAHUS

B) TIOCJI€ TOCYAapCTBEHHOM perucTpanuu +

15. VicibiTanus npu npruemMe Ha paboTy He IPUMEHHUMO K:
a) paboTHukam a0 18 net +

0) MHBAJIUIAM

B) BOCHHOOOSI3aHHBIM

16. JlelicTBUE KOJIJIEKTUBHOTO JI0TOBOPA MPEANPUITUS PACIPOCTPAHSIETCS Ha:

a) TOJIBKO HA BPEMEHHBIX Pa0OYHX
0) Ha BceX WIEHOB (CyOBEKTOB) MpPEANpUATHUS +
B) TOJIBKO Ha aJIMUHHUCTPAIIHIO

17. He sBrisieTcst TapaHTHEl 0OecIiedeHu sl paB TpaxkiaH Ha TPY/I:
a) CBOOOIHBIN BHIOOP BHJIA JACATEITHHOCTH

0) paBEeHCTBO TPYAOBBIX MPAB TPaKIaH

B) pacoBasi IPUHAICKHOCTH +

18. OnuH U3 BUIOB TPYIOBOTO IOTOBOpA MO CPOKAM JIEHCTBUS:
a) KpaTKOCPOYHBIH

0) cpouHbIi +

B) CPEJHECPOYHBIN

19. OnuH U3 BUIOB TPYIOBOTO JOTOBOPA [0 CPOKAM JICUCTBUSL:
a) CpeIHECPOYHBII

0) Ce30HHBIN

B) OecCpOUHbIN +

20. OnMH U3 BUJOB TPYIOBOIO JIOTOBOPA IO CPOKAM JEHCTBUS:
a) CE30HHBIN

0) Ha BpeMs OTpe/IeIIEHHON paboThI +

B) JIOJITOCPOYHBIN

21. Ilpu npueme Ha paboTy He TpeOyeTCsl TOKYMEHT:
a) CBUJIETENIbCTBO O POXKACHUH +

0) TpyioBasi KHUKKa

B) JUILIOM
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22. Ilo oOuiemMy mpaBMIly CPOK UCTIBITAHUS MPU MPUHATUN HAa pabOTy HE MOKET IPEBbIIIATh:

a) 4 mecsia
0) 3 mecsima +
B) 1 mecsn

23. UcnipITaTebHBINA CPOK I paOOYUX COCTABIISACT:
a) 2 Heaenu

0) 5 mecseB

B) 1 mecsn +

24. TpynoBoii 1OroBOp MOKET MPEKPATUTCS 110 UHUIIUATHBE:
a) COTPYAHUKOB TOJIULIUU

0) coOCTBeHHHUKA +

B) HayaJIbHUKA OT/IENa KaJpOB

25. TpyZtoBO# TOrOBOP MOKET MPEKPATUTCS 110 NHUI[UATUBE:
a) IpoKypopa

0) HauaJIbHUKA OT/ENa KaJIpOoB

B) paboTHHKa +

26. TpynoBoii 1OroBop MOKET MPEKPATUTCS 10 MHUIIMATHBE:
a) Ha4YaJIbHUKA OTJIeJIa KaJIpOB

0) nmpodcoroza +

B) CYJbU

27. IlepeBoxa paOOTHHKA Ha JPyToe MPEeaNpUsATHE, WIK EPEBO Ha APYTYIO JOIHKHOCTh
BO3MOYKHO TIPH:

a) coryiacuu paboTHHKA +

0) CTPOTO MO PEMICHUIO TPYIOBOTO KOJUICKTHBA

B) HEOOXOMMOCTH paboyero mporecca

28. Jlommyckaetcs JIn pasiesieHue OTIyCKa Ha 4acTH:

a) JOIMYyCKAaeTCs T10 JKEIaHUI0 paOOTHHKA

0) He JomycKaeTcs

B) JIOITYCKAETCs TI0 COTJIANIIEHUIO MEKTy paOOTHHKOM M paboToaTenem +

29. KakoBbI CpOKH BBIILIATHI 3apaO0THOM IIATHI:
a) HE pexe 4eM KakJple noiamecsua +

0) He pexke ueM OJIMH pa3 B MECSI]

B) HE peXe YeM pa3 B HEEII0

30. JIuio MOXeT CaMOCTOSTENBHO 3aKJII0YaTh TPYA0BOM JOTOBOP B BO3pacTe:
a) ot 18 ner

0) ot 16 net +

B) oT 14 net
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[Tpunoxxenne 1

Koauduxkarop (mpuMepHbIi nepevyeHb) OLEHOYHbIX CPEACTB JJIfl OLleHKH 3HAHUI,
YMEHHUI U YPOBHS C()OPMHPOBAHHOCTH KOMIIETECH LU

Ne n/n
Koo
OYEHOYHO2
0 cpedcmsa

Tun oyenounozo
cpedcmaa

Kpamkas xapakmepucmuka
OYEHOYHO20 cpedcmeda

Ilpeocmasnenue
OYEHOYHO20
cpeocmaa 6 ghonoe

1.

HenoBas w/vm
porneBas urpa

CoBMecTHast A€ATENBHOCTb TPYMIIBI
o0yyaromuxcss © MpernoaaBaTes
10J] yNIpaBJIEHUEM INPENoAaBaTes ¢
HEeNbI0  peHleHuss  y4yeOHBIX W
podeCCHOHAITBHO-
OPUEHTHUPOBAHHBIX  3a/a4y  IyTeM
UTPOBOTO MOJEIINPOBAHUS PEAbHOM
npobnemHoil cutyanuu. [lo3Bonser
OLICHUBaThb YMEHHE aHaJIU3UPOBATh
u pemaThb TUITHYHBIE
npodeCCHOHANIbHBIE 3a]1a4

Tema (mpobGnema),
KOHOCHIIHUA, pOJIK U
OXXKAJaeMBIN
pe3yabTaT

Keiic-3amaua

Y4eOHBIE ~ MaTepwand  IMOAaeTcs
CTyZ€HTaM B  BHIE TpoOieM
(KeicoB), B KOTOPBIX 00yYaIOIIMMCS
IpeaIaraeTcsi OCMBICIUTD PEaIbHYIO
po(heCCHOHATLHYIO CUTYAIUIO JIS
pemieHus  JaHHOH  IpOoOJIEeMBI.
3HaHuA puoodpeTaroTcs B
pe3ynbTaTe aKTHBHOW M TBOPUYECKOM
paboTHI: CaMOCTOSITEIILHOTO
OCYIIECTBICHHS IeJIeTIoNIaraHus,
cbopa HeoOXoauMoil MH(pOpMaLUH,
ee aHaJIM3a C PasHbIX TOUEK 3PEHHS,
BBIJIBIDKCHHSI THIIOTE3bl, BBIBOJIOB,
3aKITIOYCHHS, CaMOKOHTPOJIS
npouecca MojaydeHus 3HaHUM U €ro
PE3yJIBTaTOB.

3amauus
peleHus
3a1a4yu

IS
Kelc -

Komnoksuym

CpencTtBo  KOHTpPOJIL ~ YCBOCHMS
y4eOHOTO MaTepualia TeMbI, pa3ziesa
WIIN pasnennon JMCIUTIIHHBL,
OpraHM30BaHHOE  Kak  ydeOHoe
3aHATHE B BHUJAE coOeceTOBaHUA
IpenoAaBaTessi ¢ 00yJaroIUMHUCS.

Bormpocs! o
TeMaM / paszenam
JMCIUTUTAHBI WA
npodecCHOHaTHHOT
0 MOJTJIst

KonTponsHas
paborta

CpeactBo IIPOBEPKU yYMEHUH
MPUMEHSTD MOJTYYEHHbIE 3HAHUS IS
pelieHnss  3ajad  ONPEIEIIEHHOrO
THUIIA 10 TEME WU pa3ieny

Kommmrext
KOHTPOJIbHBIX
3aJlaHuN
BapuaHTaM

Io

Kpyrubrit
JTUCKYCCHSI,
TUCTYT, 1e0aThl

CTOII,

OueHoYHbIE

TTO3BOJISFOIIIHC
o0y4Jarmuxcs B rpotiecc
00CyXXJIeHUsI CIIOPHOTO  BOMpOCa,
npo0JieMbl M OIEHUTh HMX YMEHHE

CpencTBa,
BKJIFOYHUTH

IIepeyenn

JAUCKYCCHUOHHBIX TEM
I IIPOBEEHUS
KpYIJIOro cToJIa,
JCKYCCHM,TUCIYTA,
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apryMEHTHPOBAaTh
TOUKY 3pEHUS

COOCTBEHHYIO

nedaroB

[Toptdomano

IleneBas mogdopka paboT CTyACHTA,
pacKpbIBarOIIAs ero
WHAUBHUAyalbHbIE 00pa3oBaTelbHbIC
JOCTUXEHUS B OJHOM 1581051
HECKOJIbKMX YYEOHBIX AMCIMILINH, B
npodecCHOHATIHLHOM MOAYJIE.

CtpykTypa
noptdonno

[IpoekTt

Koneunslii mpoayKT, mojiydyaeMblid B
pesyJbTare TUTAHUPOBAHHUS "
BBITIOJTHEHHSI KOMITJIEKCA YYEOHBIX U
HCCIIEI0BATEIIbCKUX 3a/laHHAMN.
[To3Bonser OILICHUTH YMEHUS
00y4JarIuXCst CaMOCTOSITEIILHO
KOHCTPYHpPOBaTh CBOM 3HAHHUS B
MPOIIECCE PEIICHUsI MPAKTUICCKUX
3a1a4 U IpobiieM, OPUEHTHPOBATHCA
B HMH(OPMAIIMIOHHOM TPOCTPAHCTBE
U ypoBeHb  CGHOPMHUPOBAHHOCTH
AHATUTUICCKUX,

HCCIIEIOBATENBCKUX HaBBIKOB,
HABBIKOB MPAKTHIECKOTO u
TBOPUYECKOTO MBIIUICHUSA. MoXKeT
BBITIOJHATHCS B HMHIWBUIYaTHbHOM
MopsiIKe WIH rpynmnou
00y4JarOInXCsl.

Tema rpymnmoBsIx
/U
WHIMBHUIYaTbHBIX
MIPOEKTOB

Pabouas TeTpanp

JunakTruueckuil KOMIUIEKC,
MpeIHa3HAYEHHbBIN JJIS
CaMOCTOSITENIbHOM pabOTHI
00yyJaromerocs v Mmo3BOJISIOIINMA
OIICHUBATh YPOBEHb YCBOCHUS UM
y4eOHOT0 MaTepuaa

O6pasern paboueii
TETpaIu

PazHoypoBHEBEIE
y4eOHbIe 3a/1a4n
U 3aJ1aHUS

PasznuyaroT 3a1auu v 3a1aHUSA:

a) penpOaYKTUBHOTO YPOBHS,
MO3BOJISIOIINE OLEHUBATh U
JMarHOCTUPOBATh 3HAHHUE
dakTuyeckoro Marepuana (0a3oBbie
MOHSITHS, AITOPUTMBI, (DAKThI) U
yMEHHE MPaBUIbHO UCTIOIb30BATh
CHCIATbHBIC TEPMUHBI U TIOHSATHS,
y3HaBaHHE OOBEKTOB U3yUCHHUS B
paMKax OIpe/IENIEHHOTO pa3iena
JUCITUTIIIAHBL,

0) PEKOHCTPYKTHUBHOTO YPOBHSI,
MO3BOJISIOIINE OLEHUBATh U
JMarHOCTHPOBATH YMEHUS
CHUHTE3UPOBATh, aHAIU3UPOBATD,
0000maTh paKTUYECKUI U
TEOPETUYECKHI MaTepHall C
bopMyTUpPOBaHUEM KOHKPETHBIX
BBIBOJIOB, YCTAHOBJICHUEM

Kommnekr
pa3HOYpPOBHEBBIX
3a7la4 U 3aJaHui
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IPUYMHHO-CJIEICTBEHHBIX CBS3€il;
B) TBOPYECKOT'O YPOBHS,
MO3BOJISIOIINE OLEHUBATh U
JMarHOCTUPOBATh YMEHUS,
MHTErPUPOBATh 3HAHUS PA3IUYHBIX
o0nacrei, apryMeHTHpPOBATh
COOCTBEHHYIO TOUKY 3pEHUS

10. Pacuetno- Cpenctso IIPOBEPKU ymenuil | Kommnekr 3amanuii
rpaduyeckas MPUMEHSTh MOJyYEeHHBbIE 3HAHUA MO | A7 BBINOJHEHUS
pabota 3apaHee ONpPEJEICHHON METONUKE | pacyeTHO-

JUTSL pEIICHMS 3a/1a4 WU 3a/IaHUK 110 | TpaduiecKoi
MOJTYJIIO WJTH TUCIMILIMHE B IIEJIOM. | paboThI
1. Pedepar [Tponykt camocrtosTensHON padoTel | Tembl pedepaTon
CTyJIeHTa, TMPEACTABISIONUN COOOM
KpaTKOe M3JI0)KEHHE B MUCHMEHHOM
BUJE TIOJYYEHHBIX  PE3yJIbTAaTOB
TEOPETUIECKOTO aHanM3a
ONPENEIECHHOM TEMBI, IJE€ aBTOP
packpblBaeT  CyThb  HCCIEAyeMOil
npoOJIeMbl, TPHBOAUT PAa3IUYHbIC
TOYKH 3peHus, a TaKkKe
COOCTBEHHBIE B3IJISIJIbI HA HEE.

12. Hoxknan, [IponykT camocTtositensHOM paboThl | Tembl JIOKJIJIOB,
cooO1IeHue, CTYyJIEHTa, TMPEACTABISIOMUN CO0O0M | COOOIICHUIHA,
pe3eHTaLUs nyOanuHOe BBICTYIUICHHE 1o | mpe3eHTanui

IIPEJICTaBICHUIO TOJTyYCHHBIX
pe3yNbTaToB pelieHus
ONPEAECIEHHON TEMBI.

13. CobecenoBanne | CpencTBo KOHTPOIS, Bomnpocsl no
OpraHM30BaHHOE KakK CIIelMalbHasg | TeMaM / pa3jienam
Oecena npenoaBaTes ¢ JUCIUTLTAHBI
00yyJaronMcs Ha TEMBbI, CBSI3aHHBIC
C M3y4aeMOU NTUCUUILIMHON, U
paccunTaHHOE Ha BBISICHEHHUE
00bEMa 3HAHUH 00YYAKOIIEr0Cs 110
ONpeeTIEHHOMY pa3Jieny, TEME,
npobyieMe U T. 1.

14. TBopueckoe YacTu4HO peraaMeHTUPOBAHHOE TeMbl rpynmoBbIx
3aaHue 3aJlaHKe, UMEIolee HECTaHAapTHOEe | W/WIH

peIIeHHE U TT03BOJISIONIEe WHIMBHUTY ATBHBIX
JTUArHOCTHPOBATh YMEHUS, TBOPUYECKUX
WHTETPUPOBATh 3HAHUS PA3TUYHBIX | 3alaHUH
obnacTeii, apryMeHTUPOBATh

COOCTBEHHYIO TOUKY 3peHusi. MoxeT

BBITIOJTHATHCS B HHIUBUYalTbHOM

MOPSIIKE WIH TPYIIIION

00yJaronmxcs

15. Tect CpencTBo KOHTpOJIsi, HanpaBjieHHOe | DoHJ TECTOBBIX
Ha MPOBEPKY YPOBHS OCBOCHUS 3a/1aHuit

KOHTPOJIMPYEMOTO TEOPETUIECCKOTO
U MPAKTHYECKOTO MaTepraa 1o
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JTUAAKTUUECKUM €IMHHUIIAM
JTUCIUTUIAHBI U

PO eCCHOHATTBHOTO MOYJIS.
CucremMa CTaHIaPTH3UPOBAHHBIX
3aJIaHUM, IT03BOJISFOIIAS
ABTOMATH3UPOBATH MPOIEAYPY
M3MEPEHUs YPOBHS 3HAHUN U
YMEHHUH 00yYaroIImuxcst

16. Occe CpencrtBo, MO3BOJISIONIEE OIEHUTH | TemaTuka 3cce
yMeHHEe 00ydaromerocss MMCbMEHHO
u3naratb  CyTb  IIOCTaBJIEHHOM
POOJIEMBI, CaMOCTOSITEJIbHO
MIPOBOAMTD aHAIM3 3TON MPOOIEMBI.

17. [IpakTrueckue OT0 3a1aHuUs, C TIOMOIIBI0 KOTOPHIX | Buasl: HaOmoneHue,
paboThI y yvyammxcsi  (QOpMHUPYIOTCS ¥ | UBMEpPEHHE,  OIIBIT,
(mpakTHuyeckoe | pa3BUBAIOTCS NpaBUIbHBIE | KOHCTPYUPOBAHUE WU
3a/laHue) MpPaKTHYECKUe AeHCTBHUS. Op. 3aJaHus U

MPAKTHIECKIX
pabot

18. JlabopaTopHble | DTO TPOBEACHHE YYAIIUMHCS 0 | 3adaHus TUTST
paboThI 3aJJaHUI0 TIPEro/iaBaTelsl OMBITOB C | TaOOPATOPHBIX

HCIIOJIb30BaHUEM npuOopoB, | pabot
NPUMEHEHHEM HHCTPYMEHTOB U
JIPYTHX TEXHHYECKUX
MIPUCTIOCOOICHUH.

19. Tpenaxep TexHuueckoe CpeacTBO, KOTOPOE Kommnekr 3amannit
MOYKET OBITh MCIIOJIB30BaHO /IS Uit paboTHI HA
KOHTPOJISt IPHOOPETEHHBIX TpEHaKEPE
CTYAECHTOM PO eCCHOHATBHBIX
HaBBIKOB ¥ YMEHHUH TI0 YIIPABICHHIO
KOHKPETHBIM MaTepUaTbHBIM
00BEKTOM

20. Otuerst 1o | CpecTBO KOHTPOJISL, TO3BOJISAIOIIAS Bunst  pabGor wu

MpaKTUKaM oOyuaromemycs 3a/1aHus Ha
MPOJEMOHCTPUPOBATh OOOOIIEHHBIE | YUYEOHYIO u
3HAHUS, YMEHHS W MPAKTUYCCKHH | TPOU3BOICTBEHHYIO
OTBIT, MPHOOpPETEHHBbIE 3a BpEMs | MPAKTUKY
MIPOXOXKICHUS yueOHOM u
IIPOU3BOJCTBEHHON MPAKTHK.

OT4eThl MO MpaKTHKaM MO3BOJISIOT
KOHTPOJIMPOBATh B 1I€JIOM YCBOEHHE
OK u IIK o603nauennsix B [ITICC3.

21. Konrenrt-ananu3 | AHanu3 U olleHKa B cOOTBETCTBUU ¢ | [lepeueHb

JOKYMEHTalluu | KPUTEPUSMHU JOKYMEHTOB JIOKYMEHTOB
(’KypHaJ0B TEOPETUYECKOIO U HOJUIEKALITIX

IIPOU3BOJCTBEHHOIO O0YUYEHHUS,
XapaKTePUCTHK, TBOPUECKHUX padoT,
JTHEBHUKOB U OTYETOB IO MTPAKTHUKE,
BKP u 11p.), cBUI€TENBCTBYIOMIUX
00 ypOBHE KOMIIETEHTHOCTH
00y4aromerocs.

aHAJINU3Y, KPUTEPUU
OIICHKU
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22. Hab6monenue HNucTtpymenT cObopa uHpOpMauu I{ens, 00BEKTHI
JUTSL yCTAaHOBIIEHUS (PaKTOB HaOJIIOIEHU,
oOpasery mcTa Jist
duKcupoBaHus
pe3yNbTaToB
HaO0IIOIEHUS
23. 3aganue Ha BKP | [lepeuenb  oCHOBHBIX  Bompocos, | BKP o
(IUTITIOMHBIHA KOTOPBIC JIOJKHBI OBITH PACKPBITHI B | CIICIUATBHOCTH
MPOEKT, pabote, a Takke ykazanus Ha | CIIO
TUTLIOMHAS OCHOBHBIC nH(GOPMaIMOHHBIE
pabora) HMCTOYHHKHU.
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